
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www.centerusd. org 

Local Control Accountabilitv Plan Goals: 
1. CJUSO Students will be challenged and supported to achieve academic success in a 

clean, safe environment 
2. CJUSD students will be College and Career ready 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, November 16,2016 - 6s00 p.m. 

STATUS 
I. CALL TO ORDER 8 ROLL CALL - 530 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Public Employee Performance Evaluation (Certificated) Superintendent 

(G. C. 554957) 
2. Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, 

CUTA, Certificated Management, Classified Management, and Confidential 
(G.C. 954957.6) 

3. Student Expulsions/Readmissions (G.C. 554962) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

V11. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION l nfolAction 

VIII. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info 
1. Center High School - Millennium Chaovong 
2. McClellan High School - Tristan Wallenmeyer 
3. Global Youth Charter School - Diego Vidal 

I Note: If you need a disabiIibmIated rodificaUon or accomdation, including auxiliew aids or m i c e s ,  Lo ~aflicbafe in the pubNc 
meeting, please contact the Superintendent's Ofiice at (916) 338-6409 at least 48 hours before the schedu~ed Board meetings 
[Government Code $54954.21 [Americans wilh Disabilllies Act of 7990, 5202.1 

NOTICE: The agenda packet and supporting malerials, including materials dislributed less than 72 hours prior lo the schedule meeting, 
can be viewed a1 Center Joint Unified School District, Superinlendenf's Ofice, located at 8408 Wan Avenue, Anlelope, CA. For mom 
information please call 91 6-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

l n f i  

XI. 
Facilities & Op. 

XII. 

Xlll. 

XIV. 

Governance 
Personnel 

4 
.L 

Special Ed 

Curr & lnstr 
-4 

4 
.L 
4 

Facilities 8 Op. 

Business 

REPORTSIPRESENTATIONS (8 minutes each) 
I SMUD SolarShares Presentation - Craig Deason 

l nfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject mafler Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is not on 
this agenda except as authorired by Government Code Section 54954.2. A speaker shall be 
limited to 3 minules {Board Policy 9323).All public comments on items listed on this agenda 
will be heard at the lime the Board is discussing that ifern. 

BOARD I SUPERINTENDENT REPORTS (?a minutes) l nfo 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve a1 of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from October 19, 2016 Regular Meeting 
2. Approve Classified Personnel Transactions 
3. Approve Certificated Personnel Transactions 
4. Approve Memorandum of Understanding with Sacramento County of Education 

for Sacramento Consortium Teacher Induction Program 
5. Approve Salary Increase and Revision of Adult Education Provisions of 

Employment 
6. Ratify 201 61201 7 Individual Services Agreements: 

201 611 7-1 94 Maxim Healthcare Services 
2016/17-195 ARS 
201 611 7-1 96 CTEC 
201 611 7-1 97 CTEC 

7. Approve Surplus Books 
8. Approve Agreement for Consulting Services - Positive Behavioral Interventions 

and Supports 
9. Ratify Memorandum or Understanding #6 CJUSD-BPP between Sacramento 

County of Education (SCOE) and CJUSD: Student Mental Health Wellness 
Education and Training Bullying Prevention Program 

10. Approve Memorandum of Understanding Agreement #I CJUSD-YMHFA: 
Student Mental Health and Wellness Education and Training Youth Mental Health 
First Aid Program 

11. Ratify Memorandum of Understanding with Child Abuse Prevention Center 
(CAPC) and Center JUSD to Partner on AmeriCorps Grant 

12. Approve Contract with Community Matters to Implement Safe Schools 
Ambassadors Program - WCR, CHS, OH, Spinelli 

13. Approve Field Trip: Media Communications Academy (MCA) to Bay Area - CHS 
14. Approve Single Plan for Student Achievement - Spinelli 
15. Approve W.A.S.C. Action Plans / Single Plan kr Student Achievement - CHS 
16. Approve Contract with Sheltons Unlimited Mechanical Services for Walk-In 

FreezerfFridge Purchase & Installation 
17. Approve School Business Services Contract with Ryland School Business 

Consulting 
18. Approve Payroll Orders: July - October 2016 
19. Approve Supplementat Agenda (Vendor Warrants): October 201 6 



XV. BUSINESS ITEMS 
Curr 8 lnstr A. Colleqe Readiness Block Grant Plan Discussion 

CJUSD shall develop a plan describing how funds will increase or improve 
sewices for unduplicated pupils to ensure college readiness and include 
information on how it aligns with the local contml and accountability plan. As a 
condition of receipt of funds, CJUSD shall report to the CDE by January 1, 201 7, 
on how the CJUSD will measure the impact of the funds received on the CJUSD's 
unduplicated pupils' access and matriculation to higher education. 

Facilities & op. 6. Resolution #1012016-17: APproval of Piqqvback Bid No, 14005 of Action 
Creative Bus Sales Purchase Agreement 
This resolution grants approval for the acquisition of buses for use in District 
transportation and educational pmgrams through a bid procured by the South 
County Support Services Agency under Piggyback Bid No. 14005. 

C. Contract with Creative Bus Sales for Purchase of Buses Action 
This would allow to purchase three busses: for the replacement of Bus 16, which 
is no longer in service, and two additional buses that have reached the point 
where continued mechanical service to keep them in use wuld become a 
serious financial burden. 

Governance O. Schedule Annual Organizational Meetinq of the Board Action 
Education Code 95143 requires governing boards to set an annual 
organizational meeting 'Within a 15day period that commences with the date 
upon which a governing board member elected at that election takes ofice. 
Organizational meetings in years in which no such regular election for governing 
board members is conducted shall be held during the same I M a y  period on the 
calendar." (Board members are seated the first Fridayof December following the 
November election [Education Code SO1 71) That 15day period for 2016 is 
December 2-1 6. 

E. CSBA Deleqate Assemblv Nominations Action 
Nominations will be accepted until Monday, January 7,2017. Any CSBA member 
board is eligible to nominate board members within their geographical region or 
subregion. Each board may nominate as many individuals as it chooses. The 
subregion for CJUSD is 6-0. 

F. Second Readinn: Board PolicieslReaulationsIExhibits Action 

Replace E 0420.41 - Charter School Oversight 
Replace BPlAR 0450 - Comprehensive Safety Plan 
Replace BPlAR 0520.2 - Title 1 Program lmprovement Schools 
Delete E 0520.2 -Title I Program lmprovement Schools 
Replace BP 0520.3 - Title I Program Improvement Districts 
Delete AR 0520.3 - Title I Program lmprovement Districts 
Replace BPlAR 1230 - School-Connected Organizations 
Replace BPlAR 1312.3 - Uniform Complaint Procedures 
Replace BP 21 21 - Superintendent's Contract 
Add BPIAR 3230 - Federal Grant Funds 
Replace BPIAR 3270 - Sale and Disposal of Books, Equipment and Supplies 
Replace BPlAR 331 1 - Bids 
Replace AR 3440 - Inventories 
Replace AR 3460 - Financial Reports and Accountability 
Replace AR 351 2 - Equipment 
Replace BPlAR 351 3.3 - Tobacco-Free Schools 
Replace AR 3516.3 - Earthquake Emergency Procedure System 
Replace BP 3541.2 - Transportation for Students with Disabilities 
Delete AR 3541.2 -Transportation for Students with Disabilities 
Replace BPlAR 3553 - Free and Reduced Price Meals 



Second Readinn: Board Policies/Requ\ationslExhibits (continued) 

Replace BP 3555 - Nutrition Program Compliance 
Replace BP 3580 - District Records 
Replace BP 41 12.2 - Certification 
Delete BPIAWE(l)IE(2) 41 12.24 -Teacher Qualifications Under the No Child Left Behind Act 
Replace E 41 12.91421 2.914312.9 - Employee Notifications 
Replace BP 41 13 - Assignment 
Replace AR 41 15 - EvaluationlSupervision 
Replace AR 4222 - Teacher AideslParaprofessionals 
Delete E 4222 - Teacher AideslParaprofessionals 
Replace BPIAR 5116.1 - Intradistrict Open Enrollment 
Replace BPlAR 5121 - GradeslEvaluation of Student Achievement 
Replace BP 51 31.62 - Tobacco 
Replace BPlAR 5145.3 - NondiscriminationlHarassment 
Replace E 5145.6 - Parental Notifications 
Replace BPlAR 5145.7 - Sexual Harassment 
Replace AR 61 58 - lndependent Study 
Replace AR 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School 
Replace BP 61 79 - Supplemental Instruction 
Replace BPlAR 6200 - Adult Education 
Add BE 9222 - Resignation 
Replace BBIE 9270 - Conflict of Interest 
Replace BB 9321 - Closed Session Purposes and Agendas 

Minor Revisions: 
AR 331 4 - Payment for Goods and Services 
AR 351 5.5 - Sex Offender Notification 
BP 4030 - Nondiscrimination in Employment 
AR 41 12 - Appointment and Conditions of Employment 
BP 41 12.21 - Interns 
AR 41 12.23 - Special Education Staff 
E 41 12.9/4212.914312.9 - Employee Notifications 
BP 41 17.131431 7.1 3 - Early Retirement Option 
AR 5141.4 - Child Abuse Prevention and Reporting 
AR 61 58 - lndependent Study 
AR 6171 - Title I Programs 
E(l) 9323.2 - Actions by the Board 

XVI. ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i Regular Meeting: Wednesday, December 14, 2016 @ 6:00 p.m. - District 
Board Room - Room 503, located at Rijes Mdd1e Sch001,4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XVII. CONTINUATION OF CLOSED SESSION (Item IV) Action 

XVIII. ADJOURNMENT Action 

CJUSD Mission: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excebnce, a well- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM # xd 
Center Joint Unified School District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item 

Date: November 16,2016 Information Item X 

From: Craig Deason, Assist. Supt. # Attached Pages 28 
Assist Supt. Initials: Cn 

SMUD SolarShares Presentation 

AGENDA ITEM # &I - 
i 

SUBJECT: 

Facilities and Operations has invited Darnien Waples of SMUD to provide a 
Powerpoint presentation detailing a sustainable future with SolarShares. 







About SMUD 
.......................*.................*....................................................*..................... 
Our Purpose 
SMUD is community owned. Our purpose is to enhance the 
quality of life for our customers and community through 
creative energy solutions. 

Our Vision 
SMUD's vision is to be the trusted partner with our customers 
and community, providing innovative solutions to ensure 
energy affordability and reliability, improve the environment, 
reduce our region's carbon footprint and enhance the vitality 
of our community. 

Our Values 
SMUD has 4 values which distinguish SMUD and describe 
how we work every day: 

Leadership 
Ingenuity 
Community ,I *-  

. - 

Integrity . . - - 
" _ 

. - ' ,- 

Confidential & proprietary . . 

Serving Sacramento for 70 years 









Proposed Solarshares Solution - 
District Totals 

1,098 kW system (7 
acre equiv.) 

annually 
I Net Benefit i 

GHG Reduction: 606 
metric tonslyear 
Solar generation 
reported monthly 

1 ($,Od(, , . - .......... 
-*..... 

- 

Disclaimer: The forecasts herein are based on estimates and pmvided for informational purposes only. 
I 

Confidential & proprietary 



Solarshares Financials - District Totals 
...........................................*.....-..*...-....*.*..........................*......~.........................*....*.........*............................................... 

No out of pocket expenses 
Only costs $11,386 in the first two years 
Cash. flow positive: Year 3 
Payback: Year 5 
Savings of $781,185 over the 20 year term 
Proposal based on 2015 account usage, 2.0% 
rate escalation, and 20 year contract term 
Rate Structure 

$0.095/kWh - fixed energy cost 
$0.01 5lkWh - delivery component ** 
**(dc subject to rate escalation) 

Disclalmer The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 



Proposed Solarshares Solution - 
Center H.S. 

378 kW system 
820,145 kwh annually 
50% of usage 
2.5 acre equivalent 
GHG Reduction: 209 
metric tons 

T o t a l  Pre-SS Usage -Total Post-S Usase - PV Generation 

I I 
Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 



Solarshares Financials - Center H.S. 

No out of pocket expenses 
Costs $5,794 over the first three years 
Cash flow positive: Year4 
Payback: Year 6 
Savings of $251,459 over the 20 year term 

Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 





Solarshares Financials - Wilson Riles 

...................................*.........**.*.....................*..*.............................*...*....**..*.**.*................................................................ 

No out of pocket expenses 
Costs $624 over one year 
Cash flow positive: Year 2 
Payback: Year 3 

over the 20 year term * Savings of $21 0,722 

Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 







Proposed Solarshares Solution - North 
Country E.S. 

95 kW system 

annually 
50% of usage 
.6 acre equivalent T o t a l  Re-SS Usage T o t a l  Post-SS Usage - PV Generation 

6OK kwh 

SOU kWh 

40U kWh 

3m kwh 

2m kwh 

iM( kwh 

OkWh 

I -1OmOMh J 
Bllled Month 

I 
Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 





Proposed Solarshares Solution - Arthur 
Dudley E.S. 

86 kW system 
186,594 kwh 
annually 

50% of usage 
.6 acre equivalent -Total Re-SS Usage T o t a l  Post-SS Usage -PVGeneration 

50K kwh - 

45K kWh *- 

35K kwh --- 

Okwh , 
1 2 3 4 5 6 7 8 9 10 11 12 

Bllled Month 

Disclaimer: The forecasts herein are based on estimates and ptuvided for informational purposes only. 

Confidential & proprietary 







Solarshares Financials - Cyril Spinelli 
E.S. 

.*......*................*.......*......*.........................*..........*.**........*..........**..*......*..*......*.......*.....*.....**.........*.......................*.*...*... 

No out of pocket expenses 
Costs $859 over 3 years 
Cash flow positive: Year 4 
Payback: Year 5 
Savings of $49,055 over the 20 year term 

Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 





Solarshares Financials - McClellan H .S 

No out of pocket expenses 
Costs $409 over 3 years 
Cash flow positive: Year 4 
Payback: Year 6 

Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 

Savings of $22,723 over the 20 year term $854 
$1.007 

$2,520 
$3.527 
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Solarshares Financials - District Office 

No out of pocket expenses 
Costs $743 over 3 years 
Cash flow positive: Year 4 
Payback: Year 6 
Savings of $38,960 over the 20 year term 

Disclaimer: The forecasts herein are based on estimates and provided for informational purposes only. 

Confidential & proprietary 
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AGENDA ITEM # 

w - 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: November 16,2016 #Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

AGENDA lTEM # % l w l  

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

October 19,2016 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

L 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, October 19,2016 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - President Pope called the meeting to order at 5:30 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
David Grimes, Director of PersonnellStudent Services 
Lisa Coronado, Director of Fiscal Services 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
I. Conference with Labor Negotiators, (Scott Loehr & David Grimes), Re: CSEA, CUTA, 

Certificated Management, Classified Management, and Confidential (G.C. 554957.6) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:02 p.m. 

FLAG SALUTE - led by Patricia Spore 

President Pope welcomed Mrs. Coronado to her first board meeting as a Cabinet member. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSlON -the Board met in Closed Session 
and no action was taken. 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented: 
Consent Agenda Items 1, 2, and 3 pulled for separate consideration. 

Motion: Wilson Vote: General Consent 
Second: Kelley 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Millennium Chaovong 
- this Friday is the Pink Out game; they are in the process of making Senior recognition signs. Friday 
they will start decorating the stadium. 

2. McClellan High School - Tristan Wallenmeyer was not available to report. 



1011 9116 Regular Meeting 
Page 2 

STUDENT BOARD REPRESENTATIVE REPORTS (continued) 
3. Global Youth Charter School - Diego Vidal 
- apologized for his absence last month 
- Global has had an amazing year so far; they have had many activities like the Jelly Belly Factory field 
trip, rallies, etc. 
- Global has hired 2 amazing teachers: Mr. Hansen (science) and Mr. Wise (history) 
- Global is a friendly and safe environment for all students and teachers 
- there will be rallies and field trips in the future; they will be going soon to a skating rink 
- students will be volunteering to help out North Country at their Harvest Festival 

ORGANl2XTION REPORTS 
1. CUTA - Venessa Mason, President, reported on what is happening at the sites. She noted that 
North Country is having their Harvest Festival this Friday. The choir sang for the Food Maxx Grand 
Opening and the school received $500. The choir received a $300 grant and will use that to buy 
bowties for the choir participants. Oak Hill had their Falf Festival in the rain, but moved it inside; it was 
still successful. Their GATE class is getting ready for the SEVA videos, then on 10128 they are having 
their Trunk-or-Treat festivities from 6-7:30pm. The Dudley Harvest Festival was postponed to this 
Friday. Tammy Wilson, from SCOE, did a "Wonders" training on the new ELA curriculum for 1st and 
6th grade. They are offering training to other grade levels on 2 separate dates. Spinelli had new t- 
shirts given to all staff and students with a new design on them. They will have a Family Math Night on 
10127, 5-6330~. This Friday Riles MS will have their Fun Run during the last hour of the day. And on 
10127 CHS will have "A Bite of Reality", where local credit unions come in and teach Seniors about 
budgeting, planning, etc. 

2. CSEA - Marie Huggins, President, was not available to report. Mr. Loehr noted that Mrs. 
Huggins is feeling under the weather. Mr. Loehr did note that they had nothing to report. He also 
added that they hosted an appreciation dinner last Friday and Marie said that it went very, very well. 

REPORTSIPRESENTATIONS 
1. Williams Uniform Complaint Quarterly Reporting - David Grimes, Director of Personnel & 
Student Services, noted that there were no complaints to report. President Pope asked Mr. Grimes to 
explain to the audience what the Williams Uniform Complaint is. He noted that the District is 
responsible for providing adequate facilities and materials for all of the students. If the district falls short 
in any of those areas, members of the public, parents, and students, would have an opportunity to 
follow up with a complaint to the district so that we can become compliant with materials and facilities 
needed. As a district we do a very good job of providing those, and thus we end up each quarter with 
no complaints. Trustee Anderson inquired on an issue a few years back where there weren't enough 
textbooks. Mr. Loehr noted that it involved having classroom sets and each student having a book at 
home; it also involved some backordered books. All of that was resolved, but hadn't received a formal 
complaint about it because the district communicated about it. Mr. Loehr noted that this helps us 
because we have to prove evidence that we have reported to the public, that we are tracking it. 

2. CAASPP Update - Rebecca Lawson, Coordinator of Curriculum and Instruction, shared a report 
with the Board on the Smarter Balance Components, Student Score Levels, and Achievement Claim 
Descriptors. There were charts with overall district scores and grade level comparisons. Mrs. Lawson 
noted that district and site staff will review, analyze, plan, and implement. Trustee Wilson asked if in a 
few years we find that this doesn't work, can we go back to teaching real math. Mr. Loehr noted that 
we had this same issues come up when curriculum was changed before; it is a change in vocabulary in 
teaching the same concepts. Trustee Kelley asked if the data they are looking at is our district data 
from this year compared to our district data from last year. Mrs. Lawson noted that this is correct. 
Trustee Kelley asked when do we start looking at where we stand with neighborhood districts and 



1011 911 6 Regular Meeting 
Page 3 

REPORTSlPRESENTATlONS (continued) 
statewide comparisons. Mr. Loehr noted that we are doing that already, and we are partnering with a 
group called CORE. 

3. Technology Update - Craig Deason, Assistant Superintendent of Operations and Facilities, 
shared with the board where we are with upgrades in technology within the district. He covered 
infrastructure, projectorslinteractive classrooms, and Chromebooks (1 on I initiative). Trustee Kelley 
asked how the chromebooks work (do they stay in the classroom or do they go home with the 
students). Mr. Deason noted that there are not enough yet for all students; the carts are passed around 
from classroom to classroom. Mr. Loehr noted that they are all on Google so students are able to 
access their accounts through whichever device they are on. Mr. Deason also noted that there are 2 
iPad classrooms and a Surface classoom within the district. There are devices for each technology 
teacher at each site. There are school sites that have purchased Chrome Boxes for their teachers, and 
one or two sites have purchased iPads or Apple laptops for all of their teachers. Trustee Pope asked if 
we were going away from computer roomsllabs. Mr. Deason noted that Oak Hill's Computer Lab was 
just dismantled and they built a video studio in there. Mrs. Spore noted that her site's PTA has 
purchased 3 new carts and Chromebooks for her site. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - None 

BOARDISUPERINTENDENT REPORTS 
Mr. Hunt - had nothing to report. 

Mrs. Kelley - had nothing to report. 

Mr. Wilson 
- attended the Terry McCauley Gym Dedication Ceremony. 
- noted that he cooked hamburgers at the football game for the snack bar. 

Mrs. Anderson - had nothing to report. 

Mrs. Pope - had nothing to report. 

Mr. Loehr 
- noted that the LCAP season is upon us; a survey is out already. 
- noted that the LCAP template is different starting this year. - noted that the district is working on a multi-tiered support plan; there will be more info on that at a later 
date. 
- thanked everyone for the efforts for being a more inclusive district in special education. It is working 
but we are having some challenges. 

CONSENT AGENDA 
1. This item was pulled for separate consideration. 
2. This item was pulled for separate consideration. 
3. This item was pulled for separate consideration. 
4. Approved Classified Personnel Transactions 
5. Approved Certificated Personnel Transactions 
6. Ratified 201 61201 7 Individual Services Agreements: 

201 611 7-191 Bright Futures Therapy 
201611 7-192 Guiding Hands 

7. Ratified Professional Service Agreement: Meladee McCarty 



1011 9116 Regular Meeting 
Page 4 

CONSENT AGENDA (continued) 
8. Approved Memorandum of Understanding (MOU) - Agreement # I  01 3 between Sacramento 

County Office of Education and Center JUSD - Spinelli 
9. Ratified Professional Service Agreement: A Touch of Understanding 
10. Ratified Professional Services Agreement: Heartbeat CPR Educators - Oak Hill 
11. Approved Sixth Grade Science Camp at Alliance Redwoods Education Center - Oak Hill 
12. Approved Out-of-State Travel: Effective Transitions in Adult Education Conference in Rhode 

Island 
13. Approved Field Trip CHS Future Business Leaders of America to FBLA Leadership 

Development Institute, Santa Clara, CA 
14. Approved Out-of-State Field Trip: CHS Media Communications Academy to Hawaii 
15. Approved Amendment I to Agreement with CPM for Prop 39 Planning Services 
16. Approved Amendment 1 to Agreement with CPM for Facility Needs Assessment and 

Implementation Planning Services for Modernization Projects 
17. Approved Notice of Completion for the Center High School - Proposition 39 Funded Energy 

Efficiency and Conservation Lighting Project - Pacific Power & Systems, Inc. 
18. Approved Ground Lease Agreement: North Highlands Recreation & Park District 
19. Approved Payroll Orders: July - September 201 6 
20. Approved Supplemental Agenda (Vendor Warrants): September 201 6 

Motion: Wilson Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

CONSENT AGENDA lTEMS PULLED FOR SEPARATE CONSlDERATlON 
1. Approved Adoption of Minutes from September 21,2016 Regular Meeting 
2. Approved Resolution # 912016-17: Resolution on Board Compensation for Missed Meeting 

Motion: Wilson Ayes: Anderson, Hunt, Pope, Wilson 
Second: Anderson Noes: None 

Abstain: Kelley 

3. Approved Restoration of Board Stipends 
Trustee Wilson noted that this is just a restoration of the cut that was taken in 2008 by the board. 

Motion: Wilson Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

INFORMATION ITEMS 
1. Conference: "Google for Education Roseville Summit" - Thirty-one staff members from CJUSD 

will be attending 

BUSINESS ITEMS 
A. APPROVED - Second Readins: Board PolicieslRe~lulationslExhibits 

Replace BP/AR 3515.2 - Disruptions 
Add BP 351 5.7 - Firearms on School Grounds 
Replace AR 4 16 1.11436 1.1 - Personal lllnesslInjury Leave 
Replace AR 4 16 1.2/426 1.21436 1.2 - Personal Leaves 
Replace AR 426 1.1 - Personal Illnessllnjury Leave 
Replace BPlAR 6142.7 - Physical Education and Activity 
Replace BP 6152 - Class Assignment 
Replace AR 6162.51 - State Academic Achievement Tests 



10/19/16 Regular Meeting 
Page 5 

Second Readinq: Board PolicieslRenulationslExhibits (continued) 

Replace BP 6164.2 - GuidanceKounseling Services 

Minor Revisions: 
AR 3550 - Food ServiceXhild Nutrition Program 
AR 6173.2 - Education of Children of Military Families 
AR 7 1 1 1 - Evaluating Existing Buildings 

Motion: Kelley Ayes: Anderson, Hunt, Kelley, Pope 
Second: Hunt Noes: Wilson 

B. APPROVED - First Readinn: Board PolicieslRequlationslExhibits 

Replace E 0420.41 - Charter School Oversight 
Replace BPfAR 0450 - Comprehensive Safety Plan 
Replace BPfAR 0520.2 -Title I Program Improvement Schools 
Delete E 0520.2 - Title I Program Improvement Schools 
Replace BP 0520.3 -Title I Program Improvement Districts 
Delete AR 0520.3 -Title I Program Improvement Districts 
Replace BPIAR 1230 - School-Connected Organizations 
Replace BP?AR 13 12.3 - Uniform Complaint Procedures 
Replace BP 2121 - Superintendent's Contract 
Add BP!AR 3230 - Federal Grant Funds 
Replace BPIAR 3270 - Sale and Disposal of Books, Equipment and Supplies 
Replace BPlAR 33 11 - Bids 
Replace AR 3440 - Inventories 
Replace AR 3460 - Financial Reports and Accountability 
Replace AR 35 12 - Equipment 
Replace BP/AR 3513.3 - Tobacco-Free Schools 
Replace AR 3516.3 - Earthquake Emergency Procedure System 
Replace BP 354 1.2 - Transportation for Students with Disabilities 
Delete AR 3541.2 - Transportation for Students with Disabilities 
Replace BPIAR 3553 - Free and Reduced Price Meals 
Replace BP 3555 - Nutrition Program Compliance 
Replace BP 3580 - District Records 
Replace BP 41 12.2 - Certification 
Delete BP/AR/E(l)/E(2) 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act 
Replace E 4 1 12.9/4212.9/43 12.9 - Employee Notifications 
Replace BP 41 13 - Assignment 
Replace AR 41 15 - Evaluation/Supervision 
Replace AR 4222 - Teacher AideslParaprofessionals 
Delete E 4222 - Teacher AideslParaprofessionals 
Replace BP/AR 5 1 16.1 - Intndistrict Open Enrollment 
Replace BPIAR 5 12 1 - GradeslEvaluation of Student Achievement 
Replace BP 5 13 1.62 - Tobacco 
Replace BPIAR 5 145.3 - Nondiscrimination/Harassment 
Replnce E 5145.6 - Parental Notifications 
Replace BP/AR 5 145.7 - Sexual Hanssment 
Replace AR 6158 - Independent Study 
Replace AR 6164.41 - Children with Disabilities Enrolled by Their Parents in Private School 
Replace BP 6179 - Supplemental Instruction 
Replace BPIAR 6200 - Adult Education 
Add BB 9222 - Resignation 
Replace BBlE 9270 - Conflict of Inlerest 
Replace BB 9321 - Closed Session Purposes and Agendas 
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First Readina: Board PolicieslRequtationslExhibits (continued) 

Minor Revisions: 
AR 33 14 - Payment for Goods and Services 
AR 35 15.5 - Sex Offender Notification 
BP 4030 - Nondiscrimination in Employment 
AR 4 1 12 - Appoinlment and Conditions of Employment 
BP 41 12.21 - Interns 
AR 41 12.23 - Special Education Staff 
E 41 12.9142 12.9143 12.9 - Employee Notifications 
BP 41 17.13143 17.13 - Early Retirement Option 
AR 5141.4 - Child Abuse Prevention and Reporting 
AR 6158 - Independent Study 
AR 6 17 1 - Title I Programs 
E(I) 9323.2 -Actions by the Board 

Motion: Kelley 
Second: Hunt 

Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Noes: None 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, November f6, 201 6 @ 6:00 p.m. - District Board Room - 
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: Mr. Loehr noted that they will get a date scheduled for meeting with 
CPM to go over their assessments. 

ADJOURNMENT -653 p.m. 

Motion: Wilson Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Second: Anderson Noes: None 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # X 1 '1 03. 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: November 16,2016 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Classified Personnel Transactions 

Resignat ion 

Anastasia Geinrikh, Instructional Assistant 

Retirement 

Carol Surryhne, Assistant Superintendent Secretary 

Reclassification 

ShelIey Tompkins, Staff Secretary 

New Hire 

Deanna Morgan, Instructional Specialist PHIAutism 
Claudia Ramirez, Instructional Assistant 
Leah Edwards, Bus Driver 

~ecommendation: Approve Classified Personnel Transactions as Submitted I 



Anastasia Geinrikh has resigned from her position as Instructional Assistant at North Country 
Elementary School effective October 19,201 6. 

Carol Sun-yhne will retire fiom her position as Assistant Superintendent Secretary effective 
December 28,201 6. 

Shelley Tompkins's position has been reclassified fiom Office Assistant to Staff Secretary at 
Spinelli Elementary School effective November 1,2016. 

Deanna Morgan has been hired as an Instructional Specialist PH!Autism at Center High School 
effective October 14,20 1 6. 

CIaudia Ramirez has been hired as an Instructional Assistant at North Country Elementary 
School effective November 1,2016. 

Leah Edwards has been hired as a Bus Driver effective November 2,201 6. 



AGENDA ITEM # X 1 \J *A 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Personnel Department Action Item X - 

Date: November 16,2016 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: David Grimes, fib+ D~rector of Personnel and Student Services 

Subject: Certificated Personnel Transaction 

New Hire 

Irina Petrashishina, McClelIan High School 

Recommendation: Approve Certificated Personnel Transaction as Submitted 



New Hire 

Irina Petrashishina been hired as a part time Adult Education Teacher, McClellan High School, 
effective November 7,2016. 



AGENDA ITEM # XIV @ 3 
Center Unified School District 

I AGENDA REQUEST FOR: I 
IDept./site: Personnel Department I 
IDate: November 16,2016 Action Item X I 

Information Item 
# Attached Pages - 

From: of PersonneUStudent Services 

SUBJECT: MEMORANDUM OF UNDERSTANDING (MOU) 

SACRAMENTO COUNTY OFFICE O F  EDUCATION 
TEACHER INDUCTION PROGRAM 

David Grimes, Director of Personnel, is requesting approval from 
The Board of Trustees of the attached MOU between Center Joint 
Unified School District (CJUSD) and Sacramento Consortium 
Teacher Induction Program for the 2016-2017 SY. 



April 27,2016 

To: Dlsbid and Partner Programs 

RE: Sacramento Consortium Teacher Induction Program MOU 

Dear SCOE Partner: 

The Sacramento Consortium Teacher Induction Program (formerly known as BTSA) Is pleased to continue our 
long-term partnership In supporting the region's newest teachers. Our 20162017 Memorandum of 
Understanding (MOU) between SCOE and your district/pmgram Is finalized and ready for your approval and 
signatures. 

Highlights of the MOU Include: 

General Responsibilities for SCOE and for each partner program/d'iMct 
Fiscal Responslbillties for each party 
Ownership of materials 
Compliance with Commission on Teacher Credentialing (GTC) requirements 
Indemnification of each party 

20162017 Fee Strumre: 

The Fee structure created last year in collaboration with the Sacramento Teacher Induction Program's 
Advisory Council, shall remain the same: 

1. Teacher Candidate cost-for-service per year for a two-year lnduction Program - $1,800. 
2. Teacher Candidate cost-for-service for each partidpant who has met the Early Completion Option 

(ECO) criteria - $1,800. 

We did make a change in consideration of Education Specialist Only Candidates: The cost-for-services for 
their one-year lnductlon Program - $800. 

Tlmellne for Completion of MOU Process and Billing Cycle: 

July 1,2016 Slgned MOU between partner progmm and SCOE due 
August 15,2016 Estimate of candidate numbers from partner program due to SCOE 
September 15,2016 Purchase Orders completed and sent to SCOE 
October 1,2016 Invoices processed and sent to participating programs for payment 

Oct 2 - Dec IS, 2016 Late hire billing process as needed 

We look forward to continuing our collaborative work in supporting our teachers and students. While I am 
sending this electronically, I would appreciate any opportunities to meet with each of you in person at your 
districts and sites. Please do not hesitate to call me (916-228-2236) if 1 can support you with any portion of 
the process. 

I look forward to working with each of you In 2016-2017. 

M a w  Martinez, Dlrector 
Sacramento Consortium Teacher lnduction Program 



District Memorandum of Underatandlag 
Sacramento Consorllum Teacher Induction Program, Sacramento County Office of Education 

and  the Center Unified School District 

The Sacramento County Office of Education (SCOE) is the Local Education Agency f i r  SCOE's Sacramento Consortium 
Teacher Tnduction Program, fisrmerly known as BTSA. SCOE partners with Charter, Mte and District programs to administer 
a CTC approved two-year Teacher Induction Program (Induction Program) for G a u d  Education Multiplc and Single Subject 
and Education Specialist Clear Credentials. This partnership is hereinafter r e f d  to as the Consortium. 

The putpose of the MOU is to estnblish a fbrmal working relationship betwceu the parties to this agmement imd to set forth the 
operative conditions, which will govern this partnership. SCOE and the participating LEA wilI form a partnership in providing 
d coordinating services as part of tfre Consortium. 
L Pariies 
This Memorandum of Understanding (MOU) is entered between the Sacramento County Office of Education (SCOE) and the 
Center Unified School D i c t  to implcmmt the Induction Program. 

U Term 
The effective dates of this MOU are July 1,2016, h u g b  June 30,2017. It shall continue year to year tbereahrunless it is 
termhated by either parly. Either party may t e m h k  this agreement upon written d c 0  submitted lo tha Sacmumto 
Coasodhm Teacher Induction Program Advisory Council (Advisory Council) no Inter than 180 days prior to the start of the next 
B C ~ O O ~  ytXC 
IIL Responsibilities -General 
A. SCOEshdl: 

1. Be responsibte for ensurirrg that that the Induction Program fulm the applicable standatds of program quality and 
effectiveness adopted by the Commission on T e a k  Credentialing (CTC) and the California Department of Education 
(CDE) through the development of the Sacramento Consortium Teacher Induction Progtam Standads and a 
Sacramento Consortium Teacher Induction Program Plan. Botb documents shall meet the CTC and CDE requirements. 

2. Supply to the CTC and CDE reports and other information as requested on all matters related to p r o w  re-nts 
and activities. 

3. Employ staff to perform s d c c s  as described in the Sacramento Conmrtium Teacher Induction P r o p m  Standards and 
budget guidelines. 

4. Provide a work$paca for SCOE's Induction Pmgnun staff including computer, h x  access and telephone, and meeting 
space for program activities. 

5. Develop an annual program budget. 
6. Establish a payment schedule and nporting rcquiremen4 for the fee hr service h r  each eligible credential candidate. 
7. Develop and d l i s h  contracts with outside vendom for professid services as needed aud/or required 
8. Facilitate a process for equitable distribution of services to Induction Program credential candidates and Menton in dl 

Coosortium partners. 
9. Convene the Advisory Council and develop other adminishtive processes as provided fbr in the Sacramento 

Consortium Teacher Induction Program Plan, 
10. Participate in program evaluation. 

B. The Ccnter UMed School DtsMct agrcw to the following: 
1. The district superintendent or designee wilt suve as the District Advisor. He/& shall pmvida feedback and support to 

SCOE's Induction Program Coordinator and serve on the Advisory Council 
2. Appoint an lnductioa Program Co-r according to established guidelines b ovemee all lnduction Program 

activities within the Center Uni£ied School Dishict and assume the responsibilities established by the Consortium 
3. Assess credential candidates to e n m  that they meet enmllrnent criteria Enroll and serve eligible credential candidates 

according bo induction requirements and criteria established by the Conmttium. 
4. Identify dl school sites with eligible credential candidates andpmvideappropriate and sufficient information to all site 

administrators. 
5. E m  tbem is districttsite admihistrator input into teachers* goah as identilied in (heir Individual Leaming Plans 

W s ) .  
6. Select experienced teachera as Induction Program Mentors according 60 established criteria including attendance at 

required Mentor hhing. 
7. Ensure that a Mentor is assigned to a beginning teachet w i t h  30days of the teacher's enrollment in the Induction 

Program. 
8, Mentom will meet one-to-one or in small p u p  consultations with the credential candidate (s) es described in the 

Pn'P"'- 
9. Allow for substitutes for Mentors' observations of their credential candidah. 
10. Provide on-going information about Induction Program activities to ihe districb' governing board. 



1 I. Participate in required program evaluation, 
12. Agree to all completion requirements as stated in the approved induction program document. 
13. Determine if a candidate has completed the Induction Program requbments prior lo recommending a candidate for a 

clear credentiaL 

IV. Responsibilities - FJscal 
A. SCOE, in ita capacity as the Induction Rogmm's LRA, agnm to the folIowing: 

I. Overall &cal responsibility for tbc adcabhation of the Induction Program. 
2. Develop and maintain a b a h d  budget that allocates amouts suEficient to meet the coets of implementing program 

respomibilities as described in the S m t u  Consortium Teacher Lnduction Progmn Plan 
3. Expend income according to regularly established policies aad procedures within the SCIP expenditure guidelines. 
4. Reimbursement of costs for substitutes for teachen participating in required Induction Programtmhhgs and/or 

planning events. 

B. Thei Center U d e d  %had D M e t  a- to the hbwing: 
1. Pay $1,800 per Teacher Candidatu cost-for-sdce fce per year of a two-year Induction Program. Center Unified 

School Dislrict agre~s tu pay the full fee unless written notice ir provided to SCOE per paragraph 4 below. 
2. Pay $1,800 cost-k-~ervice tk f i r  esch Teach Candidate who has met the oriteris fbr, and has been accepted as a 

candidate to utilize the 18-month Early Completion Option (ECO), in lira ofthe two-year propun. Centm Unified 
SchwI Disbict agrees to pay the full fee udem written notice is provided to SCOE per paragraph 4 below. 

3. Pay $800 cast-for-scnrice fa for each Teachm Candidate who is enrolled as an Education Specialist Only candidate, 
Center Unified SchooI District is not obligated to provide Mentore for Education Specialist Only candidates. Centn 
Unified School District agrees to pay the full fcc unlesa writbn notice is provided to SCOE per pmgrapb 4 blow. 

4. Pnwidc written notice to SCOE of any Teacher Candidate who discontinues program participation Writtea notice may 
be provided via email to dmccmmnfi3scoc.nct SCOE will provide a refund to the Center Udcd Schoot District 
according to the following schedule: 

5, Designate aFhcd Contact to maintain fiscaI records related to the Center Uni6ed School District% Induction 
Program and provide them to the lnduction Progmm upon request. 

V. OwnetsbipofNIatehib . 
Any trnd all products developed by Induction Rogram are the exclusive property of the Sacramento County Office of 
Education. School districts, h i i  cmployccs, staff, and subcontractom shall not haw the right to disseminate, market, or 
oth& use the products witbout the expressed written pamission of SCOE and the Consottiurn. SCOB and Induction 
Program shall have the authority to adapt and adopt malerials developed by Induction Program for disstmination purposes. 

Date SCOE Recelves Written Notice 
Jul. l d c t  31 
Nov. 1-Dm. 31 
Jan. I-Feb. 28 
Mat. I-Jvn. 30 

VL Compliance with CTC kqnirementa 
Pursnant to Education Code Section 44227(a) both parties agree to adhere to !he General Pmonditiona (requirements 1-1 0) 
established by the CTC. In addition b the Commission's ten General Preconditions, punnrant to Education Code Sectiom 
44227(a) md 44265, ach Edwdon Specialist Clear Cmhtial prepmation program shall also adhere to requhmats 1 1-16. 

Amoant of Refond 
100% of Teacher Candidate fee 
50% of Tcachcr Candidate k 
25% of Teacher Candidate fee 
NO d i m d  

This contract contains the Parties' entire written agreement. Any representations or promby not specifically detailed in this 
document will not be valid or binding on the Partitx to this contract Any modifjcation to the terms of this contract must be 
mads in writing and signed by all Parties to this contract 

A. Center Uniaed SchooI mhict agrees ta defend, hbnif+, and bold harmlm SCOE (including i$ dircctora, agents, of6cm 
and employees) h m  my claim, action, or pmceedmg arisiig Iiom any actual or aIleged acts or omissions of Center Unined 
School DhMct (its director, agents, officers, or employees) in pdrming its duties and obligations clescriied in this agreement 
or imposed by law. 

SCOE agrees to debnd, indemaify, and hold lumdess Center Unified Schnol Mstrict (inclndinv it9 dirmtm- --h 



and employees) h m  any claim, action, or proceeding &dig h m  my actual or alleged acts or omissions of SCOE (its director, 
agents, officers, or employees) in performing its duties and obligations described in this agreement or imposed by law. 

B, Each party shall be resporuible h r  maintaining tbe confidentiality of employee data to the extent requited by law. L€ eilher party 
fails to comply with this requiffment it shall hold the non-offending party hnrmless and indemnify that party for the breach of 
confidentiality. 

C. Tbe principals of comparative bult shall govern Lhis agmmat, This provision d d  d v e  the termination of (his agreement 

IX. lndepeddcnt Agents: 

Thia MOU is by and between two independent agents and is not intended to and shall not be constrod to create the relationship 
of agent, servtmt, employee, parlncrship, joint venture andlor association Thc employees and agents of each party shall not be 
entitled to the employment benefits of the other by v i m  of this agree- Each party shsll remain responsible for w o k ' s  
compensation and o k  employment lawrr for their rcqmtivc employees. 

X Non~rimination Clause: 

Any d c e  pnnidcd by either party pummt to this Wernent shall be without di-nation based on the achral or perceived 
m, retigious creed, color, national origin, nationality, ethnicity, ethnic group identitication, ancestry, age, marital stabs, 
pregnancy, phyrtical or mental disability, medical condition, genetic infomation, gender, gender identity, gender expression, sex, 
or sexual orientation, in accordance with all appIicable Federal and State Iawa and regulatiom. 

XL Execution of Agreement. 

This apement may be executed in one or mom counterparts, each of which shall be deemed aa original, but all of which 
together shall constitute one and the same instnrment. Photographic copies of such signed counlcrparts may be used in lieu of the 
originals for any purpose. 

XlT. Signatures: 

By affixing its signature to this Contract each Party warran$ and repnscnb that each has the authority to cater into this conttact and 
to perform all obligations lmda ihc contract, and h.lbn th.1 Um dpimy of thisp&&t is admized to legally b i d  the Party. 

BY 
Signature of Authorized Official 
Sammento County Office of Education 

Title: -I- 
Title: Program Director 

Dak i q / 9 / l c  
Dstc! 

- 



AGENDA ITEM# X1v-5 

e& U+S&DM 

AGENDA REQUEST FOR: 

Dept./Site: Center Adult School Action Item X 

To: Board of Trustees Information Item 

Date: 11/16/2016 # Attached Pages X 

From: 

Principal's Initials: 

SUBJECT 
Salary increase and revision of Adult Education provisions of employment 
retroactive to July 1, 201 6. 

The provisions of employment are revised to comply with the Affordable 
Care Act. 

With the release of the state block grant for adult education, adult 
education teacher salaries across the state and region have increased over 
the past year to both attract personnel to the field and to provide 
compensation commiserate to education and experience. For example, the 
top adult education teacher salary in Twin Rivers School District is currently 
$46. I Glhour as compared with CJUSD at $33.10. This rate is also below 
the hourly rate for extra duty for CJUSD K-12 teachers providing poor 
incentive to teach additional classes in the adult education program. The 
new rate will bring the highest hourly rate to the same as the teacher extra 
duty pay of $37.13/hour. RECOMMENDATION: Approve 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
ADULT EDUCATION CERTIFICATED TEACHERS 

Adult education teachers in CJUSD are at will employees and are not eligible for membership in 
the CUTA Union. At any time class enrollment falls below a viable number of students as 
determined by the adult school administrator, the contracted time for teachers can be reduced or 
teacher released. 

Teachers paid on a salary determination are responsible for up to 3 hours per month of required 
meetings beyond their regularly scheduled assignment at no additional compensation. A 
required meeting is one in which at least one week notice is given to allow the employees to 
arrange their schedule to attend. This time does not count toward placement on the saIary 
schedule. 

A year is based on the fiscal year, July I-June 30. A full time adult education teacher is 
allocated 10 sicklpersonal days per year. Full time is defined as I28lor more hours per year. 
One day is equal to 7 hours. SicMpersonal days are calculated by the hour and prorated based on 
percentage of full time per salary determination. The rollover policy is the same as for the K-12 
teachers. 

Teachers paid based on a time sheet are responsible for up to two hours per month of required 
meetings beyond their regularly scheduled assignment, but wilI add the time to their time sheets. 

Teachers paid on a time card are not paid for sick or personal days. 

Extra duty pay must be pre-authorized by the adult education administrator. Preparation time for 
teachers working on a time sheet will be recorded on the time sheet at a ratio of 6:l of 
instructional hours. 

The benefit plan will be: 
Adult Education teachers who are on a salarv determination and are assigned to work a regular 
schedule between 18.5>30 hours or more in a five day work week are eligible to receive the 
same vision. dentaI. and life insurance benefits received bv full time CJUSD K-12 teachers. 
Adult Education teachers who are on a salarv determination and are assigned to work a regular 
schedule of 30 hours or more in a five dav work will receive the same Health and Welfare 
benefits received by CJUSD K-12 teachers prorated to full time. Full time for Adult Education 
teachers will be 35 hours per week. 

Salarv Determination 
In order to advance a Step on the salary schedule, an employee must be on salary determination 
and have worked for at least 540 hours during the previous school year. 



Teachers who are on contract in CJUSD to teach in a k-12 assignment and also teach in the adult 
ed. program will be compensated based on a timesheet at the CJUSD teacher extra duty hourly 
rate. 

Adult ed. teachers will follow the same procedures required of CJUSD K-12 teachers for 
verification of units. 

Career/Technical Education teachers compensated through state b d s  must hold a California 
teaching credential for the courses taught. 

Vocational or Trade Experience means full-time or part-time experience directly related to the 
subject named on the teacher's credential. Experience may be paid or not paid. No more than 
one year of experience shall apply toward salary placement on the safary schedule during any 
twelve calendar month period. 1500 clock hours shall be the minimum required for each year of 
experience. Part-time experience may be cumulated to equate to the required 1500 clock hours 
of experience to be credited as one year. 

Vocational or Trade experience must be related to the subject named on the teaching credential. 
Verification of experience means written confirmation of the applicant's qualifying experience, 
signed by the teacher's past or present employer(s) on company letterhead that attests to and 
includes all of the following: 

1. Employer's name, address, and telephone number. 
2. The working relationship of the person signing the verification to the applicant. 
3. Beginning and ending dates of employment. 
4. Complete description of duties. 
5. A statement as to whether or not the employment was full-time (If employment was less 

than full-time, include an accounting of the number of hours the appticant was 
employed.) 

If the teacher is self-employed, verification shall include a statement signed by the applicant 
under penalty of pe jury, detailing the information described in 1-5 above. Further substantiation 
is required in writing, by other person(s) having first-hand knowledge of the applicant's self- 
employment such as the applicant's accountant, major supplier of goods, or major user of goods 
or services. 

Salary determinations will be made: 
The summer preceding each new school year. 
At time of hire if hired during the school year and scheduled for at least 10.5 hours per week. 
At any time there is a reduction in the assigned works hours for any reason. 

Extra duty pay will be at the same hourly rate as the employee's regular salary per the adult ed. 
salary schedule. If additional classes are added to a teacher's schedule after initial salary 
determination, that time will be paid based on a time sheet, and will count toward advancement 
on the salary schedule. It will not count toward the formula used to calculate percentage of 
benefits for the current year. 



Salary Schedule for Center Adult School Certificated Teachers 2016l2017 
Salary Determination Based on 

CLASSA I CLASSB 
BA or Std. BA+ 15 or 

I Desgn. Cred. Std. Desgn 
with 2yrs. Cred. With 5 

VOC. Or Trade Yrs. Voc or 
Exp. Trade Exp. 

Hourly Rate 
I STEP 1 CLASSA I CLASSB 

1281 
CLASS C 

BA or Std. 
Desgn. Cred. 

with 2yrs. 
Voc. Or Trade 

Exp. 

BA + 30 or 
Std. Desgn. 
Cred. With 8 
Yrs. Voc. Or 
Trade Exp. 

B A 4  15or 
Std. Desgn 
Cred. With 5 
Yrs. Voc or 
f rade Exp. 

CLASS C 
BA + 30 or 
Std. Desgn. 
Cred. With 8 
Yrs. Voc. Or 
Trade Exp. 

hrslyear 
CLASS D 
BA 4 45 or 
Std. Desgn. 
Cred. With 
1 1 Yrs. Voc. 

Or Trade 
Exp. 

CLASS E 
BA + 60 or 
Std. Desgn. 
Cred. With 
14 Yrs. Voc. 

Or Trade 
Exp. 

CLASS D 
BA + 45 or 
Std. Desgn. 
Cred. With 
1 1 Yrs. Voc. 

Or Trade 
Exp. 

CLASS E 
BA + 60 or 
Std. Desgn. 
Cred. With 
14 Yrs. Voc. 

Or Trade 
Exp. 

$500 annual for Masters andlor Doctorate Degrees 

Credit for years served will be given all current credentialed adult ed. employees. 

K-12 District teachers teaching adult cIasses in addition to their K-12 contract will be 
compensated based on a timesheet at the CUTA negotiated extra duty rate . 

The rate of reimbursement for teachers of fee based and CTE courses will be negotiated on a 
case by case basis. 



ADULT EDUCATION CLASSIFIED STAFF 

Adult education classified employees in CUSD are at will employees and are not eligible for 
membership in the CSEA Union. For the purpose of advancement on the pay schedule, an 
employee must have worked for at least 540 hours during the regular school year. A year is from 
July 1-June 30. 

With the exception of a childcare provider, classified staff will be paid at the same rate as the 
CUSD K12 program. Classified employees who also work in the K-12 program in the same 
classification wiIl be paid at the same rate as they are in the K-12 program. If their AduIt Ed. 
classification is different, they will be paid according to the Adult Ed. classification. 

The current benefit plan will be modified to be: 
Adult Ed. cIassified employees who are on a salary determination and are assigned to work a 
regular schedule of 18.5 hours or more in a five day work week in the adult education program 
are eligible to receive the same vision, dental, and life insurance benefits received by the CUSD 
K- 12 classified staff. 

A full time adult education classified employee on a wage determination is allocated the same 
sick/personal days as the CUSD K-12 classified staff. Sick/personal days are allocated by 
hour. The rollover policy is the same as for the K-12 staff. 

Wage determinations will be made: 
The summer preceding each new school year. 
At time of hire if hired during the school year and scheduled for at least 10.5 hours per week. 
At any time there is a reduction in the assigned works hours for any reason. 

The position of Childcare provider will be paid on the following hourly wage schedule: 

Credit for years served will be given all current classified adult ed. employees. 

Hourly Wage Schedule far Adult Ed. Childcare provider 
I 

$11.00 
3 

$11.00 
2 

$11.00 
4 5 6 

$11.45 ] $12.01 $12.61 



Agenda ltem Number 

- 

AGENDA REQUEST FOR: 

Dept.1Site: Special Education 

Date: November I, 2016 Action Item X 

To: Board of Trustees Information Item 

From: Scott Loehr, Superintendent # Attached Pages 
Initials: S.L. 

SUBJECT: 201 61201 7 Individual Services Agreements 
Please ratify the following Individual Services Agreements for special education 
to receive services at nonpublic schoolslagencies during the 2016117 
fiscal year, 

201 6117-1 94 Maxim Healthcare Services $57,81250 
201 611 7-1 95 ARS $ 1,062.50 
201 611 7-1 96 CTEC $ 2,580,OO 
2016117-197 CTEC $ 2,580.00 

RECOMMENDATION: CJUSD Board of Trustees to ratify Individual Service Agreements for the 
20161201 7 school year. 

AGENDA ITEM # x.&b 



AGENDA ITEM # xf vw 7 
Center Joint Unified School District 

November 16,2016 Action Item 

Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: 

To: Board of Trustees Information Item X 

From: Rebecca Lawson #Attached Pages 1 
Coordinator of C&I 

SUBJECT: Surplus Books 

The following books are to be recycled andlor disposed of due to 
information no longer current: All books are English books: Holt or 
McDougal Little. 463 books. 

Holt English books: Various - Handbooks, Literature & Language, Focus 
on CAHSEE, Universal Access Gr 10 & 11, All Level 4 & 5 Teaching Book 
Sets. 

McDougal Littell English books: Grammar for Writing Gr I 0  & I I. 

These books were offered to Follett Educational Services 10/14/2016. They 

are not interested in these books or materials. 

RECOMMENDATION: The Center Joint Unified School District Board of 

Trustees approves the above listed books to be recycled/discarded. 

AGENDA ITEM # *7 





AGENDA ITEM # 3f!kv6 

- - 
L 

AGENDA REQUEST FOR: 

Dept.lSite: Instructional Services Action Item x 
To: Board of Trustees Information Item 

Date: November 16,2016 # Attached Pages 

From: Scott Loehr, Superintendent 
PrincipallAdministrator Initials: 

i 

SUBJECT: Agreement for Consulting Services Positive Behavioral and 
Supports 

This contract is for PBlS (Positive Behavioral lnterventions and Supports) Training 
between Placer County Office of Education and Center Joint Unified School District. 

RECOMMENDATION: The CJUSD Board of Trustees approve the Agreement for 
Consulting Services - Positive Behavioral lnterventions and Supports. 

AGENDA ITEM: XIV -8 



PCOE: 953lRV-L 

AGREEMENT FOR PCOE CONSULTING SERVICES 

This agreement ("Agreement") for consulting services offered by 
Placer Countv Office of Education, "Consultant", is entered into between Gayle 
Garbolino-Mojica, Placer County Superintendent of Schools, in her capacity as the 
Chief Executive Officer of the Placer County Office of Education ("PCOE") and Center 
Joint Unified School District("Agency"). This Agreement is effective when signed by 
PCOE and Agency and for reference only is dated September 26.2016. 

1.0 SCOPE OF SERVICES 

Consultant shall provide the following specialized consulting services to 
Agency: Provide Positive Behavioral Intenrentions and S u ~ ~ o r t s  traininns 
(see Attachment A for breakdown of vearlv costs and additional fees for 
individualized makeup trainincl dates as neededt These services to be 
provided by Consultant may be further described in Attachment A which is 
attached hereto and is incorporated herein by this reference. 

2.0 FEES 

Agency shall pay Consultant for all specialized services set forth herein for 
the amount as determined on Attachment A. Any reimbursement rate or 
amount for expenses such as travel, materials, copying etc. shall be 
described in Section 7.0 and further outlined on the fee schedule herein 
referred to as Attachment A. All fees for services and any reimbursement for 
expenses shall be paid directly to PCOE. 

3.0 RECORDS 

Any records shall be maintained and stored by the Agency as may be 
required by the Education Code or other legal mandate. Copies of records 
may also be maintained and stored by PCOE. 

4.0 WORK PRODUCT 

All work product including intellectual property, such as trade secrets and 
copyrights, documents, records, files and supporting data accumulated, 
prepared andlor distributed by Consultant within the course and scope of this 
Agreement shall be as specified below the property of: 

a. El PCOE 
b. Agency 

Original to Business Services Canary to Originating Department 

R ~ V W  i 111 9107 

Pink to Consultant 



c. Not Applicable 

5.0 TERM 

The term of this Agreement shall be from Julv 1,2016 through June 30.2017. 

6.0 TERMINATION 

Either party may terminate this Agreement by giving the other party at least 
thirty (30) calendar days written notice. In the event of the early termination of 
this Agreement, Consultant shall be paid for all work performed and all 
reasonable expenses incurred up to and including the date of termination. 

7.0 PAYMENT 

PCOE will invoice Agency annually after first day of training for any 
specialized services rendered as outlined in Attachment A. Agency will pay 
PCOE within 30 days after receipt of invoice. 

8.0 AMENDMENTS 

Any amendments to this Agreement shall be in writing and signed by both 
parties. 

Both parties agree to indemnify and hold harmless each other, their agents, 
officials, officers and employees from and against any and all actions, claims, 
damages (including but not limited to death, bodily injury, or property 
damage), liabilities, losses, or expenses of whatsoever kind, name or nature, 
including legal costs and attorneys' fees, whether or not suit is actually filed, 
and any judgments rendered against the other party andlor its agents, 
officials, officers, or employees that may be asserted or claimed by any 
person, firm or entity arising out of or in connection with the party's 
performance or the performance of its agents, officials, officers, or 
employees, including any acts, errors, or omissions of the party's its agents, 
officials, officers or employees. 

Original to Business Services Canary to Originating Department 

Revised 1 117 9107 

Pink to Consuttant 



t0.0 ENTIRE AGREEMENT 

This Agreement constitutes the entire agreement and understanding of the 
parties. There are no oral understandings, terms or conditions, and no party 
has relied upon any representation, express or implied, that are not otherwise 
contained in this Agreement. All prior understandings, terms or conditions are 
deemed merged into this Agreement. 

IN WITNESS WHEREOF, the parties do hereby certify that they are duly 
authorized to execute this Agreement. 

PLACER COUNN SUPERINTENDENT OF SCHOOLS 
PI 

AGENCY - CENTER JOINT UNIFIED SCHOOL DISTRICT 

(Signature of Agency Representative) 

Date 

Title 

Original to Business Services Canary to Originating Department 

Revised 1 111 9107 

Pink to Consuttant 



Attachment A - 10/26/2016 

Training Dates 
Dudley Elern. 

Day 1 9/27/16 
Day 2 12/8/16 
Day 3 2/9/17 
Day 4 4/27/17 

Oak Hill Day 1 1/24/17 
Day 2 2/16/17 
Day 3 3/14/17 
Day 4 5/4/17 

#of  
Schools 

1 

1 

Total Annual Training Fee $s~,OOO 

Tier I- 
Cost per 
school 

$4,500 

Total 

$4,500 

Tier It 
Cost per 
School 

$4,500 

Total 

$4,500 

nw 111 

Cost per 
School Total 

Materials 
Cost New 
Schools 

Included 

Included 

Travel/ 
Technical 
Assistance 
Fee 

$1,000 $5,500 

$4,500 



AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: 8/4/2016 # Attached Pages fi 
From: 

Principal's Initials: 

SUBJECT 
Approve MOU between Sacramento County of Education (SCOE) and CJUSD to 
partner on Bullying Prevention grant project. 

RECOMMENDATION: Approve 



MEMORANDUM OF UNDERSTANDING Agreement #6 CJUSD-BPP 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, referred to as 'SCOE" and the 
Center Joint Unified School Distrlct referred to as 'District." 

The purpose of this MOU is to outline the roles and responsibilities of SCOE and the District in regard to implementing the Student 
Mental Health Wellness Education and Training Bullying Prevention Program (Program). The purpose of the Program is to maintain 
andlor further increase the capacity of districts to implement sustainable bullying prevention programs and strategies by providing 
training, demonstration sites, technical assistance and support. 

Once signed by both parties, this MOU is in effect from July 1,2016 through June 30,2017. 

The SCOE agrees to: 
Provide a primary contact person for all work under this agreement. The primary contact will be: 

Diane Lampe, Coordinator 
91 6.228.2542 
dlampe@scoe.net 

Provide funding in the amount of $10,885 to support the District's Bullying Prevention program. 
o Pay funds to District within 90 days of receipt of District invoice 

Convene meetings and provide consultation, professional development, technical assistance and support. 
Coordinate with District and demonstration site(s) to implement the Program evaluation plan and related tools. 
Maintain a website to provide bullying prevention resources and information for students, school personnel, parents and 
community members. 

The District agrees to: 

1. Identify a "District Lead" to act as the point of contact and coordinate activities of the Bullying Prevention Program. 

2. Continue adherence to the eligibility requirements used to establish demonstration site(s) as outlined on page three (3) 

3. Maintain origlnal demonstration site(s) to continue implementation of an evidence-based, research validated bullying 
prevention program for 4" 5" andlor 6" graders. 

4. For original demonstration site(s), participate in Program evaluation and reporting, including but not limited to, collecting 
attendance rates for demonstration site(s), documentation of student demographics, participate in surveys related to the 
Program, and administer Program related surveys to students, parents and staff. 

5. When feasible, expand implementation to include additional grade levels andlor sites. Report the number of expansion 
siteslgrade levels, curriculum used, and number of students served. 

6. Provide bullying prevention professional development opportunities and refresher trainings in the District for administrators, 
teachers, support staff, and parents. 

7. Attend mandatory meetings, trainings and other events. 

8. Disseminate electronic updates, information, and other resources, and promote usage of the BPP website to school 
community. 

9. Submit a copy of the District Board Policy and Administrative Regulations related to BullyinglBullying Prevention. 

10. Submit a Program work-plan and budget that describes how the allocated funds will be used to implement the Bullying 
Prevention Program. 

11. Submit quarterly reports of activities conducted by district personnel and demonstration site(s) by the 10Vay of the month 
following the end of each quarter. 



12. Invoice SCOE quarterly by the 15"' day of the month following the end of each quarter. 

13. Expend all funds by June 30,2017. Submit final report and final invoice to SCOE no later than July 31,2017. 

lndemnitv Statement and Aareements 
Each party hereto agrees that they shall indemnify, defend and hold the other party and their governing body, officers, agents and 
employees, harmless from any and all claims, damages, losses, causes of action and demands, including reasonable attorney fees 
and costs, incurred in connection with or in any manner arising out of the indemnifying party's performance of this Agreement. The 
indemnifying party, at the indemnifying party's own expense and risk shall defend any and all actions, suits, or other legal proceedings 
that may be brought or instituted against any other party, the members of their governing body, officers, agents, and employees for any 
such claims, damages, losses, demands, liabilities, costs or expenses incurred in connection with or in any manner arising out of the 
indemnifying party's performance of this Agreement. The indemnifying party shall not be liable for damage or injury occasioned by the 
sole negligence or willful misconduct of the non-indemnifying party and its officers, agents, or employees. This provision shall not be 
limited to the availability or collectability of insurance coverage. 

It is understood no relationship of agency between SCOE and the District is created by this MOU. The SCOE and its employees and 
agents performing services related to this MOU are not agents or employees of Ule District and are not entitled to any of the rights 
andlor benefits of District employees. The District and its employees and agents performing services related to this MOU are not 
agents or employees of the SCOE and are not entitled to any of the rights andlor benefits of SCOE employees. 

In the performance of this MOU, any persons employed by the District shall be entirely and exdusively under the direction, supervision, 
and control of the District. In the performance of this MOU, any persons employed by the SCOE shall be entirely and exclusively under 
the direction, supervision, and control of the SCOE. 

Neither SCOE nor the District shall have any power, right or authority to bind the other to any agreement or obligation or waiver, 
compromise or settle any account or claim on behalf of the other, or in any manner or act on behalf of the other without written 
authorization to do so. 

The SCOE and the District shall monitor this agreement to oversee implementation of project aclivities. 

For the Sacramento County Office of 
Education: 
Mark Vigario, Assistant Superintendent 
Educational Services 

For the Center Joint Unified School District: 
Scott A. Loehr, Superintendent (or print name of Designee) 

Signature and Date Signafure of Superintendent (or Designee) and Date 



Demonstration Sites Criteria 

I. Demonstrated Need -the school site has need for a bullying prevention program; the district provides supporting 
evidence. 

2. Demonstrated Strengths - the site has strengths and capacity that will support the successful implementation of a 
bullying prevention program; the district provides supporting evidence, 

3. Willingness and Agreement to Implement from Administration and Staff - the district submits a signed letter of 
support from the site adrninistrator(s) and school staff. 

4. Under-served Cultural Populations - the site serves students and families of diverse cultural and ethnic 
backgrounds; district provides evidence. 

5. Students at Risk - the student population or groups of students at the site are at risk for bullying; the district 
provides evidence. 



I 

AGENDA lTEM # 

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: November 16,2016 # Attached Pages 2 

From: Alyson Collier 

Principal's Initials: 

SUBJECT 
MOW with Sacramento County Office of Education to implement Youth 
Mental Health First Aid mini grant. 

The purpose of the program is to train school community members in 
effective techniques with which to identify and help youth experiencing a 
mental health challenge, mental disorder 

RECOMMENDATION: Approve 

AGENDA ITEM #- 



MEMORANDUM OF UNDERSTANDING Agreement #I CJUSD-YMHFA 

This Memorandum of Understanding (MOU) Is between the Sacramento County OfAca of EducraUon, referred to as 'SCOF and fie 
Center Jolnt Unified School Dlstrld referred to as 'District" 

The purpose of this MOU is to ouline the roles and responsibilities of SCOE and the District in regard lo Implementing the Student 
Mental Healfh and Wellness Education and Tminiing Youth Mental Health First Ald Pmgmm (Program). The purpose of the Program Is 
to maintain and/or further increase the capacity of dlstrlcts to educate teachers, sch001 slaff, caregivers andor others on how tD help 
adolescent's ages 12-18 who are experiendng mental health or addiction challenges w crisis. 

Once signed by both parties, th!s h4OU Is In effict from July 1,2016 through June 30,2017. 

The SCOE agrees to: 
Provide a primary contact person for all work under !his agreement. The primary contact will be: 

Diane Lampe, Coordinator 
91 6.228.2542 
dlarnpe@scoe.net 

= Provide funding in the amount of $3,460 la support the Dlstrids Youth Mental Health Flrst Ad training program. 
o Pay funds la Dlstrict within 90 days of receipt of District invoice 

Convene meetings and provlde consultation, professional development, technical assistance and support. 
= P d d e  elecbonic Master templates for attendee signin sheet, pre4post quiz, course evalualfon and Sacramento County 

Mental Health Resourc~s. 
Coordinate with District ta implement the Program and collect lraining evaluations and related documents. 
Matntah a cadre of certified Youth Mental Health First Aid (YMHFA) Instructors, 

The District agrees to: 

1. Identify a 'Dlstrict Lead" (a act as Ute point of contact and coordinate courses for the Youth Mental Health nrst Aid Program. 

2. Coordinate three (3) Youth Mental Health Rrst Aid courses, Induding scheduling, facilii acquisition, audio-visual equipment, 
duplication of tralnlng materials, stc. 

3. Notify SCOE of scheduled course offerings. 

4. Use the Youth Mental Health First Akl USA: For Adults AssIstIng Young People national curriculum with Rdellty, 

5. Follow National Council for Behaviwal Health (NCBH) recommendation of enrolling at minimum 15, but no more Ulan 30 
participants per course. 

6. Administer the YMHFA Course Quiz as bolh a pre- and past-test 

7. Have course partldpants complete the WHFA Course EvaIuetlan Form (paper version). 

8. Submfl to SCOE coples of Ule course dgn-in sheet, pre- and post-YMHFA Course Quiz, YMHFA Course Evaluab Foms 
and Evaluation Feedback (.csv Excel document from the MHFA website) within two (2) weeks of eath course being 
completed. 

9. Invoice SCOE quarterly by Ule 15" day of the month following the and of each quarter, 

10. Expend a!! funds by June 30,2017. Submit a final Invoice to SCOE no later than July 31,2017. 

CJUSDMDW - 10-18-18 
YMHFA 



General Termg 
Each party hereto agrees hat they shall indemnify, defend and hold the other party and their governing body, officers, agents and 
employees, harmless from any and all clalms, damages, losses, causes of aclion and demands, indudlng reasonable attorney fern 
and costs, incurred In connectfan with or in any manner arising out of the indemnifying party's performance of this Agreement The 
indemnifying party, at the indemnifying party's own expense and dsk shall defend any and all actions, suits, or ofher legal pmeeedlngs 
that may be brought or instituted agalnst any other party, the members of thelr govemlng body, offtcers, agents, and employees for any 
such claims, damages, losses, demands, liabilities, costs or expenses incurred in connection with or in any manner arislng out of the 
indemnifying parly's performance of this Agreement. The Indemnifying party shall not be Ilable for damage or lnfury occasioned by he 
negligence or willful rnlsconduct of the non-indemnifying party and its officers, agents, or employees. Thls provlskn shall not be limited 
to the availability or collectability of insurance coverage. 

It is und~csbd no relationship of agency b e W n  SCOE and the District Is created by this MOU. The SCOE and its employees and 
agents performing services related to this MQU are not agents or employees of the Diibidand are not entitled ta any of the rights 
andlor benefits of Dlstrict employees. The Olstrlct and Its employees and agents perfomtng sehces related to tfils MOU are not 
agents or employees of the SCOE and are not enlitled to any of the rlghts andor benefits of SCQE employees. 

In the performance of his MOU, any persons employed by the District shall be entirely and excluslvely under the direction, supervision, 
and control of the District. In the performance of Ulis MOU, any persons employed by the SCOE shall be entirely and excluslvely under 
the direction, supenrislon, and control of the SCOE. 

Neither SCOE nor the District shall have any power, right or authority lo bhd the dher to any agreement or Pbllgation or waiver, 
compmmlse or settle any account or claim on behalf of the other, or in any manner or act on behalf of the other without written 
authorization to do so. 

Any senrice provided by either party pursuant to the Agreement shall be withbut dlscrirnlnation based on the actual or perceived raw, 
religious creed, color, national origin, natlondlty, ethnidty, ethnic group IdenMmtion, ancestry, age marital status, pregnancy, physical 
or mentat disability, medical condition, genetic information, gender, gander Identity, gender expression, sex or sexual on'entatlon, in 
accordance with all applicable Federal and State laws and regulations. 

The SCOE and Ule District shall monitor this agreement to oversee Implementation of project activities. 

For the Sacramento County Offlce of For the Center Joint Unified School District: 
Education: Scott A. Loehr, Superintendent (orprint name of bs@nee) 
Mark Vigado, Assistant Superintendent 
Educational Senrlces 

Signature and Date S~nature of Superintendent (d~esi~nee) and Date 

CJUSO-MOU#I - 10-1816 
YMHFA 



AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: 8/4/20 1 6 # Attached Pages fi 
From: 

Principal's Initials: 

SUBJECT 
Approve MOU with the Child Abuse Prevention Center (CAPC) and Center JUSD to 
partner on ArneriCorps grant to provide mentoring for CJOSD students. 

RECOMMENDATION: Approve 

AGENDA ITEM # g 



AMERICORPS MEMORANDUM OF UNDERSTANDING 

Page 1 of 1 

1. This MOU is entered into between the Child Abuse Prevention Council of Sacramento ("CAPC") and the 
Subrecipient named below: 
Center Joint Unified School District 

2. Subrecipient's D-U-N-S Number: 
6039081 61 

3. CFDANarne: 
AmeriCorps 

4. CFDA Number: 
94.006 

5. The Term of this MOU is: 
September 1,2016 through August 31,2017 

6. The maximum amount of this MOU shall not exceed: 
$38,950.00 

7. Number of 1,700-hour AmeriCorps members to be enrolled and retained: 2 
> 

8. Number of 900-hour AmeriCorps members to be enrolled and retained: 0 
9. Last date to enroll 1,700-hour AmeriCorps members: 10/16/t6 
10. Last date to enroll 900-hour AmeriCorps members: NIA 
11. The parties agree to comply with the terms and conditions of the following exhibits which are by this 

reference made a part of this MOU: 
Exhibit A: 

Exhibit B: 

Exhibit C: 

Exhibit D: 

2016 Terms and Conditions for AmeriCorps State and National Grants, incorporated into this 
AmeriCorps MOU by reference and obtainable at: > 
45 CFR Chapter XXV, Sections 2520 - 2550, incorporated into this AmeriCorps MOU by 
reference and obtainable at: http:llwww.ecfr.govlcgi-binltext- 
idx?lD=9e5466ae66bOb60241 f448502b41433 b&mc=true&tpl=lecfrbrowse/Title45/45chapter 
XXV.tp1 
201612017 Youth Investment Center Performance Measures 
CAP Center AmeriCorps Supervisor Program Manual 2016-2017, incorporated into this 
AmeriCorps MOU by reference and obtainable at: htto:llwww.ca~arnericor~s.weeblv.com 

12. Program Year: 
201 61201 7 

SU8RECIPIENT: CHILD ABUSE PREVENTION COUNCIL 
OF SACRAMENTO ("CAPC") 

8408 Watt Avenue 4700 Roseville Road, Suite 102 
Antelope, CA 95843 North Highlands, CA 95660 



Child Abuse Prevention Council of Sacramento AmeriCorps MOU 

The purpose of this MOU is to establish a working relationship between CAPC and 
SUBRECIPIENT, and to set forth the operative conditions which will govern this partnership. This 
MOU will provide and coordinate AmeriCorps membership as part of the Youth Investment Center 
("Y.I.C.") program. Participation in this partnership will allow SUBRECIPIENT to become a part 
of the Y.I.C. program which is endorsed by CaliforniaVolunteers ("CV") and supported by the 
Corporation for National and Community Service ("CNCS"). 

Y.I.C. is a federally funded AmeriCorps program. Individuals enrolled to provide service under 
Y.I.C. will be known as AmeriCorps members, and are the resource being provided. Y.I.C. utilizes 
AmeriCorps in order to provide AmeriCorps Members to Y.I.C. partners. Y.I.C. AmeriCorps 
members provide life skill activities to youth (including foster youth) to prepare them for their 
transition towards a successful adulthood. 

It is expressly understood and agreed by the parties as follows: 

1. Termination 
Either party may terminate this MOU in sixty (60) days of providing written notice of 
intention to terminate the agreement. 

I. Drug Free Workplace 
The parties agree to abide by and implement the statutory requirements of 45 C.F.R. 
Chapter XXV Sections 2545.205 - 2545.230, and 2545.610 - 2545.670 regarding a drug 
free workplace. 

Ill. Prohibited Activities 
A. CNCS Prohibited Activities 

1 Supplantation. CNCS assistance may not be used to replace State and 
local public funds that had been used to support programs of the type 
eligible to receive CNCS support. 

2. Religious use. CNCS assistance may not be used to provide religious 
instruction, conduct worship services, or engage in any form of 
proselytization. 

3. Political activity. CNCS assistance may not be used by program 
participants or staff to assist, promote, or deter union organizing; or finance, 
directly or indirectly, any activity designed to influence the outcome of a 
Federal, State, or local election to public office. 

4. Contracts or collective bargaining agreements. CNCS assistance may not 
be used to impair existing contracts for services or collective bargaining 
agreements. 

5. Nonduplication. CNCS assistance may not be used to duplicate an activity 
that is already available in the locality of a program. And, unless the 
requirements of paragraph (6) of this section are met, CNCS assistance 
will not be provided to a private nonprofit entity to conduct activities that are 
the same or substantially equivalent to activities provided by a State or local 
government agency in which such entity resides. 

AmeriCorps MOU 
Page 7 of 7 



Child Abuse Prevention Council of Sacramento ArneriCorps MOU 

6. Nondisplacement. 
a. SUBRECIPIENT may not displace an employee or position, 

including partial displacement such as reduction in hours, wages, 
or employment benefits, as a result of the use by such employer of 
a participant in a program receiving CNCS assistance. 

b. SUBRECIPIENT may not displace a volunteer by using a 
participant in a program receiving CNCS assistance. 

c. A service opportunity will not be created under this section that will 
infringe in any manner on the promotional opportunity of an 
employed individual. 

d. An AmeriCorps member in a program receiving CNCS assistance 
may not perform any services or duties or engage in activities that 
would othewise be performed by an employee as part of the 
assigned duties of such employee. 

e. An ArneriCorps member in any program receiving assistance under 
45 CFR Chapter XXV §2540.100 may not perform any services or 
duties, or engage in activities, that- 

( )  Will supplant the hiring of employed workers; or 
(2). Are services, duties, or activities with respect to 

which an individual has recall rights pursuant to a 
collective bargaining agreement or applicable 
personnel procedures. 

f. An AmeriCorps member in any program receiving assistance under 
45 CFR Chapter XXV §2540.100 may not perform services or 
duties that have been performed by or were assigned to any- 

( ) Presently employed worker; 
(2). Employee who recently resigned or was 

discharged; 
(3). Employee who is subject to a reduction in force or 

who has recall rights pursuant to a collective 
bargaining agreement or applicable personnel 
procedures; 

(4). Employee who is on leave (terminal, temporary, 
vacation, emergency, or sick); or 

(5). Employee who is on strike or who is being locked 
out. 

g. SUBRECIPIENT (or its contractor) must, at minimum, conduct and 
document consultation with the appropriate local labor organization, 
if any, representing employees in the area where AmeriCorps 
members and unionized employees are engaged in the same or 
similar work as that proposed to be carried to ensure compliance 
with the nondisplacement requirements specified in section 12637 
of the National and Community Service Trust Act. 

7. While charging time to the AmeriCorps program, accumulating service or 
training hours, or otherwise performing activities supported by the 
AmeriCorps program or CNCS, staff and AmeriCorps members may not 
engage in the following activities: 
a. Attempting to influence legislation; 
b. Organizing or engaging in protests, petitions, boycotts, or strikes; 
c. Assisting, promoting, or deterring union organizing; 

Amen'Corps MOU 
Page 2 of 7 



Child Abuse Prevention Council of Sacramento AmeriCorps MOU 

d. Impairing existing contracts for services or collective bargaining 
agreements; 

e. Engaging in partisan political activities, or other activities designed 
to influence the outcome of an election to any public office; 

f. Participating in, or endorsing, events or activities that are likely to 
include advocacy for or against political parties, political platforms, 
political candidates, proposed legislation, or elected officials; 

g. Engaging in religious instruction, conducting worship services, 
providing instruction as part of a program that includes mandatory 
religious instruction or worship, constructing or operating facilities 
devoted to religious instruction or worship, maintaining facilities 
primarily or inherently devoted to religious instruction or worship, or 
engaging in any form of religious proselytization; 

h. Providing a direct benefit to: 
(1). A business organized for profit; 
(2). A labor union; 
(3). A partisan political organization; 
(4). A nonprofit organization that fails to comply with the 

restrictions contained in section 501(c)(3) of the Internal 
Revenue Code of 1986 except that nothing in this section 
shall be construed to prevent participants from engaging in 
advocacy activities undertaken at their own initiative; and 

(5). An organization engaged in the religious activities described 
in paragraph (g) of this section, unless CNCS assistance is 
not used to support those religious activities; 

i. Conducting a voter registration drive or using CNCS funds to 
conduct a voter registration drive; 

j. Providing abortion services or referrals for receipt of such services; 
and 

k. Such other activities as CNCS may prohibit. 
8. ArneriCorps members may not raise funds for living allowances or for an 

organization's general (as opposed to project) operating expenses or 
endowment. 

9. AmeriCorps members may not write a grant application to CNCS or to any 
other Federal agency. 

10. Individuals may exercise their rights as private citizens and may participate 
in the activities listed in Section IIl.A.7.a.-k. on their own initiative, on non- 
AmeriCorps time, and using non-CNCS funds. Individuals should not wear 
the AmeriCorps logo while doing so. 

1 I. Additionally, CAPC requests that members do not otherwise identify 
themselves as AmeriCorps members if engaging in any of the activities 
listed in Section IIl.A.7.a.-k. on their own time. 

B. CAPC Prohibited Activities. 
I .  AmeriCorps members may not engage in, and therefore, not record hours 

in fundraising activities while sewing in the AmeriCorps program. 
2. SUBRECIPIENT must not employ SUBRECIPIENTS AmeriCorps 

members in any capacity while SUBRECIPIENTfs AmeriCorps members 
are providing service under a CAPC Member Contract. 

3. SUBRECIPIENT1s AmeriCorps members must not transport clients, 
children, and/or families in their personal automobile during service hours 
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unless authorized by CAPC, SUBRECIPIENT, SUBRECIPIENT's 
contractor (if applicable), and the Service Site in writing. 

4. SUBRECIPIENT1s AmeriCorps members must not have contact with 
clients during non-service hours. Exceptions will only be made with the 
prior written approval of SUBRECIPIENT, CAPC, and the Service Site. 

5. SUBRECIPIENT's AmeriCorps members must not participate in gambling 
during service hours. 

6. SUBRECIPIENT's AmeriCorps members must not steal/take AmeriCorps 
or Service Site property, or the property of another. 

7. During service hours or while in uniform, SUBRECIPIENT's AmeriCorps 
members must not purchase, consume, or serve alcohol or drugs at any 
time. 

IV. Disallowed Costs 
Costs incurred under this MOU that are deemed "unallowable" may be disallowed. 
SUBRECIPIENT shall be financially responsible for such disallowed costs if 
SUBRECIPIENT: 
A. Incurred the cost without previous approval from CAPC; andlor 
B. Failed to verify the authenticity of information that resulted in the disallowed cost 

(e.g., fraudulent reporting in AmeriCorps member timesheets). 

V. Audit 
The parties shall be subject to the examination and audit of the State Auditor General for 
a period of three (3) years after the final payment under this MOU. 

VI. Nonrenewal 
SUBRECIPIENT acknowledges that there is no guarantee that CAPC will renew 
SUBRECIPIENT's services under a new MOU following expiration or termination of this 
MOU. 

VII. Grievance Procedure 
CAPC maintains a grievance procedure that is available to resolve issues for AmeriCorps 
members and other interested parties. SUBRECIPIENT and SUBRECIPIENT's 
AmeriCorps members are required to follow CAPC1s grievance procedure which is listed 
in the 201 6-201 7 CAP Center AmeriCorps Supervisor Program Manual. 

VIII. CAPC Responsibilities 
As the legal applicant and/or administrator, CAPC will: 
A. Ensure compliance with federal regulations regarding AmeriCorps. 
6. Ensure the fiscal administration of all funding from CNCS and CV. 
C. Participate in a Single Audit, pursuant to Subpart El 2 C.F.R. Part 200.400. 
D. Manage all administrative functions in CNCS' online database, eGrants. 
E. Develop common confidentiality guidelines to share information between 

SUBRECIPIENT, Y.I.C., and the AmeriCorps members to the extent permitted by 
the Welfare and Institutions Codes governing client confidentiality 

F. Obtain and administer Workers' Compensation insurance for SUBRECIPIENT's 
AmeriCorps members. 

G. Develop AmeriCorps member position descriptions that reflect the service to be 
provided by SUBRECIPIENT's AmeriCorps members. 

AmeriCorps MOU 
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Conduct training conferences and coordinate monthly meetings for AmeriCorps 
Service Site Supervisors. 
Review and approve the eligibility of each of SUBRECIPIENTS AmeriCorps 
candidates prior to a position being offered. 
Conduct National Service Criminal History Checks on AmeriCorps candidates 
meeting the requirements of 45 C.F.R. Chapter XXV, Sections 2540.200 - 207, 
and respond to any Subsequent Arrest Notifications received from CA DOJ. 
Conduct Enrollment Workshops and provide Orientation to each of 
SUBRECIPIENT's AmeriCorps members. 
Produce and distribute Member ContractslMember Handbooks to each of 
SUBRECIPIENT's AmeriCorps members. 
Produce, maintain, and audit a Member File for each of SUBRECIPIENT's 
AmeriCorps members. 
Provide AmeriCorps administration support to AmeriCorps Service Site 
Supervisors and ArneriCorps members. 
Coordinate AmeriCorps Member benefits including: living allowance and 
associated income tax withholding; healthcare, child care, and Segal ArneriCorps 
Education Award (subject to AmeriCorps member eligibility). 
Provide training sessions for each AmeriCorps member. 
Review, and reject or complete SUBRECIPENT's AmeriCorps member timesheets 
in the iEmployee online system. 
Track and report the progress of SUBRECIPIENT's AmeriCorps members toward 
successful completion of service. 
Conduct Exit Workshops for each of SUBRECIPIENT's AmeriCorps members. 
Conduct at least one (1) annual Site Visit. 
Provide CV with all financial reporting and invoicing, performance measure 
progress, and other data reporting. 
Perform closeout certification process for CV at the end of the program year. 

IX. SUBRECIPIENT Responsibilities 
A. Adhere to CNCS and CV AmeriCorps member policies as outlined in the CAP 

Center AmeriCorps Supervisor Program Manual. 
B. Attend supervisor conferences and monthly meetings. 
C Institute safeguards as necessary and appropriate to ensure the safety of 

SUBRECIPIENT's AmeriCorps members. SUBRECIPIENT's AmeriCorps 
members may not participate in projects that pose undue safety risks. 

D. Match Contribution 
1. By entering into this MOU, SUBRECIPENT agrees to pay the cash match 

contribution for the number of AmeriCorps members listed below: 
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I $36,170.00 

Quantity 

2 

Cash Match 

$1 8,085.00 

Total Member Cost 
$0.00 

$36,170.00 
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E. Invoicing 
I .  If SUBRECIPIENT recruits and retains 100% of the AmeriCorps members 

listed in XI. Match Contribution above, SUBRECIPIENT agrees to pay 
CAPC the total cash match contribution as listed in the table below: 

First Invoice 

Second lnvoice 

Third Invoice 

Fourth Invoice 

August, 201 6 
a September, 2016 

~ctober, 2016 
November, 2016 
December, 2016 

a January, 2017 
a February, 2017 

March, 2017 
April, 2017 
May, 201 7 
~une, 2017 
July, 2017 
August, 2017 

Last week of 
July, 2016 

Third week of Net 30 $ 9,042.5C 
December, 201 6 I 

Last week of 
September 201 6 

March, 2017 

Net 30 

I I 

Total: $ 36,170.00 

$ 9,042.50 

Net 30 

2. Invoices are due and payable within the timeframes listed in Section 1X.E. 
above. 

3. This MOU is written include the full cost of healthcare coverage for all of 
SUBRECIPIENT'S full-time AmeriCorps members. However, 
SUBRECIPIENT will be invoiced $254.00 on a monthly basis for those 
eligible AmeriCorps members who are enrolled in healthcare coverage. 

4. Any circumstances not outlined in this MOU are subject to negotiation 
between CAPC and SUBRECIPIENT. 

E. In-kind Match Contribution. 
1. SUBRECIPIENT must provide its AmeriCorps members with any 

resources and tools needed to perform their service, including: adequate 
workspace, access to a computer, reliable internet access, and telephone. 

F. AmeriCorps Recruitment 
1. SUBRECIPIENT is required to is required to recruit the number of 

contracted AmeriCorps members listed in items 7 and 8, as applicable, of 
the AmeriCorps MOU for enrollment in the program, and retain them for the 
duration of their contracted service commitment. 

2. SUBRECIPIENT shall inquire and notify CAPC if an AmeriCorps applicant 
is concurrently enrolled in another AmeriCorps program, or has previously 
served in another AmeriCorps program. 

G. Ensure attendance of SUBRECIPIENT's AmeriCorps members at CAPC 
Orientation and subsequent AmeriCorps trainings. 

H. Provide SUBRECIPIENT's AmeriCorps members with a Service Site Orientation. 
1. Complete a written initial assessment and conduct a mid-ten and end-of-term 

written evaluation of each AmeriCorps member's performance for 1,700-hour and 
900-hour members. Performance Evaluations must be forwarded to CAPC. 

J. Provide training to AmeriCorps members regarding service responsibilities as 
described in the AmeriCorps Position Description. 

$ 9,042.50 
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K. Ensure members participate in meaningful service activities that are appropriate 
to the skill level of AmeriCorps members and in alignment with the PROGRAM 
Performance Measures attached as Exhibit C. 

L. Provide daily direction for AmeriCorps members and one-on-one or group 
supervision of at least one hour per week. 

M. Review and approve or reject SUBRECIPIENT's AmeriCorps member timesheets 
in the iEmployee online system, by the dates listed in the 2016-2017 Living 
Allowance Schedule found in the 201 6-201 7 CAP Center AmeriCorps Supervisor 
Program Manual. 

N. Follow the CAP Center's Progressive Discipline policy and procedure. 
0. Schedule and release SUBRECIPIENT's AmeriCorps members to participate in 

National Service Days. 
P. Submit ongoing paperwork to CAPC for each of SUBRECIPIENTS AmeriCorps 

member's Member File 
Q. Collect and provide to CAPC data to be included in quarterly evaluation reports. 

Data must be submitted to CAPC by the tenth (lofi) business day following the 
month in which the data was collected, or alternative timeframe based on CAPC 
reporting requirements, whichever is sooner. 

AmeriCorps MOU 
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Exhibit C 
Youth Investment Center 
Performance Measures 

Performance Measures listed below are for the 201612017 Program Year. The listed 
values represent an aggregate figure that will be achieved by a total of 40 AmeriCorps 
members statewide. Partners are not solely responsible for achieving the aggregate 
figures. 

Performance Measurement Title: Preparation for Adulthood Mentoring 
Performance Measurement Type: Primary Needs and Service 
Output/0utcome: Output, Outcome, and National Performance Measure 
Core Participants: Foster youth aged 12 - 20 who: meet CNCS' definition of Disadvantaged 
Youth (those in or aging out of foster care); have no support; have had multiple foster 
placements; are placed in kinship care; are placed in guardianship with non-family members; 
have experienced prior Child Welfare involvement; are homeless or have run away from home; 
are pregnant or parenting; andlor are experiencing school behavior problems, multiple 
unexcused absences, and at-risk for failing out of school, 
Output Result 
a. Result: Mentored foster youth will participate in Life Skills Activities, 

Academic Assistance, Daily Living Activities, Financial Literacy, 
Job Skills Training, and Relationship Building. 

b. Indicators: 

c. Target: 

The number of foster youth that receive 25 hours or less of life 
skills mentoring; the number of 1:l foster youth /mentor 
matches will commence and youth will receive 26 hours or 
more of life skills mentoring; the number of 1:l foster 
youthlmentor matches will be sustained and youth will receive 
52 hours or more of life skills mentoring over 6 to 12 months; 
and the number of foster youth who receive 7 hours or more of 
financial literacy activities. 
500 foster youth will receive 25 hours or less of life skills 
mentoring; 250 1:l foster youthlmentor matches will 
commence and youth will receive 26 or more of life skills 
mentoring; 175 1 :I foster youthlmentor matches will be 
sustained and youth will receive 52 hours or more of life skills 
mentoring over 9 to 12 months; and 85 foster youth will receive 
7 hours or more of financial literacy activities. 

Outcome Result 
a. Result: Foster youth will be better prepared to transition to a healthy 

and productive adulthood. 
6. Indicators: The number of foster youth who receive 26 hours or more of 

life skill mentoring and demonstrate improved academic 
engagement (attitude); the number of foster youth that receive 
52 hours or more of life skills mentoring who demonstrate 
competency in three or more CLS domains; the number of 
foster youth who receive 52 hours or more of life skills 
mentoring and demonstrate improved academic engagement 
(behavior) as defined by increased attendance; the number of 
foster youth who receive 52 hours or more of life skills 
mentoring and graduate from high school with a diploma; and 
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the number of foster youth who receive 7 hours of financial 
literacy services and demonstrate improved financial 
knowledge. 

c. Target: 165 of 250 foster youth who receive 26 hours or more of life 
skills mentoring will demonstrate improved academic 
engagement (attitudes); 1 15 of 175 foster youth wo receive 52 
hours or more of life skills mentoring will demonstrate 
competency in three or more CLS domains; 100 of 175 foster 
youth who receive 52 hours or more of life skills mentoring will 
demonstrate improved academic engagement (behaviors) as 
defined by increased attendance; 70 of 175 foster youth who 
complete 52 hours or more of fife skills mentoring will graduate 
from high school with a diploma; and 70 of 85 foster youth who 
receive 7 hours or more of financial literacy services will 
demonstrate improved financial knowledge. 

Performance Measurement Title: Volunteer Recruitment 
Performance Measurement Type: Volunteer Recruitment 
OutpuVOutcome: Output 

Output Result 
a. Resulf: Volunteers support and enhance life skills lessons delivered to 

foster youth; volunteers mentor foster youth on an ongoing 
basis. 

b. indicators: The number of: 
Volunteers recruited for ongoing activities; 
Volunteers recruited for one-time activities; 
Ongoing volunteer hours served; 
Number of one-time volunteer hours served; 

c. Target: 150 volunteers will be recruited for ongoing activities; 250 
volunteers will be recruited for one-time activities; 1,800 
volunteer hours for ongoing activities; 1,250 volunteer hours for 
one-time activities. 75 of 150 ongoing volunteers will sustain a 
mentor-mentee relationship for 4 hours per month for 6 
months. 

Outcome Result 
a. Result: Volunteers will provide ongoing mentoring to foster youth 
b. indicators: The number mentor/youth matches sustained for 24 weeks. 
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Performance Measurement Title: Member Development 
Performance Measurement Type: Member Development 
Output10utcome: Output and Outcome 

Output Result 
a. Result: Members receive the training to provide quality service to the 

community and foster youth. 
b. Indicators: The number of members trained in program's curricula. 
c. Target: 40 members will complete 6,080hours of training. 

Outcome Result 
a. Result: Members increase knowledge & skills, gain insight into the 

community, experience the power of national service, and learn 
how to mentor foster youth. 

b. Indicators: The number of members who increase their knowledge and 
skills in mentoring foster youth. 

c. Target: 65% (26 of 40) of members will increase skills by 10%. 
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AGENDA ITEM # X l \ l c s  

AGENDA REQUEST FOR: 

Dept.1Site: Family Resource Center 

To: Board of Trustees 

Date: Nov. 3,2016 

From: 

Principal's Initials: 

Action Item X 

Information Item 

# Attached Pages 7 

SUBJECT 
Contract with Community Matters to implement Safe Schools Ambassadors 
program at WCR, CHS, OH, and Cyril Spinelli schools. 

This contract is underwritten by Schools Insurance Authority and will 
implement Bullying Prevention strategies by training and supporting student 
leaders to effectively respond when witnessing student mistreatment. 

RECOMMENDATION: Approve 

AGENDA ITEM # xfv cs 



Community Matters 

Client fulfill the following obligations: 

- Return this contract by 11/15/2018 to guarantee CM's availability for the Sewice(s) on the above 
date@). Otherwise, all prior agreements will be voided. 
- Complete the tasks and comply with the conditions specified in the "Contract Addendum" attached to and 
hereby specifically included in this Conttact. 

- Provide a suitable facility for training, as ouUined in the "Training Room Requirements" attachment. - Provide necessary supplies and equipment, as outlined in the "Training Supplies, Equipment and 
Logistics" attachment. 

-: Client agrees to pay CM, in US funds, the following fees for 
delivery of the services outlined above: Total Price: $24,780.00 

Total Awards & Sponsorships: -$221980.00 

Total Discount & Other Charges: -$1,800.00 

Upon completion of services or as specified herein, CM will invoice client 
for the items described above. Client agrees to pay such invoice(s) in full 

r 

Grand Total: $0.00 

- 

LeeAnn Lichnovsky 

Date: 1111/2016 

Attachmeats 
Contract Addendum - Please review and INITIAL ABOVE to accept these terms. 

Billing Information Sheet - please complete and return with this Contract 
BTraining Room Requirements - please give this to the person handling training logistics. 

RTraining Supplies, Equipment and Logistics - please give this to the person handling training logistics. 
Service Addendum 

@ Award Letter 

SSA TOT Participation Agreement 

SSA Site License Agreement 
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CONTRACT ADDENDUM 

By signing the preceding Contract with Community Matters (CM), Client I Recipient further agrees to 
comply with these terms and requirements: 

Al.  Prolsram Tasks 

Prior to service delivery, CM and Client (or Recipient) agreed upon requirements directly related to 
planning, preparation & carrying out the service(s); proper tmp!ementation is critical to the process and 
without such, it would not be possible to execute our highest level of service and ensure success. This 
includes but is not limited to: providing suitable working space, recruiting and preparing participants (as 
applicable), providing supplies & equipment, copying participant handouts from masters supplied by CM, 
unless noted otherwise. 

A2. Failure to Perform 
If Client fails to complete or fulfill any of these requirements, CM may (at its sole discretion), at any point 
up to and including the first day of the training, postpone the training. In such a situation, Client agrees to 
pay CM the fees specified in Reschedulinq or Cancellation below. CIient agrees that CM shall not be 
liable for costs or consequences beyond its control, including but not limited to weather conditions, traffic 
or travel delays. 

A3. Liabilitv for Services 
Client agrees to indemnify, defend, and hold harmless CM from any and all claims, damages, or liabilities 
arising from the service(s), provided however that the foregoing indemnification and hold harmless shall 
not apply to any claims, damages, or liability arising solely from the negligence or willful misconduct of 
CM or its agents. 

A4. Non-Disclosure of Program Materials & Training 
As required for delivery of the senrice(s), CM will provide information andlor materials for participants. 
Client acknowledges said infomationlrnaterials and training are the result of extensive research and 
effort expended by CM and that same are considered by CM to be proprietary and a trade secret. Client 
warrants that neither its employees, agents, nor participants in this service will under its authority 
provide, duplicate, or recreate any portion of the training received, without the prior express written 
consent of CM. 

Any audio, photographic or video recording of the service(s) is expressly prohibited, except for public 
relations purposes; total length of recorded segments may not exceed 15 minutes without prior written 
permission from CM. 

[SSA ONLY- If applicable: RecipienKlient is pmvided with program materials as part of the training to support the 
Safe School Ambassadors progmrn. CM hereby grants Client a limited and non-exclusive llcense to use these 
materials at and only at the school site receivin~ the tmininq. Materiels are not be copied for any person(s) who are 
not serving as Safe School Ambassadors, Family Group Facilitators, or Program Advisors.] 

A5. Rescheduling or Cancellation 
If Client reschedules or cancels any sewice(s), Client agrees to pay CM the following fees: 
Rescheduling: If CM is notified less than 30 days prior to Service Date: 15% of Service Subtotal; if CM is 
notified less than 14 days prior to Service Date: 25% of Service Subtotal. 

Cancellation: If CM is notified less than 30 days prior to Sentice Date: 25% of Service Subtotal; if CM is 
notified less than 14 days prior to Service Date: 50% of Service Subtotal. 

Client further agrees to pay CM for any non-recoverable travel expenses incurred in its behalf if any 
event is rescheduled or cancelled less than 4 weeks of the agreed upon service date. 

["Grant funded schools: The client or contract holder will be held responsible for the above fees. The funder will be 
informed of any reschedule or cancellation requests. This coufd affect grant funding in subsequent years.] 

Community Matters PO Box 14816, Santa Rosa. CA 95402 (707) 823-6159 ~~~.cornmunity-mattem.0~ 
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Suprrlies, Eauipment and Louistics 

Safe School ~mbassadors~ Program 

PLEASE KEEP - Give to the person making logistical arrangements for the Training. 

To ensure a successful training, please make the following arrangements. I f  you have any questions 
about any of these requirements, please contact Community Matters. 

2) Supplies needed 

0 2 flipchart easels and 2 pads of flipchart paper (2 total pads, not boxes) 

0 12+ different: colored markers 

U 1 roll of masking or blue tape 

Name tags for each participant 

0 2 staplers 

0 Approx 25 sheets of writing paper 

O 6 pads of 3" x 3" post-it notes 

Two-pocket folder for each partlcipant (or similar to hold materials) 

Clear jar, water pitcher or vase large enough to hold th to whole gallon of water. 

U Writing instruments for students (sharpened pencils for elementary students OR pens for 

middle/high students) 

0 Approx 20 sheets assorted colored paper & scissors/paper cutter (to cut into strips-if time 

allows) 

0 ELEMENTARY SCHOOLS ONLY: 1 student backpack and heavy/dense objects (e.g. books) to 

simulate the impact of mistreatment 

2) Equipment needed 
DVD player & monitor (N) OR LCD Projector with working remote (and batteries) and laptop 

W/ speakers or sound system. 

3) Food and Beverages 
It has been our experience that when these are provided for the students and adults in the training, 
they feet appreciated and valued, whlch Increases their Investment in the program, and thus its 
success on campus. We therefore recommend that you provide the following on each day: 
0 Morning snack 
El Healthy lunch 

Light snack for afternoon break 
0 Water throughout training 

Since the training is SO compressed, break time is limited. Therefore, if these items are not to be 
provided in or adjacent to the training room, and students must bring and/or buy their awn food and 
beverages, please note that we only have time for the followlng breaks: 

morning: 10 minutes noon/lunch: 30 minutes afternoon: 5 minutes 

Community Matters PO Box 14816, Santa Rosa, CA 95402 (707) 823-6159 -~.communi!~-mat1ers.org 
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Safe School Ambassadors@ 
Training Room Requirements and Configuration 

To ensure a successful training, please make sure the room meets the following 
requirements. 

1) Location 
Plan on finding a convenient space on or off campus that will be free of interruptions during the 
two-day training. The space will need to be sufficiently large and meet the other requirements 
noted below. I f  it is off campus, it should be fairly close so very little time of the school day is lost 
in getting to and from the training. 

2) Room Requirements 
w acoustics: students will need to be able to hear their peers doing role-plays, so (for example) 

a big gymnasium will NOT work. Carpeting is a big plus! 
00 tables: 6-8 moveable tables (6' rectangular or 4' rounds) since we will do much of the work in 

small groups of 5-7 people 
oo chairs: moveable (not attached to the tables) and comfortable (ideally cushioned) 
oo light level: we will be using video and thus will need to darken the room 
co access to the room one hour prior to the start of the training, to check/finish set-up 

While the following are not requirements, they are strong preferences, as they will help the training 
be that much more successful. 

m in-room control over room temperature 
ao using the same room each day (we'll cover the walls with fllpchart paper on day 1) 
a, windows, ideally ones that open 
m access to outside (for activities, breaks, etc.) 

3) Room Configuration 

The drawing at the right 
shows a typical room set- 
up, and Is Intended as a 
guide only. Please dlscuss 
variations to room set up 
with your trainer. 

The key to a successful 
training is having a central 
space in which students 
can do role-plays that can 
be seen and heard by 
everyone. 

Community Matters PO Box 14816, Santa Rosa, CA 95402 (707) 823-6159 w w w . c o m ~ ~ n ~ m a t t e ~ ~ . o r q  
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This Contract details the responsibilities of the above parties dative to  the services listed below. 

Contract 
between - and 

. . 

CM the services outlined below: 
Service Code Service Name and Description 

P. 0. Box 14816 
Santa Rosa, CA 95402 
PH: 707-823-61 59 FAX: 707-823-3373 
Vendor ID # 
hereinafter referred to as "CM" 

Cost 

8400 Watt Ave. 
Antelope CA 95M3 
91 6-338-6400 

hereinafter referred to as "Clientn 

SSAlE Initial Elem - Safe School Ambassadors Training & Support 

For: Spinelli Elementary School Antelope CA 
On: 2 days, Jan./Feb. 201 7 

Times: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day for adults 

Deliverables: 1) Provide 2 days of on-site training for 30-40 NEW Safe Schod Ambassadors and 5 8  adults (1 adult per 6 students), 
as described in SSA program literalum, 
2) Provide program materials for all (raining participants. 
3) Provide up to 2 hours of program implementation support by phone, web and ernall. 
4) Provide I-year access to the web based data collection tool for measuring and tracking Ambassadors interventions 

16 SIA - Center Joint Unified -$5745.00 

CM Discount -$450.00 

Service Subtotal: 
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SSAIMIH Initial MidlHigh - Safe School Ambassadors Tralning 8 Support $6,195.00 

For: Wilson Riles Middle School Roseville CA 
On: 2 days, Jan.lFeb. 2017 

Times: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day for adults 

Deliverables: 1) Provide 2 days of on-site ttaining for 35-40 NEW Safe School Ambassadors and 5-8 adults (1 adult per 6 students), 
as described in SSA program lilerature. 
2) Provide program materials for all training participants. 
3) Provide up to 2 hours of program Implementation support by phone, web and email. 
4) Provide I-year access to the web based data collection tool for measuring and tracking Ambassadors intenrentions 

16 SIA - Center Joint Unified -$5745.00 

CM Discount -$450.00 

Service Subtotal: $0.00 

SSAlE Initial Elem -Safe School Ambassadors Training 8 Support $6,195.00 

For: Oak Hill Elementary School Antelope C A 
On: 2 days, Jan.lFeb. 2017 

Times: 2 full school days (6.5 hrs ea) PLUS 1 addiUonal hour each day for adults 

Deliverables: 1) Provide 2 days of on-site training for 3040 NEW Safe School Ambassadors and 5-8 adults (1 adult per 6 students), 
as described in SSA program literature. 
2) Provide program materials for all training participants. 
3) Provide up to 2 hours of program implementation support by phone, web and email. 
4) Provide 1-year access to the web based data collection tool for measuring and tracking Ambassadors interventions 

16 SIA - Center Joint Unified -$5745.00 

CM Discount -$450.00 

Service Subtotal: 
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-- 

SSAIMIH Initial MidlHigh - Safe School Ambassadors Training & Support $6,195.00 

For: Center High School Antelope C A 
On: 2 days, Jan./Feb. 201 7 

Times: 2 full school days (6.5 h n  ea) PLUS I additional hour each day for adults 

Deliverables: 1) Provide 2 days of on-site training for 3540 NEW Safe School Ambassadors and 5-13 adults (1 adult per 6 students), 
as descrlbed In SSA program literature. 
2) Provide program materials for all training participants. 
3) Provide up to 2 hours of program implementation support by phone, web and email. 
4) Provide ?-year access to the web based data collection tool for measuring and tracking Ambassadom intenrenUons 

16 SIA - Center Joint Unified -$5745.00 

CM Discount -$450.00 

Service Subtotal: 

Page 3 of 4 



AGENDA ITEM # Ju!d3 
Center Z)nzj?edSchooC~istrict 

AGENDA REQUEST FOR: 

DeptASite: Center High School 

Date: 11/1/2016 Action !tern X 

To: CUSD Board of Trustees Information Item 

From: Mike Jordan # Attached Pages 
5 fik\ 

Principal's Initials ~6 

RECOMMENDATION: 

Approval for MCA to take sophomore students to the Bay Area on March 30-31 2017. 

SUBJECT: 

Thc Californii~ Dcpart~ncnt of Education mandates ill1 Pa~.tncrship Acadcmies proviclc opportunitics 
for studelits to go on field trips. The plan this scl~ool y a w  is for the Medii~ Communici~tions 
Acadcmy (MCA) to takc sophotnore stuclcnts to thc Bay Area March 30-3 1,2017. 'Thc g~ i t l  is to 
crci~~c it rcal-world working cxpcricncc by having all studsnts bc piirt of crcnlit~g ii cross-curl-icular 
project. This ci.oss-cun-icul;~~ projcct will includc elements from English, History, Spanish as wcll :IS 

r~cdia compuncnts. As i\ group, wc will visit the Jelly Belly Factory where students Icanl about 
tnanuhcturing. marketing, and joh oppol-tunitics. Wc will tour San Friincisco State University, takc 
?I walking tow of the W inchestcr Mystely House, experience Egyptian culture at thc Rosicri~ciitn 
Egyptian Museum, lcarn thc history and significance of Alcatraz. oxp101-e and expc~.icnce hiuncls-on 
Scicncc kit ~ h c  cxpat~dcd Explorittorium and California Acitdcmy of Scicnccs, cxpcricncc thc culture 
of Chinatown, i~ncl get some exercise us we wall; iicross the Ciolden Gate B1.iclgc. The stuclent cost is 
$200. Students havc thc ability to fi~ndraise to reduce the amount they have to pay. A portion of the 
California Partnership Grant is able to reduce the cost of thc trip by paying for In~nsportalion and 
chapcrone costs. A ~nandi\toi*y ptu-cnt lneeting is helcl bcfo~*c the trip. Thc group will stay at thc Sitn 
Jose Marriott. Probublc chapcrc~ncs ir~clude Rob Mclnncs, Matt Chiunberluir~, Vernon Bisllo, Kristcn 
Clcmcnts, Annc Cowan, Hcarhcr Woods, Bsina Jope, i\ntI Amy Chilnty. 

A 



Probable chaperones include: 

Rob McInncs 
Mu11 Chambcslain 
Vcl-non Bisho 
Kristen Clcmcntx 
Anne Cowan 
Heather Woods 
Brina Jopc 
Amy Chancy 



Center High School Attendance Class Roster 
Period C* Term Sec# Crs# 
4 New Media Y 419 721624 Mclnnes,Rob DAILY 303 16-17 

I 

To the best of my knowledge, the infannation contained 
Teacher (andlor Substitute) Signature Date on this attendance sheet ia accurate and comptete. 
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Center High School Attendance Class Roster 

To the best of my knowledge, the information contained 
Teacher (andlor Substitute) Signature Date on this attendance sheet h accurate and complete. 
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Center High School Attendance Class Roster 

To the best of my knowledge, the information contained 
Teacher (andlor Substitute) Signature Date on this attendance sheet is accurate and complete. 



AGENDA ITEM # XIV-L~ 

Center Unified 
School District 

AGENDA REQUEST FOR 

DEPT./SITE: Spinclli Elcmcntnry ACTION ITEM X 

TO: Board of Trustccs INFORMATION lTEM 

DATE: Octobcr 27,201 6 II ATTACHED PAGES 

FROM: Kristin Schmicdcr 

PRINCIPAL'S INITIALS 

IP 

AGENDA ITEM # XlV 

- 
SIIBJECT: 

Seeking Board approval of Spinelli's Single PIan for Strtdertt Achievenzerzt for 
the 20 16-20 17 School Year 



2016-2077 School Year 

Single Plan for Student Achievement 

Part II: The Single Plan for Student 
Achievement Template 

A Resource for the School Site Council 

Prepared by: California Department of Education, February 201 4 



Part II: The Single Plan for Student 
Achievement Template 

School: Spinelli Elementary 

District: Center Joint Unified School District 

County-District School (CDS) Code: 34-73973-6032924 

Principal: Kristin Schmieder 

Date of this revision: October 201 6 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the 
academic performance of all students. California Education Code sections 41 507, 
41 572, and 64001 and the federal Elementary and Secondary Education Act (ESEA) 
require each school to consolidate all school plans for programs funded through the 
ConApp and €SEA Program Improvement into the SPSA. 

For additional information on school programs and how you may become involved 
locally, please contact the following person: 

Contact Person: Kristin Schmieder 

Position: Principal 

Telephone Number: (91 6) 338-6490 

Address: 3401 Scotland Drive 

E-mail Address: kriss@centerusd.org 

The District Governing Board approved this revision of the SPSA on 
December 14,201 6. 
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II. Template for the Single Plan for Student Achievement 
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Form A: (Non-Academic Goal) # I  
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Form A: Planned Improvements in 

Student Performance Goal #I 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key 
elements of the instructional program for students failing to meet academic performance index and adequate yearly progress growth 
targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance of 
students not yet meeting state standards: 

LEA GOAL: Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment 

SCHOOL GOAL: 16 CAAI i 
formative and summarlve local assessments, to snow a 2% Increase in me number ot students meetina or exceeding the Common Core English _ Language Arts State Standards. 

', we will 15 and : SPP res - - 

CAASPP data for grades 3-6 from the 
2014-201 5 and 201 5-2016 school 
years 
Benchmark assessments grades K-2 
from the 2014-2015 and 2015-2016 
school years 
CELDT results, yearly data 
Open Court data grades K-5 
Pearson assessment data grade 6 
Writing assessment data 
Accelerated Reader student reading 
levels 
STAR Initial Reading Inventory reading 
levels 

What data did you use to form this 
goal? 

Fluency benchmark scores 
San Diego Quick levels 
SlPPS assessment data 

School-wide achievement in 
Englishltanguage Arts on the CAASPP 
fell below the State grade level averages 
In grades 3 and 4 scores on the CAASPP 
did not show a 2% increase in the number 
of students meeting or exceeding the 
CCSS grade level expectations, but 
grades 5 and 6 did show an increase in 
the number of students in the Standard 
Met and Standard Exceeded levels 
Students in grades 3 and 6 showed 
improvement in moving out of Standard 
Not Met to Standard Nearly Met levels 

What were the findings from the analysis of 
this data? 

Daily, weekly, monthly and at the end 
of each trimester, students will be 
monitored/evaluatedlassessed in a 
variety of ways using formative and 
summative assessments to determine 
progress towards grade level CCSS 
using the newly adopted McGraw-Hill 
Wonders curriculum 
CAASPP data 
Fluency scores obtained at least 3 
times per year 
Benchmark assessments K-2,3 times 
a year 
CELDTdata 

How will the school evaluate the progress 
of this goal? 1 

Where can a budget plan of the proposed 
expenditures for this goal be found? 

Form C, pages 12-14 of this SPSA 

I I I 

Guide Lo the Single Plan for Student Achievement 2 
California Department of Education, February 2014 



I 

STRATEGY: During the 2016-201 7 school year, students not meeung or exceeding CCSS will receive interventions to address their areas of 
weakness. These interventions will be based on their needs in the area of English Language Arts, 

L 

Guide to the Single Plan for Student Achievement 3 
California Department of Education, February 2014 

ActionlDate 

August 201 6-May 201 7 

I. Identify at-risk 
students and 
target their literacy 
needs 

Person(s) Responsible 

Title 1 Academic 
Coordinator, Title 1 
Teacher, Instructional 
Specialist, Classroom 
Teacher, EL Teacher, 
Bilingual Assistant, 
Collaborative Teacher 
groups 

August 201 6-May 201 7 

2. Plan and 
implement the 
literacy 
intervention plan 
for at-risk students 

'1 TaskIDate 

August 201 6-May 201 7 

Using universal screeners, assess at- 
risk students to determine literacy 
needs 
Analyze formative and summative 
assessment data for at-risk students 
Analyze CAASPP data to determine at- 
risk students 
Analyze Illuminate data 
ldentrfy specific literacy needs 

Title 1 Academic 
Coordinator, Title 1 
Teacher, Instructional 
Specialist, Classroom 
Teacher, EL Teacher, 
Bilingual Assistant, 
Collaborative Teacher 
groups 

Cost and Funding Source 
(Itemize for Each Source) 

Title I : 
$1 04,150 Academic Coordinator 
$ 28,800 Teacher 
$ 6,300 Instructional Specialist 
$ 45,372 EL Teacher 
$ 19,679 Bilingual Assistant 

Where can a budget plan of the 
proposed expenditures for this goal 
be found? 

Form C, pages 12-14 of this SPSA 

August 201 6-May 201 7 

Select appropriate literacy intervention 
strategies/ materials for at-risk students 
using the newly adopted Wonders 
curriculum 
Train staff in Foundational Skills needed 
for interventions 
lmptement literacy interventions to meet 
at-risk student's needs on a daily, 
weekly, monthly basis 
Provide scaffolds in the classroom to 
support student needs 

Title 1 : 
$1 04,150 Academic Coordinator 
$ 28,800 Teacher 
$ 6,300 Instructional Specialist 
$ 45,372 EL Teacher 
$ 19,679 Bilingual Assistant 

Where proposed can expenditurns a budget plan for of the goal 
be found? 

F O ~  c pages 12-14 of this SPSA 
I 



Guide to the Single Plan for Student Achievement 4 
California Department of Education, February 2014 

August 201 6-May 201 7 

3. Conduct ongoing 
evaluations based 
on student 
outcomes 

Title I Academic 
Coordinator, Title 1 
Teacher, Instructional 
Specialist, Classroom 
Teacher, EL Teacher, 
Bilingual Assistant, 
Collaborative Teacher 
groups 

August 201 6-May 201 7 

Monitor and evaluate student progress 
on a daily, weekly, monthly basis using 
formative and summative assessments 
Adjust/re-evaluate student goals 
according to their needs and address 
those needs in workshop using small 
grouplone-on-one intenrentions 
EL Teacher re-teacheslpre-teaches 
concepts/vocabulary 
Collaborative teacher groups give 
inputlsuggestions and develop a plan 
for intervention 

Title I : 
$1 04,150 Academic Coordinator 
$ 28,800 Teacher 
$ 6,300 Instructional Specialist 
$ 45,372 EL Teacher 
$ 19,679 Bilingual Assistant 

Where can a budget plan of the 
proposed expenditures for this goal 
be found? 

Form C pages 12-14 of this SPSA 

1 



Form A: Planned Improvements in Student Performance Goal #2 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key 
elements of the instructional program for students failing to meet academic performance index and adequate yearly progress growth 
targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance of 
students not yet meeting state standards: 

bnts wil ~fe envi 

--_I 2-- SCHOOL uuu;  warn; ror m e  2016-26 I r scnwl year, we will use aam m m a  LU ILTLU-I J and 2015-2016 CAASPP resws, ana m a u v e  and , 

summative local assessments, to show a 2% increase in the number of students meeting or-exceeding the Common-Core-Math-State-Standards 

Guide Lo Ule Single Plan for Student Achievement 5 
California Department of Education, February 2014 

What data did you use to form this goal? 

Math data from the CAASPP results 
Benchmark Assessments K-2 
Mc Graw Hill My Math assessments 
grades K-5 
CPM (College Preparatory Math) 
assessments grade 6 
Math Fluency Assessments using Math 
Facts in a Flash computer program 

What were the findings from the analysis of 
this data? 

School-wide achievement in Math on the 
CAASPP fell below the State grade level 
averages 
In grades 4 and 5, student scores on 
CAASPP math assessments did not show 
a 2% increase in the number of students 
meeting or exceeding the CCSS grade 
level expectations, but grades 3 and 6 did 
show an increase in the number of 
students in the Standard Met and 
Standard Exceeded levels 
Students in grades 3 and 6 showed 
improvement in moving out of Standard 
Not Met to Standard Nearly Met levels 

Local assessment data shows students 
have not reached fluency on addition, 
subtraction, multiplication, and division 
facts, and are not meeting or exceeding 
the CCSS solving word problems and 
fractions. 

How will the school evaluate the progress 
of this goal? 

Daily, weekly, monthly and at the end 
of each trimester, students will be 
monitored/evaluated/assessed in a 
variety of ways using formative and 
summative assessments to determine 
progress towards grade level CCSS 
using the McGraw-Hill My Math 
curriculum 
CAASPP data in math 
Math Benchmark Assessment data K-2 
Mc Graw Hill My Math Assessments 
Daily math fluency assessments 
Math fluency assessment data 

Where can a budget plan of the proposed 
expenditures for this goal be found? 

Form C, pages 12-94 ofthis SPSA 



areas of STRATEGY: During the 2016-2017 school year, students not meeting or exceeding the CCSS wi e interventions t . , I ss their i 
weakness. These interventions will be based on their needs in the area of Math. 

- -.- 

ActionlDate Person(~) Responsible Cost and Funding Source I (Iternire for Each Source) 

1. Identify at-risk 
students and 
target their areas 
of weakness in 
math 

Title 1 Academic 
Coordinator, Title I 
Teacher, Instructional 
Specialist, Classroom 
Teacher, Collaborative 
Teacher groups 

Assess at-risk students to determine areas 
of weakness in math 
Analyze formative and summative 
assessment data 
Identify specific math needs 
Daily math fluency practice grades K-6 
Math tutoring before school 

2. Plan and 
implement the 
math intervention 
plan for at-risk 
students 

August 201 6-May 201 7 

Title I Academic 
Coordinator, Title 1 
Teacher, lnstructional 
Specialist, Classroom 
Teacher, Collaborative 
Teacher groups 

August 201 6-May 201 7 

Select appropriate intervention strategies1 
materials for at-risk students 
Train staff as needed for interventions 
Implement interventions to meet at-risk 
student's needs on a daily, weekly, monthly 
basis 
Daily math fluency practice grades K-6 
Math tutoring before school 

Title 1 : 
$1 04,q 50 Academic 
Coordinator 
$ 28,800 Teacher 
$ 6,300 lnstructional 
Specialist 

Where can a budget plan of the 
proposed expenditures for this 
goal be found? 

Form C pages 12-14 of this 
SPSA 

Title 1 : 
$1 04,150 Academic 
Coordinator 
$ 28,800 Teacher 
$ 6,300 lnstructional 
Specialist 

Where can a budget plan of the 
proposed expenditures for this 
goal be found? 

I I 1 I Form C .ages 12-14 of this I 
I I 1 1 SPSA I 

Guide lo the Single Plan for Student Achievement 6 
California Department of Education, February 2014 
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August 201 &May 201 7 

3. Conduct ongoing 
evaluations based 
on student 
outcomes 

Title 1 Academic 
Coordinator, Title 1 
Teacher, Instructional 
Specialist, Classroom 
Teacher, Collaborative 
Teacher groups 

August 201 6-May 201 7 

Monitor and evaluate student progress on a 
daily, weekly, monthly basis 
Adjusthe-evaluate student goals according 
to their needs 
Collaborative teacher groups give 
inputfsuggestions for interventions 
Daily math fluency practice 
Math tutoring before school 

Title I : 
$1 04,150 Academic 
Coordinator 
$ 28,800 Teacher 
$ 6,300 Instructional 
Specialist 

Where can a budget plan of the 
proposed expenditures for this 
goal be found? 

Form C pages 1214 of this 
SPSA 

I 
, 



Form A (Non-Academic Goal #I) 

rgaged in their educi 

SCHOOL GOAL: Bv Mav of the 2016-2017 school year, sw v=y udta will SIWW a ;I70 11 ~waasu I r l  ula IIUIIIU~~ of S ~ I I  arlu stuuwrtb lselrng sale ano 

ctices, a 

, 

erventio 
STRATEGIES: I) Spinelli classroom teachers will identify student safety issues and the lack of feeling connected at school, review curren' 

. Pra' 

- 

What data did you use to form this goal? 

2015-201 6 California Healthy Kids 
Survey (CHKS) 
201 5-2016 Spinelli Safe School Survey 
for staff, students, and parents 

tudent s ~d wnne 

What were the findings from the analysis of 
this data? 

Results of the 2015-1 016 CHKS states 
74% of 5" grade students feel safe at 
school (2013-2014 was 68%), and 37% 
feel connected at school (2013-2014 was 
44%) 
The 201 5-2016 Spinelli Safe School 
Survey reported similar data 

August 201 6-May 201 7 

- 
How will the school evaluate the progress 
of this goal? 

Every other year survey results data 
Yearly data from Spinelli Safe School 
Survey 

Classroom teachers will 
identify safety concerns 

After school clubs will be 
offered to address student 
connectedness 

Person(s) 
Responsible 

Classroom 
teachers, 
Collaborative 
teacher groups, 
Principal 

Staff members, 
parent art docent 

August 201 6-May 201 7 

Classroom teachers will hold class meetings to 
identify safety concerns 
Classroom teachers will share their findings with 
their collaborative teacher groups and brainstorm a 
plan for improvement 
Classroom teachers will share the information 
with the Principal, changes will be implemented 
An Arts and Crafts Club will be offered to students 
grades 1-6 on a weekly basis 
A Tutoring Club will be offered for students in 
grades 4, 5, and 6 on a weekly basis 

Cost and Funding Source 
(Itemize for Each Source) 

~ - 

I 

None 

Club stipends of $1,000.00 per 
club will be paid by site 

I 
Guide Lo the Single Plan for Student Achievement 8 
California Department of Education. February 2014 
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I 

Peace Keeper Program 

Safe School Ambassadors 

Title 1 Academic 
Coordinator 
Staff members and 
SIA trainers 

= Walking Club will be offered at recesses on a daily 
basis 
Peace Keepers solve student conflicts at recesses 
Tiger Spirit Days to honor students making positive 
choices; good attendance, completing assignments, 
pro-social behavior, good deeds, giving best effort 
Implement the Safe School Ambassadors Program, 
designed to empower leaders and equip them with 
nonviolent communication and intervention skills to 
prevent and stop bullying and violence among their 
peers, and build a positive school climate 

Student incentives paid by 
Student Body Fund 
Student incentives paid by 
Student Body Fund 

$6,300 Grant from SIA 
(School Insurance Authority) 



Form A (Non-Academic Goal #2) 

LEA GOAl 
- ~ 

er JUSD families will gaged i 

SCHOOL GQAL: By May of the 2016-2017 school vear. data will show a 5% increase in tila IIUI~IUWI UI larlllrlus atierlutrly WIWI evwrllsracuviues. 

- 

What data did you use to form this goal? 

201 5-201 6 California Healthy Kids 
Survey 
201 5-2016 Spinelli Safe School Survey 
for staff, students, and parents 
Parent attendance at parent 
conference meetings 
Field trip parent participation 

ducatic 

-:I:-- -4 

Survey data, 37% of students feel 
connected at school (2073-2074 was 
44%) 
Survey data, 79% of staff feel parents are 
encouraged to participate in activities, 
however actual participation is less than 
50% 
Low attendance at school 
eventslactivities reported through sign-in 
sheets 
Parent conference attendance is about 
75% (includes phone and physical 
attendance) 
Field trip parent participation is about 
20% 

What were the findings from the analysis of 
this data? 

Sign-in sheets for eventslactivities 
Teacher reported data on parent 
conference data 
Teacher reports on Field trip 
attendance 

How will the school evaluate the progress 
of this goal? 

I I 

STRATEGIES: 1) Spinelli classroom teachers will use a variety of mediums to communicate to families about school events and activities. 

Person(s) 
Responsible 

Cost and Funding Source 
(Itemize for Each Source) 

Staff will reach out to families 
to invite them to school 
events/activities 

August 201 6-May 201 7 

Classroom 
teachers, Principal, 
School Site Council 
and English 
Language Advisory 
Committee parents 

August 201 6-May 201 7 

Classroom teachers will invite families to 
eventslactivities via email, phone, face-to-face, or 
news letters 
Principal will use the phone messaging system to 
send out invitations to school eventslactivities 
SSC and ELAC parents will get information out to 
community 

None 

California ~ e p a h e n t  of Education, February 2014 

I 1 I 

Guide to the Single Plan for Student ~ c h i e v e r n e n t  10 



Form B: Centralized Services for Planned Improvements in Student Performance 

The following actions and related expenditures support this site program goal and will 
be performed as a centralized service. Note: the total amount for each categorical 
program in Form 6 must be aligned with the Consolidated Application. 

School Goal #: 5 

Note: Centralized services may include the following direct services: 
Research-based instructional strategies, curriculum development, school climate, 
and data disaggregation for instructional staff 

: 
: 

District-wide staff providing specific services to schools, e.g., English Language 
Development Coordinator, Teachers on Special Assignment, Instructional 
Coaches 

After-School and Summer School programs funded by categorical programs 

Actions to be Taken to 
Reach This ~ o a l '  

Consider all appropriate 
dimensions (e.g., Teaching 
and Learning, Staffing, and 
Professional Development) 

Data analysis services, software, and training for assessment of student progress 

Centralized services do not include administrative costs. 

Start  ate' 

Completion 
Date 

See Appendix A: Char! of Legal Specifics for the Single Plan for Student Achievement for content 
required by each program or funding source supporting this goal. 
List the date an action will be taken, or will begin, and the date it wilt be completed. 

Guide to the Single Plan for Student Achievement 
Califnmia n~nartrnclnt nf Frt~lcatinn Fohn jam 7 n i A  

For the 2016-2017 school 
year, Center JUSD will 
offer professional 
development to ensure 
the teaching staff is highly 

Funding 
Source 

(itemize for 
each source) 

Proposed Expenditures 

August 
201 6 to 
May 201 7 

Title I PI 

.65 FTE 
General 
Fund, .2 

Estimated 
Cost 

Staff Development 
opportunities in the following 
areas will be offered to 
teachers: 

Curriculum delivery 
Research based 
instructional strategies 

qualified and well 
prepared for the grade 

FTE Title 1, 
-15 R E  
Title I PI 

.60 FTE EL, 

.40 FTE 
Title Ill 

Academic 
Coordinator 
$1 6,085.00 

Coordinator 
o f C & I  
$13,654.00 

EL 
Coordinator 
$1 1,895.00 

level Common Core State 
Standards, and the needs 
of all students 

Foundational skills 
Technology 
assistance 
Behavior 
management 
Data disaggregation 
EL supportlstrategies 
Collaboration 

1 

1 



Form C: Programs Included in this Plan 

Check the box for each state and federal program in which the school participates. 
Enter the amounts allocated for each program in which the school participates and, if 
applicable, check the box indicating that the program's funds are being consolidated as 
part of operating a schoolwide program (SWP). The plan must describe the activities to 
be conducted at the school for each of the state and federal programs in which the 
school participates. The totals on these pages should match the cost estimates in Form 
A and the school's allocation from the ConApp. 

Note: For many of the funding sources listed below, school districts may be exercising 
Categorical Program Provisions options (flexibility), which are described at 
htt~:/lwww.cde.ca.nov/falaa/co/cal2sauia~~catproa.as~. 

Of the four following options, please select the one that describes this school 
site: 

This site operates as a targeted assistance school (TAS), not as a schoolwide 
program (SWP). 

This site operates a SWP but does not consolidate its funds as part of 
operating a SWP. 

0 This site operates a SWP and consolidates only applicable federal funds as 
part of operating a SWP. 

This site operates a SWP and consolidates all applicable funds as part of 
operating a SWP. 

succeed in school 
Economic Impact AidIState Compensatory Education 

Consolidated 
in the SWP State Programs Allocation 

Local Control Funding Formula (LCFF) - Base Grant 
(XI Purpose: To provide flexibility in the use of state and local 

funds by LEAS and schools 
LCFF - Supplemental Grant 
Purpose: To provide a supplemental grant equal to 20 
percent of the adjusted LCFF base grant for targeted 

Guide to the Single Plan for Student Achievement 12 
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532,790,577 
(D) 

$4,132,390 
(Dl 

$1,451,405 
(D) 

$ 1 

(EIA-SCE) (~arryover only) 
Purpose: Help educationally disadvantaged students 
succeed in the regular program 

a 

0 

disadvantaged students 
LCFF - Concentration Grant 
Purpose: To provide an additional concentration grant 
equal to 50 percent of the adjusted LCFF base grant for 
targeted students exceeding 55 percent of an LEA'S 
enrollment 
California School Age Families Education (Carryover 
only) 
Purpose: Assist expectant and parenting students to 

$ 
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I 

I 
I 

Economic Impact AidlLimited English Proficient (EIA- 
LEP) (Carryover only) 
Purpose: Develop fluency in English and academic 
proficiency of English learners 

Peer Assistance and Review (Carryover only) 
Purpose: Assist teachers through coaching and mantoring 

Professional Development Block Grant (Carryover 
only) 
Purpose: Attract, train, and retain classroom personnel to 
improve student performance in core curriculum areas 

Pupil Retention Block Grant (Carryover only) 
Purpose: Prevent students from dropping out of school 

Quality Education Investment Act (QEIA) 
Purpose: Funds are available for use in performing various 0 specified measures to improve academic instruction and 
pupil academic achievement 
School and Library Improvement Program Block Grant 
(Carryover only) 
Purpose: Improve library and other school programs 

I - -  
School Safety and Violence Prevention Act (Carryover 
only) 
Purpose: Increase school safety 

Tobacco-Use Prevention Education 
Purpose: Eliminate tobacco use among students 

List and Describe Other State or Local Funds (e.g., 
Career and Technical Education [CTE], etc.) Lottery - 

Total amount of state categorical funds allocated to this school 

Federal Programs 

' 

$ 

$ 

$ 
1 

$ 

I 

$ 

$ 

$ 

$ 

$12,218 
(s) 

$12,218 

Allocation 

0 

Consolidated 
the SWP 

! 

, 

Title I, Part A: Allocation 
Purpose: To improve basic programs operated by local $116,413 

educational agencies (LEAS) (s) 

Title I, Part A: Parental Involvement (if 
applicable under Section 1 1 18[aj[3][c] of the 
Elementary and Secondary Education Act) 
Purpose: Ensure that parents have 
information they need to make well-informed 
choices for their children, more effectively 
share responsibility with their children's 
schools, and help schools develop effective 
and successful academic programs (this is a 
reservation from the total Title 1, Part A 
allocation). 

3 

$9,887 
(D) 

r 

r 
, -, 

Y 
1 

> 
. - 

a 



Note: Other Title I-supported activities that are not shown on this page may be included in the 
SPSA Action Plan. 

Title Ill funds are not a school level allocation even if allocated by the district to a school site. The LEA is 
responsible for fiscal reporting and monitoring and cannot delegate their authority to a site at which the 
program is being implemented. If Title Ill funds are spent at a school site, they must be used for the 
purposes of Title Ill and only for those students the LEA has identified for services. For more 
information please contact the Language Policy and Leadership Office at 916-319-0845. 

I 

I 

I 

For Program lmprovement Schools only: 
Title I, Part A Program lmprovement (PI) 04,066 

[XI Professional Development (1 0 percent 
(Dl 
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Other federal funds (list and describe) $ i 

Total amount of federal categorical funds allocated to this school $1 16,413 

Total amount of state and federal categorical funds allocated to 
this school $128,631 

minimum reservation from the Title I, Part A 
- .  . I 

L . ' , , , ,  ' - .:..-', II 

" : ; ,:-, 
reservation for schools in PI Year 1 and 2) . , 7 .  ;* . . 

- I  . -. . , 

Title II, Part A: Improving Teacher Quality 
Purpose: Improve and increase the number of highly 
qualified teachers and principals 

$1 18,687 
(D) 

$63,822 
(D) 

$ 

$ 

$ 

$ 
I 

0 

Title Ill funds 
may not be 

consolidated as 
part of a SWP3 

I 

Title Ill, Part A: Language Instruction for Limited- 
English-Proficient (LEP) Students 
Purpose: Supplement language instruction to help LEP 
students attain English proficiency and meet academic 
performance standards 
Title VI, Part B: Rural Education Achievement 
Program 0 Purpose: Provide flexibility in the use of ESEA funds to 
eligible LEAS 
For School Improvement Schools only: School 
Improvement Grant (SIG) 
Purpose: to address the needs of schools in improvement, 
corrective action, and restructuring to improve student 
achievement 

1. 

Other federal funds (list and describe) 

Other federal funds (list and describe) 



Form D: School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). 
The SSC shall be composed of the principal and representatives of: teachers selected by 
teachers at the school; other school personnel selected by other school personnel at the school; 
parents of pupils attending the school selected by such parents; and, in secondary schools, 
pupils selected by pupils attending the schoo~.~ The current make-up of the SSC is as follows: 

EC Section 52852 

I 

I 

I 
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Names of Members 

Kristin Schmieder 

Julie Opfer 

Jimmy Boyce U ~ O a u  
--- 

Leslie Macek O I x I D [ 3 0  

Linda Villarreal u ~ o @ ~  
Rosalva Villa a m ( 3  

- 
tu .- 
0 
c 
E 

Tiffany Weaver 

Eva ~ o d o y  

1 

Numbers of members in each category 

5 %  9 5  
g g  
k 

o o o m o  
O U O I X I O  

0 1 7 0 0 0  

0 u u 0 u  
O U U O C 3  

O O O U O  

~ ~ o n o  

- 

- 

- 
0 
0 

5 e  
m s  B Y ,  
5 
0 

~ 0 0 0 [ 3  

u O ~ [ 3 0  

b $ k  
& = a  

~ E E  2~ 
,sI 

S e '  
E g :  8 1  
Jjm 



Form E: Recommendations and Assurances 

J The school site council (SSC) recommends this school plan and proposed expenditures 
to the district governing board for approval and assures the board of the following: 

1. The SSC is correctly constituted and was farmed in accordance with district 
governing board policy and state law. 

2. The SSC reviewed its responsibilities under state law and district governing board 
policies, including those board policies relating to material changes in the Single 
Plan for Student Achievement (SPSA) requiring board approval. 

3. The SSC sought and considered all recommendations from the following groups or 
committees before adopting this plan (Check those that apply): 

0 State Compensatory Education Advisory Signature 

English Learner Advisory Committee 

Special Education Advisory Committee Signature 

a Gifted and Talented Education Advisory Committee 

DistricffSchooI Liaison Team for schools in 

C 
w r] Compensatory Education Advisory Committee Signature 

Departmental Advisory Committee (secondary) Signature 

Safety Committee 
Signature 

4. The SSC reviewed the content requirements for school plans of programs included 
in this SPSA and believes all such content requirements have been met, including 
those found in district governing board policies and in the local educational agency 
plan. 

5. This SPSA is based on a thorough analysis of student academic performance. The 
actions proposed herein form a sound, comprehensive, coordinated plan to reach 
stated school goals to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on: October 22,2015. 

Attested: 

Kristin Schrnieder 
Name of School Principal 

t' - 
.\* 

Jimmy Bovce 
Name of SSC Chairperson 
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Form G: Single Plan for Student Achievement Annual Evaluation 

Pursuant to California Education Code Section 64001(g), the School Site Council (SSC) 
must evaluate at least annually the effectiveness of planned activities. In the cycle of 
continuous improvement of student performance, evaluation of the results of goals will 
provide data to inform and guide subsequent plans. 
Annual evaluation by the SSC and local educational agency (LEA) is a critical part of 
the continuous cycle of improvement for a school. Furthermore, it is an integral 
component of the Compensatory Education (CE) Federal Program Monitoring (FPM) 
review process for Single Plan for Student Achievements (SPSAs). During an FPM 
review, the SSC and LEA must be able to provide evidence of the evaiuation process to 
determine if the needs of students are being met by the strategies described in the 
SPSA. 

The SPSA annual evaluation may be a summary description of the school's progress 
toward implementation of the strategies and actions in the SPSA. The report may also 
include a data analysis of the school's progress towards its student achievement goals 
based on local, state, or national assessment data. 

During the evaluation process, it is important for the SSC and LEA to exercise caution 
about jumping to conclusions about the effectiveness or non-effectiveness of specific 
activities and programs without examining the underlying causes. The SSC and LEA 
should consider all relevant factors when evaluating the plan, such as the degree of 
implementation, student enrollment changes, and health and safety issues. 

SPSA ANNUAL EVALUATION 
Plan Priorities 

Evaluation of academic goals 1 and 2 

I Title 1 funds support the major expenditures 

Plan Implementation 

Students were assessed with all the various assessments to include formative, 
summative, and statewide testing 

Analyzing student data was not fully implemented as planned 
o The lack of a data analysis program resulted in less time and effort spent 

reviewing student performance 
o A data analysis system (Illuminate) was implemented, a plethora of 

universal screeners were administered at all grade levels K-6, new CCSS 
ElLA curriculum (Wonders) was adopted and being used in every 
classroom 

o In grades 3 and 4, scores on the CAASPP €/LA assessments did not 
show an increase in the number of students meeting or exceeding the 
CCSS grade level expectations 

o In grades 4 and 5, student scores on the CAASPP Math assessments did 

Guide to the Single Plan for Student Achievement 
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not show an increase in the number of students meeting or exceeding the 
- 

CCSS grade level expectations 
o Local assessment data shows students have not achieved fluency in 

addition, subtraction, multiplication and division facts at the appropriate 
grade levels 

Strategies and Activities 

Student participation in before school intervention in math and EILA, and before 
school math tutoring, resulted in academic gains 

Weekly teacher collaboration highlighted best practices and reinforced high 
quality first instruction in the classroom 

The Accelerated Reader Program was not used consistently across all grade 
levels, or as prescribed. 

The Math Facts in a Flash Program was not used consistently across all grade 
levels, or as prescribed. 

o 8ased on an analysis of the impact of the strategieslactivities, the reason 
they were ineffective in improving student achievement appears to be: 

Lack of effective follow-up or coaching to support implementation 
Not implemented with fidelity 
Inconsistent use across all grade levels 

o Based on the analysis of this practice, we recommend: 
Collaborative conversationsicoaching to develop a plan to 
streamline consistency and utilization of the programs 

A SSCIELAC meeting was held to go over the plan, discussing the goals, sharing 
ideas and giving input. 

At the SSCIELAC meetings held throughout the school year, implementation of 
the plan and progress towards the goals was discussed. 

Outcomes 

Portions of each goal were met. Academic goal #I showed an increase in the 
number of 5" and 6" grade students meeting or exceeding the standards in 
E/LA. Academic goal #2 showed an increase in the number of 3d and 6" grade 
students meeting or exceeding the standards in Math. Non-academic goal #I 
showed an increase in the number of 5" grade students feeling safe at school. 

Portions of each goal were not met. Academic goal #I did not show an increase 
in the number of 3" and 41h grade students meeting or exceeding the standards 
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in EILA. Academic goal #2 did not show an increase in the number of 4" and 5" 
grade students meeting or exceeding the standards in Math. Non-Academic goal 
#I did not show an increase in the number of 5'" students feeling connected at 
school. Non-academic goal #2 did not show an increase in the number of 
families participating in school events. 

o Collaborative conversations will focus on developing consistency and 
utilization of the programs stated above, professional development will 
support the planned strategies, and data will be analyzed to determine 
next steps. 

Guide to the Single Plan for Student Achievement 9g 
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AGENDA ITEM # Xld -15 

Center 'C'nifed~ctiool~istm'ct  
AGENDA REQUEST FOR: 

DeptlSite: Center High School 

Date: I0124116 

To: CJUSD Board of Trustees 
From: Mike Jordan 

Action ltem XX 

Information ltem 
# Attached Pages 25 

Principal's Initials MOr 
SUBJECT: 

Attached you will find the Center High School W.A.S.C. Action Plans which serves as 
the Single Plan for Student Acheivement. 

RECOMMENDATION: 
Approve the CHS Single Plan for Student Acheivement 



Center High School 
Chapter V - Revised Action Plans - Updated 1-26-16 

ACnON PLAN #1: Technology Improvements - Hardware and software upgrades and expansion of facilities needed throughout 
campus, 

RATIONALE: 

Due to budget cutbacks, the average age of computers on campus is nearly 10 years old. Many older machines are having 
difficulty running current software. 
Many classrooms still do not have computer projectors installed. 
Only three Smart Boards are on campus. 
Wireless Internet is available for only 40% of the campus. 
Our 3 open campus computer labs have a limited number of stations making it difficult to accommodate current class sires. 
The current feed from the local cable provider comes into the school in digital format, but our current cable infrastructure 
and televisions only handle analog signals. This conflict doesn't allow the school to receive outside cable channels. 
Current software and operating systems are outdated. 
Students need to be prepared to utilize the most up-to-date technology for future education and employment 

SLOs Addressed: Self-Directed Learner, Critical Thinker, Effective Communicator, Quality Producer 

Product 

Five-year 
Center High 
School 
Technology 
Improvement 

Action Steps 

Create technology committee which 
includes a participant from each 
department and classified staff. 
Action Steps: 
8-0 1 - 13 Technology Committee, 

Accountability 

WASC Leadership team 

Timeline 

May 30,2013 
Accomplished 
5-13 

Resources Needed 

Team members 



I 

Plan 

I 

which includes a participant from 
each department and classified staff, 
has been formed and is meeting 
monthly. A calendar of technology 
committee meetings and goals has 
been established. 
9-0 1 - 13 Technology Committee 
reviewed the standardization plan for 
classrooms. It was decided that more 
feedback fiom staff was needed 
before consensus could be achieved. 

' 

Campus-wide technology inventory 
has been completed. Work has begun 
on the technology needs analysis 
2-27-14 In progress, a district-wide WiFi 
network will be available to all staff, 
students and guests. It will appear 
seamtessly as one giant network as there 
will be sufficient overlapping of "hot spot" 
coverage. All WiFi devices will 
authenticate using the individual MAC 
address. The main controller is set up at 
the district office and the hot spots are 
being installed presently with total 
coverage anticipated by the beginning of 
the next school year. The initial mounting 
locations will be in areas where SBAC 
testing is set to take place. 

Technology updates to classrooms was 
fully implemented by the start of the 
201 5-16 school year. Now each 
classroom on campus has a projection 



I 

I 

I 

I 

i 

I 

I 

I 

1 

- 

1 
I 

device (such as short-throw and 
traditional overhead digital projectors). 
Each classroom also has a document 
camera or digital tablet to produce visual 
images for the projection screen. All 
classrooms include multimedia 
equipment and a quality sound system. 
10-21-14 Google Chrome Carts are now 
in use. Four carts, holding 35 
Chromebooks each are available for 
every member of the Core academic 
departments. 
All students now have G Mail accounts 
and have access to Google Docs. 
TURNITIN.Com was implemented part 
way into last school year, and the 
program has been renewed for this year. 
Ten (10) new LCD projectors have been 
installed. Thirty (30) more LCD 
projectors have been ordered. 
The process of upgrading desk top 
computers to Windows 7 has begun. 

WiFi is available on campus, but is not 
strong in some areas. An upgrade of the 
WiFi should be completed by December 
2014. 

November 2014 - Windows 7 upgrades 
completed to all office staff, counselors, 
administration, science department, ASB, 
workabil~ty, and math department. 
English department will be next followed 
by history, foreign language, art, then PE. 
A Dual Core Vista Machine was donated 
to the school and has been placed in the 

I 



I, 

I 

, 
' 

Teachers are implanting 

library to use for class and staff meeting 
presentations. 

2014-15 School Year -All social studies 
classes now have new projectors. 

Digital Photography updated some 
equipment for the 2014-15 school year, 
including: 5 Fujifilm Digital Cameras, 5 
Monopods, a color scanner, and 
additional memory cards and readers. 

Special Education is getting newlupdated 
computers so they can run the SElS 
program. 

The English Department teachers 
computers are being replaced with newer 
more powerful computers through a 
donation. 

Summer 201 5 - Short Throw Projectors 
were installed in several more 
Science Rooms have all had their Smart 
TVs hung and addressed in the wifi Portal. 
The Computer Lab in 905 has a new 
projector. A 'Teacher' station will be 
installed next 
August 201 5 - There are now eight Google 
Chrome carts signed out to various 
departments 
2015 -New copy machines have 
been installed school wide. 
Technology lead teachers have 
been hired to help teachers 
implement technology in their 
classrooms, and workshops are 
being provided to this end. 

' 

I 



1 

1 

technology in their lessons. 
Graphing calculators have been 
purchased for use in all pertinent 
math classes. 
A 3-D printer was acquired by the 
engineering department in the 
2014-15 school year. 
The MCA lab was upgraded over 
the summer of 2015. 
The MCA department purchased a 
drone in 2015. 
A new phone system was installed 
in the 2014-15 school year. 

I - 

I. 

I- 

June 2013 
Accomplished 
8-13 

Completed by 
September 1, 
2013 

Accomplished 
8-13 

October 1, 
20 13 
Accomplished 

Committee member(s) 
responsible for calendar 

Organized lists from 
departments and Technology 
Committee 

None 

Create calendar of technology 
committee meetings and goals 

Complete campus-wide txhnology 
inventory to include: computers 
(hardware and software), computer 
projectors, televisions, Wi-Fi, hubs, 
printers, Elmo projectors, overhead 
projectors, tablets, Smart boards, and 
others to be determined by the 
Technology Committee 

Conduct technology needs analysis 
across campus 

CHS Technology 
Committee 

Site Computer Technician 

Site Computer Technician 

CHS Technology 
members 

Department 

CHS Technology 
Committee 



I 

i 

, 

I 

Software 
Expansion 

Develop a five-year Center High 

' 12-13 

December 1, CHS Technology None 
School Technology Plan that 
prioritizes needed technology 
improvements based on the greatest 
positive impact on student learning. 
Purchase Turnitin.com for schoolwide 
use 
The library card catalog is now 
online. Students can access it on 
their smart phones. 
P L W  teachers use a learning 
management system for their classes. 
The CHS App is available to anyone 
for free. 

7/15 District has provided the 
Illuminate Data System for test data 
analysis. Teachers have begun 
training on the program and will be 
uploading test results from common 
assessments. 

Implement 5 Year Technology Plan 
according to the prioritization 
schedule established in the 
Technology Improvement plan. 

2013 
. Accomplished 
12-13 

Accomplished 
September 
20 13 

January 1, 2014 
I n  Progress 1- 
14 

Committee 

District Technology 
Committee 

District Technology 
Committee 

Site Computer Technician 

CHS Technology 
Committee 

E-rate funding 
Site funding 
Donations 
District funding 
Tech to repair existing 
equipment if needed 



Update WASC Action Plan for this 
issue based on the CHS Technology 
Improvement Plan 

Time 
Committee member 
responsible for updating plan 
document 

WASC Leadership Team 
CHS Technology 
Committee 

I 

I 

Februaw 1, 
2014 
On going 
Updates 



ACTION PLAN #2: Professional development and collaboration opportunities - Release time for conferences, school/classroom 
visitations, workshops, in-district training to implement Common Core State Standards and Professional Learning Communities. 

RATIONALE: Due to budget cutbacks, there have been limited opportunities to participate in on-going professional development 
opportunities. Professional development will be crucial to implement Common Core State Standards and Professional Learning 
Communities 

1. 

SLOs Addressed: Critical Thinker, Effective Communicator, Quality Producer 

Product 

Professional 
Development/ 
Collaboration 
Plan 

Action Steps 

Department Heads and site 
administration developed training for 
building Professional Learning 
Communities using the Richard 
DuFour model. 
8-0 1 - 13 A professional development 
plan focused on the transition to 
CCSS has been developed by the 
administrative team. 
PD is being delivered via staff 
meetings and department chair 
meetings. 
SCOE has been contracted to 
disseminate some of the necessary 
components needed for the transition 

Accountability 

Principal 

Academic Coach 

Leadership Team 

Timeline 

November 1, 
2013 

Resources Needed 

Registration dollars 
Substitute teachers 
Textbooks/hand book 



1 
( 

' 

I 

1 

I 

publisher presentations at the 
District Office with teachers from 
Grades 6 through 8. Three 
publishers presented their Common 
Core-aligned programs for Grades 6 
through 12. 
212 1/20 14 - The ELD teacher 
attended a 1 day workshop called 
"Meeting the Needs of Long-Term 
English Learners" at the Sacramento 
County Office of Education. 
10-2 1-20 14 The math department 

to CCSS to the staff, such as the 
Instructional Shifts 
In November 20 13 the Special Ed 
department attended a workshop on 
how to run an effective IEP at 
SCOE. 
English and Math Department 

I 

members have been attending 
Curriculum Committee meetings at 
the district office this school year 
approximately once per quarter. 

The District Math Adoption 
Committee decided to have the high 
school follow the Integrated 
Common Core High School Math 
Pathway. 
The Math Department also attended 

I 

I 

: 



attended CPM training over the 
summer, and they will be continuing 
their training through this school 
year. 
The Special Ed department members 
attended an Inclusion Conference, a 
Google Conference and a Classroom 
management Training which focused 
on being proactive rather than 
reactive. 

20 14-1 5 School Year - Two social 
studies teachers attended the Flipped 
Classroom training 
Three social studies teachers 
attended the Google Ed Technology 
training 
The AVID teacher attended the 
AVID Summer Institute and has also 
attend two workshops for AVID at 
SCOE 
Summer 20 15 - Three teachers 
attended the AVID Summer lnstitute 
Three teachers attended PTLW 
Training 
Two teachers attended a health 
careers workshop. 
MCA teachers attended a CPA 
Regional Training and Lighthouse 



Professional 
Learning 
Communities 

Initiate 
September 
2013, 
completion May 
2015 

Collaboration and training time 

Willing minds 

Training. 

PE department chair attends the 
CAHperd state conference annually. 
The AP science teacher is a reader 
for the AP biology exam. 

1 0120 15 1 Babakova, Russian 
teacher, attended three courses on 
Common Core development: 
Introduction and Unpacking, 
Curriculum Design and Lesson 
Planning and Assessment and the 
Teaching for Concrete 
Comprehension. 
January 20 16 - The entire staff 
received professional development 
on dealing with students affected by 
trama, which was presented by 
Alyson Collier, the district program 
Coordinator for the Family Resource 
Center. 

Development of intradepartmental 
and interdepartmental PLC'S 

Classroom Visitations with teachers 
observing peers and administrators 
observing all staff. Observation 

Certificated and Classified 
Staff 

Teachers Initiate 
September 2013 

Substitutes to allow period 
ObseruatiOns 



Common Core 
Standards- 
based 
curriculum and 
instruction 

I 

I 

~otesjinformation to be discusses at 
PLC meetings. 
2014-15 School Year - 
4dministrators and district personnel 
have done classroom visits as part 
~f the Strengthening Teacher 
Evaluation Training with Dr. A. Platt. 
8/2015 - 2 of 5 new teachers have 
been set up with department 
mentors. 

Teachers to attend workshops on 
Common Core Standards to align 
common core to current curriculum. 
8-13 All members of the English 
department attended ERWC training 
sponsored by the Sacramento 
County Ofice of Education and 
developed a 12m grade ERWC course 
which is being taught this school 
year. The entire English department 
completing an online workshop in 
November 2013 titled "Writing 
Arguments" 
Starting in September, 2013, the 
Math Department has attended a 
four-workshop series called, 
"Pathways to Common Core 
Mathematics" led by Patrick Callahan 
in Placer County. Additionally, they 

Administration 

District Curriculum 
Coordinator 

Grade /Course alike 
Professional Learning 
Communities 

Leadership Team 

Initial training 
by March 2014 
with completion 
by August 2014 

Release time 
Update materials as funds 
become available. 



I I 

I have begun articulation across 
grade/subject levels with the middle 
school teachers from Wilson Riles. 
In  the fall of 2013, four members of 
the Math Dept. attended a four- 
workshop series offered through the 
Placer County Office of Education 
and Sierra Community College 
entitled, "Hands On Algebra". This 
series was Common Core Standards 
of Mathematical Practice-based and 
featured performance tasks. 
Some members of the math 
department have attended a two- 
workshop series through PCOE on 
Intensive Next Generation 
Assessments, in November, 2013 
and January, 2014. 
Grade alike English teachers are 
attending collaboration days at the 
district ofice with Becky tawson, 
Coordinator of Curriculum and 
Instruction, for developing common 
core aligned assignments. 

October 2014 - ELD Coordinator 
presented ELD information at a staff 
meeting which included the topics 
EL basics, English learner program 
and support, when and how much 
EL support a student should have, 
Reclassification, and coming 

I 



changes to ELD. 
2014-15 School Year - Some Social 
studies teachers have attended the 
AP Economics Institute: Holocaust 
Educators Network Teacher 
Training, Mobile Devices in the 
Classroom Training, Google for 
Education Training, New Surface 
Pro 3, IPad Air and Apple TV 
Training. 
Digital Photography Teacher is 
taking an online class from 
1Photography. She is also attending 
a CTE Model Curriculum Standards 
Workshop, and also plans to attend 
the Educating for Careers 
Conference in Sacramento. 

Mathematics teachers, including the 
special education teacher, have 
attended Common Core math 
training. 
Purchase of new texts: 
CPM Common Core Connections 
Course 1 

CPM Common Core Connections 
Course 2 
AP Macroeconomics 20 14 
AP Government 20 1 3 



I 

Collaboration time CC standards 
materials 
sample lessons and tests 

! 

L 

Administration and 
Didrid Curriculum 
Coordinator 

Teaching staff 

AP Psychology 20 f 4 
TCI US History 20 14 
135 replacement texts for Modern 
World History 
Summer 2015 - Ramirez to AP 
Spanish Language training. 
A weekly new teacher meeting is 
held with the principal beginning in 
the 20 1 5- 16 school year 

Departmental collaboration between 
CHS and WCR to develop scope and 
sequence 
Beginning in October 2013, 
Teachers are working on scope and 
sequence departmentally. 
Additionally, the English teachers 
have been working on Common 
Core grade alike assignments on 
release days with the curriculum 
committee 

I 

In process, 
completion by 
March 2014 



1 

1 

I 

ACnON PLAN 83: Need to incorporate more electives into the master schedule. 

RATIONALE: A lack of electives due to reduced staffing the past few years has led to higher class sizes and fewer rigorous elective 
opportunities for students to complete a well-rounded education while at Center High School, Efforts need to be made to provide 
valuable electives to complete student's schedules. 

SLOs Addressed: Self-Directed Learner, Critical Thinker, Effective Communicator, Quality Producer 

1 
I 

( 

I 

I 

I 
1 

Timeline 

August 2013 

September 2013 

September 2013 

October 20 13 

December 2013 

January 2014 

May 2014 

Resources Needed 

SCOE, Perkins, NextEd 
funding 

District support and 
funding 

Grant Writer position to 
pursue outride funding 
sources 

Library 

Course Catalog 

WASC Document 

Accountability Product 
1. 

Electives Committee 

Electives Committee 

Electives Committee 
Principal 

WASC Leadership 

Action Steps 

El&ive 1"ter& 
Survey 

Elective Choices 
determined by 
Electives Survey 

, 

Develop Electives &mIrnittee 

Develop survey 

Administer sutvey 

Analyze sunrey results 

Parent night meetings for proposed 
electives 

Place electives in the Course Catalog 

Revise the Action Plan to reflect new 



I 

Team electives 

The CARE Program, including the CARE 
elective class was added to the Master 
Schedule in the 2013-14 School Year 
An EWRC English 12 elective course 
was developed and placed in the 
master schedule for the 
2013-14 school year. Several English 
teachers have attended and are 
attending ongoing professional 
development for creating/teaching this 
course. 

2014-15 School Year - EWRC Modules 
have been incorporated into all English 
classes, however a EWRC class is no 
longer offered. 

Roseville High School was visited by 
members of the Math Dept. and PLTW 
in order to begin the formation of a 
math elective, "Geometry in 
Construction," tentatively planned to be 
offered in the 2015-2016 school year. 

I f  a block schedule can be 
implemented, the Math Dept. has 
proposed offering more math electives, 
such as "Math in the Movies," 
"Introduction to Statistics," a problem 
solving class similar to one offered at 

I 

I 

t 

I 



I 

l 

( 

Expanded Principal 

Sierra Community College and a 
Financial Literacy course. 

2013-14 - An extended ELD Support 
class was added this school year for 
long term English learners (more than 
5 years) who have not yet tested out of 
ELD services through the CELDT test. 

10-21-2014 The math department has 
received a grant to start a Geometry 
Construction class. Preliminary work is 
being done now to prepare to add the 
class to the course catalog. 
A third section of Biomedical Science, 
and a second section of Engineering 
Design (for a total of three engineering 
classes) is being offered this school 
year. 

2015-16 Geometry and Construction is 
being offered this school year. 
Integrated High School Math 1 and 
Integrated High School Math I1 have 
been approved as A-G courses. 
AP Spanish Language, Sports 
Management, Russian 1 and Human 
Body Systems (Crane Grant) are also 
new course offerings beginning in the 
2015-16 school year. 

Summer teacher training PLTW 2014-15 school 

I 

SCOE, Perkins, NextED 



1 

funding 

I 

year 
implementation 
with training 
OCCUuin9 
summer of 2014 

December 2013 

CIZ Advisory 
Committee 

School Site Council 

District Office 

Cl€ Advisory Committee 

Block schedule Committee formed 

Committee members researched 
different schedule configurations and 
presented them to staff on 2/24/14. 
10-21-2014 It was decided at this time 
that it was not feasible to move to a 
block schedule immediately, however, 
in addition to a zero (0) period, a 
seventh (79 period credit recovery 
class has been added to the schedule 
this school year, And the block schedule 
will continue to be studied and 
considered, 

' Spring 2015 - The decision was made 
and approved by the school board in 
May, to move to a block schedule 
beginning with the 2016-17 school year. 
In preparation for this change several 
new courses were submitted and 
approved for A-G. They will be included 
in the course catalog which will come 
out in January of 2016. These new 
courses include: 

1 

Project Lead the 
Way Program 
and Career 
Technical 
Education 
Courses 

improved Master 
, Schedule to 

for more 
e l d v e  o~rings 



I 

t 

d 

Business Management and 
Leadership 
Empowering Entrepreneurship 
Sports and Entertainment 
Marketing 
Virtual Enterprise 
Digital Photo. 

I n  the block schedule each teacher will 
have one additional sedion. New 
course offerings may include: 

Math electives 
Math intenrention 
Increase government from a 
semester class to a year long 
class 
Additional biomedical sections 
Additional engineering s d o n s  
Science intervention courses 
More science offerings 
Academic Decathlon class 
Technical writing 
Freshman studies 



I 

. 

Product 

Reliable Data 

! 

ACnON PLAN #4: Develop a systematic method of reviewing data in a continuous and ongoing cycle of review to help revise and 
update classroom instructional strategies and practices, as well as, to assist with the ongoing assessment of how students are 
mastering the ESLR's. 

RATIONALE: We need to be more data-driven in our improvement process. In  order to do this we need to improve our assessment 
methods, data collection, data retrieval, and build an institutionalized process of review, improvement, and implementation of 
practices to improve student learning. 

SLOs Addressed: Self-Directed Learner, Critical Thinker, Effective Communicator, Quality Producer 

1 

Action Steps 

Establishment of a site data committee 
to coordinate and monitor this action 
plan 
Through developing scope and 
sequence, teachers will also be 
developing common assessments. 
English and math departments began 
this work in October 2013 

The Math Dept. agreed to administer 
one performance task per quarter, a 
result of attending the January, 2014 
Callahan and Sue Gendron (Next  
Generation Assessments) presentations. 
10-21-14 Each academic department 
has created a common formative 

Accountability 

WASC Leadership 
Team 

nmeline 

August 15, 2013 

Resources Needed 

Members 
Meeting place 
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Data 

Agenda for meet 

Grade Reports 

Data Reports 

1 

Monthly 
Quarterly 
August 15,2013 

September 15, 
2013 
Each Progress 
Reporting Period 

Completed 

WASC Leadership 
Team 

Dab Committee 

Department Heads 

, 

, 

assessment to be administered during 
the first semester at a common time for 
each department. 
The English department has created a 
Google Doc Spreadsheet to assist in 
analyzing data from the Degrees of 
reading Power Assessment and the 
District Writing Focus, which are 
administered to all students within the 
first few weeks of school. 

A data analysis protocol has been 
selected and refined by each 
department. 
Some data collection is on hold awaiting 
new state tests. 

2014-15 School Year - Each academic 
department has developed a second 
common formative assessment to be 
administered during the second quarter, 
and they are working on common 
formative assessments for both the 
third and fourth quarters. 

Work with district academic coach and 
technology department to ensure 
current data is accurate 

Determine which additional data needs 
to be collected to assist in the 
improvement process. 



Illuminate 
System Adoption 
pending 2015-16 
school year. 

Improve our data collection and 
distribution methods through adoption 
of new common rubrics for District 
Writing Assessments, Degrees of 
Reading Power tests, Essay Scorer 
software, SBAC training. 
I n  the English department, the CCSS 
writing rubrics have been adopted. 

The Math Dept. PLC's, which are by 
course, administer common unit tests 
and final exams and collaborate to 
standardize the grading of them. 

l ime 

Data company vendors 

Soma re 

Data 

Sofhvare 

Training 

Assessments 

Rubrics 

Common Prompts 

Possible Updated DRP 

January 14, 
2014 

October 2013 
Quarterly 

October 20 13 

Quarterly 

English Department 

a Data Committee 

PLCs 

l 

Common assessment data is collected 
and analyzed within each PLC. 

Accessible Data Develop the methods to include site Site Tech 
, assessments such as DRP and DWA 
scores in our data system through the Data Committee 
investigation of data mining software 
alternatives. 
English department provided staff with 
DWA/DRP scores in October 2013. 

"Packaging" data in formats that are Data Committee 

I teacher friendly 

Grade Reporting 
Periods - 
Progress / 
quarter/ semester 

I 

-. . 
Training in MMARS or other software 

Timely release of data to all teachers 
and stakeholders 

Leadership 
Committee 

Leadership 
Committee 



Data 

Embedded time 

Early-out days 

Quarterly / 
Semester 

Data Committee 

Leadership Team 

PLCs 

Departments 

\ 

Evaluated Data 

Developed 
Strategies 

Open and shared access to data 

Scheduled time for analysis of data to 
determine the meaning of the data 

Review of data to determine areas of 
weakness and strengths 
Review common finals and assessments 

Investigate strategies to meet 
determined areas of growth 

Investigate strategies to implement 
Common Core Standards 

Collaboration time to share strategies 

Training in new strategies where 
needed through attendance at 
workshops 

Increased cross-curricular collaboration 

Investigate cross-curricular rubrics 

Develop new evaluation strategies for 
multiple measurements of SLO's 

Implemented use of Academic 
Improvement Measure (AIM) document 
to guide and document collaboration 

All Staff 

Academic Coach 

Leadership 
Committee 

Weekly 

Monthly ' 

Quarterly : 

' 

Early-out Mondays 

Time for collaboration 

Professional Development 
I 

Data 





AGENDA ITEM # %I\ / *  & 
Center Joint Unified School District 

L 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 16,2016 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages - 
Assist. Supt. Initials: cb 

Walk-In FreezerlFridge Purchase & Installation 

L 

SUBJECT: 

Food Services plans to contract with Sheltons Unlimited Mechanical 
Services to install a walk-in freezerlfridge in the North Country Elementary 
School kitchen. 

Recommendation: That the Board of Trustees approves the contract with 
Sheltons Unlimited Mechanical Services for the purchase and installation of 
a walk-in freezerlfridge for North Country. 

AGENDA ITEM # XI+ &b 
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1 SECTION 00300 - FORM OF CONTRACT 
2 
3 ENT FOR CONSTRUCTION 
4 
STHIS AGREEMENT is mde and entered into as of this fray of d ~~t*rrbw20& by and between the Center 
6Jolnt Unified School Dlstqct (hereinafter mfemd to as 'Dlstdct"), and 
7 # L., ;A , an independent conhctor (hereinafter referred to as 
VContractor"). 
9 

1ODlstrict and Contractor hereby mutually agree as follows: 
I 1  
12 
1 3 M : E i % ! k l l  tools, equipment, apparatus, facilities, labor end materials and transportation 

- 
14necessaty to perform and complete in a good and workmanlike manner to the satisfaction of District, all work 
lscalled for and In the manner desfgnated in, and In strict accordance with, the Contract Documents as defined in 
16Section 2 hereof, the Work for the FreezerlCwler Replacement NuMtion Senricea , as described in Specifications 
17Section 00800 - Specfal Provision. 
18 
19 
2 , s h ~ ~ ~ & ~ D ~ ~ ~ ~ , o ~ ~ ~ a I s o  referred to ' 0 s  C o n W ,  wntW of the Notlee to Bldders, the 
2llnstrudions to Bfdden, the Proposal Form, !his Agreement, the Bid Bond, the Payment Bond, the Performance 
22Bond, Contractor's Guarantee Form, the General Condltlons, the Speclal Provisions, Exhibits, the Genera! 
23Requiremenb, the Technical Specificabions, the Plans and Specifications, all duly Issued addenda, interpretational 
24Change Orden, supplemental drawings, and the accepted Construction Schedule. 
25 
26 
2 7 ~ ~ , " V t . " ~ ~ N ~ $ f i k I I y  pmvlded herein, all words and phrases defined in the General Conditions shall have 

- 
2 8 t h  same meaning and intent in this Agreement. 
29 
30Wion  4 - CONTRACT-. 
3 1 Dlstrlct agnes to pay and Contractor agrees to accetpt, for the full and corn mance of this Agreement in 
32full payment for tfie Work performed the sum of &lr &,. 6 %ar* 1 I l~ rs 
33DOLLARS ($ 44, *;go 1, subject to adjusthent as pmvlded h the Contract D* 
34 
351n addftion to the above lump sum amount is an allowance In the amount of Three Thousand Oollara ($3,000). 
36The Cantractor shall not be entitled to draw against thta allowenca wlthout the prior written approval of the 
370wner's Representative. Any unused allawances shall revert to the District The Contractor shall provide the 
38Dl6trlct with a monthly accounting of its use of any part of the allowances. 
39 
40 
411rdance wlth Adcle 12 of the General Cnrdltiona of the Contract 
42Documents. 
43 
44Section 6 - FINAL PA=. 
45Final payment shall be made In accordance with Article 21 of the General Conditions. 
46 
47 48~Y~~i6,?h~~i~~nF"d:E~c^,"n~,","~Z~\Z,"~.",~1 charge any wrn of money agalnst 
49Contractor, District shall deduct and retain the amount of such charge from the amount of the next succeeding 
Soprogress payment, or from any other monies doe or that may become due to Contractor from District If, on 
5 lwmplellon or termlnation of the Contract, sums due Contractor are insufficient to pay DisWt's charges against 
SZContractor, District shall have the right to recover the batance from Contractor or its sureties. 

&enter Joint Untied School Dislrld 
3Freezer/Codet Replecemant Nutrition Sefvkas Project 



1 
2 e $ \  z!!%%%kzo2 the date specified k the Oi8trict's 'Notlm td Pmced,' and shall be fully 

- 
3completed as described in the Contract ~ocuments, including, without limitation, the General Conditions, within 
4the Ume set forth in the Preliminary Construction Schedule, together wlth such additional time as may be provided 
5by any change order issued pursuant to the Contract Documents. 
6 
7Time Is of the essence in this Agreement and the Contrad Documents, Failure of Contractor to complete the 
8Wark by the completion date and in the manner provided for by the Contract Documents ehall subject Contractor 
9to liquidated damages as hereinafter provided in this Agreement and the Contract Documents. 

10 
1 I3edbn 9 - NO WAIVFR OF FEMXW. 
12Neither the inspection by District or its agents, nor any order or certificate far payment of money, nor any payment 
13f0r, nor acceptance of the whole or any part of the Wrk by DtsMct, nor any extensIan8 of tlme, nor any positton 
14taken by District or its agents shall operate as a waiver of any provislon of this Agreement or the Contract 
15Documents or of any power hereln resenred to DisMct or any right to damages hereln provided, nor shall any 
16wahrer of any breach of #Is Agreement or of the Contract Documents be held to be a waiver of any other or 
17subsequent breach, All remedies provided in this Agreement and In the Contrad Documents shall be taken and 
18construed as cumulative; that is, In addition to each and every other remedy provided in this Agreement and/or 
19#e Contract Documents, and Dlstrict shall have any and all equitable and legal remedies, which it would in any 
20case have. 
2 1 
22 
2 3 ~ ~ , " ~ A ~ ~ d 2  against Contractor In accordance with Article 14 of the General Conditlonr 
24and in the amount of Five Hundred Dollars ($600) per calendar day if Contractor fails ta complete the Wbrk within 
25the Contract Time. The provision for iiquldated damages In the Contract Documents shall not be applicable nor 
26act aB a limitation upon District if Contractor abandons the Work. In such event, Contractor shall be liable tu 
27DisWd for all Losses incurred. 
28 - - 

29 
3 ~ ~ ~ ~ ~ , ~ b % " , " ~ ~ ~ ~ , " . " ~ ~ ~ ~ . " ~ " P ~ r t o r r n a n c e  Bond and e Payment Bond wlth DIsMct, each 
3 Imade payable to District These bonds shall be issued by aurety company authorized to do buslnesg in the State 
32of California and shall be rnaintalned durlng the entire life of the Contract at the expense of Contractor. Each 
33bond shall be in the amount of one hundred percent (100%) of the Contract The Performance Bond shall 
34guarantee the faithful performance of the Contract. The Payment Bond shell be in accordance with the 
35requiremenb of Part 4, Title 15, Chapter 7, Division Three of the Clvll Code of the State of Callfornta. Any 
36alteration or alterations made In any provklan of the Contract shall not operate to release any surety from any 
37liabllii on any bond required hereunder and the consent to make such alterations is hereby glven, and any surety 
38on said bonds hereby waives the provisions of Section 2819 of the Ctvil Code. 
3 9 
40 
4lE%iiic: a ~ % % ~ ~ ~ ~ " , ~ ! % ~  comply wilh all pmvlsion. of h e  Califomla Labor Code governing h e  

- 
42performance of public works contracts, including, but not limited to, mgistratlon punuant to Labor Code section 
431725.5, payment of prevailing wages, limitations on time worked, compliance with apprentice requirements, 
amaintenance and submission of certified payroll records and prohibitidn against discrimination. 
45 
46Section 13 - UNFAIR COMPETITION. 
47The following provision is Included In this Agreement punuant to Calffornla Public Contract Code section 7103.5. 
48 
49"ln entering into a public works contract or subcontract to supply goods, senrices, or matefials pursuant to a public 
50works contract, the contractor or subcontractor offers and agrees to assign to the awarding body all rights, Me, 
Sland interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or 
52under the Cartwright Act (Chapter 2 (commendng with Sectlon 16700 of Part 2 of Divislon 7 of the Business and 
53Professions Code), arising from purchases of goods, services, or materials pursuant to the public works contract 
540r subcontract. Thls assignment shall be made and become effective at the time the awarding body tenders anal 
55payment to the contractor, without further acknowledgment by the parties." 
56 
57 
58 

Fonn of Contrad 
00m a g e  2 



1 
I 
2 
3;: ZB ~ g ~ ~ ~ ~ ? a n y  rights herein of Contractor shall be assigned without the written consent of Oiabld 

- 
4first obtained, 
5 
6 
7 s g E r n t :  ~ ~ " , " , ~ " , % " , ~ D l s t r i c t  and Contractor, There are b third party benefldarles, 
Blntended, unintended, or otherwise to this Agreement. 
9 

10-n 16 - AGRWFNT BlNnlNQ 
1177ris Agreement shall blnd and insure to the hein, devisees, assignees and successom h InCrest of Contractor 
12and to the successors In interest of DlsW In the same manner as If such partles had been expressly named 
13herein. 
14 
15 ~ Z E " Z % Z E ~ ~ R k  terns and conditjans set forth in th~s Agreement and ttw tam and 
17conditions set forth in the other Contract Documents, the terms and conditions set forth in this Agreement shall 
18prevall. 
19 
20 
z l ~ i 9 2 ~ , " C 2 " . ~ , " , ! ? 1  applies to h is  Agreement Contractor shall, prlor ta commencement of IMk ,  

- 
22require any person afflllated with Contractor (or, In appropriate cases, hlrnself or herself) to be fingerprinted by the 
23Department of Justice ('DOJn) if that persan will have unsupervfsed a m a s  to school campuses. Upon 
24veriflcatlon from DOJ that those persons fingerprinted have no record of a serious or violent felony, Contractor will 
2580 certify by signing and submitting to the Governing h a r d  of Dlstrict the certlflcation form attrtched as Exhibit A 
26and incarporated by refbrence. In addition, Contractor shall submlt the names of those persons who have 
27recelved clearance and are authorized to have unsupervised access to school campuses on a form as tndlcabd 
281n Exhlblt B. Any person whose name Is not on the cleared Ibt may not have such accebs. In that case, 
29Contractor must make arrangements with District for appropdate access. No person with a vlolent or wrious 
30felany aa reported by DOJ may have access to the school campuses. 
3 1 
32Failure to comply with this Seelion 18 of this Agreement, or permitting uneupervissd accesa by an employee 
33whase name has not been cleared by DOJ as certified by Contractor shall constitute grounds for termination of 
34thls Agreement 

rCentcrr Jotnt U n M  School Di9W 
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1 
I- 19 - GOVFRNING i A* P R O V I S I O N W I R E 0  BY UyyJNWlED I N S F R m  This Agreement will 
2be governed by and construed In accordance with the laws of the State of California. Each end every provision of 
31aw and clause required to be inserted in this Contract shall be deemed to be inserted herein, and thts Contract 
4shall be read and enforced as though it were included herein, and if through mlstake or othewise any such 
Sprovisfon is not inserted or is not inserted correctly, then upon appleation of either party ttle Contract shall 
6forthwith be physically amended to make such insertion or correction. 
7 
I N  WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year flrst above written, 
9 

lOContractom are requlred by taw to be llcenred end regulated by We Contractorv& State Llcensa Board, 
1 lwhlch has ju~dlctlon to lnveatlgate complaints 8gaInst contractors If a complaint is flied withln three 
12years of the data of the alleged violation. Any questions concemlng a conbador may be referred to the 
13Reglsttat, Contractors' State License Board, P.O. Box 20000, Sacramento, California 95826. 
14 
15 

26 
27(Corporate Seal) 
28 
29 

District: Center Joint Snifwl. D i m  

Board Approval Data 

~ontractor:Ske~Ch~ M CL L , ~ , L &  
By: S h ~ \ b l c  

N- A 4 ~ l r l a r ~ s .  ~ S L ( ~ P  

Llcense Number. 0 5 0 2% 3 

DIR Regtstratfon Number: 1 OOOB 203% T- 

42 
43 F e d e r a l  1.0. 
1W#: 
45 
46 
47 

49 F 
501, J d r v n  Sk c I& e Secretary of the curparation named as 
5 1 Contractor in' the foregoing contract; that fl\ e f r~ 4 h L ( , who signed said contract 
520n behalf of said corporation Is authorizad to fully bihd the corporation to thls Agreement; that said conhct was 
53duly signed for and on behalf of said corporation by authority of its governing body and is within the scope of Hs 
54wrporate powers. 
55 
56 
S'I(C0~0rat0 Sea\) e 
58 S@taryb 
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1 
t SECTION 00410 - PERFORMANCE BOND FORM 
2 
3 ANCE BOND FORM 
4 
5KNOW ALL MEN BY THESE PRESENTS: 
6 
7WHEREAS, Center Joint UnMed School DisMct heminafter referred to as "Distdd' and st? / b, CL fl e c k u  d 
$(hereinafter referred to as "Contractof, have entered Into a written contract for furnishing of all labor, materials, 
9equipment, transpartatJon and servlws far the mnsttuctlon of the W e - g e n t  N u o n  S m  

lOProlect located in Sacramento County, California (hereinafter referred to as the "Construction Contra&); and 
I I 
12WHER€AS, Contractor is required by the terms of the Constructton Contract to furnish a bond for the faithful 
t3performance of all brrns and conditions of the Construction Contract; 
14 
ISNOW, THEREFORE, Contractor, as principal, and (hereinafter referred to as 
f 6"SurelyW), aa surety, are held and firmly bound unto Dlstrict and Clafrnants, as defined herein, in the penal sum of 
17 
I8 D O U R S  
19 
20($ ), lawful money of the United States, for the payment of which sum well and 
2ltruly to be made as provided in this Performance Bond. 
22 
23 1. Contractor and Surety, jointly and severally, Mnd themselves, their heirs, executors, administrators, 
24 successors and assigns to District for the perfarmance of the Constnrcrion Contract, which is incorporated 
25 herein by reference. 
26 
27 2. If Contractbr timely performs each and every obligation under the Construction Contract, ineluding all 
28 Guarantee andlor warranty obligations, Surety and Contractor shall have no obligation under this Bond, 
29 except to participate in conferences as provided In Subparagraph 3.1. 
30 
3 1 3. Surety's obligaUon under this Performance Bond shall arise aftetr: 
32 
33 3.1 District has declared a Contractor Debult and has notiRed Contractor and Surety at Its address 
34 described in Paragraph 10 below that Distrtct has declared a Contractor Default and has requested 
35 and attempted to amnge a conference with Contractor and Surety to be held not later than seven 
36 days after receipt of such notice to discuss methods of performing all remaining obligattons of 
37 Contractor pursuant b the Construction Contract; and 
3 8 
39 3.2 District has agreed to pay any remaining Balance of the Agreement Price, as dcubted under the 
40 terms of the Constructlor! Contract, to Surety In accordance with the terms of the Construction 
41 Contract or to a contractor selected to perform the Construction Contract In accordance with the 
42 terms of the Constnrctlon Contrect with District. 
43 
44 4. When District has satisfled the conditions of Paragraph 3, Surety shall promptly and at Surety's expense 
45 take one of the following actions: 
46 
47 4.1 Arrange for Contractor, with consent of Distrlcf to perform and complete the Construction Contract; 
48 or 
49 
50 4.2 Undertake to perform and complete tbe Construction Contract itself, thmugh its agents ar through 
5 I independent contractors; or 

Perlormanm Bond Form 
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4.3 Obtain blds or negottated Proposal8 from quailfled contnctora accept&ble to Disttlct for a contract 
for performance and completion of the Construclion Contract, arrange for a contract to be prepared 
for execution by Distrlct and the contractor selected with Distrfct's concurrence, to be secured with 
performance and payment bonds executed by a qualified surety equivalent to the bonds issued on 
the Construction Contract, and pay to District the amount of damages as described In Paragraph 6 
In excess of the Balance of h e  Agreement Price, as calculated under the terms of the Constrvctlon 
Contract, incurred by District resulting from Contractor's Default: or 

4.4 Waive its right to perform and complete, arrange for completion, or obtain a new Contractor and 
with reasonable promptness under the circumstances: 

.I After Investigation, determine the amount for whlch It may be liable to District and, as soon 
as practicable after the amount is determined, tender payment thereof to District; or 

,2 Deny Itability In whole or in part and notify District citing specific kasons therefore, 

If Surety does not proceed as provlded in Paragraph 4 within twenty days- from receipt of the notice 
described in paragraph 3.1 (whether or not a conference has been held pursuant to paragraph 3.1), or 
such longer perfod upon whtch District and Surety may agree In writing, Surety shall be deemed to be in 
default on this Bond. If Surety proceeds as provlded In Subparagraph 4.4, and District refuses the 
payment tendered or Surety has denled iiabiilty, in whole or In part, without fuqther notice District shall be 
entitled to enforce any remedy available to Dbtrtct , . 

After District has declared a Contractor Default, and if Surety elects to act under Subparagraph 4.4,4.2, or 
4.3 above, then the responsibilities of Surety to Dlsbict shall not be greater than those of Conttactor under 
the Construction Contract, and the responsibllities of Dlstrfct to Surety shall not be greater than those of 
the Dfstiict under the Construction C o n M  To the limit of the amount ofthls Performance Bond, but 
subject to commitment by District of any remaining Balance of the Agreemept.Price to mitigation of costs 
and damages on the Constnrctlon Contract, Surety b obligated without duplication for: 

3 1 6.1 The responsibilities of Contractor for correctfan of defective Work, materials and equipment and 
32 completion of the Construction Contract, including all Guarantee and warranty obligaffone; 
33 
34 6.2 AddMona! legal, design pruksstonal, construction management and delay costs resulting from the 
35 Contractor's Default, and resulting from the acttons or fallure to act of Surety under Paragraph 4; 
36 and 
37 
3 8 6.3 Liquidated damages, or if no liquidated damages are specified in the Construction Contract, actual 
39 damages caused by delayed performance or non-performance of Contractor. 
40 
41 7. Surety shall not be liable to District or others for obligations of Contractor that are unrelated to the 
42 Constructton Contract, and the Balance of the Agreement Price shall not be reduced or set off on account 
43 of any such unrelated obligations. No right of adon shalt accrue on this Bond to any person or entity other 
44 than District or its heirs, executors, administrators or successors. 
45 
46 8. Surety hereby waives notlca of any change, including changes of money andlor Ume, to the Construction 
47 Contract or to related subcontracts, purchase orders and other obligations. 
48 
49 9. Any proceeding, legal or equitable, under this Bond may be Instituted In any wurt of competent 
50 jurisdiction. The prevailing party in any such actlon shaH be entltled to recover its attorneys' fees, to be 
5 1 taxed as an item of cosb. 
52 
53 10, Notice to Surety, District or Contractor shall be mailed, emailed or otherwise delivered to the address 
54 shown on the signature page, 

&enter Jolnl Unified School DlaMd 
3Fmaer/Cooler Replacemen1 NuMtlon S e w b  Pmfed 

Perfarmam Bond Form 
00410 - Page 2 



l 
I 11. DEFINITIONS 
2 
3 11.1 Balance of the Agreement Pdce: The total amount payable by Olstri(~t to Contractor under the 
4 Construction Contract after all proper adjustments have been made, Including allowance to 
5 Contractor of any amounts received or to be received by District In settlement of insurance or other 
6 claims for damages to which Contractor is entitled, reduced by all valld and proper payments made 
7 to or on behalf of Contractor under the Construction Contract. 
8 
9 11.2 Construction Contract: The agreement between the Dlstrlct and the Contractor IdenUfled on the 

10 first page of this bond, including all Contract Documents and changes thereto. 
11 
12 11.3 Contractor Default: Fatlure of the Contractor, which has neiber been remedied nor waived, to 
13 perform or otherwise to comply with the terms of the Construction Contract 
14 
15 
16 
I 'ICONTRACTOR, as principal SURETY 
18 
19 
20By: T'=rfu S L L ~ L -  By: 

221ts: % J ~ c . -  - 4  Its: 

24Address: b? l5  32J. ~.k h A  Address: 
25 
26Phone#: & S ~ ( P ~ X  4SbCt~ 0 Phone # 
27 
28Fax#: P L : ~ I ~ - ~ ~ ~ : z ~ Z C Z  Fax ;#: 

:Center Jolnt U n W  School DlsMct 
3FrwzwK:oaler Replacement NuMtlon S a w b  ProJoe! 

END OF SECTION 
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I SECTION 00400 - PAYMENT BOND FORM 
2 
3 
4 

M 

SKNOW ALL PERSONS BY THESE PRESENTS: 
6 
W E R E A S ,  Center Joint Unified School District (hereinafter referred to as 'Dls~ctu) and &l &I r e c k *  a 
8 shereinafter refetred to as 'Contractor"), have entered into a written contract for 
9fumishing of all labor, materials, equipment, transportation and sewices for the constmetion of the &@&Qg!k 

IO-ement Nutrition S-s P r o l e  located in Sacramento County, California (hereinafter referred to as the 
t lnConstmction Contract"); and 
12 
13WHER€AS, Contractor is required by the tens  of the Construction Contract to furnish a bond to secure payment 
14for all Work, labor, materials, equipment or services fumished In connection with the Construction Contract 
t5pursuant to Califomla Chril Code Section 9650; 
16 
17NOW, THEREFORE, Contractor, as principal, and (hereinafter referred to as 
I8"Surety'), as surety, are held and flrmly bound unto District and Claimants, as defined herein, in the penal sum of 
19 
20 DOLLARS 
21 
=($ ), lawful money of the United States, for the payment of which 
23sum well and truly to be mads as provided in this Payment Bond. 
24 
25 I .  Contractor and Sumty, jointly and severally, bind themselves, their helm executors, administrators, 
26 successors and assigns to District to pay for Wark, labor, materials, equjpment, senrlces, amounts due 
27 under the Unemployment Insurance Code with respect to work or labor performed under the contract, or 
28 for any amounts required to be deducted, withheld, and paid over to the Employment Development 
29 Department from the wages of employees of the contractor and subcontractors pursuant to Sectlon 13020 
30 of the Unemployment Insurance Code with respect to the work and labor, or other items furnished for use 
3 1 and actually used in the performance of the Construction Contract, which Is incorporated herein by 
32 reference. 
33 
34 2. WIth mspect to District, thls obligation shall be null and void if Contractor; 
35 
36 2.1 Promptly makes payment, directly or indirectly, for all sums due Clalrnants, and also all the other 
3 7 categories of sums itemized under Clvil Code section 9664 (c). This bond shall inure to the benefit 
38 of any and all persons, companies and corporations entitled to file ctalrns under Califamie law, 
39 including but not llmlted ta Section 9100 of the Civil Code of the State of California so as to give a 
40 right of action to those persons or their assigns in any suit brought upon lhis bond, and 
4 1 
42 2.2 Defends, indemnifies and holds District harmless from claims, demands, liens or suits by any 
43 person or entity whose claim, demand, lien or suit is for the payment for Work, labor, materials, 
44 equipment, seNicss or other items furnished for use in the perfarmance of the Construction 
45 Contract. 
46 
47 3. With respect to Claimants, this obligation shall be null and void if Contractor promptly makes payment, 
48 directly or indirectly, for all sums due. 
49 
50 4. Surety shall have no obligation to Claimants under this Bond until: 
5 1 
52 4.1 Claimants who are employed by or have a direct contract with Contractor have given notice to 
53 Surety (at the address described below) and sent a copy, or notice thereof, to District, stating that a 
54 clalm is being made under thls Payment Bond and, with substantial accuracy, the amount of the 
55 clatm. 
56 
57 4.2 Claimants who do not have a direct contract with the Contractor: 
58 

aanter Jolnl Unted Schod Dlstrld 
JFreezsrCoobr Replacement Nutrbn Servlcsr Project 

Payment Band Form 
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4.2.1 Have furnished written notice to Contractor and sent a copy, or notice thereof, to District, 
as required by and conforming with Civil Code sections 9560 and 3098; and 

4.2.2 Not having been paid within 30 days of sending the required notice, have sent a written 
notice to Surety (at the address described below) and sent a copy to the OisMct, stating 
that a claim Is being made under this Payment Bond and encloslng a copy of the previous 
written notlce furnished to Contractor. 

5. When the Claimant has satisfied the wnditlons of Paragraph 4, Surety shall promptly and at Surety's 
expense take the following actions: 

5.1 Send an answer to the Clatrnant, with a copy to District, within 20 days affer receipt of the 
claim, stating the amounts that are undisputed and the basis for challenging any amounts that 
ate disputed. 

5.2 Pay or arrange far payment of any undisputed amounts. 

6. Surely's total obligatlon shall not exceed the amount of this Payment Bond, and the amount of this 
Payment Bond shall be credHed for any payments made h good faith by Surety, 

7. Amounts owed by District to Contractor under the Construction Contract shall be used for the 
performance of the ConstructIan Contract and to satisfy clalms, tf any, under the Performance Band. 
By Contractor furnishing and District accepting thls Payment Bond, they agree that ail funds earned by 
Contractor In the perfarmanca of the ConstructJon Contract are dedicated to satlsfy obligadons of 
Contractor and Surety under this Bond, subject to the DistrlcPs priority to use the funds for the 
wmpleUon of the Work or the satisfaction of District's claims, including liquidated damages, under the 
Construction Contract 

8. Surety shall not be liable to District, Claimants or others for obligations of the Contractor that are 
unrelated to the Constructton Contract. DisMct shall not be liable for payment of any costs or expenses 
of any Claimants under this Payment Bond, and shall have under this Payment Bond no obligation to 
make payments to, give notices on behalf of, or otherwise have any obligation to Claimants under this 
Payment Bond. 

9. Surety hereby waives notice of any change, Including changes of money andlor time, to the 
Construction Contract or to related subcontracts, purchase orders and other obligations. 

10. No suit or action shall be commenced by a Claimant under this Bond other than In a court of 
competent jurisdiction. The prevailing party In any such action shall be entftled to recover its attorneys' 
fees, to be taxed as costs. 

I t .  Notice to Surety, District or Contractor shall be mailed or delivered to the address shown on the 
Signature page. 

12. This Payment Bond has been furnished to comply with Civil Code sections 9550 through 9500. Any 
provision in this Payment Bond conflicting with those statutory requhments shall be deemed deleted 
and provisions conforming to such statutory or other legal requirement shall be deemed incorporated 
herein. The intent is that this Payment Bond shall b construed as a statutory bond and not as a 
common law bond. 

13. Upon request by any person or entity appearing to be a potential beneficiary of thls Payment Bond, the 
Contractor shall promptly furnish a copy of this Payment Bond or shall permit a copy to be made. 

Center hint U n f i  School Oielrid 
3PreezerlCodsr Replaosmnt NuttHton Servicss Project 

Payment Bond Form 
00400 - page 2 



14.1 DEFINITIONS 
2 
3 1 4 .  Claimant An Individual or entity Identified in Callfarnia Civll Code sectlbns 9100 or 9554, 
4 
5 14.2 Construction Contract The agreement between DlsWct and Contractor identified above, 
6 w-. . including all Contract Documents and changes thereto. 
7 
8CONTRACTOR, as principal SURETY 
9 

10 
I 1  e 
12By: Jefrb ~ h c ( b t -  By: 
13 
141ts: ~ 'PJ  I 1  e t d  Its: 
15 
16Address: 6 7  1 r 15zrsl. S k  H hl. An k b d ,  QSHddress:  
17 
laphone# ~ 1 ( 1 ~ 7 ( 9 q ~ g ~ ~  4 Phone #: 
19 
2OFax#: q l ( D .  ?! 3 1 - Sl~sb Fax R 
2 1 
22 
23 
24 END OF SECTION 
25 

:Centsf Jolnt Unled School Oietrlp 
JFrearerlCoobr Replacement NuEnHon Senrlws Pmjed 

Paymnl Bond Fonn 
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EXHIBIT A TO FORM OF CONTRACT 

CERTIFICATION 
4 

n a  t IL 3 fltck.,~ 5 1, , an behalf of . C b  
6certiQ that, pursua*Edu&lon Code Section 45125.1 and 45126.2 and Afflcle 18 of this Agreement, thls 

I 

7busine8~ entity has conducted the required criminal background checkfs) of all persons who will be providing 
8conHnual supervi4on and monitoring of all persons who will be providing services to the Center Joint United 
9Sehool District on behalf of this business entity, and that none of those persons have been reported by the 

1llDepartmant of Justlee as havlng been convicted of a serious or violent felony as specifled In Penal Code sectlons 
11667.S(c) andlor 1192.7(c). 1 understand that this Certification is not to be signed and submitted untll I have 
12received clearance from OOJ regarding those persons named. 
13 
14 As further mqutred by Education Cod 5126.1, subtyiitted herewith as Exhibit B is a list of names 
lsof the employees or agents of , S h % l k ,  CCL h d  who wHI be providing continual 
16supervision and monitoring of all persons who will be braviding services to the Center Joint Unified School Dlstrict 
17on behalf of this business entity and who are required to be fingerprinted as provided in the Agrwment I agree to 
18keep his list current and to notify Center Joint Unified School District of any addltionldeletlons as they occur. 
19 
20 1 declare under penalty of perjury under the fa- of the State of Callfornla that the 
Zlforegolng is true and correct. 
CICI 
LL 

23E~ecuted(M. 7+ dayof ~ p ~ f n b  ,20&,b S-wk-b I County, Califamla, 

(Seal of business) By: s-& L & 
[Name of Contractor's Authorized Representative] 

lCsnlsr Joint Unffied School Distrld 
3FreezerICooler Raplecemnl Nutritkn Servkas ProJsd 



NON-COLLUSION AFFIDAVIT TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID 

STATE OF @ 1, k 4 i 

County of h~*Yle. 

{a ~ L L ~ W -  ,deciadthatlem ~ N J L  A r c  4 of S h  kl McrL-he par(y 
maklng thb foregoing bid, that the bid is not made in the interest of, or on behaif of, any undisdosed person, 
partnership, company, association, organkcation, or corporation; that the bid Is genulne and not collusive or sham; 
that the Bidder has not directly or indirectly Induced or solldted any other Bidder to put in a false or sham bid, end 
has not directly or Indlrectly colluded, conspired, wnnlved, or agreed with any Bidder or .anyone else to put in a 
sham bid, or that anyone shall refrain from bidding; that the Bldder has not In any manner, directly or indlmdy, 
sought by agreement, communication, or conference with anyone to fix any overhead, profit, or cost element of the 
bid price, or that of any other Bidder, or to secure any advantage against tho public body awarding the contract or 
anyone interested In the proposed contract; that all statements contained In the bld are me, and further, that the 
Bidder has not, diredy or lndlrectly, submitted its bM or its bid price or any breakdown thereof, or the contents 
thereof, or dlwlged information or data relative thereto, or peid, and will not pay, any fee to any corporation, 
partnership, company association, organkillon, bid depository, or to any member or agent thereof to effectuate a 
collusive or sham bid. 

I declare under penalty of perjury under Ihe laws of Ule Sbte of Callfomla that the foregoing is true and correct. 

JL\J  I L L @  
Date 

ISe-L, 
Print Name ' 

S1.c-1 L 

Center Jolnt UniRed School Olsblct 
F ~ I C o d e r  Replacernsnl NuMtIon Services Plo]mt 



I 
I DATE: ' I ! ~ \ ( c P  CONTRACTOR'S CERTIFICATE 
2 REGARDING 

WORKERS' COMPENSATION FORM 

6 Labor Code Section 3700 in relevant part provides: 

7 Every employer except the State shall secure the payment of compensation in one or more of the following 
mays: 

9 I By being insured against liablllty to pay compensaUon by one or more insurers duly authorized to 
10 write compensaffon insurance In this State. 

11 1. By securing from the Director of Industrial Relations a certificate of consent to selNnsure, whlch may be 
12given upon furnishing proof satfsfactory to the Director of lndustdal Relations of ability to self4nsure and to pay 
13any compensation that may become due to employees. 

142. For any county, city, dty and county, municipal corporation, public Owner, publIc agency, or any polltlcal 
t5subdivision of the state, including each member of a pooling arrangement under a joht exerdse of powers 
16sgreement (but not the state itself), by securing from the Director of Industrial Relations a certificate of consent to 
17self-insure against workers' compensatlon claims, which certificate may ba gken upon furnishing proof 
I8satisfactory to the director of ability to administer workers' compensation claims properly, and to pay worked 
19compensatlon claims that may become due to tts employees. On or before March 31, 1979, a politleal subdivision 
200f the state which, on December 31, 1978, was uninsured for Its Ilabtlity to pay cornpensatlon, shall file a properly 
2lcompleted and executed application for a certificate of consent to self-insure against workers' compensatlon 
22claims. The certificate shall be Issued and be subject to the provisions of Section 3702. 
23 

24 1 am swam of the provisions of tabor Code S d o n  3700 which require every employer to be Insured against 
2Sliability for workers' compensation or to undertake setf-insurance in accordance with the provisions of that code, 
26and I will comply with such provision before wmm rk of this Contract. 

27 

3 c r v ~  SLt  L 
29 (Print) 

33 In accordance with Article 5 (commencing at section 1880), Chapter 1, Part 7, Division 2 of the Labor Code, the 
34above certificate must be signed and submitted with the Contractor's bid. 

I \  

2Center Joint Unifled School Dtstdd 
3Freszsr/Cmler Replacement NutrWlan Senrlces Pmfed 

l \ l Q  
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SECTION 00420 - GUARANTEE FORM 

R 
4 

T e v n  <\".&A- (Contractor's Name) hereby unconditionally guarantee8 that the Wrk 
6peaormed ' a t ~ I C o o l e r  Reolscement Nu-s Pro!&, pursuant to Section 00800, Special 
7Provlsions, Artlde 1, Scope of Work, has been done in accordance with the requirements of the contract therefore 
8and further guarantees the Wark of the contract to be and remain free of defects In Workmanship and materials 
9for a period of two (2) years from and after the recordation of the Notlce. of Completion of h e  Project and all 

IOconhct obligations by Contractor, includlng formal acceptance of the entire Project by District's Board, unless a 
lllonger guarantee period Is called for by the Contract Documents, in whlch case the terms of the longer guarantee 
12shaH govern. Contractor specifically waives any right to clalrn or rely on the statutory definition of completion set 
13forth in Civil Code section 8180 and Public Contract Code section 7107. Contractor specifically acknowledges 
14and agrees completion shall mean Contractor's complete performance of all work required by the Contract 
15Documents, amendments, change orders, PCONrk Orders and punch Ilsh, and Dlstrict Board's formal 
16acceptance of the entim project, without regard to prior occupancy, substantfal completion doctrine, beneficial 
t7occupancy, or otherwise. The Contractor hereby agrees to repair or replace any and all Work, together with any 
18adjacent Work which may have been damaged or displaced in so dolng, that may prove to be not in accordance 
19~1th the requirements of the contract or that may be defective in its Workmanship or materials within the 
20guarantee period specified, without any expense whatsoever to h e  Dlstrlct, ordinary wear and tear and unusual 
2labuse and neglect onIy excepted, The Contractor has provided a Performance band, whlch will remain in full force 
22and effect during the guarantee period. 
23 
24The Contractor further agrees that within ten (10) calendar days after being notlfled in wrfting by the Olstn'ct of any 
25Work not in accordance with the requirements of the contract or any defects in the Work, it wllt commence and 
2 6 p ~ O ~ e ~ U t 8  with due diligence ail Work necessary to fulfill the terms of this guarantee, and to complete the Work 
27within s period of tlme stipulated in writing. In the event Contractor faits to so comply, Contractor does hereby 
28authorire the District to proceed to have such Work done at the Contractor's expense and Contractor wit! pay the 
29cast thereof upon demand. The DfstFict shall be enttfled to all costs, includlng reasonable attorneyss fees, 
30necessarlly incurred upon the Contractor's refusal to pay the above casts. 
3 1 
32The guarantee period for corrected defective work shall continue for a duration equivalent to the original 
33guarantee period, 
34 
35Nohvlthstanding the foregoing paragraph, in the event of an emergency constftutlng an immediate hazard to the 
36health or safety of the employees of the District, or it8 property or licensees, the Dlstrlct may undertake at the 
37Conkactor's expense without pdor notice, all Work necessary to wmct such hazardous condition when it was 
38caused by the Work of the Conlractor not being In accordance with the requirements of this contract, or being 
39defectiv8, and to charge the same to the Contractor as specified in the preceding paragraph. 
40 
4lThe guarantee set forth herein is not intended by the parties, nor shall it be construed, as In any way llmltlng or 
42reducing the DisMds rights to enforce all terms of the contract referenced hereinabove or the time for 
43enforcement thereof. This guarantee is provided in addition to, and not In lieu of, the DisMds rights on such 
44contract 

¶Center Jotn! UnHied School Dis- 
IFmzerICooler Replaamant Nu* Servlcea Project 

END OF SECTION 
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SECTION 0800 - SPECIAL PROVISIONS 

Sco~e of Work: 
Furnish and install all labor, material and equipment for all work shown andlor specified in accordance with 
the contract documents for a complete and operational system. 

Included: 
Replace existing walk in coolerlfreezer combo box. Freezer box will have a raised floor while the cooler box 
will be at floor grade with no insulated floor. Demolition will included disconnection of refrigeration and 
electrical, disposal of freon in accordance with EPA regulations, and removal and disposal of existing combo 
box. Install same size new combo box, new refrigeration for freezer and cooler, new condensate lines, 
lighting, freezer alarm, and fire sprinklers. Match electrical capacity. 

Not Included: 
Repair of unforseen damage behind or under existing box 

Schedule: 
December 17,2016 - December 31,2016 

?Center Joint Unified School District 
3FreezerlCooler Replacement Nutrition Services Project Page 1 



Center Joint UmIIFed School Diswkt 
AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 16,201 6 # Attached Pages 1 

From: Scott A. Loehr, Superintendent 
g 

SUBJECT: School Business Services Contract with Ryland School Business 
Consulting 

This contract will allow Ryland School Business Consulting to provide general finance 
planning and business services to Center Joint Unified School District. 

RECOMMENDATION: CJUSD Board of Trustees approve the School Business 
Services Contract with Ryland School Business Consulting. 

AGENDA ITEM: xlV47 



SCHOOL BUSINESS SERVICES CONTRACT 

Ryland 

This contract is  made by and between STLR Corp, dba RYLAND SCHOOL BUSINESS CONSULTING 
(Contractor) and the CENTER JOlNT UNIFIED SCHOOL DISTRICT. Contractor will provide financial and 
business office services (described more specifically below) as needed and directed by District staff. In 
consideration of the services provided, the CENTER JOlNT UNIFIED SCHOOL DISTRICT will pay to 
Contractor hourly fees of $145 for professional services and for travel time. All charges, including 
expenses, will be approved by the Superintendent of the CENTER JOlNT UNIFIED SCHOOL DISTRICT. 
Expenses are defined as actual, out-of-pocket expenses, such as lodging, meals, telephone charges, 
express or overnight mail charges, etc. The District will be billed on a monthly basis for fees and 
expenses. The term of this contract is twelve months. 

S C H O O L  B U S I N E S S  

CONSULTING 

RYIAND SCHOOL BUSINESS CONSULTING will provide general financial planning and business services to 
CENTER JOINT UNIFIED SCHOOL DISTRICT which may include but are not limited to the following: 
business office assistance and training; budget development; year-end closing of the books; general 
financial analysis as needed for negotiations; charter school petition evaluation and fiscal viability 
analysis; documentation of procedures; review lease agreements; analyze and document long-term 
debt; prepare/review enrollment projections and staffing; development of financial strategies and 
analysis related to growth or decline; recommendations for board policy; preparation or review of 
short-term and long-term cash flow schedules; and presentations to the governing board. 

It is expressly understood and agreed to  by both parties that the Contractor, while carrying out and 
complying with any of the terms and conditions of this agreement, is a corporation licensed in California 
and not an employee of the District. This contract may be terminated by either party with 30 days' 
notice. In the case of early termination, CENTER JOlNT UNIFIED SCHOOL DISTRICT will be entitled to 
completion of all work in progress at its option, and RYIAND SCHOOL BUSINESS CONSULTING will be 
entitled to payment in full of all expenses and fees incurred. 

AGREED: 

Scott Loehr, Superintendent 
CENTER JOlNT UNIFIED SCHOOL DISTRICT 

President 
RYLAND SCHOOL BUSINESS CONSULTING 

Date Date 

8334 Parus Way, Granite Bay, Callfornla 95746 
Office (916) 652-7165 Fax (916) 652-7168 www.rvlandsbc.com 



AGENDA ITEM # 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: I I /04/2016 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached P a g e l  

I 
z 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2016 through October 2016. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2016 through October 2016. 

AGENDA ITEM # %IV*l8 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2017 I 
TOTAL #OF 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE SPECIAL 
$ 981,000.75 $ 64,821.20 $ 
$ 2,503,675.78 $ 1 14,671.61 $ 
$ 2,505,464.56 $ 172,109.94 $ 
$ 2,512,641.69 $ 100,957.20 $ 

$ 
$ 

2-Jan $ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

PAYROLL TRANSACTIONS 
1,045,821.95 271 
2,618,347.39 835 
2,677,574.50 898 
2,613,598.89 747 - - 



AGENDA ITEM # xr~-$? 
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: October, 201 6 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 3 

_I 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

October 1 3,201 6 $401,421.83, October 20,201 6 $242,250.66, 
October 26,2016 $389,802.75 

The commercial warrant payments to vendors totals 
$1,033,475.24 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





81  CENTER UNIFIED SCHOOL DIST.  
10-13-16 

ACCOUNTS PAYABLE PRELIST 514416 M O O  H.02.05 10/13/16 PAOE 1 
BRTCH: 0019 10-14-16 cc O p e n  ,r 

FUND : 01  GENERAL FUND 

Vendor/Addr R e m i t  name Tax I D  nurn Deposit type ABA nun A c c o u n t  num 
Reg R e f e r e n c e  Date Deecription FD RESO P OBJE S I T  GOAL FUNC RES DEP T9MP L i q  Amt Net: Araount 

* - - - - - - * - - - - - - - - * * * - - - - - - - - - - - - - - - - - - - - * - - * * - - - - - - - -+ - * * * * * - * - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - -+ - - * * * * - - * - - - - - - - - - - - - - - - - - * - - - - - - -  

010002/00 AtDAR ACADEMY 

836 W-170730 10/13/2016 SEPTEMBER 1 01-6500-0-5860-102-5750-1180-002-000 NH P 4,656.56 4.658.56 
TOTAL PAYMENT AMOUNT 4,658.56 4,658.56 

010669/00 AWAMBRA & SIERRA SPRINGS 

17 PO-170016 10/13/2016 4782453092216 1 Ol-8150-0-4300-106-0000-8110-007-000 N?4 P 111.97 111.97 
6 1  W-170059 10/13/2016 4781257092216 1 01-0000-0-4300-112-0000-3600-007-000 NN P 53.53 53.53 

474 W-170417 10/13/2016 4780794092216 1 01-0000-0-4300-110-0000-7200-004-000 NN P 47.54 47.54 
579 PO-170502 10/13/2016 4781839092216 1 01-0000-0-4300-475-3200-2700-015-000 NN P 38.04 38.04 

TOTAL PAYMENT RpII)UNT 251.08 ' 251.08 

021763/00 ALL STAR RENTS eC 
800 PO-170701 10/13/2016 630855-10 1 01-8150-0-5600-106-0000-8110-007-000 NN P 97-15 97.15 

TOTAL PAYMENT M V N T  97.15 ' 37.15 

011617/00 AMAWR STAGE LINES 

1011 PO-170870 10/13/2016 CHARTER 66493 1 01-0000-0-5865-472-1110-4200-014-915 NN F 2,309.02 2,309.02 
TOTAL PAYMENT AMOUUT 2,309.02 + 2,309.02 

017075{00 AMERICAN RIvER SPEECH INC. - 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 6,596.00 6,596.00 

TOTAL PAYMENT AMOUNT 6,596.00 6,596.00 

018649/00 ASSOCIATION FOR SUPERVfSION h 

1 01-D000-0-5800-105-0000-7200-005-000 NN P 1.843.70 1,843.70 
TOTAL PAYMENT AMOUNT 1,843.70 1,843.70 

1049 PO-170901 10/13/2016 1426824 1 01-0000-0-5300-101-0000-7150-002-000 NN F 89.00 89.00 
TOTAL PAYMENT AMOUNT 89.00 89.00 



81 CENTER UNIFIED SCHOOL DIST.  
10-13-16 

ACCOUNTS PAYABL6 PRELIST 514416 APYSOO H.02.05 10/13/16 PAGE 2 
BATCH: 0019 10-14-16 ss O p e n  a> 
FUND : 01 GENERAL m 

Vendor/Mdr R e m i c  name Tax ID num Deposit type ABA n u n  Account num 
R e q  R e f e r e n c e  Date D e s c r i p t i o n  FD RESO P OBJE S I T  OOAL FUNC RES DEP T9MP L i q  Amt N e t  Amount 

-_---------------------------------------------------------------------------*------------------------------------------------------ 

010400/00 AT&T 

521 PO-170445 10/13/2019 26813481008413 1 01-0000-0-5930-106-0000-8110-007-000 NN P 9.40 9.40 
TOTAL PAYMENT AMOUNT 9.40 9-40 

017561/00 BAIONI, KIM 

1054 W-170904 10/13/2016 FSIMB-PCDB 1 01-0000-0-5200-475-3200-1000-015-000 NN F 25 + 00 25.00 
'IOTAL PAYMENT AMOUNT 25.00 25.00 

021669/00 BAIONI, RON 

1010 PO-170869 10/13/2016 RsIHe WWeS 1 01-3010-0-4300-371-1110-1000-012-000 NN F 11.17 11.27 
TOTAT+ PAYMENT AMOUNT 11.27 11.27 

021245/00 BEYOND ADAPTIVE 

691 W-170654 10/13/2016 3291 1 01-6500-0-4300-102-5750-1110-002-000 NN F 70.19 78.48 
TOTAL PAYMENT AMOUNT 78.48 78.48 

021353!00 B I O  RAD LkBORATORIES 

53 W-170051 10/13/2016 901589191 1 01-OOOO-0-4300-472-1110-1000-014-000 NN P 374.04 374.04 
TOTAL PAYMENT AMOUNT 374.04 374.04 

607 PO-170528 10/13/2016 14422286 1 01-0000-0-4300-105-0000-7200-005-000 NN F IS?. 11 157.14 
TOTAL PAYMENT AMOUNT 157.14 157. f 4  

019075100 BRIGHT FUlQRES THERAPY 

841 W-1-10732 10/13/2016 3332 

022597r'OO BSN SPORTS 

721 W-170620 10/13/2016 98266336 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 10,480.00 18,480.00 
MTAL PAYMENT AWtRST 18,480.00 18,480.00 

1 01-0000-0-4300-472-1550-1000-014-782 NN f 459.39 459.39 
TDTAL PAYMENT AMOUNT 453.39 459.39 





81 CENTER UNIFIED SCHOOL DIST. 
10-13 -16 

ACCOUNTS PAYABLE PRELIST 514416 APYSOO H.02.05 10/13/16 PAGE 4 
BATCH: 0019 10-14-16 <c Open 
kmJO : 01 GENERAL FUND 

Vendor/Addx Remit name Tax ID nuln Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P O B m  SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

- - - - -_ - - - -_ -_ -_ - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - *  

016761/00 CPM EDUCATION& PROORAM 

989 PO-170857 10/13/2016 1607528-IN 1 01-0037-0-4100-103-1110-1000-003-000 NN F 428.65 427.08 
TOTAL PAYMENT AMOONT 427.08 + 427.08 

014300/00 CREATIVE NOTEBOOK SOLUTIONS 

323 PO-170284 10/13/2016 6166 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 613.15 613.15 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 97.62 97.62 

TOTAL PAYMENT AMOUNT 710.77 + 710.77 

1 01-0000-0-4300-101-1110-1000-002-995 NN F 135.43 114.00 
TOTAL PAYMENT AMOUNT 114.00 114. 00 

994 PO-170906 10/13/2016 MILEAGE 1 01-5630-0-5800-601-1421-1000-017-000 NN F 158.76 158.76 
TOTAL PAYMENT AHOUNT 158.76 150.76 

014858fOO DERSON, CRAIG 

1059 W-170911 10/13/2016 RE=-FOOD 1 01-0000-0-4300-106-0000-0110-007-000 NN F 120.21 120.21 
TOT& PAYMENT AMOUNT 120.21 + 120.21 

t .a . 
016855f00 DEPARTMENT OF TOXIC SUBSTANCES 

1073 PO-170921 10/13/2016 201632600 1 01-8150-0-5800-106-0000-8110-007-000 NN P 232.50 232.50 
TOTAL PAYMENT AMOUNT 232.50 232.50 

011613f00 DITTO PRINT & COPY 

985 PO-170900 10/13/2016 5362 1 01-0000-0-5800-234-0000-2700-000-000 NN F 143.12 143.12 
TOTAL PAYMENT AMDUNT 143.12 143.12 





81 CENTER UNIFIED SCHOOL DIST. 
10-13-16 

ACCODNTS PAYABLE PRELIST J14416 APY5OO H.02.05 10/13/16 PAGE 6 
BATCH: 0019 10-14-16 cc open >> 

FUND : 01 GENERAt fOND 

Vendor/Ad& Remit name Tax ID nurn Depoeit type naA num Account num 
Req Reference bate Demcripeion FD RESO P OBJE SIT GO?& FUNC RES DEP T9MP Liq ~ m t  Net AmDunc 

-------*---***--------*--------------*---*-*************-------------*--------*+*------****************-*-----------*-**-****------- 

022347/00 GIVE SOMFPHWG BACK IL 

1047 PO-170899 10{13/2016 114126.0 1 01-0000-0-5800-105-0000-7190-005-000 NN F 11,250.00 11,250.00 
TOT& PAYMENT AMD[IEIT 11,250.00 11.250.00 

1 01-6900-0-4300-102-5750-1110-002-000 NN F 375.86 373.16 
TOTAL PAYMENT AMOUNT 373.16 373.16 

017603lOO HONT, CAROL - - 
389 PO-170348 10#1312016 JULY 
389 PO-170348 10{13{2016 AUD 
309 PO-190340 10/13/2016 SEPT 

1021 PO-170879 10/13/2016 PARKING 

018990f00 INTERSTATE BATTERIES 

78 PO-170076 10/13/2016 10092964 

017830100 MACEX, LESLIE 

1 01-0000-0-5200-101-0000-7150-002-000 NN P 0.59 0 .59  
1 01-0000-0-5200-101-0000-7150-002-000 NN P 4.43 4.43 
1 01-f1000-0-5200-101-0000-7150-002-000 NN P 23.65 23 -65 
1 01-0000-0-5200-101-0000-7150-002-000 NN F 7.00 7.00 

TOTAL PAYMENT AMOUNT 35.67 35.67 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 301.62 301.62 
TOTAL PAYME?JT AMOUNT 301.62 301.62 

993 W-170863 10/13/2016 reimb eupplies 1 01-0000-0-4300-240-1110-1000-011-000 NN F 82.74 82.74 
MTAL PAYMENT AMOUNT 02.74 82.74 
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81 CENTER UNIFIED SCHOOL DIST. 
10-13-16 

ACCOUNTS PAYABLE PRELIST 514416 APY500 H.02.05 10/13/16 PAGE 0 
BATCH: 0019 10-14-16 cc Open r> 
FIIND : 01 GENERAL FUNf) 

Vendor/Ad& Remit name T a x  I D  n w  Deposit type rn nun ~ecounc num 
Req Reference Date Description FD RESO P OBJE S I T  GOAL FDUC RlZS DBP T9MP Liq Amt Net Amount 

-++-___-- - - - - - -_- - - - - - - - - - - - - * * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+* - - - - - - - - - - - - - - - - - - - - - - - - - -  

017576 (COWINOED) .IIC 

014358/00 OPFER, JULIE 

013900/00 ORANGE COUNTY DEPT OF ED 

1 01-0000-0-4300-234-1110-1000-006-ODD NN P 
1 01-0000-0-4300-234-1110-1000-000-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-0000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-1000-008-000 NN F 
1 01-0000-0-4300-234-1110-1000-008-000 NN P 
1 01-0000-0-4300-234-1110-10000-008-000 NN F 
1 01-0000-0-4300-115-0000-7700-007-000 NN P 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 
1 01-8150-0-4300-106-0000-8110-007-000 NN F 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 

TDTAt PAYMENT AMOUNT 3,362.41 + 

1 01-3010-0-4300-240-1110-1000-011-000 NN f 59. bQ 59.80 
TOTAL PAYNGNT W O N T  59.80 53.80 

1 01-3010-0-5200-103-1110-1000-003-832 NN F 3,500.00 3,500.00 
TOTAL PAYMENT AMOUNT 3,500.00 3,500.00 

019700/00 PITNEY BOWES GLOBAG FINANCIAL 8- 

1052 Po-170903 10/13/2016 3100569351 1 01-0000-0-7439-105-0000-9100-005-000 NN P 1,230.61 1,230.61 
MTAL PAYMENT AMOONT 1,230.61 1,230.61 

020590/00 PLACER COUNTY TAX C D L L E m R  

1040 PO-170890 10/13/2016 023-200-025-000 1 Dl-0000-0-5800-106-OODD-8200-007-000 NN P 27.46 27.46 
1040 PO-170890 10/13/2016 023-200-033-000 1 01-0000-0-5800-106-0000-8200-007-000 NN P 27.46 27.46 
1040 W-170890 10/13/2016 023-221-009-000 1 01-0000-0-5800-106-0000-6200-007-000 NN P 27.46 27.46 
1040 PO-170090 10/13/2016 023-221-010-000 1 01-0000-0-8800-106-0000-8200-007-000 NN P 27.46 27.46 
1040 PO-170890 10/13/2016 023-221-011-000 1 01-0000-0-5800-106-0000-6200-007-000 NN F 27.46 27.46 

TOTAL PAWENT AMDUNT 137.30 + 137.30 



8 1  CENTER ONIFIED SCHOOL DIST. 
10-13-16 

ACCOONTS PAYABLE PRELIST 314416 APY5OO H.02.05 10/13/16 PAGE 9 
BATCH: 0019 10-14-16 << open >> 
FUND : 01 GENERAL FUND 

Vendor/Addr R e m i t  name Tax I D  num Deposit type ABA num Account num 
R e q  Reference D a t e  Descr ipt ion  FD R6SO P OBJ6 SIT GOAL m C  RES DEP T9MP L i q  Amt Net Funovnt 

-------__---_-____-------------------------------------------------------------------*----------------------------------------------  

011345/00 PLACER LEARNING CENTER 

900 PO-170852 10/13/2016 SEPTPIBER 1 01-6500-0-5B00-102-5750-1180-002-000 NH P 16,805.26 16,885.26 
'IDTAL PA= AMOUNT 16.005.26 16,885.26 

014069/00 P U T T  ELECTRIC SUPPLY INC - 
28 PO-170027 10/13/2016 K462878 PARTIAL 

1027 W-170883 10/13/2016 K426044 
1044 PO-170837 10/13/2016 K462870 

022525100 WST-IT LLC 

016973{00 PROJECT LEAD THE WAY 

021194/00 PRDDENTUlL OVERALL SUPPLY IUC 

82 PO-170079 10/13/2016 180259486 

011242100 RELIANCE COMMUNICATIONS LLC 

1033 W-170832 10/13/2016 91345 

014024/00 REMEDIA PUBLICATIONS 

624 PO-170545 10/13/2016 465488 

1 01-8150-0-4300~106~0000-8110-007-000 NN P 125.25 125.25 
1 01-0000-0-4300-111-0000-8200-407-939 NN F 4,717 .04  4,717.04 
1 01-0000-0-4300-111-0000-8200-007-933 NN F 601.00 601.00 

TOTAL PAYMENT AMDtINT 5,443.29 5 ,443 .29  

TOTAL 

1 01-6382-0-4300-472-1110-1000-014-000 NN P 3,605.04 3 ,605 .04  
101-6302-0-4300-472-1110-1000-014-000 NN P 540.00 540.00 

TOTAL PAYMENT AMOUNT 4,145.04 4 ,145 .04  

1 01-0000-0-5600-112-0000-3600-007-000 NN P 67.89 
TOTAL PAYMENT AMOUNT 67.89 

1 01-0000-0-5800-103-0000-7200-003-000 NN F 6,811.00 6 ,011 .00  
TOTAL PAYMENT AMOUNT 6,811.00 6 ,811 .00  

1 01-6500-0-4300-102-5770-1110-002-000 YN F 110.78 109.90 
TOTAL PAYMENT W O N T  109.98 109.98 
TDTAL USE TAX AMdUNT 8.80  



81 CEF4TER UNIFIED SCHOOL DIST. 
10-13-16 

ACCOUNTS PAY-= PRELIST 514416 APYSOO H.02.05 10/13/16 PAGE 10 
BATCH: 0019 10-14-16 cc Open rr 
FIIND : 01 G r n l m L  FOND 

Vendor/Addr Remit name Tax ID nun Deposit type AaA num Account nun 
Req Reference Date Deecription FD RESO P OB3E SIT OaAt TONC RE$ DEP T 9 W  Liq Amt Net Amount 

*------------------------*---*-------*------***-----------------+---*---------------**------**----------------*--------**---*------- 

010546/00 RIVERSIDE PUBLISHING CO. 

018524/00 ROSS RECREATION EQUIP CO.1NC. 

1 01-8150-0-4300-106-0000-8110-007-000 NN F 220.75 220.75 
TOTAL PAYMENT AMOUNT 220.75 220.75 

010315i00 SAC CO OFFICE OF ED FIN SVCS 

907 PO-170861 10/13/2016 170371 1 01-0000-0-4300-110-0000-7200-004-000 NN F 199.00 199.00 
TOTAL PAYMENT AMOUNT 199.00 193.00 

010552/00 SAC VAb J A N I M R W  

010266100 SACRAElENTO COUNTY UTILITIES 

020981!00 SAVE MART SUPEF!K&METS 

015490/00 SCHOOL APPTSTIIDE 

570 PO-170491 10/13/2016 1423 

1 01-0000-0-9320-000-0000-0000-000000 NN P 1,960.66 1,960.66 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 627.49 627.49 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,073.31 1,073.31 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 295.75 295.75 

TOTAL PAYMENT AMOUNT 3,957.21 * 3,957.21 

1 01-0000-0-5520-106-0000-8110-007-000 NN P 624.19 624.19 
1 01-0000-0-5520-106-0000-8110-007-000 NN P 271.51 271.51 
1 01-0000-0-5520-106-0000-8110-007-000 NN P 3,233.41 3,233.41 

TOTAL PAWENT AMDIMT 4,129.11 4,129.11 

1 01-6500-0-4300-102-5750-1110-002-000 NN P 24.44 24.44 
1 01-6500-0-4300-102-5750-1110-002-000 NN P 21.91 21.91 

TOTAL PAYMENT M [ M T  46.35 46.35 

1 01-0000-0-4300-472-0000-2700-014-000 NN F 996.00 996.00 
TOTAL PAYMENT AMOtJNT 996.00 996.00 



81 CENTER UNIFIED SCHOOL DIST. 
10-13-16 

ACCOUNTS PAYABLE PRELIST 514416 APY500 H.02.05 10/13/16 PAGE 11 
BATCH: 0019 10-14-16 sc Open .> 
FIRm : 01 GENERAL FUND 

vendor/Addr Remit name Tax I D  num Deposit type ABA nun Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FfMC RES DBP T9MP Liq Amt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

oie297/00 SCHOOL SERVICES OF cuIrnmu Jr 
755 PO-170659 10/13/2016 W092051-IN 1 01-0000-0-5200-110-0000-7200-004-000 NN F 205.00 205. DO 

TOTAL PAYMENT AMOUNT 205.00 205.00 

01693 Of00 SCHOOL SPECIALTY/CtASSROOM DIR - 
815 W-170720 10{13/2016 30010261979 2 01-0000-04300-240-0000-2700-011-000 NN F 268.22 258.24 
815 PO-170720 10/13/2016 308102619791 1 01-0000-0-4300-240-1110-1000-011-000 NN F 115.91 115.91 

TOTAL PAYMENT AMOUNT 374.15 374.15 

011500/00 SCHOOLS INSUWWCE AUTHORITY 

PV-171030 10]13/2016 October 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 48,711.86 ' 

016043f00 SHELTONS UNLIMITED MECHANICAL - 
976 W-170838 10/13/2016 16-10326 1 01-8150-0-5600-106-0000-8110-007-000 NN P 72.00 72.00 

TOTAL PA- A M U ~  72.00 72. no 

0208111Eh0 SHRED-IT U S A  LLC 

499 m-170430 10/13/2016 8120871940 

019771/00 SOCIAL THINKING 

1 01-0000-0-5800-472-0000-2700-014-000 NN P 36.57 
TOTAL PAYMGNT AMDUNT 36.57 

1 01-0000-0-5510-106-0000~BllO-007-000 NN P 60,729.90 80.729.90 
TOTAL PAYMENT AMDONT 80,729.90 * 80,729.90 

1 01-6512-0-4200-102-5001-3110-003-000 NN F 285.91 285.91 
2 01-6512-0-4300-102-5001-3110-003-000 NN F 116.49 103.10 

TOTAL PAYMENT AMOUNT 389.09 389.09 



81 CENTER UNIFIED SCHWL D I S T .  
10-13-16 

ACCOUNTS PAYABLS PRELIST 514416 MY500 H.02.05 10/13/16 PAGE 12 
BATCH: 0019 10-14-16 zc Open >> 
FOND : 01 GENERAt FUNU 

V e n d o r / A d d r  R e m i t  name Tax I D  nun D e p o s i t  type ABA nun Account nun 
R e q  R e f e r e n c e  Date D e s c r i p t i o n  FD RESO P OBJE S I T  OOAG F[INC RES DIP T9MP L i q  Amt N e t  A m u n t  

- - - - - - - - - - - - ~ - - - - - - - - - - ~ - - - - - - - - - - - - - - - - - + - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - . ~ - ~ - - - - - - - - - - - - - - - - * - - - - - - - ~ ~ ~ ~ ~ - - * *  

021450/00 SOUND & SIGNAL MC. - ., .. 
1 01-8150-0-4300-106-0000-8110-007-000 NN F 243.00 243.00 
2 01-8150-0-5800-106-0000-8110-007-000 NN F 180.00 180.00 

TOPA3i PAYMENT AMOUUT 423.00 423.00 

010137/00 STATE BOARD OF EQCIAtIZATION 

017285100 TEACHERINNOVATIONS INC 

618015fOQ TOME'KINS, SHELLEY 

1 01-0000-0-5800-112-0000-3600-007-000 NN P fiQ.34 
TOTAL PA- AMOUNT 60.34 

1 01-0000-0-5800-236-1110-1000-009-000 NN F 912,dO 302.40 
TOTAL PAYMENT AMOUNT 302.40 302.40 

1065 PO-170916 10/13/2016 REIMB-MATERIAL 1 01-5630-0-4300-601-1421-1000-017-000 NN F Sd.76 
TOTAL PAYMENT AMOUNT 50.76 

1 01-0370-0-4400-115-0000-7700-007-000 YN F 2,434.47 2,271.45 
TOTAL PAYMENT AMOUNT 2,271.45 2,271.45 
TOT- USES TAX AM3UNT 181.72 



81 CENTER f M I F I E D  SCHOOL DIST. 
10-13-16 

ACCOUNTS PAYABLE PRELIST Jl4416 APY500 H.02.05 10/13/16 PAGE 13 
BATCH: 0019 10-14-16 44 open >> 
FtMD : 01 GENERAL FOND 

Vendor/Addr Remit name Tax I D  nun Deposit type ABA num Account num 
R e q  Reference Date D e s c r i p t i o n  FD RESO P OBJE S I T  GOAL FUNC RES DRP T9MP L i q  Amt Net Amount 

------------------------------------------------------------------------------------------*----------------------------------------- 

011554/00 TRACTOR SUPPLY CO 

010139/00 TRaXELL C O ~ I C A T I O N S  INC 

016370/00 TWIN RIVERS DNIFIED SCH D I S T  

016252f00 WALTON ENGINGERINQ INC 

87 PO-170084 10/13/2016 106876 

010843100 WILCO SUPPLY 

39 PO-170038 10/13/2016 16H2302101 

1 01-0000-0-5800-105-0000-8300-005-000 NN P 11,833.33 11.833.33 
TUTAL PAYMENT AMOONT 11,833.33 11,833 -33  

1 01-0000-0-5800-110-0000-7200-004-000 NN P 99.00 99.00 
1 01-0000-0-5800-110-0000-7200-004-000 NN P 99.00 99.00 

MTAL PAYMENT AMOWNT 198.00 190.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 975.00 975.00 
TOTAL PAYMENT AMOUNT 975.00 975.00 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 125.00 125.00 
TDTAL PAYMENT AMDOUT 125.00 125.00 

TOTAL FUND PAlMCNT 363,175.08 " 
TOTAL USE TAX AMOUNT 190.52 



01 CENTER UNIFIED SCHOOL DIST. 
10-13-16 

ACCOUNTS PAYABLE PRELIST 514416 APY500 H.02.05 10/13/16 PAGE 14 
BATCH: 0019 10-14-16 <z Open >> 
FOND : 09 CURTER SCHCQLS 

VendorlAddr Remit name Tax ID nun Deposit type ABA nun Account nun 
Req ReTerence Date Deecription FD RESO P OBJE SIT COAL FUNC RES DPP T9MP Liq Amt Net Amount 

---------------------------------------*-------------------------------------------------------------------------------------------- 

010669/00 ALHAMBRA 6 SIERRA SPRINGS 

456 W-170397 10/13/2016 4779099092616 1 09-0700-0-4300-503-1110-1000-010-000 NN P 11-60 11.60 
TOTAL PAYMENT M U N T  11.60 11.60 

lWfAbFm3D PAYMENT 11.60 ** 11.60 



81 CENTER UNIFIED SCHWL DIST. 
10-13-16 

ACCOUNTS PAYABtE PREtfST 514416 APY5OO H.02.05 10/13/16 PAGE 15 
BATCH: 0019 10-14-16 zc open >> 

FUND : 13 CAFETERIA Fmll 

Vendor/Addr Remit name Tax I D  n w  Deposit type A M  num Account n m  
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DEP TYMP Liq ~ m t  Net w u n t  

- - - * - - - - - - - * - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - * - - - - - - - - - - *+ " - - - - * * - - - - * * - - - - * - - - - - - - - - - - - - - - * - * - - - - - - - - - - - - - - - - - - -  

020098/00 BIG TRAY - 
011205/00 CDLnmE SHOCK YOGURT 

011602100 DANIELSEN CO.,  THE 

016670fOO FATCAT BAKERY 

100 PO-170110 10/13/2016 11848 

1 13-5310-0-4400-100-0000-3700-007-000 NN P 157.55 157.55 
1 13-5310-0-4400-108-0000-3700-007-000 NN P 69.55 69.55 
1 13-5310-0-4400-108-0000-3700-007-000 NN P 30.33 30.33 

TOTAL PAYMENT A M O W  257.43 257.43 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 214.00 214.00 
TOTAL PAYNENT M O N T  214.00 214.00 

2 13-5310-0-4300-108-0000-3700-007-000 NN P 57.36 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1.882.98 

TOTAL PAYMWT AMOUNT 1,940.34 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,100.00 
TOTAL PAYMENT AMOOXT 2,100.00 

021080/00 GOLD STAR MODS INC - 
700 W- l f0610  10{13!2016 1737563-1104636 113-5310-0-4700-108-0000-3700-007-000 NN P 2,474.86 
708 W-'l7OblO 14113f2016 1906616-1110670 113-5310-0-4700-108-0000-3700-007-000 NN P 10,194.69 

TOTAL PAYMENT AMOUNT 12,669.55 * 

192 PO-170165 10/13/2016 inv0000006439 1 13-5310-0-5300-108-0000-3700-007-000 NN P 670.95 
TOTAL PAYMENT A M O W  670.95 

017267#00 LASER AGE 

1020 PO-170886 10/13/2016 82654 1 13-5310-0-4300-108-0000-3700-007-000 NN F 117.72 117.72 
TOTAL PAYMENT AMOUNT 117.72 117.72 



81 CENTER UNIFIED SCHOOL DIST. 
10-13- 16 

ACCOUNTS PAYABLE PRELIST 514416 APY5OO H.02.05 10/13/16 PAGE 16 
BATCH: 0019 10-14-16 sc Open >> 
FUND : 13 CAFETERn FUND 

Vendor/Addr Remit name T a x  I D  num D e p o s i t  type ABA num Account num 
R e q  Reference Date Description FD RESO P OBJg SIT GO?& PDNC RES DEB T9MP Liq Amt N e t  Amount 

- - - - - - - - - * - - - - - - - - * - - - - - -~~~~-- - - - - - - * - - - - - - - - - -+- - - * ** - - - - - - - - * - - - - - - - -~- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * ** - -~~~~~ 

olisao/oo M A R R I O ~  HOTEL/ANAHEIM - 
W-171031 10/13/2016 COII~-9488350 13-5310-0-5200-108-0000-3700-007-000 NN 

TOTAL PAYMENT AMOUNT 561.33 * 

019993/00 PROPACIFIC FRESH 

113-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 N'N P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 16,985.64 * 

021194{180 PRWDEUTULf. OVERRLL SUPPLY TNC 

101 W-170111 10/13/2016 180259485 1 13-5310-0-5800-108-0000-3700-007-000 NN P 44.68 44.68 
101 W-170111 10/13/2016 100260054 1 13-5310-0-5800-108-0000-3700-007-000 NN P 44.68 44.68 

a 
TOTAL ~AYMENT AHOONT 89.36 * 89.36 

011422100 SYSCO OF SAN FRAt4CISCO 

09 PO-170103 10/13/2016 610042235 2 13-5310-0-4300-108-0000-3700-007-000 NN P 383.77 383.77 
89 PO-170103 10/13/2016 610042235 1 13-5310-0-4700-108-0000-37001-007-000 NN P 2 ,173.01  2,173.01 
89 PO-170103 10/13/2016 610042236-1740437PUCOR 1 13-5310-0-4700-108-0000-3700-007-000 NN P 49.65 '43.65 

TOTAL PAYMENT AMOUNT 2,606.43 * 2,606.43 

015170/00 WILLIAMS, RACHAEL 

i. 
1 13-5310-0-8634-000-0000-0000-000-000 NN F 22.40 22.40 

TOTAL PAYMENT AMOONT 22.40 22.40 

TOTAtFt7ND PAYMENT 38,235.15 ** 

TOTAL BATCH PAYMENT 401,421.83 *** 
TOTAL USE TAX AMOUNT 190.52 

TOTAL DISTRICT PAYMENT 401,421.03 **** 
TDTAL USE TAX AMDUNT 190.52 

TOTAL FOR AI.& DISTRICTS: 401,421.83 **** 
TOTAL USE TAX AMOUNT 190.52 

Number of varrante t o  be printed: 100, not counting voids  due t o  ~ t v b  overflows. 





8 1  CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCODNTS PAYABLE PRELIST 514741 APYSOO H.02.05 10/20/16 PAGE 1 
BATCH: 0020 10-20-16 cc Open >, 
m : 0 1  GENERAL FDND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA nun Account nwa 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL FUNC R65 DEP T9MP L i q  Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

016883/00 123 OFFICE SOLOTION 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,417.50 1,417.50 
1 01-0000-0-9320-000-0000-0000-000-000 NN F 202.50 202.50 

TOTAL PAYMENT AMOlRJT 1,620.00 1,620.00 

010669/00 ALHAMBRA & S I W  SPRINGS 

163 W-170142 10/20/2016 14871405100716 1 01-6500-0-4300-102-5001-2700-002-000 NN P 58.16 58.16 
600 EO-170529 10/20/2016 4780818100616 1 01-0000-0-4300-105-0000-7200-005-000 NN P 23.58 23.58 

TOTAL PAYMENT AMDUNT 81.74 E l .  74 

021763fOO ALL STAR RENTS - 
800 PO-170701 10/20/2016 631762.10 101-8150-0-5600-106-0000-8110-007-000 NN P 450.09 450.89 

TOTAL PAYMENT AMOUNT 450.89 450.89 

022584iOO APPLE INC. 

022066/00 ARROW PLUMBING INC 

1 01-6387-0-4300-472-1110-1000-014-000 NH F 192.24 192 -24 
2 01-6387-0-4400-472-1110-1000-014-000 NN F 3,800.52 3,800.52 
3 01-6397-0-5600-472-1110-1000-014-000 NN F 199.00 199.00 

TOTAL PAYMENT AMOUNT 4.191.76 4.191.76 

1 01-8150-0-5800-106-0000-0110-009-000 NN F 220.00 220.00 
TOTAL PAYMENT AMaUNT 220.00 ' 220.00 

904 PO-170793 10/20/2016 9391020109 1 01-0000-0-5930-106-0000~8110-001-000 NN P 6,554.21 6.554.21 
TOTAL PAYMENT AMOUNT 6,554.21 6,554.21 

018533/00 ATKINSON ANDELSON UIYA RUDD - 
1 01-0000-0-5880-105-0000-7200-005-000 NE P 4,660.69 4,660.69 

TOTAL PAYMENT AMOlRJT 4,660.69 4,660.69 



81 CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCaIINTS PAYABLE PRELIST 514741 APY500 H.02.05 10/20/16 PAGE 2 
BATCH: 0020 10-20-16 cc Open 
m : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID nwn Depoeit type num Account nwn 
R e q  Reference Date Description FD RESO P OBJE SIT GOAL FfMC RE9 DEP TYMP Liq Amt Net Amount 

-----------------__----------------------*------------------------------------------------------------------------------------------  

021604/00 ATLAS D1SEJOSRt INDUSTRIES 

1 01-0000-0-5525-106-0000-8110-007-000 NN P 209.54 209.54 
1 01-0000-0-5525-106-0000-Ello-007-000 NN P 504.15 504.15 
1 01-0000-0-5525-108-0000-8110-007-000 NN P 933.00 933.00 

TOTAL PAYMENT AMOUNT 1,646.69 * 1,646.69 

1098 #)-170939 10/20/2016 RE= ADAPTERS 1 01-0000-0-4300-475-3200-1000-015-000 NN F 26.97 26.97 
1095 PO-170947 10/20/2016 REIN PARTS 1 01-0000-0-4300-371-1110-1000-012-000 NN F 90.93 90.93 

TOTAL PAYMENT AMDUNT 117-90 117.90 

Ol0442/00 BAR HEIN *Y 
1 01-0000-0-4300-106-0000-8110-007-000 NN P 75.90 75.98 

TOTAL PAYMENT A M O ~  75-90 • 75.98 

010537/00 BISHOP, APRIL 

1068 PO-170928 10/20/2016 FSIMB PARKING 1 01-0000-0-5200-115-0000-7700-007000 NN F 26.M 25.00 
TOTAL P A E N T  AMDUNT 25.00 25.00 

021670100 CAPIML ACADEMY 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,596.88 3.596.88 
1 01-6500-0-5800-102-5750-1180-002-0 NN P 400.00 400.00 

TOTAL PAYWENT A M O M '  3,996.88 3,996.08 

011374{00 CAeITOL MECWICAfi INC 

1 01-8150-0-5800-106-0000-8110-007-000 NN P 480.00 480.00 
1 01-8150-0-5800-106-0000-8110-007-000 NN F 400.00 400.00 

TOTAL PAYMENT AMOUNT 880.00 ' 880.00 



8 1  CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCOONTS PAYABLE PRELfST 514741 APY5OO H.02.05 10/20/16 P X E  3 
BATCH: 0020 10-20-16 << Open rr 

FUND : 01  GENERAL FUND 

Vendor/nddr Remit name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date D e s c r i p t i o n  FD RESO P 08- SIT GOAL FUNC RBS DEP T9MP Liq AmC Net Amount 

--------------------------------------------------*----------------------------*---------------------------------------------------- 

020305/00 COW GO- INC.  

010236/00 CREATIVE BUS SALES 

021797f00 D3 SPORTS INC 

018507100 DILES, JACQUELYN 

596 PO-170515 10/20/2016 AUG-OCT 

1 01-0000-0-4400-472-0000-2700-014-000 NN F 1,878.72 1.070.72 
1 01-6387-0-5800-472-1110-1000-014-000 NN F 2,637.10 2.037.10 
1 01-0000-0-4300-115-0000-7700-007-000 NN P 108.50 108.58 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 65.09 54.50 

TOTAL PAYMENT AMOUNT 4,878.90 4,878.90 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 399.97 399.97 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 418.74 418.74 

TOTAL. P A W  AMOUNT 018.71 * 818 - 7 1  

1 01-7226-0-5800-472-1110-1000-014-000 NN F 2.278.80 2,278.80 
1 01-0000-0-5800-112-0000-3600-007-000 NN F 1,313.28 1,313.28 
2 01-8150-0-5800-106-0000-6110-007-000 NN F 30.24 30.24 

TOTAL PAYMENT AHOlJNT 3.622.32 3,622.32 

1 01-0000-0-5210-105-0000-7200-005-000 NN P 45.85 45.85 
TOTAL PAYMENT N f M T  45.05 * 45.85 

018448/00 DRIVE LINE S W I C E  INC. - 
1 01-0000-0-4300-112-0000-3600-007-000 NN F 843.49 043 -49 

TOTAL PAYMENT WUHT 843.49 843.49 

010336/00 ECOTECH PEST MANROEMENT W C  

1 01-0000-0-5500-106-0000-8110-007-000 NN P 1,500.00 1,500-00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 787.00 787.00 
1 01-0000-0-5500-106-0000-B110-007-000 NN P 2,000.00 2,000.00 

TOTAL PAYMENT A M O W  4,287.00 4,287.00 



81 CENTER UMIFIED SCHOOL DIST. 
10-20-2016 

ACCOUNTS PAYABLE PRELIST Jl4741 APYSOO H.02.05 10/20/16 PA06 4 
BATCH: 0020 10-20-16 cc Open 
FfRJD : 01 GENER?AL m 

Vendor/Addr R e m i t  name Tax ID num D e p o s i t  type ABA num A c c o u n t  nurn 
R e q  Reference Date D e s c r i p t i o n  FD RESO P OBJE SIT a RINC RES DEP T9MP L i q  ~ m t  N e t  aumunl: 

- - - - - - - - - - - - - - - - - - -+~-~ - * * * *~~~~- - - - - - - - - - - -~ - - - * - - - - - - - * * * - - - - - - - * * - - - - - - - - - - - - - - - - - - - - - - - * * * * - - - - - - - * * - - - - - -~ - -~ - - - - - - - * - *~~~~** *~  

011569100 EMC PUBLISHING 

879 W-170169 10/20/2016 10773447 1 01-0037-0-4100-103-1110-1000-003-000 NN I? 20,641.72 28,529.02 
TOTAL PAYMENT RMOUNl' 28,529.02 ' 28,529.02 

010592/00 6UING IRRIOATION PRODUCTS 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 05.59 85.59 
TOTAL PAYMENT AMOUNT 85.59 85.59 

019704fOO FRXSCH, JOYCE 

1094 PO-170937 10/20/2016 RE- MICROWAVE 1 01-0000-0-4300-371-0000-2700-012-000 NN P 81.69 81.69 
TOTAL PAYMENT AHDUNT 81.69 + 81.69 

1 01-0150-0-4300-106-0000-8110-007-000 NN P 104.25 104.25 
TOTAL PAYMENT M [ M T  104.25 104.25 

021764/00 FtlTUFE FORD OF SA- - 
75 W-170073 10/20/2016 329028 1 01-0000-0-4300-112-0000-3600-007-000 NN P 06.75 86.75 

TOTAL PAYMSNT MRIT 86.75 + 86.75 

017681.~00 GEARY PACIFIC SUPPLY 9 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 262.18 262.16 
WTAL PAYMENT AMOUNT 262.18 + 262.10 

022347k00 GIVE SOMETHING BACK - 
1 01-6512-0-4300-102-5001-3110-003-000 NN P 135.96 135.96 
1 01-6512-0-4300-102-5001-3110-003-000 NN P 19.88 19.88 
1 01-6512-0-4300-102-5001-3110-003-000 NN F 38.46 22.54 

TOTAL PAYMENT AMOUNT 178.38 + 178.38 



8 1  CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCOUNTS PAYABLE PRELIST 514741 APY5OO H.02.05 10/20/16 PAGE 5 
BATCH: 0020 10-20-16 << Open a. 
FCMD : 01 GENERAL FUND 

Vendor/Addr R e m i t  name Tax I D  nw Deposit type ABA n w  Account nwn 
R e q  Reference Date Descript ion FD RESO P 0B.E SIT GOAL F(MC R6S DEP T9HP Liq ~ m t  N e t  Amount 

-------------------------------------------------------------------------------------------------------------*---------------------- 

017718/00 GUIDING WU4DS WC. 

015636/00 HASTIE'S SAND AND GRAVEL 

010602/00 HI-LIN!3 ELECTRICAL L MECH 

017002/00 HOME DEWT CREDIT SERVICES 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 3,649.58 3,649.58 
1 01-6500-0-5800-102-5750-1100-002-000 NN P 180.00 180.00 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 225.00 225.00 
1 01-6500-0-5800-102-5750-1180-002-000 NN P 4,313.14 4,313.14 

TOTAL PA- AMDUNT 8.367!72 8,367.72 

1 01-0000-0-4308-106-0000-8110-007-000 NN P 79.56 79-56 
1 01-0000-0-4300-106-0000-8110-007-000 NN F 1,012.50 1,012.50 

TOTAL PAYMENT AMOUNT 1,092.06 1.092.06 

1 01-0000-0-4300-112-0000-3600-007-000 F4N P 711.24 711.24 
TOTAL PAYMENT AMOONT 711.24 711.24 

1 01-8150-0-4300-106-0000~8110-007-DOD NN P 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
101-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-0110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-00-000 NN P 
1 01-0000-0-4300-106-0000-8110-007-000 NN P 
1 01-0000-0-4300-111-0000-8200-007-000 NN F 

TOTAL PAYHENT AMDUNT 2,358.36 + 

1 01-0000-0-5800-371-1110-1000-012-000 YN F 1,119.58 l , a36 .65  
MTAL PAYMENT AMDUNT 1,036.65 1,036.65 
MTAL USE TAX AMOUNT 82.93 



81 CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCOUNTS PAYAElLE PRELIST 514741 APYSOO H.02.05 10/20/16 PAGE 6 
BATCH: 0020 10-20-15 cc Open as 

FUND : 01 GENERAL FUND 

Vendor/Addr Remit name T a x  ID num Deposit type ABA n m  Account ~ U I I I  

Req Reference Date Description FD RESO P OBJB SIT GCRL FUNC RE!3 DEP TSMP ~ i q  ~ m t  Net Amount 
--_--_-*--__------*-----------------***-----*--*-------------------**---------------------~----~--*-----------*-----*----------~--~~ 

022114/00 IZA DESIGN 

952 PO-170821 10/20/2016 INV36609 1 01-3010-0-5800-371-1110-1000-012-916 NN P 752.00 752.00 
TOTAL PAYMENT AMOUNT 752.00 752.00 

1136 PO-170965 10/20/2016 27-S2146610.001 1 Dl-8150-0-4300-106-0000-0110-007-000 NN P 368.74 360.74 
TOTAL PAYMENT AMOUNT 360.74 368 -74 

016750i00 JUST SEND IT POSTAL CENTER 

699 PO-170603 10/20/2016 ID 1437 
1037 PO-170888 10/20/2016 ACCOUNT 1 

016076#01 LES SCWRB TIRE CENTER 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 71.55 71.55 
TOTAL PAYMENT AMOUNT 71.55 71.55 

101-0000-0-5800-112-0000-3600-007-000 NN P 134.00 134.00 
1 01-0000-0-5000-112-0000-3600-007-000 NN P 120.00 120.00 

TOTAL PAYMENT MOUNT 254.00 254.00 

101-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-009-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN F 
2 01-0000-0-5600-112-0000-3600-007-000 N?4 F 
3 01-0000-0-5800-112-0000-3600-007-000 NN F 

TOTAL PAYMENT AMOUNT 2,937.10 * 
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81 CENTER WIFIGD SCHOOL DIST. 
10-20-2016 

ACCDONTS PAYABLE PAELIST Jl474l APYSOO H.02.05 10/20/16 PAGE 9 
BATCH: 0020 10-20-16 cc Open >> 

l'UND : 01 GENERAL FOND 

Vendor/nddr R e m i t  name Tax ID num Deposit type ARA num Account num 
R e q  Reference Date Description FD REsO P OBJE SIT OOAL F ~ M C  RES DEP T3HP ~ i q  Amt Net ~ m a u n t  

-*------------------***-----------------+-------------------------**---------*-*-------------*--------**------*--------------------- 

010242/00 ROTO-ROOTER PLOWERS 

010552/00 SAC VAL JANfTORuuI 

257 PO-170222 10/20/2016 10212167 

021289/00 SACRAMENTO COUNTY OFF. OF ELl. 

953 PO-110822 10/20/2016 170449 

010266{00 SAcRMENlV COUNTY UTILITIES 

122 PO-170093 10120/2016 50000185866 

1 01-8150-0-5800-106-0000-8110-007-000 NN P 205.00 205.00 
1 01-8150-0-5800-106-0000-8110-007-000 NN P 410.00 410.00 

TOTAL PAYMENT AHOUNT 615.00 + 615.00 

- 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 5,490.37 5.490.37 

TOTAL PAYMENT A M O W  5,490.37 5,490.37 

1 01-3010-0-5200-371-1110-f000-012-916 NN F 405.00 485 .OO 
TOTAL PAYMENT AMDW 485.00 + 405.00 

1 01-0000-0-5520-106-0000-8110-007-000 NN P 835.91 835.91 
TOTAL PAYMENT AKIUNT 835.91 835.91 

1082 W-170932 10/20/2016 RE= CRRT 1 fJ1-0000-0-4300-472-0000-2700-014-000 NN F 19.42 19.42 
TOTAL PAYMENT AMOUNT 19.42 + 19.42 

30 PO-170029 10/20/2016 1627108600 1 01-8150-0-4300-106-0000-8110-007-000 NN P 297.43 297.43 
TOTAL PAYMENT AK)[MT 297.43 297.43 



8 1  CENTER UNIFIED SCHOOL DIST.  
10-20-2016 

ACCOUNTS PAYABLE PREf XST 514741 APYSOO H.02.05 10/20/16 PAGE 10 
BATCH: 0020 10-20-16 ss open >z 
rn : 01  O E .  FUNn 

Vendor/Addr R e m i t  name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Deacript ion Fll RESO P OBJE SIT GDAL FlMC RES DEP T9MP Llq Amt N e t  Amount 

- - - - - - - - - * * * - - - - - - - - - -~ - - -~~~- - -~~** - * * - - - - - * - - - -~ - * * *~~~~- - - - - * - - - - - - * * - - - - - - - - - - - * - - - - - - - - -~ - - - - - - - * - - * - - - - - * * - - - - - - - - - - - - - - - - - - -~  

010376/00 SWZEY BROS. INC. 

018370f00 STANLEY CONVERGENT SECURITY 

33 Po-170032 10/20/2016 13960492 

1 01-0000-0-5515-106-0000-8110-007-000 NN P 3 . 3 h 1 . 0 5  1,182.03 
M T A L  PAYMENT A H O W  1,102.03 1.182.03 

1 01-8150-0-5600-106-0000-B110-007-000 NN P 3 . f 3 1 . 0 1  3,731.01 
TOTAL PAYMENT AMOLWT 3,731.01 3,731.01 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 145- 15 145.15 
TOTAL PA- AMlUNT 145.15 145.15 

1107 W-170448 10/20/2016 29401527139 1 01-0000-0-5800-112-0000-3600-007-000 NN F 4,640.90 4,640.90 
TOTAL PAYMENT AMOUNT 4,640.90 . 4,640.90 

1024 W-170881 10/20/2016 922420 1 01-0370-0-5800-115-0000-7700-007-000 NN F 475.00 475 .OO 
TOTAL PA- AMOUNT 475.00 475.00 

020845/00 W. ROSENAO MOTOR REWINDING - 
016439/00 WEAVER, SANDRA 

1 01-8150-0-5600-106-0000-8110-007-000 NY P 50.00 50.00 
TDTAL PAYMENT AMOUNT 50.00 50.00 

1078 FU-170930 10/20/2016 RE;= GOLF TEE 1 01-0000-0-4300-472-1110-4200-014-909 NN F 502.29 502.29 
TOTAL PAYMENT AMOUNT 502.29 502.29 
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81 CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCO(INTS PAYABLE PRELIST JX4741 APYSOO H.02.05 10/20/16 PAGE 14 
BATCH: 0020 10-20-16 cc Open r> 
FOND : 13 CMETERmFUND 

Vendor/- Remit name Tax I D  num Depoeit type ABA nun ~ccount  num 
R e q  Reference Date Description F'D RESO P 08- SIT GOAL FUNC RE3 DEP T9MP Liq Amt Net Amount 

-----------------------------------------------------------*-------------------------*---------------------------------------------- 

016670/00 FATCAT BAKERY - 
019993/00 PROPACIFIC FRESH 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,100.00 2,100.00 
TOTAL PAYMENT AMOUtW 2,100.00 2,100.00 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 3.459.43 3,459.43 
TOTAL PAYMENT M f M T  3,459.43 3,459.43 



81 CENTER UNIFIED SCHOOL DIST. 
10-20-2016 

ACCOUNTS PAYABLE PU6LIST 514741 APY5OO H.02.05 10/20/16 PAGE 15 
BATCH: 0020 10-20-16 c< Open >> 

FUND : 14 DEFERRED MUNTIXWCE FDND 

Vendor/Rddr Remit name Tax ID num Deposit type ABA num Account nwn 
Req Reference Date Description FD RESO P OBJZ SIT GOAL FONC R6S DBP T9MP L i q  Amt Net b u n t  

----------------------------------------------------------------------------------*-----------------------------*------------------- 

015530/00 MADSEN ROOFING & 

TOTALFfIND PAYMENT 25,106.00 *+ 

TOTAL BATCH PAYMDV 242,250.66 *** 
TOTAL USE TAX AMOUNT 82.93 

TOTAL DISTRICT P A W  242.250.66 **** 
TOTAL USE TAX RMOUNT 02.93 

TOTAL FOR W DISTRICTS: 242,250.66 **** 
TOTAL USE TAX AMO7ml' 82.93 

Number of warrants to be printed: 76, not counting -ids due to stub overflows. 





81 CWTflR UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST 515033 MY500 H.02.05 10/26/16 PAGE 1 
BATCH: 0022 10-26-16 zz Open 
FUND : 01 GENERAG RMO 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Description FD RESO P OBJZ SIT GaAL FONC RES DEP T 9 W  L i q  Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

022503/00 ACS CONTROM 

01-6230-0-6243-472-9101-0500-007-163 NN 22,381.00 12.121.99 
01-6230-0-6243-472-9265-8500-007-I64 NN 3,281.49 3,201.49 

TOTAL PAYHENP Am3IJNT 15,403.40 15.403.48 

021763/00 ALL STAR RPJTS - 
800 PO-170701 10/26/2016 635256-10 1 01-0150-0-5600-106-0000-8110-007-0000 NN P 250.03 250.03 

TOTAL PAYMENT AMOUNT 250.03 250.03 

Oll6171DO RMADOR STAGE LINES 

019769/00 AMERICAN EXPRESS 

021604#00 ATLAS DISPOSAL INDUSTRIES 

021669fOO BAIONI. RON 

1 01-0000-0-5865-472-1110-4200-014-915 NN F 2,309.02 2,309.02 
1 01-0000-0-5865-472-0000-2700-014000 NN F 1,060.16 1,060.16 

TOTAL PA- AMOUNT 3,369.10 3,369.18 

1 01-6264-0~5200~101~0000-2700-002-000 NN F 611.92 611.92 
1 01-6264-0-5200-101-0000-2700-002-000 NN F 900.00 900.00 

TOT= PAYMENT AMOUNT 1,511.92 1,511.92 

1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
101-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMDUNT 11,292.57 

1 01-0000-0-4300-371-0000-2700-012-000 NN F 
TOTAL PAYMENT M f R 3 T  27.74 



ACCOUNTS PAYABLE PRELIST J15033 APYSOO H.02.05 10/26/16 PAGE 2 
BATCH: 0022 10-26-16 <c O p e n  >> 

FUND : 01 GENERAL FmSO 

Vendor/Addr R e m i t  name Tax I D  num D e p o s i t  type ABA num A c c o u n t  num 
Req R e f e r e n c e  Date D e s c r i p t i o n  FD RESO P O W  SIT GOAL PVNC RES DEP T9MP L i q  ?mt N e t  Amount 

-------*--*----------**------------**-----------------*--------------------****----------------------*-----------------------*------ 

01571E/OO BASIC PACIFIC 

PV-171038 10/26/2016 OCXIBER 31,2016 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 4,639.93 ' 

021235/00 BECKER, LEE ANN 

as3  PO-170770 10/26/2016 SEPTEMBER 

016149/00 BENNETT, JANET 

1131 PO-170991 10/26/2016 REIMB 

011043)OO CAREER CRUISING 

PV-171036 10/26/2016 REISSUE-C1025770 

016151t00 CATHERINE STEVENS 

1194 PO-171015 10/26/2016 1251 

015699,'OO CUUUt SECDRITY PRODUCTS 

021813{00 CONSOLIDATED COhMU?lTCATIONS 

1 01-0000-0-5210-102-0000-3140-003000 NN P 55.03 55.03 
TOTAL PAYMENT AMOUNT 55.03 55.03 

1 01-6382-0-4300-472-1110-1000-014-000 NN F 24.68 24.68 
TOTAL PAYMENT AMOUNT 24.68 24.68 

01-3410-0-4200-472-1110-1000-003-000 NN 
TOTAL PAYMKW' AMOUNT 399.00 

101-0000-0-5800-112-0000-3600-007-000 NY I? 2,244.00 2 ,244 .00  
TOTAL PAYMENT AMOUNT 2.244.00 ' 2.244.00 

1 01-0150-0-4300-106-OOOD-B110-007-000 NN P 137.27 137.27 
101-0150-0-4300-106-0000-8110-007-000 NN P 119.13 119.13 

TOTAL PAYMENT AMOUNT 256.40 ' 256.40 

749 PO-170650 10/26/2016 916-113-4131/0 1 01-0000-0-5930-106-0000-8110-007-000 NN P 1,138 .43  1.138.43 
TOTAL PAWENT AMOUNT 1,138.43 1 ,138 .43  



81 CENTER UNIFIED SCHOOL DIST. 
10-26-16 

ACCOWS PAYABLE PRELIST J15033 APYSOO H.02.05 10/26/16 PAGE 3 
BATCH: 0022 10-26-16 55 Open >r 
m : 01 GEIJERaL NNI) 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT T OOALC JlE9 DDI TPMP Liq Amt Net Amount 

.................................................................................................................................... 

018527/00 CONTI CORPORATION 

CL-168032 10/26/2016 T16-009 01-0000-0-5800-472-0000-0110-007-990 NN 18,979.85 18,979.BI 
TOTAG PAYMENT AMOUNT 18,979.85 10,979.85 

018244/00 EASY Wl4Y WJZY SERVICES WC 

1192 PO-171014 10/26/2016 35539 1 01-0000-0-4300-112-0000-3600-007-000 NN F 
TOTAL PAYMENT ?WlUNT 518.00 

020517,'00 EDUCATIONAt DATA SYSTEMS 

900 FO-170705 10/26/2016 101620666 1 01-0000-0-5000-103-0000-3160-003-000 NN F 128.90 120.62 
TOTAL PAYMENT AMOUNT 120.62 + 120.62 

1069 PO-170979 10/26/2016 CARTWRIGHT CLASSIC CUS 1 01-0000-0-5800-472-1110-4200-014-004 NN F 350.00 350.00 
TOTRL PAYMENT AMUUNT 350.00 350.00 

bll768[00 GIRARD EDWARDS ATMRNEYS AT 

1159 PO-170986 10/26/2016 #I47 1 01-0000-0-5800-105-0000-7200-005-000 NN P 1,029.50 1,029.50 
TOTAL PAYMENT AMOUNT 1,029.50 1,029.50 

022347100 GIVESOMETHINGBACK 0 

1099 PO-170940 10/26/2016 IN-0555199 1 01-6500-0-4300-102-5001-2700-002-000 NN F 74.35 74.36 
1100 PO-170941 10/26/2016 IN-0555198 101-0000-0-9320-000-0000-0000-000-000 NN P 30.23 30.23 
1100 PO-170941 10/26/2016 IN-0554640 101-0000-0-9320-000-0000-0000-000-000 NN P 2.246.40 2.246.40 

TOTAL PAYMENT AMOUNT 2,350.99 + 2,350.99 

1077 #)-170929 10/26/2016 9256719882 1 01-8150-0-4300-106-0000-0110-007-000 NN P 227.41 227.41 
TOTAL PAYMENT AMOUNT 227.41 + 227.41 



81 CENTER IRJIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST Jl5033 APYSOO H.02.05 10/26/16 PAGE 4 
BATCH: 0022 10-26-16 cc Open >> 
rn : 01 GEmRAL Fmm 

Vendor/Addr Remit name Tax ID num Depoait type ?dM num Account num 
Req Reference Date Description FD RESO P O B a  SIT GOAL EUNC RES DEP T9MP Liq Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

010992/00 HARBOR FREIGHT TOOLS USA INC 

010355/00 KRISER MUNDATION HEALTH PLAN 

1 01-0000-0-4300-111-0000-0200-007-000 NN P 440.34 440.34 
TOTAL PAYMENT AmIJNT 440.34 440.34 

01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 359,276.85 

014389)OO LOMOVA. YE- 

903 PO-170788 10/26/2016 TRIP 1064 1 01-0000-0-5800-112-0000-3600-007-000 NN P 5.48 5 -48 
TOTAL PAYMENT AMOIJNT 5.48 ' 5.48 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 20.00 20.00 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 292 -15 292.15 

TOTAL PAYMENT AWUNT 312.15 ' 312.15 

701 PO-170605 10/26/2016 09011693016 1 01-0000-0-5800-106-0000-8110-007-000 NY P 
TOTAL PA- N U N T  033.75 

022457100 LUKES, REBECCA 

1071 PO-171002 10/26/2016 REIMB 1 01-0000-0-4300-240-0000-2700-011-000 NN F 
TOTAL PAYMENT AmmrP 27.93 

022406{00 MAXIM HEALTHCARE SERVICES INC C o b  

265 W-170231 10/26/2016 4471900262 1 01-0000-0-5000-102-0000-3140-003-000 NN P 1.d5b.M 1,450.00 
TZ)TAL PAYMENT AMOUNT 1,450.00 1,450.00 



81 CENTER UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRGLIST 515033 APY5OO H.02.05 10/26/16 PAGE 5 
BATCH: 0022 10-26-16 cs Open 22 
m : 01 GENERAL FDm 

Vendor/Addr R e m i t  name T a x  I D  num D e p o s i t  t y p e  ABA n u n  A c c o u n t  num 
R e q  Reference Date D e s c r i p t i o n  FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP L i q  Amt N e t  Amount 

-*-----------------------------------*-*-***********--****---------------------------------------------------------------*---------- 

016087/00 MICHAEL'S TRANSWRTATION SERV. 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 3,505.00 3,505.00 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 3,840.00 3,840.00 

MTAL PAYMENT AMDUNT 7,345.00 7,345.00 

017465/00 MDNTEREY TRAIL HIGH SCHWL 

1088 PO-170978 10/26/2016 12/8 TOURN-CHS 1 01-0000-0-5800-472-1110-4200-014-804 NN F 350.00 350.00 
TOTAL PAYMENT A M O m  351.00 350.00 

020272{00 NIMCO - 
1072 W-170920 10/26/2016 469884 1 01-6300-0-4300-238-1110-1000-010-000 NN F 306.15 302.80 

TOTAL PAYMENT AMOUNT 302.80 302.80 

0175761aI) OFFICE DEFilT 

1075 PO-170922 10/26/2016 8717828820al-86502115501 1 01-0000-0-4300-238-1110-1000-010-000 NN F 63.50 31.22 
1110 PO-170949 10/26/2016 873045552001 1 01-0000-0-4300-105-0000-7200-005-000 NN F 182.83 182.83 

TOTAL PAWEUT AMOUNT 214.05 214.05 

016692f00 PERFORMANCE CHEVROLET 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 
TOTAL PAYMENT AMDIRJT 28.12 

014069i'OO PLATP ELECTRIC SUPPLY INC - 1 nl-0000-0-4300-112-0000-36007-007-000 NN P 
TOTAL PAYMENT AMOUNT 136.27 

28 Po-170027 10/26/2016 K491139 1 01-8150-0-4300-106-0000-8110-007-000 NN P 
28 PO-170027 10/26/2016 R586691 1 01-8150-0-4300-106-0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 949.45 



81 CENTER ONZFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST 515033 APY500 H.02.05 10/26/16 PAGE 6 
BATCH: 0022 10-26-16 cc Open rr 

F r n  : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID num Depoait type ABA nun Account num 
Req Reference Date Description FD RESO P OBJ'E SIT  GOAL FfINC RES DEP T9MP Liq Amt N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

014974/00 PLUMWER, RENEEe 

1 01-0000-0-5800-112-0000-3600-007-000 NN F 4,000.00 4,000.00 
MTAL PAYMENT A M D m  4.000.00 4,000.00 

1 01-5640-0-5800-103-0000-3140-003-000 NN P 
1 01-5640-0-5800-103-0000-3140-003-000 NN P 
1 01-5610-0-5800-103-0000-3140-003-000 NN P 
1 01-5640-0-5800-103-0000-3MO-003-000 NN P 
1 01-5640-0-5800-103-0000-3140-003-000 NN P 

TOT% PAYMENT AMOUNT 655.44 

021194f00 PRUDENTIAL OVERAtL SUPPLY INC 

82 PO-170079 10/26/2016 180261179 

010627/00 RIVERVIEW INTERNATIONAL TRUCKS 

1067 PO-170918 10/26/2016 912437 

010552/00 SAC VAG WITORIAL 

1 61-0000-0-5600-112-0000-3600-007-000 NN P 
lOTAL PAYMENT AMOUNT 67.09 

1 01-6500-0-4300-102-5770-1110-002-000 NN P 
TOTAL PAYFEtW AMOUNT 83.09 * 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
TOT& PAYMENT M m J T  43.50 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-4300-111-0000-8200-007-000 NN P 

TOTAL PAYMENT AMOUNT 1,259.23 



81 C- UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PPRELIST 515033 APYSOO H.02.05 10/26/16 PAGE 7 
BATCH: 0022 10-26-16 cc Open >z 
FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax I D  nurn Deposit type ARA num Account nun 
R e q  Reference D a t e  Description FD RESO P OBJE SIT GOAL FVNC RES DEP T3HP Liq Amt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

016821/00 SAcWMWX) CODhTlY 

1 01-0000-0-5800-106-0000-0200-007-000 NN P 
1 01-0000-0-5800-106-0000~8200~007-000 NN P 
1 01-0000-0-5000-106-0000-8200-007-000 NN P 
1 01-0000-0-5000-106-0000-8200-007-000 NN P 
1 01-0000-0-5000-106-0000-8200-007-000 NN P 
1 01-0000-0-5800-106-0000-B2OO-007-000 NN P 
1 01-0000-0-5800-106-0000-0200-007-000 NN P 
1 01-0000-0-5800-106-0000-8200-007-000 NF4 P 
101-0000-0-5800-106-0000-8200-007-000 NN P 
101-0000-0-5000-106-0000-0200-007-000 NN P 
1 01-0000-0-5800-106-0000-0200-007-000 NN P 
1 01-0000-0-5800-106-0000-8200-007-000 NN P 
1 01-0000-0-5900-106-0000-6200-007-000 NN P 
1 01-0000-0-5900-106-0000-0200-007-000 NN F 

TOTAL PAYMENT A M O W  2,390.02 

1 01-0000-0-4300-101-0000-7150-002-000 NN P 33.95 33.95 
TOTAL PA- AM3UNT 33.95 33.95 

020252/00 STAPLES BUSINESS ADVANTAGE - 
923 PO-170799 10/26/2016 3315712412 1 01-6512-0-4300-102-5001-3110-003-000 NN P 
923 PO-170799 10/26/2016 3316900660-3317929005 1 01-6512-0-4300-102-5001-3110-003-000 NN P 
923 Po-170799 10/26/2016 3315902729 1 01-6512-0-4300-102-5001-3110-003-000 NN P 
923 PO-170799 10/26/2016 3318299983 101-6512-0-4300-102-5001-3110-003-000 NN F 

TOTAL P A W  AMOUNT 102.97 

014139{00 TROXELL COhMUNICATIONS INC 

010350~00 VARIDESK LLC 

1 01-0370-0-4400-115-0000-7700-007-000 NN P 6,201.36 6,201.36 
TOTAL PAYMENT AMOUNT 6.201.36 6,201.36 

1 01-0000-0-4300-472-0000-2700-014-000 NN F 
TOTAL PAWENT AMOUNT 405.00 
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01 CENTER UNIFIED SCHOOL DIST.  
10-26-16 

ACCUUNTS PAYABLE PRELIST 515033 APYSOO H.02.05 10/26/16 PAGE 9 
BATCH: 0022 10-26-16 <C Open >> 
FOND : 11 ADULT EDUCATION FUND 

V e n d o r / A d d r  R e m i t  name Tax I D  num D e p o s i t  t y p e  ABA num A c c o u n t  nun 
Req R e f e r e n c e  D a t e  D e s c r i p t i o n  FD RESO P OBJE SIT GOAL FUNC RES DEP T9MP L i q  Amt N e t  Amount 

-------------------------------------------------------------------------------------------------------------------*---------------- 

010254/oa PEARSON EDUCATION 

997 PO-170907 10/26/2016 BK82794281 1 11-3905-0-4200-601-4130-1000-017-000 NN F 1,300.06 1,380.06 
TOTAL PAYMENT AMQUNT 1,300.06 1,380.06 

TOTAL FUND PAYMENT 1,380.06 +* 1,380.06 



81 CENTER UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST J15033 APYSOO H.02.05 10/26/16 PAGE 10 
BATCH: 0022 10-26-16 cc Open >> 
FUND : 13 CAFETERIA FUN0 

Vendor/Addr R e m i t  name T a x  I D  num Deposit type ABA num kcaunt num 
R e q  R e f e r e n c e  D a t e  D e s c r i p t i o n  ED RESO P OB3E SIT GOAL FUNC RES DEP T9MP L i q  Amt Nee Amounc ------------------------------------------------------------------------------------------------------------------------------------ 

011205/00 COLTUFG SHOCK YOGURT 

011602f00 DANIELSEN CO., THE 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 214.00 214.00 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 214.00 214.00 

TOTAL PAYMENT M U N T  428.00 ' 428.00 

1 13-53101-0-4700-108-0000-3700-007-000 NN P 1,733.46 1,733.46 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,488.15 1,408.15 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 893.26 053.26 
1 13-5310-fl-4700-108-00000-3700-007-000 NN P 1,673.07 1,673.07 
1 13-5310-0-4700-108-0000-3700-007-000 N?4 P 1,531.73 1.531.73 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 2,565.93 2,565-93 

TOTAL PAYMENT AMDONT 9,885.60 9,885.60 

2 13-5310-0-4300-100-0000-3700-007-000 NN P 
2 13-5310-0-4300-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMDUNT 3.124.19 + 

021080~00 GOLD STAR FOODS INC - 
708 Po-170610 10/26/2016 1024071-CREDITS 1 13-5314-6-4700-108-0000-3700-007-000 ?4N P 

TOTAL PAYPENT AMOONT 4,171.05 

022364t00 HEARTLAND SCHOOL SOLUTIONS - 
192 PO-170165 10/26/2016 INVOOOOD067BO 1 13-5310-0-5300-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AKIUNT 633.15 

010923E00 JEFFERS, MICHAEL 

1 13-5310-0-0634-000-0000-0000-000-000 NN F 
TOTAL PAYHENT AMOUNT 14.50 ' 



8 1  CENTER UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST 515033 APYSOO H.02.05 10/26/16 PAGE 11 
BATCH: 0022 10-26-16 cc Open 22 

FOND : 13 CAFETERIA FKlND 

Vendor/Addr Remit name Tax ID num Deposit type A ~ A  num Account num 
Req Reference Date Demcription FD RESO P OBJE SIT GCUiL FtWC RES DEP TPMP Liq Amt Net Amaunt ------------------------------------------------------------------------------------------------------------------------------------ 

016279/00 PLR PAPER SUPPLY 

193 PO-170166 10/26/2016 30098903-IN 1 13-5310-0-4300-108-0000-3700-007-000 NN P 92.13 92.13 
TOTAL PAYMENT AMOUNT 92.13 92.13 

021194100 PRUDENTIAL OVERALL SUPPLY INC 

017648/00 SCHWL NUTRITION ASSOCIATION 

llB8 PO-171012 10/22/2016 537869 

017334/00 SEVEN UP BOT12ING CO. OF S.F. 

97 PO-170109 10/26/2016 7062957414 

018413/00 SORENSEN. WENDY 

1152 W-170995 10/26/2016 REFUND 

011422/00 SYSCO OF SAN FRANCISCO 

1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77.75 
1 13-5310-0-5800-108-0000-3700-DO7-00 NN P 77.75 77.75 

TOTAL PAYHENT AMOUNT 155.50 155.50 

1 13-5310-0-8634-000-0000-0000-000-000 NN F 40.30 40.30 
TOTAL PAYMENT W O N T  40.30 40.30 

1 13-5310-0-5300-100-0000-3700-007-000 NN F 121.66 122.00 
TOTAL PAYMENT AMOUNT 122,OO 122.00 

1 11-5310-0-4700-108-0000-3700-007-000 NN P 411+2D 403.20 
TOTAL PAYMENT AMOUNT 403.20 403.20 

1 13-5310-0-8634-000-0000-0000-000-000 NN F 
TOTAL PAWENT AHOWTI' 11.75 

2 13-5310-0-4300-108-00000-3700-007-000 NN P 688.90 688.90 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 504.73 504.73 

TOTAL PAYMENT AWONT 1,193.63 1,193.63 

TOTAL FUND PAYMENT 20,275.00 "" 20,275.00 



81 CENTER UNIFIED SCHOOL DIST. 
10-26-16 

ACCOUNTS PAYABLE PRELIST 515033 APX500 H.02.05 10/26/16 PAGE 12 
BATCH: 0022 10-26-16 zc Open >> 
FOND : 14 DEFERRED MAINTENANCE FUND 

Vendor/Addr Remit name Tax ID nurp Deposit type ABA num Accovnt num 
Req Reference Date Dascriptian ED RESO P OBJE SIT GOAL FUNC RES DEP T 9 W  Liq Amt Net AmOunt 

- -_-__-__-- - - - - - - - - - - - - - - - - -+-- - -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

015121/00 B.J. FLOORING INC 1 

1025 PO-170682 10/26/2016 2009490 1 14-0024-0-5600-106-9223-8110-007-000 NN F 900.00 900.00 
TOTAL PAYMENT W O N T  900.00 + 900.00 

TOTAL FUND PAWENT 900.00 ** 

TOT?& BATCH PAYMENT 369,802.75 "* 

mTAL DISTRICT PAYMENF 389,802.75 ***+ 

TOTAL FOR ALL DISTRICTS: 389,802.75 **** 

Number of warrants to be princsd: G 6 ,  not counting voids due to stub overflows. 



AGENDA ITEM # x\l -A 

0ept.lSite: Instructional Services 

To: Board of Trustees 

Date: November 16,2016 

From: Scott Loehr, Superintendent 

AGENDA REQUEST FOR: 

Action Item 

Information Item X 
# Attached Pages 

AGENDA ITEM: x\l-A 

- - - - I 
SUBJECT: College Readiness Block Grant Plan 

CJUSD shall develop a plan describing how fund will increase or improve 
services for unduplicated pupils to ensure college readiness and include in 
formation on how it aligns with the local control and accountability plan. As a 
condition of receipt of funds, CJUSD shall report to the CDE by January I, 
2017, on how the CJUSD will measure the impact of the funds received on the 
CJUSD's unduplicated pupils' access and matriculation to higher education. 

RECOMMENDATION: This is a discussion item only. 

I 



Center Joint Unified School District 
Collene Readiness Block Grant Plaq 

Background: The College Readiness Block Grant is established for the purposes of 
providing California's high school pupils, particularly unduplicated pupils as defined in 
Education Code (EC) sections 42238.01 and 42238.02, additional supports to increase 
the number who enroll at institutions of higher education and complete an 
undergraduate degree within four years. No school district, county office of education, or 
charter school serving at least one unduplicated pupil in grades 9-12 shall receive an 
allocation of less than $75,000. 

CJUSD shall develop a plan describing how funds will increase or improve services for 
unduplicated pupils to ensure college readiness and include information on how it aligns 
with the local control and accountability plan. As a condition of receipt of funds, CJUSD 
shall report to the CDE by January I, 2017, on how the CJUSD will measure the impact 
of the funds received on the CJUSD's unduplicated pupils' access and matriculation to 
higher education. 

CJUSD is eligible to receive one-time funds of $124,234 to serve our high school 
students at Center High School and McClellan High and Global Youth is eligible to 
receive one-time funds of $75,000. All funds received must b e  spent by the end of the 
201 8-1 9 school year. 

JUSD s t  
- lncrease evening events organized to assist students and families on college application 

and financial aid process - lncrease student visitations to institutes of higher education 
- Explore and possibly increase enrollment and offerings of Advanced Placement 

opportunities 
- All 10th grade students to take no cost PSAT during school day 
- Offering SAT prep rate reduction - Access local college and career awareness events 
- Expand CHS College and Career Event 
- Explore online college counseling software 

CJUSD Measurement used to su~oort use of funds 
1. LCAP Goal # 3 -Center JUSD students and families will be engaged and informed 

regarding the educational process and opportunity 
2. lncrease A-G completion rate - LCAP Goal # 2 
3. lncrease % of student taking AP exams -LCAP Goal # 2 
4. lncrease AP offerings - LCAP Goal # 2 



AGENDA ITEM # XkB 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 16,201 6 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: ch 

4 

SUBJECT: Resolution #I 01201 6-1 7 
Approval of Creative Bus Sales Purchase Agreement 

The attached Resolution #1012016-I7 grants approval for the acquisition of 
buses for use in District transportation and educational programs through a 
bid procured by the South County Support Services Agency under 
Piggyback Bid No. 14005. 

Recommendation: That the Board of Trustees approves a resolution 
authorizing the purchase of buses by means of a piggyback bid. 

I 3 
AGENDA ITEM # x\/-9 



CENTER UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. (6 120 lb - 17 
APPROVAL OF CREATIVE BUS SALES PURCHASE AGREEMENT 

WHEREAS, the Governing Board (the "Board") of the Center Unified School District 
(the "District") has determined that a true and very real need exists for the acquisition of buses 
for use in District transportation and educational programs (the "Property"); and 

WHEREAS, the governing board of a school district may under Section 20118 of the 
California Public Contract Code, without advertising for bids, if the board has determined it to be 
in the best interest of the district, authorize by contract, lease, requisition or purchase order, any 
public corporation or agency to lease data-processing equipment, purchase materials, supplies, 
equipment, automotive vehicles, tractors, services and other personal property for the district in 
the manner in which the public corporation is authorized by law to lease or purchase; and 

WHEREAS, the Board has determined that it is in the best interest of the District to 
authorize the Property through a bid procured by The South County Support Services Agency 
("South County") under the Piggyback Bid No. 14005 ("Creative Bus Sales Contract"); and 

WHEREAS, the District has agreed to acquire the Property under the same pricing, 
terms and conditions as the Creative Bus Sales Contract; and 

WHEREAS, the Board of the District has by this Resolution determined the need for the 
Property and authorized the purchase thereof at a proposed cost of $=, fl& ; and 

WHEREAS, the Board of the District has determined that this purchase is the most 
economical means for providing the Property to the District. 

NOW, THEREFORE, the District Board hereby finds, determines, declares and resolves 
as follows: 

Section 1. All of the recitals set forth above are true and correct and the 
Board so finds and determines. 

Section 2. The Board hereby finds and determines the acquisition of the 
Property pursuant to Public Contract Code section 201 18 to be in the best interest of the District. 

Section 3. The Board hereby finds and determines the Creative Bus Sales 
Contract provides the most economical means for providing the Property to the District. 

Section 4. The form of the Contract by and between the District and Creative 
Bus Sales, presented at this meeting and on file with the District, is hereby approved. The 
Superintendent or Superintendent's designee is hereby authorized and directed, for and in the 
name of and on behalf of the District, to execute and deliver to Creative Bus Sales, any and all 



documents necessary to complete the transaction contemplated hereunder with any such changes 
therein as such oficer or person may require and approve, such approval to be conclusively 
evidenced by the execution and delivery thereof. 

Section 5. The Superintendent or Superintendent's designee is hereby 
authorized and directed to do any and all things and to execute and deliver any and all documents 
which they may, in consultation with legal counsel, deem necessary or advisable in order to 
consummate this transaction and otherwise carry out, give effect to and comply with the terms 
and intent of this Resolution. 

Section 7. This Resolution shall be effective as of the date of its adoption. 

APPROVED, PASSED AND ADOPTED by the Governing Board of the Center Unified 
School District, Kern County, State of California, this day of November, 2016, by the 
following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

President of the Governing Board of 
Center Unified School District 



Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: November 16,201 6 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 6 
Assist. Supt. Initials: c\ 
/ 

L 

SUBJECT: 

Approval to Purchase Buses 

The Transportation Department would appreciate the Board's approval of 
the purchase of three buses. This would allow for the replacement of Bus 
16 which is no longer in service and two additional buses that have reached 
the point where continued mechanical service to keep them in use would 
become a serious financial burden. 

You will find attached the purchase contracts totaling $328,655.70 for the 
three buses. 

Recommendation: That the Board of Trustees approves the purchase of 
three buses to replace buses that are either no longer or near the end of 
being serviceable. 

AGENDA ITEM # X\I - C 



Creative Bus Sales Phone: 909.455.5528 
14740 Ramona Avenue Fax: 909.465.5529 
Chino, CA 91710 www.creativebussales.com 

Buyer's Order Contract 

based on the atate or awntry In whkh customer lake8 
Sales lax WM be charged to customem iaklng poswsabn In 
M. MI, OK, OR, SC, TX, WA, Canada, and hMax 
vm wlll be rlgnrd owrto Cnrtlvm Bm 8#1ar 

Remit To: Creative Bus Sales, Inc. 14740 Ramona Ave, Chino CA 91710 
Tern: The deposit if lndlcated above Is due with this signed contract. The balance due indicated above is due before vehkYs) will be released 
to the Customer. If the vehlde(s) is m t  accepted by tile Custcmer, the vehkle will be available for sale lo other customers. The vehicle(s) will 
not be tftfed to Ute Customer until the contract total indicated above plus any interest charges indicated herein are paid in full. There is no 
"cooling o f f  or other cancellation period for vehicle sales. Therefore, you cannot later cancel this conbad without the agreement of Ule 
Dealership, or fat legal cause. The tax and fees reflected on Ulls agreement are based on the regulations applicable at the time of drafling this 
contract. The actual arnounls due will be based on the regulaffons applicable at the time title for each vehicle transfer. 

Buyer's Slgnature: 

CreaUve Bus Sales: Brandon Abbott 1 O f f  12016 

CBS Slgnature: 



Quote for Center lolnt Unified School Dlstrlct to purchase K Bus model RE3911 with AC 

Capacity: Up to 82-passengers 

October 7,2016 

Bid OptIan Per 1 
Reference W Buses 

Bld prke based on the South County Support Servlces Agency Bld U1400S-0 $146,801.W 

1 Extend standard englne and engine electronics warranty for three addltbnal years. Is Included 

2 Add 150,000 BTU AC system 70 $20,500.00 

Sub-total $167,301.00 $167,301.00 

Add sales tax 

Total 

CATlre Fee 

lnvolce Amount 

Dellwry Data 40 Days ARO 90 Days ARO 





Creative Bus Sales Phone: 909.465.5528 
14740 Ramona Avenue Fax: 909.465.5529 
China, tA 91710 www.creatlvebussales.com 

Buver's Order Contract 

calarlPtsd based an the atala or country In wMdl customer lakes 
of vehlde. Sales Ian will be chargad lo customam taklng possesalon In 
FL, IN, NM, NV. OK, OR, SC, TX, WA. Canada, and Mexlm. 

nd IncenUvat will ba rlm.d m r  lo CnaUva Bm Salem 

Remit To: Creative Bus Sales, Inc. 14740 Ramona Ave, Chino CA 91710 

Tennr: The deposll if Indicated above is due with thls slgned contract The balance due lndlcated above Is due before vehlcle(s) will be released 
to the Customer. If the vehide(s) is not accepted by the Customer. the vehicle will be available for sale to other customers. The vehlcte(s) will 
not ta titled to the Customer until the contract total indicated above plus any interest charges Indicated herein are paid In full. There is no 
"coollng oft" or other canceilatlon period for vehlcle sales. Therefore, you cannot later cancel UIls contract without the agreement of the 
Dealership, or for legal cause. The tax and fees reflected on this agreement are based on the regulations applicable at the llme of drafflng this 
contract. The actual amounts due will be based on the regulations applkable at the time title for each vehlcle transfer. 

Buyer's Signature: 

Creatlve Bus Sales: Brandon Abbott 

CBS Slgnatum: - 



Quote for Center Joint Unlfled School District to purchase Starcraft auest on Chey gas chassls 

Capacity: Up to  24-passengers (Variable to two wheelchair stations) 

September 22,2016 

Bid Option Per Bur 2 

Une Price Calculations Rderence R Buses 

Bkl prlce based on the South County Support Services Agency Bid #14005-A 

Addltlonal Approved Optlans 

1 Add raised flat floor 

Sub-total 

Add sales tax 

Total 

CA nre Fee 

lnvalce Amount 

Dellvery Date 60 Days ARO 60 Days ARO 

Adjusted for non-taxable spedal needs equipment 

Wheelchair tlft door and lift accessories 

Wheelchair lift 

Wheelchair stations (two @ $920.00 each) 

A/C System 

Total non-taxable Items 





AGENDA ITEM # XV D 

I AGENDA REQUEST FOR: 

SUBJECT: Schedule Annual Organizational Meeting of the Board 

Education Code 535143 requires governing boards to set an annual 
organizational meeting 'Within a 15day period that commences with 
the date upon which a governing board member elected at that election 
takes office. Organizational meetings in yars in which no such regular 
election for governing board members is conducted shall be held during 
the same 15-day period on the calendar." (Board members are seated 
the first Friday of December following the November election [Education 
Code 5501 71) That 15-day period for 2016 is December 2-16. 

It is recommended that this be scheduled duling our Regular Board Meeting 
on Wednesday, December 14,2016 at 6:00 p.m. in Room 503- District 
Board Room, located at W~lson C. Riles Middle School. 

RECOMMENDATION: The Center Joint Unified School District Board of  
Trustees approve the scheduling of  the Annual Organizational Meeting of  the 
Board to occur on Wednesday, December 14,2016 at 6:00 p.m. in the District 
Board Room (Room 503), located at Wilson C. Riles Middle School. 

a 

AGENDA ITEM: )tV D 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 16,2016 # Attached Pages 3 

From: Scott A. Loehr, Superintendent 
PrincipallAdrninistrator Initials: 



Sacra y n t o  
Office of Education i ountv 
10474 MaUler Boulevard 
P.O. BOX 269003 
Sacramento, CA 95826-9003 
(916) 226-1500 

TO: District Superintendents 

FROM: David W. Gordon, County Superintendent 

DATE: October 6,201 6 

SUBJECT: ANNUAL ORGANlZATlONAL MEETING FOR GOVERNING BOARDS 

Under the provisions of Education Code section 35143, your governing board is 
required to set an annual organizational meeting "within a %day period that 
commences with the date upon which a governing board member elected at that 
election takes office. Organizational meetings in years in which no such regular election 
for governing board members is conducted shall be held during the same 15day period 
on the calendar." (Board members are seated the first Friday of December following the 
November election [Education Code $j 50171) 

The 15-day period for 2016 is: 

December 2 - 16 

The day and time of the annual meeting are to be selected by your governing 
board at its regular meeting held (in November) immediately prior to the first day 
of such f5-day period, and the board shall notify the County Superintendent of 
Schools of the day and time selected. 

Following your regular meeting held immediately prior to December 2, please complete 
and return the enclosed form, notifying us of the date and time of your organizational 
meeting. 

NOTE: Education Code section 35143 requires the County Superintendent of 
Schools to designate the date and time for the annual organizational 
meeting if your Board fails to do so. Therefore, it is important that we 
receive this form no later than 5 0 0  p.m. on November 14, 2016. If 
necessary, please send the form to us via fax at 916.228.2403. 

After your organizational meeting has been held, please have the enclosed "Certificate 
of Election of Board President, Clerk, and Board Representative" (yellow form) 
completed, signed, and fonnrarded to this office. If you have any questions, please call 
Carla Miller at 916.228.2410. 

Enclosures 



Education Code Section 35143 

The governing board of each school district shall hold an annual organizational 
meeting. In a year in which a regular election for governing board members is 
conducted, the meeting shall be held on a day within a 15-day period that commences 
with the date upon which a governing board member elected at that election takes 
office. 

Organizational meetings in years in which no such regular election for governing 
board members is conducted shall be held during the same 15-day period on the 
calendar. Unless otherwise provided by rule of the governing board, the day and time 
of the annual meeting shall be selected by the board at its regular meeting held 
immediately prior to the first day of such 15day period, and the board shall notify the 
county superintendent of schools of the day and time selected. The clerk of the board 
shall, within 15 days prior to the date of the annual meeting, notify in writing all 
members and members-elect of the date and time selected for the meeting. 

If the board fails to select a day and time for the meeting, the county superintendent of 
schools having jurisdiction over the district shall, prior to the first day of such 15day 
period and after the regular meeting of the board held immediately prior to the first day 
of such 15-day period, designate the day and time of the annual meeting. The day 
designated shall be within the 15day period. He shall notify in writing all members and 
members-elect of the date and time. 

At the annual meeting the governing board of each high school district, union high 
school district, and joint union high school district shall organize by electing a president 
from its members and a clerk. 

At the annual meeting each city board of education shall organize by electing a 
president from its members. 

At the annual meeting the governing board of each other type of school district, except a 
community college district, shall elect one of its members clerk of the district. 

As an alternative to the procedures set forth in this section, a city board of education 
whose members are elected in accordance with a city charter for terms of office 
commencing in December, may hold its annual organizational meeting required in this 
section between December 15 and January 14, inclusive, as provided in rules and 
regulations which shall be adopted by such board. At the annual meeting the city board 
of education shall organize by electing a president and vice president from its members 
who shall serve in such office during the period January 15 next to the following January 
14, unless removed from such office by majority vote of all members of the city board of 
education. 



TO: 

FROM: 

SCHEDULING OF ANNUAL ORGANIZATIONAL MEETING 

David W. Gordon, County Superintendent 
Sacramento County Office of Education 
P.O. Box 269003 
Sacramento, CA 95826-9003 

District 

The annual organizational meeting of this district has been set for: 

Date: 

Place: 

This action was taken during the regular meeting immediately preceding December 2, 
201 6. 

I hereby certify that I 5  days prior to this date, all members and members-elect will be 
notified in writing of the time and place of the annual organizational meeting. 

Signed: 

Title: 

Date: 

PLEASE NOTE: If this form is not received by the County Superintendent of Schools 
by 5:00 p.m. on November 14, 2016, the County Superintendent 
shafl set the date and time of the annual organizational meeting as 
required by Education Code section 35143. 
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AGENDA REQUEST FOR: 

DeptJSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 16,2016 # Attached Pages 8 

From: Scott A. Loehr, Superintendent 
PrincipalIAdministrator Initials: 

SUBJECT: CSBA Delegate Assembly Nominations 

Nominations will be accepted until Thursday, January 7,2017. Any CSBA member 
board is eligible to nominate board members within their geographical region or 
subregion. Each board may nominate as many individuals as it chooses. The 
subregion for CJUSD is 6-B. 

RECOMMENDATION: 

AGENDA ITEM: %+ 



October 24'20 16 
BOARD AtTiON REQUIRED 

Please deliver to all gowrnlng board members. 

MEMORANDUM 

To: All Board Presidents, Superintendents of CSBA Member Boards of Education 

From: Chris Ungar, President 

Re: Call for Nominations for CSBA Delegate Assembly 

Each year, member boards elect representatives from 21 geographic regions to CSBA's Delegate Assembly. 
The Delegate Assembly is a vital fink in the association's governance and sets the general policy direction for 
the association. Working with local districts, county omces, the Board of Directors, and Executive 
Committee, Delegates ensure that the association promotes the interesl of school districts and county offices 
of education throughout the state. There are two required Delegate Assembly meetings each year. In 2017, 
the first meeting will be May 20-21 in Sacramento and the second one will be November 29-30 in San Diego 
preceding CSBA1s Annual Education Conference and Trade show. 

Nomination and candidate biographical sketch forms for CSBA's Delegate Assembly are now being accepted 
until Saturday, January 7,2017. Nomination instructions are listed below: 

P Any CSBA member board is eligible to nominate board members within their geographical region or 
subregion and may nominate as many individuals as it chooses by submitting a nomination form for 
each nominee. 

P All nominees must serve on CSBA member boards and give their approval prior to being nominated. 
P All nominees must submit a one-page, single-sided, candidate biographical sketch form. An optional 

one-page, one-sided risumt may also be submitted but cannot be substituted for the biographical 
sketch form. 

O. All nomination materials must be postmarked by the U.S.P.S., faxed or emailed no later than 
Saturday, January 7. It is the nominee's responsibility to confirm that all nomination materials have 
been received by the CSBA Executive Office by this due date. Late submissions will not be accepted. 

P Ballots will be mailed by Wednesday, February 1,201 7 and are due Wednesday, March 15,20 17. 
O Elected Delegates serve a two-year t e n  beginning April 1,201 7 through March 3 1,2019. 

The enclosed nomination materials related to the nomination process are available to download at 
httPs:Nwww.csbaore;lAbout/LeadershjdElec. For 
more information about the Delegate Assembly, please contact the Executive Office or Charlyn Tuter at 
ctuter@csba.org or (800) 266-3382, ext. 3281. Thank you. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



Frequently Asked Questions regarding 
Delegate Assembly Nominations and Elections 

Who is eligible to sewe on Delegate Assembly? To be eligible to serve on CSBA's Delegate Assembly, a board 
member must: 

Be a trustee of a district or county office of education that is a current member of CSBA; and 
Be a trustee of a district or county office of education within the geographic region or subregion which the 
Delegate will represent. 

What is the term of omce to serve on Delegate Assembly? The term of office for each Delegate is two years 
beginning April 1,2017 through March 3 1,2019. Within each region, approximately half of the Delegates are 
elected in even-numbered years and half in odd-numbered years. 

How is a board member nominated to sewe on the Delegate Assembly? A board member must be formally 
nominated by a board in the region or subregion and may be nominated by his or her own district or county office. 
The nomination is an action that is taken in a public board meeting and requires a majority vote. A board may 
nominate as many individuals as it wishes, however, it is the responsibility of the nominating board to obtain 
permission from the nominee prior to submitting his or her name. 

What does a nomination consist of? A nomination consists of a compteted signed nomination and a one-page 
candidate biographical sketch form. In addition, an optional, one-page, single-sided, rdsurn0 may be submitted, 
(rtsumC cannot be substituted for the candidate biographical sketch form). The biographical sketch will be copied 
exactly as submitted and included with the ballots. 

When are the nomination and biographical sketch forms due? The nomination and candidate biographical sketch 
forms must be delivered to CSBA either by fax (916) 371-3407, email nominations0lcsba.ore; or mail, postmarked 
by the U.S.P.S., on or before Saturday, January 7,201 7. I1 is the nominee's responsibilig to conJim tltaf all 
nomination materials have been received by the CSBA Ewecutive Once. 

How are  nominees elected to serve on Delegate Assembly? Ballots are mailed by Wednesday, February 1 to each 
district or county board within the region or subregion. Ballots must be delivered to CSBA via U.S.P.S. postmarked 
by Wednesday, March 15, in order to be accepted. Ballots may not be faxed or emailed. 

Voting for Delegates is an action of the entire board rather than individual board members; therefore, it is done at a 
public meeting md requires a majority vote. Each board may vote for as many persons as there are positions to be 
filled within the region or subregion. All districts and candidates are notified of the results no later than March 3 1. 
If there is a tie vote, a run-off election will be held. 

What are the required Delegate Assembly meeting dates? There are two required Delegate Assembly meetings 
each year. In 201 7, the first meeting will be May 20-21 in Sacramento and the second one will be 
November 29-30 in San Diego preceding CSBA's Annual Education Conference and Trade show. 

Does CSBA cover expenses for Delegates to attend the Delegate Assembly meetings? No, CSBA is not able to 
cover expenses. 

For additional information, please contact the Executive Ofice at (800) 266-3382. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



Delegate Assembly Nomination Form 
DUE: Saturday, January 7,2017 

Mail to: CSBA ( Attn: Executive Office 1 3251 Beacon Blvd., West Sacramento, CA 95691 )fax: (916) 371-3407 1 or 

CSBA Region/subregion # 

The Board of Education of the wishes to 
(Nominating District) 

nominate . The nominee is a member of the 
(Nominee) 

,which is a member of the California 
(Nominee's District) 

School Boards Association. 

The nominee has consented to this nomination. 

0 Attached is the nominee's required one-page, single-sided, candidate biographical sketch 
form and optional one-page, single-sided resum& 

The nominee's required one-page, single-sided, candidate biographical sketch form and 
optional one-page, single-sided resume will be sent by Saturday, January 7,2017. 

Board Clerk or Board Secretary (signed) Date 

- - 

Board Clerk or ~ o a r d  ~ecretclry(printed~ 

PLEASE NOTE: The nomination and candidate biographical sketch forms may be emailed to 
nominationsbcsba.or~, faxed to (916) 371-3407 or mailed to CSBA, Attn: Executive Office, 3251 Beacon 
Blvd., West Sacramento, CA 95691, postmarked by the U.S.P.S. no later than Saturday, January 7,2017. ltis 
the nominee's responsibiiity to confirm that all nomination materials hove been recelvedby the CSBA 
Executive Office by the due date. Late submissions cannot be accepted. If you have any questions, please 
contact the Executive Office at (800) 266-3382 or Charlyn Tuter at ctuterBcsba.org. Thank you. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



2017 Delegate Assembly Candidate Biographical Sketch Form 
DUE: Saturday, January 7,201 7 

Mail to: CSBA I Attn: Executive Office 1 3251 Beacon Blvd., West Sacramento, CA 95691)fax: (916) 371-3407 1 or email: 
nominations@csba.orq. 

Please complete, sign and date this required one-page candidate biographical sketch form. An optional, one-page, single-sided, 
rOsurni may also be submitted; both will be copied exactly as received. Please do not state "see r8sumt5" and please do not re-type 
this form. Any additional page(s) exceeding this one-page candidate form will not be accepted. It is the candidate's responsibility to 
confirm that all nomination materials have been received by the CSBA Executive Office. Late submissions will not be accepted. if 
you have any questions, please contact the Executive Office at (800) 266-3382. 

Name: CSBA Region-subregion #: 

District or COE Name: Years on board: 

Profession: Contact Number: E-mail: 

Are you a continuing Delegate? 0 Yes U No If yes, how long have you served as a Delegate? 

Why are you interested In becoming a Delegate? Please describe the skills and experiences you would bring to the Delegate 
Assembly. 

Please describe your activities and involvement on your local board, community, and/or CSBA. 

What do you see as the biggest challenge facing governing boards and how can CSBA help address It? 

Your signature indicates your consent to have your name placed on the ballot and to serve as a Delegate, i f  elected. 

Signo ture: Dote: 



2016 CSBA DELEGATE ASSEMBLY ROSTER 
DELEGATES (Year = term expiration; O == appointed by district) (As of October 14,2016) 

REGION 1 - 4 Delegates (4 elected) 
Director: Jennifer Owen (Fort Bragg USD) 
Subregion I-A @el Norte, Htimboldt) 
Annelia Hillman (Klamath-Trinity Joint USD), 2017 
Lisa Ollivier (Eureka City SD), 201 8 
Subregion I-B (Lake, Mendocino) 
Taja Odom (Kelseyville USD), 2018 
County: Frances Costello @el Norte Cnty. & USD), 2017 

REGION 2 - 4 Delegoies (4 elected) 

REGION 5 - 10 Delegates (7 elected/3 appointed@) 
Director: Jill Wynns (San Francisco County & USD) 
Subregion 5-A (Snn Francisco) 
Emily Murase (San Francisco County & USD)O, 2017 
Rachel Norton (San Francisco County & USD)O, 2017 
Shamann Walton (San Francisco County & USD) O,20 18 
Subregion 5-3 (San Mateo) 
Davina Drabkin (Burlingame ESD), 20 17 
Carrie Du Bois (Sequoia Union HSD), 20 17 
Marc Friedman (San Mateo Union HSDI. 201 8 

Director: Sherry crawford (Siskiyou COE) 
Subregion 2-A (Modoc, Siskivou, Trinirv) 
eregg~unke l  (~ i sk i~ou  union HSD), 2017 
Subregion 2-B (Shasta) 
James (Jim) Schwerdt (Shasta Union HSD), 201 7 
Subregion 2-C (Lassen, Plumas) 
Dwight Pierson (Plumas County & USD), 2018 
Counly: Brenda Duchi (Siskiyou COE), 2018 

REGION 3 - 8 Dele~ates (8 elected) 
Director: A.C. ( ~ o n i )  ~ b a l d e  (~a l l e jo  City USD) 
Subregion 3-A (Sonoma) 
Dianna MacDonald (Cloverdale USD), 201 7 
Casandra MaitlenJones (Bennett Valley Un. SD), 2018 
Subregion 3-8 (Napa) 
lndira Lopez (Calktoga Joint USD), 20 17 
Subregion 3-C (Solano) 
Michele (Shelley) Dally (Vacaville USD), 201 8 
David Isom (Fairfield-Suisun USD), 201 7 
Vacant, 20 1 7 
Subregion 3-0 (Marin) 
Barbara (Barb) Owens (Tamalpais Union HSD), 201 8 
Counry: Herman Hernandez (Sonoma COE), 20 1 7 

REGION 4 - 8 Delegates (8 elected) 

- Alisa MacAvoy (~edwood City ESD), 2 0 1  8 
Kevin Martinez (San Bruno Park ESD), 20 17 
Kalimah Salahuddin (Jefferson Union HSD), 201 8 
County: Beverly Gerard (San Mateo COE), 20 1 7 

REGION 6 - 19 Delegates (I2 elected/f appointed O) 
Director: Darret ~oo(~acrarnento  City USD) 
Subrenion 6-A Polo) 
~usan ' iovenbu~~ (D&S Joint USD), 20 18 
Subregion 6-B (Sacramenfor) 

- Michael A. Baker (Twin Rivers USD)O, 2017 
Ellen Cochrane (Sacramento City USD)O, 201 8 
Pam Costa (San Juan USD)O ,20 17 
Craig DeLuz (Robla ESD), 20 18 
John Gordon (Galt Joint Union ESD), 201 7 
Jay Hansen (Sacramento City USD)O, 201 7 
James Hendricks (Arcohe Union ESD), 201 8 
Susan Heredia (Natomas USD), 20 17 
Lisa Kaplan (Natomas USD), 2017 
Lucinda Luttgen (San Juan USD)O, 201 8 
Crystal Martinez-Alire (Elk Grove USD)O, 20 17 
Michael McKibbin (San Juan USD), 2017 
Edward Short (Folsom-Cordova USD), 2017 
Bobbie Singh-Allen (Elk Grove USD)O, 201 8 
Vacant, 201 8 

Director: Paige K. stauss (~oseville Joint Union HSD) Subregion 6°C (Alpine, El Dorado, Mono) 
Subregion 4-A (Glenn, Tehama) Misty DiVittorio (Placerville Union ESD), 201 8 
Rod Thompson (Red Bluff Jt. Union HSD), 201 8 Suzanna George (Rescue Union ESD), 20 17 
Subregion 4-B (Butte) County.. Greg Geeting (Sacramento COE), 20 18 
Judith Peters (Paradise USD), 201 7 
Subregion 4-C (Colusa, Sutter, Yuba) 
Jim Flurry (Mqsville Joint USD), 201 8 
Sharman Kobayashi (Yuba City USD), 2017 
Subregion 4-D (Nevada, Placer, Sierra) 
Julann Brown (Auburn Union ESD), 201 7 
Trish Gerving (Nevada City SD), 2017 
Renee Nash (Eureka Union SD), 201 8 
County: Suzanne Jones (Placer COE), 20 1 8 

California School Boards Association I 3251 Beacon Boulevard, West Sacramento, CA 95691 1 (800) 266-3382 



2016 CSBA DELEGATE ASSEMBLY ROSTER 
.. 

REGION 7 - 20 Delegates (15 elected& appointed@) REGION 9 - 8 Delegates (8 elected) 
Director: Anne White (Livermore Valley USD) Director: Tami Gunther (Atascadero USD) 
Subregion 7-A (Contra Costa) Subregion 9-A (Sun Benifo, Santa Crud 
Elizabeth Block (West Contra Costa USD)O, 201 8 Phil Rodriguez (Soquel Union ESD), 2018 
Laura Canciamilla (Pittsburg USD), 201 8 Deborah Tracy-Proulx (Santa Cruz City Schools), 201 8 
Christine Deane (Contra Costa COE), 2017 George Wylie (San Lorenzo Valley USD), 2017 
Madeline Kronenberg (West Contra Costa USD), 201 7 Subregion 9-B (Monferey) 
Linda K. Mayo (Mt. Diablo USD)O, 2017 Lila Cann (Salinas Union HSD), 201 7 
Kathi McLaughlin (Martinez USD), 2018 Rita Patel (Camel USD), 201 8 
Yolanda C. Pena Mendrek (Liberty Union HSD), 20 17 Subregion 9-C (San Luis Obispo) 
Raymond Valverde (Liberty Union HSD), 2018 Mark Buchman (San Luis Coastal USD), 201 8 
Subregion 7-B (Alameda) Vicki Meagher (Lucia Mar USD), 201 7 
Valerie Arkin (Pleasanton USD), 2018 Couno: Sergio Alejo (Monterey COE), 2017 
Desrie Campbell (Fremont USD),'2018 . - 

Ann Crosbie (Fremont USD)O, 20 I7 REGION 10 - 15 Delegates (I I elected4 appoinred O) 
Jamie Hintzke (Pleasanton USD), 201 8 Director: Susan Markarian (Pacific Union ESD) 
Philip Hu (Alameda USD), 2017 Subregion1 0-A (Madera, Mariposa) 
Beatriz Leyva-Cutler (Berkeley USD), 20 17 Barbara Bigelow (Chawanakee USD), 2017 
Jody London (Oakland USD)O, 2017 Subregion1 0-B (Fresno) 
William McGee (Hayward USD), 2017 Daniel Babshoff (Kerrnan USD), 20 17 
Amy Miller (Dublin USD), 20 18 Cynthia (Cyndi) Berube (Central USD), 20 18 
Diana J. Prola (San Leandro USD), 2017 Darrell Carter (Washington USD), 20 18 
Rosie Torres (Oakland USD)O, 20 18 Gilbert F. Coelho (Firebaugh-Las Deltas USD), 2018 
County: Aisha Knowles (Alameda COE), 2017 Valerie F. Davis (Fresno USD)O, 201 7 

Brian D. Heryford (Clovis USD)O, 2017 
REGION 8 - I4 Delegates (12 eleaed12 appointed 0) James Karle (Sanger USD), 20 17 
Director: Matthew Balzarini (Larnmersville Joint USD) Marcia (Marcy) Maumoto (Sanger USD), 201 7 
Subregion 8-A (Son Joaquin) Carol Mills (Fresno USD)O, 201 8 
Gloria J. Allen (Stockton USD)O, 201 8 Betsy J. Sandoval (Clovis USD)O, 20 18 
Sam Fant (Manteca USD), 2018 Norman Saude (Sierra USD), 2018 
Kathleen Garcia (Stockton USD)O, 2017 Kathy Spate (Caruthers USD), 201 7 
Ron Heberle (Lodi USD), 201 7 SubregionlO-C (Kings) 
Kathy Howe (Manteca USD), 2018 Karen Frey (Corcoran Joint USD), 201 8 
George Neely (Lodi USD), 20 17 County.. Barbara Thomas (Fresno COE), 20 1 8 
Jenny Van De Pol (Lincoln USD), 201 8 . . 
Subregion18-B rAmaduP, Cahveras, Tubliimne) ' REGION 11 - 9 Delegates (9 elected) 
Zerrall McDaniel (Calaveras USD), 20 17 Director: Suzanne Kitchens (Pleasant Valley SD) 
Subregion 8-C (Stanislaus) Subregion II-A (Sanla Barbara) 
Faye Lane (Ceres USD), 201 8 Jack C. Garvin (Santa Maria Joint Union HSD), 20 18 
Cynthia Lindsey (Sylvan Union ESD), 20 17 S. Monique Limon (Santa Barbara USD), 2017 
Vacant, 20 1 7 Subregion 11-B (Ventura County and Las Virgenes USD} 
Subregion 8-0 (Merced) John Andersen (Conejo Valley USD), 201 8 
Adam Cox (Merced City ESD), 201 7 Greg Barker (Moorpark USD), 201 8 
Greg Opinski (Merced Union HSD), 201 8 Rob Collins (Simi Valley USD), 2018 
County: Vacant, 201 8 Vianey Lopez (Hueneme ESD), 20 18 

Christina Urias (Santa Paul USD), 2017 
John Walker (Ventura USD), 201 7 
County: Mark Lisagor (Ventura COE), 2017 



2016 CSBA DELEGATE ASSEMBLY ROSTER 

REGION 12 - I3 Delegates (I I e lectea appoirtled O) 
Director: Bill Fanis (Sierra Sands USD) 
Subregion 12-A (Tulare) 
Peter h a ,  Jr. (~ortervilie USD), 2018 
Cathy Mederos (Tulare Joint Union HSD), 2017 
Dean Sutton (Exeter USD), 2017 
Lucia Vazquez (Visalia USD), 201 8 
Sabregion 12-B (Kern) 
Pam Baugher (Bakersfield City SD), 20 17 
Jeff Flores (Kern Union HSD)O, 20 17 
Tim Johnson (Sierra Sands USD), 20 1 7 
Phillip Peters (Kern Union HSD)O, 201 8 
Elizabeth Naty Santana-Garibaldo (Lamont ESD), 201 7 
Scott Starkey (Southern Kern USD), 201 8 
Wesley Thomas (Kemville Union ESD), 2018 
Vacant, 20 17 
Coun* Donald P. Cowan (Kern COE), 201 8 

REGION 15 - 27 Delegates (18 elected9 appointed@) 
Director: Meg Cutuli (Los Alamitos USD) 
County: Orange 
Ginny Aitkens (Saddleback Valley USD)O, 2017 
Valerie Amezcua (Santa Ana USD)O, 201 8 
Dana Black (Newport-Mesa USD), 20 18 
Lauren Brooks (Irvine USD), 20 18 
Bonnie Castrey (Huntington Beach Union HSD), 2017 
Gina Clayton-Twin (Ocean View SD), 201 7 
Jeff Cole (Anaheim ESD), 20 17 
Ian Collins (Fountain Valley ESD), 20 17 
Debbie Cotton (Ocean View SD), 2017 
Lynn Davis (Tustin USD), 201 8 
Judy Franco (Newport-Mesa USD), 201 8 
Karin Freeman (Placentia-Yorba Linda USD), 201 7 
Bob Harden (Garden Grove USD)@, 2017 
Gila Jones (Capistrano USD)O, 201 8 
Candice (Candi) Kern (Cypress ESD), 20 18 
Martha McNichoias (Capistrano USD)O, 201 8 
Lan Q. Nguyen (Garden Grove USD)O, 201 8 
Annemarie Randle-Trejo (Anaheim Union HSD)O, 201 8 
Rob Richardson (Santa Ana USD)O, 2017 
Rosemary Saylor (Huntington Beach City ESD), 201 8 
Francine Scinto (Tustin USD), 2018 
Michael Simons (Huntington Beach Union HSD), 2018 
Robert A. Singer (Fullerton Joint Union HSD), 2017 
Suzie R. Swartz (Saddleback Valley USD), 2017 
Sharon Wallin (Irvine USD)O, 2018 
Dolores Winchell (Saddleback Valley ESD), 2017 
Counly: John W. Bedell (Orange COE), 20 1 7 

REGION 16 - 30 Delegate (15 elected5 appointed O) 
Director: Karen Gray (Silver Valley USD) 
Subregion 3 &A (Inyo) 
Susan Patton (Lone Pine USD), 201 7 
Subregion I&B (Sun Bernardino) 
Jesse Armendarez (Fontana USD)O, 20 I8 
Christina Cameron-Otero (Needles USD), 201 7 
Niccole Childs (Hesperia USD), 2018 
Lorena Corona (Fontana USD)O, 2017 
Tom Courtney (Lucerne Valley USD), 20 17 
Barbara J. Dew (Victor Valley Union HSD), 2018 
Barbara Flores (San Bernardino City USD)O, 2018 
Cathline Fort (Etiwanda ESD), 201 8 
Margaret Hill (San Bernardino City USD)O, 201 7 
Sylvia Orozco (Chino Valley USD)O, 2017 
Caryn Payzant (AIta Lorna ESD), 2018 
Barbara Schneider (Helendale SD), 201 8 
Jane D. Smith (Yucaipa-Calimesa Joint USD), 201 8 
Wilson So (Apple Valley USD), 2017 
Eric Swanson (Hesperia USD), 20 17 
Kathy A. Thompson (Central ESD), 201 7 
Charles Uhalley (Chaffey Joint Union HSD), 20 17 
Donna West (Redlands USD), 201 8 
County= Mark A. Sumpter (San Bernardino COE), 2018 

REGION 17 - 24 Delegates (18 eIected/d appointed 6) 
Director: Carol Skiljan (Encinitas Union ESD) 
County: San Diego 
Elvia Aguilar (South Bay Union SD), 201 8 
Barbara Avalos (National SD), 201 8 
Kevin Beiser (San Diego USD)O, 2017 
Brian Clapper (National SD), 201 8 
Katie Dexter (Lemon Grove SD), 201 8 
Twila Godley (Lakeside Union SD), 201 7 
Adrianne Hakes (Oceanside USD), 201 8 
Beth Hergesheimer (San Dieguito Union HSD), 201 7 
Elizabeth Jaka (Vista USD), 20 18 
Claudine Jones (Carlsbad USD), 201 8 
Michael McQuary (San Diego USD)O, 2018 
Janet W. Mulder (Jamul-Dulzura Union ESD), 2017 
Tamara Otero (Cajon Valley Union SD), 2017 
Dawn Perfect (Ramona USD), 201 7 
Eduardo Reyes (Chula Vista ESD), 2018 
Barbara Ryan (Santee SD), 20 17 
Debra Schade (Solana Beach ESD), 201 8 
Priscilla Schreiber (Grossrnont Union HSD), 2017 
Nicholas Segura (Sweetwater Union HSD)O, 201 8 
Charles Sellers (Poway USD)O, 2017 
Arturo Solis (Sweetwater Union HSD)O, 201 7 
Sharon Whitehurst-Payne (San Diego USD)O, 201 7 
Vacant, 20 1 8 
Counly,. Mark C .  Anderson (San Diego COE), 201 7 



2016 CSBA DELEGATE ASSEMBLY ROSTER 

REGION 18 - 21 Delegates (16 e lec tea  appointed O) 
Director: Jeny Bowman (Menifee Union ESD) 
Subregion 18-A (Riverside) 
Bruce N .  Dennis (Riverside COE), 201 7 
Kenneth Dickson (Mwrieta Valley USD), 20 17 
Tom Elliott (Pemis ESD), 2018 
Tom Hunt (Riverside USD)O, 2017 
Ben Johnson, I1 (Alvord USD), 2018 
Cleveland Johnson (Moreno Valley USD)O, 201 7 
Wendy Jonathan (Desert Sands USD), 2018 
M d a  Kirkland (Val Verde USD), 201 8 
Susan Lara (Beaumont USD), 20 18 
Patricia Lock-Dawson (Riverside USD)O, 201 8 
Memo Mendez (Jurupa USD), 201 7 
Bill Newbeny (Corona-Norco USD)O, 201 7 
John I. Norman (San Jacinto USD), 2017 
David Allen Pulsipher (Temecula Valley USD), 2017 
Cathy L. Sciortino (Corona-Norco USD)O, 20 18 
Susan Scott (Lake Elsinore USD), 201 8 
Sandra Tusant (Romoland ESD), 20 17 
Subregion 18-B (Imperial) 
Ralph Fernandez (Brawley Union HSD), 2017 
Diahna Garcia-Ruiz (Heber ESD), 20 17 
Gloria Santillan (Brawley ESD), 201 8 
County: Susan Manger (Imperial COE), 2018 

REGION 20 - 12 Delegates (11 elecred/l appointed@) 
Director: Albert Gonzalez (Santa Clara USD) 
County: Santa Clara 
~ o b e A  Benevento (Morgan Hill USD), 201 8 
Frank Biehl (East Side Union HSD), 2018 
Cynthia Chang (Los Gatos-Saratoga Jt. Union HSD), 20 18 
Danielle Cohen (Campbell Union SD), 2017 
Pamela Foley (San Jose USD)O, 2017 
Anjali Kausar (Cupertino Union SD), 201 7 
Bonnie Mace (Evergreen ESD), 20 17 
Joe Mitchner (Mountain View-Los Altos Un. HSD), 201 8 
Reid Myers (Sunnyvale SD), 20 17 
Andres Quintero (Alum Rock Union ESD), 2017 
George Sanchez (Franklin-McKinley ESD), 2017 
County: Rosemary Kamei (Santa Clam COE), 20 18 

REGION 2 1 - 7 Delegates (7 appointed O) 
Director: George McKenna (Los Angeles USD) 
County: Los Angeles 
Monica Garcia (Los Angeles USD)O, 201 7 
Monica Ratliff (Los Angeles USD)O, 2017 
Ref Rodriguez (Los Angeles USD)O, 2020 
Scott Schmerelson (Los Angeles USD)O, 2020 
Richard Vladovic (Los Angeles USD)O, 2020 
Steven Zimmer (Los Angeles USD)O, 201 7 
County: Douglas Boyd (Los Angeles COE)@, 2018 

REGION 22 - 6 Delegates (6 elected) 
Director: Victor ~ o r r e s  (Castaic Union SD) 
Los Angeles County: North Los Angeles 
John K .  Curie1 (Westside Union ESD), 2017 
Steven DeMarzio (Westside Union ESD), 201 8 
R. Michael Dutton (Keppel Union ESD), 201 7 
Keith Giles (Lancaster ESD), 2018 
Nancy Smith (Palmdde ESD), 20 18 
Steven M. Sturgeon (William S. Hart Union HSD), 2017 

REGION 23 - 16 Delegates (13 elected/3 Appointed@) 
Director: Xilonin Cruz-Gonzalez (Azusa USD) 
Los Angeles Counfy= Sun Gabriel Valley & East Los Angeles 
subre& 23-A - 
Adele Andrade-Stadler (Alhambra USD), 201 7 
Kenneth Bell (Duarte USD), 2017 
Bob Bntesch (Garvey ESD), 20 18 
Gregory Krikorian (Glendale USD), 201 8 
Gary Scott (San Gabriel USD), 201 8 
Subregion 23-8 
Benjamin Cardenas (Montebetlo USD)O, 2017 
Anthony Duarte (Hacienda La Puente USD), 201 8 
Helen Hall (Walnut Valley USD), 2017 
Gino (J.D.) Kwok (Hacienda La Puente USD)O, 2018 
Vacant, 20 17 
Subregion 23-C 
Steven Llanusa (Claremont USD), 201 8 
Christina Lucero (Baldwin Park USD), 20 17 
Eileen Miranda Jimenez (West Covina USD), 2017 
Roberta Perlman (Pomona USD)O, 20 17 
Carnie Poulos (West Covina USD), 201 8 
Paul Solano (Bassett USD), 201 8 

REGION 24 - I6 Delegates (14 elected2 AppoinredO) 
Director: Donald E.  LaPlante (Downey USD) 
Los Angeles Cum@: Soutlrwest Crescent 
Darryl Adarns (Norwalk-La Mirada USD), 2017 
Micah Ali (Compton USD), 20 17 
laeighton Anderson (Whittier Union HSD), 201 8 
Jan Baird (South Whittier ESD), 201 7 
Paul Gardiner (East Whittier City ESD), 201 8 
Margie Garrett (Compton USD), 201 8 
Vivian Hansen (Paramount USD), 2017 
Megan Kerr (Long Beach USD)O, 20 1 7 
Eugene Krank (Hawthorne SD), 201 8 
Jose Lara (El Rancho USD), 20 17 
Sylvia V. Macias (South Whittier ESD), 201 8 
John McGinnis (Long Beach USD)O, 2018 
Karen Morrison (Norwalk-La Mirada USD), 201 8 
Ann M. Phiftips (Lawndale ESD), 201 8 
Margarita Rios (Norwalk-La Mirada USD), 201 8 
Ana Valencia (Norwalk-La Mirada USD), 20 17 



AGENDA ITEM # xv 

I AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: November 16,201 6 # Attached Pages 

From: Scott A. Loehr, Superintendent 1 ~rincl~all~dministrator Initials: I I 

J 

SUBJECT: Second Reading: Board PolicieslRegulationslExhibits 

Replace E 0420.4 1 Charter School Oversight 
Replace BPIAR 0450 Comprehensive Safety Plan 
Replace BPIAR 0520.2 Title I Progam Improvement Schools 
Delete E(l), E(2) 0520.2 Title I Program Improvement Schools 
Replace BP 0520.3 Title I Program Improvement Districts 
Delete AR 0520.3 Title I Program Improvement Districts 
Replace BPIAR 1230 School-Connected Organizations 
Replace BPIAR 1312.3 Uniform Complaint Procedures 
Replace BP 2121 Superintendent's Contract 
Replace BP 3230 Federal Grant Funds 
Add AR 3230 Federal Grant Funds 
Replace BPIAR 3270 Sale and Disposal, Equipment and Supplies 
Replace BPIAR 331 1 Bids 
Replace A .  3440 Inventories 
Replace AR 3460 Financial Reports and Accountability 
Replace AR 3512 Equipment 
Replace BPIAR 3513.3 Tobacco-Free Schools 
Replace AR 35 16.3 Earthquake Emergency Procedure System 
Replace BP 3541.2 Transportation for Student with Disabilities 
Delete AR 3541.2 Transportation for Student with Disabilities 
Replace BPIAR 3553 Free and Reduced Price Meals 
Replace BP 3555 Nutrition Program Compliance 
Replace BP 3580 District Records 
Replace BP 41 12.2 Certification 
Delete BP/AR/E 4 1 1 2.24 Teacher Qualifications Under the No Child Lett Behind Act 
Replace E 41 12.914212.914312.9 Employee Notifications 
Replace BP 4113 Assignment 
Replace All 41 I5 Evaluation/Supervision 
Replace AR 4222 Teacher Aides/ParaprofessionaIs 
Delete E 4222 Teacher Aides/Paraprofessionals 
Replace BPIAR 51 16.1 Intradistrict Open Enrollment 
Replace BP/AR 5121 GradesIEvaluation of Student Achievement 

(continued on next page) 



Replace BP 5131.62 Tobacco 
Replace BPIAR 5145.3 NondiscriminationlHarassment 
Replace E 5145.6 Parental Notifications 
Replace BPiAR 5 145.7 Sexual Harassment 
Replace AR 6158 Independent Study 
Replace AR 6164.41 Children with Disabilities Enrolled by Their Parents in 

Private School 
Replace BP 6179 Supplemental Instruction 
Replace BPIAR 6200 Adult Education 
Add BB 9222 Resignation 
Replace BBIE 9270 Conflict of Interest 
Replace BB 932 1 Closed Session Purposes and Agendas 

Minor Revisions: 
Replace AR 3314 Payment for Goods and Services 
Replace AR 3515.5 Sex Offender Notification 
Replace BP 4030 Nondiscrimination in Employment 
Replace AR 41 12 Appointment and Conditions of Employment 
Replace BP 4112.21 Interns 
Replace AR 4112.23 Special Education Staff 
Replace E 41 12.91421 2.9143 12.9 Employee Notifications 
Replace BP 41 17.13143 1 7.13 Early Retirement Option 
Replace AR 5141.4 Child Abuse Prevention and Reporting 
Replace AR 6158 Independent Study 
Replace AR 6171 Title I P r o m s  
Replace E(l) 9323.2 Actions by the Board 

RECOMMENDATION: CJUSD Board of Trustees approve the second reading of 
presented policieslregulationslexhibits. 

AGENDA ITEM: 



CSBA Sample 
Exhibit 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

REQUIREMENTS FOR CHARTER SCHOOLS 

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions 
governing school districts unless otherwise specified in law. The following Exhibit lists some, but not 
necessarily all, legal requirements that apply to charter schools and may be used by the district to monitor a 
charter school's compliance with law. Viotation of any law may subject the charter school to revocation 
pursuant to Education Code 47607; see BP 0420.43 - Charter School Revocation. 

Charter schools we shall be subject to the terns of their 
charters, any memorandum of understanding with their chartering authority, and other legal 
requirements that expressly incIude charter schools, including, but not limited to, 
requirements that each charter school: 

351. Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

42: Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

&3, Not charge tuition (Education Code 47605) 

Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not 
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory 
Pupil Fees. Deposits. and Other Char~es, because charter schools are subject to the California Constitution, 
the bee school guarantee of the California Constitution, Article IX, Section 5, applies to charter schools. 
Charter schools may only charge fees authorized by law that have been made explicitly applicabIe to charter 
schools. For example, charter schools may charge fees for meals and field trips pursuant to Education Code 
35330, 38082, and 38084 because those provisions apply to charter schools, but charter schools may not 
necessarily charge other fees authorized by law for school districts. In addition, Education Code 4901 1 

1 prohibits all public schools from requiring services or donations as a condition of enrollment or continued 
, enrollment. 

64. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

7;5. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 476 10) 

. Serve students who are California residents and who, if over 19 years of age, are 



E 0420.41 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 476 12) 

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner 
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school 
that is deemed to be a public school of the district and is not its own local educational agency for special 
education purposes receives an equitable share of stale and federal special education b d i n g  andlor my 
necessary special education services provided by the district on behalf of disabled students in the charter 
school. 

If a charter school is operating as a public school of the district for purposes of providing special education, 
the district retains responsibility and must determine how best to ensure that all special education students 
receive a free appropriate public education (FAPE). However, the California Office of Administrative 
Hearings has ruled (Student v. Horizon Insmctional Svstems Charter School) that a charter school operating 
as its own local educational agency for purposes of special education, including a charter school offering an - 

[ independent study program, i;solely responsible for providing special education students with FAPE. 

%7. Serve students with disabilities in the same manner as such students are served in 
other public schools (Education Code 47646,56145) 

a8 Admit all students who wish to attend the school, according to the following criteria 
and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's place of residence, or that of hisfher parentslguardians, within the 
state, except that any existing public school converting partially or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admissions 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance shall be determined by a public random drawing. 
However, preference shall be extended to students currently attending the 
charter school and students who reside in the district, except as provided for in 
Education Code 47614.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
an individual school basis consistent with law. (Education Code 47605) 



E 0420.4 1 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

9 .  Immediately enrol1 a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 1 143 1-1 1435) 

.' i - -  . . - . . 
&lo: ~ 

Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

1 Note: Education Code 48859, as amended by SB 445 (Ch. 289, Statutes of 2015), requires all charter: 
b h o o h  to comply with state law regarding the enrollment and placement of foster youth, 

al l .  If the school offers a kindergarten program: (Education Code 48000) 

1 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

Note: Pursuant to Education Code 4 8 0 0 0 , o  . . 
. . . . - 9  

9 charter schools must ensure that 
credentialed teachers who are first assigned to a TK class after July 1,2015 possess certain qualifications by 
August 1, 2020. These requirements include at least 24 units in early childhood education andlor child 
development, comparable experience in a preschool setting, and/or a child development teacher permit 
issued by the Commission on Teacher Credentialing (CTC). 

b. Ensure that any credentiaIed teacher first assigned to teach a TK class after 
July 1, 2015 meets the quaIifications specified in Education Code 48000 by 
August 1,2020 

Note: The Every Student Succeeds Act (PL 114-95) repealed 20 USC 6319 to eliminate the 
requirement that teachers who teach core academic subjects meet requirements for "highly qualified" 
teachers, as defined. Guidance from the U.S. Department of Education (USDOE), Transidoninr to tbg 
Even, Student Succeeds Act IESSAI: Frecluentlv Asked Questions, clarifies that Iocal educational 
agencies, including charter schools, will not be required to comply with "highly qualified" teacher 
requirements beginning In the 2016-17 school year. Thus, hiring practices should be based solely upon 
state Ucensure requirements. 

4412. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivaIent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 



CHARTER SCHOOL OVERSIGHT (continued) 

&13. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on their behalf who are mandated reporters, within 
the first six weeks of each school year or within six weeks of employment 
(Education Code 44691) 

Note: Education Code 44830.1 and 45 122.1 prohibit charter schools from hiring any person who has been 
convicted of a violent or serious felony as defmed in Penal Code 667.5 and 1192.7, unless that person has 
received a certificate of rehabilitation and a pardon. Schools a!so may not retain in employment any 
temporary, substitute, or probationary employee who has been convicted of a violent or serious felony. See 
AR 41 12.514212.5t43 12.5 -Criminal Record Check 

~ 1 4 .  Not hire any person, in either a certificated or classified position, who has been 
convicted of a violent or serious felony except as otherwise provided by law 
(Education Code 44830.1,45 122.1) 

Note: Education Code 44030.5 requires charter schools to report to the CTC any change in employment 
status due to an allegation of misconduct. See AR 4 1 17.7!43 17.7 - Employment Status Reports for liuthcr 
information about these reports. 

.5. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nomeelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 44030.5) 

a16. Meet the requirements of Education Code 4761 I regarding the State Teachers' 
Retirement System (Education Code 476 10) 

%17: Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 4761 1.5) 



E 0420.4 1 (e) 

CHARTER SCHOOL OVERSIGHT (continued) 

-. . .  .- 

18. If the school serves students in grade 9, adopt a fair, objective, i d  transparent 
mathematics placement policy, with specified components (Education Code 
51224.7) 

1 
Note: Education Code 51224.7, as added by SB 359 (Ch. 508, Statutes of 2015), requires cbartei 
schools that serve students in grade 9 to adopt a mathematics placement policy with specified 
components. 3 

- .  - I 

%19: Meet all statewide standards and conduct 1 
any statewide 

assessments applicable to noncharter public schools (Education Code 47605, 
476 12.5,60605,60850-60859) 

I 

Note: Education Code 60851.6, as added by SB 172 (Ch. 572, Statutes of 2015), requires charter 
schools to retroactfvely grant diplomas b students who met a11 graduation requirements except for! 
passage of the high school exit examination, as provided in item #20 below. 

.h 

, Note: Education Code 47605 requires charter schoob to conduct statewide assessments, including, but 
not Imited to, the California High School Exit Examination (Education Code 60850-60859). However, 

. Education Code 60851.5, as added by SB 172 (Ch. 572, Statutes of 2015), suspends the administration 
of the exit exadnatfon through the 2017-18 school year. 

20. until July 31,2018, grant a high school diploma to any student who completed 
grade 12 in the 2003-04 school year or a subsequent school year and who has met 
all applicable graduation requirements other than the passage of the high school 
exit examination (Education Code 60851.6) 

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that 
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state 
apportionment reduced in proportion Lo the percentage of instructional minutes that the school fails to offer. 
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the 
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive 
the fiscal penalties under specified conditions. 

ail. Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 46201.2,47612.5) 

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to 
Education Code 51745-51 749.3. Education Code 51745 requires that no course included among the courses 
required for graduation may be offered solely through independent study. However, pursuant to 5 CCR 
11705, a charter schooI offering grades 9-12 shall be deemed to be an "alternative school" for purposes of 
independent study and thus, according to the CDE, would comply with this provision because students in 
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high 
school in which the courses were offered via classroom instruction. 

~ 2 2 .  If the school provides independent study, meet the requirements of Education Code 



E 0420.4 1 ( f )  

CHARTER SCHOOL OVERSIGHT (continued) 

51745-51749.3, except that the schooI may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
51745(e) (Education Code 47612.5,5 1747.3; 5 CCR 1 1705) 

S23. Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daiIy attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 476 1 2.5, 47634.2; 5 CCR 
1 1 963 -2) 

g24. If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the total enrollment of the school classified by 
gender, the number of students who participate in competitive athletics classified by 
gender, and the number of boys' and girls' teams classified by sport and by 
competition level (Education Code 22 1.9) 

&25. If the school offers an athletic program, annually provide an information sheet about 
concussion and head injury to athletes and their parentsfguardians, which must be 
signed and returned to the school before the athlete initiates practice or competition. 
In the event that an athlete is suspected of sustaining a concussion or head injury in an 
athletic activity, heishe shall be immediately removed from the activity for the 
remainder of the day and shalt not be permitted to return to the activity until helshe is 
evaluated by a licensed health care provider and receives written clearance to return 
to the activity. (Education Code 49475) 

X26. On a regular basis, consult with parentslguardians and teachers regarding the school's 
educational programs (Education Code 47605) 

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to 
students' rights to freedom of speech and of the press. These written rules and regulations must include 
reasonable provisions for the time, place, and manner in which fiee expression may take place within the 
charter school's jurisdiction. 

~ 2 7 ;  Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907,48950) 

38228. Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection (Education Code 47612.5) 



CHARTER SCHOOL OVERSIGHT (continued) 

34~29. If a student subject to compulsory full-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 

a 3 0 1  ElectronicalIy submit the grade point average of all students in grade 12 to the 
Student Aid Commission each academic year for use in the Cal Grant program, after 
notifying the students and their parentsiguardians as applicable, by October 15 of 
each year, of the opportunity to opt out of being deemed a Cal Grant applicant within 
a specified period of time of at least 30 days (Education Code 69432.9) 

33r31. Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 476 10,476 10.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
173 17 and 17365-17374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 

Note: Education Code 222, as added by AB 302 (Ch. 690, Statutes of 2015), requires charter schools to 
provide reasonable lactation accommodations to students as provided in item #32 below. I 

32. Provide reasonable accommodations on campus to a lactating student to expres; 
breast milk, breastfeed an infant child, or address other needs related to 
breastfeeding (Education Code 222) 

%33. Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least one 



E 0420.41 (h) 

CHARTER SCHOOL OVERSIGHT (continued) 

regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

b. Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that voIunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
liability from such administration 

35r34. Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

~ 3 5 .  Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the SBE local control 
and accountability plan template in a 
43686f5 S CCR 15497.5. This report shalt include a review of the progress 
toward the goals, an assessment of the effectiveness of the specific actions 
toward achieving the goals, a description of changes the school will make to 
the specific actions as a result of the review and assessment, and a listing and 
description of expenditures for the fiscal year implementing the specific 
actions. (Education Code 47604.33,47606.5; 5 CCR 15497.5) 

When conducting this review, the governing body of the school may consider 
qualitative information including, but not limited to, findings that result from 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shall be reported in a 
manner consistent with how information is reported on a schoo1 accountability 
report card. The update shall be developed in consultation with teachers, 
principals, administrators, other school personnel, parents/guardians and 
students. (Education Code 47606.5) 

c. By December IS, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 



E 0420.4 1 (i) 

CHARTER SCHOOL OVERSIGHT (continued) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 31. (Education Code 47604.33) 

e. By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of a11 the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42 100,47604.33) 

f. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the state Controller and the California Department of Education. (Education 
Code 47605) 

36. If a direct-funded charter schod, adopt and implement uniform comdaini 
procedures to resolve complaints of unlawful dbcrimination or alleged violation 
of a state or federal law or regulation governing educational programs, in 
accordance with 5 CCR 4600-4670 (5 CCR 4600) 

I 

iopt a s 
state 1; 

. - - - . . . . - 

Note: Pursuant to 5 CCR 4600, direct-funded charter schools are subject to state requirements to ' adopt uniform complaint procedures for investigating and resolving specified types of complaints in 
accordance with 5 CCR 4600-4670. See BPIAR 1312.3 - Uniform Complaint Procedures for furthe~ 
information about types of complalnb addressed through these procedures, required notiflcations, 

3.7, Annually ac chool acc~untabiity report card containing the information 
specified in aw, and notify parents/guardians that a hard copy will be 
provided upon request (Education Code 33126-33126.15,35256-33258,41409.3, 
47612; California Constitution, Article XM, Section 8.5) 

timellnes, and other - requirements. - - J 

- 
Note: Districts should consult with legal counsel regarding the applicability of state law other than the 
Education Code to charter schooIs. 

In addition, charter schoot shali comply with the state and federal constitutions, applicable 
federal laws, and state laws that apply to governmental agencies in general, such as the 
Brown Act requirements in Government Code 54950-54963 and the conflict of interest 
laws in Government Code 1090-1099 and 87100-91014. 

PoHcy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Summento, California 95691 
All rights reserved. 



Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 
I -  -- - i  

ER SCHOOLS r L Charter schools are exempt from provisions of the Education Code unless they are .pressly 
included in the law. However, charter schools are subject to the terms of their chtuters, any 
memorandum of understanding with their chartering authority, and other legal requirements 
including, but not limited to, requirements that each charter school: 

Comply with the state and federal constitution and applicable state and federal laws 

Comply with state laws that apply to governmental agencies in general, such as the 
Brown Act requirements in Government Code 54950-54963 

Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

Not charge tuition (Education Code 47605) 
- -- 

Not ch&&e%dent fees for any activity that is an integral' m p o d  of the 
educationaI program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 4361 0) 

- 

Serve students who are California residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 47612) 

Serve students with disabilities in the same manner as such students 
other public schools (Education Code 47646,56145) 

Admit a11 students who wish to attend the school, according to the following criteria 
and procedures: 

a. Admission to the charter school shalI not be determined according to the 
student's place of residence, or that of hisher parentslguardians, within the 
state, except that any existing public school converting partially or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 



E 0420.4 1 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admissions 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 476053) 

b. If the number of students who wish to attend the charter schooI exceeds the 
school's capacity, attendance shall be determined by a public random drawing. 
However, preference shall be extended to students currently attending the 
charter school and students who reside in the district, except as provided for in 
Education Code 47614.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
th Iaw. l- 05) 

- -  - -  . .- .. 

1 1. Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (E cation Code 48850; 42 USC 1 143 1-1 1435) 

12. If the school participates as a member of a special education local plan area (SELPA), 
comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

s a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1, 201 5 meets the qualifications specified in Education Code 48000 by 
August 1,2020 

14. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 

15. Require its teachers of core academic subjects to satisfy requirements for "highly 
qualified teachers" as defined by the State Board of Education (SBE) (20 USC 6319; 
34 CFR 300.18) 



E 0420.41 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

16. Provide annuaI training on child abuse and neglect reporting requirements to 
employees and persons working on their behalf who are mandated reporters, within 
the first six weeks of each school year or within six weeks of employment 
(Education Code 44691) 

17. Not hire any person, in either a certificated or classified position, who has been 
convicted of a violent or serious felony except as otherwise provided by law 
(Education Code 44830.1,45 122.1) 

18. Report to the CTC any change in a certificated ernpIoyee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 44030.5) 

19. Meet the requirements of Education Code 4761 1 regarding the State Teachers' 
Retirement System (Education Code 4761 0) 

20. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in pubIic education employment (Education Code 476 1 1.5) 

21. If the school receives Title I funds, meet federal requirements for qualifications of 
paraprofessionals working in programs supported by Title I funds (20 USC 63 19) 

22. Meet all statewide standards and conduct the student assessments required by 
Education Code 60605 and 6085 1 and any other statewide standards or assessments 
applicable to noncharter public schools (Education Code 47605,47612.5) 

Offer at least the number of instructional minutes required by Iaw for the grade levels 
provided by the charter school (Education Code 46201.2,47612.5) 

24. If the school provides independent study, meet the requirements of Education Code 
51 745-5 1749.3, except that the school may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
5 1745(e) (I  cat Code 47612.5,51747.3; 5 CCR 1 1705) 

25. Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daily attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 
1 1963.2) 



CURTER SCHOOL OVERSIGHT (continued) 

26. If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the totaI enrollment of the school classified by 
gender, the number of students who participate in competitive athletics classified by 
gender, and the number of boys' and girls' teams cIassified by sport and by 
competition level (Education Code 22 1. 

27. If the school offers an athletic program, 
concussion and head injury to athletes and their parentslguardians, which must be 
signed and returned to the school before the athlete initiates practice or competition. 
In the event that an athlete is suspected of sustaining a concussion or head injury in an 
athletic activity, helshe shall be immediately removed from the activity for the 
remainder of the day and shall not be permitted to return to the activity until helshe is 
evaluated by a licensed health care provider and receives written clearance to return 
to the activity. (Education Code 49475) 

. .. 28. On a regular basis, consult with parents/guardians and teachers regarding the s s 
educational programs (Education Code 47605) 

29, Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907,48950) 

30. Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection (Education Code 47612.5) 

3 1. If a student subject to compulsory hll-time education is expelled or Ieaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 

32. Electronically submit the grade point average of all students in grade 12 to the 
Student Aid Commission each academic year for use in the Cal Grant program, after 
notifying the students and their parentdguardians as applicable, by October 15 of 
each year, of the opportunity to opt out of being deemed a Cal Grant appIicant within 
a specified period of time of at least 30 days (Education Code 69432.9) 

33. Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility-mee~s, 
conditions: (Education Code 476 10,476 10.5) 



C W T E R  SCHOOL OVERSIGHT (continued) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
17317 and 17365-1 7374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 

34. Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

Distributing a notice at least once per school year to a11 staff requesting 
volunteers and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
1 1 from such administration .LGl - .- 

35. Promptly respond to all reasonable inquiries from the district, the m o ~ n c k P B f  
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

36. Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July I ,  a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

By July 1 each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the SBE template in 
accordance with Education Code 47606.5. This report shall include a review 
of the progress toward the goals, an assessment of the effectiveness of the 
specific actions toward achieving the goals, a description of changes the 
school will make to the specific actions as a result of the review and 
assessment, and a listing and description of expenditures for the fiscal year 
implementing the specific actions. (Education Code 47604.33,47606.5) 



E 0420.4 1 (f) 

CHARTER SCHOOL OVERSIGHT (continued) 

When conducting this review, the governing body of the school may consider 
qualitative information including, but not limited to, findings that result fiom 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shall be reported in a 
manner consistent with how information is reported on a school accountability 
report card. The update shall be developed in consultation with teachers, 
principals, administrators, other school personnel, parents/guardians and 
s .ents, (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1, (Education Code 47604.33) 

e. By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42 100,47604.33) 

f. By December 15, a copy of the charter school's annual, independent nnancial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the state Controller and the California Department of Education. (Education 
Code 47605) 

Exhibit 
adopted: October 2 1,201 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

COMPREHENSIVE SAFETY PLAN 

The Governing Board recognizes that students and staff have the right to a safe and secure 
campus where they are free from physical and psychological harm. The Board is fully 
committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, 
responsible behavior, and respect for others. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cj: 131 2.3 - Uniform Complaint Procedures) 
(cf: 3515 - Campus Security) 
(cJ 3515.2 - Disruptions) 
(cj: 351 5.3 - District Police/Seczrrily Departmenl) 
(cf: 3515.7 - Firearms on School Grounds) 
(cf: 5131 - Condtcct) 
(cJ 5131.2 - ~ u l l y n d  
( c .  51 31.4 - Student Disturbances) 
(cf: 5 1 3 1.7 - IVeupons and Dangerous lnstniments) 
(cf: 51 36 - Gangs) 
(cf: 513 7 - Positive School Climate) 
(cf: 5 138 - Conflict ResolutiordPeer Mediation) 
(cJ 5144 - Discipline) 
(cf: 51 44.1 - Suspension and Expulsion/D~re Process) 
(cj: 5144.2 - Suspension and fiptrlsion/Due Process (Students with Disabilities)) 
(cf: 3145.3 - Nondiscriminafion/ffarassment) 
($5 145.7 - Sexual Harassment) 
(c. 5145.9 - Hate-Mothpafed Behavior) 

Note: Pursuant to Education Code 32281 and 32286, each school is required to adopt a comprehensive 
school safety plan (Option 1 below). However, districts with an average daily attendance (ADA) of 2,500 or 
less are authorized by Education Code 32281 to develop a districtwide safety plan in lieu of developing 
school plans; thus, those districts may select either Option I or 2 to reflect district practice. Any district may 
choose to develop both district and school plans. 

OPTION 1: (Districts with more than 2,500 ADA that choose to develop school site 
plans) 

The school site council at each district school shalI develop a comprehensive school safety 
plan relevant to the needs and resources of that particular school. New school campuses shall 
develop a safety plan within one year of initiating operations. (Education Code 32281, 
32286) 

(cj: 0420 - School Plans/Site Coitncils) 
(cf: 1220 - Citizen Ad~pisoqy Commiltees) 



COMPREHENSIVE SAFETY PLAN (continued) 

The school safety plan shall take into account the school's staffing, available resources, and 
buiIding design, as well as other factors unique to the site. 

Note: The following two paragraphs apply to all districts. Education Code 32286 requires that the school 
site counci! review and update the comprehensive safety plan by March 1 of each year. In districts 
with ADA of 2,500 or less that choose to develop a districtwide plan in accordance with Option 2 
above, the Superintendent or designee may conduct the annual review; 

. - .. - 

Pursuant to ~ducadon  Code 32288, the updated plants) must be submfited to the district foe 
approval. The Board may choose to delegate to the Superintendent or designee the responsibility to 
review and approve the updated plans, but the Board remains responsible for ensuring compliance 
with the law.. 

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year 
and forwarded to the Board for approval. (Education Code 32286,32288) 

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with 
state law, Board policy, and administrative regulation and shall approve the plan(s) at a 
regularly scheduled meeting. 

(cJ 0500 -Accountability) 
(cJ 9320 - Meetings and Notices) 

Note:  ducati ion Code 32288 requires that dislr ictsn~tif~ the ~ a l i f o r n i ~ ~ e ~ o r t m e n t  of  ducati ion i f a  
school has not complied with the safety plan requirements. In the event that the Superintendent of Public 
Instruction determines that there has been a willll  failure by a district to make any report required by 
Education Code 32280-32289, Education Code 32287 provides that the district may be fined up to $2,000. 

By October IS of each year, the Superintendent or designee shall notify the California 
Department of Education of any schools that have not complied with the requirements of 
Education Code 3228 1. (Education Code 32288) 



COMPREHENSIVE SAFETY PLAN (continued) 

Tactical Response Plan 

Note: -- The fotlowing section is optional. Pursuant to Education Code 32281, 
the Governing Board may. aflr consulting with law en- 

have the district, rather than the school site council, develop those portions of the comprehensive safety plan 
1 that include tactical resoonses to criminal incidents that mav result in death or serious bodily i n i w .  I 

Notwithstanding the process described above, any portion of a comprehensive safety plan 
that includes tactical responses to criminal incidents that may result in death or serious bodily 
injury at the school site, including steps to be taken to safeguard students and staff, secure the 
affected school premises, and apprehend the criminal perpetratorts), shall be developed by 
district administrators in accordance with Education Code 32281. In developing such 
strategies, district administrators shall consult with law enforcement officials and with a 
representative of an employee bargaining unit, if hdshe chooses to participate. 

When reviewing the tactical response plan, the Board may meet in closed session to confer 
with law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Education Code 3228 1) 

(cf: 41 19.23/4219.23/43 19.23 - Unauthorized Release of Con/idential/Privileged Znfonnation) 
(cf. 901 I - Disclosure of Confidential/Privileged Information) 
(if. 932 1 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 

Public Access to Safety Plan(s) 

The Superintendent or designee shalI ensure that an updated file of all safety-related plans 
and materials is readily available for inspection by the public. (Education Code 32282) 

(cJ 1340 -Access to District Records) 

Note: The following paragraph is optional. Pursuant to Education Code 32281, 
the Board may choose to prohibit disclosure of those portions of the 

comprehensive safety plan that include tactical responses to criminal incidents. 

However, those portions of the comprehensive safety plan that include tactical responses to 
criminal incidents shall not be publicly disclosed. 

Legal Reference: (see next page) 



COMPREHENSIVE SAFETY PLAN (continued) 

Legal ReJeence: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
32260-32262 Interagency School Safety Demonstration Act of 1985 
322 70 School safe@ cadre 
32280-32289 School safery plans 
32290 Safe& devices 
35147 School site cormcils and advisory committees 
351 83 School dress code; un firms 
35291 Rules 
35291.5 School-adopted discipline nrles 
35294.10-35294.15 School Safety and Violence Prevention Act 
48900-48927 Strspension and expulsion 
48950 Speecl~ and other communication 
49079 Notijcation to teacher; student act constituting grounds for srrspension or erpulsion 
67381 Violent crime 
PENAL CODE 
422.55 Definition of hate crime 
626.8 Disruptions 
11164-1 11 74.3 Child Abuse and Neglect Reporting Act 
CALIFORNIA CONSTITUTION 
Article I, Section 28(cf Rigltt to SaJe Scl~ools 
CODE OF REGULA TIONS, TITLE 5 
1 1987-1 1987.7 Scliool Communily Violence Prevention Program requirements 
11 992-1 1993 Definition, persistently dangerous schools 
UNITED STA TES CODE. TITLE 20 --- a 1 

7111-7122 Student Support and Academic Enrichment Granku 
7912 Transfers$-om persistently dangerous schools 
UNITED STATES CODE. TITLE 42 
121 01 -12213 Americans with Disabilities Act 

Management Resources: 
CSBA PUBLICA TIONS 
Undated Leral Guidance: protect in^ Transpender and ~ e n d e r  ~onconformina students ~ p a i n d  
Sex Discrimination, July 2016 
Sde Schools: Strate~ies for Governinc Boards to Ensure Student Success, October 2011 
Community Schools: Partnerships Sup~ortine Stitdents. Families and Communities, Policy Brie$ 
October 2010 
Cvberbtrllvine: Policv Considerations t'or Boards, Policy Briej July 2010 
Providina a Safe. Nondiwiminatorv School Environment for +#MW~R@ Transgender and Gender- 
ffonconforminp Studen& Policy Brief; ApiLNM February 2014 
CALIFORNIA DEPA R TMElVT OF ED UCA TION PUBLICA TIONS 
Safe Schools: A Plnnninp Giride fir Action, 2002 
FEDERAL BUREAU OF I N W T I G A  TION PUBLICXTIONS 
Uniform Crime Renortina Handbook, 2004 

Management Rcsotirces continued: (see nexl page) 



COMPREHENSIVE SAFETY PLAN (continued) 

Management Resources: (contintled) 
US. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical In formation on Crisis Plannin~: A Guide for Sc)zools and Commimities, January 2007 

U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCA TION PUBLICATIONS 
Thrent Assessment in Schools: A Guide to Manupine Tllreatenine Situations and to Creatinn Safi 
Scl~ool Climates, 1883 2004 
WEB SITES 
CSBA: http:/hnnv.csba.org 
Califomin Department of Education, Safe Schools: http://~~~nv.cde.ca.gov/Is/ss 

Colijbrnia Governor's Omce of Emergency Services: ht ip : /~ .ca loes .cago~ 
California Healthy Kids Survey: http://chkr. 1vested.org 
Centers for Disease Control and Prevention: Itttp://~nvw.cdc.gov~iolencePrevention 

Notional Centerfir Crisis Management: http://~nvrv.scltoofcrisisresponse.com 
National School Sa&y Center: Iittp://~nnv.schooIsafery.us 
US. Department of Education: http://~nvrv.ed.gov 
U.S. Secret Service, National Threat Assessment Centec 
h t t p : / / ~ n n v . s e c r e t s e w i c e . g o v / ~ p r o t e c d o n / n t ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West S~cmmento, California 95691 
All rights reserved. 



Board Policy 
Comprehensive Safety Plan 

BP 0450 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board recognizes that students and staff have the right to a safe and secure 
campus where they are free from physical and psychological hann. The Board is kl ly  
committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, 
responsible behavior, and respect for others. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 1312.3 - Unijorm Complaint Procedures) I I 

(cf: 3515 - Cantpus Security) 
(cf: 3515.2 - Disruptions) 

I = I  (cf: 3515.3 - Dbtricf Police/Security Department)' 
(cf: 513 1 - Conducl) 
(cf: 5131.4 - Student Disturbances) 
(cf: 5131.7 - Peapons and Dangerous Insfnrments) 
(cJ 5 136 - Gangs) 
(cf: 513 7 - Positive School Climate) 
(cj: 5138 - Conflict ResolutiodPeer Mediation) 
(cJ: 5144 - Discipline) 
(cf: 51 44.1 - Suspension and Expulsion/Due Process) 
(cj: 51 44.2 - Suspension and &pulsion/Due Process (Studen& with Disabilities)) 
(cj: 5145.3 - Nondiscriminafion/Hararsment) 
(cf: 5145.7 - Sexual Harassment) 
(cf: 5 145.9 - Hate-Motivated Behavior) 

(Districts with more than 2,500 -. ADA - -.- and . districts - -- - .  -. with 2,500 or less ADA that choose to 
-.- - - 

F .  
-- - 
C - Y develc ~chool site plans) ;+ ... 

The sl site counc?f~  iia%?c t school shall biieT@ a L ~ o m p r e h ~ ~ ~ v e ' ~ ~ ~ ~ ~ a ~ ~  
plan relevant to the needs and resources of that particular school. New school campuses shall 
develop a safety plan within one year of initiating operations. (Education Code 32281, 
32286) 

(cf: 0420 - School PlansSite Councils) 
(cf: 1220 - Citizen Advisory Committees) 

The school safety plan shall take into account the school's staffing, avaiIable resources, and 
building design, as well as other factors unique to the site. 

Each school shall forward its comprehensive safety pIan to the Board for approval. 
(Education Code 32288) 
The comprehensive safety plan(s) shalI 1 .ed and updated by March 1 of each year. 
(Education Code 32286) 



The Board shall review the comprehensive safety plan(s) in oraer to ensure npl: :e with 
state law, Board policy, and administrative regulation and shall approve U I ~  pl=l(s) at a 
regularly scheduled meeting.,. . 
(cj: 0500 - Accountability) 
(cf: 9320 - Meetings and Notices) 

By October 15 of each year, the Superintendent or designee shall notify the California 
Deparbnent of Education of any schools that have not complied with the requirements of 
Education Code 3228 1. (Education Code 32288) 

Tactical Response Plan 

Notwithstanding the process described above, any portion of a comprehensive safety plan 
that includes tactical responses to criminal incidents that may result in death or serious bodily 
injury at the school site, including steps to be taken to safeguard students and staff, secure the 
affected school premises, and apprehend the criminal perpetrator(s), shall be developed by 
district administrators in accordance with Education Code 32281. In developing such 
strategies, district administrators shall consult with law enforcement officials and with a 
representative of an employee bargaining unit, if hdshe chooses to participate. 

When reviewing the tacticaI response plan, the Board may meet in closed session to confer 
with law enforcement officials, provided that any vote to approve the tactical response plan is 
announced in open session following the closed session. (Education Code 32281) 

(cf: 41 19.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf: 901 1 - Disclosure of Conj?dential~Privileged Information) 
(cf: 9321 - Closed Session Purposes and Agenda$ 
(cj; 9321.1 - Closed Session Actions and Reporfs) 

Public Access to Safety Plan(s) 

The Superintendent or designee shall ensure that an updated file of all safety-related plans 
and qterials ,. .: is - read@ - -  available for inspection the public. (Education Code 32282) 

(cf: 1340 -Access to District Records) 

However, those portions of the comprehensive safety p~a"thn at include tactical responses to 
criminal incidents shall not be publicly disclosed. 

Legal ReSrence: (see next page) 



Legal Reference: 
ED UL'A TIUtlr CODE 
200-262.4 Prohibition of discrimination 
32260-32262 Interagency School Safety Demonstration Act of 1985 
322 70 School safety cadre 
32280-32289 School safety plans 
32290 SaJery devices 
35147 School site councils and advisory committees 
35183 School dress code; uniforms 
35291 Rules 
35291.5 School-adopted discipline rules 
35294.10-35294. I5 School Safty and Violence Prevention A d  
41510-41514 School Safety Consolidated Competitive Grant Program 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
49079 Noti/cation to teacher; student act constituting grounds f i r  suspension or arpulsion 
67381 Violent crime 
PENAL CODE 
422.55 Definition of hate crime 
626.8 Disruptions 
11 164-1 11 74.3 Child Abuse and Neglect Reporting Act 
TALiF(lRh'fA CONSTImTaN 
Article I, Section 28(c) Right to Safe Schools 
CODE OF REfiUMT~~iVS, TrTLE 3 
11 987-1 1987.7 School Community Violence Prevention Program requirements 
1 1 992- I1 993 Definition, persistently dangerous schools 
IMTED 512 TES CD-QE, Tf  Y'LE 20 
7101-7165 Safe and Drug Free Schools and Comrnitnities 
7912 Transferssfrom persistently dangerous schools 
i!tViTED STA TE.5 CCl DE. TITI= 
12101 -12213 Americans with Disabilities Act 

.&nageme~t esourc . ' :t page) 

. - -3 



Management Resources: : : : 

Third Edition, October 
201 1 

Policy BrieJ April 2010 

CSBA: ht@;finvw.csba.org 
Califonia Department of Education, Safe Schools: h t t p i h v ~ v . ~ d e . ~ a . g ~ ~ f l d ~ ~  
California Emergency Management Agency: http:/hmnv.calema.ca.gov 
California Healthy Kids Survey;. htrp: fichh.\vested.org 
Centers for Disease Control and Prevention: http://~wv.cdc.gofliolencePrevention 
Federal Bureau oflnvestigation: http://~nmv.fli.gou 
National Alliance for Safe Schools: http://~~v.safeschools,~rg 
National Center for Crisis Management: http://~y1.~v.schoolcrisisresponse.com 
National School Safey Center: http://~nv.schoolsafe~.us 
US. Department of Education:* http://~nw.ed.gov 
US. Secret Service, National nreat  Assessment Centex,. htrp~~~nnv.secretservice.govi(ntacI~siishtmi 

Policy 
adopted: October 17,20 12 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Philosophy, Goals, Objectives, and Comprehensive Plans 

COMPREHENSIVE SAFETY PLAN 

Note: The following optional administrative regulation should be revised to reflect district practice. 
. - . . - - . 

Pursuant to   ducat ion Code 2345, the'california ~ e p a r t m e n t  of   ducat ion has posted on I ts web'site 
a list af statewide resources for youth who have been affected by gangs, gun violence, and 
psychological trauma caused by violence a t  home, a t  school, and in the comtnunfty; 

Development and Review of Comprehensive School Safety Plan 

Note: The following section reflects requirements for the development of site-level comprehensive safety 
plans reqiid+ pursuant to Education Code 32280-32289 and is for use by districts that selected Option 
1 in the accompanying Board policy. Districts with an average daiIy attendance (ADA) of 2,500 or less that 
selected edy Option 2 in the accompanying Board policy (i.e., that have developed a districtwide 
comprehensive safety plan applicable to all school sites in lieu of individual site plans, as authorized by 
Education Code 3228 1) should omit this section. 

. . . . .  

Pursuant to Education Code 32281, . I )! the Governing 
Board may elect to have district administrators, rather than the school site council, develop those portions of 
the comprehensive safety plan that include tactical responses to criminal incidents that may result in death or 
serious bodily injury; see the accompanying Board policy. 

The school site council shall consult with local law enforcement in thd writing and 
develophgment of the comprehensive school safety plan. When practical, the school site 
council also shall consult with other school site councils and safety committees. (Education 
Code 32281,32282) 

(cj 0420 - School Plans/Sife Councils) 

The school site council may delegate the responsibility for developing a comprehensive 
safety plan to a school safety planning cornmitt- composed of the 
foIlowing members: (Education Code 3228 1) 

1. The principal or designee 

2. One teacher who is a representative of the recognized certificated employee 
organization 

3. One parentlguardian whose child attends the school 

4. One classified employee who is a representative of the recognized classified 
employee organization 



COMPREHENSIVE SAFETY PLAN (continued) 

Note: Item #S below may be modified to specify other groups or individuals who will be represented on the 
committee. For example, the committee might include representatives of social service agencies, other city 
or county agencies, health care and emergency service providers, community-based organizations, andtor 
students. 

5. Other members, if desired 

(cJ 1220 - Citizen Advisory Committees) 
(6 1400 - Relations Between Other Governmental Agencies and the Schools) 

Before adopting id th$ comprehensive safety plan, the school site council or school safety 
planning committee shall hold a public meeting at the school in order to allow members of 
the public the opportunity to express an opinion about the plan. (Education Code 32288) 

The school site council or safety pIanning committee shall notify, in writing, the following 
persons and entities of the public meeting: (Education Code 32288) 

1. The local mayor 

2. A representative of the local school employee organization 

3. A representative of each parent organization at the school, including the parent 
teacher association and parent teacher clubs 

(cJ: 1230 - Sclrool-Connected Organizations) 

4. A representative of each teacher organization at the school 

(cf: 41 40/4240/4340 - Bargaining Units) 

5. A representative of the school's student body government 

6.  All persons who have indicated that they want to be notified 

In addition, the school site council or safety planning committee may notify, in writing, the 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. Local business organizations 

{cf: 1700 - Relations Betiveen Private Industry and the Schools) 



COMPREHENSIVE SAFETY PLAN (continued) 

Content of the Safety Plan 

Each comprehensive safety plan shaIl include an assessment of the current status of 4ekeel 
any crime committed on campus and at school-related functions. (Education Code 32282) 

Note: The following optional paragraph may be revised lo reflect district practice. in assessing the current 
status of school crime as required by Education Code 32282, districts may contract with a consultant, work 
with local law enforcement, develop their own local assessment, andtor use available instruments such as  
the California Wealthy Kids S w e y  or the Centers for Disease Control and Prevention's Youth Risk 
Behavior Survey. 

The assessment may include, but not be limited to, reports of &he& crime, 
suspension and expulsion rates, and surveys of students, parentslguardians, and staff 
regarding their perceptions of school safety. 

(cJ 0500 - Accountabili~) 
(cj: 0510 - School Accountabiliry Report Card) 

( Note: ~duc&n Code 3228%equires that thefol~owing components be includedin the districtwide and/or 1 I school site safety plan. The district may expand this list 6 require other components at its discretion. I 
The plan also shall identify appropriate strategies and programs that will provide or maintain 
a high level of school safety and address the school's procedures for complying with existing 
laws related to school safety, including all of the following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 1 1 164 

(cj 5 14 1.4 - Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to: 

a. Adaptations for students with disabilities in accordance with the Americans 
with Disabilities Act 

(cf: 6159 - Individualized Education Progrant) 

Note: Education Code 32282 requires districts to incorporate earthquake emergency procedures and disaster 
policies into the comprehensive school safety plan, as specified in items #2b and #2c below. See BP/AR 
3516 - Emergencies and Disaster Preparedness Plan and AR 3516.3 - Earthquake Emergency Procedure 
System for further details about required components of these procedures. 

b. An earthquake emergency procedure system in accordance with Education 
Code 32282 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cj  351 6.3 - Earthquake Emergency Procedure System) 



COMPREHENSIVE SAFETY PLAN (continued) 

c. A procedure to allow public agencies, including the American Red Cross, to 
use school buildings, grounds, and equipment for mass care and welfare 
shelters during disasters or other emergencies affecting the public health and 
we1 f a  

(cf: 1330 - Use of School Facilities) 
(cf: 3 5 16.1 - Fire Drills and Fires) 
(cf. 351 6.2 - Bomb Threats) 
(cj  35 1 6.5 - Emergency Schedules) 
(cj 3543 - Transportation Safety and Emergencies) 

3. Policies pursuant to Education Code 4891 5(d) for students who commit an act listed 
in Education Code 48915(c) and other school-designated serious acts which would 
lead to suspension, expulsion, or mandatory expulsion recommendations 

(cf: 5 13 1.7 - IVeapons and Dangerous Instruments) 
(cJ 51 44.1 - Suspension and Ejepulsion/Dlle Process) 
(cf: 5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 
49079 

(cf: 4158/4258/4358 - Employee Securip) 

I 

Note: Education Code 234. I-! -722, requires the Board to adopt 
policy prohibiting discrimination, harassment, intimidation, and bullying based on specified characteristics 
and requires school personnel who witness such acts to take immediate steps to intervene when safe to do 
so; see BP 0410 - Nondiscrimination in District Programs and Activities and BP 5145.3 - 
Nondiscriminatiodarassment. In addition, the district's complaint process must incIude a timeline for 
investigating arid resotving complaints and an appeals process; see BPfAR 1312.3 - Uniform Complaint 
Procedures. 

5. A policy consistent with the prohibition against discrimination, harassment, 
intimidation, and bullying pursuant to Education Code 200-262.4 

(cf: 0410 - Nondiscrimination in Districf Programs and Activities) 
(cf: 131 2.3 - Unijbrtn Complaint Procedures) 
(cf: 41 19.11/4219.11/43 19. I1 - Sexual Harassment) 
(cf; 5131.2 - BulIying), 
(cf. 5 145.3 - Nondiscrimination/Harassmenr) 
(cJ 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Mofivated ~ehavjod 

6. If the school has adopted a dress code prohibiting students fkom wearing "gang- 
related apparel" pursuant to Education Code 35183, the provisions of that dress code 
and the definition of "gang-related apparel" 

(cJ 5132 - Dress and Grooming) 



COMPWHENSIVE SAFETY PLAN (continued) 

7. Procedures for safe ingress and egress of students, parentslguardians, and empIoyees 
to and from school 

8. A safe and orderly school environment conducive to learning 

(cf. 5137 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 

(cJ 5144 - Discipline) 

( Note: The following components are optional and should be revised to reflect district practice. 1 
Among the strategies for providing a safe environment, the school safety plan may also 
include: 

I .  Development of a positive school climate that promotes respect for diversity, personal 
and socia1 responsibility, effective interpersonal and communication skills, self- 
esteem, anger management, and conflict resolution 

(cf. 5138 - Conflict ResolutionPeer Mediation) 
(cf: 6141.2 - Recognition of Religious Beliefi and Customs) 

Note: +W-&W$h . 77q I - - ~  Education Code 32282 and 32261 ie encourage, but 
do not require, all comprehensive safety plans to include policies and procedures aimed at the prevention of 
bullying, as defined in Education Code 48900(r). 

2. Disciplinary policies and procedures that contain prevention strategies, such as 
strategies to prevent buIlying, hazing, and cyberbullying, as well as behavioral 
expectations and consequences for violations 

(cf: 5 1 13 - Absences and Excuses) 
(cf: S I  13. I - Clironic Absence and Tnrancyl 
(cf: 5131 - Condtrct) 



COMPREHENSIVE SAFETY PLAN (continued) 

3. Cwiculum that emphasizes prevention and alternatives to violence, such as 
multicultural education, character/values education, media analysis skiIls, conflict 
resolution, community service learning, and education related to the prevention of 
dating violence 

(cf: 6142.3 - Civic Education) 
(cf: 6142.4 - Service Leaming/Community Service Classes) 
(cf. 6142.8 - Comprehensive Healflt Education) 

4. Parent involvement strategies, including strategies to help ensure parent/guardian 
support and reinforcement of the school's rules and increase the number of adults on 
campus 

(cJ 1240 - Volunteer Assistance) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 6020 - Parent involve men^ 

5.  Prevention and intervention strategies reIated to the sale or use of drugs and alcohol 
which shall reflect expectations for drug-free schools and support for recovering 
students 

(cf 551 31.6 -Alcohol and Ofher Drugs) 
(cf: 513 1.61 - Drug Testing) 
(cf. S 131.62 - Tobacco) 
(cf: 51 31.63 - Steroids) 

6 ,  Collaborative relationships mong the city, county, community agencies, local law 
enforcement, the judicial system, and the schools that lead to the development of a set 
of common goals and community strategies for violence prevention instruction 

(cf. 1020 - Youth Services) 

7. District policy related to possession of firearms and ammunition on schod 
grounds 

8. Measures to prevent or minimize the influence of gangs on campus 



COMPREHENSIVE SAFETY PLAN (continued) 

Note: Education Code 32281 authorizes the principal, upon receiving verification Emm law enforcement, to 
notify parentslguardians and employees in writing that a violent crime has occurred on the school site. A 
"violent crime" is any act for which a student could be expelled or crimes listed in Education Code 67381, 
including homicide, rape, robbery, and aggravated assault, as defined in the Federal Bureau of 
Investigation's Uniform Crime R e ~ o r t i n ~  Handbook. Education Code 32281 encourages that the notice be 
sent no later than the second work day after receiving verification fiom law enforcement. 

20 USC 7912 requires that all students attending a "persistently dangerous" school be provided notice of the 
designation and an option to transfer to a different school within the district. See BP/AR 51 16.1 - 
Intradistrict Open Enrollment. 

- .  . -  

&9. Procedures for receiving verification from law enforcement dtttl when a violent crime 
has occurred on school grounds and for promptly notifying parents/guardians and 
employees of that crime 

(cf: 51 16.1 - lntradistrict Open Enrollmenl) 

&lo. Assessment of the school's physical environment, including a risk management 
analysis and development of ground security measures such as procedures for 
closing campuses to outsiders, installing surveillance systems, securing the campus 
perimeter, protecting buildings against vandalism, and providing for a law 
enforcement presence on campus 

(cf: 1250 - Visitors/Outsiders) 
(cj 3515 - Camptrs Securiv) 
(cj: 351 5.3 - District Police/Secrrrity Department) 
(cJ 3530 - Risk Management/lnsurance) 
(cj 51 1 2.5 - OpedClosed Campus) 
(cj 513 1.5 - Vandalism and Grafifi) 

Note: Educadon Code 32282.1 does not require, but encourages, that comprehensive safety plans 
include the strategies described in item #11 below, to the extent the district usea the Iisted 
professionals. 

Guidelines for the roles and responsibilities of mental health professionals, 
community intervention professionals, school counselors, school resource 
officers, and police officers on school campuses. Guidelines may include, but are 
not limited to, the following: 

a. Strategies to create and maintain a positive school climate, promote 
school safety, and increase student achievement 

b. Strategies to prioritize mental health and intervention services, 
restorative and transformative justice programs, and positive behaviol; 
interventions and support 



COMPRJZHENSIVE SAFETY PLAN (continued) 

11 groun 
her on t .. - - - - - 

~g or gor 
or durh 

- - .  - . -  - -  . . - . . . . - 
c. Protocols to address the mental -health care of students who have 

witnessed a violent act at any time, including, but not limited to, while o n  
schoa le comin ing from school, during a lunch period 
whet1 ~mpus, 1 mg or while going to or coming from a 
school-sponsorea activity: 

. . =  - - -  - - - - - . . . - - - . . -. - - - , - - 
12. Strategies for suicide prevention and iatervention 

- . . 
(f. 5141.52 - suicide Prevcntib~] 

Note: Penal Code 626.8 provides that a person may be guilty of a misdemeanor if heishe interferes with or 
disrupts a school activity, e~ remains on campus after having been asked to leave;, or willfully or 
knowfngly creating a disruption with the intent to threaten the Immediate safety of a student 
In preschool or grades K-8 who is arriving at, attending, or leaving school;; see BPAR . . 3515.2 - 

a .  D i s m p t i o m . ~  

- - -  - -  - 
13. ~roce-dures to implement when a person interferes with aschooi 

activity, remains o n  campus after- having been asked to leav reates a 
disruption with the intent to threaten the immediate physical sa students 
or staff 

+&I& Crisis prevention and intervention strategies, which may include the following: 

a. Identification of possible crises that may occur, determination of necessary 
tasks that need to be addressed, and development of procedures relative to 
each crisis, including the involvement of law enforcement and other public 
safety agencies as appropriate 

(cj 3515.5 - Sa Offender Not$catian) 
(cf: 5131.4 - Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a 
threat and provide appropriate interventions for the potential offender(s) 

c. Assignment of staff members responsible for each identified task and 
procedure 

d. Development of an evacuation plan based on an assessment of buildings and 
grounds and opportunities for students and staff to practice the evacuation 
plan 



COMPREHENSIVE SAFETY PLAN (continued) 

e. Coordination of communication to schools, Governing Board members, 
parents/guardians, and the media 

(cf: I 1  12 - Media Relations) 
(cJ 9010 - Public Statements) 

f. Development of a method for the reporting of violent incidents 

g. Development of follow-up procedures that may be required after a crisis has 
occurred, such as counseling 

&15: Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

(cf: 4131 - StaflDewlopment) 
(EJ: 423 1 - StaflRevelopment) 
(EJ: 433 1 - StufDevelopment) 

- 1  Note: 
-Pursuant to Education Code 32284, the comprehensive safety plan may, 
at the discretion of the Board, include procedures for release 01 a pesticide or other toxic substance on 
properties located within one-quarter miIe of a school. No state funds may be used for this purpose. 

- . . . . . . . . -- - . . - 
K16. 1 . .  environmental safety 

strategies, including, but not limited to, procedures for preventing and 
mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and 
other hazardous substances and contaminants 

(cJ 3510 - dreen School ~~erut ionsj  
(cf; 3513.3 - Tobacco-Free Schools). 
(cf; 3514 - Environmental Safeg) 
(cf: 351 4.1 - Hazardous Substances) 
(cf: 3514.2 - Integrated Pest Management) 
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Center USD 
Administrative Regulation 
Comprehensive Safety Plan 

AR 0450 
Phlosophy, Goals, Objectives and Comprehensive Plans 

Development and Review of Comprehensive School Safety Plan 

The school site council shall consult with local law enforcement in writing and developing 
the comprehensive school safety plan. When practical, the school site council also shall 
consult with other school site councils and safety committees. (Education Code 32281, 
32282) 

(cj  0420 - School PlanslSite Councils) 

The school site council may delegate the responsibility for developing a comprehensive 
safety plan to a school safety planning committee. This committee shall be composed of the 
following members: (Education Code 32281) 

1. The principal or designee 

2. One teacher who is a representative of the recognized certificated employee 
organization 

3, One parentlguardian whose child attends the school 

4. One classified employee who is a representative of the recognized classified 
employee organization 

5. Other members, if desired 

(cf: 1220 - Citizen Advisov Committees) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Scl~ools) 

Before adopting its comprt' nsive safety plan, the school site council or school safety 
planning committee shall ho~u a public meeting at the school in order to allow members of 
the public the opportunity to express an opinion about the plan. (Education Code 32288) 

The school site council or safety planning committee shall noti@, in writing, the foIlowing 
persons and entities of the public meeting: (Education Code 32288) 

1. The local mayor 
2. A representative of the local school employee organization 

3. A representative of each parent organization at the school, including the parent 
teacher association and parent teacher dubs 



4. A representative of each teacher organization at the school 

(cf: 4140/4240/4340 - Bargaining Units) 

5. A representative of the school's student body government 

6. All persons who have indicated that they want to be notified 

In addition, the school site council or safety planning committee may notify, in writing, the 
following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations 

2. Local civic leaders 

3. 1 business organizations 

(cJ 170 rtions Between Private Industry and the Schools) 

Content of the Safety Plan 

Each comprehensive safety plan shall include an assessment of the current status of school 
crime committed on campus and at school-related functions. (Educatio :ode 32282) 

The assessment may include, but not be limited to, data on reports of school crime, 
suspension and expulsion rates, and surveys of students, parents/guardians, and staff 
regarding their perceptions of school safety. 

(cf: 0500 - Accountabilip) 
(cJ 0510 - School Accountability Report Card) 

The plan also shall identify appropriate strategies and prc uns that will wlae or mainrain 
a high level of school safety and address the school's procc~ures for c ~ r n ~ ~ ~ i n g  with existing 
laws related to school safety, including all of the following: (Education Code 32282) 

1. Child abuse reporting procedures consistent with Penal Code 1 1 164 

(cJ 5141.4 - Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to: 
a. Adaptations for students with disabilities in accordance with the Americans 

with Disabilities Act 

(cf: 6159 - Individua!ized Education Program) 

b. An earthquake emergency procedure system in accordance with Education 
Code 32282 

(cf: 3516 - Emergencies and Disaster Preparedness Plan) 



c. A procedure to allow public agencies, including the American Red Cross, to 
use school buildings, grounds, and equipment for mass care and weIfare 
shelters during disasters or other emergencies affecting the public health and 
welfare 

(cJ 1330 - Use of School Facilities) 
(cJ 351 6.1 - Fire Drills and Fires) 
(cf. 351 6.2 - Bomb Threats) 
(cf 351 6.5 - Emergency Schedules) 
(cJ 3543 - Transportation Safely and Emergencies) 

3. Policies rsuant to Education Code 48915(d) for students who commit an act listed 
in Education Code 4891S(c) and other school-designated serious acts which would 
Iead to suspension, expulsion, or mandatory expulsion recommendations 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 51 44.1 - Suspension and Ekpulsion/Due Process) 
(cJ: 5144.2 + Suspension and Erpulsion/Due Process (Students with Disabilities)) 

4. Procedures to notify teachers of dangerous students pursuant to Education Code 
49079 

(cf. 41 5814258B358 - Employee Security) 

5. A policy consistent with the prohibition against discrimination, harassment, 
intimidation, and bulIyir ~ursuant to Education Code 200-262.4 

(cf. 0410 - Nondiscrimination in Distract Programs and Activities) 
(cf 1312.3 - Unifann Complaint Procedures) 
(cf 41 19.11/4219.11/4319. i 1 - Sexual Harassmenr) 
(cf: 51 45.3 - Nondiscrimination/Harassmenr) 
(c .  51 45.7 - Sexual Harassmenr) 

6. If the school has adopted a dress code prohibiting students from wearing "gang- 
related apparel" pursuant to Education Code 351 83, the provisions of that dress code 
and the definition of "gang-related apparel1' 

(cf: 5132 - Dress and Grooming) 

7. Procedures for safe ingress ,. gress of students, parentsiguardians, and employees 
to and fkom school 

(cf 5142 - Safety) 

8. A safe and orderly school environment conducive to learning 

(cf: 513 7 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 



(cf: 51 44 - Discipline) 

10. Hate crime reporting procedures - - m- Hate-Motivated Behavior- 

Among the strategies for providing a safe environment, the school safety plan may also 
include: 

1. Development of a positive school climate that promotes respect for diversity, personal 
and socia1 responsibility, effective interpersonal and communication skills, self- 
esteem, anger management, and conflict resolution 

(cf: 5138 - Conflict ResolutiodPeer Mediation) 
(cJ 6141.2 - Recognition of Religious Belie> and Customs) 

2. Disciplinary policies and procedures that contain prevention strategies, such as 
strategies to prevent bullying, hazing, and cyberbullying, as well as behavioral 
expectations and consequences for violations 

(cJ 5113 - Absences and Excuses) 
(cf: 51 13.1 - Chronic Absence and Truanq) 
(cj: 513 I - Conduct) 
(cJ 5136 - Gangs) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as 
multicuItura1 education, characterIvalues education, media analysis skills, conflict 
resolution, community service learning and education related to the prevention of 
dating violence 

(cf: 6142.3 - Civic Education) 
(cJ 6142.4 - Service LearningKommunity Service Classes) 
(cf: 61 42.8 - Comprehensive Health Edtrcation) 

Parent involvement strategies, including strategies to help ensure parent/slardian 
support and reinforcement of the school's rules and increase the number of adults on 
campus 

(cf: 1240 - Volunteer Assistance) 
(cf: 5020 - Parent Rights and Responsibilities) 
/cf 6020 - Parent Involvement) 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol 
which shall reflect expectations for drug-fiee schools and support for recovering 
students 

(cf 551351.6 -Alcohol and Other Drugs) 
(cJ 51 31.61 - Drug Testing) 
(cJ: 5131.62 - Tobacco) 
(cJ: 51 3 1.63 - Steroids) 



Collaborative relationships among the city, county, community agencies, local law 
enforcement, the judicial system, and the schools that lead to the development of a set 
of common goals and community strategies for violence prevention instruction 

(CJ: 1020 - Youth Services) 

7. Procedures for responding to the release of a pesticide or other toxic substance from 
properties located within one-quarter mile of the school 

(cf: 351 4.1 - Hazardous Substances) 
(cf: 351 4.2 - Integrated Pest Management) 

8. Procedures for receiving verification from law enforcement that a violent crime has 
occurred on school grounds and for promptly notifling parentsfguardians and 
employees of that crime 

($51 16.1 - lntradistrict Open Enrollment) 

Assessment of the school's physical environment, including a risk management 
analysis and development of ground security measures such as procedures for the 
closing campuses to outsiders, installing surveillance systems, securing the campus 
perimeter, protecting buildings against vandalism, and providing for a law 
enforcement presence on campus 

(cf: 1250 - Visitorsi'Outsiders) 
(cJ 3515 - Campus Securiry) 
(cj: 351 5.3 - Disrricr Policei'Security Department) 
(cj: 3530 - R i d  ManagemenY'Insurance) 
(cf; 51 12.5 - OpedClosed Carnprrs) 
(cf: 51 3 1.5 - Vandalism and Graflti) 

10. Crisis prevention and intervention strategies, which may include the following: 

a. Identification of possible crises that may occur, determination of necessary 
tasks that need to be addressed, and development of procedures relative to 
each crisis, including the involvement of Iaw enforcement an%& public 
safety agencies as appropriate 

(6 3515.2 - Disruptions) 
(cf: 3515.5 - Ser Offender Notijcation) 
(cf: 51 31.4 - Student Disturbances) 

b. Threat assessment strategies to determine the credibility and seriousness of a 
threat and provide appropriate interventions for the potential offender(s) 

c. Assignment of staff members responsible for each identified task and 
procedure 

d. Development of an evacuation plan based on an assessment of buildings and 
grounds and opportunities for students and staff to practice the evacuation 
plan 



e. Coordination of communication to schools, Governing Board members, 
parentsfguardians, and the media 

(cJ: 1112 - Media Relations) 
(cj: 901 0 - Public Statements) 

f. Development of a method for the reporting of violent incidents 

g. Development of follow-up procedures that may be required after a crisis has 
occurred, such as counseling 

1 Staff development in violence prevention and intervention techniques, including 
preparation to implement the elements of the safety plan 

Regulation 
approved: October 17,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

. .  . Note: The following optional policy i3 for use by districts 
that receive federal Title I funds to improve the academic achievement of students from economically 
disadvantaged families-!?! 1 

1 $ A s  amended by 
the Every Student Succeeds Act (ESSA) (P.L. 114-95), 20 USC 6311 provides for a new system of 
school support and improvement activities for Title I schools beginnfng in the 2017-18 school year. 
Using a methodology to be established in the state plan, the California Department of Education 
(CDE) will be required to identify and notify districts regarding schools that need "comprehensive 
support and improvement," including schools in the lowest performing five percent of Tiff e I schools, 
a11 high schools f a h g  to graduate one thfrd or more of their students, and schools in which 
subgroup of students, considered on its own, would lead to identification among the lowest performing 
five percent of schoob. The CDE will also be required to notify districts of schools that have a 
consistently underperforming subgroup of students and therefore need "targeted support and 
improvement.." Until the new school improvement system is in place, schools that were previously 
identified for program improvement (PI) for failure to make "adequate yearly progress" (AYP) for 
two or more cousecutive years must continue to implement their improvement plans and are subject 
to the requirements of this policy and the accompanying a d d s t r a t i v e  regulation& 

For requirements pertaining to districts identified for PI,-see BPiAR 0520.3 - Title 
I Program Improvement Districts. 

The Governing Board is committed to enabling all district students to meet state academic 
achievement standards and to narrowing the achievement gap among student groups. To that . . . . end, the ,, district shall 
provide support and assistance to increase student achievement in any school that 
receives federal Title I funding and has been identified by the California Department of 
Education as a program improvement (PI) school. 

. - 

(cj 601 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cj: 61 62.51 - Stare Academic Aclrievenrent Tests) 
(cf 61 71 - Title I Programs) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

i 
a .  . . . 

Note: 
' 

. .  . 
L v y i ~ - b t k  

I 

. . -  
Although school improvement plans are s& in effect for PI schoo'b, districts are 'no longer require8, 
because of the repeal of 20 USC 6316 by P.L. 114-95, to (1) offer intradistrict transfers to aU students 

I in Title I schools Identified for Year 1 PI or beyond or (2) provfde supplemental educational services 
; from an approved servfce provider to eligible students in schools identifled for Year 2 PI or beyondb 

At their discretion,. districts may choose to continue to offer'intradlstrict Ganders to students in PI 
schools, If the Governing Board elects to continue to offer the option to transfer, it may revise the 
paragraph below to reflect that option. 20 USC 6311, as amended by P.L. 114-95, requires that any 
student who was previously granted a transfer out of a PI school be allowed to remain a t  the school to 
which hdshe transferred until the highest grade maintained at that school; see BPfAR 5116.1 - 
Intradistrlct Open Enrollment. 

I! In addition, although the requirement to provide supplementa1 edocathnal services was repealed, tha 
. CDE has elected to instead requlre the provision of alternative supports, defined and administered by 

the district, to eligible students beginning with the 201617 school year; see the accompanying . I administrative regulation. Also see BP 6179 - Supplemental Instruction and the CDE's Even  Student ) 
- -  I Succeeds Act 2016-17 School Year Transition plan (April 2016). I 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

The Superintendent or designee shall ensure that school improvement &&sstrategies 
developed for any PI school are coordinated, a d  aligned,: and effectively implemented in 
accordance with administrative regulation and the Board-approved sehooi 
improvement plan. 

(cf 0420 - School Plans/Site Councils) 
(c$ 0460 -Local Control and Accountability ~ i a i ~  
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf: 61 79 - Supplemental Instruction) 

Note: When a school enters Year 3 PI, the Board is required to select corrective action(s) to be applied 
to the school. The Board also must select a restructurfncr option for any school that enters Year 4 PL 

I See the accompanying administrative regulation for allowable options. - 
. . . . . . . . . . - -  . -  ..-. - 

As necessary, the Board shall determine corrective actions for schools in year 3 of PI 
and/or restructuring options for schools in Year 4 of PI or beyond. 

Note: Pursuant to Education Code 53300-53303 (the Parent Empowerment Act) and 5 CCR 4800-4808, 
when a school enters Year 4 PI, 
erieet?ie continues to fail to make AYP, has a state Acadedc Performance Index (API) of Jess than 800, 
and is not identified by the CDE as a "persistently lowest achieving school," the parents/guardians of 
that school may petition the district to impIement one of four intervention models (i.e., turnaround model, 
restart rnodeI, schoal closure, or transformation model) or an alternative governance arrangement, as these 
models are d P I  measures are currently 
suspended a ring schools1' was in 2015, 
based on 20' they have questions about 
their eligibility to receive a parenuguardlan petinon under the Yarent Empowerment Act. The district 

, must notify the Superintendent of Public Instruction and the State B o d  of Education when it receives such 

escribed i 
nd the C 
13-14 dat 
.. . 

in 5 CCR 
:DE's lasl 
:a. Thus, 

4803-48( 
t identifll 
districts 

. . 
cation of 
should cc -. . - 

ever, botl 
"persiste 
~nsult wit 

h the AY 
!ntIy Iom 
:h legal ct 

.- - 

P a i d  A1 
est achle~ 
~unsel if - 

1 a petition and when it takes action on the petition. This option is limited to 75 schools statewide, I 
. .  . . . 

Whenever a schooi is identified for %ar 3 4  PI^ 
but is not identified as a "persistently lowest achieving school" pursuant 

to Education Code 53201, the parentstguardians of students attending that school may 
petition the &stkt Board to implement an intervention for the purpose of improving 
academic achievement or student safety, provided that the state limit on the number of such 
schools has not yet been reached. To be considered by the Board, the petition shall cc I 
required content and signatures and specify one of four intervention models (i.e., tu $ 
model, restart model, school closure, or transformation model) or an alternative governance 
arrangement, as described in 5 CCR 4803 The district shall implement the option 
requested by the pa.ents/guardians unless, a1 arly scheduled public hearing, the Board 
makes a finding in writing stating the reasm 11 r;mnot implement the recommended option 
and instead designates one of the other options to be implemented, (Education Code 53300- 
53303; 5 CCR 4800-4808) 



BP 0520.2(d) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Program Evaluation 

. . Note: 

,,.,..,,,,Pursuant to 20 USC 63 1 I, any district receiving Title I, Part A funds must prepare 
and disseminate an annual report card which includes specified information. As amended by PA. 114-95, 
20 USC 6311 expands the reqdred content of the report card but no longer requires that it include 
annual measurable objectives, AYP, or  teacher quality information. 

Rather than issuing a district-level report card, districts are allowed by 20 USC 631 1 to incorporate the 
information into the school accountability report card required by Education Code 35256; see BP 0510 - 
School Accountability Report Card. 

.. -- - 

The superintendent or designee shall develop an annual report card that hcludes tbd 
information specified in 20 USC 6311 for each district school and for the district as a 
whole. The required information may be incorporated into each school's school 
accountability report card. (20 USC 63111 

(cj: OSIO - Sclrool Accountability Report Card) 
(cJ 61 90 - Evaluation of the Instructional Program) 

Note: 20 USC 6311 requires that the report card be accessible to the public by posting it on the 
district's web site or, if the district does not have its own web site, then in a manner determined by the 
district. A district that does not have a web site should revise the following paragraph to reflect the 
method it wlll use to disseminate the report card. 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- -  - -  - 

The ripkt card shall be ~onfise,-~rese&ted in an understandable and uniform formai 
and, to the extent practicable, in a language that parentdguardians can understand. It 
shaU be made accessible to the public on the district's web site. (20 USC 6311) 

. - - - - - - . - (Ef: i j l 3  - D @ C ~  and ~chool  Web Sites. 

As necessary based on the results of & this eva~uatiod, the Board may require the 
Superintendent or designee to review and revise any of the school's reform plans, including 
the school's Single Plan for Student Achievement, allocate additional resources toward the 
implementation of the plan, and/or require more frequent monitoring of the school's progress 
in order to raise student achievement. 

Legal Reference: 
EDUCA TZON CODE 
35,756 School accountabili& report card 
53200-53203 Persistently lowest achieving schools 
53300-53303 Parent Emporvermen! Act -- 
64000 Categorical programs included in consolidated application 
64001 Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
1 1992-1 1994 Persistently dangerous schools. dejnition 

4800-4808 Parent Empowerment petitions 
UNITED STATES CODE. TITLE 20 
1232g Family Edtrcational Riglrts and Privacy Act 
6301 Title/programpurpose 
631 1 -tate plan; state and local educational agency report car& 
6312 Local educarional agency plan 
6313 Eligibility of schools and school attendance areas; funding allocation 

7912 Persistently dangerous schools 
LfiWTED STA TEs CODE. Tl TLE 29 
794 Section 504 ofthe Rehabilitation Act 
CODE OF FEDEXAL REGULATIONS. TITLE 34 
99.1-99.67 Family Ed1rcational RigI~ts and Privacy 

200.49-200.51 State responsibilities 
200.52-200.53 District improvemenl 

Management Resources: (see next page) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Management Resources: 
CALIFORNIA DEPARTMEhT OF EDUCA TION PUBL ICA TIONS 
Evcrv Student Succeeds Act 2016-1 7School Year Transition Plan, April 2016 

FEDERAL REGISTER 
Final Rule and Supplementary Injbrmation, October 29,2008. Vol. 73, No. 210, pages 64436-64513 
U.S. DEPARTMENT OF EDUCA T I O N ~ P U B L I C 4  TION$ 
Transitionin P to the Event Student Succeeds Act (ESSA): ~requendv AS&! ouestiins, iev. , M ~  4; 
2016 

I E B  SITES 
CSBA: htrp://~vww.csba.org 
Calijomia Department of Education, Program Improvement: 
http://~cnvrv.cde.ca.gov/tdac/ri/programimprov.asp 
U.S. Department of Education: htp:J/~nvw.ed.gov 

Policy Reference UPDATE Service 
Copyright 2016 by Celfrornh School Boards Association, West Sacnmcnto, California 95691 
All rights rcscrvcd. 



Center USD 
Board Policy 
Title I Program Improvement Schools 

BP 0520.2 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board is committed to enabling all district students to meet state academic 
achievement standards and to narrowing the achievement gap among student groups. To that 
end, the Board shalI assist all district schools, including those receiving federal Title I funds, 
to achieve adequate yearly progress, as defined by the State Board of Education. 

(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf. 601 1 - Academic Standards) 
(cf, 61 62.5 - Student Assessment) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 61 7 1 - Title I Programs) 

Whenever a district school is identified by the California Department of Education as in need 
of program improvement (PI), the Superintendent or designee shall ensure that school 
improvement efforts a .  coordinated and aligned, He/she shall also revise the school's Single 
Plan for Student Achievement in accordance with law and as specified in administrative 
regulation. 

(cf, 0420 - School PlansISite Councils) 
(cf 0420.1 - School-Based Program Coordination) 
(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.4 - Quality Education Investment Schools) 

Depending on the length of time a district school has been identified for PI, the dist : sh, 
provide opportunities for student transfers, suppIemental educational services, other 
corrective actions, andlor restructuring in accordance with law. 

(cf. 5 1 1 6.1 - Intradistrict Open Enrollment) 
Icf. 6 179 - S u p m t a l  Instruction> 

Program Evaluation 

The Board shall annually review the adequate yearIy progress of each district school based 
on state academic assessments and other indicators specified in the state plan for the No 
Child Left Behind Act. The Superintendent or designee shall publicize and disseminate the 
results of this review to parentslguardians, principals, schools, and the community so that the 
instructional program can be continually refined to help all students meet state academic 
standards. (20 USC 63 16) 

(cf. 05 10 - School Accountability Report Card) 
(cf. 6190 - Evaluation of the Instructional Program) 



The Board and Superintendent or designee also shall review the effectiveness of the actions 
and activities carried out by PI schools with respect to parental involvement, professional 
development, and other PI activities. (20 USC 63 16) 

(cf. 41 3 1 - Staff Development) 
(cf. 6020 - Patent Involvement) 

As necessary based on the results of these evaluations, the Board may require the 
Superintendent or designee to review and revise any of the school's reform plans, including 
the school's Single Plan for Student Achievement, allocate additional resources toward the 
implementation of the plan, and/or require more frequent monitoring of the school's progress 
in order to raise student achievement. 

Legal Reference: 
EDUCATION CODE 
35256 School accountability report card 
60642.5 California Standards Tests 
6085040856 High School Exit Examination 
64000 CategoricaI programs included in consolidated application 
64001 Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
1 1992-1 1994 Persistently dangerous schools, definition 
13 075-1 3075.4 Supplemental educational services 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
6301 Title I program purpose 
63 1 1 Adequate yearly progress 
63 1 2 Local educational agency plan 
63 13 Eligibility of schools and school attendance areas; h d i n g  allocation 
63 16 School improvement 
791 2 Persistently dangerous schools 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
200.13-200.20 Adequate yearly progress 
200.30-200.35 Identification of program improvement sc 
200.36-200.38 Notification requirements 
200.39-200.43 Requirements for program improvement, corrective action, and restructuring 
200.44 School choice option 
200,45-200.47 Supplemental educational services 
200.48 Funding for transportation and supplemental services 
200.49-200.51 State responsibilities 
200.52-200.53 District improvement 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



2008 Adequate Yearly Progress Report Information Guide, August 2008 
California's Accountability Workbook 
FEDERAL REGISTER 
Final Rule and Supplementary Information, October 29,2008. Vol. 73, No. 2 10, pages 
64436-645 13 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
PubIic School Choice, January 14,2009 
Supplemental Educational Services, January 14,2009 
WEB SITES 
CSBA: http:!!w.csba.org 
California Department of Education, Program Improvement: 
h t t p : ! ~ w w w . c d e , c a . g o v ! t a / a c / t i ~ p r o ~ p  
U.S. Department of Education, No Child Left Behind: ' m . n c l b . g o v  

Policy 
adopted: June 3,2009 

CENTER UNIFIED- 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

Note: The following administrative regulation reflects the requirements of federal and state law for Title I 
schools that w e g  identified by the California Department of   ducat ion (CDE~ for program 
improvement (PI) for foiling to make "adequate yearly progress" for two or more consecutive school years. 
Until a new system of school support and improvement is implemented beginning in the 2017-18 
school year pursuant to 20 USC 6311, as amended by the Every Student Succeeds Act (ESSA) (P.L. 
114-95), PI schools are required to implement the same interventions in the 2016-17 year ai 
were required in the 2015-16 school year, with specified exceptions. Districts are no Ion uired to 
offer intradistrict transfers to students in schools in Year 1 PI and beyond, to provid~ ~ u ~ ~ ~ e m e n t a l  
educational services by an approved provider in schools in Year 2 PI and beyond, or to issue certain 
notifications. See the U.S. Department of Education's Transidonfn~ to the Evew Student Succeed? 
Act IESSA): Freauentlv Asked Ouestlons (May 2016) and the CDEis Everv Student Succeeds A C ~  
2016-17 School Year Transition Plan (April 2016), 

school 
lger req 
.. m..--l 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- - - 

Year 1 Program Improvement 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

- . - - - - - . - . - . . - . . -, . . . . . - . -- 
For -any district school in its year of prog mprovem ?I), the 
Superintendent or designee sham ment a school vement hat was 
approved by the Governing Board. 

(cJ 61 71 - TMe I Programs) 

The Superintendent or designee shall ensure that the school receives technical assistance 
fiom the district, California Department of Education (CDE), an institution of higher 
education, a private organization, an educational service agency, or another entity with 
experience in helping schools improve academic achievement, including assistance in: 

*l. Analyzing data from state assessments and other examples of student work to identify 
and address problems in instruction and/or problems in implementing Title I 
requirements pertaining to parent involvement, professional development, or school 
and district responsibilities identified in the school pIan 

hi. Identifying and implementing professional development, instructional strategies, and 
methods of instruction that are derived from scientifically based research and that 
have proven effective in addressing the specific instructional issues that caused the 
school to be identified for PI 

3 .  Analyzing and revising the school's budget so that the school's resources are more 
effectively allocated to the activities most likely to increase student achievement and 
remove the school fkom PI status 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Year 2 Program Improvement 

For any district school &second year of PI, the ~u~erintendent  o r  desibee s h d  
continue to implement the school improvement plan and to provide for technicat 
assistance in accordance with the section "Year 1 Program Improvementl1 above. 

. . . .  . - . - . - . . . . .  

In-addition, the superintendent or designee shaU arrange for the pro3sioi of 
aIternative supports to eligible students from low-income families, as described below in 
the section "Alternative  support^.'^ 

Year 3 Program Improvement: Corrective Action 

After the second full school year after identification for PI, the Superintendent or 
designee shrU continue to implement all elements of Year 1 and Year 2 PI specified 
above, as well as the corrective action@) determined by the Board, which may include: 

1. Replaceing school staff relevant to the failure 

(cj: 41 13 - Assignment) 
(cJ 4114 - Transfirs) 
(cj 4314 - Transfers) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

2. 1mplementh~ a new cuniculum and related professional development 

(cf: 41 3 1 - Staff Development) 
(cJ: 423 1 - Stag Development) 
(cJ 433 1 - StaffDevelopment) 
(c$ 6141 - Curriculum Development and ~valuationj 

3. Significantly decreasehg management authority at the school level 

4. ~ ~ ~ o i n t h g  an outside expert to advise the school 

5. ~xtendhg the school year or school day for the school 

(cf. 61 11 - School Calendar) 
(cf: 61 12 - School Day) 

6.  ~estructurein~ the internal organization of the school 

Year 4 Program Improvement and Beyond: Restructuring 

* 
I Year : 
- -- A - - - 

k & d e  
ecified r 
-L- -L-. 

- . . - . . . . . . . . . . . . . . - 
For any school ' in 
Year 4 of PI f- 

i i + h d m d  implement 
all elements ~r 1 anc 2 PI sp~ above, i as one of the following 
options for a~rernative governance and resrructuring, as aetermined by the Board: k 

1 .  Reopening the school as a charter school 

2. Replaceing all or most of the school staff relevant to the failure 

3. Entering into a contract with an entity with a demonstrated record of effectiveness to 
operate the school 

4. Turning the operation of the school over to the CDE 

5.  Instituteing any other major restructuring of the school's governance arrangements 
that makes fundamental reforms 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Alternative' Supports 

Note: Tbe following section should be revised to reflect district practice. P.L, 114-95 repealed 20 USC 
6316 which had required Title I schools identified for Year 2 PI, corrective actlon, or restructuring to 
provide eligible students with supplemental educational services from an approved service providec 
In accordance with the CDE's Event Student Succeeds Act 2016-17 School Year Transition Plan 
(April 2016), the CDE has elected to instead require the provision of aIternative supports, defined and 

1 administered by the district, to eligible students bqinning with the 2016-17 school year. The following I section is consistent with the CDE< masition p l ~ L ~ l s o  &e BP6179 - ~ u ~ ~ l e m e n t d  Instrucff o I I ~  I 
. . . . . . . . . . . -- . -. . .. - .- --  . .- . ,-. . - - -  - - -  . . -  

In any school identified for Year 2 PI  or beyond, eligible students from low-incorn; 
families shall be offered district-selected alternative supports designed to improve their, 
academic achievement. Alternative supports may include, but are not limited to, any of 
the following: 

. . - - .  

1. ~cademic supPo* 'offered during school ho&, before school,' after school: 
during intercession, and/or during summer learning programs 

(cJ 514812- ~ c f o r e / ~ @ r  ~ c h o o l  fiograrnd 
(cf: 6176 - WeekenrVSahrrday Classes) 
(c- 61 77 - summer &earning Programs) 
(cf. 6179 - Supplemental Instruction) 

2. small group instruction andlor pull-out interventions offered during the regulad 
school day 

- . .. - 
3. 1nterventio& offered during After ~chooi' Education and Safety or 21st Centuq! 

Community Learning Center program 

4. High quality academic tutorin; 

5. rislon of supplemental materials that support alternative support sewiced 

6. rruvision of a crisis, intervention, and/or academic counselor to meet with 
eligible students 

7. services and programs that remove barriers to promote academic achievement 
of eligible students 

The types of alternative supports and the criteria used to identify eligible students may 
be included in the district's local control and accountability plan and shall be consistent 
and aligned with local priorities. 

(cj 0460 -Local Control and Accountabili@ plan) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

. . - . . -- - - . . . .. - . 

If the district contrack with outside entities or community to provide 
alternative supports to eligible students, the Superintendent or designee shall ensure 
that no electronic device or other items of value are given, retained, or used as an 
incentive or achievement award and that funds are expended only on direct services to 
eligible students, 

-- . . . . . . . . - - - - . . - . - . .  . 

The district shaU set aside a reasonable amount of ~ i t l e  I, part ~ ' k n d s  for alternative 
supports. Whenever the district does not have sufficient funds to serve all eligible 
students, it may give priority to the lowest achieving PI schools or the lowest achieving 
eligible students attending a PI school. The Superintendent or designee may identify the 
lowest achieving eligible students based on assessment scores, grades, teacher 
evaluations, or another locally defied measure. 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



AR 0520.2(k) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



AR 0520.2(n) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 



TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Title I Program Improvement Schools 

AR 0520.2 
Philosophy, Goals, Objectives and Comprehensive Plans 

Definitions 

Adequate yearly progress (AYP) is a series of annual academic performance goals, as 
defined by the State Board of Education, that incorporate student participation levels on state 

T ssessrnents, minimum required percentages of students scoring at the proficient level or 
bove on English language arts and mathematics state assessments, high school graduation 

1 Fates, and growth on the state's Academic Performance Index (API), 

6 1 62.5 1 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - H School Exit Examination) - 

a --- .u-. d .. . .. A 1 - A d  

Numerically nificant subgroups include economically disadvktaged students, students 
" 

m major racial and ethnic groups, students with disabilities, and students with limited 
cnglish proficiency, when the number of students in the subgroup is sufficient to yield 
statistically reliable results. (20 USC 63 1 1) 

Program improvement (PI) school is a school receiving federal Title I h d s  that has failed to 
make AYP for each of two consecutive school years in the same content area (i.e., English- 
language arts or mathematics) schoolwide or for any numerically significant subgroup, or has 
failed to make AYP on the same additional indicator (i.e., API for all schools or, for high 

- -7 

schools, graduation rate) schoolwide. := 

Year 1 P r m  Improvement 

When any Title I school is identified for Year 1 PI: (20 USC 63 1611,' 

1. The Superintendent or designee shall provide students enrolled in the school the 
option of transferring to another district school or charter m t  has not been identified 
for PI, as described below under "Student Transfers." 

Charter Schools) 

2. The principal and school community shall revise the school's Single Plan for udent 
Achievement in accordance with 20 USC 63 16, and present it for approval by the Governing 
Board. 

(cf, 0420 - School PIans/Site Councils) 
(cf. 61 7 1 - Title I Programs) 

3. Within 45 days of receiving the plan, the Board shall establish a peer review process 



to assist with the review of the plan, work with the school as m, IdZl'wt the plan 
if it meets the requirements of law. (20 USC 6316) 

4. The school shall implement the plan no later than the beginning of the next fill 
school year following the schooI1s identification for PI, or, if the plan has not been approved 
prior to beginning the school year, immediately upon approval of the plan. (20 USC 63 16) 

5.  As the school develops and implements the school plan, the Superintendent or 
designee shall ensure that the school receives technical assistance either fiom the district, the 
California Department of Education (CDE), an institution of higher education, a private 
organization, an educational service agency, or another entity with experience in helping 
schools improve academic achievement, including assistance in: (20 USC 63 16) 

a. Analyzing data fiom state assessments and other examples of student work to identify 
and address problems in instruction and/or problems in impIementing Title I requirements 
pertaining to parent involvement, professional development, or school and district 
responsibilities identified in the school plan 

b. Identifying and implementing professional development, instructional strategies, and 
methods of instruction that are based on scientifically based research and that have proven 
effective in addressing the specific instructional issuks that caused the school to be identified 
for PI 

c. AnaIyzing and revising the school's budget so that the school's resources are more 
effectively allocated to the activities most likely to increase student achievement and remove 
the school from PI status 

(cf. 3 100 - Budget) 

Year 2 Program Improvement 

For any Title I school that fails to make 4YP by the end of the first h l l  school year after 
being identitkt for PI. the Supe- t or designee shall: (20 USC 63 16) 

- - - - 
3r: ., ,.. - 

1. Continue to provide all students enrolled in the school the option of transferring to 
another district school or charter school that has not been identified for PI, as described 
below under "Student Transfers" 

2. Arrange for the provision of supplemental educational services to eligible students 
from low-income families by a provider with a demonstrated record of effectiveness, as 
described below under "Supplemental Educational Services" 

Year 3 PC 

e to provide for technical assistance 

.am Improvement: Corrective Action 

When a school continues to fail to make AYP by the end of the second full school year after 
identification for PI (four consecutive years of failure to make AYP), the Superintendent or 
designee shalI continue to provide all elements of Year 1 and Year 2 PI, In addition, the 



Board shall take at least one of the following corrective actions: (20 USC 63 16) 

I.  Replace school staff relevant to the failure 

(cf. 41 13 - Assignment) 

2. ImpIement a new curriculum and related professional development 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf 433 1 - Staff Development) 

3. Significantly decrease management authority at the school level 

4. Appoint an outside expert to advise the school 

5. Extend the school year or school day for the school 

(cf. 61 1 1 - School Calendar) 

6. Restructure the internal organization of the school 

Year 4 Program Improvement and Beyond: Restructuring 

For any school that continues to fail to make AYP after one full year of corrective action, the 
Superintendent or designee shall continue to provide all students enrolled in the school with 
the option to transfer to another district school or charter school and continue to make 
supplemental educational services available to eligible students who remain in the school. In 
addition, the Board shall develop a plan and make necessary afiangernents to implement one 
of the following options for alternative governance and restructuring, consistent with state 
law: (20 USC 63 16) 

1. Reope the sc 01 a s s  +4% 
2. Replace all or most of the school staff relevant to the failure 

3. Enter into a contract with an entity with a demonstrated record of effectiveness to 
operate the school 

4. Turn the operation of the school over to the CDE 

5. Institute any other major restructuring of the school's governance arrangements that 
makes fundame- 

L - 
Notifications 

Whenever a school is identified for PI, corrective action, or restructuring, the Superintendent 
or designee shall promptly notify parents/guardians of students enrolled in that school. The 
notification shall include: (20 USC 6316; 34 CFR 200.37) 



1. An explanation of what the identification means, and how the school compares in 
terms of academic achievement to other elementary or secondary schools in the district and 
state 

2. The reasons for the identification 

3. An explanation of what the school is doing to address the problem of low 
achievement 

4. An explanation of what the district or state is doing to help the school address the 
achievement problem 

5 ,  An explanation of how parents/guardians can become involved in addressing the 
academic issues that caused the school to be identified for PI 

6 .  An explanation of the option to transfer to another district school or charter school as 
described below under "Student Transfers" 

7. If the school is in Year 2 of PI or beyond, an explanation of how parents/guaraians 
can obtain suppIementa1 educational services for their child as described below under 
"Supplemental Educational Services" 

(cf. 5 145.6 - Parental Notifications) 

The Superintendent or designee shall disseminate information about corrective actions taken 
at any district school to the parentstguardians of each student in that school and to the public 
through such means as the Internet, the media, and public agencies. (20 USC 63 16) 

The Superintendent or designee shall promptly notify teachers and parents/guardians 
whenever a school is identified for restructuring and shall provide them adequate 
opportunities to comment before taking action and to participate in developing any plan for 
m g  school gove-. (20 U S W )  
- .  
- - - -  - 
All notifications pertaining ti shall be written in an understandable and uniform format 
and, to the extent practicable, in a language the parentslguardians can understand. (20 USC 
63 16) 

To the extent practicable, the dismct shaIl partner with outside groups, such as faith-based 
organizations, other community-based organizations, and business groups, to help inform 
eligible students and their families of the opportunities to transfer or to receive supplemental 
educational services. (34 CFR 200.48) 

Student Transfers 

All students enrolled in a school in Year 1 of PI or beyond shall be provided an option to 
transfer to another district school or charter school that: (20 USC 6316; 34 CFR 200.44) 

1. Has not been identified for PI, corrective action, or restructuring 



2. Has not been identified by the CDE as a "persistentIy dangerous" school pursuant to 
20 USC 7912 and 5 CCR 1 1992-1 1994 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5 1 16.1 - Intradistrict Open Enrollment) 

Among these students, priority shall be given to the lowest achieving students fiom low- 
income families, as defined by the district for purposes of allocating Title I funds. (20 USC 
63 16; 34 CFR 200.44) 

If two or more district schools are eligible to accept transfers based on criteria listed in items 
#1-2 above, the district shall provide a choice of more than one such school and shall take 
into account parentlguardian preferences among the choices offered. (34 CFR 200.44) 

School capacity shall not be used to deny transfer opportunities to students. However, the 
Superintendent or designee may consider capacity in selecting schools that will be offered as 
alternatives for school choice. The Board may increase capacity in eligible district schools to 
accommodate all students who wish to transfer. 

The transfer option shall be offered so that students may transfer in the school year following 
the school year in which the district administered the assessments that resulted in the 
identification of the school for PI, corrective action, or restructuring. In order to provide 
adequate time for parents/guardians to exercise their transfer option before the school year 
begins, the Superintendent or designee shall notify parentsfguardians of the available school 
choices sufficiently in advance of, but no later than 14 calendar days before, the start of the 
schooI year. (34 CFR 200.37,200.44) 

Noticc : transfer option shall: 

1. Inform parentslguardians that their child is eligible to attend another public school 
due to the identification of the current school as in need of improvement 

2. Identify each pubIic school or public charter school that the parentjguardian can select 

3. Explain why the choices made available to the parentslguardians may have been 
limited 

4. Provide information on the academic achievement : school(s) to which the 
student may transfer (34 CFR 200.37) 

5. Explain the provision of transportation to the new school (34 CFR 200.37) 

The notice may include other information about the school(s) to which the student may 
transfer, such as a description of any special academic programs or facilities, the availability 
of before- and after-school programs, the professional qualifications of teachers in the core 
academic subjects, and a description of parent involvement opportunities. (34 CFR 200.37) 

(cf. 5 148.2 - BeforeJAfter School Programs) 



In addition to mailing notices directly to parentslguardians, the Superintendent or designee 
shall provide information about transfer options through broader means, such as the Internet, 
the media, and public agencies serving students and their families. (34 CFR 200.36) 

--.- ,-- 

To ensure that parents/guardians have current information, the district shall prominently 
display on its web site, in a timely manner each school year, the number of students who 
were eligible for and who participated in the student transfer option, beginning with data 
from the 2007-08 school year and each subsequent year thereafter, and a list of available 
schools to which eligible students may transfer in the current school year. (34 CFR 200.39) 

The Superintendent or designee may establish reasonable timelines for parentsfguardians to 
indicate their intent to transfer their child o notify parents/guardians of 
the school assignment, 

-.. -- ---. ..-., % - - -  - 
The Superintendent or designee may require parentslguardians to rank-order their pre&rences 
from among schools that are eligible to receive transfer students. Parentsfguardians may 
decline their assigned school and remain in their school of origin. 

The district shall provide, or shall pay for the provision of, transportation for the student to 
the public school that student chooses to attend. (20 USC 63 16; 34 CFR 200.44) 

(cf. 3540 - Transportation) 

To ensure that transportation may be reasonably provided, the Superintendent or designee 
may establish transportation zones based on geographic location. Transportation to schools 
within a zone shall be fully provided, while transportation outside the zone may be partially 
provided. 

Any student who transfers to another school may remain in that school until helshe has 
completed the highest grade in that school. However, the district shall not be obligated to 
provide, or pay for the provision of, transportation for the student after the end of the school 
year that the school of origin is no longer identified for PI, corrective action, or restructuring. 
(20 USC 63 16; 34 CFR 200.44) 

In the event that all district schools are identified for PI, corrective action, or restructuring, 
the district shall, to the extent practicable, establish a cooperative agreement with other IocaI 
educational agencies in the area for an interdistrict transfer. (20 USC 63 16; 34 CFR 200.44) 

(cf. 5 1 17 - Interdistrict Attendance) 

Supplemental Educational - .  Seryicek - 
I b 

- - - -  - 
When required by law, supplemental educational services shall be provided outside the 
regular school day and shall be specifically designed to increase achievement of eligible 
students from low-income families on state academic assessments and to assist them in 
attaining state academic standards. (20 USC 63 16) 

(cf. 601 1 - Academic Standards) 



(cf 6 179 - Supplemental Instruction) 

When a school is required to provide supplemental educational services, the Superintendent 
or-designee - .  shall annually notify pments/guardians of: (20 USC 63 16; 34 CFR 200.37) 
- % 

1 The - - availability of supplemental educational services 
. I.-. 

- .- -- 
2: The identi& of approved providers that are within the district or are reasonably 
available in neighboring local educational agencies 

3. The identity of approved providers of technology-based or distance learning 
supplemental educational services 

4. The services, qualifications, and demonstrated effectiveness of each provider, 
including an indication of those providers who are able to serve students with disabilities or 
Iimited English proficiency 

5. The benefits of receiving supplemental educational services 

In addition, the notification shall describe procedures and timelines that parentdguardians 
must follow to select a provider, 

This notification shall be clearly distinguishable from other information sent to 
parentslguardians regarding identification of the school for PI, corrective action, or 
restructuring. (34 CFR 200.37) 

To ensure that parents/guardians have current information, the district shall prominently 
display on its web site, in a timely manner each schooI year, the number of students who 

were eligible for and who participated in supplemental educational services, beginning with 
data from the 2007-08 school year and each subsequent year thereafter, a list of state- 
approved nroviders serving the district in the current year, and the location where services 
are provic . (34 CFR 200.39) 

The Superintendent or der lee shall distribute sign-up forms for supplemental educational 
services directly to all eligible students and their parentslguardians and make them available 
and accessible through broad means of dissemination such as the Internet, other media, and 
communications through public agencies serving eligible students and their families. (34 
CFR 200.48) 

The district shdl provide a minimum of two enrollment windows, at separate points in the 
school year, that are of sufficient length to enable parentslguardians of eligible students to 
make informed decisions about requesting supplemental educational services and selecting a 
provider, (34 CFR 200.48) 

Eligible supplemental services providers shall be given access to school facilities, using a 
fair, open, and objective process, on the same basis as other groups that seek access to school 
facilities. (34 CFR 200.48) 



(cf 1330 - Use of School Facilities) 

Within a reasonable period of time established by the Superintendent or designee, 
parents/guardians shall select a service provider &om among those approved by the SBE. 

Upon request, the Superintendent or designee shall assist parents/guardians in choosing a 
provider. (20 USC 63 16; 34 CFR 200.46) 

When the district is an approved service provider, the Superintendent or designee shall be 
carehl to provide parentstguardians with a balanced presentation of the options available to 
them and shall ensure that they understand their right to select the district or any other service 
provider. 

The Superintendent or designee shaIl ensure that eligible students with disabilities, students 
covered under Section 504 of the federal Rehabilitation Act, and students with limited 
English proficiency receive appropriate supplemental educational services with any 
necessary accommodations or language assistance. (34 CFR 200.46) 

(cf. 6 159 - Individualized Education Program) 
(cf, 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 61 64.6 - Identification and Education Under Section 504) 
(cf. 6 174 - Education for English Language Learners) 

If no provider is able to make the services available to such students, the district shall provide 
these services with necessary accommodations or language assistance, either directly or 
through a contract. Supplemental educational services shall be consistent with a student's 
individualized education program (IEP) or Section 504 services plan. 

If available funds are insufficient to provide supplemental educational services to each 
eligible student whose parentslguardians request those services, priority shall be given to the 
lowest achieving eligible students. (20 USC 63 16) 

If the number of parents/guardians selecting a particular provider exceeds the capacity of that 
provider, priority shall be given to the lowest achieving eligible students. 

Once a provider has been selected by a parent/guardian, the Superintendent or designee shall 
enter into an agreement with the provider. The agreement shall: (20 USC 63 16) 

1. Require the district to deveIop, in consultation with the parents/guardians and the 
provider, a statement of specific achievement goals for the student, how the student's 
progress will be measured, and a timetable for improving achievement. In the case of a 
student with disabilities, the statement shall be consistent with the student's IEP. 

2. Describe how the student's parentstguardians and teacher(s) will be reg111 
informed of the student's progress. 

3. Provide for the termination of the agreement if the provider is unable to meet such 
goals and timetables. 



4. Contain provisions with respect to the district making payments to the provider. 

5.  Prohibit the provider, without written parent/guardian permission, from disclosing to 
the public the identity of any student eligible for-or receiving . .- supplemental educational 
services. '1. 
(cf. 5 125.1 - Release of Directory Information) 

J 

Regulation 
approved: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



4Exhibit 

f 
k 3  

Title I Program Improvement Schools 

Philosophy, Goab, Objectives and Comprehensive Plans 

PARENT/GUARDIAN TRk'YSFER REQUEST BASED ON SCHOOL'S PROGRAM 
IMPROVEMENT STATUS 

Instructions: To request a transfer for your child out of a school that has been identified for 
[program improvement, corrective action or restructuring], please complete the following 
form and return it by [date] to [the district office or to the principal at your child's school]. 
You will be notified by [date] regarding your child's school assignment for the next schooI 
year and your options if you decide to decline the schooI assignment at that time. - 
Child's Name: 
ParenUGuardi an's Name: Signature: 
School Child Currently Attends: 
Please write numbers in the boxes below to rank your top [number] choices of available 
schools: 

1 [school name] 
'i I [school name] 
j I [school name] 
-=If you have any questions, please contact the [district office or principal] at [phone number]. 

Exhibit 
version: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



E 0520.2 (2) 

TITLE I PROGRAM IMPROVEMENT SCHOOLS 

PARENTIGUARDIAN SELECTION OF 
SUPPLEMENTAL EDUCATIONAL SERVICES 

Instructions: To select supplemental educational services for your child, please complete the 
folIowing form and mail, fax, or deliver it to the principal of your child's school or to the 
district office by [date], 
Student's Name: School: - . - - - - - - - . . . . . - - - . 

ParentlGuardian's Name: Signature: 
Please write numbers in the boxes below to i dicate your tot, rnumberl choicc 
providers: 3 
[ ] [name of service provider] 
[ 3 C n a m e  of service provider] 
[ 1 [name of service provider] 
[ 1 [name of service provider] 
Once a service provider has been determined for your child, the district will enter into a 
formal contract with the provider in accordance with law. 

If you have any q u u  . .- :d assistance selecting a provider, please contact [name] at 
[phone number]. - 

Exhibit 
version: June 3,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

TITLE I PROGRAM IMPROVEMENT DISTRICTS 

Note: The following optional policy is for use by districts that receive federal Title I funds and have been 
idendtfied for districtwide program improvement (Po by the California Department of Education 
(CDE) for failure to make "adequate yearly progress" for two or more consecutive years. WwtiH~ 

As amended by the Every Student Succeeds Act (ESSA) @.L. 11&!l5), 20 USC 6311 pro3;l-d~ for a 
new system of support and improvement activities for Title I schools and districts beginning in the 
2017-18 school year. Until the new system is in place, the CDE's Everv Student Succeeds Act 2016-17 
School Year Transition Plan (April 2016) requires that districts previously identifled for PI must 
continue ta implement their improvement plans and fulfill the requirements described in this policy, 

See BPIAR 0520.2 - Title I Program lmprovement Schools for requirements pertaining lo individual schools 
identified for PI or for single school districts. 

- - 
The Governing Board deshes to continuously improve educational programs and district 
operations to enable all students to achieve proficiency. The Superintendent or designee 
shall ensure the implementation and coordination of all district improvement plans and 
shall annually report to the Board regarding the district's performance 
in making progress toward student achievement standards.& 

(cJ 0460 -Local C b n d a n d  ~ccountabili'ry ~ l a n j  
(cf: 0500 - Accountability) 
(cf: 0520.2 - Title I Program Improvement Schools) 
(cf: 601 1 - Academic Standards) 
(cf: 61 62.51 - State Academic Achievement Tests) 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

. .  . . . . . . . .  -- .- 

The district shall implement all actions required for Title I program improvement (PQ 
as required by law and the California Department of Education (CDE)+ 

The development of district improvement strategies shall be based upon the results of a 
self-assessment conducted with state program assessment tools that identify specific 
problems contributing to low student achievement. 

; 

Each year that the district Is in PI status, it shall: 

Note: Requirements for districts in any year of PI include review and revfsion of the district's Title I 
local educational agency (LEA) plan. The CDE recommends that districts develop an addendum to the 
LEA plan rather than revising the entire plan and has developed a template for this purpose, available on . . .  the CDE's web site.* + . The template indicates that the 
addendum must be approved by the Governing Board and sent to the CDE. 

' ~o t e :  Education Code 52055.57 requires districts in Year 1 of Pi to conduct a self-assessment using 1 
materials and criteria provided by the CDE. Among the tools required by the CDE is the District Assistance , 
Survey, which assesses how the district supports its schools in the areas of standards-based curriculum, 
instruction, and assessment; professional development; human resources; data systems, data analysis, and 
ongoing monitoring; parent and community involvement; fiscal operations; and governance and leadership. 
PI districts are also required to complete the English Learner Subgroup Self Assessment and . . a the Inventory of Services and Supports for Students with 

' Disabilities to analyze the needs of English learners and students with disabiIities. The CDE's Academic 
Program Survey may be used to provide school-level information om the extent to which the school is 
providing a coherent instructional program to support student achievement. These tools are available . 

on the CDE's web site. 

I 
I 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

. . . - . - . . . -.- - 
~ccord'in~ to the CDE'S Everv Student succeeds ~ c t  1016-17 school YeaF~ransitlon Plan ( ~ ~ r i l  
2016), the separate LEA plan will be transitioned out at the end of the 2016-17 school year and, 
beginning in the 2017-18 school year, state and federal planning requirements will need to be met 
through the district's local control and accountabUIty plan and the consolidated appleation reporting 
System. 

. - .  .. . . ---.- - .- - - .  . 

1. ~evhw ' the  Title I local educationai-agency (LEA) plan and, as needed, revise the 
plan. Revisions may be made in an addendum to the existing plan. The revised 
LEA plan or plan addendum shall be approved by the Board and electr&nically 
submitted to the CDE. 

[CJ 61 71 - Title IPrograms) 

. - 
2. Reserve and spend at least 10 pe&ent of Title I, Part A allocation to provide 

high-quality professional development for instructional staff 

Note: Districts in Year 3 of PI or beyond are subject to corrective actions as recommended by the 
Superintendent of Public Instruction and approved by the State Board of Education (SBE). Pursuant to 
Education Code 52055.57, the SBE must choose at least one of the following sanctions: (1) replacement of 
district staff who are relevant to the district's inability to make adequate progress; (2) removal of individual 
schools from the district's jurisdiction; (3) appointment of a trustee to administer the district; (4) abolishment 
or restructuring of the distric~ (5) implementation of a new curriculum based on state content and 
achievement standards, including provision of research-based professional development for all relevant 
staff; (6) deferment of programmatic finds or reduction of administrative h d s ;  and (7) in conjunction with 
any of items #1-6, authorization for students to transfer to a higher performing school in another district and 
to be provided transportation. In addition, the SBE may require the district to contract with a district 
assistance and intervention team. 

. . . . . . - 
Ih addition, 

during Year 3 of PI or beyond, the Board shall cooperate with the Superintendent of Public 
Instruction (WQ and the State Board of Education (SBE) in the identification and 
implementation of appropriate corrective actions. As applicable, the district shall 
implement the recommendations of the district assistance and intervention team 
(DAIT) that has been assigned to assist the district pursuant to Education Code 
52055.57. 

The Superintendent or designee shall submit to the CDE an annual riport regarding 
the district% evidence of progress, including a summary description of the district's 
progress toward implementing the strategies in the LEA plan, an analysis of the 
district's progress toward student achievement goals in the LEA plan based on state or 
local assessment data, and documentation that the Board has been notified of the 
report. 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

. . . . . . . .  . . 

BAFl$ In the event that the district is required to 
appear before the SBE within Year 3 of PI to review the district's progress:, Tthe 
Superintendent or designee, the DAIT, andlor the County Superintendent of Schools shall 
provide testimony and written data sufficient for the SBE to determine whether an alternative 
corrective action is needed. (Education Code 52055.571 

Legal Reference: (see n a t  page) 



TITLE I PROGRAM IMPROVEMENT DISTRICTS (continued) 

Legal Reference: 
EDUCA TION CODE 
52055.57-52055.59 Districts identged or at risk of identification for program improvement 
52059 Statewide system of scliool support 
LlNlTED STATES CODE. TITLE 20 
6301 Title I program purpose 
63 1 1 -tate plan 
6312 Local educational agency plan 

6321 Fiscal responsibilities 

Management Resources: 
CAL IFORNiA DEPARTMENT OF EDUCATION PUBLICATION$ 
Evew Student Succeeds Act 2016-1 7School Year Transition Plan, April 2016 
Local Educational Agencv Pramam Improvement Plan Addendum Template, rev. ~ ~ r i l 2 0 1 6  

IYEB SITES 
CSBA: krrp://rvrvrv.csba.org 
California Department of Edircation, Program Improvement: 
Itttp://~~nv.cde.ca.gov/ta/a Jti/programimprov. asp 
U.S. Department of ~ d u c a t i o n ~ h ~ : / ~ . e d ~ o i  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmcnto, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Title I Program Improvement Districts 

BP 0520.3 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board shall annually review and analyze the district's performance in making 
adequate yearly progress (AYP) toward student achievement standards, in accordance with 
criteria established by the State Board of Education (SBE). The Board's review shall include 
an evaluation of whether district improvement efforts are aligned and adequately focused on 
increasing achievement levels for all students. As necessary, the Board and the 
Superintendent or designee shall take steps to improve district operations and programs to 
enable students to achieve proficiency. 

(cf. 0500 - Accountability) 
(cf. 601 1 - Academic Standards) 
(cf. 61 62.5 1 - Standardized Testing and Reporting Program) 

Early Warning Program 

In the event that the district is provlaea notice by the California uepartment of Education 
(CDE) that it is in danger of being identified for program improvement (PI) within two years 
under the federal No Child Left Behind Act, the Board shall determine whether to participate 
in the voluntary Early Warning Program. If the Board elects to have the district participate in 
the program, the district shall conduct a voluntary self-assessment using research-based 
criteria provided by the CDE and may revise its Title I local educational agency (LEA) 
based on the results of that assessment, (Education Code 52055.57) 

(cf 61 7 1 - Title I Programs) 

Year 1-2 PI: Revision and Imp1 ation of LEA Plan 

In the event that the district is identified for PI by the CDE, the Superintendent or designee 
shall, in accordance with law and adminishtive regulation, notify parentslguardians, 
administer a district self-ass-t proct and revise plan. (20 USC 6316; 
Education Code 52055.57) rn- 

I - - - L n- ... .-. - I I  
- ... i '._-- %- - r . 1  Y - -. 2 1  

The revised LEA plan or plan addendum shall be approved by the Board and submitted to ;ie 
CDE. The Superintendent or designee shall regularly report to the Board regarding the 
implementation of the plan during Years 1 and 2 of the program. 

The Superintendent or designee shall utilize available state and Iocal resources to identify 
specific problems contributing to low student achievement and provide technical assistance 
and support to resolve those problems. Hdshe also shall work closely with individual school 
sites to raise student achievement in accordance with school plans. 



(cf 0520.1 - High Priority Schools Grant Program) 
(ct  0520.2 - Title I Program Improvement Schools) 

Year 3 PI: Corrective Action 

If the district does not make AYP after two years of receiving program funding, the Board 
shall cooperate with the Superintendent of Public Instruction (SPI) and the SBE in the 
identification and implementation of appropriate corrective actions. 

The Board shall enter into a contract with a district assistance and intervention team (DAIT) 
whenever the SPI and SBE determine this to be the most appropriate corrective action. Upon 
receiving a report of recommendations fiom the DAIT: (Education Code 52055.57,52059) 

1. The Board may, not later than 30 days after completion of the report, appeal to the 
SPI to be exempted fiom implementing one or more of the report's recommendations. 

2. Not later than 60 days after completion of the report, the Board shalt, at a regularly 
scheduled meeting, adopt the report recommendations, as modified by any exemptions 
granted by the SPI. 

The Superintendent or designee shall establish a district leadership team to collaborate with 
the DAIT in the development and implementation of an action plan to address high-priority 
needs. This team may include site and district administrators, teacher leaders, special 
education teachers, English learner experl , jscal officers, and other key personnel, as 
appropriate. 

The Board and the Superintendent or designee shall monitor the district's progress in 
implementing the DAIT's recommendations and shall continualIy use student performance 
data to determine whether additional district or school site changes are necessary to improve 
student achievement. 

Legal Reference: 
EDUCATION CODE 
52055.57-52055.59 Districts identified or at risk of identification for program improvement 
52059 Statewide system of school support 
UNITED STATES CODE, TITLE 20 
6301 Title I program purpose 
63 1 1 Adequate yearly progress 
63 12 Local educational agency plan 
63 16 School and district improvement 
6321 Fiscal responsibilities 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.13-200.20 Adequate yearly progress 
200.30-200.35 Identification of program improvement schools 
200.36-200.38 Notification requirements 
200.52-200.53 District improvement 



Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Blueprint for District Assistance and Intervention, 2008 
2007Adequate Yearly Progress Report Information Guide, August 2007 
A Training Guide for Local Educational Agencies and Schools: Program Improvement, 
September 2006 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
LEA and School Improvement Non-Regulatory Guidance, rev. July 2 1,2006 
WEB SITES 
CSBA: h t t p : / / ~ , c s ~ a . o r g  
California Department of Education, Program Improvement: 
http://www.cde.ca.gov/ta/adti~programimprov.asp 
U.S. Department of Education, No Child Left Behind: http:f/www.nclb.gov 

Policy 
adopted: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Title I Program Improvement Districts 

AR 0520.3 
Philosophy, Goals, Objectives and Comprehensive Plans 

Year 1-2 Program Improvement (PI): Revision and Implementation of LEA Plan 

Whenever the district is notified that it has been identified for PI under the federal No Child 
Left Behind Act, the district shall compIete all of the following actions: 

1. Promptly notify parentsiguardians of each district student regarding the district's PI 
status, the reasons for the identification, and how parentslyardians can participate in 
uuqading the quality of the district's programs. The notification shall be in a format and, to 

extent practicable, in a language the parentdmardians c derstand. (20 USC 63 16) 

(cf. 5 145.6 - Parental Notifications) 
=4e 
I - 

...,- - 
2. Conduct a self-assessment using materials and cxe-edon current research and 
provided by the California Department of Education. (Education Code 52055.57) 

3. Contingent upon state funding, contract with a county office of education or another 
external entity, no later than 90 days after the district is identified for PI and after working 
with the County Superintendent of Schools. for both of the following purposes: (Education .- -- 

Code 52055.57) 
I C ---Cq 

a. Verifying the hdamental teaching and learning needs in district schools as 
determined by the self-assessment and identifying the specific academic problems of low- 
achieving students, including a determination as to why the prior Title I local educational 
agency (LEA) plan failed to increase student academic achievement 

b. Ensuring that the district receives intensive support and expertise to implement 
refc m i v e s  in the LEA plan - 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 6 17 1 - Title I Programs) 

4. Within three months after the district's identification for PI, develop or revise the 
LEA plan in consultation with parentstguardians, school staff, and others, This plan shall 
reflect the findings of the self-assessment and shall: (20 USC 63 16; 34 CFR 200.52; 
Education Code 52055.57) 

a. Incorporate scientifically based research strategies that will strengthen the core 
, academicprogram in district schools -. - - - 
b. 1 Identify actions that have the greatest likelihood of improving student achievement in 



meeting the state's academic achievement standards 

c. Address the professional development needs of the instructional staff by committing 
to spending at least 10 percent of the district's allocation of Title I, Part A, finds for 
professional development 

(cf. 41 3 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

m d. Include specific rneasura~le achievement goals and targets for each of the student 
subgroups identified pursuant to 20 USC 63 1 1, especially those that did not make adequate 
yearly progress (AYP) 

e. Address the fundamental teaching and learning needs in the district's schools and the 
specific academic problems of low-achieving students, including a determination of why the 
district's prior plan failed to bring about increased student academic achievement 

f. Incorporate, as appropriate, student learning activities before school, after school, 
during the summer, and during any extension of the school year 

(cf. 5 148.2 - BeforeIAfier School Programs) 
(cf. 6 176 - WeekendISaturday Classes) 
(cf. 61 77 - Summer School) 
(cf, 6 179 - Supplemental Instruction) 

g. Specify the responsibilities of the district and the state under the plan, including the 
district's fiscal responsibilities under 20 USC 6321 and the technical assistance to be 
provided by the state 

h. Include strategies to promote effective parenuguardian involvement in district schools 

(cf. 6020 - Parent Involvement) 

5. Contingent upon state finding, after working with the County Superintendent or an 
external verifier, contract with an external provider to provide support and implement 
recommendations to assist the district in resolving shortcomings identified in the verified 
self-assessment (Education Code 52055.57) 

6 .  Implement the LEA plan expeditiously, but not later than the beginning or tne next 
school year after the school year in which the district administered the assessments that 
resulted in its PI identification (20 USC 63 16; 34 CFR 200.52; Education Code 52055.57) 

The district shall exit PI status when it makes AYP for two consecutive years. (20 USC 
6316; 34 CFR 200.53; Education Code 52055.57) 

Year 3 PI: Corrective Action 

If the district fails to make AYP by the end of the second year in PI, it shaIl be subject to 
corrective actions determined by the State Board of Education (SBE). (20 USC 63 f 6; 34 



CFR 200.53; Education Code 52055.57) 

If the SBE takes any corrective action other than, or in addition to, the appointment of a 
district assistance and intervention team (DAIT), the Superintendent or designee shaIl appear 
before the SBE within Year 3 of PI to review the district's progress. The Superintendent or 
designee, the DAIT, andlor the County Superintendent shall provide testimony and written 
data sufficient for the SBE to determine whether an alternative corrective action is needed. 
(Education Code 52055.57) 

Regulation 
approved: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations 

SCHOOL-CONNECTED ORGANIZATIONS 

rive the be 
: 200-262 
the distri 

. 

Note: The following optional policy should be revised to reflect district practice. 

For purposes of this Board policy, the term "school-connected organization" includes booster clubs, parent- 
teacher associations aligned with the California State PTA, or other parent-teacher organizations. These 
organizations genemllq -funds for classroom activities or activities at specific schools. For 
policy h g w p 4 w b  

. . I r e g a r d i n g  educational  foundation^, see 
BP I260 - Educational on. For policy regarding associated student body organizations, see BP 
3452 - Student Activity r UIIUJ. 

. . -- .- . 
*In sohe &sn..l...rlcts, 
there may be legal or equity concerns that result h m  the benefit provided to a particular school while other 
schools in the district do not recc mefit h m  the additional resources. For example t to state 
and federal law (Education Code -4; 5 CCR 4900-4965; 20 USC 1681-1688), the rg Board 
is responsible for ensuring that kt's athletic program provides equivalent oppc for both 
males and females. Booster club activities must be included in the district's analysis of the equivalent 
opportunities provided by each school. See BPlAR 6145.2 - Athletic Competition Because school- 
connected organizations arc generally separate legal entities, if a concern arises regarding the equitable 
distribution of funds, the Superintendent or designee should consult with the leadership of such 
organizations and district legal counsel. For language regarding acceptauce of gifts and grants, see BP 3290 
- Gifts, Grants, and Bequests. 

The Governing Board recognizes that parentdguardians and community members may wish 
to organize parent organizations andlor booster clubs for the purpose of supporting the 
district's educational and extracurricular p r o g r a m s s  
n&d-gwp. The Board appreciates the contributions made by such organizations m d  . . . .  . . . . . . *  

r u  
district students with high-quality educational opportunities. 

(cf: 0200 - Goals for the School District) 
(CJ 6020 - Parent Involvement) 

Note: The following optional paragraph may be revised to reflect district practice. See the 
accompanying administrative regulation for details regarding the types of information that the 
district might require to be included in a school-connected organization's request to operate within 
the district or school. 

Persons proposing to establish a school-connected organization shall submit a request to the 
Board for authorization to operate within the district or at &a district school. 

Note: Generally, booster and parent clubs are separate legal entities 6om the district and thus are not under 
the control or the responsibility of district personnel. The disMct should consult legal counsel if it has 
any questions about its appropriate relationship with school-connected organizations. 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

I Certain tax-exempt organizations may be required to register with the state Attorney General's Registry of 
Charitable Trusts. As part of this registration, the organization may also be required to file copies of the I 

I organization's articles of incorporation and other documents its operations. 1 

-A scho( ected organizal :luding a booster club, 
parent-teacher association or orga a, or other orgr a that does not include 
an associated student body or otner srudent organization, snall be established and 
maintained as a separate entity from the school or district. Each schooEconnected 
organization shall be subject to its own bylaws and operational procedures or to the 
rules or bylaws of its affiliated state or national organization, as applicable. 

Son, inc 
~nizatio: 
c-- -n. 

Note: School-connected organizations are required to comply with law. For example, ptmmbte 
food sales by outside organizations f ~ a j r  must not compete with the district's school 

nutrition program and must comply wiLh &state andfor federal nutritional standards s@E&-h 
(Education Code 4943144344 49431.7; 5 CCR 15500-15501, 15575-15578; 7 CFR 210.11, 220.12). 
See BPIAR 3554 - Other Food Sates. 

. .. . . n a k + n k a n I n  addition, activities by school- 
connected organizations shalI n&em%& be conducted in accordance with law, Board 
policies, administrative regulations, ef and any rules of the sponsoring school. 

(ef: 0410 - ~ondkcriminathn in District Progr(~ms and dctivities) 
(cf: 3290 - Gifis, Grants and Bequests) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 
(cf. 6145 - Extracrtrrictrlar and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 

Note: The following optional paragraph may be revbed to reflect district practice. The Fiscal Crisis 
and Management Assistance Team (FCMAT), in its 2015 ASB Accountine Manual. Fraud Prevention 
Guide and Desk Reference, suggests rules governing the relationship between the district and booster 
clubs and other school-connected organizations. For examples of such rules, see the accompanying 
administrative regulation. 

The Superintendent or designee shall establish appropriate kbm&m&& rules 
for the relationship between school-connected organizations and the district. 

Note: Education Code 51521 requires that any fundraising activity . . 
designed to raise money to benefit a school or its students receive approval firom the Board or  the Board's 
designee. The following paragraph delegates this authority to the Superintendent or designee and may 
be revised to reflect district practice. 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

. . *A scho01-connected organization shall obtain 
the written approval of the Superintendent or designee prior to soIiciting funds upon 
the representation that the funds will be used wholly or in part for the benefit of a 
district school or the students at that school. (Education Code 51521) 

(cf. 1321 - Solicitation ofFundsjhm and by Students) 
(cf. 1330 - Use of School Facilities) 
(cf. 3452 - Stlrdent Activity Ftmds) 

A school-connected organization may consult with the principal to determine school needs 
and priorities. 

Any participation in fundraising activities by students and their parentsfguardians 
andlor any donation of funds or property shall be voluntary. (Education Code 49011) 

; 

i 

(cf: 3260 - Fees and charges) 

Note: Pursuant to Education Code 49011, the district is permitted to solicit voluntary donations, ' 

participate in fundraising activlties, or provide prizes or other recognition for participants in 
fundraising activities. However, the district must not offer or award to a student any course credit or 

! privileges related to educational activities in exchange for voluntary donations or participation in 
' fundraising activities by or on behalf of the student and shall not remove, or threaten to remove, from 

a student any course credit or privileges related to educational activities, or otherwise discriminate 
against the student, due to a lack of voluntary donations or participation in fundraising activities by 
or on behalf of the student. See BP 3260 - Fees and Charges* 

Legal Reference: (see next page) 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination on the basis of s a  
35160 Authority of governing boards 
381 30-38138 Civic Center Act, use of school properly for public piirposes 
48931 Authorization for sale offood by student organization 
48932 Autlrorization for find-raising activities by student organization 
49011 &.tdenrfees 

49431-49431.7 Nutritional standards 
51 520 Proliibited solicitation on sclzool premises 
51 52 1 Fund-raising project 
BUSINESS AND PROFESSIONS CODE 
1751 0-1 7510.95 Solicitations for charitable piitposes 
25608 AIcohol on sclrool property; use in connection \with instruction 
GO VEmMENT CODE 
12580-12599.7 Fttndraisers fir Charitable Ptirposes Act 
PENAL CODE 
31 9-329 Lottery, rafle 
CODE OF REGULA TIUNS, TITLE 5 
4900-4965 Nondiscrin~ination in elementary and secondary education programs 
15500 Food sales in elementary sclrools 
15501 Food sales in high scltools and junior high schools 
15575-15578 Requirements for foods and beverages outside the federal rnealsprograd 
CODE OF REGULATIONS. TITLE I1 
300-312.1 Fundraising for charitable purposes 
UNITED STATES CODE. TITLE 20 
1681- 1688 Discrimination based on sex or blindness, Title JX 
CODE OF FEDERAL REGULATIONS. TITLE j 
210.11 Competitive food services 
220.12 Competitive food services 
COURT DECISIONS 
Serrano v. Priest, (1 976) 18 Cal. 3d 728 

Management Resources: 

FISGIL CRISIS AND W A  CEMENT ASSISTANCE TE4M PUBLIC4 TION$ 
2515 ASB Accounting Manual, Fraud fievention Guide and Desk Reference 
WEB SITES 
CSBA: Irttp://rnmu.csba.org 
Culi/ornia Ofice of the Attorney General, charitable trust registry: Iittp://caag.state.ca.us/charities 
Calijomia State PTA: http://\nvrv.cap!a.org 
Fiscal Crisis and Management Assisranee Team (FCMA IJ; lit@:/+ Jcrnat.org 

Policy Reference UPDATE Service 
Copyright 2016 by Cnllfornla School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Board Policy 
School-Connected Organizations 

BP 1230 
Community Relations 

The Governing Board recognizes that parentstguardians and community members may wish 
to organize parent organizations andfor booster clubs for the purpose of supporting district 
and extracurricular programs, such as athletic teams, debate teams, or musical groups. The 
Board appreciates the contributions made by such organizations and encourages their interest 
and participation in supporting district activities and helping to achieve the district's vision 
for student learning. 

(of. 0200 - Goals for the School @t) 
(cf. 6020 - Parent Involveme 

- d 7  - -  
The Board recognizes that school-connected organizations are separate legal entities, 
independent of the district. However, in order to help the Board fulfill its legal and fiduciary 
responsibility to manage district operations, any school-connected organization that desires 
to raise money to benefit any district student shall submit a request for authorization to the 
Board, in accordance with Board policy and administrative regulation. In addition, the 
cllperintendent or designee shall establish appropriate internal controls for the relationship 

ween school-connected organizations and the district. 

(cK 1321 - Solicitation of Funds from and by Students) 
(cf. 1330 - Use of School Facilities) 
(cf. 3452 - Student Activity Funds) 

The Board encourages school-connected organizations to consider the impact of hd-raising 
activities on the overall school and district program, School-connected organizations may 
consult with the principal to determine school needs and priorities. Activities by school- 
connected organizations shall not conflict with law, Board policies, administrative 
regulations, or any rules of the sponsoring school. 

(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 3554 - Other Food Sales) 
(cf. 5030 - Student Wellness) 
(cf 6145 - Extracurricular and Cocurricular Activities) 
(cf 6 145.2 - Athletic Competition) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
35 160 Authority of governing boards 



3 8 1 30-3 8 138 Civic Center Act, use of school property for public purposes 
4893 1 Authorization for sale of food by student organization 
48932 Authorization for hnd-raising activities by student organization 
4943 1 Sale of food to elementary students during the school day 
4943 1.2 Sale of food to middle, junior, or high school students 
4943 1.5 Sale of beverages at elementary, middle, or junior high schools 
5 1 520 Prohibited solicitation on school premises 
5 152 1 Fund-raising project 
BUSINESS AND PROFESSIONS CODE 
175 10-1 75 10.95 Solicitations for charitable purposes 
25608 Alcohol on school property; use in connection with instruction 
GOVERNMENT CODE 
12580- 12599.7 Purposes Act 
PENAL CODE 
3 19-329 Lottery, raffle 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
15500 Food sales in elementary schools 
15501 Food sales in high schools and junior high schools 
CODE OF REGULATIONS, TITLE 11 
300-3 12.1 Fundraising for charitable purposes 
UNITED STATES CODE, TITLE 20 
1681-1 688 Discrimination based on sex or blindness, Title IX 
COURT DECISIONS 
Serrano v. Priest, (1976) 18 Cal. 3d 728 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
1 101.89 School District Liability and "Hold Harmless" Agreements, LO: 4-89 
WEB SITES 
CSBA: httg://www,csba.org 
California Office of k- .~~ y - m e r a l ,  -3 charitable trust registry: 
http://caag.state.ca.us/charities . a  

California State PTA: http://www.capta.org 

Policy 
adopted: October 17,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Community Relations 

SCHOOL-CONNECTED ORGANIZATIONS 

( Note: The following optional administrative regulation should be modified to reflect district practice. I 
AIthough school-connected organizations are generally separate legal entities nnd in some cases may 
be subject to the financial policies and bylaws of a state or national organization, districts have the 
authority to approve tbe ability of a schaol-connected organization to operate within the district or  a 
district school. 1 . . a The Fiscal Crisis and Management Assistance Team 
(FCMAT), in ib 2015 ASB account in^ Manual. Fraud Prevention Guide and Desk Reference, 

1 recommends that persons be required to complete an application, containing s t  least the information 
reflected in items #1-10 below, in order to form a school-connected organization. A sample application' . . . . 
form is available in the FCMAT manual. 

I 

Tke A school-connected 
organization's request for authorization to operate within the district or at a district 
schooI shall contain, as appropriate: 

1. The name and purpose of the organization 

2. The date of application 

3. Bylaws, rules, and procedures under which the organization will operate, including 
procedures for maintaining the organization's finances, membership qualifications, if 
any, and an agreement that the goup will not engage in unlawful discrimination 

(cf: 041 0 - Nondiscrinrinaribn in District Programs and ~ct iv i t ies~  

4. The names, addresses, and phone numbers of all officers 

5. A list of specific objectives 

6. An agreement to grant the district the right to audit the group's financial records4 
t m y h e ,  either by district personnel or a certified public accountant, whenever any 
concern is raised regarding the use of the funds 

7. The name of the bank where the organization's account will be located and the names 
of those authorized to withdraw funds 

8. The signature of the principaI of the supporting schooI 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

9. Planned use for any money remaining at the end of the year if the organization is not 
continued or authorized to continue in the future 

Note: Education Code 38134 requires school-connected organizations to insure against any liability 
resulting fiom the organization's negligence during an organization-sponsored event on school facilities. 
See BPIAR 1330 - Use of School Facilities. 

10. An agreement to provide evidence of liability andlor directors and officers 
insurance =when and in the manner required by law 

(if. 1330 - Use of School Facilities) 

Note: The following optional paragraph requires an organization to request renewal of the authorization 
fiom the Superintendent or designee on an annual basis. Districts that allow for an automatic renewal or 
that require approval from the Governing Board should modify the following paragraph accordingly. 

Requests for subsequent authorization shall be piwed annually submitted to the 
Superintendent or designee &, along with a financial statement showing all income 
and expenditures fiom hndraisers. If the Superintendent or designee proposes to deny the 
request for reauthorization, he/she shall present hisfher recommendation to the Governing 
Board for approval. 

When deemed necessary by the Board or the superintendent or designee, the 
authorization for a school-connected organization to conduct activities in the district 
may be revoked at any time. 

. . Note: 72" Items #I-5 below reflect 
recommendations in FCMAT's 2015 ASB account in^ Manual, Fraud Prevention Guide and Desk 
Reference and may be revised to reflect district practice; 

Each school-connected organization shall abide by the following rules? 

1. The organization shall not act as an agent of the district or school. 

2. The organization shall not use the district' cempt status and identification 
number. It shall be responsible for its own [ax status, accounting, internal 
controls, financial reporting, retention of records, and other operations. 

3. The organization shall use a separate name and logo. Any use of a name or logo 
affdiatcd with the district, a district school, or a school team shall require the 
prior consent of the Superintendent or  designee. 



SCHOOL-CONNECTED ORGANIZATIONS (continued) 

4. Funds of the school-connected organization shall not be co-mingled with district 
funds, including associated student body funds. 

- - 
The o r g a n i z a t i o n n  . . . . 

' ' shall not hire oi  
directly paykg any district employees. a 
a If a school-connected organization wishes to 
pay for additional andfor extracurricular services, the person to provide the 
sewices shall be hired through the district's personnel department, provided the 
Board approves the position. At their discretion, employees may volunteer to 
perform activities for school-connected organizations during nonworking hours. 

(4 4127/4227/4327 - ~ e r n ~ 0 t - a ~  Athletic Team Coaches) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
School-Connected Organizations 

AR 1230 
Community Relations 

Persons proposing to establish a school-connected organization shall submit a request to the 
Governing Board for authorization to operate at the school. The request for authorization 
shall contain: 

1. The name and purpose of the organization 

2. The date of application 

3, Bylaws, rules, and procedures under which the organization will operate, including 
procedures for maintaining the organization's finances, membership qualifications, if any, 
and an agreement that the group wi ot engage in unlawful discrimination 

4. The names, ;ses, ar ne numbers of all officers 

5. A list of specific objectives 

6. An agreement to grant the district the right to audit the group's financial records at 
any time, either by district personnel or a ified public accountant, 

- - - - - - - - - - 
7. The name'of the bank where the organization's account will be located and the names 
of those authorized to withdraw knds 

8. The signature of the principal of the supporting school 

9. Planned use for any money remaining at the end of the year if the organization is not 
continued or authorized to continue in the fixture 

10. An agreement to provide evidence of liability insurance as required by law 

(cf. 1330 - Use of School Facilities) 

Upon consent of the Superintendent or designee, school-connected organizations may use the 
school's name, school team's name, or any logo attributable to the school or district. 

School-connected organizations are prohibited from hiring or directly paying district 
employees. Organizations may make donations to the district to cover the costs of additional 
employees, but only if such positions are approved in advance by the Board. At their 
discretion, employees may v-o perform activities for schooI-connected organizations 
during non-working hours. 



(cf 4127/4227/4327 - Temporary Athletic Team Coaches) 

Regulation 
approved: October 17,2007 

NTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 4600-4670. Pursuant to 5 CCR 4610, districts are required 
to adopt a uniform system of procedures that meets specified requirements for investigating and resolving 
complaints alleging (1) noncompliance with state and federal laws and regulations governing educational 
programs; (2) noncompliance with state law prohibiting the charging of student fees; or (3) unlawful 
discrimination (such as discriminatory harassment, intimidation, and bullying). Although some bullying 
incidents may not fall within the provisions of 5 CCR 4610, BP 5131.2 - Bullying strongly recommends that 
districts use the UCP to investigate all bullying incidents, regard!ess of whether there is an allegation of 
discriminatory bullying, to ensure consistent implementation by district staff. It is not always easy or 
possible for staff to know prior to an investigation whether a student was bullied because of hidher actual or 
perceived membership in a legally protected class. Afier investigation, bullying incidents found to invofve 
unlawful discrimination would then be resolved using the UCP. Districts that are concerned about the 
capacity of a single district compliance officer to handle a possible increase in the number of UCP 
complaints, or that prefer to handle certain incidents at the school site level whenever possible, may 
designate multiple compliance officers in accordance with the accompanying administrative regulation. 

Education Code 52075 mandates districts to adopt policies and procedures implementing the use of the 
UCP to investigate and resolve complaints alleging noncompliance with requirements related to the local 
control and accountability plan. For plan requirements, see BP/AR 0460 - Local Control and Accountability 
Plan. In addition, legislation enacted in 2015 authorizes the use of the UCP to resolve complaints of 
noncompliance with laws related to accommodations for lactating students, educational rights of foster 
youth and homeless students, assignment of students to courses without educational content, and physical 
education instructionaf minutes, as specified in items #3 and #6-9 below. Finally, a district should adopt 
policies and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
retaliation in response to a complaint. 

The California Department of Education (CDE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of (1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1, and (2) records of required activities, such as annual notification provided to 
students, parentsfguardians, employees, and other school community members. 

The U.S. Department of Education's Office for Civil Rights (OCR) enforces Title I1 of the Americans with 
Disabilities Act (20 USC 12 101-122 13), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000e-17), 
Title IX of the Education Amendments Act of 1972 (20 USC 168 1-1688), Section 504 of the Rehabilitation 
Act of 1973 (29 USC 7941, and the Age Discrimination Act of 1975 (42 USC 6101-6107). OCR has issued 
guidance describing federal requirements for discrimination complaint procedures. OCR requires such 
procedures to be "prompt and equitable." The factors OCR examines to evaluate each district's procedures 
are specified in the accompanying administrative regulation, including whether and how the procedures (1) 
provide notice of the procedures to the district's students, parentdguardians, and employees; (2) ensure 
adequate, reliable, and impartial investigation of complaints; (3) contain reasonably prompt timeframes for 
major stages of the complaint process; (4) provide notice to the complainant of the resolution of the 
complaint; and (5) provide an assurance that action will be taken to prevent recurrence of any discrimination 
found and to correct its effects. 



UNIFORM COMPLAINT PROCEDURES (continued) 

CSBA staff received feedback andcommentg from d representatives of CDE and OCR &+&ed 
regarding this policy and the accompanying administmtive regulation. As a result, the sample policy and 
regulation have been drafted to go beyond the requirements of California's UCP laws and regulations in an 
attempt to address issues and concerns raised by CDE and OCR. While CDE and OCR have not approved or 
signed off on the samples, CSBA believes that the additional details provided herein may help school 
districts and county offices of education during any compliance check by CDE or in the event that a CDE or 
OCR investigation occurs. 

The Governing Board recognizes that the district has the primary responsibiIity to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages h early+&&& resolution of complaints whenever . . possible . To resolve complaints which 
iRCennal =a more formal process, the Board adopts the uniform system of 
complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative 
regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, 

after school education and safety programs, migrant education, career 
technical and technical education and training programs, child care and development 
programs, child nutrition programs, aid special education programs, consolidated 
categorical aid programs, and any other district-implemented program which is 
listed in Education Code 64000(a) (5 CCR 461 0) 

(cf: 3553 - Free and Reduced Price Meals) 
(~$3555 - Nutrition Program Compliance) 
(~$5141.4 - Cl~ild Abuse Prevention and Reporting) 
(c$ 5148 - Child Care and Development) 
(cJ 5148.2 - BefordAfter School Programs) 
(cf: 61 59 - Individtialized Ediication Program) 
(cf: 61 71 - Title l Programs) 
(cf: 61 74 - Education for English Language Learners) 
(cJ: 61 75 - Migrant Education Program) 
(cJ 61 78 - Career Technical Education) 
(cJ 61 78.1 - Work-Based Learning) 
(cf: 6 178.2 - Regional Occtpational CenteriProgram) 
(cf: 6200 - Adtrlt Education) 

2. Any complaint alleging the occurrence of unlawhl discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities funded directly by or that receive or benefit 



UNIFORM COMPLAINT PROCEDURES (continued) 

from any state financial assistance, based on the person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic 
group identification, age, religion, marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Government Code 11 135, or Penal Code 422.55, or based on hisher association 
with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 46 10) 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 

(cf: 5145.3 - Nondiscrirninafion/HarassrnenI) 
(cf: 51 45.7 - Se~ual Harassmenl) 

Note: Pursuant to Education Code 222, as added by AB 302 (Ch. 690, Statutes of 2015), a district is 
required to provide specified accommodations to lactating students on campus, and a complaint may be filed 
using the UCP when any such student is denied such accommodations. 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(cJ: 5146 - Married/PregnantfParenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 461 0) 

(cJ: 3260 - Fees and Charges) 
(cJ: 3320 - Claims and Actions Against the District) 

I Note: Item #5 below is mandated oursuant to Education Code 52075. I 

5. Any complaint alleging district noncompliance with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

(cj: 0460 - Local Control and Accorintability P!an) 

Note: Item #6 below pennits the use of the UCP for resolving complaints of district noncompliance with 
law related to specified educational rights of a foster youth pursuant to Education Code 48853, 48853.5, 
49069.5, 51225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). For details of the 
educational rights of foster youth, see BPIAR 6 173.1 - Education for Foster Youth. 

- 



UNIFORM COMPLAINT PROCEDURES (continued) 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 
noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the 
student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption from Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 
51 225.2) 

(cj 61 73.1 - Education for Foster Youth) 

Note: Item #7 below permits the use of the UCP for resolving complaints of district noncompliance with 
law related to specified educational rights of a homeless student pursuant to Education Code 51225.1- 
51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015). For details of the educational rights of 
homeless students, see BP!AR 6173 - Education for Homeless Children. 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434% 
alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another 
school or district or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 5 1225.1,s 1225.2) 

(cJ 61 73 - Education for Homeless Children) 

Note: Item #8 below is for districts that serve grades 9-12 students. Pursuant to Education Code 51228.1 
and 51228.2, as added by AB 1012 (Ch. 703, Statutes of 2015) and as specified below, a UCP complaint 
may be filed against a district that assigns a student to a course with no educational content for more than 
one week in any semester or to a course which the student has previously completed, unless the district 
meets specified conditions. For more information, see BP 6152 - Class Assignment. 

8. Any complaint alleging district noncompIiance with the requirements of Education 
Code 51228.1 and 5 1228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 

(c -  61 52 - Class Assignmeno 

Note: Item #9 below is for districts maintaining elementary schools. Pursuant to Education Code 51223, as 
amended by AB 1391 (Ch. 706, Statutes of 2015), the UCP may be used to file a complaint when an 
elementary school has not complied with the requirement to offer 200 minutes of physical education 
instruction each 10 school days. For details of this requirement, see BP!AR 6142.7 - Physical Education and 
Activity. 



UNIFORM COMPLAINT PROCEDURES (continued) 

9. Any complaint alleging district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(kj6142.7 - Physical Education and Activiryl 

Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected from retaliation as 
specified in item #10 below. 

10. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

1 1. Any other complaint as specified in a district policy 

Note: 5 CCR 463 1 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a fonnal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voluntarily agree, given the risk that a student might feel pressured to "voluntarily" agree to it. The 
following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties. ADR such as mediation may be oflered to resolve complaints that involve more 
than one student and no aduIt. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 

The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep confidential 
the identity of the complainant and/or the subject of the complaint if hetshe is different fiom 
the complainant, as long as the integrity of the complaint process is maintained. 

(cf: 4 1 19.23/4219.23/43 19.13 - Unaufhorized Release of ConJdentia1,Privileged Information) 
(cf: 5125 - Strrdenr Records) 
(cJ 901 1 - Disclosure of Confidential/Privileged Information) 



UNIFORM COMPLAINT PROCEDURES (continued) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 4131 - StaflDevelopment) 
(cf: 4231 - SfaffDevelopment) 
(cf: 4331 - StafTDevefopment) 

Note: It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is ever investigated by OCR or CDE, these are important documents in demonstrating that the 
district has complied with federal law, state law, and its own policies and regulations. 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

WW 

(cJ 3580 - District Records) 

Non-UCf Complaints 

Note: 5 CCR 461 1 details complaint issues that are not subject to the UCP. Such issues include, but are not 
fimited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of fraud, and employment discrimination complaints. For procedures related to complaints of 
discrimination in employment, see AR 4030 - Nondiscrimination in EmpIoyment. 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 461 1) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child DeveIopment 
regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify 
the complainant by first class mail of the transfer. 



UNIFORM COMPLAINT PROCEDURES (continued) 

4. Any complaint alleging fraud shall be referred to the California Department of 
Education. 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and 
resolve complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). 
Because Education Code 35186 sets forth different timelines for investigation and resolution of these kinds 
of complaints than the timelines specified in law for other uniform complaints, the CDE has created a 
separate uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform 
Complaint Procedures for the separate procedure. 

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignrnents. (Education Code 35 186) 

(cf: 1312.4 - lVil1iams Uniform Complaint Procedures) 

Legal Rderence: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-84 98 Cltild care and development programs 
8500-8538 Adiilt basic education 
18 100- 18203 School libraries 
32289 School safery plan, uniJonn complaint procedures 
351 86 lfilliams uniform complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-4901 3 Student fees 
49060-49079 Student records 
49069.5 Rights ofparents 
49490-49590 Child nirtrition programs 
51210 Courses ofsttrdy grades 1-6 
51213 Physical education, elementary schools 
51225.1-51225.2 Foster yotifit and homeless children; course credits; graduation requirements 
51 228.1-51 228.3 Course periods withorit edticational content 
52060-52077 Local control and accolrntability plan, especially: 
52075 Complaint for lack of compliance with local control and accoitntabiliry plan requirements 
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
52800-52870 School-based program coordination 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-5452 9 Compensatory edtication programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
GOVERNMENT CODE 
11 135 Nondiscriminafion in programs or activitiesftinded by state 
12900-11996 Fair Employment and Housing Act 
PENAL CODE 
422.35 Hate crime; depnition 
422.6 Infe@erence with constittrtional right or privilege 
CODE OF REGUU TIONS. TITLE 5 
3080 Applicnrion ofsection 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
LNITED STA TES CODE, TITLE 20 
1221 Application of la\vs 
1232g Fomily Educational Rights and Privacy Act 
1681-1 688 Title LX of the Education Amendments of 1972 
6301-6577 Title I basic programs 
6801-6871 Title III language instruction for limited Englisit proficient and immigrant students 
7 101 - 7184 Safi and Dnig-Free Schools and Conrmunities Act 
7201 - 7283g Title Vpromoting infirmed parental choice and innovative programs 

Legal Reference continued: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: (continued) 
WITED STATES CODE. TITLE 20 fcontinued) 
7301-7372 Title V nrral nnd low-income scl~ool programs 
12101-12213 Title II eaual opponuniw lbr individ~rals with disabilities 

794 Section 504 of Rehabilitation Act of 1973 
WITED STATES CODE. TITLE 42 
2000d-2000e-17 Title YZ and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IXof tlte Civil Rights Act of 1964 
6101-6107 Age Discrimination Act o f f  975 
CODE OF FEDERAL REGUM TIONS, TITLE 28 
35.107 Nondiscrimination on basis ofdisability; complaints 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.67 Family Ed~rcarional Rights and Privacy Act 
100.3 Pro'ohibifion of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title LX 
106.9 Notification ofnondiscrimination on basis of sex 
110.25 Notifcation of nondiscrimination on the basis of age 

Management Resources: 
US. DEPARTMENT OF EDUCATION. OFFICE FOR CIVII. RIGHTS PUBLICATIONS 
Dear Colleacue Letter: Title IX Coordinators, April 201 5 
piestions and An.nver.7 on Title IXond Sevtml Violence. April 2014 
Dear CoNea~ue Letter Bullving ofStlrdenw with Disabilitfes, August 2013 
Dear Colleumre Letter: Sexual Violence, April 201 1 
Dear Collea~tre Letter: Harassment and Bullving October 2010 
Revised Sexual Harassment Guidance: Harnssment o f  Students bv Scltool Em~lovees. Other Students, 
or Tltird Parties, Juniiary 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial As.ristance Recipients Reeardine Title VI Prolribition Aeainst National 
Origin Discrimination A ffectinp Limited English Proficient Persons, 2002 
I E B  SITES 
CSBA: hfrp://~nnv.csba.org 
CaliJornia Department of Edtrcation: Irttp://tnnv.cde.ca.gov 
Family Policy Compliance Oflce: http:/Janrilypolicy.ed.gov 
US. Department of Education, Ofice for Civil Rights: h t t p : / / ~ m n v . e d . g o r w o c r  
U.S. Department of Justice: Irttp://~nnvJustice.gov 

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, West Sacramento, California 95691 
All rights reservid. 



Center 
,Board Policy 
Community Relations 

BP 13 12.3 
UNIFORM COMPLAINT PROCEDURES 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the earIy, informal resolution of complaints whenever 

apossible and appropriate. To resolve complaints which cannot be resolved through such T!. informal process, the Board shall adopt the uniform system of complaint processes specified 
in 5 CCR 4600-4670 and the accompanying administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the=-g complajnts: - - 

. A -  

-JL--d - . w m  d - 
1. A zompIaint allegng district violation of applicable state or federal law or 

regulations governing adult education programs, consolidated categorical aid 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, and 
special education programs (5 CCR 46 10) 

(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
(cJ 5148 - Child Care and Development) 
(cf: 6159 - Individualized Education Pro~r 
(cf: 61 71 - Title I Program. 
(cf: 61 74 - Education for English Language Learners) 
(cf: 61 75 - Migrant Education Program) 
{cf: 61 78 - Career Technical Education) 
(cf: 61 78.1 - Work-Based Learning) - I . -- 
(if: 61 78.2 - Regional Occupational Center/Program) 
(cf. 6200 -Adult Education) 

2. Any complaint alleging the occurrence of unlawhl discrimination against any person, 
based on hisher actual or perceived characteristics of race or ethnicity, color, 
ancestry, nationality, national origin, ethnic group identification, age, religion, marital 
or parental status, physicaI or mental disability, sex, sexual orientation, gender, 
gender identity, gender expression, or genetic information, or any other characteristic 
identified in Education Code 200 or 220, Government Code 11 135, or Penal Code 
422.55, or based on hisher association with a person or group with one or more of 
these actual or perceived characteristics, in district programs and activities, including, 
but not limited to, those funded directly by or that receive or benefit from any state 
financial assistance (5 CCR 4610) 

(if: 0410 - Nondiscrimination in District Programs and Aclivities) 
(cf: 4030 - Nondiscrimination in Employment) 



UNIFl - JMPLAINT PROCEDURES (continued) 

(cJ 4031 - Complaints Concerning Discrimination in Employmenr) 
(cJ 51 45.3 - NondiscriminatiodHarassmenr) 
(cJ 5145.7 - Sexual Harassment) 

3, Any complaint alleging district violation of the prohibition against requiring students 
to pay fees, deposits, or other charges for participation in educational activities (5 
CCR 46 10) 

( c -  3260 - Fees and Charges) 
(cf: 3320 - Claims and Actions Against the Districr) 

4. Any complaint alleging that the district has not complied with legal requirements 
related to the implementation of the local control and accountability plan (Education 
Code 52075) 

(cJ 0460 - Local Control and Accountabiliry Plan) 

Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Any other complaint as specified i district policy 

The Board r85@ki?# that alternar~ve dispute resolution (ADR) can, depending on tne narure 
of the allegations, offer a process to reach a resolution to the complaint that is agreeable to all 
parties. One type of ADR is mediation, which shall be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used 
to resolve any complaint involving sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. The Superintendent or designee 
shall ensure that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants fiom retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawfbl discrimination, the Superintendent or 
designee shall keep confidential the identity of the complainant andfor the subject of the 
complaint, if helshe is different from the complainant, as long as the integrity of the 
complaint process is maintained. 

(cJ 41 19.231421 9.231431 9.23 -. Unauthorized Release of ConfidentiaVPrivileged Information) 
(cJ 5125 - Student Records) 
(c/: 9011 - Disclosure of Confidentia//Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 4131 - StaffDevelopment) 
(cf: 423 1 - StaffDevelopment) 
(cf: 433 1 - StaffDevelopment) 

The Superintendent or designee shall maintain records of all UCP complaints ana me 
investigations of those complaints. All such records shall be destroyed in accordance with 
a p p l i c w t e  law and district policy. 

- 

(cJ: 3580 - District Records) 

Non-UCP Complaints 

The folIowing complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 461 1) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcemen lency. 

2. Any complaint alleging heal md safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development - -  - 

regional administrator. 

Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify , C; the complainant by first class mail of the transfer. 

4. Any complaint alleging fraud shall be referred to the California Department of 
Education. 

In addition, the district's Williams Uniform Complaint Procedures, AR 13 12.4, shall be used 
to investigate and resolve any complaint reIated to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose-a threat to the health or safety 

ff, or teacher vacancies and misassignrnents. (Education Code 351 86) 

(cJ 1312.4 - Williams Uniform Complaint Procedures) 

Legal Reference: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

200-262.4 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
181 00- 18203 School libraries 
32289 School sa&y plan, unqonn complain f procedures 
35186 Williams unijbrm complaint procedures 
48985 Notices in language other than English 
4901 0-49013 StudentJees 
49060-49079 Student records 
49490-49590 Child nutrition programs 
52060-52077 Local control and accountability plan, especially 
52075 Complaint for lack ofcompliance with local control and accountability plan requirements 
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-5261 6.24 Adult schoo Is 
52800-52870 School-based program coordination 
54400-54425 Compensatov education programs 
54440-54445 Migrant education 
54460-54529 Compensato~y education programs 
56000-56867 Special education programs 
59000-59300 Special scitnnls and centers 
64000-64001 Consolidat rpplication - process 
aWIWME,VT CUi 
11 135 Nondiscriminanon ~n & F o r  activitiesfirnded by state 
12900-1 2996 Fair Ernploym i... and Housing Act 
PLNAL a 
422.55 Hate crime; definition 
422.6 Interjfkrence wi;h constitutional right orprivilege 
QJDE DF fleGUL-4 TfOhS. 
3080 Application of section 
4600-4687 Unifbrm complaint procedures 
4900-4965 Nondiscrimination in elementarj aary education programs 
fAVlWD S T A W  
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1 688 Title K o f  the Education Amendments of 1972 
6301-6577 Title I basic programs 
6801-6871 Title III language instmctionJor limited English prr ;ent and imn ant students 
7101-7184 Safe and Drug-Free Schools and Communities Act 
7201-7283g Title Vpromoting informed parental choice and innov 
7301- 7372 Title V rural and lolv-income school programs 
12101-12213 Title I1 equal opportunity for individuals with disabilitieq 
Jl,V{TED STATZS CODE, nTLE 29 
794 Section 504 ofRehabilitation Act of 1973 
pjYITEED STATES CODE, TITLE 42 
2000d-2000e-I 7 Title VI and Title VII Civil Rights Act o f1  964, as amended 
2000h-2-2000h-6 Title LYofthe Civil Rights Act of1964 
6101-61 07 Age Discrimination Act o f1  975 

Legal Refeence continued: (see next page) 



UWIFORNI COMPLAINT PROCEDURES (continued) 

Legal Refeence: (continued) 
-uT 
35. I07 Nondiscrimination on basis of disabilig; complaint$, 

b 

g?!DE aP-TliOm m 
99.1-99.67 Family Educational Rights and Privacy Act . 

100.3 Prohibition of discrimination on basis of race, co 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title X 
106.9 NotiJcation of nondiscrimination on basis of sex 
110.25 Notification of nondiscrimination on the basis of age 

Management Resources: 

CSBA: httpd5inv1v.csba.org 
California Department of Education: h t rp :~ .cde .ca .gov  
Family Policy Compliance Ofice: htrp:&iamilrypolicy. ed.gov 
US. Department of Education, Ofice for Civil Rights: htp:&.ed.go&bout/o$cedNocr 
US. Department of Justice: httpfivww.justice.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 2 1,20 1 5 Antelope, California 



CSBA Sample 
Administrative Regulation 
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UNIFORM COMPLAINT PROCEDURES 

Picts to I 

awful dis 
districts . - .- 

Note: 5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4687. Additionally, Education Code 52075 mandates districts to adopt policies 
and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
noncompliance with requirements related to the local control and accountability plan (LCAP). 

e v v  . . . . + t  

Furthermore, a number of federal civil rights statutes and their implementing regulations mandate 
did ~ d o p t  pol procedures for tl ~t and equitable resolution of complaints of 
unl critninati as discridnatory ent, intimidation, or bullying). For example, 
aU are man rsuant to 28 CFE to adopt policy and procedures to address 
discriminaflon on the basis of disability, while districts that receive federal financial assistance are 
mandated pursuant to 34 CFR 106.8 and 34 CFR 110.25 to adopt such policies and procedures to 
address discrimination on the basis of sex and age. Some of the factors considered by the U.S. 
Department of Education's OMce for Civil Rights (OCR) when determining whether a districtt# 
procedures are "prompt and equitable" are addressed throughout the following administrative 
regulation. 

Apart fiom these mandates, state legislation enacted in 2015 authorizes the use of the UCP to resolve 
complaints of noncompliance with laws related to accommodations for lactating students, educational rights 
of foster youth and homeless students, assignment of students to courses without educational content, and 
physical education instructional minutes, as specified in items C3 and #6-9 of the accompanying Board 
policy. 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3. 

(c j  13 12+1 - Complaints Concerning District Employees) 
(cf: 1312.1 - Complaints Concerning Instructional Materials) 
(cf: 131 1.4 - FVilliams Unijbrm Complaint Procedures) 
(CJ! 4030 - Nondiscrimination in Employment) 

Compliance Officers 

Note: 5 CCR 4621 mrmks  requires the district to identify in its policies and procedures the person(s), 
position(s), or unit(s) responsible for ensuring compliance with applicable state and federal laws and 
regulations governing educational programs, including the receiving and investigating of complaints 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) and 
retaliation. During its Federal Program Monitoring (FPM) process, California Department of Education 
(CDE) staff will check to ensure that the district's list the specific title($ of the employee(s) 
responsible for receiving and investigating complaints. Districts should identify the speciflc title(s) of the 
compliance officer(s) in the space provided below. If a district identifies multiple compliance officers, it is 
recommended that one be designated the "lead compliance officer." 



UNIFORM COMPLAINT PROCEDURES (continued) 

The district designates the individual(s) identified below as the ernployee(s) responsible for 
coordinating the dishict's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints 
regarding unlawful sew discrimination (such as discriminatory harassment, intimidation, 
or bullying). The individual(s) shaIl receive and coordinate the investigation of complaints 
and shall ensure district compliance with law. 

(cf: 5 145.3 - NondiscrirninatiodHarassmen 11 
(cJ 5145.7 - Sexual Harassmen0 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which he/she has a 
bias or conflict of interest that would prohibit himher from fairly investigating or resolving . . .  
the complaint. Any complaint against ewmpk&q a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and 
without bias shall *be fiIed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance 
andlor for investigating and resolving complaints are knowledgeable about the laws and programs at issue in 
the complaints they are assigned. OCR requires that the compliance officer(s) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parents/guardians and students. They must also have training or experience in handling discrimination 
complaints, including appropriate investigative techniques and understanding of the applicable legal 
standards. 

The Superintendent or designee shdl ensure that employees assigned to investigate and 
resolve complaints receive training and are knowIedgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall include current state and federal laws and regulations governing the program, applicable 



UNIFORM COMPLAINT PROCEDURES (continued) 

processes for investigating and resolving complaints, including those k & k g d e @  
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate 
corrective measures. Assigned employees may have access to legal counsel as determined by 
the Superintendent or designee. 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the . 'I site principal to implement- one or more interim measures. The interim measures 
my shaU remain in place until the compliance officer determines that they are no longer 
necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234.1) 

Note: 5 CCR 4622 mandates the district to include specified infonnation in the required annual notice of 
its UCP to students, parentslguardians, employees, and others. Pursuant to Education Code 48853,48853.5, 
49069.5, 51225.1, and 51225.2, as amended by AB 379 (Ch. 772, Statutes of 2015), the district is required 
to include information about specified educational rights of foster youth and homeless students in its annual 
UCP notification. 

During the FPM process, CDE staff will check to ensure that the district's policy contains n statement 
ensuring annual dissemination of notice of the district's UCP to the persons specified below. A sample of 
the annual notice is available through the CDE web site. In addition, 28 CFR 35.107,34 CFR 106.8, and 34 
CFR 110.25 require the district to publish its complaint procedures covering unlawful discrimination. 

The Superintendent or designee shalI annually provide written notification of the district's 
UCP, including infonnation regarding unlawful student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth 
and homeIess students, to students, employees, parentslguardians, the district advisory 
committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3,48853,48853.5,49013, 
49069.5,5 1225.1,5 1225.2,52075; 5 CCR 4622) 

(cJ 0420 - Sclrool Plans/Sile Colmcils) 
(cf: 0460 - Local Control and Accoirntability Plan) 
(cf: 1220 - Cilizen Advisory Committees) 



UNIFORM COMPLAINT PROCEDURES (continued) 

(cf: 3260 - Fees and Cltarges) 
(cf: 41 12.9/42 12.9/4312.9 - Employee Notifications) 
(cf: 5145.6 - Parental Notijlcations) 
(cJ 61 73 - Education for Homeless Cltildren) 
(cJ 61 73.1 - Education for Foster Youtit) 

Note: The following optional paragraph may be modified to reflect district practice. In its April 2015 - 
Colleague Letter: Title IX Coordinators, OCR recommends that districts use web posting and social media 
to disseminate their nondiscrimination notices, policies, and procedures and communicate current 
compliance officer(s)' contact information to students, parentdguardians, and employees. 

The annual notification and complete contact information of the compliance officer(s) may 
be posted on the district web site and, if avaiIable, provided through district-supported social 
media. 

(cf: 11 13 - District and School IVeb Sites) 
(cJ: 11 14 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parentslguardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, fonns, and notices concerning the 
UCP. 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parendguardians, districts must notify limited-English-proficient 
(LEP) parentslguardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recieients Rewarding Title VI Prohibition Against National Origin Discrimination Affecting Limited 
English Proficient Persons. Under the Guidance, a recipient of federa1 funds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specitic than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningfbl access to all 
relevant UCP information for parents/guardians with limited English proficiency. 

J 

Note: During the FPM process, CDE staff will check the notice to ensure that it contains a summary of the 
complaint procedures as specified in items #1-4 below. 
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The notice shall: 

I.  Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to himher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawhl discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

4. Include statements that: 

a. The district has the primary responsibiIity to ensure compliance with 
applicable state and federal laws and replations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days fiom the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unIawhl discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months from the date it occurred, or six months fiom the date the 
complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

d; Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put hidher complaint in writing, for example, 
due to conditions such as a disability or illiteracy, district staff shall assist 
himher in the f l g  of the complaint 

e. If a complaint is not frled in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affwmative 
steps to investigate and address the allegations, in a manner appropriate 
to the particular circumstances. 
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1f the suegation involves retaliation or unlawful discrimhation (such aa 
discriminatory harassment, intimidation, or bullying) and the 
investigation reveals that discrimination has occurred, the district will 
take steps to prevent recurrence of discrimination and correct its 
discriminatory effects on the complainant, and on others, if appropriate. 

f; A student enrolled in a public school shall not be required to pay a fee for 
hisher participation in an educational activity that constitutes an integral 
findmental part of the district's educational program, including cunicular 
and extracurricular activities. 

Note: Education Code 52075 requires that infonation regarding LCAP requirements be included in the 
district's annual notification. See BPiAR 0460 - Local Control and Accountability Plan for details of the 
LCAP and specific requiremenls for its adoption and implementation. 

g. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningful engagement of parents/guardians, students, and other 
stakeholders in the development andfor review of the LCAP. 

Note: Items Mh and 1 below reflect Education Code 48853, 48853.5, 49069.5, 51225.1, and 
51225.2, as mended by AB 379 (Ch. 772, Statutes of 2015). Pursuant to Education Code 48853.5, as 
amended, the CDE is required to develop a standardized notice of the rights of foster youth in consultation 
with the California Foster Youth Education Task Force, and to make it available for dissemination by 
posting it on its Internet Web site. 

hi A foster youth shall receive information about educational rights related to 
hislher educational placement, enrollment in and checkout from school, as 
we11 as the responsibilities of the district liaison for foster youth to ensure and 
facilitate these requirements and to assist the student in ensuring proper 
transfer of hisher credits, records, and grades when helshe transfers between 
schools or between the district and another district. 

' 

1. A foster youth or homeless student who transfers into a district high school or 
between district high schools shall be notified of the district's responsibility to: 

(1) Accept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpubIic, nonsectarian schooI or agency, and to issue full 
or partial credit for the coursework completed 

(2) Not require the student to retake any course or a portion of a course 
which he/she has satisfactorily completed in another public school, 
juvenile court school, or a nonpublic, nonsectarian school or agency 
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(3) If the student has completed hislher second year of high school before 
the transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
heFshe may be exempted pursuant to Education Code 5 1225.1 

j. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

, Note: Pursuant to federal law, including 34 CFR 106.8, the dfstrict is reqdred to estabUsh "prompt and 
equitablen procedures for investigating and resolving complaints alleging unlawful discrimination. The 
following statement reflects OCR's interpretation of such provisions as requiring fairness and equity not 

1 just for a complainant but for a respondent as well. - 
In a n y  complaint alleging unlawfui disdmination (such as 
discriminatory harassment, intimidation, or bullying), the respondent 
also shall have the right to file an appeal with the CDE in the same 
manner as the complsinant, if helshe is dissatisfied with the district's 
decision. 

k. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the districtts decision, 

Note: To ensure that the public is made aware of districts' obligation to provide copies of the UCP Eree of 
charge pursuant to 5 CCR 4622, CDE staff review the notice during the FPM process. 

1. Copies of the district's UCP are available free of charge. 

District Responsibilities 

Note: 5 CCR 4631 requires that UCP complaints be investigated and completely resolved within 60 
calendar days of the receipt of the complaint. Pursuant to 5 CCR 4640, when a UCP complaint is 
erroneously sent to the CDE without first being filed with the district, the 60-day period specified in 5 CCR 
463 1 begins when the district receives the complaint. 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 1) 

' Note: The following paragraph reflects recommendation by OCR to ensure equity in the resolution 
process of n complaint alleging unlawful discrimination and may be modified to reflect district 
practice. -.. I; 
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For complaints alleging unlawful discrimination (such as discriminatory harassmenG 
intimidation, or bullying), the district shall inform the respondent when the 
complainant agrees to an extension of the timeline for investigating and resolving the 
complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 463 1 and 4633, 

All parties involved in the allegations shalI be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawfbl discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

Note: Complaints filed under the UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5 145.3 
- Nondiscriminatiofl~sment and AR 5145.7 - Sexual Harassment, If a site administrator not designated 
as a compliance officer receives a UCP complaint, helshe must notify a compliance officer. A district may 
also establish a site-level process for receiving infonal reports about incidents for which a UCP complaint 
may be filed and notifying students and parentslpardians of their right to file a UCP complaint. Any site- 
level process established by a district should be in writing and distributed in the same manner as the 
grievance procedures llsted herein w i t .  an explanation of how it interacts with the UCP complaint 
process. 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant 
is unable to put a comphint in writing due to conditions such as a disability or; 
illiteracy, district staff shall assist himher in the frling of the complaint. (5 CCR 4600) 

 omp plaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 
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Note: Education Code 49013 mandates districts to adopt procedures that allow for anonymous complaints 
to be filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to 
Education Code 52075, anonymous complaints are permitted with regards to the LCAP, as long as evidence, 
or information leading to evidence, to support the allegation of noncompliance is provided in the complaint. 

Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unIawfbl 
student fees may be filed with the principal of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year fiom 
the date the alleged violation occurred. (Education Code 4901 3,52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that he/she 
personally suffered the unIawfbl discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months fiom the date when the alleged unlawfbl 
discrimination occurred, or six months from the date when the complainant first 
obtained knowledge of the facts of the alleged unlawfbl discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

4. When a complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when he/she is not the 
complainant, requests confidentiality, the compliance officer shall inform him/her 
that the request may limit the district's ability to investigate the conduct or take other 

I 

, ' 

Note: OCR's Revised Sexual Harassment Guidance, Dear Collea~ue Letter: Sexual Violence, and Ouestions 
and Answers on Title IX and Sexual Violence indicate that if a complainant in a sexual harassment case 
requests that hisfher name or that of the victim not be revealed to the alleged perpetrator or asks that the 
complaint not be pursued, the district should fust inform the complainant that honoring the request may 
limit its ability to respond and pursue disciplinary action against the alleged perpetrator. However, in all 
instances, the district must still continue to ensure that it provides a safe and nondiscriminatory environment 
for all students. This principle would also apply to harassment on other bases, such as race, gender, or 
disability. 
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necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take all reasonable steps to investigate and resoIve/respond to the 
complaint consistent with the request. 

Mediation 

Note: The following section should be used only by those districts that have decided to establish procedures 
for attempting to resolve complaints through alternative dispute resolution procedures such as mediation; 
see the accompanying Board policy. The following section may be modified to specify the alternative 
dispute resolution method and timelines used within the district. 

Within three business days after the compliance officer receives the complaint, helshe may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that invoIve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawfbl discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also notify a11 parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the complaint, 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the compIainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessful, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Note: 5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline. Thus, the timcline specified below may be modified 
to reflect district practice. 
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Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint, 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hislher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shdl notify the complainant and/or 
hisher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

Note: In hislher investigation, the compliance oficer should consider all relevant circumstances, such as 
how the misconduct affected one or more students' education; the type, frequency, and duration of the 
misconduct; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all availabIe witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawfbl discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation. 5 CCR 4631 also provides 
that, if the district rehses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant. During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's policy or procedures, as specified below. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refbsal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
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- . . . - - . .. . - 
investigation, or engagement in any'other obstruction of the investigation may result id 
a fmding, based on evidence collected, that a violation has occurred and in the 
imposition of a remedy in favor of the complainant. (5 CCR 463 1) 

fn accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 463 1) 

Note: In determining the truth of any allegation, the district should apply the correct standard of proof to the 
situation. For example, with allegations of unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying) or retaliation, OCR m p k + t w 4  uses the "preponderance of the evidence" 
(more likely thnn not) standard. Any standard of proof that is more rigorous than required by law could 
subject a district to liability. 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

OPTION 1: 

. 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, and respondent if there is one, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the compIaint. (5 CCR 463 1) 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 
calendar days of receiving the complaint. Option 1 below is for districts that do not allow complainants to 
appeal the compliance officer's decision to the Governing Board. Option 2 is for districts chat allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 
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En resolving any complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision 

i 

Final Written Decision 

Note: Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report, and to file 
hisher complaint with the Board if dissatisfied with the complimce officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawfuI 
discrimination, to ensure the process is equitable for all involved. Districts that seIected Option 1 should 
delete reference to filing of a complaint with the Board in the following paragraph. 

The district's decision on how it wiIl resolve the complaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 

Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.t-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title 
V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program.*' In February 2015, the Family Policy Compliance Office 
(FPCO), the federal agency which administers FERPA, released a letter concluding that FERPA permits a 
district to disclose to a student who was subjected to unlawful discrimination certain information about the 
sanctions imposed upon the offender when the sanctions directly relate to that student. Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain information 
on how the district disciplined the alleged student offender (e.g., n stay-away order), FPCO interprets 
FERPA as allowing the district to disclose that information. 

Given the potential liability from improperly disclosing such information, districts are advised to consult 
with legal counsel when presented with a situation where a victim of unlawfbl discrimination requests 
information about sanctions imposed upon the offender. 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the compIainmt and to other parties who may 
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be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawful discridation (sucbj 
as discrixni harassr tion, and bullying), n tistrict's 
decision to eged vi lude information abo~ n to be 
imposed upon me respondent mar: relates directly to the alleged vlcnm. 

Note: Education Code 48985 requires that reports sent to parentslguardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English. During the FPM process, CDE staff will check to ensure compliance with this requirement. Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaninghl access to all 
relevant UCP information for parentdguardians with limited English proticiency. 

If the complaint involves a limited-English-proficient student or parentlguardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure meaningfbl access to all relevant 
information for parents/guardians with limited English proficiency. 

Note: 5 CCR 463 1 and guidance provided by OCR specify components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to the CDE, a 
complaint submitted to OCR, or if litigation is filed. - 

For all complaints, the decision shall include: (5 CCR 4631) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alIeged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 
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For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim@) and offender@) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action@), including any actions that have been taken or wiIl be taken to 
address the aIlegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 4901 3 and 5 CCR 4600 

For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

. - 

a. The corrective actions imposed on the 
respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6. Notice of the complainant's and respondent% right to appeal the district's decision to 
the CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 
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The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

Note: During the FPM process, CDE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies from the CDE. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Helshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or publiclprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies 
that may be offered to the victim but not communicated to the respondent may include, 
but are not limited to, the following: 

1. Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 
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5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parentlguardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 

6. Denial of participation in extracurricular or co-cunicular activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the district shall taka 
appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 

Note: In irs Dear Colleaeue Letter: Sexual Violence from April 201 1 and its Ouestions and Answers on Title 
IX and Sexual Violence from April 2014, OCR provides a detailed discussion of remedies for the broader 
campus community. 
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The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parentslguardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

Note: Generally, when a complaint is found to have merit, appropriate corrective action is provided to the 
complainant or other affected person. However, in certain instances, the law may require corrective action 
to be provided to all affected persons, not just the complainant or subject of the complaint. For example, 
pursuant to Education Code 49013 and 5 CCR 4600, if the district, or the CDE on appeal, finds merit in the 
complaint alleging noncompliance with the law regarding student fees and charges, the district is required to 
provide a remedy to all affected students and parentstguardians, as specified beIow. The same requirement 
applies to allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, 
and to noncompliance with required instructional minutes for elementary students' physical education, 

I pursuant to Education Code 51223, as amended by AB 1391 (Ch. 706, Statutes of 2015). Districts that do 
not maintain elementary schools should delete reference to physical education fiom the following paragraph. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to all affected students and parentslpardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 49013,51223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parentslguardians who paid the unlawll student fees within one year 
prior to the filing of the complaint. (Education Code 4901 3; 5 CCR 4600) 

Appeals to the California Department of Education 

Note: 5 CCR 4632-4633 provide that any complainant may appeal the district's decision to the CDE, as 
provided below. Pursuant to Education Code 49013, the district is mandated to adopt procedures that 
include the right to appeal lo the CDE, in accordance with 5 CCR 4632, when a complainant is dissatisfied 
with the district's decision on hidher complaint alleging noncompliance with the law that prohibits districts 
tiom requiring students to pay fees, deposits, or charges for their participation in educational activities. Such 
procedures are also mandated by Education Code 52075 with regards to complaints alleging 
noncompliance with requirements related to the LCAP. 

Authority to appeal the district's decision is also available to a complainant who alleges noncompliance with 
laws regarding ( I )  the provision of reasonable accommodation to a lactating student, (2) the educational 
rights of foster youth and homeless students, (3) the assignment of a high school student to a course without 
educational content, and (4) the required instructional minutes for elementary students' physical education, 
as specified in items #3 and #6-9 of the accompanying Board policy. 
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Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 5 1223, 51225.1, 5 1225.2, 5 1228.3, 
52075; 5 CCR 4632) 

- -. - . . . - 
when a respondent a tiplaint &ginl Nful discrimination I 

discriminatory harassment, iation, and bul r dissatisfied with the d ! 
fmal written decision, hehne, m the same manner as the complainant, may rue an 
appeal with the CDE. 

/ 
, ' 

lying) is 

Note: Pursuant to 5 CCR 46324633, an appeal to the CDE is only available to a complainant who i4 
dissatisfied with the district's decision. However, the OCR has recommended that the district extend 
the same right to a respondent to an allegation of unlawful discrimination (such as discridnatoq 
harassment, intimidation, or bullying) who is dissatisfied with the district's decision, to ensure fairness 
for all parties involved. 

The complainant or responded shall specify the basis for the appeal of the decision and 
whether the facts are incorrect and/or the law has been misapplied. The appeal shall be 
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5 
CCR 4632) 

Upon notification by the CDE that the complainant or respond en^ has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 



UNIFORM COMPLAINT PROCEDURES (continued) 

7. Other relevant information requested by the CDE 

Note: The CDE may directly intervene in a complaint without waiting For action by the district when certain 
conditions exist, including the following: (I) the complaint alleges failure to comply with the UCP, 
including failure to follow the required timelines and failure to implement the final written decision; (2) the 
complainant requires anonymity due to the possibility of retatiation and would suffer immediate and 
irreparable harm if a complaint was filed and the complainant was named; (3) the complainant alleges that 
helshe would suffer immediate and irreparable ham as a result of an application of a districtwide policy that 
is in conflict with state or federal law and that filing a complaint would be fbtile; (4) the complainant alleges 
failure to comply with the due process procedures established pursuant to special education law and 
regulation to implement a due process hearing order; (5) the complainant alleges facts that indicate that one 
or more students may be in immediate physical danger or that the health, safety, or welfare of one or more 
students is threatened; or (6) the complainant alleges failure to follow a student's individualized education 
pmg-. 
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Board Policy 
Community Relations 

AR 1312.3 
UNIFORM COMPLAINT PROCEDURES 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these general uniform complaint procedures (UCP) shall be used to investigate and resolve 
only the complaints specified in BP 13 12.3. 

(cf: 1312.1 - Complaints Concerning District Employees) 
(cf: 13 12.2 - Complaints Concerning Instructional Materials) 
(cf: 131 2.4 - Williams Unijiorm Complaint Procedures) 
(cf: 4031 - Complaints Concerning Discrimination in Employment) 

Compliance Officers 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5145.3 - NondiscriminatiordHarassment as the responsible employee to handle complaints 
regarding sex discrimination, The individual(s) shall receive and coordinate the investigation 
of complaints and shall ensure district compliance with law. 

(cf: 5145.3 - Nondiscrimination/Harassmenl) 
(cj: 5145.7 - Sexual Harassment) 

1. Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

2. Site Administration 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant if another compliance officer is assigned to the complaint. 

= - 
A - .  

In no instance shall a c o m p l i ~ g n e d  to a complaint in which hdshe has a 
bias or conflict of interest that would prohibit himiher from fairly investigating or resolving 
the complaint, Any complaint against or implicating a compliance officer may be filed with 
the Superintendent or designee, 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such designated 
employees shall include current state and federal laws and regulations governing the 
program, applicable processes for investigating and resolving complaints including those 
involving alleged unlawful discrimination, applicable standards for reaching decisions on 
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complaints, and appropriate corrective measures. Designated employees may have access to 
Iegal counsel as determined by the Superintendent or designee. 

(cf. 4331 - Sfuf Development) 
(cf. 91 24 - Aftorneyl 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the results of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement, if possible, one or more of the interim measures. The interim 
measures may remain in place until the compliance officer determines that they are no longer 
necessary or until the district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative reguIation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234. I) 

The Superintendent or designee shall annually provide written notification of the district's 
UCP, including infonnation regarding unlawhl student fees and local control and 
accountability plan (LCAP) requirements, to students, employees, parents/guardians, the 
district advisory committee, school advisory committees, appropriate private schooI officials 
or representatives, and other interested parties. (Education Code 262.3,49013,52075; 5 
CCR 4622) 

(cf: 0420 - School Plans/Site Councils) 
(cf: 0460 - Local Control and Accountability Plan) 
(cf: I220 - Citizen Advisoty Committees) 
(cf. 3260 - Fees and Charges) 
($41 12.9/4212.9/4312.9 - Employee Notijcations) 
(cJ 51 45.6 - Parental Notifications) 

The annual notification and complete contact infonnation of the compliance officer(s) may 
be posted on the district web site and, if available, provided through district-supported social 
media. 

(cf. 11 13 - District and School Web Sites) 
(cj: 1 1 14 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that an students and parents/guardians, including 
students and parentstguardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 
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If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to " 

relevant UCP information for parentslguardians with limited English proficiency. 

The notice shall: 

1. Identify the person(s), position(s), or unit@) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be avaiIable to himiher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directIy to the California Deparhnent of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

Include statements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and reguIations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days from the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months from the date it occurred, or six months from the date the 
complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

A student enrolled in a public school shall not be required to pay a fee for 
hisher participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 
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e. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningikl engagement of parentstguardians, students, and other 
stakeholders in the development andfor review of the LCAP. 

f. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

g. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

h. Copies of the district's UCP are available free of charge. 

District Responsibilities 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeIine. (5 CCR 463 1) 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawhl discrimination confidential except when disclosure is 
necessary to carry out the investigation, take subsequent corrective action, conduct ongoing 
monitoring, or maintain the integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in accordance with the following: 

1. A written complaint alleging district vioIation of applicable state or federal law or 
regulations governing adult education programs, consolidated categorical aid 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, and 
special education programs may be filed by any individual, public agency, or 
organization. (5 CCR 4630) 
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2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawhl 
student fees may be filed with the principal of the school. However, any such 
complaint shall be filed nn later than one year fiom the date the alleged violation 

g & n d .  (Education 52075; 5 CCR 4630) 
- 

I 

A complaint alleging unlawful discrimination may be filed only by a person who 
alleges that heishe personally suffered the unlawfbl discrimination or by a person who 
believes that an individual or any specific class of individuals has been subjected to it. 
The complaint shall be initiated no later than six months fiom the date when the 
alleged unlawkl discrimination occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged unlawhl 
discrimination, The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant 
setting forth the reasons for the extension. (5 CCR 4630) 

When a complaint alleging unlawful discrimination is filed anonymously, the 
compliance officer shall pursue an investigation or other response as appropriate, 
depending on the specificity and reliability of the information provided and the 
seriousness of the allegation. 

5. When the complainant or alleged victim of unlawhl discrimination requests 
confidentiality, the compliance officer shall inform h i d e r  that the request may limit 
the district's ability to investigate the conduct or take other necessary action. When 
honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with 
the request. 

6 .  If a complainant is unable to put a complaint in writing due to conditions such as a 
disability or illiteracy, district staff shall assist himher in the filing of the complaint. 
(5 CCR 4600) 

Mediation 

Within three business days after the compliance officer receives the complaint, hdshe may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
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compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, 
the compliance officer shall ensure that all parties agree to make the mediator a party to 
relevant confidential information, 

The compliance officer shall also notify all parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the compIaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successfuI and the complaint is withdrawn, then the district shalI take only the 
actions agreed to through the mediation. If mediation is unsuccesshl, the district shall then 
continue with subsequent steps specified in this administrative re&-; 

Investigation of Complaint 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or hisher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant andlor 
hisher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Hdshe shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
reIevant actions are alleged to have taken place. To investigate a complaint alleging 
retaliation or unlawful, the compliance officer shall interview the alleged victim(s), any 
alleged offenders, and other relevant witnesses privately, separately, and in a confidential 
manner. As necessary, additional staff or legal counsel may conduct or support the 
investigation. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or rehsal to cooperate in the 
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investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. (5 CCR 
463 1) 

In accordance with law, the district shall provide the i n v e s t i ~ w d i t h  access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 463 1) 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written report, as described in the section "Final 
Written Decision" below, within 60 calendar days of the district's receipt of the complaint. (5 
CCR 463 1) 

The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 
answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within 
the time period that has beegecified . in - . - a - written - - - . - a eement with the complainant. (5 CCR 
463 1) I *-- 
Final Written Der nn 

The district's decision on how it will resolve the complaint shall be in writing and shall be 
sent to the complainant. (5 CCR 463 1) 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties that may 
be involved in implementing the decision or affected by the complaint, as long as the privacy 
of the parties is protected, 



- If the complaint involves a limited-English-proficient stuaent or parentfguardian ana me 
student involved attends a school at which I5 percent or more of the students speak a single 

AR 13 12.3(h) 
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primary language other than English, then the decision shall also be translated into that 
language. In all other instances, the district shall ensure meaningfbl access to all relevant 
information for parentdguardians with limited English proficiency. 

For all complaints, the decision shall include: (5 CCR 463 1) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any do- , . or other i d e n c e m g  t w l e g e d  

e. Past instances of similar conduct by any alleged offenders 1 

f. Past false allegations made by the complainant 

The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawll discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or 3.pm. unlawful discrimination 
has occurred. . h -F-- 
The determination of whether a hostile environment exists may involve considerahon 
of the following: 

a. How th :onduct affected on(: I - -  - - students' education 

b. The type, fiequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 
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d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action@), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education )de 49013 and 5 CCR 4600 

For complaints of unlawfil discrimination (such as discriminatory harassment, 
intimidation, or bullying), the notice may, as required by law, include: 

a. The corrective actions imposed on the individual found to have engaged in the 
conduct that relate directly to the subject of the complaint 

b. Individual remedies offered or provided to the subject of the complaint 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6. Notice of the complainant's right to appeal the district's decision within 15 calendar 
days to the CDE and procedures to be followed for initiating such an appeal 

The decision may also include follow-up proced is to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bulIying), the decision shall also include a notice to the 
complainant that: 

1. Helshe may pursue availabIe civil law remedies outside of the district's complaint 
procedures, inchding seeking assistance from mediation centers or publidprivate 
interest attorneys, 60 calendar days after the fiIing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 
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3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or schooI cIimate 
surveys. 

For complaints involving retaliation or unlawful discrimination, appropriate corrective 
actions that focus on the victim may include, but are not limited to, the foIlowing: 

I .  Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6.  Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped a there I :n no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the nent the victim received and described in the complaint 

For complainrs Involving r e t a l i a r r ~ o r l a w f u l  discrimination, appropriate corrective 
actions that focus on a student offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. ParenVguardian conference 
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- I--rn l a C m I s r  
Education regarding the impact of the conduct on others 

4. Positive behavior support 
- 

5.  Referral to a studefft succedkEF 

6 .  Denial of participation in extracurricular or co-curricuIar activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types oT 
behavior that constitute unlawful discrimination, that the district does not tolerate it, and how 
to report and respond to it. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges or any requirement related to the LCAP is found to have merit, the district shall 
provide a remedy to all affected students and parents/guardians subject to procedures 
established by regulation of the State Board of Education, (Education Code 49013,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parentslguardians who paid the unlawful student fees within one year 
prior to the filing of the complaint, (Education Code 49013; 5 CCR 4600) 

Appeals to the CaIifornia Department of Education 

Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 49013,52075; 5 CCR 4632) 

The complainant shall specify the basis for the appeal of the decision and whether the facts 
are incorrect andor the law has been misapplied. The appeal shall be accompanied by a copy 
of the locally fi led~mplaint  and a copy o u c t t s  d*. (5 CCR 4632) 

- -  

Upon notification by the CDE that the complainant has appealed the district's decision, the 
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 
4633) 

1. A copy of the original complaint 

2. A copy of the written decision 



of the nature and extent of the investigation conducted by the district, if 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

6 .  A copy of the district's uniform complaint procedures 

7. Other relevant information requested by the CDE 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,201 5 Antelope, California 
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Administration 

SUPERINTENDENT'S CONTRACT 

I Note: The following optional policy should be modified to reflect district practice. I 
The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 

(cJ 0200 - Goals for rlte School District) 
(cf: 2120 -Superintendent Recruitment and Selection) 
(cJ 43 12. 1 -  Contracts) 
(cj: 9000 - Role of the Board) 

r 

Note: The following list of contract components is consistent with a template for superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available by 
contacting legal@csba.org. 

The contract shall be reviewed by the district's Iegal counsel and may include the following: 

I .  Term of the contract, which shall be for no more than four years pursuant to 
Education Code 3503 1 

2. Length of the work year and hours of work 

Note: The contract should include the salary, health and welfare benefits, and other compensation for the 
position, as provided in item #3 below. Federal law (26 USC 105; 42 USC 300gg-16; 26 CFR 1.105-11) 
prohibits favoring "highly compensated" individuals (i.e., the highest paid 25 percent of all employees, wkh 
specified exceptions) in terms of the level of benefits provided. Although implementation of this provision 
with respect to group health plans has been delayed until the issuance of federal regulations or guidance, it is 
recommended that districts prepare to comply with the expected rules. See AR 4154/4254/4354 - Health and 
Welfare Benefits. . 
3. Salary, health and welfare benefits, and other compensation for the position 

(cf: 4154f4254i4354 - Health and FVelfnre Beneftts) 

4. Reimbursement of work-related expenses, including mileage reimbursement, 
consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

(cJ 3350 - fiar~el Expenses) 



SUPERINTENDENT'S CONTRACT (continued) 

The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technological devices, and the Superintendent's use of 
hidher personal vehicle. 

(cJ 4040 - Employee Use of Technology) 

5. Vacation, illness and injury leave, and personal leaves 

(cf: 4161/4261/4361- Leaves) 
(cf. 4161.1/4361.1- Personal IIlness/lnjuty Leave) 
(cf: 4161.2/4261.2/4361.2 - Personal Leaves) 
(cf. 4161.5/4261.5/4361.5 - Militay Leave) 
(cJ 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

6. General duties and responsibilities of the position 

(cJ 21 10 - Superintendent Responsibilities and Duties) 

7. Criteria, process, and procedure for annual evaluation of the Superintendent 

(cf. 2140 - Evalrration of the Slperintendenr) 

8. A statement that any subsequent increase in the Superintendent's salary shall be at the 
sole discretion of the Board 

9. A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

Note: Pursuant to Education Code 35031, the Governing Board must notify the Superintendent at least 45 
days in advance if it decides to not reemploy himher. If the Board fails to provide the required prior written 
notice, the Superintendent shall be deemed reemployed for a term of the same length as the one compIeted, 
under the same terms and conditions, and with the same compensation. 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shaIl be at least 45 days in advance of the 
expiration of the term of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in a timely manner of the 
requirement to give notice 

( ~ $ 4  1 12.9~4213.9i.Q312.9 - Employee Notijications) 

1 I Conditions and process for termination of the contract, including the maximum cash 
settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 



SUPERINTENDENT'S CONTRACT (continued) 

12. Matters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in hisher official 
capacity in the performance of duties related to hisher employment 

Note: Pursuant to Government Code 54957, personnel matters related to the appointment or employment of an 
e m p l o y e n  may be 
discussed in closed session under the "personnel exception." However the Board may not discuss or act 
upon any proposed change in compensation other than a reduction of compensation that results from 
the imposition of discipline in closed session under this exception. In San Dieeo Union v. Citv Council, a 
California Court of Appeal held that the "personnel exception" provided in Government Code 54957 
does not extend to dscussions of salary and compensation. 

Notwithstanding Government Code 54957, the Board is authorized pursuant to Government Code 
54957.6, the "labor exception," to hold closed sessions with the district's designated representatives 
regarding the salaries, salary schedules, or compensation paid in the form of fringe benefits to itJ 
represented and unrepresented employees, including the Superintendent. The Attorney General has 
opined in 57 Ow. Cal. Attv. Gen. 209 (1974) that a board may only meet in closed session for such 
purposes with a designated representative who is involved with the "bona tide" negotiations with 
represented and/or unrepresented employees. The Attorney General's publlcaHon "The Brown Act: 
Open Meetines for Local Leeislafive Bodie$' (2003), also states that the "labor exception" applies to 
meeting in closed session to instruct its representatives concerning negotiations with prospective 
employees, Boards wishing to discuss the superintendent's salary in closed session under the "iabori 
exceptionn are encouraged to consult Iegal counsel before doing soh 

In addition, pursuant to Govenunent Code 54956, the Board is prohibited from deliberating on the salary or 
other compensation of the Superintendent at a special meeting. See BB 9320 - Meetings and Notices and BB 
932 1 - Closed Session Purposes and Agendas. 

I' The following paragraph should be revised to reflect district practice. 

I 

The Board W may deliberate bdes&w& about dte terms of the contract- 
in closed session at a regular meeting. Discussions regarding the salary, salary schedule, . . or other compensation c. may occur in 
closed session only as permitted under Government Code 54957.6 between the Board 
and its designated representative(s) (the "labor exceptiont1), for the purpose of 
reviewing the Board's position or instructing the designated representative@) prior to 
or during bona fide negotiations with the current or prospective Superintendent. 
(Government Code 54956,54957,54957.6) 

The Board may consult with district legal counsel prior to holding a closed session with 
the designated representative(s) to discuss compensation to be paid to the current or 
prospective Superintendent. 

(cJ 9320 - Meetings afid Notices) 
(cJ 932 1 - Closed Session A~rposes and Agendas) 
(cJ: 932 1.1 - Closed Session Actions and Reports) 

Terns of the contract shall remain confidential until the raltification process commences. 



SUPERINTENDENT'S CONTRACT (continued) 

(cf. 901 1 - Disclosure of ConJdentia1,'Privileged Information) 

The Board shall r-&lfjr take fmal action on the Superintendent's contract in an open meeting, 
which shall be reflected in the Board's minutes. Copies of the contract shall be available to 
the public upon request. (Government Code 53262,54957.6) 

(cJ: 1340 - Access to District Records) 
(cJ: 3580 - District Records) 

Termination of Contract 

Note: Pursuant to Government Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
hidher monthly salary multiplied by the number of months left on the contract. For a superintendent contract 
executed prior to January 1,2016, if the unexpired term is greater than 18 months, this maximum is equal to 
the monthly salary multiplied by 18. For a superintendent contract executed on or after January 1, 2016, 
Government Code 53260, as amended by AB 215 (Ch. 240, Statutes of 2015), provides that h e  maximum 
cash settlement is the monthly salary multiplied by 12. Cash settlements may be less than these maximums. 
The district must make termination agreements available to the public upon request. See AR 
4 1 17342 17.5143 17.5 - Termination Agreements. 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 

(cf. 411 7.5!4217.5/4317.5 - Termination Agreements) 

In such an event, any cash settlement that the Superintendent may receive upon termination 
of the contract shall not exceed hisher monthly salary multiplied by the number of months 
left on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, any cash 
settlement shall not exceed the Superintendent's monthly salary multiplied by 12. 
(Government Code 53260) 

The cash settlement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first. (Government Code 53260, 
53261) 

However, when the termination of the Superintendent's contract is based upon the Board's 

, 

i 
I 

Note: AB 215 (Ch. 240, Statutes of 2015) amended Government Code 53260 to eliminate the option to 
provide a settlement equivalent to up to six months' salary when the Superintendent's contract is terminated 
for specified causes. 



SUPERINTENDENT'S CONTRACT (continued) 

belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of funds, or other illegal fiscal practices, no cash or 
noncash settIement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher office 
or position, he/she shall reimburse the district for payments helshe receives as paid leave 
salary pending investigation or as cash settlement upon hisher termination, and for any knds 
expended by the district in hisher defense against a crime involving hisher office or 
position. (Government Code 53243-53243.4,53260) 

Legal Reference: 
EDUCA TION CODE 
35031 Term ofenployment 
41 325-41329.3 Conditions of emergency apportionment 
GOVERNMENT CODE 
351 1.1-351 1.2 Local agency executives 
53243-53243.4 Abuse of o8ce 
53260-53264 Employment contracts 
54954 Time andplnce of regirlar meetings 
54956 Special meetings 
54957 Closed session personnel matters 
54957.1 Closed session, public report of action taken 
54957.6 Closed sessions regarding employee matted 
UNITED STATES CODE. TITLE 26 
105 Se&insirred medical reinlbursement plan; definition of highly compensated individual 
UNITED STA TES CODE. TITLE 42 
300gg-16 Group healtit plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGULATIONS 
I .  105- 1 I Self-insured medical reintbtrrsement plan 
COURT DECISIONS 
Sun Diero Union v. Citv Council, (1983) I46 CaLApp.3d 947 
A TTORNE Y GENERAL OPINIONS 
57 Ops. Cal. Atty. Gen. 209 (1974) 

Management Resources: 
CSBA PUBL ICA TIONS 
S~merintendent Contract Temnlate, 2015 
A TTURNE Y GENERAL PUBLIC2 TIONS 
The Brown Act: Open Meetinps for Local Leddative Bodies, 2003 
WEB SITES 
CSBA: htrp://wnv.csba.org 
Association of Califontia School Administrators: h ~ : / ! . a c s a . o r g  
Ofice of the Attorney General, Dept. of J d c e :  http://caag.state.ca,us/ 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
AH rights rescrvcd. 



Center USD 
Board Policy 
Superintendent's Contract 

BP 2121 
Administration 

The Governing Board believes that the Superintendent's employment contract should 
outline the framework through which the Board and Superintendent are to work together 
to achieve district goals and objectives. When approving the Superintendent's 
employment contract, the Board shall consider the need for stability in district 
administration and shall ensure the best use of district resources. 

(cf: 2120 - Superintendent Recruitment and Selection) 
(cf: 4312.1 - Contracts) 
(cf: 9000 - Role of the Board) 

The contract shall be reviewed by the district's legal counsel and shall, at a minimum, 
include the following: 

1 ,  Qe general d u t g  . . eesppns ib i J  .. . a of the pgsition, 
. -  ' A 

- - - 

(cJ 21 10 - Superintendent ~isponsibilities a4d'~utie.s) 
-. . 

2. The duration of the c o n t r e h i c h  shall be for no more than four yea - want 
to Education Code 3503 1 

3. The salary, benefits, and other compensation for the position 

(cj; 4154/4254)4354 - Health and Wevare Benefits) 

4. The criteria, process, and procedu: :valuation and the conditions for 
reemployment 

(cf: 2140 - Evaluation ofthe Superintendent) 

The conditions for termination of the contract including the maximum cash 
settlement that the Superintendent may receive upon termination of the contract 

The Board shall deliberate in the closed session of a regular meeting about the terms of 
the contract. (Government Code 54956,54957) 

(cf: 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf: 9321.1 - Closed Session Acfions and Reports) 



Terms of the contract shall remain confidential until the ratification process commences. 

(cf: 901 1 - Disclosure of ConfdentiaUPi-ivileged Information) 

The Board shall ratify the Superintendent's contract in an open meeting, which shall be 
reflected in the Board's minutes. Copies of the contract shall be available to the public 
upon request. (Government Code 53262) 

(cJ 1340 - Access to District Records) 
(cJ 3580 - District Records) 

During an existing contract, the Hoard may reemploy the Superintendent on mutually 
agreed upon terms and conditions. However, the Superintendent's contract shall be 
extended only by Board action subsequent to a satisfactory evaluation of the 
Superintendent's performance and in accordance with Government Code 351 1.2. 

Decision not to Reemploy 

If the Board determines to not reemploy the Superintendent at the expiration of hisher 
contract, the Board shall provide written notice to himher at least 45 days in advance of 
the expiration of the term of the contract. (Education Code 3503 1) 

Termination of Contract 

The Board may terminate the Superintendent's contract of employment in accordance 
with law and applicable contract provisions. If the unexpired term of the contract is more 
than 18 months, the maximum cash settlement shall be no greater than the 
Superintendent's monthly salary multiplied by 18. The cash settlement shall not include 
any noncash items other than health benefits, which may be continued for the unexpired 
term of the contract up to 18 months or until the Superintendent finds other employment, 
whichever occurs first. (Government Code 53260,53261) 

( ~ $ 4  11 73/42] 7.51431 7.5 - Termination Agreements) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent 
has engaged in fraud, misappropriation of funds, or other illegal fiscal practices, the 
maximum settlement shall be as determined by an administrative law judge but no greater 
than the Superintendent's monthly salary multiplied by six. (Governme 2ode 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher 
office or position, he/she shall reimburse the district for payments helshe receives as paid 
leave salary pending investigation or as cash settlement upon hislher termination, and for 
any h d s  expended by the district in hisher defense against a crime involving his/her 
office or position. (Government Code 53243-53243.4,53260) 



Legal Reference: 
mLmtmww 
35031 Term ofemployment 
41 325-41329.3 Conditions of emergency apj tent - 
351 1 .I-3511.2 Local agency executives 
53243-53243.4 Abuse of ofice 
53260-53264 Employment contracts 
54954 Time andplace of regular meetings 
54957 Closed session personnel matters 
54957.1 Closed session, public report of action taken 

Management Resources: 

C S ~ ,  Governance Consulting Services: h ttp:hnv;csba. org 
Association of Calgornia School Administrators: http:fimnv;acsa.org 

Policy 
adopted: April 18,2012 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FEDERAL GRANT FUNDS 

Note: All grants awarded by the federal government, including formula grants (e.g., Title I funding, Part B 
of the Individuals with Disabilities Education Act) and discretionary grants, are subject to the requirements 
contained in the Office of Management and Budget's (OMB) Uniform Administrative Reauitements. Cost 
Princinles. and Audit Requirements for Federal Awards (commonly called "Uniform Guidance"), as 
specified in 2 CFR 200.0-200.521 and Appendices I-XII. 

The Uniform Guidance, adopted in December 2014, includes new provisions but primarily consolidates 
guidance from earlier OMB circulars. 

Pursuant to 2 CFR 200.1 10, as amended by 80 Fed. Reg. 54407, the Uniform Guidance applies to all new 
and continuing grant awards made on or after December 26,2014, except that districts may choose to delay 
implementation of the new procurement standards until July 1, 2017 or such later date as may be approved 
in the Uniform Guidance. See the accompanying administrative regulation for optional language accepting 
the delayed implementation. 

Pursuant to 2 CFR 200.302, 200.318, and 200.319, the district is mandated to adopt written procedures 
related to procurement, conflict of interest, cash management, payments, and allowable costs. In addition to 
the following policy, it is recommended that districts maintain a detailed administrative regulation or 
procedures manual addressing the mandated components. 

The Governing Board recognizes the district's responsibility to maintain fiscal integrity and 
transparency in the use of all funds awarded through federal grants. The district shall comply 
with -all requirements detailed in any grant agreement with an awarding agency and with the 
federal Uniform Administrative Requirements. Cost Princi~les. and Audit Requirements for 
Federal Awards specified in 7 CFR 200.0-200.521 and any stricter state laws and district 
policy. 

Any goods or services purchased with federal hnds shall be reasonable in cost and necessary 
for the proper and efficient performance or administration of the program. 

The Superintendent or designee shall ensure that the district's financial management systems 
and procedures provide for the following: (2 CFR 200.302) 

1. Identitication in district accounts of each federal award received and expended and 
the federal program under which it was received 

(cJ 3100 - Budget) 

2. Accurate, current, and complete disclosure of the financial and performance results of 
each federal award or program in accordance with the reporting requirements of 2 
CFR 200.327 and 200.328 

(cJ 3460 - Financial Reports and Accountabiliry) 



FEDERAL GRANT FUNDS (continued) 

3. Records and supporting documentation that adequately identify the source and 
application of funds for federally hnded activities, including information pertaining 
to federal awards, authorizations, obligations, unobligated balances, assets, 
expenditures, income, and interest 

(cf: 1340 - Access to District Records) 
(cf: 3580 - District Records) 

4. Effective controls and accountability for all funds, property, and other assets and 
assurance that all assets are used solely for authorized purposes 

5. Comparison of actual expenditures with budgeted amounts for each federal award 

6. Written procedures to implement provisions governing payments as specified in 2 
CFR 200.305 

7. Written procedures for determining the allowability of costs in accordance with 2 
CFR 200.400-200.475 and the terms and conditions of the federal grant award 

(cf. 3400 - Management of District Assets/Accounfs) 

The Superintendent or designee shall develop and implement appropriate internal control 
processes to reasonably assure that transactions are properly executed, recorded, and 
accounted for so that the district can prepare reliable financial statements and federal reports, 
maintain accountability over assets, and demonstrate compliance with federal laws, 
regulations, and conditions of the federal award. (2 CFR 200.61,200.62,200.303) 

Equipment purchased with federal hnds shall be properly inventoried and adequately 
maintained to safeguard against loss, damage, or theft of the property. 

(cf: 3270 - Sale and Disposal of Book, Equipment and Supplies) 
(cf: 3440 - Inventories) 
(cJ: 3512 - Equipment) 

All staff involved in the administration or implementation of programs and activities 
supported by federal hnds shall receive information and training on the aIlowable use of 
federal hnds, purchasing procedures, and reporting processes commensurate with their 
duties. 

(cJ 41 3 1 - Staff Developmenr) 
(cf 4231 - Staff Developmenr) 
(cf. 4331 - StaflDe\~elopment) 

Note: Pursuant to 2 CFR 200.328, districts must submit performance reports at the interval required by the 
awarding agency, which shall be at least annually but no more often than quarterly except in unusual 



FEDERAL GRANT FUNDS (continued) 

circumstances. The district may request an extension of the due date for any performance report for 
justifiable reasons. 

In addition, the California Department of Education (CDE) is required under Education Code 64001 to 
monitor districts' compliance with legal requirements for federal categorical programs. This monitoring is 
accomplished through the Federal Program Monitoring process, which is based on a combination of data 
and document reviews and on-site visits. For further information, see the CDE's web site and BP 6190 - 
Evaluation of the Instructional Program. 

The district shall submit performance reports to the awarding agency in accordance with the 
schedule and indicators required for that federal grant by law and the awarding agency. As 
required, such reports may include a comparison of actual accomplishments to the objectives 
of the federal award, the relationship between financial data and performance 
accomplishments, the reasons that established goals were not met if applicable, cost 
information to demonstrate cost effective practices, analysis and explanation of any cost 
overruns or high unit costs, and other relevant information. The final performance report 
shall be submitted within 90 days after the ending date of the grant. (2 CFR 200.301, 
200.328) 

(cf. 0500 - Accountabiliry) 
(cj: 6190 - El~alrration of the Instructional Program) 

Legal Reference: (see next page) 



FEDERAL GRANT FUNDS (continued) 

Legal Reference: 
EDUCA TION CODE 
42 122-42129 Budget reqtrirements 
CODE OF FEDERAL REGULATIONS. TITLE 2 
180.220 Amount of contract subject to suspension and debarment nrles 
200.0-200.521 Federal un form grant guidance, especially: 
200.1-200.99 DeJinitions 
200.100-200. I 13 General provisions 
200.31 7-200.326 Procurement standards 
200.32 7-200.329 Monitoring and reporting 
200.333-200.337 Record retention 
200.400-200.475 Cost principles 
200.500-200.521 Audit requirements 
CODE OF FEDERAL REGULATIONS. TITLE 34 
76.730-76.73 1 Records related lo federal grant programs 
CODE OF FEDERAL REGULATIONS. TITLE 48 
2.101 Federal acqttisition regulation; definitions 

Management Resources: 
CALIFORNIA DEPARTMENTOF EDUCATION PUBLICATIONS 
California Department of  Education Aitdit Guide 
California School account in^ Manual 
EDUCA TION AUDIT APPEALS PANEL PUBLICATION$ 
Guide fir Annual Audits o f  K-I2 Local Education A~encies and State Comnliance Re~orring 
U.S. DEPARTMENT OF EDUCA TION PUBLICATIONS 
Qitestions and Anslvers Repardine 2 CFR Part 200. March 17. 2OI6 
WEB SITES 
Calijornia Department of Editcation: http://~nnv.cde.ca.gov 
Education Audit Appeals Panel: Itttp://~nw.eaap.ca.gov 
Ofice ofManagement and Budget, Unrorm Guidance: https:/Annv.rvhitehouse.govfomb~grants-docs 
State Controller's Ofice: http://~vww.sco.ca.gov 
System for Award Management (SAM): ~nnv.sam.gov/portal/SAM~##II 
US. Department ofEducation: http://ww.ed.gov 
U.S. Government Accountabili& Oflce: http://wtvlv.gao.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmcnto, California 9569 1 
A11 rights resewed. 



Center USD 
Board Policy 
Federal Funds 

BP 3230 
Business and Noninstructional Operations 

Each year the school district is eligible for federal assistance under the provisions of Public 
Laws, application for said assistance may be submitted, so long as acceptance of the h d s  
does not include conditions contrary to Governing Board policy. 

The Board will execute assurances of compliance, and any other legally required documents 
set forth as conditions for the receipt of federal funds. 

Legal Reference: 
EDUCATION CODE 
12033 Powers of state treasurer 
12400 Authority to receive and expend h d s  
12401 No prior approval needed from State Board of Education 

Policy 
adopted: April 16, 1986 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FEDERAL GRANT FUNDS 

Allowable Costs 

' 

, 

Note: 2 CFR 200.302 mandates that districts develop written procedures for determining the allowability 
of costs in accordance with 2 CFR 200.400-200.475 and the terms and conditions of the federal grant award. 

Note: The following administrative regulation reflects the major requirements of the Office of Management 
and Budget's Uniform Administrative Recruirements. Cost Principles. and Audit Reauirements for Federal 
Awards (commonly called "Uniform Guidance"), as specified in 2 CFR 200.0-200.521 and Appendices I- 
XII, which governs the use of federal formula and discretionary grant funds awarded to districts. 

Pursuant to 2 CFR 200.302, 200.318, and 200.319, the district is mandated to adopt written procedures 
related to procurement, conflict of interest, cash management, payments, and allowable costs. It is 
recommended that the district expand the following regulation andlor maintain a comprehensive procedures 
manual which contains internal controls and grant management standards used by the district to ensure the 
lawful expenditure of federal funds, including, but not limited to, procedures and protocols for cash 
management, procurement, inventory management, allowability of expenditures, "time and effort" reporting 
by personnel, and record retention. 

I Districts may revise this section or their detailed procedures manual to reflect those requiremen& 

Prior to obligating or spending any federal grant funds, the Superintendent or designee shall 
determine whether a proposed purchase is an allowable expenditure of federal hnds in 
accordance with 2 CFR 200.400-200.475 and the terns and conditions of the federal grant 
award. Helshe shaIl also determine whether the expense is a direct or indirect cost as defined 
in 2 CFR 200.413 and 200.414 and, if the purchase wiIl benefit other programs not included 
in the grant award, the appropriate share to be allocated to the federal grant. 

(cf. 3350 - Travel Expenses) 

Note: Pursuant to Education Code 42126 which requires the Superintendent of Public Instruction to 
prescribe a uniform format for district budgets, districts are required to use the Standardized Account Code 
Structure (SACS). SACS ensures that districts meet state and federal reporting guidelines and comply with 
generally accepted accounting principles prescribed by the Govenunental Accounting Standards Board. The 
California Department of Education's California School account in^ Manual provides guidance regarding 
coding of revenues and expenditures. In March 2016, the State Board of Education approved recommended 
changes to the California School Accountine Manual that reflect the Uniform Guidance. 

The Superintendent or designee shall review and approve all transactions involving federal 
grant hnds and shall ensure the proper coding of expenditures consistent with the California 
School Accounting Manual. 

(cf: 3300 - Expenditures and Pttrchases) 
(cf: 33 14 - Paymen f f ir  Goods and Services) 



FEDERAL GRANT FUNDS (continued) 

Period of Performance 

Note: Pursuant to 2 CFR 200.343, any federal funds that are not obligated or paid within the appropriate 
timeframes must be returned to the awarding agency. Tfius, districts should closely monitor spending 
th rou~ou t  the grant cycle. 

All obligations of federal funds shall occur on or between the beginning and ending dates of 
the grant project and shall be paid no later than 90 days after the end of the h d i n g  period, 
unless specifically authorized by the grant award to be carried over beyond the initial term of 
the grant. (2 CFR 200.77,200.308,200.309,200.343) 

Procurement 

Note: 2 CFR 200.1 10, as amended by 80 Fed. Reg. 54407, authorizes districts to delay implementation of 
the procurement standards in the Uniform Guidance (2 CFR 200.317-200.326) until July 1, 2017 or such 
later date as may be approved in the Uniform Guidance. Districts that choose to delay implementation are 
mandated to document this decision in their procurement policies, as provided in the following paragraph. 
Other districts should delete the date in the following paragraph. 

On or before July 1, 2017, or such later date as may be approved in the Uniform Guidance, 
the Superintendent or designee shall comply with the standards specified in 2 CFR 200.3 17- 
200.326 and Appendix I1 of Part 200 when procuring goods and services needed to carry out 
a federal grant as well as any more restrictive state laws and district policies concerning the 
procurement of goods and services. 

As appropriate to encourage greater economy and efficiency, the Superintendent or designee 
shall avoid acquisition of unnecessary or duplicative items, give consideration to 
consolidating or breaking out procurements, analyze lease versus purchase alternatives, 
consider entering into an interagency agreement for procurement of common or shared goods 
and services, and/or use federal excess or surplus property. (2 CFR 200.3 18) 

Note: 2 CFR 200.318 mandates that districts have written procedures that address all applicable laws 
regarding the use of federal grant funds in procurement transactions. The U.S. Department of Education's 
(USDOE) Questions and Answers Rerrardine 2 CFR Part 200 clarifies that such procedures must address 
issues related to the bid process (e.g., source evaluation, protests, and claims) since 2 CFR 200.3 18 provides 
that the district is solely responsible for settlement of all contractua1 and administrative issues arising out the 
procurement process. 

The following list reflects major requirements contained in the Uniform Guidance. Districts may revise the 
following list or the district's comprehensive procedures manual to include additional detail, such as a 
description of the documents that will be used (e.g., purchase order, requisition), staff responsibilities, and 
the process for soliciting and receiving bids. 

The procurement of goods or services with federal funds shall be conducted in a manner that 
provides full and open competition in accordance with state laws and district regulations and 
the following requirements: 



FEDERAL GRANT FUNDS (continued) 

Note: 2 CFR 200.67 permits districts to establish simplified procurement procedures for "micro-purchases," 
defined, as described in item #I below. Pursuant to 48 CFR 2.101, the threshold for such purchases is 
$3,500 except as otherwise specified, and will be periodically adjusted for idlation. Use of the simplified 
procedures requires that the district determine the price to be "reasonable." According to the USDOE's 
Questions and Answers Reeardine 2 CFR Part 200, a documented review of web sites would meet this 
requirement. 

The "small purchases" limit under the Uniform Guidance (item #2 below) is $150,000. However, the more 
restrictive California bid limits and district procurement policies must be applied to define the "small 
purchase" requirements. 

I Any purchases above the California bid limits (see BPIAR 331 1 - Bids) must follow California law. 

1. Any purchase of supplies or services that does not exceed the "micro-purchase" 
threshold specified in 48 CFR 2.101 may be awarded without soliciting competitive 
quotes, provided that the district considers the price to be reasonable and maintains 
written evidence of this reasonableness in the record of all micro-purchases. (2 CFR 
200.67,200.320) 

2. For any purchase that exceeds the micro-purchase threshold but is less than the bid 
limit required by Public Contract Code 201 11, the Superintendent or designee shall 
utilize "small-purchase" procedures that include obtaining price or rate quotes from 
an adequate number of qualified sources. (2 CFR 200.320) 

3, Contracts for goods or services over the bid Iimits required by Public Contract Code 
201 11 shall be awarded pursuant to California law and AR 331 1 - Bids, unIess 
exempt from bidding under the law. 

(cf: 331 1 - Bids) 

4. If a purchase is exempt from bidding and the district's solicitation is by a request for 
proposals, the award may be made by either a fixed-price or cost-reimbursement type 
contract awarded to the entity whose proposal is most advantageous to the program, 
with price and other factors considered. (2 CFR 200.320) 

5. Procurement by noncompetitive proposals (sole sourcing) may be used only when the 
item is available from a single source, the need or emergency will not permit a delay 
resulting from competitive solicitation, the awarding agency expressly authorizes sole 
sourcing in response to the district's request, and/or competition is determined 
inadequate after solicitation of a number of sources. (2 CFR 200.320) 

6. Time and materials type contracts may be used only after a determination that no 
other contract is suitable and if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Time and materials Vpe contract means a contract whose 



FEDERAL GRANT FUNDS (continued) 

cost is the sum of the actual cost of materials and direct labor hours charged at fixed 
hourly rates that reflect wages, general administrative expenses, and profit. (200.328) 

Note: 2 CFR 200.213 restricts districts &om procuring goods or services from entities that have been 
suspended or otherwise excluded fiom participation in federal assistance programs or activities. Districts 
may require certification of eligibility from the vendor or use the federal System for Award Management 
web site to determine whether o particular entity has been excluded. 

For any purchase of $25,000 or more, the Superintendent or designee shall verify that any 
vendor which is used to procure goods or services is not excluded or disqualified by the 
federal government. (2 CFR 1 80.220,200.2 13) 

Note: 2 CFR 200.319 mandates that districts have written procedures for procurement transactions that 
include the following components. 

All solicitations shall incorporate a clear and accurate description of the technical 
requirements for the material, product, or service to be procured. Such description shall not, 
in competitive procurements, contain features which unduly restrict competition. The 
description shall avoid detailed product specifications to the extent possible, but may include 
a statement of the qualitative nature of the material, product, or service to be procured and, 
when necessary, shall set forth those minimum essential characteristics and standards to 
which it must conform if it is to satisfy its intended use. When it is impractical or not 
economical to make a clear and accurate description of the technical requirements, a brand 
name or equivalent description may be used to define the performance or other salient 
requirements of procurement, clearly stating the specific features of the named brand which 
must be met by offers. In addition, every solicitation shall identi@ all requirements which the 
offer must fulfill and any other factors to be used in evaluating bids or proposals. (2 CFR 
200.3 19) 

The Superintendent or designee shall maintain sufficient records to document the 
procurement, including, but not limited to, the rationale for the method of procurement, 
selection of the contract type, contractor selection or rejection, and the basis for the contract 
price. (2 CFR 200.3 18) 

The Superintendent or designee shall ensure that a11 contracts for purchases using federal 
grant hnds contain the applicable contract provisions described in Appendix I1 to Part 200 - 
Contract Provisions for Non-Federal Entity Contracts Under Federal Awards. (2 CFR 
200.326) 

Capital Expenditures 

Note: 2 CFR 200.313 and 200.439 require a district receiving federal grant hnds to obtain prior written 
approval fiom the awarding agency before incurring the cost of a capital expenditure, as defined in 2 CFR 
200.12 and 200.13. See AR 3512 - Equipment for further information about requirements related to 
equipment purchased with federal funds, including labeling, maintenance, inventory, and continued use of 
the equipment after the program continues to be supported by federal funds. 



FEDERAL GRANT FUNDS (continued) 

The Superintendent or designee shall obtain prior written approval fiom the awarding agency 
before using federal fbnds to make capital expenditures, including the acquisition of land, 
facilities, equipment, and intellectual property and expenditures to make additions, 
improvements, modifications, replacements, rearrangements, reinstallations, renovations, or 
alterations to capital assets that materially increase their value or usefbl life. (2 CFR 200.12, 
200.13,200.20,200.33,200.48,200.58,200.89,200.3 13,200.439) 

Conflict of Interest 

I Note: 2 CFR 200.318 mandates that districts maintain written standards of conduct covering co- 
] interest and the performance of employees engaged in the selection, award, and administration i f  contracts. I - 

No Governing Board member, district employee, or district representative shall participate in 
the selection, award, or administration of a contract supported by federal funds if he/she has a 
real or apparent conflict of interest, such as when he/she or a member of hisker immediate 
family, hisher partner, or an organization which employs or is about to employ any of them 
has a financial interest in or a tangible personal benefit fiom a firm considered for a contract. 
Such persons are prohibited from soliciting or accepting gratuities, favors, or anything of 
monetary value from contractors or subcontractors unless the gift is an unsolicited item of 
nominal value. (2 CFR 200.3 18) 

Employees engaged in the selection, award, and administration of contracts shall also comply 
with BB 9270 - Conflict of Interest. 

(cJ 92 70 1 Conflct of Interest) 

Cash Management 

The Superintendent or designee shall ensure the district's compliance with 2 CFR 200.305 
pertaining to payments and cash management, including compliance with applicable methods 
and procedures that minimize the time elapsing between the transfer of finds to the district 
and the district's disbursement of funds. (2 CFR 200.305) 

! 

Note: Pursuant to 2 CFR 200.305, a district may be paid in advance by the awarding agency if it maintains 
written procedures that minimize the time elapsing between the transfer of funds and disbursement by the 
district as well as financial management systems that meet the standards for fund control and accountability 
as established in the Uniform Guidance. 

Note: Pwsuant to 2 CFR 200.302, districts ore mandated to develop written procedures to implement the 
requirements of 2 CFR 200.305. 

When authorized by law, the district may receive advance payments of federal grant finds, 
limited to the minimum amounts needed and timed in accordance with the actual immediate 



FEDERAL GRANT FUNDS (continued) 

cash requirements of the district for carrying out the purpose of the program or project, 
Except under specified conditions, the district shall maintain the advance payments in an 
interest-bearing account. The district shall remit interest earned on the advanced payment to 
the awarding agency on an annual basis, but may retain interest amounts specified in 2 CFR 
200.305 for administrative expenses. (2 CFR 200.305) 

When required by the awarding agency, the district shall instead submit a request for 
reimbursement of actual expenses incurred. The district may also request reimbursement as 
an alternative to receiving advance payments. (2 CFR 200.305) 

The Superintendent or designee shall maintain source documentation supporting the 
expenditure of federal hnds, such as invoices, time sheets, payroll stubs, or other appropriate 
documentation. 

Personnel 

Note: In order to charge staff compensation as an allowable expense of federal grant funds pursuant to 2 
CFR 200.430, employees must document the amount of time they spend on grant activities supported by 
federal hnds. These documents, known as "time and effort" records, are used to charge the costs of 
personnel compensation to federal grants. It is recommended that the district's administrative regulation 
reflect district practice for documenting time and effort, such as the type of documentation maintained, 
signahlre requirements, how ofien cemfications will be completed, and review of the records by a 
supervisor. 

All district employees who are paid in full or in part with federal hnds, including employees 
whose salary is paid with state or local funds but is used to meet a required match or in-kind 
contribution to a federal program, shall document the amount of time they spend on grant 
activities. (2 CFR 200.430) 

Records 

Except as otherwise provided in 2 CFR 200.333, or where state law or district policy requires 
a longer retention period, financial records, supporting documents, statistical records, and all 
other district records related to a federal award shall be retained for a period of three years 
from the date of submission of the final expenditure report or, for a federal award that is 
renewed quarterly or annually, fiom the date of the submission of the quarterly or annual 
financial report. (2 CFR 200.333) 

(cf: 1340 - Access to District Records) 
(cf: 3580 - District Records) 

Audits 

Note: Pursuant to 2 CFR 200.501, districts that expend $750,000 or more in federal grant hnds dwing a 
fiscal year must have a single audit conducted in accordance with 2 CFR 200.5 14, unless it chooses to have 
a 



FEDERAL GRANT FUNDS (continued) 

program-specific audit conducted in accordance with 2 CFR 200.507. The USDOE's Duestions and Answers 
Reeardino 2 CFR Part 200 confinns that compliance with the audit requirements in the Uniform Guidance 
(2 CFR 200.500-200.521) must begin with the audit of the district's first fiscal year starting on or after 
December 26, 2014. Thus, for districts whose fiscal year begins on July 1, the first audit subject to the 
Uniform Guidance would be for the fiscal year ending June 30,2016. Pursuant to 2 CFR 200.512, the audit 
must be submitted within the earlier of 30 calendar days after receipt of the auditor's report(s) or nine 
months after the end of the audit period. For fiscal year ending June 30,2016, the latest deadline is March 
31,2017. 

Districts that expend more than $50 million in federal hnds are subject to the requirements specified in 2 
CFR 200.5 13. 

District audits are also subject to the requirements in Education Code 41020, the state Education Audit 
Appeal Panel's Guide for Annual Audits of K-12 Local Education Arencies and State Comdiance 
Reportink and the California Department of Education Audit Guide. See BPfAR 3460 - Financial Reports 
and Accountability for further information about audit requirements. 

Pursuant to 2 CFR 200.501, districts that expend less than $750,000 in federal grant funds per fiscal year are 
exempt from federal audit requirements but must make records available for review or audit by the awarding 
agency, the pass-through entity, and U.S. Govenunent Accountability Office. Such districts may delete the 
following section. 

Whenever the district expends $750,000 or more in federal grant finds during a fiscal year, it 
shall mange for either a single audit or a program-specific audit in accordance with 2 CFR 
200.507 or 200.514. (2 CFR 200.501) 

The Superintendent or designee shall ensure that the audit meets the requirements specified 
in 2 CFR 200.500-200.52 1. 

Specified records pertaining to the audit of federal finds expended by the district shall be 
transmitted to the clearinghouse designated by the federal Office of Management and Budget 
and shall be made available for public inspection. Such records shall be transmitted within 30 
days after receipt of the auditor's report or within nine months after the end of the audit 
period, whichever is sooner, unless a longer period is agreed to in advance by the federal 
agency or a different period is specified in a program-specific audit guide. (2 CFR 200.5 12) 

In the event that the audit identifies any deficiency, the Superintendent or designee shall 
promptly act to either correct the identified deficiency, produce recommended improvements, 
or demonstrate that the audit finding is invalid or does not warrant action. (2 CFR 200.26, 
200.508,200.5 1 1) 
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CSBA Sample 
Board Policy 

Business and NoninstructionaI Operations BP 3270(a) 

SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES 

Note: The following policy and administrative regulation address the sale and disposal of district-owned 
personal property, such as instructional materials, equipment, and supplies. For policy on the sale or lease 
of surplus real property, see BP 3280 - Sale or Lease of District-Owned Real Property. 

The Governing Board recognizes its fiscal responsibility to maximize the use of district 
equipment, supplies, instructional materials, and other personal property while providing up- 
to-date resources that facilitate student learning and effective district operations. When the 
Board, upon recommendation of the Superintendent or designee, declares any district-owned 
personal property unusable, obsolete, or no longer needed, the Board shall determine the 
estimated value of the property and shall decide whether the property will be donated, sold, 
or otherwise disposed of as prescribed by law and administrative regulation. 

(cj: 0440 - Dislrict Teclrnology Plan) 
(cj  3512 - Equipment) 
(cJ: 6161. I1 - Supplementary Instructional Materials) 
(cj: 6163.1 * Library Media Centers) 

The Board shall approve the price and terns of any sale or lease of personal property of the 
district. 

If the Board members who are in attendance at a meeting unanimously agree that the 
property, whether one or more items, does not exceed $2,500 in value, the property may be 
sold without advertising for bids. (Education Code 17546) 

(~$9323.2 -Actions by the 3oru;dj 

If the Board members who are in attendance at a meeting unanimously find that the value of 
the property is insufficient to defray the costs of manging a sale, the property may be 
donated to a charitable organization deemed appropriate by the Board or may be disposed of 
in the local pubIic dump. (Education Code 17546) 

Note: Education Code 60510-60530 establish conditions for the sale or disposal of obsolete instructional 
materials depending on whether such materials are usable or unusable for educational purposes; see the 
section "Instructional Materials" in the accompanying administrative regulation. The following optional 
paragraph prescribes criteria for determining when instructional materials are obsolete or unusable, and may 
be revised to reflect district practice. 

Instructional materials shall be considered obsolete or unusable by the district if they have 
been replaced by more recent editions or new materials selected by the Board, are not aligned 
with 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

the district's academic standards or course of study, and have no foreseeable value in other 
instructional areas. Such materials may be sold or donated if they continue to serve 
educational purposes that would benefit others outside the district. tnstructional materials are 
not appropriate for sale or donation if they meet any of the following criteria: 

1. Contain information rendered inaccurate or incomplete by new research or 
technologies 

2. Contain demeaning, stereotyping, or patronizing references to any group of persons 
protected against discrimination by law or Board policy 

3. Are damaged beyond use or repair 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 1312.4 - IViIIiams Unfirm Complaint Procedures) . , 

(cf: 601 1 - Academic Standards) 
(cf: 6143 - Courses of Study) 
(4 6161.1 - Selection and Evaluation of ikstmctional ~ a t e n a l ~ ]  

Note: Pursuant to 2 CFR 200313, equipment or supplies acquired under a federal 
grant or subgrant may be retained, sold, or otherwise disposed of, with no further obligation to the awarding 
federal agency, when they are no longer needed for the original project or program or for other federally 
supported activities. However, when the current per-unit fair market value of the equipment or the residual 
inventory of the unused supplies is $5,000 or more, the federal agency that provided the grant or subgrant 
shall be entitled to a share of the current market value of the equipment, if retained, or the proceeds from its 
sale, and to compensation for its share of the unused supplies. See the accompanying administrative 
regulation. 

The Superintendent or designee shall establish procedures to be used whenever the district 
sells equipment or supplies originally acquired under a federal grant or subgrant. Such 
procedures shall be designed to ensure the highest possible return. (-2 CFR 
200.313) 

(~$3230 - ~ederaf  Grant Funds): 
(cJ: 3440 - Inventories) 

Legal Reference: (see next page) 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

Legal Reference: 
EDUCA TION CODE 
17540-1 7542 Sale or lease ofpersonal properry by one district to another 
1 7545-1 7555 Sale of personal property 
35168 Inventory, including record of rime and mode of disposal 
6051 0-60530 Sale, donation, or disposal of instructional materials 
GOVERNMENT CODE 
2 5 505 District properry; disposition; proceeds 
CODE OF REGULATIONS. TITLE 5 
3944 Consolidated categoricalprograms, district title to equipment 
3946 Disposal of eqrripment purcliased with state and federal consolidated application funds 
UNITED STATES CODE. TITLE 40 
549 Surplus property 
CODE OF FEDERAL REGULATIW.  BTLE j 
200.0-200.521 Federal urrifom grant guidance 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TiONS 
Calif'ornia School Accotrnrinn Manual 
Standards Tor Etmiuatin~ Instrrictional Materials for Social Content, 2013 
WEB SITES 
Calijbrnia Department of Education: http://wnv.cde.ca.gov 
School Services of Calfornia, Inc.: http:/hnlrrv.sscalcom 

Policy Reretence UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 9569 1 
All rights rescrvcd. 



Center USD 
Board Policy 
Sale And Disposal Of Books, Equipment And Supplies 

--r. - -  

BP 3270 
Business and Noninstructional OpZr 

When any district-owned instructiona1 materials, equipment, supplies, or other personal 
property becomes unusable, obsolete, or no longer needed, the Superintendent or 
designee shall notie the Governing Board, provide an estimated value, and recommend 
whether the items be sold or disposed of by one of the methods prescribed in law and 
administrative regulation. Upon approval by the Board, the Superintendent or designee 
shall arrange for the sale or disposal of these items. 

(cf. 0440 - District Technology Plan) 
(cf, 6161 - Equipment, Books and Materials) 
(cf. 6 16 1.1 I - Supplementary Instructional Materials) 
(cf. 6 163.1 - Librarv Media Centers) 

instructional materials may be considered obsolete or unusabIe when they: 

1. Have been replaced by more recent editions or new materials selected by the 
Board and have no foreseeable value in other instructional areas 

(cf 6 1 61.1 - Selection and Evaluation of Instructional Materials) 

2. Are not aligned with the district's academic standards or course of study 

(cf. 601 1 - Academic Standards' 
(cf. 6143 - Courses of Study) 

3. Contain information ren ed inaccurate or incomplete by new research or 
technologies 

4. Contain demeaning, stereotyping, or patronizing references to any group of 
persons protected against discrimination by Iaw or Board policy 

(cf. 041 0 - Nondiscrimination in District Pro 

5. Are damaged beyond use or repair 

ctivities) 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 

The Superintendent or de : shall establish procedures to be used when selling 



equipment for which the federal government has a right to receive all or part of the 
proceeds. These procedures shalI ensure a reasonable amount of competition so as to 
result in the highest possible revenue. 

(cf. 3440 - Inventories) 

Legal Reference: n 
EDUCATION CODE 
17540-17542 Sale or lease of personal property by one district to another 
17545-17555 Sale of persona1 property 
35 168 Inventory, including record of time and mode of disposal 
42291.5 Temporary school bus designation 
42303 School bus sale to another district 
60500-60530 Sale, donation, or disposal of instructional materials 
GOVERNMENT CODE 
25505 District property; disposition; proceeds 
CODE OF REGULATIONS, TITLE 5 
3944 Consolidated categorical programs, district title to equipment 
3946 Disposal of equipment purchased with state and federal consolidated application 
hnds 
UNITED STATES CODE, TITLE 40 
549 Surplus property 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.32 Equipment acquired under a grant or subgrant 

Management Resources: ' - - I - 
CALIFORNIA DEPART DUCAWP~~S- 
California School Accounting Manual 
Standards for Evaluating Instructional Materials for Social Content, 2000 
WEB SITES 
California Department of ~dication: http://www.cde.ca.gov 
School Services of California, Inc.: http://www.sscal.com 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: February 17,201 0 Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations AR 3270(a) 

SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES 

Note: The following administrative regulation addresses the sale and disposal of district-owned personal 
property, such as instructional materials, equipment, and supplies. For procedures regarding the disposal of 
real property, see BPfAR 3280 - Sale or Lease of District-Owned Real Property. 

. - . . . - - - 

Instructional Materials 

Note: Education Code 60510-60530 address the sale or disposal of surplus or undistributed obsolete 
instructional materials that are either usable or unusable for educational purposes. See the accompanying 
Board policy for language regarding the determination of instructional materials as obsolete or unusable. ......-- 

Surplus or undistributed obsolete instructional materials that are usable for educational 
purposes may be sold by the district, Alternatively, such materials may be donated to: 
(Education Code 605 10) 

1. Another district, county free library, or other state institution 

2. A United States public agency or institution 

3. A nonprofit charitable organization 

4. Children or adults in California or foreign countries for the purpose of increasing the 
general literacy of the people 

(cf: 0440 - District Tecltnology Plan) 
(cf: 6161.1 - Selection and Evaluafion of Znstructional Materials) 
(cJ 6161. Il - Supplementa~ Instructional Materials) 
(cj: 61 63.1 - Library Media Centers) 

Any organization, agency, or institution receiving obsolete instructional materials donated by 
the district shall certifl to the Governing Board that it agrees to make no charge to any 
persons to whom it gives or lends these materials. (Education Code 605 1 1) 

Note: Education Code 60510.5 encourages, but does not require, districts to take actions described in the 
following optional paragraph. 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

At least 60 days before selling or donating surplus or undistributed obsolete instructional 
materials, the Superintendent or designee shall notify the public of the district's intention to 
do so through a public service announcement on a local television station, in a local 
newspaper, or by other means that will most effectively reach the entities described above. 
Representatives of those entities and members of the public also shall be notified of the 
opportunity to address the Board regarding the distribution of these materiaIs. 

(cf: 9323 - Meering Conducr) 

Surplus or undistributed obsoIete instructional materials which are unusable or which cannot 
be distributed as specified above may be disposed of by either of the following: (Education 
Code 60530) 

1. Mutilated as not to be salable as instructional materials and sold for scrap or for use in 
the manufacture of paper pulp or other substances at the highest obtainable price 

2. Destroyed by any economical means, provided that the materials are not destroyed 
until at least 30 days after the district has given notice to all persons who have filed a 
request for such notice 

(cf: 351 0 - Green School Operations) 
(cJ: 351 1.1 - Integrated IVaste Management) 

Equipment/Supplies Acquired with Federal Funds 

Note: -2 CFR 200313-200314 address the sale or disposal of equipment and supplies 
that were acquired under a federal grant or subgrant. See BP 3512 - Equipment for additional requirements 
pertaining to the management of such equipment and supplies. 

When the district has a need to replace equipment originally purchased with hnds fiom a 
federal grant or subgrant, it may, subject to the approval of the agency that awarded the 
grant, trade in the original equipment or sell the property and use the proceeds to offset the 
cost of the replacement property. (w 2 CFR 200313) 

(cJ; 3230 - Federal  rant ~unds): 

When any original or replacement equipment or supplies acquired under a federal grant or 
subgrant are no longer needed for the original project or program or for other federally 
supported activities, the district may retain or sell such items or, if the item has a current fair 
market value of less than $5,000, may otherwise dispose of the item in a manner approved by 
the Board. Whenever the district seIls equipment or supplies that have a current fair market 
value of $5,000 or more, it shall provide an amount to the federal agency equal to the 
agency's share of the cument market value of the equipment or the proceeds fiom the sale of 
the equipment or supplies. (?A 2 CF'R 200.313,200314) 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

In the event that the district is provided equipment that is federally owned, the district shall 
request disposition instructions fiom the federal agency when it no longer needs the 
equipment. (34€RAMX 2 CFR 200313) 

Other Personal Property 

The district may sell other surplus or obsolete district-owned personal property through any 
of the following methods: 

1. The Superintendent or designee may advertise for bids by posting a notice in at least 
three public places in the district for at least two weeks, or by publishing a notice at 
least once a week for at least two weeks in a newspaper having a general circulation 
in the district and, if possible, publishing within the district. The district shall sell the 
property to the highest responsible bidder or shall reject all bids. (Education Code 
17545,17548) 

Property for which no qualified bid has been received may be sold, without further 
advertising, by the Superintendent or designee. (Education Code 17546) 

(cf: 331 1 - Bids) 

2. The property may be sold by means of a public auction conducted by district 
employees, employees of other public agencies, or by contract with a private auction 
firm. (Education Code 17545) 

3. The district may sell the property without advertising for bids under any of the 
following conditions: 

Note: Pursuant to Education Code 17546, advertising without bids is authorized when the Governing Board 
members attending a meeting unanimously agree that the property, whether one or more items, does not 
exceed $2,500 in value; see the accompanying Board policy. 

a. The Board members in attendance at a meeting have unanimously determined 
that the property does not exceed $2,500 in value. (Education Code 17546) 

(if: 9323.2 - Actions by the Board) 

Note: Education Code 17540 authorizes the sale of property to government agencies eligible under the 
federal surplus property law, renumbered as 40 USC 549. 

b. The district sells the property to agencies of the federal, state, or local 
government, to any other school district, or to any agency eligible under the 
federal surplus property law and the sale price equaIs the cost of the property 



SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (continued) 

plus the estimated cost of purchasing, storing, and handling. (Education Code 
17540; 40 USC 549) 

c. The district sells or leases the property to agencies of the federal, state, or 
Iocal government or to any other school district and the price and terms of the 
sale or lease are fixed by the Board and approved by the County 
Superintendent of Schools. (Education Code 17542) 

Money received from the sale of surplus personal property shall be either deposited in the 
district reserve or general fund or credited to the fund from which the original purchase was 
made. (Education Code 17547) 

(4 3100 - Budget) 
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Center USD 
Administrative Regulation 
Sale And Disposal Of Books, Equipment And Supplies 

AR 3270 
Business and Noninstructional Operations 

Personal Property 

The district may sell surplus or obsolete district-owned personal property through any of the 
following methods: 

1. The Superintendent or designee may advertise for bids by posting a notice in at least 
three public places in the district for at least two weeks, or by publishing a notice at least 
once a week for at least two weeks in a newspaper having a general circulation in the district 
and, if possible, publishing within the district. The distict shall sell the property to the 
highest responsible bidder or shall reject all bids. (Education Code 17545) 

Property for which no qualified bid has been received may be soId, without further 
advertising, by the Superintendent or designee. (Education Code 17546) 

(cE 33 11 - Bids) 

2. The property may be sold by means of a public auction conducted by district 
employees, employees of other public agencies, or by contract with a private auction firm. 
Notice related to the auction shall be posted or published as described in item #1 above. 
(Education Code 17545) 

3. The district may sell the property without advertising for bids under any of the 
following conditions: 

a. The Governing Board members attending a meeting unanimously agree that the 
property, whether one or more items, does not exceed $2,500 in value. (Education Code 
17546) 

(cf. 9323.2 - Actions by the Board) 

b, The distict sells the property to agencies of federal, state, or local government, to any 
other school district, or to any agency eligible under the federal surplus property law (40 
USC 484 renumbered 40 USC 549) and the sale price equals the cost of the property plus the 
estimated cost of purchasing, storing, and handling. (Edul on Code 17540) 

c. The district sells or leases the property to agencies of - federal, state, or local 
government or to any other school district and the price and terms of the sale or lease are 
fixed by the Board and approved by the County Superintendent of Schools. (Education Code 
17542) 



If the Board members attending a meeting unanimously find that the value of the property is 
insufficient to defiay the costs of arranging a sale, the property may be donated to a 
charitable organization deemed appropriate by the Board or may be disposed of by dumping. 
(Education Code 17546) 

Money received fiom the sale of surplus property shall be either deposited in the district 
reserve or general hnd  or credited to the fund from which was made. 
(Education Code 17547) 

Instructional Materials 

Surplus or undistributed obsolete instructional materials that are usable for educational 
purposes may be sold by the district, in which case all of the proceeds of the sale shalI be 
available to acquire basic instructional materials, supplemental instructional materials, or - - 
technology-base ~ 0 , 6 0 5 1 0 . 1 , 6 0 5 2 1 )  . . -  . - . . . 

(cf. 0440 - District Technology Plan) ; , , 

(cf. 6 16 I - Equipment, Books and Materials) 
(cf. 6 16 I. 1 - Selection and EvaIuation of Instructional Materials) 
(cf. 6 16 1.1 1 - Supplementary Instructional Materials) 
(cf. 6 163.1 - Library Media Centers) 

Such materials also may be donated to another district, county free library, or other state 
institution; a United States public agency or institution; a nonprofit charitable organization; 
or children or adults in California or foreign countries for the purpose of increasing the 
general literacy of the people. Any organization, agency, or institution receiving obsolete 
instructional materials donated by the district shall certify to the Board that it agrees to make 
no charge to any persons to whom it gives or lends these materials. (Education Code 605 10, 
605 1 1) 

At least 60 days before selling or donating surplus or obsolete instructional materials, the 
Superintendent or designee shall notify the public of the district's intention to do so through a 
public service announcement on a local television station, in a local newspaper, or by another 
means he/she believes will most effectively reach the entities described above. The Board 
shall also permit representatives of these entities and members of the ~ub l i c  to address the 
Board regarding the distribution of these materials. 

(cf, 9323 - Meeting Conduct) 

Surplus or undistributed obsolete instructional materials which are unusable or which cannot 
be distributed as specified above may be disposed of by either of the following: (Education 
Code 60530) 

1. Mutilated so as not to be salable and sold for scrap at the highest obtainable price 

2. Destroyed by any economical means, provided that the materials are not destroyed 
until at least 30 days after the district has given notice to all persons who have filed a request 
for such notice 



(cf. 35 10 - Green School Operar sj 
(cf. 35 1 1.1 - Integrated Waste b ~ ~ ~ a g e m e n t )  

Replacement of School Buses 

Upon receiving a state apportionment for the replacement of a school bus, the Board may selI 
the bus that is being replaced to another California school district if the following conditions 
are met: (Education Code 42303) 

1. The other district is replacing a bus that is in service and has not been designated a 
temporary school bus pursuant to Education Code 42291.5. 

2. The bus being replaced by the other district is older than the bus that is being sold by 

istrict. 

7. The other district, by Board resolution, holds the state and this district harmless for 
any liability that may result from the bus that this district is selling. 

5. The proceeds from the sale of the bus shaIl be used by this district for horn--schoo~ 
transportation purposes. 

(cf 3540 - Transportation) 

6. Before the sale is finalized, the bus being sold is in compliance with all relevant 
provisions of the Vehicle Code and Title 13 of the California Code of Regulations. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: February 17, 201 0 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

BIDS 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public funds. ht When leasing, e~ purchasing, or contracting for equipment, 
materials, supplies, or services for the district, inchding ad when contracting for public 
projects involving district facilities, the Board shaIl explore lawfbl opportunities to obtain the 
greatest possible value for its expenditure of public funds. When required by law, or if the 
Board determines that it is in the best interest of the district, such 
contracts shall be made using competitive bidding. 

1 

(if. 0410 - Nondiscrimination in District Programs and Activities3 
(cJ 3000 - Concepts and Roles) 
($3300 - Expenditures and Purchases) 

No work, project, service, or purchase shall be split or separated into smaller work orders ot 
projects for the purpose of evading +he legal requirements S 
2044-W regarding contracting after competitive bidding. (Public Contract Code 201 16, 
22033) 

Note: . .  . . .  I 

Note: Requirements for competitive bidding, including notice and advertising, are specified in Public 
Contract Code 20444 20110-201 18.4. See the accompanying administrative regulation. 

. . .. . , a. Pwuant to Public Contract 
Code 2011 1 and 22002, public contracts for the lease or purchase of equipment, materials, supplies, or 
sewices or for "public projects," as defined, are required to be competitiveIy bid when they involve 
expenditure of specified amounts. An alternative procedure for public works projects is provided 
pursuant to the Uniform Public construction Cost Accounting Act (UPCCM) (Public Contract Code 
22030-22045), as described below. 

The Superintendent or designee shaIl establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shall include a process for advertising bids, 
instructions and timelines for submitting and opening bids, and other reIevant requirements. 

, 

Note: Pursuant to Public Contract Code 201 11.5, the district is permitted, but not required, to establish 
prequalification procedures for any contract for which bids are legally required; see the accompanying 
administrative regulation. However, pursuant to Public Contract Code 201 1 t .6, a district with average daily 
attendance of 2,500 or greater is required to prequalify all general contractors and electrical, mechanical, and 
plumbing subcontractors for public projects of $ I  million or more awarded on or after January 1, 2014, if 
School Facilities Program h d s  (Education Code 17070.10-17079.30) or other fuhlre state school bonds are 
used. In addition, the Governing Board is required to adopt a uniform system of nting bidders based on 
completed questionnaires and financial statements which must address, at a minimum, the issues covered by 
the standardized questionnaire and model guidelines developed by the Department of Industrial Relations for 
such purpose. 



BIDS (continued) 

. . . .. . .. . . - . -  -- - . - . . . - . - 
For 1% 

procedures shall identify a uniform system for rating bidders and shall address the issues 
covered by the standardized questionnaire and model guidelines developed by the 
Department of Industrial Relations pursuant to Public Contract Code 201 01. 

(cf: 92 70 - Contict of Interest) 

Note: Districts should be c m h l  in crafting bid specifications, as a misleading specification that results in a 
lower bid than might have been made may make the district Iiable for the extra work done or expense? 
incurred by the contractor. In Los Aneeles Unified School District v. Great American Insurance Q, the 
Califonria Supreme Court held in favor of a contractor who was misled by the district's nondisclosure of 
material information that would have affected the contractor's bid 

When caI#ng for bids, the superintendent or designee hali ensure #G the bid specification 
clearly describes in appropriate detail the quality, delivery, and service required, and includes 
all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work. 

Note: Pursuant to Public Contract Code 201 11, a contract required to be put out to bid must be awarded to the 
lowest responsible bidder. A "responsible bidder" is one who possesses the quality, fitness, and capacity to 
satisfactorily perform the proposed work. (Citv of Inrlewood-Los An~eles Countv Civic Center Authoritv v. 
Superior Court) 

However, a bid may be awarded to other than the "lowest responsible bidder" when conditions specified in 
law exist. For example, a district is pennitted to give preference to minorities, women, veterans, and small 
businesses in accordance with Public Contract Code 2000-2002. In addition, ~ducatibn Code 17250.10- 
17250.55, as added by AB 1358 (Ch. 752, Statutes of 2015), authorize the district to award a designd 
build contract for a public works project in excess of $1 million on the basis of either low bid or "best 
value," as defied. Ahe See "Award of Contract" section in the accompanying administrative regulation. 

Except as authorized by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 1 1) 

When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 

, 

Note: Pursuant to Public Contract Code 201 18, districts may be exempt from the bidding requirements and 
may "piggyback" onto the bid of any public corporation or agency for specific items when the Board 
determines it is in the best interest of the district. See the accompanying administrative regulation for a list of 
those items that may be leased or purchased using this procedure. 



BIDS (continued) 
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Note: The following optional paragraph is for use by districts that have elected to use the alternative 
I contracting procedure for public works pursuant to the UPCCAA (PubUc Contract Code 22030-22045) 
and s deleted by districts that have not elected to use such alternative procedure. Pursuant to 

, Pub& ct Code 22030, the district may participate ia the UPCCAA only if the Board adopts a 
i resoli k i n g  the use of the UPCCAA in district contracting and notifies the State Controller of 
; that action. In the event of a conflict with any other provision of law relative to bidding procedures, the 

UPCCAA shall apply to any d at  has adopted a resoluffon and so notified the Controller, 
According to the California Uni ~struction Cost Accounting Commission's "Frequently Asked 
Questions," available on its we" 511- Athdrawal from the UPCCAA requires the Board to fiIe a 
resolution of the election to withdraw with the State Controlier; 
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pursuant to public Contract Code 22032, of $45,000 or less may be performed by the district'; 
own work force; projects of S175,000 or lesa may use a more informal bidding procedure as specified; 
and projects over $175,000 require formal bidding procedures. See the accompanying administrative 
regulation for related requirements. 

In elec-tin; 10-be subject to the --ccAA, a district thereby agrees to follow the cost accoun&i 
proce np Policies and Pr Manual of the California Uniform 
Cons1 ion. According to ~quently Asked Questionst' on the 
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For use in contracting for public works projects, the Board has, by resolution, adopted 
the procedures set forth in the Uniform Public Construction Cost Accounting Act 
pursuant to Public Contract Code 22030-22045, including the required cost accounting 
procedures and the informal bidding procedur~ I allowed by law. Thc I 
delegates to the Superintendent or designee the I ibilities to award any r t 
eligible for informal bidding procedures and iv U=vGI~p plans, specificatia---, 1 
working details for all public projects requiring formal bidding procedures. 

1 
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In ch r the informal bidding procedure i ized, public Coat e 22034 
allow egate the authority to award contra1 appropriate dfstri istrator. 
Publi 22039 allows the Board to delegatc ~pdon of plans, sp Ins, and 
workrng aetaus lor projects subject to formal bidding proceaures. The following paragraph may be 

' revised to reflect district ~ractice. 
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Legal Refireme: (see next page) 
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Legal Reference: 
EDUCA TION CODE 
1 7070.10-1 7079.30 Leroy F. Greene School Facilities Act 
17250.10-1 7250.55 Design-build eontroctp 
1 7406 Lease-leaseback contract 
1 7595 Purchase of supplies through Department of General Services 
1 7602 Purchase of surplus properryfrom federal agencies 
38083 Purchase ofperishable foodstuffs and seasonable commodities 
381 10-38120 Apparatus and supplies 
39802 Transportation services 
CODE OF CIVIL PROCEDURE 
446 Verijication ofpleadings 
GOVERNMENT CODE 
421 7.1 0-421 7.18 Energy conservation contracts 
4330-4334 Pr&rencejbr California-made materials 
6252 Definition ofpublic record 
53060 Special services and advice 
54201-54205 Purchase of supplies and eqiripment by local agencies 
PUBLIC CONTRACT CODE 
11 02 Emergencies 
2000-2002 Responsive bidders 
3000-3010 Roofingprojects 
3400 Bids, specifcations by brand or trade name not permitted 
3410 United States produce and processed foods 
6610 Bid visits 
12200 Definitions, recycled goods, materials and supplies 
20101-20103.7 Public construction projects, requirements for bidding 
201 03.8 Award of contracts 
201 07 Bidder's security 
W 20110-20118.4 Contracting by school districts 
20189 Bidder's security, earthquake relief 
22002 Dejinition of public project 
22030-22045 Alternative procedures for public projects (UPCCAA) 
22050 Alternative emergency procedures 
221 52 Recycled product procurement 
COURT DECISIONS 
McGee v. Balfour Beam Canstructi~n. LLC. et al, (4/1216, No. ~262850j 
Davis v. Fresno Unified School District, (2015) 237 CuUpp.4th 2Zdi 
Los An~eles Unified School District I?. Great American Insurance Co., (2010) 49 Cal.4th 739 
Great !Vest Contrac~ors Inc. v. Infine Unified Sclrool Districb (2010) 187 Cal.App.4th 1425 
Marshall 17. Pasadena Unified School District, (2004) 1 19 Cal.App.4th 1241 
Konica Business Machines 1. Regents o f  the Universitv o f  California, (1988) 206 Cal.App.3d 449 
Cirv ofInelewood-los An~eles Corrntv Civic Center Alrthorilv v. Strnerior Court, (1972) 7 Cal.3d 861 
A UORhrE Y GENERAL OPINIONS 
89 0~s.Cal.Aflv.Gen. 1 (2006) 

Management Resources: (see next page) 
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Management Resources: 
r s  
Cost Accountine Policies and Procedures Manual 
Fre~uentlv Asked Ouestions 
lVEB SITES 
CSBA: http:// ~mnv.csba.org 
Calijbrnia Association ofSchool Business Oflcials: http:/i~nnv.casbo.org 
California ~n i /o rm Construction Cost Accounting  omm mission: 
h~://www.sco.cagov/ard-crrccac.htm1 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmcnto, California 95691 
All rights rcsmcd. 



Center USD 
Board Policy 
Bids 

Dl3 2211 

,,.ess and Noninstructional Operations 

The Governing Board is committed to promoting public accountability and ensuring prudent 
se of public funds. In leasing or purchasing equipment, materials, supplies, or services for 
e district and when contracting for public projects involving district facilities, the Board 

shall explore lawhl opportunities to obtain the greatest possible value for its expenditure of f 
'public funds. When required by law, or if the Board determines that it is in the best interest '-. 1: 

' A of the district, such leases and purchases shall be made using competitive bidding. 
- 

(c$ 0410 - Nondiscrimination in Dktrict Program d Act1 'viries) , 

(cJ 3000 - Concepts and Roles) 
(cJ 3300 - Expenditures and ~ u r c ~ a s e s j  

Superintendent or designee shall establish comprehensive bidding procedures for the 
f district in accordance with law. The procedures shall include a process for advertising bids, 

I iinstructions and timelines for submitting and opening bids, and other relevant requirements. 

fNo wc project, service, or purchase shall be split or separated into smaller work orders or 
projects for the purpose of evading the legal requirements of Public Contract Code 201 11- 

. . , a .  - - - ' . - -,.- 
20 1 18.4. (Public Contract Code 5) - 

L !When calling for bids, the supenntendenmr desi- shall d e  #at the bidqecification 
rlclearly describes in appropriate detail the quality, delivery, and service required and includes 
$all information which the district knows, or has in its possession, that is relevant to the work 
to be performed or that may impact the cost of performing the work, 

The Superintendent or designee shall develop the procedures to be used for rating bidders for 
award of contracts which, by law or Board policy, require prequalification. The procedures 
shaIl identify a uniform system for rating bidders and shall address the issues covered by the 
standardized questionnaire and model guidelines developed by the Department of Industrial 
Relations pursuant to Public Contract Code 20101. 

(cf: 92 70 - Conflict of InteresC) 

Except as authorized by law and specified in the administrative regulation, contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 1 1) 
When the Board has determined that it is in the best interest of the district, the district may 
piggyback onto the contract of another public agency or corporation to lease or purchase 
equipment or supplies to the extent authorized by law. (Public Contract Code 201 18) 



L&Re&rence: 
- . EDL'CA,TfOM.C#QE 

1 70 70.10- 1 70 79.30 Leroy F. Greene Facilities Act 
1 7406 Lease-leaseback contract 
1 7595 Purchase of supplies through Department of General Services 
17602 Purchase of surplus property from federal agencies 
38083 Piirchase ofperishable foodstufls and seasonable commodities 
381 10-38120 Apparo t its and supplies 
39802 Transportation services I rn 
fjQVERNMEAW CUaE : ,  - 421 7.10-421 7.18 Energy conservation conrracrs 
4330-4334 PreJerence for California-made marc. .,ls 
6252 Definition ofpublic record 
53060 Special services and advice 
54201 -54205 Purchase of supplies and e m  _ ' 
PUBUC UORACTCODE 
11 02 Emergencies 
2000-2002 Responsive bidders 
3000-3010 Roofingprojects 
3400 Bids, specifirofinn~ by brand or trade name not 
3410 United Stat' gee and processed foods 
661 0 Bid visits 
12,700 Definitions, recycled goods, materials and supplies 
20101-20103.7 Public construction projects, requirements for bidding 
20103.8 Award of contracts 
201 07 Bidder's security 
201 11-201 18.4 Contracting by school districts 
201 89 Bidder's securiv, earthquake relief 
22002 Definition of public project r 

22030-22045 Alternative procedures for public  project^ , PCCAA) 
22050 Alternative emergency procedures 

Great IYe..ct Contraclors inc. v. U~ified ScA~&Disrricc.r. (201 0) 18 7 CaLApp. 4th 1425 
,Warshal! v, fusaderrc, UfiifiedLT&oo( District, (2004) 119 Cal.App.4th 1241 
Kvnica B u s i n e . ~  , $ i ~ h  ine.~ v. Pe~ents afthe Un iversim of i'alifom& (1 988) 206 Cal.App.3d 449 
Cify ~flirelpvpod-Lus A,n~ek.1~ C~knm L'ivi'c Ccnlcr Aurhariw v. .Tupc.r~#,r Court. (1972) 7 Cal.3d 861 
A WORYEY m O P I N $  

Management Resources: 
EEuLma 
CSBA: http:// wvw. csba. org 
Calijbmia Association of School Business Oficials: http:/hvww.casbo.org 

Policy 
adopted: November 20,20 13 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BIDS 

' Note: Pursuant to Government Code 54202, districts are mandated to e&pt establish bidding procedures 
governing the purchase of equipment and supplies, as specified in the following administrative regulation, 

- .  . .  

Advertised/Competitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $15,000 or more. Public project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, leased, or operated facility. (Public Contract Code 201 11,22002) 

7 

Note: For items #I-3 below, Public Contract Code 201 1 1  requires the Superintendent of Public Instruction 
(SPI) to annually establish a bid limit that reflects U.S. Department of Commerce data. The following 
aptional paragraph allows the amount to escalate automatically once the SPI has made the annuaI 
determination. For 2N4 2016, the bid iimit is Wi+XW 387,800. 

The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction, for any of 
the following: (Public Contract Code 201 11) 

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to 
the district 

2. Services, not including construction services or special services and advice in 
accounting, financial, legal, or administrative matters 

3. Repairs that are not a public project, including maintenance 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usabIe condition for 
the intended purpose for which it was designed, improved, constructed, altered, or repaired. 
Maintenance includes, but is not limited to, carpentry, electrical, plumbing, glazing, and 
other craft work designed to preserve the facility, as well as repairs, cleaning, and other 
operations on machinery and other permanently attached equipment. Maintenance does not 
include painting, repainting, or decorating other than touchup, or among other types of work, 
janitorial or custodial services and protection provided by security forces. (Public Contract 
Code 201 1 5 )  



BIDS (continued) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation pubIished in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 
suppIies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper. (Public Contract 
Code 20 1 12) 

(cJ 11  13 - District and Scltool Web Sites) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shalI occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
66 1 0) 

Note: For a bid to be successfitl, it must conform to specifications (i.e., it must be "responsive") and the 
bidder must be determined to be abte to perform the work (i.e., heishe must be "responsible"). A district must 
be carel l  in making a determination on the "non-responsiveness" of a bid based on investigation or 
information outside of the submitted bid. In addition, when relying on outside investigation or information to 
disqualify a bidder, the district must follow the hearing procedures applicable for a finding of "non- 
responsibility." (Great West Contractors Inc. v. Irvine Unified School District) To avoid any confusion, the 
district should provide clear and comprehensive specifications to bidders. 

Bid instructions and specifications shall include the following requirements and information: 

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold. (Public Contract 
Code 22 1 52) 

(cf: 351 0 - Green School Operations) 

2. All bids for construction work shall be presented under sealed cover and shall be 
accompanied by one of the following forms of bidder's security: (PubIic Contract 
Code 20107,201 1 1) 

a. Cash 

b. A cashier's check made payable to the district 

c. A certified check made payable to the district 



BIDS (continued) 

d. A bidder's bond executed by an admitted surety insurer and made payable to 
the district 

The security of unsuccessfbl bidders shall be returned in a reasonable period of time, 
but in no event later than 60 days after the bid is awarded. (Public Contract Code 
201 l I) 

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 1 1.5) 

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether 
the bids are actually opened at that time. (Public Contract Code 20 1 12) 

5. When two or more identicaI Iowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 

Note: Public Contract Code 20103.8 specifies that, in those cases when the bid includes items that may be 
added to or deducted from the scope of the work in the contract, the bid solicitation must specify the method 
to be used to determine the lowest bid, as detailed below. Districts should consult with legal counsel, as 
appropriate, as to the applicability of this law to school districts and other unclear provisions of this law. 

6. If the district requires that the bid include prices for items that may be added to or 
deducted from the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
used. (Public Contract Code 20 103.8) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order from a 
specifically identified list of those items in the solicitation, and added to or 
subtracted from the base contract, are less than or equaI to a fbnding amount 
publicly disclosed by the district before the first bid is opened. 



BIDS (continued) 

The lowest bid shall be determined in a manner that prevents any information that 
would identie any of the bidders or proposed subcontractors or suppliers ftom being 
revealed to the district before the ranking of all bidders fiom lowest to highest has 
been determined. (Public Contract Code 20103.8) 

7. The district shall consider only responsive bids fiom responsible bidders in 
determining the lowest bid. 

8. Any subsequent change or alteration of a contract shall be governed by the provisions 
of Public Contract Code 201 18.4. 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

(cf. 1340 - Access to District Records) 

10. When a bid is disqualified as nonresponsive based on district investigation or other 
information not obtained from the submitted bid, the Superintendent or designee shall 
notify the bidder and give himiher an opportunity to respond to the information. 

Prequalification Procedure 

Note: The following section is optional. Pursuant to Public Contract Code 201 1 1.6, as amended by AB 566 
(Ch. 214, Statutes of 2015), a district with average daily attendance (ADA) of 2,500 or greater is required to 
prequnlify all general contractors and electrical, mechanical, and plumbing subcontractors for any public 
project of $1 million or more awarded on or after January 1, 2015, when the project uses or is reimbursed 
from School Facilities Program funds (Education Code 17070.10-17079.30) or other fi~ture state school 
bonds. 

I Additionally, pursuant to Public Contract Code 201 11.5, districts are permitted, but not required, to establish I 
I prequalification procedures for other contracts which, by law, require competitive bidding. 1 

When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall firnish prospective bidders a standardized 
proposaI form which, when completed, shall indicate a bidder's statement of financial ability 
and experience in pefiorming public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 1 1.5,20111.6) 



BIDS (continued) 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program knds or other fbture state 
school bond, the district shall prequalify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply: 
(Education Code 17406, 17407; Public Contract Code 201 1 1.6) 

, Note: Pursuant to Public Contract Code 201 11.6, 1 - y 

districts' authority to set timelines for bid submittal and opening as specified in the following paragraph apply 
to contracts awarded on or after January 1,2015 and will be in effect only until January 1,2019. In addition, 
Public Contract Code 20111.6, as amended by AB 566 (Ch. 214, Statutes of 2015), clarifies that the 

1 requirement for prequalification applies to projects that will be reimbursed from future state school bonds, not 
justthose that use hnds"ceived" from state construction bonds. 

1. Prospective bidders, including, but not limited to, prime, general engineering, and 
general building contractors and electrical, mechanical, and pIumbing subcontractors, 
as defined in the Business and Professions Code 41 13, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement f 0 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

1 

2. Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes electrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shalI make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sealed 
bids. 

For all other contracts requiring competitive bidding, the district may establish a procedure 
for prequalifylng bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 201 1 1.5) 

Award of Contract 

Note: The following optional section may be revised to reflect district practicer Pursuant to Public 
Contract Code 201 11,  the district is required to award a contract to the lowest responsible bidder except in the 
circumstances specified in items #13 below. In addition, Education Code 
17250.15 and 17250.25, as added by AB 1358 (Ch. 752, Statutes of 201S), authorize the district to award 
a design-build contract for a public works project in excess of $1 million to either the low bid or best 
value, as provided in item #4 below. 



BIDS (continued) 

The district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 

1. When the contract is for the procurement and/or maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipalIy owned transit system, or a parentlguardian of students 
who are to be transported, in which case the Board may contract with other than the 
lowest bidder (Education Code 39802) 

Note: Pursuant to PubIic Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that facilitate the participation of minority, women, disabled veteran, and small business enterprises in 
contracts. Though minorities and women are included in Public Contract Code 2000, Article I ,  Section 3 l(a) 
of the California Constitution prohibits the granting of preferences based on race, sex, color, ethnicity, elc., in 
state employment and contracting. The district should consult legal counsel if there is any question about the 
granting of preferences to any such business. 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

4. When procuring a desh-build contract for a hublic works project h excess of 
$1,000,000 in accordance with the section "Design-Build Contractstf below, in 
which case the Board may award the contract: to either the low bid or the best 
value to the district, taking into consideration, at a minimum, price, technical 
design and construction expertise, and life-cycle costs @ducation Code 
17250.20,17250.25) 

(cJ 9270 - Conflict of Interest) 

Protests by Bidders 

Note: The taw does not specify a procedure for handling protests by bidders. The following optional section 
provides one such procedure and should be modified to reflect district practice. 

A bidder may protest a bid award if he/she believes that the award is not in compliance with 
law, Board policy, or the bid specification. A protest must be filed in writing with the 
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Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest, A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
hisher right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

Note: The fotlowing paragraph provides a process for appealing a bid award to the Board. Although the law 
does not specify the notice to be given in this circumstance, CSBA recommends at least three business days 
which may be modified to reflect district practice. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

Alternative Bid Procedures for Technological Supplies and Equipment 

Rather than seek competitive bids, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatus. 
Competitive negotiation shall not be used to contract for construction or for the procurement 
of any product that is available in substantial quantities to the general public. (Public 
Contract Code 20 1 18.2) 

The competitive negotiation process shall include, but not be limited to, the following 
requirements: (Public Contract Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shall be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals from qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 



BIDS (continued) 

4. The RFP shall identify all significant evaluation factors, including price, and their 
relative importance, 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make a finding setting forth the basis for the award 
to another bidder. 

8. The Board, at its discretion, may reject a11 proposals and request new RFPs. 

9. Provisions in my contract concerning utilization of small business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successfi~l 
proposer. 

~ e s i a d d  contracts 

Note: As an alternative to the more tradittonal design-bid-build process (Public Contract Code 20110- 
j 20118.4) or a lease-leaseback process (Education Code 17406), the district may enter into a design-build 
i contract for 1 works project in ton pursuant to E 7250.10- 
! 17250.55, as a AB 1358 (Ch. 75: 0. As defined by I 7250.15, 
) "design-build' a project delivery ' both the design ant L project 
I are procured from a sfngIe entity. Education Code 17250.15 and 17250.25 provide that such contracts 
1 may be awarded to either the low bid or best value, as defined. Pursuant to Education Code 17250.50 
! and 17250.55, this authority applies to bid requests issued on or after July 1,2016 and wiU be repealed ; January 1,2025 unless IegisIation is enacted to delete or extend that date. 
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When it is in the best interest of the district, the ~ o a r d  may approve a contract with a 
single entity for both design and construction of any school facWty in excess of 
$1,000,000, awarding the contract to either the low bid or the best value as 
determined by evaluation of objective criteria. (Education Code 17250.20) 

The procurement process for design-build projects shall be as follows: (Education 
Code 17250.25) 

1. The district shall prepare a set of documents setting forth the scope and 
estimated price of the project. The documents may include, but are not limited 
to, the size, type, and desired design character of the project; performance 
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- - . .. . -. -. 

specifications covering the quality of materids, equipment, wo~kmanship, 
preliminary plans, or building layouts; nr any other '-"--- mation deemed 
necessary to describe adequately the di needs. ocuments may 
include operations during a training or tr; I period  all not include 
Iong-term operations for a project. The performance specifications and any 
plans shall be prepared by a design professional who is duly Lfcensed and 
registered in California 

- .- .. . . . .. 

2. G e  dismct shall prepare and issue a request for qualincations & order t j  
prequalify or develop a short list of the design-build entities whose proposals 
shall be evaluated for fmal selection. The request for qualifications shall incIude, 
but is not limited to, aU of the following elements: 

a. fication basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build 
entity, and any other information deemed necessary by the district to 
inform interested parties of the contracting opportunity 

- -- - -  ..- .. . . . 

b. sighifhait factors that the district reasonably expects to consider id 
evaluating qualifications, including technical design and construction 
experience, acceptable safety record, and all other non-price-related 
factors 

c. A standard template request for statements of quamcations prepared b j  
the district, which shall contain all of the information required pursuant 
to Education Code 17250.25 

The district also may identlfy specific types of subcontractors that must be 
included in the statement of qualification and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an enforceable commitment to the district that the entity and its 
subcontractors a t  every tier will use a skilled and trained workforce, as defmed 
in Education Code 17250.25 form a1 iroject or contract that 
falls within an apprentice; cupatioi ling and construction 
trades. The entity may demonsrrare such c o m t m e n t  tnrough a project labor 
agreement, by becoming a party to the district's project labor agreeu 
through an agreement with the district to provide evidence of complian 
monthly basis during the performance of the project or contract. (Education 
Code 17250.25) 
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The district shall prepare a request for proposals that invites pequalified or 
short "-'-' entities to submit cornpetit'-- " 3posals 1 manner 
presc by the district. The reque! 111s sha ~ d e  the 
infon identified in items #2a and 2b relative lance or 
weight assigned to each of the factors. If the district uses a best value selection 
method, the district may reserve the right to request proposal revisions and hold 
discussions and negotiations with responsive proposers, in which case the district 
shall so specify in the req r proposals and shall publish , 

incorporate into the requesi oposals applicable procedures I 
by the district to ensure t h a ~  UUY discussions or negotiations are conaucreo m 
good faith, 
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4.  or those projects utilizing low bid-as the final selection method, the bidding 
process shall result in lumpsum bids by the prequalified or short-listed design- 
build entities, and the contract shall be awarded to the lowest responsible 
bidder. 

- - .  

5. E'or tbose pojech ;&kg best value as a selec~on method, the ' f o ~ o w i n ~  
procedures shall be used: 

. - - . - . - 
a. competitive shaU be evaluatedPusing only the criteria and 

selection procedures specifically identified in the request oposals. 
Criteria shall be weighted as deemed appropriate by tl ~ict and 
shall, a t  a minimum, include price, unless a stipulated sum 1s specified; 
technical design and construction experience; and life-cycle costs over 15 
or more years. 

- - .  

b. J?ollowhg any discussions or negotiations with responsive proposers and 
completion of the evaIuation process, the responsive proposers shall be 
ranked on a determination of value provided, provided that no more than 
three proposers are required to be ranked, 

c. The contract s h a ~  be awarded to the responsible entity whose proposal is 
determined by the district to have offered the best value to the public. 

d. The district shill publicly announce the contract award, identifying the 
entity to which the award is made and the basis of the award. This 
statement and the contract file shall provide sufficient information to 
satisfy an external audit. 
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Sole Sourcing 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3400) 

* 

1. Does not directly or indirectly limit bidding to any one specific concern 

Note: "Sole sourcing" is the practice by which one brand name product is specified, although comparable, 
competitive products are available. Public Contract Code 3400 allows sole sourcing in limited circumstnnces 
and requires that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a contract are able to base their bids on the use of other products of equal functionality that 
may result in cost savings for the district. The following section is optional. 

2. Does not call for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders may furnish any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

Note: The following optional paragraph is for use by districts with ADA of more than 2,500. For the repnir 
or replacement of the roof of a public facility, a material must meet the requirements specified below to be 
considered "equal" pursuant to Public Contract Code 3000-30 10. 

When the bid is for a roof project, a material, product, thing, or service is considered "equal" 
to that designated if it is equal in quality, durability, design, and appearance; will perform the 
intended function equally well; and conforms substantially to the detailed requirements in the 
bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service is 
designated for any of the following purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of completion 

3. To obtain a necessary item that is only available from one source 
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4. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

(cj 9323.2 + Actions by the Board) 

Bids Not Required 

Note: The following paragraph lists those items that may be purchased through a "piggybacked" bid; see the 
accompanying Board policy. Many districts have used the piggyback procedure to purchase portable and 
relocatable buildings. The Attorney General has opined (89 00s.Cal.Atw.Gen. 1 2006) that a district may not 
rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (i.e., roofs and walls) for installation on a permanent foundation. However, this opinion 
does not apply to typical portable or relocatable single-classroom buildings, because they lack a permanent 
foundation and building mobility. Districts considering using the piggyback process for relocatables, 
portables, modulars, and the like should consult district legal counsel. While Attorney General opinions are 
not binding, they are often given deference by the court and may also be considered by the State Allocation 
Board when making funding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases fiom a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly fiom the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cJ: 3300 - Expenditures and Purclrases) 
(cJ: 3512 - Equipment) 

Note: The following optional paragraph reflects the authority granted to public agencies pursuant to 
Government Code 42 17.10-42 17.18 to enter into energy service contracts without competitive bidding when 
the agency's governing body determines that the contract is in the best interest of the agency based on the 
"costs-benefits" analysis specified in Government Code 42 17.12. 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terms of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 4217.12. 
(Government Code 42 1 7.12) 

(cf: 351 1 - Energy and Water Management) 
(cf: 9320 - Meetings and Notices) 
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Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cf: 61 61.1 - Selection and Evaluation of Instructional Materials) 
(cf: 61 61. I l -  Supplementary Instructional Materials) 
(cf: 6163.1 - Libraty Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 - Food Service Operations/Cafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 20114. Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

Note: Pursuant to Public Contract Code 201 13, a district may award contracts without competitive bidding in 
emergency situations, as specified below. In Marshall v. Pasadena Unified School District, a court held that 
the definition of "emergency" in Public Contract Code 1102 is applicable. Public Contract Code 1102 defines 
"emergency" as a "sudden, unexpected occurrence that poses a clear and imminent danger, requiring 
immediate action to prevent or mitigate the loss or impairment of life, health, property, or essential public 
services." - 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day labor or force account for the emergency 
purpose. (Public Contract Code 1 102,201 13) 

(cj: 351 7 - Facilities Inspection) 

The district may purchase any surplus property fiom the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Lease-Leaseback Contract 

Note: The following optional section addresses construction financing contracts that are is commonly 
described as rke "lease-leaseback" contracts. This cons!ruction financing method should only be used in 
coordination with competent technical consultants and legal come1 to ensure dl legal requirements are met. 
Pursuant to Education Code 17407.5, as added by AB 566 (Ch. 214, Statutes of 2015), the contractor must 
provide an enforceable commitment to the district that it will use a certain percentage of skilled and trained 
workers to complete project-related work that is within an "apprenticeable occupationtt as defined in Labor 
Code 3075. 
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upon a determination that it 'ls in the best interest of the district and without 
advertising for bids, the Board may lease currently owned district property to any person, 
firm, or corp nimum of $1 per year, as long as the lease requires the person, 
firm, or corpl ruct a building or buildings on the property for the district's use 
during the lease and the property and building(s) will vest in the district at the expiration of 
the lease ("lease-leaseback"). Prior to entering into a lease-leaseback agreement, thq 
Superintendent or designee shall have on file the contractor's enforceable commitment that 
the cl r and its subcontractors at every tier will use a skilled and trained workforce to 
P ~ O  vork on the project or contract that falls within an apprenticeable occupation in 
the building and construction trades. (Education Code 17406, 17407.5) 

(d3280 - Sale or Let& of i%dct-=ed ~eal?ro~er$] 
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Note: Different California appellate courts have identified conflicting requirements for a valid lea& 

I 
leaseback contract. In Davis v. Frcsno Unified School District, an appellate court ruled that, to be valid, 

e .  

a lease-leaseback agreement must contain a lease term and a financing component.- 
PW rversely, in McGee v. Balfc uction LLC, another appe :t ruled 

I that, I Id, the plain language of El 106 only requires that (1) t roper8 
' Involi g to the district, (2) the leas )n purposes, and (3) the tit1 roperty I vest in the lluwict at the end of the lease term. Until the resolution of this conflict, CSBA recommends 

Mate cour 
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that, as a precaution, any district considering the use of lease-leaseback hclude elements of the 
requirements stated in Davis and consult legal counsel accordingly. 

Any lease-leaseback agreement shall be reviewed by the di&ictis legal counsel to ensure 
that hek& all required terms, including a lease term that qee%k+provides for the 
district's occupancy of the building or improved property during the lease and an 
appropriate financing component, are included in the agreement- 

, Note: Pursuant to Education Code 17406, 0 the 
prequalification requirements for contracts that meet the criteria specified in Public Contract Code 201 11.6 
are aIso applicable to lease-leaseback contracts. As amended by AB 566 (Ch. 214, Statutes of 2015), 
Education Code 17406 requites prequaiification for such projects irrespective of whether or not they are 
funded locally or through state sources and makes the provision applicable to dl districts, not just those with 
ADA of 2,500 or more. See "Prequalification Procedure" section above. 

Regardless of the funding source, when any leaseleaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 201 11.6, the prequalification requirements specified in the "Prequalification Procedure" 
section above shall be followed. (Education Code 17406) 

Uniform Public Construction Cost Accounting Act 
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-., . .. . . . - 
Procedures for awarding contracts for public workbprojects s h a ~  be determined on thi 
basis of the amount of the project, as follows: 

' Note: The foUowing section is for use by districts whose board has adopted a resolution to use the ' 
1 alternative procedures of the UPCCAA (Public Contract Code 22030-22045) for awarding public worla 
projects; see the accompanying Board policy. According to the California Uniform Construction Cosi 

, Accounting Commission's "Frequently Asked Questions," available on its web site, a district 
' participating in the UPCCAA is subject to other requirements of the Public Contract Code in areaq 
: where the UPCCAA is silent. For further information about this option, see the California Uniform : 

- . . -. . - - . . . - - - - - - .  . 

1. ' ~ublic'proj'&tg of $45,000 or less may be performed by district employees b i  
force account, negotiated contract, or purchase order. (Public Contract Code 
220321 

I 

lance, wi 
Is of Sli 

.. 

Construction Cost Accounting Commission's "Frequently Asked Questions," available on its web site# 
' 

public contract code 22032 &tabiish& the following reqdrernents basedon -the. amount of  t h e p u b ~ a  
project. Pursuant to Public Contract Code 22020, the Commission review8 these monetary limits every 
five years and recommends to the State Controller whether they need to be adjusted, The State 

LController is required to notify all public agencies of any adjustment to these limits. 

Note: Public contract Code 220: in UPCCAA to adopt an 
informal bidding ordin ection of contractors to 
perform public projecl !low. The Commission's ~ 
"FrequentIy Asked Questions" clarify that, for school districts and other agencies that cannot legally 
adopt ordinances, a board policy, admhlstrative regulation, or other legally applicable action of the 
board may be substituted 
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*es: (Public Contract Code 22( 
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34,22038) 

a.   he ~u~erintendent  or designee shall maintain a list or qualified 
contractors, identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice h v k g  informal 
bids which describes the project in general terms, explains how to obtain 
more information about the project, and states the time and place for 
submission of bids. The notice shall be disseminated by mail, fax, or email 
to one or both of the following: 

I 

(1) To aiI contractors on the district's list for the category of work 
being bid, unless the product or service is proprietary, at least 10 
calendar days before bids are due 

Note: Public Contract Code 22034, as amended by SB 184 (Ch. 269, Statutes of 2015), authorizes 
distribution of the followine bid notice by fax or email as well as by mail. 
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- -  - 

(2) To all construction trade journals identified pursuant to public 
Contract Code 22036 

. . .- 

c. The district shall review the informal bids and award the contract, excepi 
that:: 
... . - . -- . . - - - . . . - . A . 

(1) If all bids received through the informal process are in exnss d 
$175,000, the contract may be awarded to the lowest responsible 
bidder, provided that the Board adopts a resolution with a four- 
fifths vote to award the contract a t  $187,500 or less and the Board 
determines the district's cost estimate was reasonable. 

- - - 

(2) 1i no bids are received through the hformal bid procedure, th; 
project may t rmed by district employees by force account 
or negotiated t. 

3. Public projects of more than $175,000 s h a ~ ,  except as otherwise provided-b$ 
law, be subject to formal bidding procedures, as folIows: (Public Contract Coda 
22032,22037,22038) 

Note: Pursuant to PubUc Contract Code 22037, if there is no newspaper of general circulatioy 
pubUshed h the jurisdiction of the district, the district must post the bid notice in three locations as 
described below. Publk Contract Code 22037 requires that these locations be Identified in the agencyte 
ordinance or regulation. Item #3a(l) may be revised to include such locations. 

a. Notice inviting formal bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall 
be disseminated in both of the following ways: 

. -  . .  . 

(1) Through publication h a newspaper of general circu~ation in the 
district's jurisdiction or, if there is no such newspaper, then by 
posting the notice in at least three places designated by the districf 
as pIaces for posting its notices. Such notice shall be published at 
Ieast 14 calendar days before the date that bids will be opened. 

(2) By mail and electronically, if available, by either fax or email, to 
all construction trade journals identified pursuant to Public 
Contract Code 22036. Such notice shall be sent at least 15 calendar 
days before the date that bids will be opened. 

In addition to notice required above, the district may give such other: 
notice as it deems proper. 

b. The district shall award the contract as follows: 
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- . - - - . - - - . . - --- 

(1) ~he'contract shall be awarded to the lowest responsible bidder. 1f 
two or more bids are the same and the lowest, the district may 
accept the one it chooses. 
- - - .  - . - - - - . . - . - . . . . . - . 

(2) At its discretion, the distAct may reject a~ bids presented and 
declare that the project can be more economically performed by 
district employees, provided that the district notifies an apparent 
low bidder, in writing, of the district's inte~ reject the bid. 
Such notice shall be mailed at least two bus rys prior to the 
hearing at which the district intends to reject the bid. 

ntion to 
iiness dt 

- - -  

. - . . . - - - - - - - . . - . . . . .-. . . . . 

(3) 1f' no bids are received through the formal bid procedure, the 
project may be performed by district employees by force account 
or negotiated contract* 

1n cases of emergency when r epa t  or replacements are necessary, the ~ o ' a r d  may 
proceed at once to replace or repair a facility without adopting plans, specifications, 
strain sheets, or working details, or giving notice for bids to let contracts, in accordance 
with the contracting procedures in Public Contract Code 22050. The work may be done 
by day labor under the direction of the Board andfor contractor. (Public Contract 
Code 22035) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Business and Noninstructional Operations 

BIDS 

AdvertisedfCompetitive Bids 

The district shall advertise for competitive bids when any public project contract involves an 
expenditure of $1 5,000 or more. Priblic project means construction, reconstruction, erection, 
alteration, renovation, improvement, painting, repainting, demolition, and repair work 
involving a district owned, leased, or operated facility. (Public Contract Code 201 1 1, 22002) 

The district shall also advertise for competitive bids when a contract exceeds the amount 
specified in law, as annually adjusted by the Superintendent of Public Instruction. for any of 
the following: (Public Contract Code 201 f 1) 

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to 
the district 

2. Services, not including construction services or F ' - '  se r and advice in 
accounting financial, legal, or administrative matters 

Maintenance means routine, recurring, and usual work for preserving, protecting, and 
keeping a district facility operating in a safe, efficient, and continually usable 
condition for the intended purpose for which it was designed, improved, constructed, 
altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical, 
plumbing, glazing, and other craft work designed to preserve the facility, as well as 
repairs, cleaning, and other operations on machinery and other permanently attached 
equipment. Maintenance does not include painting, repainting, or decorating other 
than touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces. (Public Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at least once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
through an electronic portal. The notice shall state the work to be done or materials or 
supplies to be furnished and the time and place and web site where bids will be opened. The 
district may accept a bid that has been submitted electronically or on paper. (Public Contract 
Code 201 12) 

(cf. 11 13 - District and School Web Sites) 



BIDS (continued) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shall occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
6610) 

Bid instructions and specifications shall include the following requirements and information: 

1. p All bidders shall certify the minimum, if not exact, percentage of post-consumer 
I materials in products, materials, goods, or supplies offered or sold. (Public Contract I 

I Code 22152) 

(~$3510 - Green School Operations) 

2. All bids for construction work shall be presented under sealed cover and shall be 
accompanied by one of the folIowing forms of bidder's securitv: (Public Contract 
Code 201 07,201 11) 

a. Cash 

A cashier's check made payable to the district 

A certified check made payable to the district 

d. A bidder's bond executed by an admitted surety insurer and made payable to 
the district 

The security of unsuccess~l bidders shall be returned in a reasonable period of time, 
but in no event later than 60 days after the bid is awarded. (Public Contract Code 
201 1 I) 

3, When a standardized proposal fonn is provided by the district bids not presented on 
the standard form shall be disregarded. (Public Contract Cot !Ol 1 13) 

,.. - &.&, 
4. Bids shall not be accepted after the advertised bid ( g time, regardless of whether 

the bids are actually opened at that time. (Public Contract Code 20 1 12) 

5 .  When two or more identical lowest or highest bids are received, the Governing Board 
may determine by lot which bid shall be accepted. (Public 

id 

6, If the district requires that the bid include prices for items that may be added to or 
deducted fiom the scope of work in the contract, the bid solicitation shall specify 
which one of the following methods will be used to determine the lowest bid. In the 
absence of such a specification, only the method provided in item #6a below shalI be 
used. (Public Contract Code 20103.8) 



BIDS (continued) 

a. The lowest bid shall be the lowest total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order from a 
specifically identified list of those items in the solicitation, and added to or 
subtracted from the base contract, are less than or equal to a h d i n g  amount 

I 

1 publicly disclosed by the district before the first bid is opened. 

The lowest bid shall be determined in a manner that prevents any information that 
would identify any of the bidders or proposed subcontractors or suppliers from being 
revealed to the district before the ranking of all bidders horn lowest to highest has 
been I p i n e d .  (P-ct . . Code 201 03.8) 

7. The district shall consider only I jonsive bids fiom responsible bidders in 
determining the lowest bid. 

8. Any subsequent change or alteration of a contract shall be governed by the provisions 
of Public Contract Code 201 18.4. 

9. After being opened, all submitted bids become public records pursuant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regu1qti0n.~ 

(6 1340 - Access to District Records) 

10, When a bid is disqualified as nonresponstve aased on district investlgatron or other 
information not obtained fiom the submitted bid, the Superintendent or designee shall 
notify the bidder and give W e r  an opportunity to respond to the information. 

Prequalification Procedure 

When required by Iaw or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 
proposal form which, when completed, shall indicate a bidder's statement of financial ability 



BIDS , - _ _ _ - -  nued) 

and experience in performing public works. The bidder's information shall be verified under 
oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection. (Code of 
Civil Procedure 446; Public Contract Code 201 1 1.5,20111,6) 

When any public project involves an expenditure of $1,000,000 or more and is knded or 
reimbursed wholly or partly by the School Facilities Program funds or other fbture state 
school bond, the district shall prequalify prospective bidders either quarterly or mually. The 
prequalification shall be valid for one year and the following requirements shall apply: 
(Education Code 17406, 17407; Public Contract Code 201 1 1.6) 

general building contractors and electrical, mechanical, and plumbing subcontractors, 
as defined in the Business and Professions Code 41 13, 7056, or 7057, as applicable, 
shall submit a standardized questionnaire and financial statement 10 or more business 
days, as determined by the district, before the date fixed for the public opening of 
sealed bids. 

Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes eIectrical, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to a11 bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sealed 
bids. 

For all other contracts requiring competitive bidding, the district may establish a procedure 
for prequalikng bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and financial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public 
Contract Code 201 1 1.5) 

d of Contract 

The district shall award each contract to the lowest responsible bidder except in the following 
circumstances: 



BIDS (continued) 

1. When the contract is for the procurement and/or maintenance of electronic data 
processing systems and supporting software, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parentlguardian of students 
who are to be transported, in which case the Board may contract with other than the 
lowest bidder (Education Code 39802) 

3. When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Contract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

(cj 92 70 - Conjict of Interest) 

Protests by Bidders 

A bidder may protest a bid award if hdshe believes that the award is not in compliance with 
law, Board policy, or the bid specification, A protest must be filed in writing with the 
Superintendent or designee within five working days after receipt of notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of 
his/her right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

The bidder may appeal the Superintendent or designee's decision to the Board. The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shall be final. 

Alternative Bid Procedures for Technological Supplies and Equipment 

Rather than seek competitive bids, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related electronic equipment and apparatuS, 



BIDS (continued) 

Competitive negotiation shall not be used to contract for construction or for the procurement 
of any product that is available in substantial quantities to the general public. (Public 
Contract Code 201 18.2) 

The competitive negotiation process shall include, but not be limited to, the following 
requirements: (Public Contract Code 201 18.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
of the procurement, 

2. Notice of the RFP shall be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals from qualified sources and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP shall identify all significant evaluation factors, including price, and their 
dative importance. 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 

6. The Board shall award the contract to the qualified bidder whose proposal meets the 
evaluation standards and will be most advantageous to the district with price and all 
other factors considered. 

7. If the Board does not award the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make a finding setting forth the basis for the award 
to another bidder. 

8. The Board, at its discretion, may reject all proposals and request new RFPs, 

9. Provisions in any contract concerning utilization of small business enterprises that are 
in accordance with the RFP shall not be subject to negotiation with the successll 
proposer. 
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BIDS (continued) 

Sole Sourcing 

In any contract for the construction, alteration, or repair of school facilities, the 
Superintendent or designee shall ensure that the bid specification: (Public Contract Code 
3400) 

1. ectly or i~._._ ly limit bidding to any one specific concern 

2, Does not call for a designated material, product, thing, or service by a specific brand 
or trade name, unless the specification is followed by the words "or equal," so that 
bidders may furnish any equal material, product, tl 2, or service 

In ~ m c h  case, the bid specification shall provide a time period, before and/or after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 days after the award 
of the contract. 

When the bid is for a roof project, a material, product, thing, or service is considered 
"equal" to that designated if it is equal in quality, durability, design, and appearance; 
will perform the intended function equally well; and conforms substantially to the 
detailed requirements in the bid specification. (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name (sole sourcing) if the Board has made a finding, described 
in the invitation for bids or RFP, that a particular material, product, thing, or service is 
designated for any of the following purposes: (Public Contract Code 3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of completion 

3. To obtain a necessary item that is only available fiom one source 

4. To respond to the Board's declaration of an emergency, as long as the declaration has 
been approved by four-fifths of the g the invitation for bid or RFP 

(cJ 9323.2 - Actions by the Board) 



BIDS (continued) 

Bids Not Required 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
---uisition, or purchase order, to lease data-processing equipment or to purchase materials, 
Juyplies, equipment, automotive vehicles, tractors, and other personal property for the district 
in the manner that the other public corporation or agency is authorized to make the leases or 
purchases fiom a vendor ("piggyback"). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of persona1 property directly fiom the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Contract Code 201 18) 

(cf: 3300 - Expenditures and Purchases) 
(cf: 35 12 - Equipment) 

1 @n addition, upon a determination that it is in the best interest of the district and without 
I pdvertising for bids, the Board may lease currently owned district property to any person, 
firm, or corporation for a minimum of $1 per year, as long as the lease requires the person, 
rm, or corporation to construct a building or buildings on the property for the district's use 
uring the lease and the property and building(s) will vest in the district at the expiration of 
e lease ("lease-leaseback"). Prior to entering into a lease-leaseback agreement, the 

Superintendent or designee shall have on file the contractor's enforceable commitment that 
the contractor and its subcontractors at every tier will use a skilled and trained workforce to 
perform all work on the project or contract that falls within an apprenticeable occupation in 
the building and construction trades. (Education Code 17406, 17407.5) 

(cJ 3280 - Sale or Lease of District-Owned Real Properfyl 

Any lease-leaseback agreement shall include a lease term that specifies the districtts 
occupancy of the building or improved property and a financing component as may be 
determined on a case-by-case basis. 

Regardless of the finding source, when any lease-leaseback agreement is for a public project, 
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract 
Code 201 1 1.6, the prequalification requirements specified in the "Prequalification Procedure" 
section above shall be followed. (Education Code 17406) 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the terns of the contract and lease are in 
the best interest of the district. The Board's determination shall be made at a regularly 
scheduIed public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Government Code 4217.12. 
(Government Code 42 17.12) 



1'1 
(cf: 351 1 - Et rergv and Water Management) 
(cf: 9320 - Meetings and Notices) 

Supplementary textbooks, library books, educational films, audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cJ 6161.1 - Selection and Evaluation of Instructional - - terials) 
(cf: 61 61.11 - Supplementary Instructional Materials) 
(cf: 6163.1 - Libraly Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 - Food Service Operations/Cafeteria Fund) 

Bids shall not be required for day labor under circumstances specified in Public Contract 
Code 201 14. Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or 
property, the Board may, by unanimous vote and with the approval of the County 
Superintendent of SchooIs, contract for labor and materials or supplies without advertising 
for or inviting bids or may aathqrize the use of day labor or force account for the emergency 
purpose. (PubljcContract Cc 1 102,201 13) 

(cJ: 351 7 - Facilities Inspection) - - 
The d i s t r i b ~ u r c h a s e  any surplus property from the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Regulation 
approved: January 20,20 16 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Business and Noninstructional Operations AR 3440(a) 

INVENTORIES 

Note: Education Code 35168 requires the Governing Board to establish and maintain on inventory of all 
items of equipment with a current market value above $500, as provided in item #1 below. Generally, the 
Board delegates this authority to the Superintendent or designee. 

- . . . - . . . . .  . .  - -  - - .  

i 
part with federal grant funds, and 2 CJ?R 20033 def ies  "equipment" as  . . 

tl - personal property having a useful life of more thm one year 
and an acquisition cost -that exceeds $5,000 or  the capltakation level 
establis'hed by the district for financid statement purposes, whichever is less. In the state's Federal 
Program Monitoring (FPM) process, the California Department of Education (CDE) reviews whether the 
district maintains an inventory record for each item of equipment with an acquisition cost of $500 or more 
per unit that is purchased with state andor federal categorical funds. Thus, it is recommended that districts 
maintain inventories of equipment with an acquisition cost of $500 or more per unit, as provided in item #2 
below. 

I The district may specie lower amounts for items #1 and #2 below. I 
Note that the acquisition cost threshold amount established for the equipment inventory need not be the 
same as the threshold amount established for identifying capiral assets for accounting purposes; see BP 3400 - Management of District AssetslAccounts. As explained in the CDE's California School Accounting 

-- I Manual, all capitalized items should be inventoried, but not all inventoried items should be capitalized. 

In order to provide for the proper tracking and control of district property, the Superintendent 
or designee shall maintain an inventory of equipment in accordance with law for the 
following: 

1. All equipment items currently valued in excess of $500 (Education Code 35 168) 

2. All equipment items purchased with state andlor federal categorical funds that have a 
usefbl life of more than one year with an acquisition cost of $500 or more per unit 

(iJ 3290 - Gijis, Grants and Bequests) 
(cJ 3400 - Management of District Assets/Accounls) 
(cf: 3512 - Eqtripmenr) 

I Note: The following optional paragraph may be revised to reflect district practice. According to the I 
California School Accountine Manual, some districts choose to inventory certain items, such as computers, 
audiovisual equipment, and furniture, even if their cost is lower than the threshold defined by law. 

In addition, the Superintendent or designee may maintain a list of specific items which shalI 
be inventoried for internal control purposes regardless of their initial cost or current value. 

The inventory shall contain a record of the following information: (Education Code 35168; 5 
CCR 3946) 



INVENTORIES (continued) 

1. Name and description of the property 

2. Identification number 

3. Original cost of the item of equipment or a reasonable estimate if the original cost is 
unknown 

4. Date of acquisition 

5. Location of use 

6.  The date and method of disposal 

(cf: 3270 - Sale and Disposal ofBooks, Equipment and Supplies) 

I Note: Items #I-5 below are for use by districts thnt have used state and/or federal categorical funds to 
purchase equipment with an initial cost over the threshold established by law or the district. The district I 1 may merge this list into the list above in order to provide consistent for all district equipment. I 

In addition to the information specified in items #1-6 above, the following information shall 
be recorded for equipment acquired with state and/or federal categorical funds unless 
otherwise specified in law: (- 5 CCR 3946; 2 CFR 200.313) 

1. Source of the property (hnding source) 

2. Titleholder 

3. Percentage of federal participation in the cost of the property 

4. Use and condition of property 

5. Sale price of the property upon disposition and method used to determine current fair 
market value 

(L$ 3230 - Federal Grant ~ ~ n d c j  

At the time of purchase, the Superintendent or designee shall affix a label to the equipment 
containing the identification number and the district name. Equipment items purchased with 
categorical program funds shall also be labeled with the name of the project in accordance 
with 5 CCR 3946. 

Note: The following optional paragraph provides for tracking of items that are moved fiom their original 
location. For additional requirements regarding safeguards for equipment purchased with categorical 
program funds, see AR 3512 - Equipment. 



INVENTORIES (continued) 

Whenever an equipment item is moved to a new location or the equipment is used for a new 
purpose, the new location or purpose shall be recorded in the inventory. 

Note: 5 CCR 3946 requires that the inventory of equipment purchased with state andfor federal categorical 
funds be maintained at the district ofice and appropriate school site. The following optional paragraph has 
been expanded to apply to all inventories conducted by the district and may be revised to reflect district 
practice. 

A copy of the inventory shall be kept at the district office and at the appropriate school site. 

(cJ: 3580 - District Records) 

The Superintendent or designee shall annually submit an inventory listing of federahj 
owned property in its custody to the federal agency that granted the award. (2 CFR 
200312) 

Physical Inventory 

Note: The FPM process for both state and federal categorical programs includes a determination as to 
whether the district has conducted a physical inventory of equipment within the past two years in 
accordance with M-CRHW?,2 CFR 200313 as provided below. The California School Accounting 
Manual recommends that districts conduct a physical inventory at Ieast once a year. The district may revise 
the following paragraph to specify a timeline shorter than two years. 

At least once every two years, a physical inventory of equipment shall be conducted and the 
results reconciled with the property records. (w 2 CFR 200.313) 

Note: The following two paragraphs are optional. The California School Accounting Manual includes 
recommended procedures for conducting a physical inventory, including procedures for preparing for the 
inventory, conducting the inventory count, and recounting. The following paragraph may be revised to 
reflect any specific district procedures for the physical inventory. 

The Superintendent or designee shall establish procedures for conducting the physical 
inventory which shall include, but not be limited to, designation of person(s) responsible for 
coordinating and conducting the inventory, preparation and distribution of count sheets, 
procedures for implementing the inventory, and procedures for conducting a recount to 
substantiate the validity of the inventory. 

The Superintendent or designee shall investigate any differences between the quantities 
determined by the physical inspection and those in the accounting records. 

Legal Reference: (see next page) 



INVENTORIES (continued) 

Legal Refirence: 
EDUCA TION CODE 
35168 Inventory of equipment 
CODE OF REGULA TIOhrS. TITLE 5 
3946 Control, safegt~ards, disposal of equipment purclrased with consolidated application funds 
16022-16023 Classification of records 
16035 Historical inventory of equipment 
UNITED STATES CODE. TITLE 20 
2301-2414 Carl D. Perh-ins Career and Technical Education Act 
CODE OF FEDERAL REGULATIONS. TITLE 2 
200.0-200.521 Federal uniform grant guidance 

Management Resources: 
CALIFOMA DEPARTMENT OF EDUCA TION PUBLICA TlONS 
California School Accotrnrino Mnntcal, 2008 . - 

. , - 
k ' ~ & & h W  P .  

IYEB SITES 
Calijbrnia Association of School Business Oflcials: http//~nvwv.casbo.org 
M&e&tse Ofice of Management and Budget: . ,  
https:/%vww. whitehouse.gov/omb 
School Services of California, Inc.: http://~,vrvw.sscal.com 

Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Inventories 

AR 3440 
Business and Noninstructional Operations 

In order to provide for the proper tracking and control of district property, the Superintendent 
or designee shall maintain an inventory of equipment in accordance with law for the 
following: 

1. All equipment items currently valued in excess of $500 (Education Code 3 5 168) 

2. All equipment items purchased with state Vor federal categorical fbnds that have a 
usehl life of more than one year with an acqtrsltion cost of $500 or more per unit 

(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 3400 - Management of District As~etsIAcco~ 
(cf 35 12 - Equipment) - . - - - -- - -- 
In addition, the Superintendent or designee may maintain a list of specific items which shall 
be inventoried for internal control purposes regardless of their initial cost or current value. 

The inventory shall contain a record of the following information: (Education Code 35 168; 5 
CCR 3946) 

1. Name and description of the property 

2. Identification number 

3. Original cost of the item of equipment or a reasonable estimate if the original cost is 
unknown 

4. Date of acquisition 

5. Location of use 

6. The date and method of disposal 

(cf 3270 - Sale and Disposal of Books, Equipment and Supplies) 

In addition to the information specified in items #1-6 above, the following information shall 
be recorded for equipment acquired with state and/or federal categorical hnds unless 
otherwise specified in law: (34 CFR 80.32; 5 CCR 3946) 

1. Source of the property (fbnding source) 



2. Titleholder 

3. Percentage of federal participation in the cost of the property 

4, Use and condition of property 

5. Sale price of the property upon disposition and method used to determine current fair 
market value 

At the time of purchase, the Superintendent or designee shall affix a label to the equipment 
containing the identification number and the district name. Equipment items purchased with 
categorical program funds shall also be labeled with the name of the project in accordance 
with 5 CCR 3946. 

Whenever an equipment item is moved to a new location or the equipment is used for a new 
purpose, the new location or purpose shall be recorded 

A copy of the inventory shall be kept at the district office and at the appropriate school site. 

(cf. 3580 - District Records) 

Physical Inventory 

At least once every two years, a physical inventory of equipment shall be conducted and the 
results reconciled with the property records. ( 3 4 R  80.321 

6;;F 
. . . . 

The Superintendent or designee shall establish procedures for conducting the physical 
inventory which shall include, but not be limited to, designation of person(s) responsible for 
coordinating and conducting the inventory, preparation and distribution of count sheets, 
procedures for implementing the inventory, and procedures for conducting a recount to 
substantiate the validity of the inventory. 

The Superintendent or designee shall investigate any differences between the quantities 
determined by the physical inspection and those in the accounting records. 

Legal Reference: 
EDUCATION CODE 
35 168 Inventory of equipment 
CODE OF REGULATIONS, TITLE 5 
3946 Control, safeguards, disposal of equipment pl :d with consolidated application 
funds 
16022-1 6023 Classification of records 
16035 Historical inventory of equipment 
UNITED STATES CODE, TITLE 20 
2301-2414 Carl D. Perkins Career and Technical Education Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.1-80.52 Uniform administrative requirements for grants to state and local governments 



A 
Manag ent Resources: ' 

CALIFudNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual, 2008 
OFFICE OF MANAGEMENT AND BUDGET COMMUNICATIONS 
Circular A-87, Cost Principles for State, Local, and Indian Tribal Governments, rev. May 10, 
2004 
WEB SITES 
California Association of School Business Officials: http//www.casbo.org 
School Services of California, Inc.: http://www.sscal.com 
White House, Office of Management and Budget: http://www+omb.gov 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: November 4,2009Antelope, California 
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Administrative Regulation 

Business and Noninstructional Operations 

FINANCIAL REPORTS AND ACCOUNTABILITY 

Interim Reports 

Note: Education Code 42130 requires that the district issue two interim fiscal reports; see the accompanying 
Board policy for information about the use of these reports to certify whether the district will be able to meet 
its fiscal obligations for the remainder of the fiscal year and, based on cwrent forecasts, for the two 
subsequent fiscal years. 

Each interim fiscal report developed pursuant to Education Code 42130 shall include an 
assessment of the district budget as revised to reflect current information regarding the 
adopted state budget, district property tax revenues, if any, and ending balances for the 
preceding fiscal year. (Education Code 42 1 30,42 13 1) 

Note: lnterim reports must be based on the criteria and standards adopted by the State Board of Education 
(SBE) pursuant to Education Code 33127. These criteria and standards are specified in 5 CCR 15453- 
154643 .." and address the areas listed below. 

The interim reports shall be based on State Board of Education (SBE) criteria and standards 
which address fund and cash balances, reserves, deficit spending, estimation of average daily 
attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control 
funding formula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and 
facilities maintenance. For purposes of assessing projections of LCFF revenue, the first 
interim report shall be compared to the adopted district budget, and the second interim report 
shall be compared to the projections in the first interim report. (Education Code 42130; 5 
CCR 15453- 1 5464) 

(cf. 31 00 - Birdget) 
(cj: 3220.1 - Lottery Funds) 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3314 - Payment for Goods and Services) 

The report shall also provide supplemental information regarding contingent liabilities, use of 
one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e., 
projected contributions fiom unrestricted general find resources to restricted general fund 
resources, projected transfers to or fiom the general fund to cover operating deficits in the 
general fund or any other fund, and capital project cost overruns that may impact the general 
fund budget), long-term commitments, unfunded liabiIities, temporary interfbnd borrowings, 
the status of labor agreements, and the status of other funds. (Education Code 42130; 5 CCR 
15453, 15464) 

(cj: 3 I I0 - Transfer of Funds) 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

Audit Report 

Note: Pursuant to Education Code 41020, each year the district is required lo arrange for an independent 
audit of all the district's funds. The audit must be approved by the Governing Board and submitted to the 
County Superintendent of Schools, California Department of Education (CDE), and State Controller within 
specified timelines. See the accompanying Board policy. 

The Superintendent or designee shall establish a timetable for the completion and review of 
the annual audit within the deadlines established by law. 

Note: The following paragraph is optional. Governmental Accounting Standards Board (GASB) Statement 
34 contains requirements for the contents of the district's annual audited financial reports. 

The Superintendent or designee shall provide the necessary financial records and cooperate 
with the auditor selected by the Governing Board to ensure that the audit report contains all 
information required by law and the Governmental Accounting Standards Board (GASB). 

Note: Pursuant to Education Code 41020, the audit must include an audit of income and expenditures for all 
district funds, as provided below. Additionally, AB#+h - . I ,  Education Code 
41020 te requires that the audit include a determination of whether hnds were expended in accordance with 
the district's local control and accountability plan (LCAP). Pursuant to Education Code 52061, amd&d+ 

the annual update to the LCAP must list 
expenditures for specific actions to be taken to achieve the goals in the LCAP, including expenditures for 
services to English learners, foster youth, and students eligible for ftee and reduced-price meals. See BP!AR 
0460 - Local Control and Accountability Plan for requirements pertaining to the LCAP. 

The audit shall include an audit of income and expenditures by source of funds for all f h d s  
of the district, including the student body and cafeteria funds and accounts, state and federal 
grant funds, and any other funds under the control or jurisdiction of the district, as well as 
an audit of student attendance procedures. The audit shall also include a determination of 
whether LCFF funds were expended in accordance with the district's local control and 
accountability plan or an approved annual update of the plan. (Education Code 41020) 

(cJ 0460 - Local Control and Accoimtability Plan) 
(~$3230 - Federal Grant Funds) 
(cj: 3430 -Investing) 
(cj: 3451 - Perry Cash Fimds) 
(cf: 3452 - Stiidenr Activiry Funds) 
(cf: 3551 - Food Service Operations/Cafeteria Fund) 

Note: The following optional paragraph is for use by districts that elect to participate in the school district 
of choice program (Education Code 4830048316); see BPlAR 5 1 17 - Interdistrict Attendance. Pursuant to 
Education Code 48301, any district that elects to participate in the school district of choice program must 
ensure that its annual financial audit includes a review of the district's compliance with program 
requirements to establish a random, unbiased process for student admittance and to provide appropriate and 
factually accurate parentlguardian communications. A summary of any audit exceptions found by the 
auditor must be 



FINANCIAL REPORTS AND ACCOUNTABlLITY (continued) 

included in reports to each geographically adjacent school district, the county ofice of education, CDE, and 
Department of Finance as required by Education Code 48313. 

If the district participates in the school district of choice program to accept interdistrict 
transfers, the Superintendent or designee shall notify the auditor, prior to the commencement 
of the audit, that the audit must include a review of the district's compliance with specified 
program requirements. (Education Code 48301) 

(el: 51 17 - Interdistrict Attendance) 

Note: Pursuant to Education Code 41344 and 41344.1, the district may appeal to the Education Audit 
Appeals Panel (EAAP) when an audit finding requires the district to repay an apportionment or pay a 
penalty. If the EAAP finds that there has been substantial compliance with the law, it may waive or reduce 
repayments or order other remedial measures to induce future compliance. 

If an audit finding results in the district being required to repay an apportionment or pay a 
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making 
an informal summary appeal within 30 days of receiving the final audit report or initiating a 
formal appeal within 60 days of receiving the report. (Education Code 41 344,41344.1) 

While a public accounting firm is performing the audit of the district, it shall not provide any 
nonauditing, management, or other consulting services for the district except as provided in 
Govenunent Auditing Standards, Amendment #3, published by the U.S. Government 
Accountability Office. (Education Code 41 020) 

Fund Balance 

Note: The following optional section reflects GASB Statement 54, which addresses the manner in which 
fund balances in the general fund must be reported in externat financial reports. Pwsuant to GASB 54, the 
Board has sole authority to specify purposes of committed funds (item #3 below) and also must express, or 
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authority to express, intended purposes of resources resulting in the assigned fund balance (item #4 below); 
see BP 3 100 - Budget. 

In accordance with GASB Statement 54, external financial reports shall report find balances 
in the general fund within the following classifications based on the relative strength of 
constraints placed on the purposes for which resources can be used 

1. Nonspendable fund balance, including amounts that are not expected to be converted 
to cash, such as resources that are not in a spendable form or are legally or 
contractually required to be maintained intact 

2. Restricted fund balance, including amounts constrained to specific purposes by their 
providers or by law 

3. Committed h d  balance, including amounts constrained to specific purposes by the 
Board 

4. Assigned find balance, including amounts which the Board or its designee intends to 
use for a specific purpose 

5. Unassigned fund balance, including amounts that are avaiIable for any purpose 

Negative Balance Report 

Note: When applicable, Education Code 42127.5 requires districts to report the reasons for a negative 
unrestricted fund balance or negative cash balance. "Unrestricted funds" are any funds that are not 
constrained by law to be spent on specific purposes and which therefore may be spent as the Board deems 
appropriate. Such Funds may be reported in the committed find balance, assigned fund balance, or 
unassigned fund balance as provided in items #3-5 in the section "Fund Balance" above. 

Whenever the district reports a negative unrestricted fund balance or a negative cash baIance 
in its annual budget or annual audit report, it shall include in the budget a statement that 
identifies the reasons for the negative unrestricted h n d  balance or negative cash balance and 
the steps that have been taken to ensure that the negative balance will not occur at the end of 
the current fiscal year. (Education Code 42 127.5) 

Non-Voter-Approved Debt Report 

Note: The following section addresses notices regarding the issuance of revenue bonds, certificates of 
participation, and other non-voter-approved debts. Pursuant to Education Code 17 150 and 17 150.1, the 
County Superintendent and county auditor may, within 15 days of receiving these notices from the district, 
comment publicly to the Board regarding the capability of the district to repay the debt obligation. 

I Pursuant to Education Code 42133, a district that has a qualified or negative certification in any fiscal year 
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cannot issue non-voter-approved debt in ha t  fiscal year or in the next fiscal year unless the County 
Superintendent deternines that the district's repayment of the debt is probable. 

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement 
for financing school construction pursuant to Education Code 1 7 170- 1 7 199.5, the 
Superintendent or designee shall notifL the County Superintendent of Schools and the county 
auditor. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the public with related repayment schedules and evidence of the 
district's ability to repay the obligation. (Education Code 17 1 50) 

(cf: 7214 - General Obligation Bonds) 

When the Board is considering the issuance of certificates of participation and other debt 
instruments that are secured by real property and do not require the approval of the voters of 
the district, the Superintendent or designee shall provide notice to the County Superintendent 
and county auditor no later than 30 days before the Board's approval to proceed with 
issuance. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the public with information necessary to assess the anticipated 
effect of the debt issuance, including related repayment schedules, evidence of the district's 
ability to repay the obligation, and the issuance costs. (Education Code 171 50.1) 

. . - , .  

Other Postemployment Benefits Report fGASM$ 

Note: The following section reflects GASB Statement 45 75, which replaces Statement 45 for fiscal 
years beginning after June IS, 2017, or sooner at the district's discretion. GASB 75 contains reporting 
requirements pertaining to "other postemployment benefits" (OPEBs) (i.e., medical, dental, vision, hearing, 
life insurance, long-term care, long-term disability, and other nonpension benefits for retired employees). . . * > 

. .. - . I  1 Under GASB 75, districts that do not provide OPEB 
through a trust are total unfunded liability (i.e., OPEBs that are not 
prefunded), as calcul ctuary report, in the district's flnancial statements. 
Previously, districts t le unfunded liability over a period of up to 30 years 
and report the annual amount in financial statements, The decision of whether to prefund the benefits, 
and by how much, is at the Board's discretion; see BP 3 100 - Budget. 
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The SBE's criteria and standards for budget adoption (5 CCR 15440-15451) require districts to estimate 
unfunded OPEBs as well as the unhnded portion of any self-insured benefits program. Changes to the 
unfunded liabilities are disclosed at interim reporting periods pursuant to 5 CCR 15453 and 15464. These 
reports are included in the state's standardized account code structure software used to develop budget and 
interim reports. 

CSBA's OPEB Solutions Program provides access to qualified actuaries and 
consultants and a GASB 45-compliant trust to prehnd future obligations. See CSBA's web site for further 
information. 
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The following optional section may be revised to reflect district practice and should be deleted by districts 
that do not provide OPEBs. 

In accordance with GASB Statement 45 75, the district's financial statements shall report the 
emwl-expense of nonpension other postemployment benefits (OPEBs) on an accrual basis 
over retirees' active working lifetime, as determined by a qualified actuary procured by the 
Superintendent or designee. To the extent that these OPEBs are not prehnded, the district 
shall report a liability on its financial statements. 

(cj 4154/4254/4354 - Health and WelJare BeneJts) 
(cj: 9250 - Remuneration, Reimbursement and Otlrer Benefls) 

The Superintendent or designee shall annually present the estimated accrued but unfbnded 
cost of OPEBs and the actuarial report upon which those costs are based at a public meeting 
of the Board. (Education Code 42 140) 

Note: Pursuant to GASB 45 75, the district must arrange for an actuary to update the valuation of its OPEB 
obligations -very two years, + !iytbw 

The exception allowing OPEB 1 h fewer 
than 200 members to perform the actuarial valuation every three years has been eliminated effective 

. . ,  . t. However, GASB 75 includes an 
option for the use of a specified alternative method in lieu of an actuarial valuation for purposes of 
determining the total OPEB liability for benefits provided through an OPEB plan with fewer than 100 
members. Such districts may modify the folIowing paragraph to reflect district practice. 

The district's financial obligation for OPEBs shall be reevaluated every two & years in 
accordance with GASB 45 7 5 . 5 .  

Workersi Compensation Claims Report 

Note: The following optional section is for use by districts that are self-insured for workers' compensation 
claims, either individually or as part of a joint powers agency. See BP 3 100 - Budget for provisions related 
to hnding the estimated accrued cost of workers' compensation claims. 

The Superintendent or designee shall annually provide the Board, at a public meeting, 
information and related actuarial reports showing the estimated accrued but unfhnded cost of 
workers' compensation claims. The estimate of costs shall be based on an actuarial report 
completed at least every three years by a qualified actuary. (Education Code 42141) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Financial Reports And Accountability 

AR 3460 
Business and Noninstructional Operations 

Interim Reports- 
- . .. . - - . .. 

Each interim fiscal report developed pursuani'ii  ducati ion Code 42130 shall include an 
assessment of the district budget as revised to reflect current information regarding the 
adopted state budget, district property tax revenues, if any, and ending balances for the 
preceding fiscal year. (Education Code 42 130,42 13 7) 

The interim reports shall be based on State Board of Education (SBE) criteria and standards 
which address fund and cash balances, reserves, deficit spending, estimation of average daily 
attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control 
fimding formula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and 
facilities maintenance. For purposes of assessing projections of LCFF revenue, the first 
interim report shall be compared to the adopted district budget, and the second interim report 
shall be compared to the projections in the first interim report. (Education Code 42130; 5 
CCR 15453-1 5464) 

(cf: 3100 - Budget) 
(cJ 3220.1 - Lottery Funds) 
(cJ 3300 - Ehpenditures and Purchases) 
(cJ 3314 - Payment for Goods and Services) 

The report shall also provide supplemental information regarding contingent liabilities, use of 
one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e., 
projected contributions from unrestricted general h d  resources to restricted general fund 
resources, projected transfers to or from the general fbnd to cover operating deficits in the 
general fbnd or any other fund, and capital project cost overruns that may impact the general 
fund budget), long-term commitments, unfunded liabilities. temporary interfund borrowings, 
the status of labor agreements. and the status of other hc (Education Code 42130; 5 CCR 
15453,15464) 

(cf: 31 10 - Transfer of Funds) 

Audit Report 

-- 
The Superintendent or designee shi estabIish a timetable for the completion and review of 
the annual audit within the deadlines established by law. 

The Superintendent or designee shall provide the necessary financia1 records and cooperate 
with the auditor selected by the Governing Board to ensure that the audit report 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

contains all information required by law and the Governmental Accounting Standards Board 
(GASB). 

The audit shall include an audit of income and expenditures by source of funds for all funds 
of the district, including the student body and cafeteria funds and accounts and any other 
f h d s  under the control or jurisdiction of the district, as well as an audit of student attendance 
procedures. The audit shall also include a determination of whether LCFF h d s  were 
expended in accordance with the district's local control and accountability plan or an 
approved annual update of the plan. (Education Code 41020) 

(cf: 0460 - Local Control and Accountability Plan) 
(cf: 3430 - Investing) 
(cf: 3451 - Petty Cash Funds) 
(cf. 3452 -Student Activity Funds) 
(cf. 3551 - Food Service OperationsKafiteria Fund) 

If the district participates in the school district of choice program to accept interdistrict 
transfers, the Superintendent or designee shall notify the auditor, prior to the commencement 
of the audit, that the audit must include a review of the district's compliance with specified 
program requirements. (Education Code 4830 1) 

(cJ 51 17 - Interdistrict Attendance) 

When required by federal law, specified records pertaining to the audit of federal fbnds 
received and expended by the district shall be transmitted to the federal clearinghouse 
designated by the federal Office of Management and Budget and shaIl be made available for 
public inspection. Such records shall be transmitted within 30 days after receipt of the 
auditor's report or within nine months after the end of the fiscal year, whichever is sooner, 
unless a longer period is agreed to in advance by the federal agency or a different period is 
specified in a program-specific audit guide. (3 1 USC 7502) 

If an audit finding results in the district being required to repay an apportionment or pay a 
penalty, the district may appeal the finding to the Education Audit Appeals Panel by making 
an informal summary appeal within 30 days of receiving the final audit report or initiating a 
formal appeal within 60 days of receiving the report. (Educal 1 Code 41344,41344.1) 

While a public accounting firm is performing the audit of the district, it shall not provide any 
nonauditing, management, or other consulting services for the district except as provided in 
Government Auditing Standards, Amendment #3, published by the U.S. Government 
Accountability Office. (Education Code 41 020) 

Fund Balance 



FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 

In accordance with GASB Statement 54, external financial reports shall report fund balances 
in the general h d  within the following classifications based on the relative strength of 
constraints placed on the purposes for which resources can be used: 

1. Nonspendable fund balance, including amounts that are not expected to be converted 
to cash, such as resources that are not in a spendable form or are legally or 
contractually required to be maintained intact 

2. Restricted fimd balance, including amounts constrained to specific purposes by their 
providers or by law 

Committed hnd  balance, including amounts constrained to specific purposes by the 
Board 

4. Assigned fund balance, including amounts which the Board or its designee intends to 
use for a specific purpose 

5. Unassigned fund balance ding amounts that E )le for any p u r p a  

Negative Balance Report 

Whenever the district reports a negative unrestricted f h d  balance or a negative cash balance 
in its annual budget or annual audit report, it shall include in the budget a statement that 
identifies the reasons for the negative unrestricted fitnd balance or negative cash balance and 
the steps that have been taken to ensure that the negative balance will not occur at the end of 
the current fiscal year. (Education Code 42 127.5) 

Non-Voter-Approved Debt Report 

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement 
for financing school construction pursuant to Education Code 17170- 171 99.5, the 
Superintendent or designee shall notify the County Superintendent of Schools and the county 
auditor. The Superintendent or designee shall provide the Board, the county auditor, the 
County Superintendent, and the pubIic with related repayment schedules and evidence of the 
district's ability to repay the obligation. (Education Code 17150) 

(cj  7214 - General Obligation Bond$ 

When the Board is considering the issuance of certificates of participation and other debt 
instruments that are secured by real property and do not require the approval of the voters of 
the district, the Superintendent or designee shall provide notice to the County 
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Superintendent and county auditor no later than 30 days before the Board's approval to 
proceed with issuance. The Superintendent or designee shall provide the Board, the county 
auditor, the County Superintendent, and the public with information necessary to assess the 
anticipated effect of the debt issuance, including related repayment schedules, evidence of 
the district's ability to repay the obligation, and the issuance costs. (Education Code 
17150.1) 

Other Postemployment Benefits Report (GASB 45) 

In accordance with GASB Statement 45, the district's financial statements shall report the 
annual expense of nonpension other postemployment benefits (OPEBs) on an accrual basis 
over retirees' active working lifetime, as determined by a quaIified actuary procured by the 
Superintendent or designee. To the extent that these OPEBs are not prefimded, the district 
shall report a liability on its financial statements. 

(cj: 4154/4254/4354 - Health and IYelfare Benefls) 
(cj: 9250 - Remuneration, Reimbursement and Other BeneJts) 

The Superintendent or designee shall annually present the estimated accrued but unfhded 
cost of OPEBs and the actuarial report upon which those costs are based at a public meeting 
of the Board. (Education Code 42 140) 

The amount of the district's financial obligation for OPEBs shall be reevaluated every two or 
three years in accordance with GASB 45 depending on the number of members in the OPEB 
1 I. 

Workers' Compensation Claims Report 

The Superintendent or designee shall annually provide the Board, at a public meeting, 
information and related actuarial reports showing the estimated accrued but unfunded cost of 
workers' compensation claims. The estimate of costs shall be based on an actuarial report 
completed at least every three years by a qualified actuary. (Education Code 42141) 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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Administrative Regulation 

Business and Noninstructional Operations 

EQUIPMENT 

Note: The California School Accountine Manual distinguishes between "equipment" and "supplies" and 
defines equipment as having relatively permanent value (e.g., is serviceable for more than one year) and 
substantially increasing the value of the district's physical assets. Equipment is generally not of an 
expendable nature and does not easily deteriorate in use. Examples include computer systems, machinery, 
vehicles, and playground equipment. 

District equipment shall be used primarily for educational purposes and/or to conduct district 
business. The Superintendent or designee shall ensure that all employees, students, and other 
users understand the appropriate use of district equipment and that any misuse may be cause 
for disciplinary action or loss of user privilege. 

(cJ 0440 - District Technology Plan) 
(cj: 3515.4 - Recoveryfor Property Loss or Damage) 
(cf: 3540 - Transportation) 
( 4  3551 - Food Service Operations/Cafeteria Fund) 
(44040  - Employee Use of Technologyl 
( 4  4118 - Dismissal/Suspension/Disciplinary Action) 
( 4  4218 - Dismissal/Suspension/Disciplinary Action) 
(cj 5142 - Safe&) 
(cj 5144 - Discipline) 
(cj 6000 - Concepts and Roles) 
(cf: 6163.4 - Student Use of Tecltnolo& 
(cJ 61 71 - Title I Programs) 

School-connected organizations may be granted reasonabIe use of the equipment for school- 
related matters as long as it does not interfere with the use by students or employees or 
otherwise disrupt district operations. 

(cJ 1230 - School-Connected Organizations) 
(cJ 1330 - Use of Scliool Facilities) 

Note: The following paragraph is optional. It is recommended that the district check its liability coverage 
for off-site use of district equipment and materials. Whenever an individual is authorized to borrow district 
equipment, hetshe could be required to complete a form identifying the equipment and the intended use and 
indicating that the individual will assume responsibility for any loss or damage to the equipment. See the 
accompanying Exhibit for a sample form that may be used for this purpose. 

The Superintendent or designee shall approve the transfer of any district equipment fiom one 
work site to another and the removal of any district equipment for off-site use. When any 
equipment is taken off site, the borrower is responsible for its safe return and shall be fblly 
liable for any loss or damage. 



EQUIPMENT (continued) 

Employees transferred to another work site shall take with them only those personal items 
that have been purchased with their own hnds unless otherwise authorized by the 
Superintendent or designee or applicable Board policy. 

Note: Education Code 35168 requires the district to maintain an inventory containing specified information 
for all equipment currently valued in excess of $500. For equipment purchased with federal funds, 

2 CFR 200313-200314 only require districts to maintain inventory 
records of tangible, nonexpendable, personal property having a useful life of more than one year and an 
acquisition cost of $5,000 or more per unit, but the state's Federal Program Monitoring process reviews 
whether the district maintains an inventory record for every item of equipment with an acquisition cost of 
$500 or more per unit that is purchased with state andfor federal categorical funds. CSBA recommends an 
inventory of all equipment currently valued in excess of $500 in order to simplify the district's inventory 
procedures and to comply with law. Also see AR 3440 - Inventories. 

The Superintendent or designee shall maintain an inventory of all equipment currently valued 
in excess of $500. (Education Code 35168; 5 CCR 3946) 

(cJ 3440 - Inventories] 

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of 
in accordance with Education Code 17540-17555 or 344RHC.32 2 CFR 200313, as 
applicable. 

(4 3270 - Sale and Disposal of Books, Equipment and Supplies) 

Equipment Acquired with Federal Funds 

Note: . . 
+ 2 CFR ZOO313 and 200.439 requires a district receivine 
federal grant funds to obtain prior written approval from its awarding agency befdre incurring the cost of a 
capital expenditure including general purpose equipment; see AR 3230 - Federal Grant Funds. B&&e - I 

The Superintendent or designee shall obtain prior written approval fiom the California 
Department of Education or other awarding agency before purchasing equipment with 
federal funds. (2 CF'R 200.48,200.313,200.439), 

(cf. 3230 - Federal Grant ~ u n d s j  
(cj: 3300 - Expenditures and hrrchases) 

All equipment purchased for federal programs finded through the consoIidated application 
pursuant to Education Code 64000-64001 shall be labeled with the name of the project, 
identification number, and name of the district. (2 CFR 200.313; 5 CCR 3946) 

For any equipment acquired in whole or in part with federal finds, the Superintendent or 
designee shall develop adequate maintenance procedures to keep the property in good 



EQUIPMENT (continued) 

condition. Helshe shall also develop adequate safeguards to prevent loss, damage, or thefi of 
the property and shall investigate any loss, damage, or thefi. (2 CFR 200.313+34-€R 

(cf 3530 - Risk ManagemenL(lnsirrance) 
(cf 4156.3/4256.3)4356.3 - Employee Proper& Reimbttrsemenr) 

Equipment purchased for use in a federal program shall be used in that program as long as 
needed, whether or not the program continues to be supported by federal knds. The 
equipment may be used in other activities currently or previously supported by a federal 
agency when such use does not interfere with the work on the project or program for which it 
was originally acquired or when use of the equipment is no longer needed for the original 
program. (-2 CFR 200.313) 

Legal Reference: 
EDUCA TfON CODE 
17540-1 7542 Sale or lease ofpersonal property by one district to anotlzer 
1 7545-1 7555 Sale of personal property 
1 7605 Delegation of authoriry to purchase supplies and equipment 
351 60 Authority of governing boards 
351 68 Inventory of equipment 
64000-6400 1 Consolidated applica t ion process 
CODE OF R E G U .  TIONS, TITLE 5 
3946 Control, safeguards, disposal of equipment purchased with state and fideral consolidated 
application finds 
4424 Comparability of sentices 
16023 Class 1 -  Permanent records 
W I T E D  STA TES CODE. TITLE 20 
632 1 Fiscal requirements 
CODE 0 F FEDERAL REGUM T I ~ N S .  TITLE 2 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICA TIONS 
California Sctrool Accotrntin~ Manual 

IVEB SITES 
Cnlfornia Department of Education: http://~v~.~~v.cde.ca.gov 
Ofice of Management and Budget: htrps://~vrvrv.rvhitehouse.gov/omb 

Policy Rekrence UPDATE Service 
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Administrative Regulation 
Equipment 

AR 3512 
Business and Noninstructional Operations 

Employees andlor students shall use district equipment only for school-related tasks. The 
Superintendent or designee shall ensure that all employees understand that personal use of 
district equipment is prohibited and that a violation may be cause for disciplinary action. 

(cf. 351 5.4 - Recovery for Property Loss or Damage) 
(cf. 4040 - Employee Use of Technology) 
(cf. 41 18 - Suspension/Disciplinary Action) 
(cf. 42 18 - Dismissal/Suspensio~isciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 6163.4 - Student Use of Technology) 

The district shall provide comparable basic equipment and supplies for all classes. When 
equipment cannot be supplied to every class, the Superintendent or designee shall ensure that 
it will be shared within and among the schools. 

(cf. 6000 - Concepts and Roles) 
(cf. 6171 - Title 1 Programs) 

When school equipment is not being used by students or employees, school-connected 
organizations may be granted reasonable use of the equipment for school-related matters. 

(cf. 1230 - School-Connected Organizations) 
(cf. 1330 - Use of School Facilities) 

The principal shall approve the removal of district-owned equipment from the school site. 
When any equipment is taken off-site, the borrower is responsible for its safe return and shall 
be fully liable for any loss or damage. 

Transfer of Equipment to a New Site 

Employees transferred to another school shall take with them only those personal items that 
have been purchased with their own h d s .  Items paid for by the district, school-connected 
organizations or grants shall remain at the initial location unless the principals of both 
schools make special arrangements that serve the best interests of the districtwide 
instructional program. 

Equipment and materials unique to a special program being moved to another site may be 
moved to the new location upon the approval of both principals. 

Equipment Acquired by Federal Funds 



Equipment purchased for use in a federal program shall be used in that program as long as 
needed, whether or not the program continues to be supported by federal funds. When no 
longer needed for the original program, the equipment may be used in other activities 
currentlv or previously supported by a federal agency. (34 CFR 80.32) 

A11 nent purchased with Consolidated Application funds shall be labeled with the name 
of the project, identification number and name of the district. (Code of Regulations, Title 5, 
Section 3946) 

Each principal or designee shall ensure that the following management provisions are 
established and maintained for equipment acquired in whole or in part with federal f h d s  
until such property is disposed: (34 CFR 80.32) 

1.  A control system shall be developed to ensure adequate safeguards to prevent loss, 
damage or theft of the property. Any loss, damage or theft shall be investigated. 

2. Adequate maintenance procedures shall be developed to keep tl 
condition, I P . .  
(cf. 3530 - Risk ~ana~ement~In*e) = 

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement) 

rroperty in good 

If equipment is used for a purpose other than that for which it was originally purchased, the 
inventory shall include a dated statement justifying its current use. 

(cf. 3440 - Inventories) 

Legal Reference: 
EDUCATION CODE 
35 I60 Authority of governing boards 
35 168 Inventory of equipment 
CODE OF REGULATIONS, TITLE 5 
3946 Control, safeguards, disposaI of equipment purchased with state and federal 
consolidated application h d s  
4424 Comparability of services 
16023 Class I- Permanent records 
UNITED STATES CODE, TITLE 20 
6322 Fiscal requirements 
CODE OF FEDERAL REGULATIONS, TITLE 34 
80.1-80.52 Uniform administration requirements for grants to state and Iocal governments 

ReguIation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1, 1998 Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

TOBACCO-FREE SCHOOLS 

Note: Health and Safety Code 104420 mandates districts receiving Tobacco-Use Prevention Education 
(TUPE) h d s  to adopt a tobacco-fiee schools policy that prohibits the use of tobacco and nicotine 
products anytime, anywhere indistrict-owned or-leased buildings, on school 04 district property, and in 
district vehicles. The same prohibition is applicable to districts that do not receive TWE fundi 
pursuant to Health and Safety Code 104559, as  added by.ABX2 9 (Ch. 5, Statutes of 2016). 

* ~ i s ~ c t s - r e c e i v i n g " ~ ~ ~  fund; must certify compliance with this requirement by submitting a 
California Department of Education (CDE) certification form and supporting documentation to the county 
office of education's TUPE coordinator by July 1 in order to apply for TUPE funding for that fiscal year. 
The certification process also requires submission of the district's written policy and enforcement 
procedures; see the accompanying administrative regulation for enforcement procedures. 

The Governing Board recognizes that smoking and other uses of tobacco and nicotine 
products constitute a serious public health hazard and are inconsistent with district goals to 
provide a healthy environment for students and staff. 

(cf: 3514 - Environmental Safeq) 
(cf: 4159/4259/4359 - Employee Assistance Programs) 
(cf: 5030 - Student Wellness) 
(cJ 5 13 1.62 - Tobacco) 
(4 5141.23 - Asthma Managemenr) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf: 6143 - Courses of Study) 

The Board prohibits smoking andfoe the use of tobacco products at any time in district- 
owned or leased buildings, on district property, and in district vehicles. (Health and Safety 
Code 1 0 4 4 2 0 , 1 0 4 5 5 9 9  . ,  1 

ati4-~hese prohibitions +apply to all employees, students, and visitors at any school- 
sponsored instructional program, activity, or athletic event held on or off district property. 
Any written joint use agreement governing community use of district facilities or grounds 
shall include notice of the district's tobacco-free schools policy and consequences for 
violations of the policy. 

(cJ 1330 - Use of School Facilities) 
(cf: 1330.1 - Joint Use Agreements) 



TOBACCO-FREE SCHOOLS (continued) 

. . 
*Health and Safety Code 104420 and 104559, as added by 
ABX2 9 (Ch. 5, Statutes of 2016), define products containing tobacco and nicotine as including 
smokeless tobacco, snuff, chew, clove cigarettes, and electronic cigarettes that can deli !he and lver dcol 

r tobaccc 
l in Busin 

non-nicotine vaporized solutions. Education Code 48901, which prohibits smoking o I use by 
studenti on campus, applies the definition of smoking and tobacco products specified less and 
Professions Code 22950.5, as amended by SBXZ 5 (Ch. 7, Statutes of 2016). The foIlowing paragraphs 

wetti, pi 
ietic, in 

----L-- 

I 

pe, tobr 
any mr 

, - - - - - - 

I reflect the more comprehensive definitions in Business and Professions Code 22950.S 

plaoG 
r form, 

A - 

. . 

Smoking means inha& exhaline, burning, or carrying of any lighted or heated cigar, 
cigal ~roduct intended for inhalation, whether natural oct 
syntl and includes the use of an electronic smoking device 
that crearev aerosol or vapor or of any oral smoking device for the purpose of 
circumventing the prohibition of smoking. (Business and Professions Code 22950.5; 
Education Code 48901) 

Tobacco produczs include: (Business and ~rofessions Code 22950.5; h ducat ion code 
48901) 

1. Any product containing, made, or derived from tobacco or nicotine that is 
intended for human consumption, whether smoked, heated, chewed, absorbed, 
dissolved, inhaled, snorted, sniffed, or ingested by any other means, including, 
but not limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, 
or snuff 

2. An electronic device that delivers nicotine or other vaporized iiquids to the 
person inhaling from the device, including, but not limited to, an electronic 
cigarette, cigar, pipe, or hookah 

3. Any component, part, or accessory of a tobacco product, whether or  not sold 
separately 

This policy does not prohibit the use or possession of prescription products and other 
cessation aids that have been approved by the U.S. Department of Health and Human 
Services, Food and Drug Administration, such as nicotine patch or gum. 



TOBACCO-FREE SCHOOLS (continued) 

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is 
prohibited within 25 feet of any pIayground, except on a public sidewalk located within 25 
feet of the playground. In addition, any form of intimidation, threat, or retaliation against a 
person for attempting to enforce this policy is prohibited. (Health and Safety Code 104495) 

Legal Reference: 
EDUCA TiON CODE 
48900 Grounds for srrspension/erpulsion 
48901 Prohibition against tobacco Irse by students 
BUSINESS AN" PROFESSIONS  COD^ 
22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions 
HEALTH AND SAFETY CODE 
3 9002 Control of air pollution from nonvehicular sources 
104350-104495 Tobacco use prevention, especially: 
104495 Prohibition ofsntokqng and tobacco waste on playgrotrnds 
104559 Tobacco use prohibition 
11 9405 Unlartjiul fo sell orfurnish electronic cigarettes to minors 
LABOR CODE 
3300 Employer, definition 
6304 Safe and Itealthfui worXplace 
6404.5 Occupational sahtv and health; use of tobacco products 

6083 Nonsmoking policy for children's services 

7111-7122 Student Support and Academic Enrichment Grants 
CODE OF FEDERAL REGULATIONS. TITLE 21 
1140.1-1140.34 Unlarvjiul sale ofcigarettes and smokeless tobacco lo minors 

PUBLIC EMPLOYMENTAND RELATIONS BOARD RULINGS 
Eureka Teachers Assn. v. Eureka Cim School Disrrict (1992) PER3 Order #955 (16 PERC 23168) 
CSEA #506 and Associated Teachers of  Metropolifan Riverside v. River.~ide Unified School District 
(1 989) PERB Order #750 (I 3 PERC 201 47) 

Management Resources: 
WEB SITES 
Calijbrnia Department of Education, AIcolrol, Tobacco and Other Drug Prevention: 
http://~nulv.cde.ca.gov/ls/he/at 
California Department of Edrrcation, Tobacco-Free Scltool District Certt~cation: 
Itttp://rnnv.cde.ca.gov/ls/he/at/tobaccofieecerr.mp 
California Department of Public Health, Tobacco Control: http:/,'lvrvrv.cdph.ca.go~~progr~ms/tobacco 
Occrrpational Safety and Heahlt Standards Board: kftp://~nw.dir.ca.gov/OSHSB/oshsb. html 
U.S. Environmental Protection Agency: http://~vrmv.epa.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Tobacco-Free Schools 

BP 3513.3 
Business and Noninstructional Operations 

The Governing Board recognizes that smoking and other uses of tobacco and nicotine 
products constitute a serious public health hazard and are inconsistent with district goals to 
provide a healthy environment for students and staff. 

3514 - Environmental Safety) 
41 59/4259/4359 - Employee Assistance Programs) 
5030 - Student FVellness) 

(cf; 5 131.62 - Tobacco) 
(cJ 5141.23 -Asthma Managemeno 
(cJ: 61 42.8 - Comprehensive Health Education) 
(cJ 61 43 - Courses ofstudy) 

The Board prohibits the use of tobacco products at any time in district-owned or leased 
buildings, on district property, and in district vehicles. (Health and Safety Code 104420; 
Labor Code 6404.5; 20 USC 6083) 

This prohibition applies to all employees, students, and visitors at any school-sponsored 
instructional program, activity, or athletic event held on or off district property. Any written 
joint use agreement governing community use of district facilities or grounds shall include 
notice of the district's tobacco-free schools policy and consequences for violations of the 
policy, 

(cJ 1330 - Use of School Facilities) 
(cj: 1330.1 - Joint Use Agreements) 

The products prohibited include any product containing tobacco or nicotine, including, but 
not limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove 
cigarettes, betel, electronic cigarettes, electronic hookahs, and other vapor-emitting devices, 
with or without nicotine content, that mimic the use of tobacco products. . 

This policy does not prohibit the use or possession of prescription products and other 
cessation aids that have been approved by the U.S. Department of Health and Human 
Services, Food and Drug Administration, such as nicotine patch or gum. 

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is 
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 
feet of the playground, In addition, any form of intimidation, threat, or retaliation against a 
person for attempting to enforce this policy is prohibited. (Health and Safety Code 104495) 



LEE 3WOOLS (continued) 

Legal Reference: 
E D i q J r n C b D E  
48900 Grounds for suspensiorr/expulsion 
48901 Prohibition against tobacco use b; 
- D , m C a  
39002 Control of air pollution from nonventcular sources 
104350-104495 Tobacco use prevention, especially: 
104495 Prohibition of smoking and tobacco rvaste on playgrounds 
119405 Unlmvfil to sell orfimish electronic cigarettes to minors 
a rnDJ 
3300 Employer, deJnition 
6304 Safe and healthfil rvorkplace 
6404.5 Occupational safe@ and health; use of  tobacco maducts - - 

6083 Nonsmohingpolicyfor children's services 
7100-71 1 7 Sajk and ~i~ ~ r e e  schools and C~mrnunitie~ ' #t 

T I W  2 
I1 4 m e t t e s  and :mokele m i n o r s  

PERB R r w  
T y  C i h m  (1992) PER8 Order #955 (16 PERC 23168) 

CSEA # S D d m  ss t -  . 'dp v. fiv- 
(1989) PERB Order #750 (13 PERC20147) 

Management Resources: -. . 
-: 
Cali/brnia Dep-t of ~ d u ~ ~ l c o h o l ,  Tobacco and Other Drug Prevention: - 
http:~nvw.cde.ca.gov/ldhe/at 
Calgomia Department of Education, Tobacco-Free Scho ict Cert~j?cation: 
http:/~nvw.cde.ca.govnsnte~at/tobacco~eecert.asp 
CaliJonia Department of Pirblic ~ e a l f h ,  ~obacco Control: htlp:#~nv.cdph.ca.gov~rogramdtobacco 
Occupational S a m  and Health Standards Board: http:~~v.dir.ca.nov~OSHSB~oshsb.html - 
US. Environmental Protection A=- kt&~vuw,&ov 

.- - - .  .-. 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

TOBACCO-FREE SCHOOLS 

Notifications 

Note: Districts receiving Tobacco-Use Prevention Education (TUPE) funds are required by Health and 
Safety Code 104420 to communicate information about the district's tobacco-free schools policy. Districts 
that do not receive TUPE funds may delete or revise the following paragraph at their discretion. 

Information about the district's tobacco-free schools policy and enforcement procedures shall 
be communicated clearly to employees, parentslguardians, students, and the community. 
(Health and Safety Code 104420) 

(cf. 41 12.9/4212.9/4312.9 - Employee Notifcations) 
(cf. 5145.6 - Parental Notijications) 

I Note: The following optional paragraph may be revised to reflect district practice. 
- .  I 

The Superintendent or designee may disseminate this information through annual written 
notifications, district and school web sites, student and parent handbooks, andlor other 
appropriate methods of communication. 

(cf. 11 13 + District and School Web Sites) 

Note: Health and Safety Code 104559, as added by ABX2 9 (Ch. 5, Statutes of 2016), requires all 
disMcts to display signs prohibiting tobacco use, as provided below. 

The Superintendent or designee shall ensure that signs stating "Tobacco use is prohibited" 
&&bare prominently displayed at all entrances to school property. (Health and Safety 
Code 104420,104559) 



TOBACCO-FREE SCHOOLS (continued) 

Note: Pursuant to Labor Code 6404.5, no employer shall knowingly or intentionally pennit the smoking of 
tobacco products in an enclosed space at a place of employment. The effects of the district's tobacco policy, 
including any disciplinary action taken against employees resulting from the enforcement of the policy, may 
be subjects of negotiation between the Governing Board and employee organizations. Pursuant to Education 
Code 48900(h), a student may be subject to disciplinary action when it is determined that hefshe possessed 
or used tobacco or nicotine products; see AR 5 144.1 - Suspension and ExpulsionlDue Process. 

Any employee or student who violates the district's tobacco-free schools policy shall be 
asked to refrain from smoking and shall be subject to disciplinary action as appropriate. 

(cj 4118 - Suspension/Disciplina~ Action) 
( c .  42 18 - Dismissal/Suspension/l)isciplinary Action) 
(cj 51 44 - Discipline) 
(cf: 5144.1 - Suspension and ErpalsiodDue Process) 

Note: Labor Code 6404.5 requires the district to take "reasonable steps" to prevent smoking by 
nonemployees. These reasonable steps include posting clear and prominent signs as specified in the 
"Notificationst' section above and requesting that the nonemployee refrain from smoking b k b e d e d  
wdqhe-on school premises. The following optional paragraph may be revised to reflect district 
practice. 

Any other person who violates the district's policy on tobacco-free schools shall be informed 
of the district's policy and asked to refrain from smoking. If the person fails to comply with 
this request, the Superintendent or designee may: 

1. Direct the person to leave school property 

2. Request local law enforcement assistance in removing the person fiom school 
premises 

3. If the person repeatedly violates the tobacco-free schools policy, prohibit himher 
from entering district property for a specified period of time 

(cf: 1250 - Visitors/O~ltsiders) 
(cf: 3515.2 - Disruptions) 

The Superintendent or designee shall not be required to physically eject a nonemployee who 
is smoking or to request that the nonemployee refrain from smoking under circumstances 
invoIving a risk of physical harm to the district or any employee. (Labor Code 6404.5) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoclatlon, West Sacnmcnto, California 95691 
All rights rcscrvcd. 



Center USD 
Administrative Regulation 
Tobacco-Free Schools 

AR 35 13.3 
Business and Noninstructional Operations 

Notifications 

Information about the district's tobacco-fiee schools policy and enforcement procedures shall 
be communicated clearly to employees, parents/guardians, students, and the community. 
(Health and Safety Code 104420) 

4 1  12.9/42 12.9/43 12.9 - Employee Notifications) 

The Superintendent or designee may dissemi~ntz this information through annual written 
notifications, district and school web sites. sh nt and parent handbooks, andlor other 
appropriate methods of communication. 

(cf. 1 1 13 - District and School Web Sites) 

Signs stating "Tobacco use is prohibited" shall be prominently displayed at all entrances to 
school property. (Health and Safety Code 104420) 

Any employee or student who violates the district's tobacco-free schools policy shall be 
asked to refrain from smoking and shall be subject to disciplinary action as appropriate. 

(cf. 41 18 - Suspension/Disciplinary Action) 
(cf, 42 1 8 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 

Any other person who violates the district's policy on tobacco-free schools shall be informed 
of the district's policy and asked to refrain fiom smoking. If the person fails to comply with 
this request, the Superintendent or designee may: 

1. Direct the person to leave school property 

2. Request local law enforcement assistance in removing the person from school 
premises 

3, If the person repeatedly violates the tobacco-free schools poIicy, prohibit himher 
from entering district property for a specified period of time 



(cf 3515.2 - Disruptions) 

The Superintendent or designee shall not be required to physically eject a nonemployee who 
is smoking or to request that the nonemployee refiain from smoking under circumstances 
involving a risk of physical harm to the dig-y emolovee. (Labor Code 6404.5) 

h 

Regulation 
approved: June 15,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

EARTHQUAKE EMERGENCY PROCEDURE SYSTEM 

1 Note: The followine o~tional administrative regulation should be revised to reflect district ~ractice. 1 

Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an 
occupant capacity of 50 or more students, or more than one classroom, and shall be 
incorporated into the comprehensive safety plan. (Education Code 32282) 

(cj  0450 - Comprehensive Safety Plan) 

Note: Govenunent Code 8607 and 19 CCR 2400-2450 require districts to be prepared to respond to 
emergencies using the Standardized Emergency Management System (SEMS). By Executive Order, the 
Governor has required each local agency to integrate the National Incident Management System with its 
SEMS. Districts should contact their local emergency management agency for further assistance. See 
BPlAR 35 16 - Emergencies and Disaster Preparedness Plan. 

Earthquake emergency procedures shall be aligned with the Standardized Emergency 
Management System and the National Incident Management System. (Government Code 
8607; 19 CCR 2400-2450) 

(cf 3516 - Emergencies and Disaster Preparedness Plan) 

Note: The California Governor's Omce 01 
Emergency Services (Cal OES) offers a number of publications that may assist h e  district in surveying 
school facilities and outside areas for potential earthquake hazards. 

The Superintendent or designee may work with the fi 
Agewy California Governor's Office of Emergency services and the Seismic Safety 
Commission to develop and establish the earthquake emergency procedures. (Education 
Code 32282) 

Earthquake emergency procedures shall outline the roles and responsibilities of students and 
staff during and after an earthquake. 

Earthquake emergency procedures shall include, but not be limited to, all of the following: 
(Education Code 32282) 

1. A school building disaster plan, ready for implementation at any time, for maintaining 
the safety and care of students and staff 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

2. A drop procedure whereby each student and staff member takes cover under a table or 
desk, dropping to hisfher knees, with the head protected by the arms and the back to 
the windows 

Note: Education Code 32282 requires regular practice of drop procedures in accordance with the timelines 
specified below. The following paragraph may be revised to reflect the grade levels offered by the district. 

Drop procedures shall be practiced at least once each school quarter in eIementary 
schools and at least once each semester in secondary schools. 

3. Protective measures to be taken before, during, and folIowing an earthquake 

4. A program to ensure that students and staff are aware of and properly trained in the 
earthquake emergency procedure system 

(cf. 41 31 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staf Development) 

Staff and students shall be informed of the dangers to expect in an earthquake and procedures 
to be followed. Students shall be instructed to remain silent and follow directions given by 
staff in such an emergency. Staff and students also shall be taught safety precautions to take 
if they are in the open or on the way to or fiom school when an earthquake occurs. 

Earthquake emergency procedures shall designate primary and alternative locations outside 
of buildings, which may include areas off campus if necessary, where individuals on a school 
site will assemble folIowing evacuation. In designating such areas, the Superintendent or 
designee shall consider potential post-earthquake hazards outside school buildings including, 
but not limited to, power lines, trees, covered walkways, chain link fences that may be an 
electric shock hazard, and areas near buildings that may have debris. 

Earthquake emergency procedures also shall outIine primary and alternative evacuation 
routes that avoid areas with potential hazards to the extent possible. The needs of students 
with disabilities shall be considered when planning evacuation routes. 

Note: The fotlowing optional paragraph is for use by any district with a school near the coastline making it 
susceptible to the risk of a tsunami afier an earthquake has occumed. 

The Superintendent or designee shall consider the danger of a post-earthquake tsunami when 
developing evacuation routes and locations, including the need to evacuate to higher ground. 

The Superintendent or designee shalI identify at least one individual within each building to 
determine if an evacuation is necessary, the best evacuation location, and the best route to 
that location when an earthquake occurs. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

The Superintendent or designee shall identify potential earthquake hazards in classrooms and 
other district facilities, including, but not limited to, areas where the main gas supply or 
electric current enters the building, suspended ceilings, pendant light fixtures, Iarge windows, 
stairwells, science laboratories, storage areas for hazardous materials, shop areas, and 
unsecured hrniture and equipment. To the extent possible, dangers presented by such 
potential hazards shall be minimized by securing equipment and fhrnishings and removing 
heavy objects fiom high shelves. 

Earthquake While Indoors at School 

When an earthquake occurs, the following actions shall be taken inside buildings and 
~Iassrooms: 

1. Staff shall have students perform the drop procedure. Students should stay in the drop 
position until the emergency is over or until hrther instructions are given. 

2. In laboratories, burners shouId be extinguished, if possible, before taking cover. 

3. As soon as possible, staff shall move students away fiom windows, shelves, and 
heavy objects or furniture that may fall. 

Note: In The ABCs of Post-Earthauake Evacuation: A Checklist for School Administrators and Faculty, the 
€REMA Cal OES advises that evacuation should never be automatic as there may be as much danger 
outside the facility as inside, planned routes may not be clear, and lighting inside the building may be shut 
OR 

4. After the earthquake, the principal or designee shall determine whether planned 
evacuation routes and assembly locations are safe and shall communicate with 
teachers and other staff. 

5. When directed by the principal or designee to evacuate, or if classrooms or other 
facilities present dangerous hazards that require immediate evacuation, staff shall 
account for all students under their supervision and shaIl evacuate the building in an 
orderly manner. 

Earthquake While Outdoors on School Grounds 

When an earthquake occurs, the following actions shall be taken by staff or other persons in 
authority who are outdoors on school grounds: 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, 
power poles, or exposed wires. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

2. Staff shall have students perform the drop procedure. 

3. Staff shall have students stay in the open until the earthquake is over or until M e r  
directions are given. 

Earthquake While on the Bus 

If students are on the school bus when an earthquake occurs, the bus driver shall take proper 
precautions to ensure student safety, which may include pulling over to the side of the road 
or driving to a location away fiom outside hazards, if possible. Following the earthquake, the 
driver shall contact the Superintendent or designee for instructions before proceeding on the 
route or, if such contact is not possible, drive to an evacuation or assembly location. 

(cJ 3543 - Transportation Safely and Emergencies) 

Subsequent Emergency Procedures 

After an earthquake episode has subsided, the following actions shall be taken: 

1. Staff shall extinguish small fires if safe. 

2. Staff shall provide first aid to any injured students, take roll, and report missing 
students to the principal or designee. 

3. Staff and students shall refrain from lighting any stoves or burners or operating any 
electrical switches until the area is declared safe. 

4. All buildings shall be inspected for water and gas leaks, electrical breakages, and 
large cracks or earth slippage affecting buildings. 

5.  The principal or designee shall post staff at safe distances fiom all building entrances 
and instruct staff and students to remain outside the buildings until they are declared 
safe. 

6. The principal or designee shall request assistance as needed from the county or city 
civil defense office, fire and police departments, city and county building inspectors, 
and utility companies and shall confer with them regarding the advisability of closing 
the school. 

7. The principal or designee shall contact the Superintendent or designee and request 
hrther instructions after assessing the earthquake damage. 



EARTHQUAKE EMERGENCY PROCEDURE SYSTEM (continued) 

8. The Superintendent or designee shall provide updates to parents/guardians of district 
students and members of the community about the incident, any safety issues, and 
follow-up directions. 

(4 11 12 - Media Relations) 

Legal Reference: 
EDUCA TION CODE 
32280-32289 School safety plans 
GOVERNMENT CODE 
31 00 Public employees as disaster service tvorkers 
8607 Sfandurdized Emergency Management System 
CODE OF REGULA TIONS. TITLE 19 
2400-2450 Standardized Emergency Management System 

Management Resources: 
S CALIFORNIA GOVERNOR'S OFFICE 
OF EMERGENCY SER WCES PUBLICA TlONS 
17te ABCs o f  Post-Earfh~trake Evacuation: A Checklist for Sci~ool Administrators and Factrl!y 
Guide and Checklist for Nonstructlrral Earthauake Hazards in California Sclrools, Janiiary 2003 
School Emereencv Resuonse: us in^ SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANA GEMENT AGENCY PUBLICA TIONS 
Guidebooh- fir Developin P a School Eartliorrake Safktv Proarum, I990 
WEB SITES 
Arnericnn Red Cross: i~rtp://~nnv,redcross.o~ 

Calijknia Governor's OfJice of Emergency Services: h f t p : / ~ , c a l o e s c r r g o ~  
Calfonia Seismic Safety Commission: Itttp://w\.vrv.seismic.ca.gov 
Federal Emergency Management Agency: htrp://~nnvfema.gov/hazards/earti~qltakes 
National Incident Management System: Ittrp://~n~v~ema.gov/emergency/nims 

Pollcy Reference UPDATE Service 
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All rights reserved. 



Center USD 
Administrative Regulation 
Earthquake Emergency Procedure System 

AR 35 16.3 
Business and Noninstructional Operations 

Earthquake Preparedness 

Earthquake emergency procedures shall be established in every school building having an 
occupant capacity of 50 or more students, or more than one classroom, and shall be 
incorporated into the comprehensive safety plan. (Education Code 32282) 

(cf. 0450 - Comprehensive Safety Plan) 

Earthquake emergency procedures shall be aligned with the Standardized Emergency 
Management System and the National Incident Management System. ( ~ o v e m m e n t ~ o d e  
8607; 19 CCR 2400-2450) 7 - . 
(cf. 35 16 - Emergencies and Disaster Preparedness Plan) - 
The Superintendent or designee m m o r k  with the CaIifornla Emergency Management 
Agency and the Seismic Safety Commission to develop and establish the earthquake 
emergency procedures. (Education Code 32282) 

Earthquake emergency procedures s 
staff during and after an earthquake 

he roles and responsibilities of students and 

Earthquake emergency procedures shall include, but not be limited to, a11 of the following: 
(Education Code 32282) 

1. A school building disaster plan, ready for implerne any time, for mi ' 

the safety and care of students and staff 

2. A drop procedure whereby each student and staff member takes cover under a table or 
desk, dropping to h u e s .  @ the head nrotected by the arms and the back to the 
windows - - 

.- I - m  3 

Drop procedures shall be practiced at least once each school quarter in elementary schools 
and at least once each semester in secondary schools. 

-. Protective measures to be taken before, during, and following an earthquake 

4. A program to ensure that students and staff are aware of and properly trained in the 
earthquake emergency procedure system 

Icf. 41 3 1 - Staff Development) 



(cf 423 1 - Staff Development) 
(cE 433 1 - Staff Development) 

Staff and students shall be informed of the dangers to expect in an earthquake and procedures 
to be followed, Students shall be instructed to remain silent and follow directions given by 
staff in such an emergency. Staff and students also shall be taught safety precautions to takel 
if they are in the open or on the way to or from school when an earthquake occurs. r 
Earthquake emergency procedures shall designate primary and alternative locations outside 
of buildings, which may include areas off campus if necessary, where individuaIs on a school 
site will assemble following evacuation. In designating such areas, the Superintendent or 
designee shall consider potential post-earthquake hazards outside school buildings including, 
but not limited to, power lines, trees, covered walkways, chain link fences that may be an 
electric shock hazard, and areas near buildings that may have debris, 

Earthquake emergency procedures also shall outline primary and alternative evacuation 
routes that avoid areas with potential hazards to the extent possible. The needs of students 
with disabilities shall be considered when planning evacuation routes. 

The Superintendent or designee shall consider the danger of a post-earthquake tsunami when 
developing evacuation routes and locations, including the need to evacuate to higher ground. 

The Superintendent or designee shall identify at least one individual within each building to 
determine if an evacuation is necessary, the best evacuation location, and the best route to 
that location when an earthquake occurs. 

The Superintendent or designee shall identify potential earthquake hazards in classrooms and 
other district faciIities, including, but not limited to, areas where the main gas supply or 
electric current enters the buiIding, suspended ceilings, pendant light fixtures, large windows, 
stairwells, science laboratories, storage areas for hazardous materials, shop areas, and 
unsecured furniture and equipment. To the extent possible, dangers presented by such 
potential hazards shall be minimized by securing equipment and furnishings and removing 
heavy objects from high shelves. 

- - 
s at School 
.-- 

When an earthq :e occurs, the following actions shall be taken inside buildings and 
classrooms: 

1. Staff shall have students perform the drop procedure. Students should st2 
position until the emergency is over or until further instructions are given. 

2. In laboratories, burners should be extinguished, if possible, before taking cover. 

3. As soon as possible, staff shall move students away from windows, shelves, and 
heavy objects or furniture that may fall. 

4. After the earthquake, the principal or designee shall determine whether planned 
evacuation routes and assembly locations are safe and shall communicate with teachers and 



other staff. 

5. When directed by the principal or designee to evacuate, or if classrooms or other 
facilities present dwoarous hazards that require immediate evacuation, staff shall account for 

supervision and shall evacuate the building in &I orderly manner. 

Ear :e While C ioors on School Grounds 

When an earthquake occurs, the following actions shall be taken by staff or other persons in 
authority who are outdoors on school grounds: 

1. Staff shall direct students to walk away fiom buildings, trees, overhead power lines, 
power poles, or exposed wires. 

2. Staff sha nts perform the drop procedure. 

, Staff shall have students stay in the open until the earthquake is over or until M e r  
I :dons are given. 

Earthquake While on the Bus 

If students are on the school bus when an earthquake occurs, the bus driver shall take proper 
precautions to ensure student safety, which may include pulling over to the side of the road 
or driving to a location away from outside hazards, if possible. Following the earthquake, the 
driver shall contact the Superintendent or designee for instructions before proceeding on the 
route or, if such contact is not possible, drive to an evacuation or assembly location. 

(cf. 3543 - Transpoi 

Subsequent Emerge 

ion Sal and Emergencies) 

After an earthquake episode has subsided, the following actions shall be taken: 

1. Staff I ~guish small fires if 'e. 

-- .- 
2. Staff shall provide first aid to any injured students, take roll, and report missin 
students to the principal or designee. 4 

3. Staff and students shall refrain from lighting any stoves or burners or operating=y 
electrical switches until the area is declared safe. 

4. All buildings shall be inspected for water and gas leaks, electrical breakages, and 
large cracks or earth slippage affecting buildings, 

5.  The principal or designee shall post staff at safe distances from all building entrances 
and instruct staff and students to remain outside the buildings until they are declared safe. 

6. The principal or designee shall request assistance as needed from the county or city 
civil defense office, fire and police departments, city and county building inspectors, and 

- .  . . . . . - . . . . - -. - 
C IF-- 



utility companies and shall confer with them regarding the advisability of closing the school. 

7. The principal or designee shall contact the Superintendent or designee and request 
hrther instructions after assessing the earthquake damage. 

8. The Superintendent or designee shall provide updates to parentdguardians of district 
students and members of the community about the incident, any safety issues, and follow-up 
directions. 

(cf. 1 1 12 - Media Relations) 

Legal Reference: 
EDUCATION CODE 
32280-32289 School safety pIans 
GOVERNMENT CODE 
3 100 Public employees as disaster service workers 
8607 Standardized Emergency Management System 
CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized Emergency Management System 

Management Resources: 
CALIFORNIA EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and 
Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in CaIifornia Schools, January 
2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
WEB SITES 
American Red Cross: http:l/www,redcross.org 
California Emergency Management Agency: http://www.calerna.ca.gov 
California Seismic Safety Commission: http://www.seismic.ca.gov 
Federal Emergency Management Agency: http://www.fema.gov/hazards/earthquakes 
National Incident Management System: http://www.fema.govkemergency/nims 

Regulation 
approved: June 15,20 1 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations BP 3541.2(a) 

TRANSPORTATION FOR STUDENTS WITH DISABILITIES 

Note: Education Code 56195.8 mandates that entities providing special education adopt a policy which 
describes how special education transportation is coordinated with regular home-to-schooI transportation 
and sets forth criteria for meeting the transportation needs of special education students. _The district should 
revise the following policy for consistency with the policy and regulations of the special education local 
plan area (SELPA) in which the district participates. 

Pursuant to the federal Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482) wxl4&wn . : 

.. . e, districts are required to provide bus service to 
students with disabilities equivalent to that provided for students without disabilities. ~ c c o r d h ~  to the U.S. 
Department of Education's (USDOE) Questions and Answers on Servine Children with Disabilitieq 
Eligible for Transportation, specjal education transportation may include travel to and from school 
and between schools, travel in and around school buiIdings, and specialized equipment such as special 
or adapted buses, lifts, and ramps. A student's individualized education program (IEP) team is 
responsible for determining if transportation is required to assist a student with a disability to benefit 
from special education and related services, and how the transportation services should be 
implemented. The CaIIfornia Department of Education's (CDE) SoeciaI Education Trans~ortation 
Guidelines provides assistance to IEP teams with these decisions. 

In addition, section 504 of the federal' ~e-habilitation ~ c t  of 1973 (29 USC 794; 34 c-n 104.4) 
requires districts to provide a free, appropriate public education to each qualified student with a 
disability. According to Freauentlv Asked Ouestions About Section 504 and the Educatfon of 
Children with Disabilities, available on the web site of the USDOE's Omce for Civil Rights, an 
appropriate education for a student with a disability under Section 504 lonsist of special 
education and related services, which might include transportation. The pecial Education 
Transaortatfon Guideline3 recommends that district policy on the transportation of special education 
students also address the needs of students who may be eligible for transportation services undelj 
Section 504. 

I could c 
CDE's 9 

The Governing ~ o a r d  desires to meet the transportation needs of studen*, with 
disabilities to enable them to benefit from special education and related services. The 
% The district shall provide appropriate transportation 
services f w q m w d 4  for a studentd with disabilities awpd%&h when the district is the 
student's district of residence and the transportation services are required by the% 
hislher individualized education program (IEP) or Section 504 accommodation plan. Tke 

L 
U L  

(cj 0430 - Comprehensive Local Plan for Special Edircation) 
(~$3540 - Transportation) 
(cj: 6159 - Individualized Edtrcation Program 
(cf: 6164.4 - Identification and Evaluation of Individuals for Special Edtrcar f q )  
(cf. 6164.6 - Ident~@cation and Education Under Section 504) 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

Note: Education Code 56195.8 mandates that the district's policy set forth criteria far meeting the 
transportation needs of special education students, The CDE's S~ecial Education Transportation 
Guidelines recommends that the IEP team give primary consideration to the specific needs of the 

'; student when making decisions about transportation services to be provided, and presents possible 
considerations which include, but are not Udted to, those specified in the following paragraph. The 

The specific needs of the student shall be the primary considedon when an IEP team 
is determining the student's transportation needs. Considerations may include, but are 
not limited to, the student's health needs, travel distances, physical accessibility and 
safety of streets and sidewalks, accessibility of public transportation systems, midday or! 
other transportation needs, extended-year services, and, as necessary, implementation 
of a behavioral intervention plan. 

h the IEI 
n leaders 
lurces. T 

. . 

s Special 
provider 

Educatic 
I with in1 

I recomm 
, . -- ~end that . -. 

Note: Because the authority to make decisions regarding sewices for students with disabilities rests 
wi tl ? team, the CDE'! ~n Trans~ortation Guidelines recommends that IEP 
teal I and members be 'ormation regarding available district transportation 
rest he guidelines also the IEP team identify with specificity the mode of 
transportation (e.g., walWng/wheenng, riaing the regular school bus, utilizing avallabte public 
transportation, riding a special bus, being transported by parentlguardian) and when, from where, 
and to where transportation will be provided! 

The Superintendent or designee shall provide IEP teams with information aboui 
district transportation services in order to assist them in making decisions as to thd 
mode, schedule, and location of transportation services that may be available to each 
student with disabilities. The IEP team may communicate with district transportation 
staff andlor invite transportation staff to attend IEP team meetings where the student's 
transportation needs will be discussed. 

6 .  Note: 

Pursuant to Education Code 56040, a student who is eligible to receive special education 
instruction and related services must be provided such instruction and services at  no cost. Special 
education transportation is defined in 34 CFR 30034 as a related service. Thus, transportation feej 
may not be charged to students whose IEP requires the provision of transportation services, even if 
the district charrres trans~ortadon fees to other students. See BP 3250 - Tratlsuortation Fees. 

Transportation services specified in a student's IEP or Section 504 plan shall be 
provided at no cost to the student or hisher parentlguardian. 

(cJ: 3250 - Transportation Fees) 



BP 3541.2(c) 

TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

re transpc 
reason, su 
- - - L - * f .  

Note: Education Code 489155 provides that the district must provide alternati~ ~rtation at no cost 
whenever a disabled student is excluded from school bus transportation for any I ~ c h  as suspension, 
expulsion, or other reason. 

W I f  a student receiving special 
education services is excluded from transportation as a disciplinary measure and is not provided 
another mode of transportatic y constitute a significant change of placement which would 
require a meeting of the IEP tei dew the student's IEP. 

If $h-&Md a student wnove 1dP or accommodation plan specifies transportation 
needs is excluded fiom school bus transportation for any reason, such as suspension, 
expulsion, or other reason, the district shalI provide alternative transportation at no cost to . . the student or parentiguardian b. 
(Education Code 4891 5-51 

(if. 51 31 . I  - Bus Conducrj . . 
(if. 51 44.2 - Suspension and Expulsion/Due Process (&dents with Disabilities)) 

Note: The following paragraph is for use by single-district SELPAs or districts that contract individually 
with nonpublic, nonsectarian schools or agencies; 

--- . 

When contracting with a nonpublc, nonsectarian school or agency to proGde special 
education services, the Superintendent or designee shall ensure that the contract includes 
general administrative and financial agreements related to the provision of transportation 
services if specified in the student's IEP, (Education Code 56366) 

(cJ' 6159.2 - Nonpublic, Nonsectarian school and .Agency servicesf& ~ ~ e c i a i  ~ducafion] 

- -  - 1 ,The following~ptional paragraph is intended to prevent such-ciiwrimination in the area of~trimpomtion. I 

I 

The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students. 
Arrivals and departures shall not reduce the length of the school day for these students except 
as may be prescribed on an individual basis. 

Note: -34 CFR 104.q provides that no qualified disabled person shall, on the basis of 
disability, be excIuded From participation in, be denied the benefits of, or otherwise be subjected to 
discrimination under any program or activity which receives or benefits From federal financial assistance. 

(c/: 0410 - Nondiscrimination in District Programs and ~ctivitiesj 
(cf: 3541 - Transportation Routes and Sen~ices) 

Note: Education Code 56195.8 mandates the Board's policy to include procedures ensuring compatibility 
between mobile seating devices, when used, and the securement systems required by -9 CFR 
57 1.222). The following pamgmph may 
be revised to reflect district practice. 

Education Code 56195.8 also requires the Board's policy to ensure that bus drivers are trained in the proper 
installation of mobile seating devices; see AR 3542 - School Bus Drivers for language fulfilling this 
mandate. 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

- . . .  The Superintendent or desi lee shall nn,nt.l:nt. ensure 
that any mobile seating devices used on district buses & are compatible with bus 
securement systems required by 49 CFR 571.222. (Education Code 56195.8) 

(cj 3542 - School Bus Drivers) 

As necessary, a student with disabilities may be accompanied on school transportation 
by a service animal, as defined in 28 CFR 35.104, including a specially trained guide 
dogs, signal dogs, or service dogs @ 

. . m f = m  -. (Education Code 39839; Civil Code 54.1-54.2; 28 CFR 35.136) 

When transportation is not specificaUy required by the IEP or Section 504 plan of a 
student with disabilities, the student shall be subject to the rules and policies regarding 
regular transportation offerings within the district. 

Legal Reference: 
EDUCA TION CODE 
39807.5 Payment of transportation cost 
39839 Guide dogs, signal dogs, and service dogs on bus 
4 1 850-4 1854 Alloivances for transportation 
48300-48315 Alternative interdistrict attendance program 
48915.5 Expulsion of students with exceptional needs 
56040 No cost for special education and related services 
56195.8 Adoption of policies 
56327 Assessment for special education and related services 
56345 Individualized education program 
46366 56365-56366.i Nonpublic nonsectarian schools or agencies 

CIVIL CODE 
54.1-54.2 Service animals 
CODE OF REGULATIONS. TITLE 5 

M 
15243 Physically handicapped minors 
152 71 Exclusion from report 
WITED STA TES CODE. TITLE 20 
1400-1482 Individlials ioith Disabilities Education Act 
WITED STA TES CODE. Tf TLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.1 04 Definitions 
35.136 Service animals 

Legal Reference continued: (see next page) 



TRANSPORTATION FOR STUDENTS WITH DISABILITIES (continued) 

Legal Reference: (continued) 
CODE OF FEDERAL REGULATIONS. TITLE 34 
104.4 Equal opportunity under the Reltabilitation Act of 1973, Section 504 
300.1-300.818 Individuals with Disabilities Education Act, especially,. 
300.34 Transportation defined as related service 
CODE OF FEDERAL REGULA TIONS. TITLE 49 
5 71.222 Federal requirements for bus securement systems 

Management Resources: 
CALIFORWA DEPARTMENT OF EDUCATION PUBLICATION$ 
Special Education Transuortation Guidelines 
Pupil Fees, Deposits and Other Chames, Fiscal Management Advisory 12-02, April 24,2013 

US. DEPARTMENT OF EDUCATION PUELIC4TIONS 
Protectinr Students with Disabilities: Freauentlv Asked Ouestions About Section 504 and thg 
Education o f  Children wirh Disabilities, 2009 
Questions and Answers on Serving Children with DisabiIities Eiieible for Transportation, 2009 
IrnB SITES 
Calijbrnia Department of Education: htip:/h.cde.cago$ 
U.S. Department of Education: h r r p : / h ,  ed.gov 

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, West Sacmrncnto, California 95691 
All rights rcscrvcd. 



Board Policy 
Transportation For Students With Disabilities 

BP 3541.2 
Business and Noninstructional Operations 

The Governing Board shall ensure that appropriate transportation services are provided for 
students with disabilities as specified in their individualized education program (IEP) or 
accommodation plan. The district shall make home-to-school transportation available for 
students at no cost to parents/guardians as specified in the student's IEP. 

(cf. 0430 - Comprehensive Local PIan for Special Education) 
(cf. 3250 - Transportation Fees) 
(cf. 6 I59 - Individualized Education Program (IEP)) 
(cf. 6159.2 - NonpubIic Nonsectarian School and Agency Services for Special Education) 
(cf. 6 164.4 - Identification of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 

The Superintendent or designee shall establish criteria and procedures for determining the 
most appropriate mode of transportation for an individual student based on identified needs 
as determined in the IEP or accommodation plan. 

(cf. 3540 - Transportation) 

The Superintendent or designee shall arrange transportation schedules so that students with 
disabilities do not spend an excessive amount of time on buses compared to other students. 
Arrivals and departures shall not reduce the length of the school day for these students except 
as may be presc~ ~n an individual basis. 

-, 

#cf 3541 - 11 lon Routes and Services) 

e Superintendent or designee shall establish procedures to ensure compatibility between 
mobile seating devices and bus securement systems. 

((cf. 3542 - School Bus Driver& 

Legal Reference: 
EDUCATION CODE - 

39807.5 Payment of trZi$??rtation cost 
39839 Guide dogs, signal dogs and service dogs on bus 
41 850-41 854 Allowances for transportation 
48300-483 15 Alternative interdistrict attendance program 
489 15.5 Expulsion of students with exceptional needs 
5622 1 Adoption of policies 
56327 Assessment for special education and related services 



56345 Individualized education program 
56366 NonpubIic nonsectarian schools or agencies 
56366.1 Waiver of requirements under section 56365 and 56366 
CODE OF REGULATIONS, TITLE 5 
15050 Transfer of hnds  to child development fund and development center for handicapped 
pupils fund 
15243 Physically handicapped minors 
I5271 Exclusion from report 
UNITED STATES CODE, TITLE 20 
1400-1 482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 49 
571.222 Federal requirements for bus securement systems 

Management Resources: 
CDE MANAGEMENT ADVISORIES 
0500.92 Implementation of Special Education Transportation Apportionment (#92-02) 
CDE PROGRAM ADVISORIES 
0609.95 School transportation fee exemption for handicapped children and pupils whose 
parents or guardians are indigent (LO: 2-95) 

Policy 
adopted: March 18,1998 

rn 
CENTER ~IFIED!F!RR-DISTR~CT _- 

Antelope, California 



Center USD 
Administrative Regulation 
Transportation For Students With Disabilities 

AR 3541.2 
Business and Noninstructional ations 

Transportation for students with disabilities shall be provided in accordance with a student's 
Individualized Education Program (IEP) or Section 504 accommodation plan. 

(cf. 3540 - Transportation) 
(cf. 61 59 - Individualized Education Program (IEP)) 
(cf. 6 f 64.4 - Identification of Individuals for Special Education) 
(cf 61 64.6 - Identification and Education under Section 504) 

If a disabled student is excluded from school bus transportation, the district shall provide 
alternative transportation at no cost to the student or parent/guardian provided that 
transportation is specified in the student's IEP. (Education Code 4891 5.5) 

(cf 5 13 1.1 - Bus Conduct) 
(cf. 5144.2 - Suspension and ExpulsiodDue Process (Individuals with Disabilities)) 

When contracting with a nonpublic, nonsectarian school or agency to provide special 
education services, the Superintendent or designee shall ensure that the contract includes 
general administrative and financial agreements related to the provision, of transportation 
services if specified in the student's IEP. (Education Code 56366) r ' --- 
(cf. 6159.2 - Nonpublic Nonsectarian School and Agency Services for Spe I Education) 

Guide dogs, signal dogs and service dogs trained to provide assistance to disabled persons 
may be transported in a school bus when accompanied by disabled students, disabled 
teachers or persons training the dogs. (Education Code 39839) 

Regulation 
approved: October 1,2003 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FREE AND REDUCED PRICE MEALS 

Note: Education Code 49550 requires all districts to provide at least one nutritionally adequate meal during 
each school day to low-income students, defined in Education Code 49552 as those who meet federal 
eligibility criteria for free and reduced-price meals. Pursuant to 42 USC 1758 and 1773, districts that 
participate in the National School Lunch andlor Breakfast Program may receive reimbursement for free and 
reduced-price meals at a higher rate than that provided for meals for noneligible students. In addition, state 
funding may be available through the State Meal Program (Education Code 49490-49494). The district may 
apply to the California Departtnent of Education (CDE) for available state and federal funds. 

The requirement to provide at least one nutritionally adequate meal to needy students applies during summer 
school sessions unless the district receives a waiver fiom the State Board of Education (SBE) under the 
conditions described in Education Code 49548. In order to receive a waiver, the district is required to submit 
a waiver request no later than 60 days before the last regular meeting of the SBE before the start of the 
summer school session for which the waiver is sought. Funding to support the provision of summer school 
meals is available through the Seamless Summer Feeding Option andlor Summer Food Service Program 
(Education Code 49547.5; 42 USC 1761); see BP:AR 3552 - Summer Meal Program. 

Student eligibility for free and reduced-price meals serves as the basis for identifying students as low 
income for a variety of purposes, including, but not limited to, state allocations of supplemental and 
concentration funding within the local control funding formula. Districts must use such funding to increase 
or improve services for low-income students and other populations of "unduplicated students" (see BPIAR 
3 100 - Budget) and must establish goals and specific actions for low-income students in the local control 
and accountability plan (see BP/AR 0460 - Local Control and Accountability Plan). 

The following policy is mandated for any district that authorizes employee access to students' fiee and 
reduced-price meal eligibility information for the disaggregation of academic achievement dab  and other 
specified purposes; see section "Confidentiality!Release of Records" below. 

The Governing Board recognizes that adequate nutrition is essential to the development, 
health, and learning of all students. The Superintendent or designee shall facilitate and 
encourage the participation of students from low-income families in the district's food service 
program. 

(cf: 3551 - Food Service Operations/Cafeteria Fund) 
(cf: 3552 - Summer Meal Program) 
(cJ 5030 - Student IVelIness) 
(cf: 5148 - Child Care and Development) 
(cx 5 148.2 - Before/AJter Scl~ool Programs) 
(cf: 61 77 - Summer Learning Programs) 

The district shall provide at least one nutritionally adequate meal each school day, free of 
charge or at a reduced price, for students whose families meet federal eligibility criteria. 
(Education Code 49550,49552) 



FREE AND REDUCED PRICE MEALS (continued) 

Note: In order to be reimbursed for fiee and reduced-price meals, a school must meet federal andlor state 
nutritional guidelines in 7 CFR 210.10 and 220.8 and Education Code 49430 and 49430.7, as described in 
AR 3550 - Food ServicefChild Nutrition Program. 

The Superintendent or designee shall ensure that meals provided through the fiee and 
reduced-price meals program meet applicable state and/or federal nutritional standards in 
accordance with law, Board policy, and administrative regulation. 

(cf. 3550 - Food Sentice/Cltild Nutrition Program) 

Note: The federally funded Special Milk Program (42 USC 1772; 7 CFR 21 5.1, 2 15.7) assists in providing 
milk to students at reasonable prices in schools that do not participate in the National School Lunch or 
Breakfast Program or Summer Food Service Program. Participating districts may, at their discretion, choose 
to provide milk at no charge to students who qualify for fiee and reduced-price meals. The following - - I optional paragraph is for use by districts that choose to provide free milk to eligible students. 

- 

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide 
milk at no charge to students who meet federal eligibility criteria for fiee or reduced-price 
meals. 

Note: Education Code 49557 requires the district to develop a plan ensuring that students receiving free and 
reduced-price meals are not treated differently in the implementation of the food services program. See the 
accompanying administrative regulation for plan requirements. 

The Board shall approve, and shall submit to the California Department of Education for 
approval, a plan that ensures that students eligible to receive free or reduced-price meals and 
miIk are not treated differently from other students. (Education Code 49557) 

(cj: 0410 - Nondiscrimination in District Programs and Activities) 
(c$ 3555 - Nutrition Program Compliance) 
(cJ 5145.3 - Nondiscrimination/Harassment) 

ConfidentialityIReIesse of Records 

All applications and records related to eligibiIity for the fiee and reduced-price meals 
program shall be confidential and may not be released except as provided by law and 
authorized by the Board or pursuant to a court order. (Education Code 49558) 

(~$5125 - Student Records) 

Note: The remainder of this section should be revised to reflect the purposes for sharing fiee and reduced- 
price eligibility information that are authorized by the Governing Board. Districts wishing to use free and 
reduced-price meal records for the following purposes are mandated by Education Code 49558' to adopt a 
policy authorizing employee access. See the accompanying administrative regulation for additional 
requirements applicable to districts that authorize such access. 



FREE AND REDUCED PRICE MEALS (continued) 

The Board authorizes designated employees to use individual records pertaining to student 
eligibility for the free and reduced-price meals program for the following purposes &. 
(Education Code 49558) 

1. Disaggregation of academic achievement data 

(cf: 61 62.51 - State Academic Achievement Tests) 

Note: Education Code 49558 allows districts to use the name and eligibility status of studenti 
participating in the free and reduced-price meal program to identify students eligible for school 
choice and supplemental educational services (SES) in Title I schools identified for program 
improvement. However, the Every Student Succeeds Act (P.L. 114-95) repealed 20 USC 6316 which 
had required the provision of student transfers and SES. In Lieu of SES, beginning in the 2016-17 
school year, districts are required pursuant to tbe CDE's Evew Student Succeeds Act 2016-17 School 
Year Transition Plan to provide alternative supports, defined and administered by the district, to 
eligible students (i.e., students who would have been eligible for SES in schools with the greatest need). 
See BPlAR 0520.2 - Title I Program Improvement Schools and BP 6179 - Supplemental Instruction. 
Although Education Code 49558 has not yet been amendc 316 and 
does nat expressly authorize the use of free and redt termine 
students* eligibility for aIternative supports, CSBA believt lould be 
necessary to determine student's eligibility for alternative supports. The district should consuIt legal 
counsel if it has questions about the use of free and reduced-price meal information for these or other; 
purposes; 
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2. Identification of students eligible for alternative supports in any school identified 
as a Title I program improvement school j 

(cJ: 0520.2 - Title I Program Improvement Schools) 
(cJ: 61 71 - Title l Programs) 

Note: According to CDE Management Bulletin SNP-12-2015, Education Code 49558 does not prohibit the 
sharing of free and reduced-price meal application information to other districtslschooh for the purpose of 
determining students' eligibility. The district may provide only the student's name and eligibility status 
unless the applicant consents to the sharing of additional information. 

If a student transfers from the district to another district, charter school, county office of 
education program, or private school, the Superintendent or designee may share the student's 
meal eligibility information to the other educational agency to assist in the continuation of 
the student's meal benefits. 

The Superintendent or designee may release the name and eligibility status of a student 
participating in the free or reduced-price meal program to another school district, charter 
school, or county office of education that is serving a student living in the same household 
for purposes related to program eligibility and data used in local control finding formula 
calcuIations. (Education Code 49558) 



FREE AND REDUCED PRICE MEALS (continued) 

The Superintendent or designee may release the name and eligibility status of a student 
participating in the fiee or reduced-price meal program to the Superintendent of Public 
Instruction for purposes of determining allocations under the local control finding formula 
and for assessing accountability of that funding. (Education Code 49558) 

The Superintendent or designee may release information on the school Iunch program 
application to the local agency that determines eligibility for participation in the Medi-Cal 
program if the student has been approved for free meals or, if included in the agreement with 
the local agency, for reduced-price meals. Hdshe also may release information on the school 
Iunch application to the local agency that determines eligibility for CalFresh or another 
nutrition assistance program authorized under 7 CFR 210.1 if the student has been approved 
for free or reduced-price meals. Information may be released for these purposes only if the 
student's parentlguardian consents to the sharing of information and the district has entered 
into a memorandum of understanding with the local agency which, at a minimum, includes 
the roles and responsibilities of the district and local agency and the process for sharing the 
infonnation. After sharing infonnation with the local agency for purposes of determining 
eligibility for that program, no hrther information shall be shared unless otherwise 
authorized by law. (Education Code 49557.2,49557.3,49558) 

(cf 5141.6 - School Heahh Services) 

Legal Refirence: 
EDUCATION CODE 
48980 Notice at beginning of term 
49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494 School breahfast and lunch programs 
49500-49505 Scltool meals 
49510-49520 Nutrition 
49530-49536 Child Nutrition Act of 1974 
49547-49548.3 Comprehensive nutrition service 
49550-49562 Meals for needy students 
CODE OF REGULATIONS. TITLE 5 
155 10 Mandatory meals for needy students 
15530-15535 Nutrition education 
15550-1 5565 Scfrool ltmch and breahfast programs 
WVITED STA TES CODE. TITLE 20 
1232g Federal Educational Rights and Privacy Act 
6301-6514 Title Iprograms 
UNITED STA TES CODE. TITLE 42 
1 751-1 769j School lunclt program 
1771-1 791 Cltild nutrition, especially: 
I773 Scitool breahfast program 

Legal Reference continued: (see next page) 



FREE AND REDUCED PRICE MEALS (continued) 

Legal Reference: (continlied) 
CODE OF FEDERQL REGULATIONS, TITLE 7 
21 0.1-210.31 National Scltool Lunch Program 
220.10-220.2 I National School Breakfast Program 
245.1-245.13 Determination of eligibility forpee and reduced-price meals and free milk 
WELFARE AND INSTITLITIONS CODE 
14005.41 Basic Irealth care 

Management Resources: 
CSBAPClBLICATIONS 
Monitorine for Sirccess: A Ciiide for Assessinn and Strenetheninp Student IVellness Policies, 2012 
Student FVellness: A Healthv Food and Physical Aaivitv Policv Resource Guide, 2012 
CALIFORNIA DEPARTMENT OF EDUCA TION MANAGEMENT BULLETINS 
NSD SNP- 12-2015 Updated Guidance on Slraring of School Meal Applications and the Passing of 
Assembly Bill 1599, July 2015 
USDA-SNP-07-2010 Change in Free and Reduccd-Price Meal Application Approval Process, 
September 2010 
CALIFORNIA DEPARTMEW OF EDUCATION PUBLICATIONS 
Feed More Kids. Improve Prorrrum Participation 
Direct Certification Inmlementation Checklist, May 2008 
US.  DEPARTMENT OF AGRICUL TURE PUBLICATIONS 
Eli~ihilitv Manual for School Meals: Detenninin~ and Verifvinn Elieibilitv, July 2015 
Provision 2 Guidance: Nnfional School Lunch and School Breahfust Proprams, Summer 2002 
WEB SITES 
CSBA : 1rtrp://1nv1v.csba.org 
California Department of Education, Nutrition Services Division: htlp://~nw.cde.ca.gov/ls~nu 
California Heaklry Kids Resource Center: http:/h~nv.cal@rniaheahhykids.org 
Calfirnia Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://~nnv.californiaprojectIeannorg 
US. Department of Agriculture, Food and Nutrition Service: http://tnmvfnrs usda.govicnd 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Free And Reduced Price Meals 

BP 3553 
Business and Noninstructional Operations 

The Governing Board recognizes that adequate nutrition is essential to the development, 
health, and Iearning of a11 students. The Superintendent or designee shall facilitate and 
encourage the participation of students from low-income families in the district's food service 
program. 

($3551- Food Service OperationdCafeteria Fund) 
(cf: 3552 - Summer Meal Program) 
( i f :  5030 - Student Wellness) 
(cf: 5148 - Child Care and Developmenr) 
(cf: 5148.2 - BefordAJler School Programs) 
(cJ 61 77 - Summer School) 

The district shall provide at least one nutritionally adequate meal each school day, fiee of 
charge or at a reduced price, for students whose families meet federal eligibility criteria. 
(Education Code 49550,49552) 

-- --- - . - - 
-, 

The Superintendent or designee shall ensure that meals provided t w  the fim 
reduced-price meals program meet applicable state and/or federal nutritional standards in 
accordance with law, Board policy, and administrative regulation. 

(cf: 3550 - Food ServiceKhild Nutrition Program) 

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide 
milk at no charge to students who meet federal eligibility criteria for free or reduced-price 
meals. 

The Board shall approve, and shall submit to the California Department of Education for 
approval, a plan thpt ensures that students eligible to receive fiee or reduced-price meals and 
milk are not treated fferentlv fiom other students. (Education Code 49557) 

0 - Nondiscrimination r '$strict Programs and Activities) 
(cf: 3555 - Nutrition Program Compliance) 
(cf: 5145.3 - Nondiscrimination/Harassmenr) 

ConfidentialityfRetease of Records 

All applications and records related to eligibility for the free and reduced-price meals 
program shall be confidential except as provided by law. (Education Code 49558) 

If a student transfers fiom the district to another district or to a private school, the 
Superintendent or designee may release the student's eligibility status or a copy of histher 



fiee and reduced-pnce meal application to the other district or school to assist in the 
continuation of the student's meal benefits. 

The Board authorizes designated employees to use individual records pertaining to student 
eligibility for the free and reduced-price meals program for the purposes of: (Education 
Code 49558) 

1. Disaggregation of academic achievement data 

2. In any school identified as a Title I program improvement school pursuant to 20 USC 
6316, identification of students eligible for school choice and supplemental 
educational services 

(c$ 0520.2 - Title I Program Improvement Schools) 
(~$5125 - Student Records) . . 

/c$ 6162.51 - Standardized Testing and Reporting Program? 
kJ6171- Title I Programs) 

The Board further authorizes the release of infonnation on the school lunch program 
application to the local agency that determines Medi-Cal program eligibiIity, provided that 
the student is approved for fiee meals and the parentlguardian consents to the sharing of 
information in accordance with Education Code 49557.2. 

{if: 51 4 1.6 - School Health Services) 

In addition, information on the school lunch program application may be released to the local 
agency that determines eligibility for participation in the CalFresh program or other nutrition 
assistance program, provided the student whose information is to be released is approved for 
fiee or reduced-price meals and histher parentlguardian consents to the sharing of the 
infonnation. Prior to releasing information to any such local agency, the Superintendent or 
designee and the local agency shall enter into a memorandum of understanding that, at a 
minimum, shall include the roles and responsibilities of the district and the local agency, the 
process for sharing the information, and a statement that the local agency may use the 
infonnation only for purposes directly reIated to the enrollment of families in the CalFresh or 
othernutrition assistance program. (Education Code 49557.3,49558) 

Legal Refrence: (see next page) 



Legal Reference: 
E D W A  T W  
48980 Notice at beginning of term 
49430-49436 Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494 School brea&& and lunch programs 
49500-49505 School meals 
49510-49520 Nufrition 
49530-49536 Child Nutrition Act of 1974 
49547-49548.3 Comprehensive nutrition service 
49550-49562 Meals for needy students 

155I 0 Mandatoiy meals for needy students 
15530-15535 Nutrition education 
15550-1 5565 School Iunch and breakfit programs 

T m  a 
1232g Federal Educational Rights and Privacy Act 
6301-651 4 Title Iprograms 

STATE$ w. rITLR a 
1751-1 769j School lunch program 
1771-1 791 Child nutrition, especially: 
1773 School breakfast program 
f TIT- 7 
21 0.1-21 0.31 National Sclrool Lunch Program 
220.10-220.21 National School Breahfimt Program 
245.1-245.13 Determination of eligibility forfiee and reduced-price meals andfiee milk 

Management Resources: (see next -- page) 



Management Resources: 

2007 

USDA-SNP-07-2010 Change in Free and Reduced-Price Meai Application Approval Process, 
September 2010 
NSD-SNP-12-2010 Clarijcation Regarding the Ability to Share Student Meal Program Eligibili~ 
Information Between School Food Authorities, April 2010 
04-103 Implementation of Final Rule on Verflcafion of Applicafionsfor Free and Reduced-Price 
Meals, August 2004 
98--191 Con/dentialio of Free and Reduced-Price Eligibility I~fonnation, February 1998 

7 @?td Y w ~  . . 
January 2008 . . . . 

2. ~ u ~ r a r n &  Summer 2002 

CSBA: http:~hvwrv, csba. org 
California Department of Education, Nutrition Services Division: http:.fhnvw.cde.ca.govns(nu 
California Healthy Kids Resource Center http:/hvww.caliJontiahealthykids.org 
CaliJbrnia Project LEAN (Leaders Encouraging Activity and Nutrition): 
htrp:ffi~vw.cali/bmiaprojectlean.org 
US. Department ofAgricultuye. Food and Nutr- a . htf, ?.fns.usda.gov/cnd 

-..- *'- 

Policy 
adopted: April 18,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Business and Noninstructional Operations 

FREE AND mDUCED PRICE MEALS 

Note: Education Code 49550 requires all districts to provide at least one nutritionally adequate meal during 
each school day to low-income students, defined in Education Code 49552 as those who meet federal 
eligibility criteria for free and reduced-price meals. The following administrative regulation is for use by all 
districts, regardless of whether they receive reimbursement for h e  and reduced-price meals through the 
National School Lunch andfor Breakfast Program (42 USC 1758, 1773) and/or the State Meal Program 
(Education Code 49490-49494). - 

Applications 

Note: The California Department of Education's (CDE) Management Bulletin USDA-SNP-07-20 10 clarifies 
that it is the responsibility of the district to ensure that applications for tiee and reduced-price meals and fiee 
milk meet the requirements of law. Model application forms are available from the CDE in several fonnats 
and in both English and Spanish. 

The Superintendent or designee shall ensure that the district's application form for fiee and 
reduced-price meals and related materials include the statements specified in Education Code 
49557 and 7 CFR 245.5. The district's application packet shall include the notifications and 
information listed in Education Code 49557.2. 

(cJ: 3550 1 Food ServiceKhild Nutrition Program) 
(cf. 3551 1 Food Service Operations/Cafeteria Fund) 
(cf. 3552 Summer Meal Program) 

The application form and related information shall be distributed in paper form to d l  
parentdguardians at the beginning of each school year and shall be available to students at all 
times during the school day. (Education Code 48980,49520; 42 USC 1758; 7 CFR 245.5) 

(cf: 5145.6 - Parental Not@cations) 

Note: The following paragrnph may be revised to reflect district practice. In addition to the paper application 
form described above, Education Code 49557, as amended by SB 708 (Ch. 390, Stahltes of 2015), 
authorizes districts to make the application for free or reduced-price meals available online. Any such online 
application must comply with specific requirements, including, but not limited to, the provision of clear 
instnrctions for families that are homeless or nre migrants. 

In addition, the district application form for fiee and reduced price meals shalI be available 
online. The online application form shall require completion of only those questions 
necessary for determining eligibility, contain clear instructions for families that are homeless 
or migrant, and comply with other requirements specified in Education Code 49557. 

Note: According to the U.S. Department of Agriculture's Eli~ibilitv Manual for School Meals: Determining 
and Verifvin~ Elieibilitv, households enrolling a new student after the start of the schooI year must also be 
provided an application and related materials. 



F M E  AND REDUCED PRICE MEALS (continued) 

An application form and related information shall also be provided whenever a new student 
is enrolled. 

At the beginning of each school year, the Superintendent or designee shall send a public 
release, containing the same information supplied to parentslguardians and including 
eligibility criteria, to local media, the local unemployment office, and any major employers 
in the district attendance area contemplating large layoffs. Copies of the public release shall 
be made available upon request to any interested person. (7 CFR 245.5) 

Eligibility 

Note: Districts ore responsible for detemining students' eligibility for free and reduced-price meals in 
accordance with criteria established by the CDE consistent with 42 USC 1758 and 1773 and 7 CFR 245.3. 
Family income levels that qualify for free or reduced-price meals, by household size, are annually posted on 
the CDE's web site. 

Pursuant to 42 USC 1769~. a district that has demonstrated a high level of, or a high risk for, administrative 
error may be required to implement a second-level, independent review of the eligibility determination for 
each application. Such districts also will be subject to additional CDE reporting requirements. 

The Superintendent or designee shall determine students' eligibility for the free and reduced- 
price meals program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 
245.1-245.13 and made availabIe by the California Department of Education. 

Note: Pursuant to 42 USC 1758, districts must directly certify for enrollment in the fiee and reduced-price 
meals program students who participate in the CalFresh program or California Work Opportunity and 
Responsibility to Kids (CalWORKs) program. 42 USC 1758 also authorizes, but does not require, districts 
to directly certify as eligible a student who is homeless, migratory, or a foster youth. For purpose of direct 
certification, districts may obtain data through the California Longitudinal Pupil Achievement Data System 
(CALPADS) or may enter into a local agreement with the county department of social or welfare services to 
match enrollment data. Pursuant to Education Code 49561 and 42 USC 1758, no additional application or 
further action is required by the household of students who are directly certified. Furlher information about 
direct certification and other eligibility issues is available in the USDA's Elieibilitv Guidance for School 
Meals Manual. 

Pursuant to 42 USC 1759a, certain districts located in high poverty areas may be eligible to participate in 
alternative processes for annual determinations of student eligibility for free and reduced-price meals 
(Provisions 1,2,3, and 4). Districts participating in these alternative processes should revise the following 
section to reflect district practice. 

When authorized by law, participants in other federal or state programs may be directly 
certified, without hrther application, for enrollment in the free and reduced-price meals 
program. (Education Code 49561; 42 USC 1758) 

(cf: 61 73 - Edtrcation for Homeless Children) 
(cf: 61 73.1 - Education for Foster Youth) 
(cf: 61 75 - Migrant Education Program) 



FREE AND REDUCED PRICE MEALS (continued) 

Verification of Eligibility 

Not later than November 15 of each year, the Superintendent or designee shall veriQ the 
eligibility of a sample of household applications approved for the school year in accordance 
with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 
1758; 7 CFR 245.6a) 

If the review indicates that the initial eligibility determination is correct, the Superintendent 
or designee shall verify the approved household application. If the review indicates that the 
initial eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 
1758; 7 CFR 245.6a) 

1. If the eligibility status changes from reduced price to free, make the increased 
benefits immediately available and notify the household of the change in benefits 

2. If the eligibility status changes from free to reduced price, first verify the application, 
then notify the household of the correct eligibility status, and, when required by law, 
send a notice of adverse action as described below 

3. If the eligibility status changes from free or reduced price to paid, send the household 
a notice of adverse action as described below 

If any household is to receive a reduction or termination of benefits as a result of verification 
activities, or if the household fails to cooperate with verification efforts, the Superintendent 
or designee shall reduce or terminate benefits, as applicable, and shall properly document and 
retain on file in the district the reasons for ineligibility. He/she also shalI send a notice of 
adverse action to any household that is to receive a reduction or termination of benefits. Such 
notice shall be provided 10 days prior to the actual reduction or termination of benefits. The 
notice shall advise the household of: (7 CFR 245.6a) 

I. The change and the reasons for the change 

2. The right to appeal, when the appeal must be filed to ensure continued benefits while 
awaiting a hearing and decision, and instructions on how to appeal 

3. The right to reapply at any time during the school year 

Confidentiality/Release of Records 

I 

1 
! 
1 

Note: The following section is for use by districts that have adopted a policy, pursuant to Education Code 
49558, allowing district employees to use individual records of students eligible for the fiee and reduced- I 
price meals program for the purpose of disaggregation of academic achievement data and, although not ! 
expressly authorized by law, for the identification of students eligible for : 



FREE AND REDUCED PRICE MEALS (continued) 

- .  - 
alternative supports in schools identified for program improvement ' 

w. See the accompanying Board policy and BP/AR 0520.2 - Title f Program : 
Improvement Schools. 

: It is recommended that the district designate by nome or job title the employee(s) authorized to use records 
for these purposes. Districts should identify the specific title(s) of the designated employee(s) in the space 

: provided below, ~ such - as Title I Coordinator. 

The Superintendent designates the following district employee(s) to use individual records 
pertaining to student participation in the fiee and reduced-price meals program for the 
purpose of disaggregation of academic achievement data or for the identification of students 
who are eligible for alternative supports in a Title I program improvement schooi: iR 

Director of Personnel & Student Services 

In using the records for such purposes, the Superintendent or designee shall ensure that: 
(Education Code 49558) 

1. No individual indicators of participation in the h e  and reduced-price meals program 
are maintained in the permanent records of any student if not otherwise allowed by 
law. 

(cj 5125 - Student Records) 

2. Information regarding individual student participation in the free and reduced-price 
meals program is not publicly released. 

(cj 4119.23/4219.23/43 19.23 - Unaufhorized Release of Conjiden!ial!Privileged Information) 

3. All other confidentiality provisions required by law are met. 

4. Information collected regarding individual students certified to participate in the fiee 
and reduced-price meals program is destroyed when no longer needed for its intended 
purpose. 

Nondiscrimination Plan 

The district's plan for students receiving free or reduced-price meals shall ensure the 
following: (Education Code 49557; 42 USC 1758) 



FREE AND REDUCED PRICE MEALS (continued) 

1. The names of the students shaIl not be published, posted, or announced in any 
manner, or used for any purpose other than the National School Lunch and School 
Breakfast Programs, unless otherwise provided by law. 

2. There shall be no overt identification of any of the students by the use of special 
tokens or tickets or by any other means. 

3. The students shall not be required to work for their meals or for milk. 

4. The students shall not be required to use a separate dining area, go through a separate 
serving line or entrance, or consume their meals or milk at a different time. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3555 - Nutrition Program Compliance) 

When more than one lunch, breakfast, or type of milk is offered, the students shall have the 
same choice of meals or milk as is available to those students who pay the fill price. 
(Education Code 49557; 7 CFR 245.8) 

Prices 
- 

Note: The following section is for use by districts that provide reduced-price meals to students through the 
National School Lunch and/or Breakfast Program pursuant to 42 USC 1758 and 1773. 

The maximum price that shalI be charged to eligible students for reduced-price meals shall be 
40 cents for lunch and 30 cents for breakfast. (42 USC 1758,1773) 

Policy Reference UPDATE Service 
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Center USDE 
Administrative Regulation 
Free And Reduced Price Meals 

AR 3553 
Business and Noninstructional Operations 

Applications 

The Superintendent or designee shall ensure that the district's application form for fiee and 
reduced-price meals and related materials include the statements specified in Education Code 
49557 and 7 CFR 245.5. In addition, the application packet may include the notifications and 
information listed in Education Code 49557.2. 

The application form and related information shall be distributed to all parentsrguardians at 
the beginning of each school year and shall be available to students at all times during the 
school day. (Education Code 48980,49520; 42 USC 1758; 7 CFR 245.5) 

(cf 3550 - Food ServiceIChild Nutrition Program) 
(cf 3551 - Food Service Operationslcafeteria Fund) 
(cf 3552 - Summer Meal Program) 
(cf 5 145.6 - Parental Notifications) 

The form and information shall also be provided whenever a new student is enrolled. 

At the beginning of each school year, the Superintendent or designee shall send a public 
release, containing the same information supplied to parentslguardians and including 
eligibility criteria, to local media, the local unemployment office, and any major employers 
in the district attendance area contemplating large layoffs. Copies of the public release shall 
be made available upon request to any interested person. (7 CFR 245.5) 

e - 
*%edia Relations) 

Eligibility 

The Superintendent or designee shall determine students' eligibility for the free and reduced- 
price meals program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR 
245.1-245.13 and made available by the California Department of Education. 

When authorized by law, participants in other federal or state programs may be directly 
certified, without hrther apF  tio on, for enrollment in the fiee and reduced-price meals 
program, (Education Code 61; 42 USC 1758) 

(cf. 61 73 - Education for Homeless Children) 
(cf. 61 73.1 - Education for Foster Youth) 
(cf. 61 75 - Migrant Education Program) 



Verification of Eligibility 

Not later than November 15 of each year, the Superintendent or designee shall verifjl the 
eligibility of a sample of household applications approved for the school year in accordance 
with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC 
1758; 7 CFR 245.6a) 

If the review indicates that the initial eligibility determination is correct, the Superintendent 
or designee shall verify the approved household application. If the review indicates that the 
initial eligibility determination is incorrect, the Superintendent or designee shall: (42 USC 
1758; 7 CFR 245.6a) 

1. If the eligibility status changes fiom reduced price to fiee, make the increased 
benefits immediately available and noti@ the household of the change in benefits 

2, If the eligibility status changes fiom free to reduced price, first verify the application, 
then notify the household of the correct eligibility status, and, when required by law, send a 
notice of adverse action as described below 

3. If the eligibility status changes fiom fiee or reduced price to paid, send the household 
a notice of adverse action as described below 

If any household is to receive a reduction or termination of benefits as a result of verification 
activities, or if the household fails to cooperate with verification efforts, the Superintendent 
or designee shall reduce or terminate benefits, as applicable, and shall properly document and 
retain on file in the district the reasons for ineligibility. He/she also shall send a notice of 
adverse action to any household that is to receive a reduction or termination of benefits. Such 
notice shall be provided 10 days prior to the actual reduction or termination of benefits. The 
notice shall advise the household of (7 CFR 245.6a) 

1. The change and the reasons for the change 

2. The right to appeal, when the appeal must be filed to ensure continued benefits while 
awaiting a hearing qgd de&on, and instructions on how to appeal 

, .-- 

3. The right to reapply at any time during the school year 

Confidentiality/Release of Records 

The Superintendent designates the following district empIoyee to use individual records 
pertaining to student participation in the fiee and reduced-price meals program.for the 
purpose of disaggregation of academic achievement data or for the identification of students 
in any program improvement school eligible for school choice and supplemental educational 
services pursuant to 20 USC 63 16: 

Chief Administrative Officer, Curriculum and Instruction 

In using the records for such purposes, the following conditions shall be satisfied: 
(Education Code 49558) 



1, No individual indicators of participation in the fiee and reduced-price meals program 
shall be maintained in the permanent records of any student if not otherwise allowed by law. 

(cf 5125 - Student Records) 

2. Information regarding individual student participation in 
meals program shall not be publicly released. 

(cf 41 19.: 42 19.23!43 19.23 - Unauthorized Release of - 
Information) 

3. All other confidentiality provisions required by law shall be met. 

4. Information collected regarding individual students certified to participate in the fiee 
and reduced-price meals program shall be destroyed when no longer needed for its intended 
purpose. 

Nondiscrimination Plan 

The district's plan for students receiving bee or reduce1 
following: (Education Code 49557; 42 USC 1758) 

: meals shall ensure the 

1. The names of the students shall not be published, posted, or announced in any 
manner, or used for any purpose other than the National School Lunch and School Breakfast 
Programs, unless otherwise provided by law, r= " - 

2. There shall be no overt identification of any of the students by the use of speciaI 
tokens or tickets or by any other means. 

3. The students shall not be required to work for their meals or for milk. 

4. The students shall not be required to use a separate dining area, go through a separate 
serving line or entrance, or consume their meals or milk at a different time. 

(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3555 - Nutrition Program Compliance) 

When more than one lunch, breakfast, or type of milk is offered, the students shall have the 
same choice of meals or milk as is available to those students who pay the full price. 
(Education Code 49557; 7 CFR 245.8) 

Prices 

The maximum price that shall be charged tn eligibIe students for reduced-price meals shall be 
40 cents for lunch and 30 cents for breakf . (42 USC 1758,1773) 



Regulation 
approved: June 15,201 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

NUTRITION PROGRAM COMPLIANCE 

Note: The following policy is mandated for my district whose chiId nutrition programs k & e e e h  . .  . . 
(i.e., National School Lunch Program, School 

Breakfast Program, Special Milk Program, andfor other child nutrition progmm) receive state or federq 
funding. 5 CCR 4621 mandates that districts adopt uniform complaint procedures for the 
investigation and resolution of specified types of complaints, and 5 CCR 4610 makes those procedure9 
applicable to allegations of unlawful discrimination, harassment, intimidation, bullying, or violation 
of state or federa1 laws governing educational programs, incIuding child nutrition programs. See 
BPIAR 13123 - Uniform Complaint Procedures, 4 3 b & W + a w  

- -- 

various state and federal laws prohibit discriminadon in district programs and activi&s on the basta 
of actual or perceived race, color, ancestry, national origin, ethnic group, age, religion, marital OG 

parental status, disability, sex, sexual orientation, gender, gender identity or expression, or genetic 
information, or association with a person or group with one or more of these actual or perceived 
characteristics. See BP 0410 - Nondiscriminatian in District Programs and Activities. 7 CFR 210.23, 
215.7, and 220.7 specify that children must not be denied benefits or discriminated against in child 
nutrition programs on tbe basis of race, color, national origin, sq age, or disability, and complaInQ 
alleging discrimination on any of these bases may be investigated by the California Department of 
Education (CDE) or the U.S. Department of Agriculture, Food and Nutrition Service (FNS), 

The CDE's Civil Riphts and Complaint Procedures for the U,S. Deaartment of A~riculture child 
Nutrition Pro~rams and FNS Instruction 113-1, Civil Ri~hts  Com~liance and Enforcement - Nutrition 
Proprams and Activities, provide guidance to districts an haw best to comply with federal law. 

The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall not 
deny any individual the benefits or service of any nutrition program or discriminate against 
himher & . . 
. .. . . .  on any basis prohibited by l a w w  

iwP=. 

(cf. 041 0 - Nondiscriminarion in District Programs and Activities) 
(cx 3550 - Food Service/Cltild Nutrition Program) 



NUTRITION PROGRAM COMPLIANCE (continued) 

(cJ 3552 - Summer Meal Program) 
(cJ 3553 - Free and Reduced Price Meals) 
(cJ 5030 - Student CVellness) 

Coordinator 

Note: . . . . .  . . .  , 

11'1 1 . According to the CDE's Civil 
Riahts and Comulaint Procedures for the Child Nutrition Pro- districts are required to appoint a civil 
rights coordinator to be responsible for ensuring district compliance with law governing child nutrition 
programs. The following paragraph may be revised to reflect district practice; 

The Board designates the compliance officer(sj specified in AR 13 12.3 - Uniform Complaint 
Procedures as the district's civil rights coordinator . . I  to 
ensure compliance with the laws governing its nutrition programs and to investigate any 
related complaints. 



NUTRITION PROGRAM COMPLIANCE (continued) 

Note: Item #I-10 below reflect the duties of the coordinator as provided in CDE's Civil Rirhts and 
Comalafnt Procedures for the Child Nutrition Programg. 

-. .. . - 

The responsibibties of the comgance ofiicerjcoordinator include, but are not limited 
to: 

1. Providing the name of the civil rights coordinator, section 504 coordinator, and 
Title IX coordinator, if different from the civil rights coordinator, to the 
California Department of Education and other interested parties 

(cJ; 6164.6 - ~ient@cation and ~ducit ion Under section 504j 

2. Annually providing mandatory civil rights training to all frontline staff who 
interact with program applicants or participants and to those who supervise 
frontline staff 

Note: FNS Instruction 113-1 lists required components of training that must be provided to nutrition 
program staff, as provided below. 

The subject matter of such trainlng shall include, E be limited to, collection 
and use of data, effective public notification sysrems, compIaint procedures, 
compliance review techniques, resolution of noncompliance, requirements for 
reasonable accommodation of persons with disabilities, requirements fol; 
language assistance, conflict resolution, and customer service. 

3. EstabIishing admission and enrolhent procedures that do not restrict 
enrolIment of students on the basis of race, ethnicity, national origin, on 
disability, including preventing staff from incorrectly denying applications and 
ensuring that such persons have equal access to all programs 

4. Sending a public release announcing the availability of the chiId nutrition 
programs andfor changes in the programs to public media and to community 
and grassroots organizations that interact directly with eligible or potentially 
eligible participants 

5. Communicating the program's nondiscrimination policy and applicable 
complaint procedures, as provided in the section "Notifications" below 



NUTFUTION PROGRAM COMPLIANCE (continued) 

6. Providing appropriate transladon services when a significant number of persona 
in the surrounding population have limited English proficiency 

7. Ensuring that every part of a f;lcility is acc~ssibleto and usable by persons with 
disabilities and that participants with disabilities are not excluded from the 
benefits or services due to inaccessibility of facilities 

8. Ensuring that special meals ar6 made available to participants with disabilities 
who have a medical statement on fde documenting that their disability restricts 
their diet 

9. lmplementhg procedures to process and resolve civil rights (discrimination) 
complaints and program-related complaints, including maintaining a complaint 
log and working with the appropriate person to resolve any complaint 

Note: Districts receiving federal financial assistance are required to request raciaVethnic data of all 
program applicants and participants for purposes of determining whether the program reaches 
potential eligible persons, identifying areas where additional outreach is needed, selecting locations 
for compliance reviews, and completing required reports. According to FNS Instruction 113-1, using 
the applicant's self-identification or self-reporting is the preferred method of obtaining racial and 

, ethnic data. - 
10. ~aveloping a method, which preferably uses self-identification or self-reporting; 

to collect racial and ethnic data for potentially eligible populations, applicants, 
and participants 

(4 5022 - Students and Family Privacy Right4 
(cf: 5125 - Student Records) 

Notifications 

C The U.S. Department of Agriculture's (USDA) "And Justice 
for All" civil rights poster 1 . . . .  . 

O r 8  

substitute poster approved by the USDA's Food and Nutrition Service shall be displayed 
in areas visible to the district's nutrition program participants, such as food service areas and 
school offices. 

: Note: FNS Instruction 113-1 requires districts to notify nutrition program applicants, participants, 
and potentiauy eligible persons of program availability, rights, and responsibilities and to advise them 
a t  each service delivery site (e.g., the school) regarding the procedure for fiIing a complaint, Such 
notice may be distributed through student and parentlguardian handbooks or other method of 
parental notifications, 



NUTRITION PROGRAM COMPLIANCE (continued) 

. . . . . - - - - . - . . 

-The coordinator shaN notify the pubfic, all program applicants, 
participants, and potentially eligible persons of their program rights and 
responsibilities and steps necessary for participation. Applicants, participants, and the 
public also shall be advised of their right to file a complaint, how to frle a complaint, the 
complaint procedures, and that a complaint may be f11e anonymously or by a third 
party; 

(~$5515.6 - Parental NotHcarions) 

Note: As part of its instructions to nll recipients of federal funds, FNS requires that weppgms 
p tMkhn  all forms of communication available to the public regarding program availability also 
contain information about that recipient's status as an equal opportunity provider and the address of the 
agency with responsibility to handle complaints made ngainst the recipient. FNS provides specific language 
for the notification and prohibits its modification in any way. The FNS requires that all documents, 
pamphlets, brochures, and other materials be updated to include the 2015 statement when supplies 
are exhausted, but no later than September 30,2016, 

. .. .- . . . . . . In addition, . . . .. * -------:--b- u ,tn all forms of 
communication available to the public regarding program availability -shall 
contain, in a prominent location, the foiIowing statement: 

"In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights reguIations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs 
are prohibited from discriminating based on race, color, national origin, sex, 
disability, age, or reprisal or retaliation for prior civiI rights activity in any 
program or activity conducted or funded by USDA. 



NUTRITION PROGRAM COMPLIANCE (continued) 

persons with disabilities who require 'alternative means of communication for 
program information (e.g., Braille, large print, audiotape, American Sign 
Language, etc.), should con 3 Agency (State or local) where they applied 
for benefits. Individuals whj !af, hard of hearing or have speech disabilities 
may contact USDA through the Federal Relay Service at (800) 877-8339. 
Additionally, program information may be made available in languages other 
than English. 

TO f!de a program complaint of discrimination, complete the USDA -program 
Discrimination Cornplaint Form, (AD-3027) found online at: http:/J 
www.ascr.usda.gov/complainttf~ling_cust.h, and at any USDA office, or write 
a letter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632- 
9992. Submit your completed form or letter to USDA by: 

(1) mail: U.S. ~ e ~ a r t m e n t  of ~ ~ r i c u l t u r i  
Office of the Assistant Secretary for civilvilRighG 
1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410; 

. . . . . . . 

(2) fax: (202) 690-7442; or 

This institution is an equal opportunity provider.'T 

Forms of commnnication requiring this nondisc~rnination statement include, but are 
not limited to, web sites, public information releases, publications, and posters, but 
exclude menus. The nondiscrimination statement need not be included on every page of 
program information on the district's or school's web site, but the statement or a Link to 
the statement shall be included on the home page of the program information. 

. . .  . . . + A short version of 
the nondiscrimination statement, stating "This institution is an equal opportunity 
provider," may be used on pamphlets, brochures, and flyers in the same print size as the 
rest of the text. 

Complaints 

Any complaint concerning the district's nutrition programs shall be investigated using the 
process identified in f i  It ' 

' ' AR 13 12.3 Uniform 
Complaint Procedures. 

(cJ 1312.3 - Unform Complaint Procedure$ 



NUTRITION PROGRAM COMPLIANCE (continued) 

When a complaint alleging discrimination of the basis of race, color, national origin, sex, 
age, or disability is unresolved at the district level, the coordinator shall notify the 
complainant of the option to contact andor forward his/her complaint to one of the following 
agencies: 

1. Child Nutrition Program Civil Rights and Program Complaint Coordinator, California 
Department of Education, Nutrition Services Division, 1430 N Street, Room 
W S 0 3 ,  Sacramento, CA 95814-2342 or call k l M 4 S X H  (916) 323-8531 or 
(800) 952-5609 

372. . .  . U.S. Department of ~~ricul ture ,  Office of 
the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410, t+edHM 735 3272 e&WZWX2 ',-, (866) 
632-9992, (800) 877-8339 (Federal Relay Sewice - English), (800) 845-6136 
(Federal Relay Service - Spanish), fax (202) 690-7442, or email 
program.intake.usda.gov, 

Legal Refirence: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language otlrer tltan English 
49060-49079 Student records 
49490-49590 Cliild nutrition programs 
PENAL CODE 
422.6 Interfrence with constitutional right or privilege 
CODE OF REGULA TIONS. TITLE 5 
3080 Application of section 
4600-468 7 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STA TES CODE, TITLE 20 
1400-1 482 Individuals tvitlt Disabilities in Education Act 
1681-1688 Discrinrination based on sex or blindness. Title LX 
UNITED STATES CODE. TITLE 29 
794 Section 504 of the Relrabilitation Act of 1973 

Legal Reference contintred: (see next page) 



NUTRITION PROGRAM COMPLIANCE (continued) 

Legal Reference: (continued) 
UNITED STA TES CODE. TITLE 42 
2000d-2000d- 7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of I964 as amended 
2000h-2000h-6 Title U' 
121 01-122 13 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
21 0.23 National School Lunch Program, dhtrict responsibilitieb 
21 5.7 Special Milk Program, requirements forpartrrtrcipation 
215.14 Special Milk Program, nondiscrimination 
220.7 School Breakfasr Program, requiremen@ forp~rtlc;Pation 
225.3 Summer Food Service Program, administration 
225.7 Summer Food Service Program, program monitoring 
CODE OF FEDERAL REGULATIONS. TITL.E 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGUU TIONS. TITLE 34 
100.1-1 00.13 Nondiscriminarion in federal programs, eflectuating Title VI 
104.1-1 04.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of sex. eflectuating Tide R, especially: 
106.9 Dissemination of policy 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
>Cib$/ ,Ri~lits and Corn,~fui~r P&ures for the US,- Dem-Ham$ qf .4mi~ulfur!d Chi16 Hu~FirIoq 
Praerams, iMwekWWrev. November 2015 
U.S. DEPARTMENT OF AGRICULTURE, FOOD AND NUTRITION SER VICE PUBLICATIONS 
Civil Riphts Compliance and Enforcement - Nutrition Prowarns and Activities, FNS Inslruction 113-1, 
November 2005 
US. DEPARTMENT OF EDUCA TION. OFFICE FOR CIVIL RIGHE9 PUBLICA TIONS 
Notice o f  Non-Discrimination, aktmy+W, August 2010 
lVEB SITES 
California Department of Education, Nutrition Services Division: http:/hnr.rv.cde.ca.gov/ls/nu 
U.S. Department of Agricuktrre, Food and Nutrition Services: ktp://tnvrvfns.usJa.gov 
US. Department of Agriclilture, Oflce for Civil Rights: kltp://~nnv.ascr.usda.gov 
US. Department of Education, OJfice for Civil Rights: http://1nvrv2.ed.gov/ocr 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Nutrition Program Compliance 

BP 3555 
Business and Noninstructional Operations 

The Governing Board recognizes the district's responsibility to comply with state and federal 
nondiscrimination laws as they apply to the district's nutrition programs. The district shall 
not deny any individual the benefits or service of any nutrition program or discriminate 
against hirnlher because of hisher race, color, national origin, gender, sex, sexual orientation, 
disability, or any other basis prohibited by law, in its implementation of such a program. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5030 - Student Wellness) 

Coordinator 

The Board designates the compliance officer specified in AR 13 12.3 - Uniform Complaint 
Procedures as coordinator of the district's efforts to comply with the laws governing its 
nutrition programs and to investigate any related complaints. Any complaint concerning the 
district's nutrition programs shall be investigated using the process identified in the section 
entitled "Procedures" in the district's AR 13 12.3 - Uniform Complaint Procedures. 

(cf 13 12.3 - Uniform Complaint Procedures) 

The coordinator shall provide training on the laws, regulations, procedures, and directives 
related to the district's nutrition programs to district employees involved in administering 
them. The coordinator also shall develop procedures and systems that do not restrict the 
participation of individuals in the district's nutrition programs, based on their race, ethnicity, 
or disability, and that prevent district employees from incorrectly denying the applications 
for participation submitted by such individuals. 

The coordinator shall develop and maintain a system for collecting racial and ethnic data of 
participants in the district's nutrition programs and shall, at least annually, report to the Board 
on whether the district's nutrition programs are effectively reaching eligible individuals and 
whether and where additional outreach may be needed. 

(cf. 5022 - Students and Family Privacy Rights) 
(cf 51 25 - Student Records) 

When a significant number of participants or potential participants in the district's nutrition 
programs are only non-English speakers, the coordinator shall make an appropriate language 
translation available. 



(cf 5020 - Parent Rights and Responsibilities) 
(cf 6020 - Parent Involvement) 
(cf, 6 1 74 - English Language Learners) 

The coordinator also shall ensure that the district's nutrition programs accommodate the 
special dietary needs of any individual with a disability who has on file a medical statement 
that restricts hisher diet because of hisher disability. 

(cf. 5 141.27 - Food AllergiedSpecial Dietary Needs) 
(cf. 6 159 - Individualized Education Program) 
(cf. 6 164.6 - Identification and Education Under Section 504) 

Notifications 

The coordinator shall ensure that the U.S. Department of Agriculture's "And Justice for All" 
or other approved Nutrition Programs Civil Rights posters are displayed in areas visible to 
the district's nutrition program participants, such as food service areas and school offices. 

Annually, the coordinator shall notify all students, parentslguardians, and employees of 
program requirements and the procedures for filing a complaint, through the district's usual 
means of notification. 

(cf. 41 12.9/4212.9/43 12.9 - Employee Notifications) 
(cf. 5 145.6 - Parental Notifications) 

In addition, the coordinator shall ensure that every informational release, publication, or 
poster concerning the district's nutrition programs andfor activities includes, in a prominent 
location, the following statement: 

"In accordance with federal law and U.S. Department of Agriculture policy, this institution is 
prohibited fiom discriminating on the basis of race, coIor, national origin, sex, age, religion, 
political beliefs, or disability. In addition, California law prohibits discrimination on any 
basis identified in Government Code 12940. 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 
Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) 
or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer." 

However, if the document is no more than one page and there is no room to print the full 
nondiscrimination statement, the district may instead use the statement "This institution is an 
equal opportunity provider" in the same print size as the rest of the text. 

When a complaint is unresolved at the district level, the coordinator shall notify the 
complainpt of the option to contact and/or forward hisher complaint to one of the following 
agencies: 1 

1. Child Nutrition Program Civil Rights and Program Complaint Coordinator, California 
Department of Education, Nutrition Services Division, 1430 N Street, Room 1500, 



Sacramento, CA 95814-2342 or call 916-445-0850 or 800-952-5609 

2. Office of Civil Rights, USDA, Western Region, 90 Seventh Street, Suite 10-1 00, San 
Francisco, CA 94103 or call 415-705-1336 or fax 415-705-1364 or email 
Joe.Torres@fns.usda.gov 

3. USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410 or call 800-795-3272 or 202-720-6382 (?"YY) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language -English 
49060-49079 Student records 
49490-49590 Child nutrition programs 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or pl ' e 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities in Education Act 
168 1-1 688 Discrimination based on sex or blindness, Title UC 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
12 101 - 122 13 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101 -35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 - 
100.1-100.13 Nondiscrimination in federal programs, effectu iiTiEV'r 
104.1 - 104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-1 06.6 1 Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9 Dissemination of policy 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION, NUTRITION SERVICES DIVISION 
PUBLICATIONS 
Civil Rights and CompIaint Procedures for Child Nutrition Programs, March 2010 
U.S. DEPARTMENT OF AGRICULTURE, FOOD AND NUTRITION SERVICE 
PUBLICATIONS 

- 



- 
Civil Rights Compliance and ~nfor&RR!Hk - Nutrition ~ r o ~ w  Activities, FNS 
Instruction 1 13-1, November 2005 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Protecting Students from Harassment and Hate Crime, January 1999 
Notice of Non-Discrimination, January 1999 
WEB SITES 
California Department of Education, Nutrition Services Division: 
http:~~~~~.cde.ca.govfls~nu 
U.S. Department of Agriculture, Food and Nutrition Services: http:l~www.fis.usda.gov 
U.S. Department of Agriculture, Office for Civil Rights: http:/#www.ascr.usda.gov 
U.S. Department of Education, Office for Civil Rights: http9lwww2.ed.gov!ocr 

Policy 
adopted: October 20,20 1 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

DISTRICT RECORDS 

Note: The following optional policy and accompanying administrative regulation address the classification 
and retention of district records pursuant to 5 CCR 16020-16027 and may be modified to reflect district 
practice. For more information about personnel records, including the contents and retention of such 
records pursuant to 5 CCR 16023, see AR 4t t2.6/4212.6/4312.6 - Personnel Files. For additional 
requirements pertaining to student records, including the contents and retention of such records pursuant to 
Education Code 49069, 5 CCR 430433, and the Family Educational Rights and Privacy Act (20 USC 
12328 and 34 CFR 99.1-99.8), see BPIAR 5125 - Student Records. For requirements pertaining to public 
access to certain records in accordnnce with the California Public Records Act (Government Code 6251- 
6270), see BPIAR 1340 - Access to District Records. 

The Governing Board recognizes the importance of securing and retaining district 
documents. The Superintendent or designee shall ensure that district records are developed, 
maintained, and disposed of in accordance with Iaw, Board policy, and administrative 
regulation. 

(cJ 1340 -Access to Districr Records) 
(cJ 3440 - Inventories) 
(cf: 4112.6/42l2.6/43!2.6 - Personnel Files) 
(cf: 5125 - Student Recorh) 

Note: 5 CCR 16020 defines a "record" as any paper or document which the district is required to maintain 
or which the district prepares or maintains as necessary to the discharge of official duty. 5 CCR 16022 
requires the Superintendent or designee to annually review and classify these records in order to determine 
the length of time for which they must be retained. Depending on their content, electronic communications 
such as email, voicemail, and text messages may also be considered "records" and thus nre subject to the 
same classification and retention scheduleas paper documents. 

Code of Civil Procedure 1985.8 (the California Electronic Discovery Act) and 2031.010 make the 
procedural rules requiring the disclosure of documents to the opposing party in litigation applicable to 
electronically stored information. These state rules are similar to federal Rules of Civil Procedure that apply 
to actions in federal courts and which also include provisions related to electronically stored information. In 
general, the rules require parties in litigation to identify and disclose potentialty relevant eIectronic 
infomation and, upon notification by district legal counsel of pending or anticipated litigation, halt the 
routine destruction of paper or electronic records (e.g., suspend automatic monthly erasure of back-up tapes) 
that could be potentially relevant (a "litigation holdt'). 

It is important that districts have an efficient and consistent system in place for discarding those documents, 
including email, that are not considered "records." Such a system may help reduce storage costs and prevent 
unnecessary disclosure. For example, Govenunent Code 6254 exempts from disclosure "preliminary drafts" 
not retained by the district. The purpose of this exemption is to allow a measure of confidentiality for 
pending district action. However, if preliminary drafts are not regularly discarded, then they may be 
considered a "record" that has been retained by the district and thus subject to disclosure under the Public 
Records Act. 



DISTRICT RECORDS (continued) 

The foltowing optional paragraph, which may be revised to reflect district practice, directs the 
Superintendent or designee to create a document management system which includes a process for the 
storage and destruction of electronic materials. Each district wiil need to do an analysis of the type of 
system needed based on the size of the district, number of school sites, number of employees, and the type, . . 

practice, and capability of the district's information technology system. 

The Superintendent or designee shall consult with district legal counsel, site administrators, 
district information technology staff, personnel department staff, and others as necessary to 
develop a secure document management system that provides for the storage, retrieval, 
archiving, and destruction of district documents, including electronically stored information 
such as email. This document management system shall be designed to comply with state 
and federal laws regarding security of records, record retention and destruction, response to 
"litigation hold" discovery requests, and the recovery of records in the event of a disaster or 
emergency, 

(cf. 0440 - District Tecltnology Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cJ 4040 - Employee Use of Technology) 
(cf. 901 1 - Board Member Electronic Commimications) 

The Superintendent or designee shaIl ensure the confidentiality of records as required by law 
and shall establish regulations to safeguard data against damage, Ioss, or theft. 

(cf. 5125.1 - Release of Directory Infomation) 

The Superintendent or designee shall ensure that employees receive information about the 
district's document management system, including retention and confidentiality requirements 
and an employee's obligations in the event of a litigation hold established on the advice of 
legaI counsel. 



DISTRICT RECORDS (continued) 

Note: Pursuant to Civil Code 1798.29, districts are required to disclose any breach of security of any 
records that contain personal Information, as defined. The required formatting and contents of the 
notification are detailed in CivfI Code 1798.29. A district may maintain its own notification procedure 
as part of an information security policy provided that the notification is consistent with the - .  I requirements in Civil Code 1798.29 regarding$mtng of the notiffcation, 

If the district discovers or is notified that a breach of security of district records 
containing unencrypted personal information has occurred, the Superintendent or 
designee shall noti6 every individual whose personal information was, or is reasonably 
believed to have been, acquired by an unauthorized person. Personal information 
includes, but is not limited to, a social security number, driver's license or identification 
card number, medical information, health insurance information, or an account 
number in combination with an access code or password that would permit access to a 
fmancial account. (Civil Code 1798.29) 

The Superintendent or designee shall provide the notice in a timely manner either in 
writing or electronically, unless otherwise provided in law. The notice shall include the 
material specified in Civil Code 1798.29, be formatted as required, and be distributed in 
a timely manner, consistent with the legitimate needs of law enforcement to conduct an 
uncompromised investigation or any measures necessary to determine the scope of the 
breach and restore reasonable integrity of the data system. (Civil Code 1798.29) 

{a ReIatio 
lict and Sc 
?. 9/4312.1 . -. 

(c$ I1 .sj 
(c$ I1 chool Web sites- 
(~$41 -Employee ~ o t i ~ c a t i o n s ~  
(c$ 514x0 - Yarentai ~ o i i ~ c a i i o n s )  

Safe at Home Program 

Note: The Secretary of State's Safe at Home program creates a confidential address and mail-forwarding 
program for victims of domestic violence, stalking, or sexual assault. Government Code 6207 provides that, 
when creating a public record, the district must not include actual residences of students, parentsrguardians, 
or employees when a substitute address is designated through the Safe at Home program. Districts are 
required to accept the program participation card issued by the Secretary of State and to substitute a post 
ofice box as the participant's address. 

District public records shall not include the actual addresses of students, parents/guardians, or 
employees when a substitute address is designated by the Secretary of State pursuant to the 
Safe at Home program. (Government Code 6206,6207) 

Note: According to the Secretary of State, a participant's confidential, actual address may only be used to 
establish student enrollment eligibility and for school emergency purposes. Pursuant to Government Code 
6207, a participant's confidential, actual address is not a public record and should not be made availabfe to 

I anyone under any circumstances. See also AR 5 1 1 1.1 - District Residency. 



DISTRICT RECORDS (continued) 

When a substitute address card is provided pursuant to this program, the confidential, actual 
address may be used only to establish district residency requirements for enrollment and for 
school emergency purposes. 

(cJ 51 11.1 - District Residency) 
(cJ 5141 - Health Care and Emergencies) 

Legal Rderence: 
-E 
351 45 Public meetings 
35163 Oficial actions, minutes and journal 
35250-35155 Records and reports 
44031 Personnel /ile contents and inspection 
49065 Reasonable charge for transcripts 
49069 Absolute right to access 
CIVIJ CODE 
1798.29 Breach of secur i~  invofvingpersonaf information 
CODE OF CIVIL PROCEDURE 
1985.8 Electronic Discovev Act 
2031.010-2031.060 Civil Discovery Act, scope of discovery demand 
2031.210-2031.320 Civil Discovev Act, response to inspection demand 
GOVERNMENT CODE 
6205-621 0 Conjidentiali~ of addresses for victims of domestic violence, sextral assault or stalhing 
6252-6265 Inspection ofpublic records 
12946 Retention ofemployment applications and records for nvo years 
PENAL CODE 
11 170 Retention of cltild abuse reports 
CODE OF REGUU TIONS. TITLE 5 
430 Indirpidtral student records; definition 
432 Varieties of srttdent records 
16020-1 6022 Records. general provisions 
16023-16027 Retention of records 
UNITED STA TES CODE. TITLE 20 
1232g Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99.1-99.8 Family Edtrcational Righfs and Privacy Act 

Management Rcsources: 
I?EB SITES 
California Secretav of State: http://~~mv.sos.ca.gov/safeatltome 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
District Records 

BP 3580 
Business and Noninstructional Operations 

The Governing Board recognizes the importance of securing and retaining district 
documents. The Superintendent or designee shall ensure that district records are developed, 
maintained, and disposed of in accordance with law, Board policy, and administrative 
regulation. 

(cf. 1340 - Access to District Records) 
(cf. 3440 - Inventories) 

The Superintendent or designee shall consult with district legal counsel, site administrators, 
district information technology staff, personnel department staff, and others as necessary to 
develop a secure document management system that provides for the storage, retrieval, 
archiving, and destruction of district documents, including electronically stored information 
such as email. This document management system shall be designed to comply with state 
and federal laws regarding security of records, record retention and destruction, response to 
"litigation hold" discovery requests, and the recovery of records in the event of a disaster or 
emergency. 

(cf. 0440 - District Technology Plan) 
(cf, 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 901 1 - Board Member Electronic Communications) 

The Superintendent or designee shall ensure the confidentiality of records as required by law 
and shall establish regulations to safeguard data against damage, loss, or theft. 

(cf. 41 12.6/42 12.6/43 12.6 - Personnel Files) 
(cf. 5 125 - Student Records) 
(cf. 5 125.1 - Release of Directory Information) 

The Superintendent or designee shall ensure that employees receive information about the 
district's document management system, including retention and confidentiality requirements 
and an employee's obligations in the event of a litigation hold established on the advice of 
legal counsel. 

(cf. 41 3 1 - Staff Development) 
(cf 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

Safe at Home Program 



District pumlo records shall not include the actual addresses of students, p a r e n t s l g u a r d i m  
employees when a substitute address is designated by the Secretary of State pursuant to the 
Safe at Home program. (Government Code 6206,6207) 

When a substitute address card is provided pursuant to this program, the confidential, actual 
address may be used only to establish district residency requirements for enrollment and for 
school emergency purposes. 

(cf. 5 1 1 1.1 - District Residency) 
(cf. 5 141 - Health Care and Emergencies) 

Legal Reference: 
EDUCATION CODE 
35 145 Public meetings 
35 163 Official actions, minutes and journal 
35250-35255 Records and reports 
4403 1 Personnel file contents and inspection 
49065 Reasonable charge for transcripts 
CODE OF CIVIL PROCEDURE 
203 1 .010-203 1.060 Civil Discovery Act, scope of discovery demand 
203 1.2 10-203 1.320 Civil Discovery Act, response to inspection demand 
GOVERNMENT CODE 
6205-621 0 Confidentiality of addresses for victims of domestic violence, sexual assault or 
stalking 
6252-6265 Inspection of public records 
12946 Retention of employment applications and records for two years 
PENAL CODE 
1 1 170 Retention of child abuse reports 
CODE OF REGULATIONS, TITLE 5 
432 Varieties of student records 
16020-1 6022 Records, general provisions 
16023-1 6027 Retention of records 

Management Resources: 
SECRETARY OF STATE PUBLICATIONS 
Letter re: California Confidential Address Program Implementation , m , m  
1999 
WEB SITES 
California Secretary of State: http:~~.ss.ca.gov~safeathome 

Policy 
adopted: February 17,2010 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Certificated Personnel 

CERTIFICATION 

Note: Under the authority granted by Education Code 44252, the Commission on Teacher Credentialing 
(CTC) establishes standards and procedures for the issuance and renewal of multiple subject, single subject, 
education specialist, and other credentials, certificates, and pennits and approves npplications. Pursuant to 
Education Code 44251, a preliminary credential is generally valid for five years, during which time the 
employee must complete the requirements for the clear credential in order to continue to serve in a 
certificated position. The clear credential must be renewed every five years, but renewal does not require 
completion of additional coursework or service requirements. 

Assignment to certain positions within the district may require additional qualifications. For example, see 
AR 41 12.22 - Staff Teaching English Language Learners, AR 41 12.23 - Special Education Staff, BPCAR . . a and BPfAR 4 1 13 - Assignment. 

The Governing Board recognizes that the district's ability to provide a high-quality 
educational program is dependent upon the employment of certificated staff who are 
adequately prepared and have demonstrated proficiency in basic skills and in the subject 
matter to be taught. The Superintendent or designee shall ensure that persons employed to 
fill positions requiring certification qualifications possess the appropriate credential, permit, 
or other certification document from the Commission on Teacher Credentialing (CTC) and 
fulfill any additional state, federal, or district requirements for the position. 

(cf. 41 11/4211/4311- Recnritment and Selection) 
(cf. 4112.21 - Interns) 
(cf. 4112.22 - Staff Teaching English Language Learners) 
(cf. 4112.23 - Special Edtrcation Stafl 

9 94  
. . 

a,-, 

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 41 13 - Assignment) 
(cJ 4121 - Temporary/Substitute Personnel) 
(cJ: 5148 - Cl~ild Care and DevelopmenC) 
(cf. 61 78 - Career Technical Education) 
(cf. 6200 - Aduk Editcation) 

The Superintendent or designee may shall provide assistance and support to teachers holding 
preliminary credentials to k4-p enable them to meet the qualifications required for the clear 
credential. 

(cJ 41 3 1 - Staff Development) 
(cJ: 41 3 1 . 1  - Teacher Sicpport and Guidance) 



CERTIFICATION (continued) 

Priorities for Hiring Based on Unavaihbility of Credentialed Teacher 

Note: When the district is unable to hire a "hlly prepared" teacher who has completed a teacher preparation 
program (i.e., a teacher who holds a clear or preliminary teaching credential), Education Code 44225.7 
permits the district to hire a teacher without those credentials. Education Code 44225.7 establishes a 
hierarchy for such hires, as provided in items #1-3 below. 

The Superintendent or designee shall make reasonable efforts to recruit a klly prepared 
teacher for each assignment. Whenever a teacher with a clear or preliminary credential is not 
available, the Superintendent or designee shall make reasonable efforts to recruit an 
individual for the assignment in the following order: (Education Code 44225.7) 

Note: Pursuant to Education Code 44225.7, if a credentialed teacher is not available, priority must be given 
to employing an individual who is enrolled in an approved intern program, as provided in item #I  below. 
CTC Coded Correspondence 13-01 clarifies that such an individual must possess a CTC-issued intern 
credential. 

. . 1. A candidate who ' enrolls in an approved intern 
program in the r e g i l  intern credential 

Note: Pursuant to Education Code 44225.7, next priority for filling a position should be for a candidate who 
is scheduled to complete preliminary credential requirements within six months, as provided in item #2 
below. CTC Coded Correspondence 13-01 clarities that such an individual must qualify for and obtain a 
provisional internship permit (PIP) or short-term staff permit (STSP). 

Pursuant to 5 CCR 80021-80021.1, the district may employ persons with an STSP when needed to 
immediately staff classrooms based on unforeseen circumstances, or a PIP when the district has conducted a 
diligent search but has been unable to recruit a credentialed teacher. 9 . f  

c P P D  
a --I. Each of these 
options requires the district to provide orientation, training, andlor guidance; see the accompanying 
administrative regulation. 

2. A candidate who is scheduled to complete preIiminary credential requirements within 
six months and who holds a provisional internship permit (PIP) or short-term staff 
permit issued by the CTC 

Note: S CCR 80021.1 requires that a notice of intent to employ a person with a PIP be made public as 
described in the following paragraph. A copy of the agenda item and the Superintendent or designee's 
verification of the Governing Board's favorable action must be included as part of the application to the . . I CTC along with other required verifications; see the accompanying administra6ve regulation. I 

The Board shall approve, as an action item at a public Board meeting, a notice of its 
intent to employ a PIP applicant for a specific position. (5 CCR 80021 .l) 



CERTIFICATION (continued) 

Note: Pursuant to Education Code 44225.7, when the district is unable to recruit a credentialed teacher or a 
teacher who meets the qualifications specified in items #1-2 above, it may request that the CTC issue a 
"variable term" credential waiver (Education Code 44225; 5 CCR 80120-80125) or a long-term emergency 
permit (Education Code 44300; 5 CCR 80023-80026.6), as provided in item #3 below. 

The STSP and PIP have replaced multiple subject, single subject, and education specialist emergency 
permits, but the CTC continues to issue the emergency resource specialist permit (5 CCR 80024.3.1), 
emergency teacher librarian services pennit (5 CCR 80024.6), emergency crosscultural, language and 
academic development pennit (5 CCR 80024.8), and emergency bilingual authorization permit (5 CCR 
80024.7). hwent+e 5 CCIUW.21, ' 

3. -An individual who holds an emergency p m i t  issd+&e CTS or 
for whom a credential waiver has been granted by the CTC 

Note: Pursuant to 5 CCR 80023.2, 80026, and 80027-80027.1, the Board must allnually approve a 
Declaration of Need for Fuliy Qualified Educators prior to hiring a person with an emergency permit or a 
limited assignment permit to teach outside hisfher area of certification. The form for the Declaration of Need 
is available in the CTC's online Credential Information Guide, which may be accessed only by employers. 
Pursuant to 5 CCR 80026, the Declaration of Need must be approved at a regularly scheduled public Board 
meeting and is valid for up to 12 months, expiring on June 30 following its submission to CTC. 

Prior to requesting that the CTC issue an emergency permit pursuant to item #3 above or a 
limited assignment pennit which allows a filly credentialed teacher to teach outside of 
hislher area of certification while working toward an added or supplementary authorization, 
the Board shall annually approve a Declaration of Need for Fully Qualified Educators. The 
Declaration of Need shall be approved by the Board as an action item at a regularly 
scheduled public Board meeting, with the entire Declaration of Need being included in the 
Board agenda. (Education Code 44225,44225.7; 5 CCR 80023.2,80026,80027,80027.1) 

The Declaration of Need shall certifj that there is an insufficient number of certificated 
persons who meet the district's specified empIoyment criteria for the position(s) and that the 
district has made reasonable efforts to recruit individuals who meet the qualifications 
specified in items #I42  above. The Declaration of Need shall also indicate the number and 
type of emergency permits that the district estimates it will need during the valid period of 
the Declaration of Need, based on the previous year's actual needs and projections of 
enrollment. Whenever the actual number of permits needed exceeds the estimate by 10 
percent, the Board shall revise and resubmit the Declaration of Need. (5 CCR 80026) 

Whenever it is necessary to employ noncredentialed teachers to fill a position requiring 
certification qualifications, the Superintendent or designee shall provide support and 
guidance in accordance with law to ensure the quality of the instructional program. 



BP 41 12.2(d) 

CERTIFICATION (continued) 

National Board for Professionat Teaching Standards Certification 

Note: The following optional section may be revised to reflect district practice. The National Board for 
Professional Teaching Standards (NBPTS) offers teachers a voluntary, rigorous advanced certification 
process to demonstrate professional accomplishment. Some districts provide fee support to teachers seeking 
this certification. 

. ... - - . . . . - 

The Board encourages district teachers to voluntarily complete the requirements for the 
advanced certification awarded by the National Board for Professional Teaching Standards. 

The Superintendent or designee shall inform all teachers about the program and how to 
acquire the necessary application and information materials. In accordance with the 
collective bargaining agreement and the district budget, the Superintendent or designee may 
provide release time, fee support, a stipend upon completion, or other support to teachers 
participating in the program. 

Parental Notifications 

i Note: The following section is for use by districts that receive federal Title I funds, and may be used or I 
adapted by other districts at  their discretion. i 

20 USC 6312 requires districts receiving federal Title I funds to provide the foUowing annual j 
notification to parentdguardians of students in any school receiving Title I funds. Such districts may '; 
choose to provide the same notification to all schools, regardess of whether or not they receive Title I ' 
funds. As amended by the Every Student Succeeds Act (P.L. 114-95), 20 USC 6312 no longer requires I: 

the notification to include the right of parentdguardians to request information about a teacher's ; 

baccalaureate major or graduate certification or degree held by the teacher. ! 

At the beginning of each school year, the Superintendent or designee shall notify the 
parentsfguardians of each student attending a school receiving Title I funds that they 
may request information regarding the professional qualifications of their child's 
classroom teacher including, but not limited to, whether the teacher: (20 USC 6312) 

1. Has met state qualification and licensing criteria for the grade levels and subjeci 
areas in which the teacher provides instruction 

2. Is teaching under emergency or other provisional status through which state 
qualification or licensing criteria have been waived 



CERTIFICATION (continued) 

. . . . - . . . . 

3. Is teaching in the field of discipkne of hisher certification 

Note: As amended by P.L. 114-95, 20 USC 6312 requires the following notice to parentslguardians ' 

whenever a student has been assigned, or has been tsught for four or more consecutive weeks by, a 
1 teacher who does not meetapplicake &te certification ;r  censure-requirements. I 
In addition, the Superintendent or designee shall notify parents/gu&dians in a timely 
manner whenever their child has been assigned, or has been taught for four or more 
consecutive weeks by, a teacher who does not meet applicable state cermcation or 
licensure requirements at the grade level and subject area to which the teacher has been 
assigned. (20 USC 6312) 

Legal ReJerence: (see next page) 



CERTIFICATION (continued) 

Legal Reference: 
EDUCA TION CODE 
8360-8370 Qtialificattions of cltild care personnel 
32340-32341 Unla~vful issuance of a credential 
35186 Complaints regarding teacher vacancy or misassignntent 
44066 Limitations on cert1j7cation requirements 
44200-44399.1 Teacher c reden t ia l  especially: 
44250-442 77 Credential opes; minimum requirements 
44300-44302 Emergencypermit 
44325-44328 District interns 
44330-44355 Certificates and credentials 
44420-44440 Revocation and suspension of credentials 
44450-44468 University intern program 
44830-44929 Employment of certijicated persons; requirement of projlciency in basic skills 
56060-56063 Substitute teachers in special education 
CODE OF REGULATIONS. TITLE 5 

80001-80674.6 Commission on Teacher Credenrialing 
UNITED STATES CODE. TITLE 20 
6312 Title I local educational agency plans; notifications regarding teacher qualifcations 

CODE OF FEDERAL REGULATIONS. TTITLE 34 
200.61 Parent notification regarding teacher qualiJications 

COURT DECISIONS 
Association o f  Merican-American Edticators et al. v. State o f  California and the Commission on 
Teaclier Credentialin5 (1 993) 836 F.Strpp. 1534 

Management Resources: 
COMMISION ON TEACHER CREDENTIALZNG PUBLICATIONS 
CL-667 BasicS~~lls Reuuirement 
CL-856 Provisional Internshiu Permit 
CL 858 Short-Tenn Staff Permit 
13-01 Hiring Hierarct~y in Education Code 44225.7, Coded Correspondence, January 30,2013 
Stlbiect Matter Atitltorization Gttideline Book, 2012 
Stipplementarv Authorization Guideline Book, 201 2 
Calihrnia Standards for the Teachinp Profession, 2009 
nie Administrator's Assienment Manual, rev. September 2007 
WEB SITES 
CSBA: http://tnnv.csba.org 
Commission on Teacher Credentialing: Irttp://~nnv.ctc.ca.gov 
Commission on Teacher Credentialing, Credential Information Guide (Ior employers' use only): 
k ftp://~nvw.ctc.ca.gor,/credentials/cig 
National Board for Professional Teaching Standards: http:ihmnv.nbpts. org 
US. Department of Education: http://rnmo. ed.gov 

(1 1/08 8/14) 7/16 
Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Asraciatlon, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Certification 

BP 41 12.2 
Personnel 

The Governing Board recognizes that the district's ability to provide a high-quality 
educational program is dependent upon the employment of certificated staff who are 
adequately prepared and have demonstrated proficiency in basic skills and in the subject 
matter to be taught. The Superintendent or designee shall ensure that persons employed to 
fill positions requiring certification qualifications possess the appropriate credential, pmnit, 
or other certification document from the Commission on Teacher Credentialing (CTC) and 
fulfill any additional state, federal, or district requirements for the position. 

(cf: 41 111421 1/4311- Recruitment and Selection) 
(cj 4112.21 - Interns) 
(4 4112.22 - Staff Teaching English Language Learners) 
(cf: 4112.23 - Special Education Stafl 
(cJ 4112.24 - Teacher QualiJications Under the No Child Left Behind Act) 
(cf: 4112.514312.5 - Criminal Record Check) 
(cf: 41 I3 - Assignment) 
(cf: 4121 - Tempora~Substitute Personnel) 
(cf: 5148 - Child Care and Development) 
(c$ 61 78 - Career Technical Education) 
(cf: 6200 - Adult Education) 

The Superintendent or designee may provide assistance and support to teachers holding 
preliminary credentials to help them meet the qualifications required for the clear credential. 

(cf: 4131 - StaffDevelopmenr) 
(cf: 4131.1 - Teacher StppoH and Guidance) 

Priorities for Hiring Based on Unavailability of Credentialed Teacher 

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared 
teacher for each assignment. Whenever a teacher with a clear or preliminary credential is not 
available, the Superintendent or designee shall make reasonable efforts to recruit an 
individual for the assignment in the following order: (Education Code 44225.7) 

1. A candidate who is qualified to participate in and enrolIs in an approved intern - - 

1 
program in the region of the distric; 

A candidate who is scheduled to complete preliminary credential requirements within 
six months and who holds a provisional internship permit (PIP) or short-term staff 
permit issued by the CTC 

The Board shall approve, as an action item at a public Board meeting, a notice of its 
intent to employ a PIP applicant for a specific position. (5 CCR 80021.1) 



CERTIFICATION (continued) 

3. As a last resort, an individual who holds an emergency permit issued by the CTC or 
for whom a credential waiver has been granted by the CTC 

Prior to requesting that the CTC issue an emergency pennit pursuant to item #3 above or a 
limited assignment permit which allows a hlly credentialed teacher to teach outside of 
hisher area of certification while working toward an added or supplementary authorization, 
the Board shall annually approve a Declaration of Need for Fully Qualified Educators. The 
Declaration of Need shall be approved by the Board as an action item at a regularly 
scheduled public Board meeting, with the entire Declaration of Need being included in the 
Board agenda. (E-on Code 44225.44225.7; 5 CCR 80023.2,80026,80027,80027.1) 

I 7 

The Declaration of Need shall certify that there is an insufficient number of certificated 
persons who meet the district's specified employment criteria for the position(s) and that the 
district has made reasonable efforts to recruit individuals who meet the qualifications 
specified in items #I-2 above. The Declaration of Need shall also indicate the number and 
type of emergency pennits that the district estimates it will need during the valid period of 
the Declaration of Need, based on the previous year's actual needs and projections of 
enrollment. Whenever the actual number of permits needed exceeds the estimate by 10 
percent, the Board shall revise and resubmit the Declaration of Need. (5 CCR 80026) 

Whenever it is necessary to employ noncredentialed teachers to fill a positi requiring 
certification qualifications, the Superintendent or designee shall provide support and 
guidance in accordance with law to ensure the quality of the instructional program. 

National Board for Professional Teaching Standards Certification 

The Board encourages district teachers to voluntarily complete the requirements for the 
advanced certification awarded by the National Board for Professional Teaching Standards. 

The Superintendent or designee shall inform all teachers about the program and how to 
acquire the necessary application and information materials, In accordance with the 
collective bargaining agreement and the district budget, the Superintendent or designee may 
provide release time, fee support, a stipend upon completion, or other support to teachers 
participating in the program. 

(cf: 41 61.3 - Professional Leaves) 



CERTIFICATION (continued) 

Legal Reference: 
EJUGATION CODE 
8360-8370 Qual1pcations of child care personnel 
32340-32341 Unlawfil issuance of a credential 
35186 Complaints regarding teacher vacancy or misassignment 
44066 Limitations on cert@cation requirements 
44200-44399.1 Teacher credentialing, especially.. 
44250-442 77 Credential rypes; minimum requirements 
44300-44302 Emergency pennit 
44325-44328 District interns 
44330-44355 CertiJcates and credentials 
44420-44440 Revocation and suspension of credentials 
44450-44468 University intern program 
44830-44929 Employment of cert$cated persons; requirement ofproficiency in basic skills 
56060-56063 Substitute teachers in special education 
i 3 z x - Q F R E ~ I Q k ' S ~  T I . W  
6100-6126 Teacher qualifications, No Child Lefr Behind Act 
80001-80674.6 Commission on Teacher Credentialing 
UNIT D m 
63 19-&%&52= 
7801 Defnitions, highly qual$ed teacher 
CODE -W. F TITLE ;E% 
200.55-200.57 Highly qualified teachers 
200.61 Parent noti/cation regarding tea, cations 
WURT D m  

Manage 
XATI-  

CL 858 - ..----- 
13-01 . . HI-ation . . code 44225.7; Coded Correspondence, January 30,2013 
-IitwBwirr, 2012 

2 
2009 
ember 2007 

CSBA : http:hvw. csba. org 
Commission on Teacher Credentialing: http:/~w~w.ctc.ca.gov 
Commission on Teacher Credentialing, Credential Information Guide f i r  employers' iise only): 
Irttp:~vrvw.ctc.ca.gov~credential&ig 
National Board for Professional Teaching Standards: http:ihvw.nbpts.org 
U.S. Department of Education;' http:/hw.ed.gov 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Board Policy 
Teacher Qualifications Under The No Chiid Left Behind Act 

BP 41 12.24 
Personnel 

Recognizing the importance of teacher effectiveness in improving student achievement, the 
Governing Board desires to recruit and hire teachers for core academic subjects who possess 
the subject matter knowledge and teaching skills required by the federal No Child Left 
Behnd Act (NCLB). 

(cf. 41 12.2 - Certification) 
(cf. 41 12.2 1 - Interns) 
(cf. 41 12.22 - Staff Teaching Students of Limited English Proficiency) 
(cf. 41 12.23 - Special Education Staff) 
(cf. 6 1 7 1 - Title I Programs) 

All teachers employed to teach core academic subjects shall be "highly qualified" as defined 
by federal law and the State Board of Education. (20 USC 631 9, 7801; 34 CFR 200.55; 5 
CCR 6 100-6 126) 

The Superintendent or designee shall inform teachers of NCLB requirements and shall 
identify additional qualifications, if any, that individual teachers need to demonstrate in order 
to meet the requirements. Hdshe shall work with individual teachers to develop a plan for 
attaining full qualifications, 

The Superintendent or designee shall monitor the distribution of "highly qualified" teachers 
among district schools and develop strategies, as needed, to encourage teachers who meet 
NCLB requirements to teach in schools with vest student performance. 

(cf. 0520.1 - High Priority Schools Grant f rogram) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.4 - Quality Education Investment Schools) 
(cf 41 13 - Assignment) 
(cf. 41 14 - Transfers) 
(cf. 41 38 - Mentor Teachers) 

The Superintendent or designee shall report to the Board on the progress of the district's 
teachers toward becoming fully quaIified. Such reports shall include, but need not be limited 
to, the percentage of teachers in core academic subjects, districtwide and at each school, who 
meet the definition of a "highly qualified" teacher in accordance with federal law, and the 
percentage of teachers who are receiving professional development to enable them to satisfjr 
this definition. (20 USC 63 19) 

(cf. 4131 - Staff Development) 
(cf, 41 3 1.1 - Beginning Teacher Support/Induction) 



Legal Reference: 
EDUCATION CODE 
44500-44508 Peer Assistance and Review Program for Teachers 
44662 Performance evaluation; Stull Act review 
44664 Teacher evaluation; program to improve performance - - 
44865 Alternative programs- 
CODE OF REGULATIONS, TITLE 5 

- 
I 

61 00-6 126 Teacher qualifications, No Child Left ~ e h i n d  '-"t 
80021 Short-term staff pennit 
8002 1.1 ProvisionaI internship permit 
80089.3-80089.4 Subject matter authorizations 
UNITED STATES CODE, TITLE 20 
1401 Definition of highly qualified special education teacher 
63 1 1 Parental notifications I. = = 
63 12 TitIe I local educational agency plan 
63 14 Schoolwide programs 
63 15 Targeted assistance schools 
63 19 Highly qualified teachers 
734573452, Small Rural Schools Achievement Program 
780 1 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 
200.61 Parent notification regarding teacher qualifications 
300.18 Highly qualified special education teachers 

Management Resources: 
CALFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California's Subject Matter Verification Process for Middle and High School Level Teachers 
in Special Settings, January 2007 
NCLB Teacher Requirements Resource Guide, March 1,2004 
COMMISSION ON TEACHER CREDENTIALNG PUBLICATIONS 
Standards of Quality and Effectiveness for Professional Teacher Induction Programs, March 
2002 
Standards of Quality and Effectiveness for Professional Teacher Preparation Programs, 
September 2001 
California Standards for the Teaching Profession, July 1997 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Improving Teacher Quality State Grants, ESEA Title 11, Part A, Non-Regulatory Guidance, 
revised October 5,2006 
New No Child Left Behind Flexibility: Highly Qualified Teachers, Fact Sheet, March 15, 
2004 
WEB SITES 
CSB A: http:hww.csba.org 
California Department of Education, NCLB Teacher Quality: 
http:/hww.cde.ca.gov/nclb~sr~tq 
Commission on Teacher Credentialing: http:~/www.ctc.ca.gov 
U.S. Department of Education, No Child Left Behind: http://www.ed,gov/nclb 
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Center USD 
Administrative Regulation 
Teacher Qualifications Under The No Child Left Behind Act 

AR 41 12.24 
Personnel 

Definitions 

Core academic subjects include English, reading or language arts, mathematics, science, 
foreign languages, civics and government, economics, arts, history, and geography. (20 USC 
7801) 

Hard-to-staff setting means a middle or high school classroom eligible for the federal Small 
Rural Schools Achievement Program, a middle or high school special education classroom, 
or a middle or high school alternative education program as specified in Education Code 
44865, including home teaching, hospital classes, necessary small high schools, continuation 
schooIs, alternative schools, opportunity schools, juvenile court schools, county community 
schools, and district community day schools. (5 CCR 61 00) 

(cf. 61 81 - Alternative Schools) 
(cf. 61 83 - Home and Hospital Instruction) 
(cf. 61 84 - Continuation Education) 
(cf. 61 85 - Community Day School) 

High Objective Uniform State Standard Evaluation (HOUSSE) is a method of determining a 
teacher's subject matter competence using forms developed by the California Department of 
Education (CDE). HOUSSE Part 1 consists of a summation of the teacher's years of 
experience, coursework, professional development, and service to the profession. HOUSSE 
Part 2, to be conducted only if Part 1 does not indicate subject matter competency, consists of 
direct observation and portfolio assessment and, if necessary, completion of the Peer 
Assistance and Review Program for Teachers or other individualized professional 
development plan. (5 CCR 6104) 

Level 1 professional development means training that will provide a teacher with the 
requisite understanding of each set of state content standards. Level 2 professional 
development means training that will provide a teacher with more in-depth understanding of 
the content standards than provided in a Level 1 professional development program. The 
trainings shall be consistent with state-adopted academic content standards, cumculum 
frameworks, and adopted texts and shall incorporate the assessment of subject matter 
competency as outlined in the CDE's document California's Subject Matter Verification 
Process for Middle and High School Level Teachers in Special Settings. For each type of 
training, at least 36 hours in the core subject for which the teacher is being certified is 
re uired to substantively agress the subject matter content. (5 CCR 61 00.61 05) I - - L_- 



Teacher new to the profession is a teacher who either graduated from an accredited 
institution of higher education and received a credential, or was enrolled in or had completed 
an approved intern program, on or after July 1,2002. (5 CCR 6 100) 

Teacher not new to the profession is a teacher who either graduated from an accredited 
institution of higher education and received a credential, or was enrolled in or had completed 
an approved intern program, before July 1,2002. (5 CCR 6100) 

Teacher i 

To meet the teacher qualification requirements of the federal No Child Left Behind Act 
(NCLB), a teacher of a core academic subject shall meet all of the following conditions: (20 
USC 6319,7801; 34 CFR 200.55,200.56,300.18; 5 CCR 6101,6104,6105,6110) 

1. Hold a bachelor's degree 

2. Hold a full credential or be currently enrolled in an approved intern program for less than 
three years 

(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 

3. Demonstrate subject matter competency in accordance with the applicable requirements 
below 

(cf. 61 71 - Title I Programs) rr 
A teacher who holds a orization or is employed on a local teaching 
assignment shall meet the teacher qualification requirements of NCLB if he/she holds a 
California teaching credential and has demonstrated subject matter competency for the grade 
span and subject matter taught. (5 CCR 61 16) 

A teacher shall not meet the teacher qualification requirements of NCLB if helshe is teaching 
with a short-term staff permit, a provisional internship permit, or a state or local waiver for 
the grade or subject taught. (5 CCR 61 15,80021,80021 .l) 

Demonstration of Subject Matter Competency 

Subjea XiZEter competency shall be demonstrated in accordance with the following 
requirements based on the grade levels taught and the teacher's length of time in the 
profession: 

1. An elementary teacher who is new to the profession shall pass a validated statewide 
subject matter examination certified by the Commission on Teacher Credentialing (CTC). (5 
CCR 6 I 02) 

2. An elementary teacher who is not new to the profession shall complete one of the 
following: (5 CCR 6103-6104) 



a. A validated statewide subject matter exarnlnatlon that the CTC has utilized to determine 
subject matter competency for credentialing purposes 

b. The HOUSSE, as defined above, to determine the teacher's subject matter competency in 
each of the core academic subjects taught by the teacher 

3. A middle or high school teacher who is new to the profession shall pass or complete one 
of the following for every core academic subject currently assigned: (5 CCR 61 1 1) 

a. A validated statewide subject matter examination certified by the CTC 

b. University subject matter program approved by the CTC 

c. Undergraduate major in the subject taught 

d. Graduate degree in the subject taught 

e. Coursework equivalent to the undergraduate major 

4. A middle or high school teacher who is not new to the profession shall pass or complete 
one of the following for every core subject assigned: (5 CCR 61 12) 

a. A validated statewide subject matter examination that the CTC has utilized to determine 
subject matter competency for credentialing purposes 

b. University subject matter program approved by the CTC 

c. Undergraduate major in the subject taught 

d. Graduate degree in the subject taught 

e. Coursework equivalent to the undergraduate major 

f Advanced certification or cred : ial ,  such as certification fiom the National Board - r 
Professional Teaching Standards 

g. The HOUSSE, as defined above, to determine the teacher's subject matter competency in 
each of the core academic subjects taught by the teacher 

5. A middle or high school teacher in a hard-to-sta" setting, as defined above, shall 
complete professional development for the subject m a t h  verification process within three 
years of the date of assignment to such a setting. (5 CCR 61 00,6105) 

a. If the teacher has fewer than 20 total or 10 upper division nonremedial college-level 
semester units, or equivalent quarter units, in a core academic subject, hdshe ~hall~cornplete 
both Level 1 and Level 2 professional development courses as defined above. - 

-LA *A 
b. If the teacher has fewer than 32 semester nonremedial college-level units, but at least 20 
total or 10 upper division nonremedial semester units, or the equivalent quarter units, in a 



core academic subject, heishe shall complete a Level 2 professional devel 

(cf. 41 3 1 - Staff Development) 

6. An elementary, middle, or high school special education teacher teaching multiple 
subjects exclusively to students with disabilities may either: (20 USC 1401; 34 CFR 300.18; 
5 CCR6111) 

a. Meet the requirements above for teachers who are new or not new to the profession, as 
applicable 

b. In the case of a new special education teacher who has demonstrated subject matter 
competency in mathematics, language arts, or science, demonstrate competency in the other 
core academic subject(s) helshe ugh the HOUSSE no later than two years after 
the date of empIoyment 

Satisfaction of Requirements Outside District 

A teacher who has been detennined by another district in California to have met the teacher 
qualification requirements for the grade level andlor subject taught shall not be required to 
demonstrate again that heishe meets those requirements. (5 CCR 6 120) 

A teacher who has been determined to meet subject matter competency requirements outside 
of California shall be considered to have met those requirements for the particular subject 
andlor grade span in California. The date of issuance of a valid out-of-state credential shall 
be used to identify a teacher as new or not new to the profession. (5 CCR 6125) 

A teacher prepared in a country other than the United States shall be considered to have met 
NCLB teaching requirements if helshe: (5 CCR 6126) 

1. Holds a degree from a foreign college or university that is at least equivalent to a 
bachelor's degree offered by an American institution of higher education 

2. Has completed a teacher preparation program that meets CTC requirements for out-of- 
country trained teachers 

3. Demonstrates subject matter competency for the grade span and subjects taught through 
the same or equivalent processes and methods required of California teachers 

4. Holds a California teaching credential 

Certification of Compliance 

All teachers teaching core academic subjects shall complete and sign a certificate of 
compliance with NCLB requirements and attach appropriate documentation. The 
Superintendent or designee shall verify the information and retain the signed original copy. 

The principal of each school receiving Title I hnds shall annually attest in writing as to 
whether the school is in compliance with NCLB requirements related to teacher 



qualifications. Copies of the attestation shall be maintained at the school and at the district 
office and shall be available to any member of the public upon request. (20 USC 63 19) 

District Plan for Highly Qualified Teachers 

Within the Title I local educational agency plan, the Superintendent or designee shall develop 
a plan for ensuring that all teachers of core academic subjects will meet NCLB requirements 
in accordance with law. As part of this plan, the Superintendent or designee shall provide 
high-quality professional development designed to enable teachers to meet NCLB 
requirements. (20 USC 63 12,63 19) 

Parental Notifications 

At the beginning of each school year, the Superintendent or designee shall notify the 
parentslguardians of each student attending a school receiving Title I h d s  that they may 
request information regarding the professional qualifications of their child's classroom 
teacher including, but not limited to: (20 USC 63 1 1) 

1. Whether the teacher has met state qualification and licensing criteria for the grade levels 
and subject areas in which the teacher provides instruction 

2. Whether the teacher is teaching under emergency or other provisional status through 
which state qualification or licensing criteria have been waived 

3. The baccalaureate degree major of the teacher and any other graduate certification or 
degree held by the teacher, and the field of discipline of the certification or degree 

4. Whether the student is provided services by paraprofessionals and, if so, their 
qualifications 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf 5 145.6 - Parental Notifications) 

In addition, the Superintendent or designee shall provide timely notice to individual 
parentstguardians of students attending a Title I school whenever their child has been 
assigned to or has been taught for four or more consecutive weeks by a teacher of a core 
academic subject who does not meet NCLB teacher qualification requirements. (20 USC 
63 1 I ; 34 CFR 200.61) 

The Superintendent or designee shall notify teachers, as appropriate, prior to distributing the 
above notice to parentstguardians. 

The notice and information provided to parentsfguardians shall be in an understandable and 
uniform format and, to the extent practicable, be provided in a language that the 
parentsfguardians can understand, (20 USC 63 1 1) 



Regulation 
approved: October 15,2008 

CENTER UNIFIED SCHOOL DISTRICT 
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Teacher Qualifications Under The No Child Left Behind Act 

E 41 12.24 
Personnel 

ATTESTATION REGARDING QUALIFICATIONS OF TITLE I TEACHERS 

Instructions: The following certification must be annualIy completed and signed by each 
principal in a school that operates a Title I program pursuant to 20 USC 6314 (schoolwide 
programs) and 20 USC 63 15 (targeted assistance schools). 

School: Principal: 

I certify that all teachers hired after the first day of the 2002-03 school year to teach core 
academic subjects in a program supported by Title I funds meet the following qualifications: 

1. Hold at least a bachelor's degree 
.- -. .m 

2. Have a credential or *"n;ie?tly enrolled in G w e d  intern F & z f o r  less than 
three years 

3. Have demonstrated subject rlnatter competence as required by 5 CCR 6100-61 15 for the 
grade levelts) taught and the t . .. :heris length of time in the profession 

Signature of Principal Date 

Exhibit 
version: June 23,2004 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



TEACHER QUALIFICATIONS UNDER THE NO CHILD LEFT BEHIND ACT 

PARENTAL NOTIFICATION OF TEACHER QUALIFICATIONS 

Your child is attending a school receiving Title I federal funds under the federal No Child 
Left Behind Act (NCLB). 

Under NCLB, teachers of core academic subjects are required to hold state certification and 
demonstrate subject matter competency for the grade span or subject matter taught. These 
requirements help us to ensure that all our students receive the best education by teachers 
who are highly skilled and knowledgeable in their subject areas, 

This federal law requires the school to notify you that a teacher who has not yet completed 
the process for meeting NCLB requirements has taught your child for four or more 
consecutive weeks. However, the teacher is authorized to teach in California and is working 
toward completion of the requirements. Our school district continues to monitor teacher 
qualifications and to provide additional support and training, as necessary, to help teachers 
meet the requirements. 

You may contact [insert school name] to request the qualifications of your child's 
teacher. If you have any questions, please contact [insert principal name] at [insert 
telephone number] . 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 

Exhibit 
version: May 2,2007 



CSBA Sample 
Exhibit 

All Personnel 

EMPLOYEE NOTIFICATIONS 

Note: The following exhibit lists notices which the law requires be provided to employees. See the 
referenced Board policy, administrative regulation, or Board bylaw for further information about related 
program and notice requirements. - 

Education or  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

W h e w h o m  
to Notify Subject 

I. To All Employees 

At the beginning of school year 
or upon employment 

Education Code 
23 1.5; Government 
Code 12950; 2 CCR 
1 1023 

The district's policy on 
sexual harassment, legal 
remedies, complaints 

Annually to all employees, 
and 72 hours before pesticide 
application 

Education Code 
17612 

Use of pesticide product, 
active ingredients, Internet 
address to access information 

To all employees, prior to 
implementing year-round 
schedule 

Education Code 
37616 

Public hearing on year-round 
program 

To all employees, prior to 
implementing alternative schedule 

Education Code 
46 162 

Public hearing on alternative 
schedule 

Annually to all employees Education Code 
4901 3; 5 CCR 4622 

Uniform complaint procedures, 
appeals, civil law remedies, 
coordinator, complaints about 
student fees and local control 
and accountability plan 

Annually to all employees Education Code 
494 14 

Request for volunteers to be 
trained to administer 
epinephrine auto-injectors 

Electronically to all employees, 
no more than twice per school 
year per child needing 
medication 

Education Code 
49414.7 

Request for volunteers to 
administer emergency 
antiseizure medication; 
training to be provided 

To all employees Government Code 
1126 

Prohibition of activities that 
are inconsistent, incompatible, 
in conflict with, or inimical to 
duties; discipline; appeal 



EMPLOYEE NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

WhenlWhom 
to Notify Subject 

I. To All Employees (continued) 

Prior to beginning employment Government Code 
3 102 

Oath or affirmation of 
allegiance required of disaster 
service workers 

To all employees Government Code 
8355; 41 USC 8102 

District's drug and alcohol- 
free workplace; actions to be 
taken if violated; available 
employee assistance programs 

Upon placement of automated 
external defibrillator (AED) in 
school, and annually thereafter 

Health and Safety 
Code 1797.196 

Proper use of AED; location 
of all AEDs on campus, 
sudden cardiac arrest, school's 
emergency response plan 

To all employees, if the 
district receives Tobacco-Use 
Prevention Education hnds 

Health and Safety AR 3513.3 
Code 104420 

District's tobacco-he schools 
policy and enforcement 
procedures 

Annually to all employees, or 
more frequently if there is new 
information 

Health and Safety AR 4 1 19.43 
Code 120875, 4219.43 
120880 4319.43 

AIDS and hepatitis B, 
including methods to prevent 
exposure 

To all employees, with each 
paycheck 

Labor Code 246 AR 4161.1 
4361.1 

AR 4261.1 

Amount of sick leave available 

To covered employees and 
former employees 

Labor Code AR 4154 
2800.2 4254 

4354 

Availability of COBRAI 
Cal-COBRA continuation 
and conversion coverage; 
statement encouraging careful 
examination of options before 
declining coverage 

To every new employee, either Labor Code BP 4157.1 
at the time employee is hired 3551 4257.1 
or by end of first pay period 4357.1 

Workers' compensation 
benefits, how to obtain medical 
care, role of primary physician, 
form for reporting personal 
physician/chiropractor 

Prior to beginning employment Penal Code AR 5141.4 
1 1 165.7, 1 1 166.5 

Status as a mandated reporter 
of child abuse, reporting 
obligations, confidentiality 
rights, copy of law 



EMPLOYEE NOTIFICATIONS (continued) 

Education o r  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

WhenfWhom 
to Notify Subject 

I. To All Employees (continued) 

Upon employment, and when 
employee goes on leave 
for specified reasons 

Unemployment 
Insurance Code 
2613 

Disability insurance rights and 
benefits 

To all employees via employee 
handbook, or to each new 
employee 

2 CCR 1 1096; 
29 CFR 825.300 

Benefits through Family and 
Medical Leave Act (FMLA) 
and California Family Rights 
Act (CFRA); obligation to 
provide 30 days' notice of 
need for leave when possible 

To all emptoyees and job 34 CFR 104.8, 
applicants 106.9 

District's policy on 
nondiscrimination and related 
complaint procedures 

Annually to all employees 40 CFR 763.84, 
763.93 

Availability of asbestos 
management plan; inspections, 
response actions, post-response 
actions planned or in progress 

11. To Certificated Employees 

To eligible certificated Education Code 
employees in a timely manner, 22455.5 
and to part-time and substitute 
certificated employees 
within 30 days of hire 

Criteria for membership in 
retirement system; right to 
elect membership at any time 

Upon employment of a Education Code 
retired certificated individual 22461 

Postretirement earnings 
limitation or employment 
restriction; monthly report of 
compensation 

To certificated employees Education Code 
35171 

District regulations related to 
performance evaluations 

30 days before last day of Education Code 
school year for instructional 44663 
staff, or by June 30 for 
noninstrvctional certificated 
staff, in any year in which 
employee is evaluated 

Copy of employee's evaluation 



EMPLOYEE NOTIFICATIONS (continued) 

WhentWhom 
to Notify 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. To Certificated Employees (continued) 

To a certificated employee Education Code AR 4115 Notice and description of the 
with unsatisfactory evaluation, 44664 unsatisfactory performance 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues Education Code AR 41 12.1 Request that the employee 
reemployment notices to 44842 notify district of intent to 
certificated employees remain in service next year 

To certificated employees Education Code AR 41 12.1 Employment status and salary 
upon employment, and to 449 16 AR 4121 
nonpermanent employees in 
July of each school year 

To probationary employees in Education Code AR 41 17.6 Whether or not employee 
district with ADA of 250 or 44929.2 1 is reelected for next school 
more by March 15 of Year 
employee's second consecutive 
year of employment 

When certificated employee is Education Code BP 41 18 Notice of charges, procedures, 
subject to disciplinary action 44934,44934.1, AR 41 18 and employee rights; intent to 
for cause, at any time of year 44936 dismiss or suspend 30 days 
or, for charge of unsatisfactory after notice 
performance, during instructional 
Year 

To certificated employee charged Education Code BP 41 18 Notice of deficiency and 
with unprofessional conduct, at 44938 opportunity to correct 
least 45 days prior to suspensionl 
dismissal notice 

To certificated employee charged Education Code BP 41 18 Notice of deficiency and 
with unsatisfactory performance, 44938 opportunity to correct 
at least 90 days prior to 
suspensionldismissal notice or 
prior to last quarter of school year 

To certificated employee charged Education Code AR 41 18 Notice of intent to dismiss 
with mandatory leave of absence 44940.5 30 days From notice unless 
offense, within 10 days of entry employee demands hearing 
of judgment in proceedings 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education o r  Board PoIicyl 
Other Legal Administrative 
Code Regulation # Subject 

11, To Certificated Employees (continued) 

To probationary employees Education Code AR 4118 Reasons for dismissal and 
30 days prior to dismissal during 44948.3 opportunity to appeal 
school year, but not later than 
March 15 for second-year 
probationary employees 

By M m h  15 when necessary Education Code BP 41 17.3 Reasons for personnel 
to reduce certificated personnel, 44949,44955 reduction and employees' right 
with final notice by May 15 to hearing; final notice of 

Board decision re: termination 

On or before June 30, to Education Code BP 4121 District's decision not to 
temporary employee who 44954 reelect employee for 
served 75 percent of school year following school year 
but will be released 

To teacher, when a student Education Code AR 4158 Student has committed 
engages in or is reasonably 49079 4258 specified act that constitutes 
suspected of specified acts 4358 ground for suspension or 

expulsion 

To certificated employee upon 5 CCR 80303 AR 41 17.7 Contents of state regulation 
change in employment storus 43 17.7 re: report to Commission on 
due to alleged misconduct or Teacher Credentialing 
while allegation is pending 

111. To Classified Employees 

To classified employee charged Education Code AR 4218 Notice of intent to dismiss in 
with mandatory leave of 44940.5 30 days 
absence offense, in merit system 
district 

When classified employee is Education Code AR 4218 Notice of char~es, procedures, 
subject to disciplinary action 45 1 13 and employee rights 
for cause, in nonmerit district 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. To Classified Employees (continued) 

To classified employees at Education Code AR 42 17.3 Notice of layoff and 
least 60 days prior to layoff, or 451 17 reemployment righls 
by April 29 for specially h d e d  
program that expires at end of 
school year 

To classified employees upon 
employment and upon each 
change in classification 

To classified permanent 
employee whose leave 
is exhausted 

To school bus drivers and 
school activity bus drivers 
prior to expiration of 
specified documents 

To school bus drivers and 
school activity bus drivers 
upon employment and at 
least once per year thereafter 

Education Code AR 4212 Employee's class specification, 
45 1 69 salary data, assignment or 

work location, duty hours, 
prescribed workweek 

Education Code AR 4261.1 Exhaustion of leave, 
45192,45195 AR 426 1.1 1 opportunity lo request 

additional leave 

13 CCR 1234 AR 3542 Expiration date of driver's 
license, driver's certificate and 
medical certificate; need to 
renew 

13 CCR 2480 AR 3542 Limitations on vehicle 
idling; consequences of not 
complying 

To school bus drivers, prior to 49 CFR 382.601 BP 4 1 12.42 Explanation of federal 
district drug testing program 42 12.42 requirements for dmg testing 
and thereafter upon employment 43 12.42 prognm and district's policy 

IV. To Administrative/Supervisory Personnel 

To deputy, associate, or Education Code BP 4312.1 Decision not to reelect or 
assistant superintendent or 3503 1 reemploy upon expiration of 
senior manager of classified contract or term 
service, at least 45 days before 
expiration of contract 

Upon request by administrative Education Code AR 43 13.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 
transferred to teaching position 



EMPLOYEE NOTIFICATIONS (continued) 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # 

WhenfWhom 
to Notify Subject 

IV. To AdministrativelSupervisory Personnel (continued) 

By March 15 to employee Education Code AR 4313.2 
who may be released/reassigned 4495 1 
the following school year 

Notice that employee may be 
released or reassigned the 
following school year 

V. To Individual Employees Under Special Circumstances 

In the event of a breach of Civil Code 1798.2 1 BP 3580 
security of district records, 
to affected employees 

Types of records affected, 
date of breach, description 
of incident, and, as applicable, 
contact information for credit 
reporting agencies 

Prior to placing derogatory 
information in personnel file 

Education Code 
4403 1 

Notice of derogatory 
infonnation, opporhlnity to 
review and comment 

To employees who volunteer 
to administer epinephrine 
auto-injector 

Education Code 
49414 

Defense and indemnification 
from civil liability by the 
district 

24 hours before Board meets in 
closed session to hear complaints 
or charges against employee 

Government Code 
54957 

Employee's right to have 
complainrs/charges heard in 
open session 

When taking disciplinary action 
against employee for disclosure 
of confidential information 

Government Code 
54963 

Law prohibiting disclosure of 
confidential information 
obtained in closed session 

Within one working day of 
work-related injury or 
victimization of crime 

Labor Code 3553, 
540 1 

Potential eligibility for 
workers' compensation 
benefits, claim form 

When adverse employment 
action is based on DOJ criminal 
history infonnation or 
subsequent arrest notification 

Penal Code 11 105, 
1 1 105.2 

Copy of DOJ notification 

To any employee with 
exposure to blood or other 
potentially infectious materials, 
upon initial employment and at 
least annually thereafter 

8 CCR 3204, 
5193 

The existence, location, and 
availability of exposure and 
medical records; person 
responsible for maintaining 
and providing access to 
records; right to access records 



EMPLOYEE NOTIFICATIONS (continued) 

WhenfWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

V. To Individual Employees Under Special Circumstances (continued) 

To any employee assigned to a 8 CCR 5191 AR 3514.1 
work area where hazardous 
chemicals are present, upon 
initiaI assignment and upon new 
exposure situation 

To any employee who may 8 CCR 5 194 AR 3514.1 
be exposed to hazardous 
substances in the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

To employee eligible for 
military leave 

Within five days of employee's 
request for FMLA leave, 
receipt of supporting 
information, or district's 
knowledge that the requested 
leave may qualify as FMLA 
leave 

Whenever notice of eligibility 
for FMLA is provided to 
employee 

38 USC 4334 

29 CFR 825.300 AR 4161.8 
426 1.8 
4361.8 

29 CFR 825.300 AR 4161.8 
426 1.8 
436 1.8 

Subject 

Location and availability of 
chemical hygiene plan, 
exposure limits, signs and 
symptoms of exposure, 
location of reference material 

Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
program, new material safety 
data sheet, employee rights 

Notice of rights, benefits, and 
obligations under military 
leave 

Designation of leave as 
FMLA or non-FMLA; if not 
eligible, reason not eligible; 
requirement to use paid leave; 
any requirement for fitness- 
for-duty certification; any 
subsequent changes in 
designation notice 

Rights and responsibilities re: 
use of FMLA; consequences of 
failure to meet obligations 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assodation, West Sacramento. California 95691 
All rights reserved. 



a AN Personnel 

EMPLOYEE NOTIFICATIONS 

WhenlWhom 
to Notify 

Education or Board Policy/ 
Other Legal Adrninistra tive 
Code Regulation # Subject 

I. To All Employees 

At the beginning of school year Education Code AR 41 19.1 1 The district's policy on 
or upon employment 23 1.5; Government 42 19.1 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.1 1 remedies, complaints 
1 1023 

Annually to all employees, Education Code AR 35 14.2 Use of pesticide product, 
and 72 hours before pesticide 17612 active ingredients, Internet 
application address to access information 

To all employees, prior to 
implementing year-round 
schedule 

Education Code BP 61 17 
37616 

To all employees, prior to Education Code AR 6112 
implementing alternative schedule 46 162 

Public hearing on year-round 
Program 

Public hearing on alternative 
schedule 

Annually to all employees Education Code AR I3 12.3 Uniform complaint procedures, 
49013; 5 CCR 4622 BP 0460 appeals, civil law remedies, 

BP 3260 coordinator, complaints about 
student fees and local control 
and accountability plan 

Annually to all employees Education Code AR 5 14 1.2 1 Request for volunteers to be 
49414 trained to administer 

epinephrine auto-injectors 

Electronically to all employees, Education Code AR 5 14 1.2 1 Request for volunteers to 
no more than twice per school 49414.7 administer emergency 
year per child needing antiseizure medication; 
training 
medication to be provided 

To all employees GoM&&%t Code BP 4136 
1126 4236 

4336 

Prohibition of activities that 
are inconsistent, incompatible, 
in conflict with, or inimical to 
duties; discipline; appeal 

Prior to beginning employment Government Code AR 4 1 12.3 Oath or affirmation of 
3102 42 12.3 allegiance required of disaster 

43 12.3 service workers 

To all employees Government Code BP 4020 District's drug- and alcohol- 
8355; 41 USC 8 102 BP 4159 free workplace; actions to be 

4259 taken if violated; available 
4359 employee assistance projpms 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or  Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

I. To All Employees (continued) 

Upon placement of automated Health and Safety AR 5 14 1 Proper use of AED; location 
external defibrillator (AED) in Code 1797.196 of all AEDs on campus 
school, and annually thereafter 

To all employees, if the Health and Safety AR 35 13.3 District's tobacco-fke schools 
district receives Tobacco-Use Code 104420 policy and enforcement 
Prevention Education hnds procedures 

Annually to all employees, or Health and Safety 
more frequently if there is new Code 120875, 
information 120880 

AR 41 19.43 AIDS and hepatitis B, 
42 19.43 including methods to prevent 
43 19.43 exposure 

To all employees, with each 
paycheck 

Labor Code 246 AR4161.1 Amc of sick lea\ &&Jg 
4361.1 

AR4261.1 

To covered employees and 
former employees 

Labor Code 
2800.2 

AR 4154 Availability of COBRA/ 
4254 Cal-COBRA continuation 
4354 and conversion coverage; 

statement encouraging carehl 
examination of options before 
declining coverage 

To every new employee, either Labor Code 
at the time employee is hired 355 1 
or by end of first pay period 

BP 41 57.1 Workers' compensation 
4257.1 benefits, how to obtain medical 
4357.1 care, role of primary physician, 

form for reporting personal 
physician/chiropractor 

Prior to beginning employment Penal Code AR 5 14 I .4 Status as a mandated reporter 
1 1165.7, 1 1  166.5 of child abuse, reporting 

obligations, confidentiality 
rights, copy of law 

Upon employment, and when Unemployment AR 4154 Disability insurance rights and 
employee goes on leave Insurance Code 4254 benefits 
for specified reasons 2613 4354 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

mployees (continued) 

To all employees via employee 2 CCR 1 1096; AR 4161.8 
handbook, or to each new 29 CFR 825.300 4261.8 
employee 4361.8 

To all employees and job 
applicants 

Annually to all employees 

11. To Certificated Employees 

34 CFR 104.8, BP 0410 
106.9 BP 4030 

40 CFR 763.84, AR 3514 
763.93 

To eligible certificated Education Code AR 4121 
employees in a timely manner, 22455.5 
and to part-time and substitute 
certificated employees 
within 30 days of hire 

Upon employment of a Education Code AR 4117.14 
retired certificated individual 22461 43 17.14 

To certificated employees Education Code AR 4115 
35171 BP 4315 

30 days before last day of Education Code AR 4115 
school year for instructional 44663 
staff, or by June 30 for 
noninstructional certificated 
staff, in any year in which 
employee is evaluated 

- efits through Family and 
: lical Leave Act (FMLA) 
i California Family Rights 

(CFRA); obligation to 
ride 30 days' notice of 

need for leave when possible 

u~srI.ict's policy on 
nondiscrimination and 
complaint procedures 

Availability of asbestos 
management plan; inspections, 
response actions, post-response 
actions planned or in progress 

Criteria for membership in 
retirement system; right to 
elect membership at any time 

Postretirement earnings 
limitation or employment 
restriction; monthly report of 
compensation 

District regulations related to 
performance evaluations 

Copy of employee's evaluation 



EMPLOYEE NOTIFICATIONS (continued) 

W h e W h o m  
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

11. To Certificated Employees (continued) 

To a certificated employee Education Code AR 4115 
with unsatisfactory evaluation, 44664 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

Notice and description of the 
unsatisfactory performance 

By May 30, if district issues Education Code AR 4 1 12.1 Request that the employee 
reemployment notices to 44142 notify district of intent to 
certificated employees remain in service next year 

To certificated employees Education Code AR 4112.1 Employment status and salary 
upon employment, and to 4491 6 AR 4121 
nonpemanent employees in 
July of each school year 

To probationary employees in AR 4 1 17.6 Whether or not employee 
district with ADA of 250 or 44929.2 1 
Year 
more, by March 15 of 
employee's second consecutive 
year of employment 

is reelected for next school 

When certificated employee is Education Code BP 41 18 Notice of charges, procedures, 
subject to disciplinary action 44934,44934. I, AR 41 18 and employee rights; intent to 
for cause, at any time of year 44936 dismiss or suspend 30 days 
or, for charge of unsatisfactory after notice 
performance, during instructional 
Year 

To certificated employee charged Education Code BP 41 11 Notice of deficiency and 
with unprofessional conduct, at 44938 opportunity to comct 
least 45 days prior to suspension/ 
dismissal notice 

To certificated employee charged Education Code BP 4118 Notice of deficiency and 
with unsatisfactory performance, 44938 opportunity to correct 
at least 90 days prior to 
suspension/dismissal notice or 
prior to last quarter of school year 

To certificated employee charged Education Code AR 4118 Notice of intent to dismiss 
with mandatory leave of absence 44940.5 30 days from notice unless 
offense, within 10 days of entry employee demands hearing 
of judgment in proceedings 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

Education or Board Pollcyl 
Other Legal Administrative 
Code Regulation # Subject 

11. To Certificated Employees (continued) 

To probationary employees Education Code AR 4118 " --sons for dismissal and 
30 days prior to dismissal during 44948.3 ortunitv to appeal 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code BP 41 17.3 Reasons for personnet 
to reduce certificated personnel, 44949,44955 reduction and employees' right 
with final notice by May 15 to hearing; fmal notice of 

Board decision re: termination 

On or before June 30, to Education Code BP 4121 
temporary employee who 44954 
served 75 percent of school year 
but will be released 

District's decision not to 
reelect employee for 
following school year 

To teacher, when a student 
engages in or is reasonably 
suspected of specified acts 

Education Code 
49079 

AR 4158 Student has committed 
4258 specified act that constitutes 
4358 ground for suspension or 

expulsion 

To certificated employee upon 5 CCR 80303 
change in employment status 
due to alleged misconduct or 
while allegation is pending 

AR 41 17.7 Contents of state regulation 
43 17.7 re: report to Commission on 

Teacher Credentialing 

To teachers when school is 
identified for Title I program 
improvement restructuring 

20 USC 63 16 

III. To Classified Employees 

AR 0520.2 School identified for 
restructuring; opportunity to 
comment and participate 

To classified employee charged Education Code AR 4218 Notice of intent to dismiss in 
with mandatory leave of 44940.5 30 days 
absence offense, in merit system 
district 

When classified employee is Education Code AR 4218 Notice of charges, procedures, 
subject to disciplinary action 451 13 and employee rights 
for cause, in nonmerit district 



EMPLOYEE N ICATIONS (continued) 

When/Whom 
to Notify 

Education or  Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

LLI. To Classified Employees (continued) 

To classified employees at Education Code AR 42 17.3 Notice of Iayoff and 
least 60 days prior to layoff, or 451 17 reemployment rights 
by April 29 for specially funded 
program that expires at end of 
school year 

To classified employees upon Education Code AR 4212 Employee's class specification, 

employment and upon c ' I  

change in classification 
salary data, assignment or 
work location, duty hours, 
prescribed workweek 

To classified permanent 
employee whose leave 
is exhausted 

To school bus drivers and 
school activity bus drivers 
prior to expiration of 
specified documents 

To school bus drivers and 
school activity bus drivers 
upon err-'-*--- .nt and at 
least on - ear thereafter 

Education Code AR 4261.1 Exhaustion of leave, 
45192,45195 AR 426 I. 1 1 opportunity to request 

additional leave 

Expiration date of driver's 
license, driver's certificate and 
medical certificate; need to 
renew 

13 CCR 2480 Limitations on vehicle 
idling; consequences ornoi  
complying 

To school bus drivers, prior to 49 ( Em BP 4112.1 ~ x ~ h i i - i i i e d  
-';-"rict drug testing program 42 12.1 rvquirements for drug testing 

thereafier upon emplop-ent, 4312; program and district's oolicy 

rnin ~~drv?ioty Personnel 

To deputy, associate, or 
assistant superintendent or 
senior manager of classified 
service, at least 45 days before 
emiration of contract 

Education Code BP 4312,I. Decision not to reelect or 
3503 1 reemploy upon expiration of 

contract or term 

q>-& . -  - -- - 
Upon request by administrative Educatton Code AR 4313.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 

I 
drapsferred to teaching position 



EMPLOYEE NOTIFICATIONS (continued) 

When/Whom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

IV. To Administrative/Supervisory Personnel (continued) 

By March 15 to employee Education Code AR 43 13.2 Notice that employee may be 
who may be released/reassigned 44951 released or reassigned the 
the following school year following school year 

V. To Individual Employees Under Special Circumstances 

Prior to placing derogatory 
infomation in personnel file 

Education Code AR 41 12.6 Notice of derogatory 
4403 1 42 12.6 information, opporhurity to 

43 12.6 review and comment 

To employees who volunteer Education Code AR 5 14 1.2 1 Defense and indemnification 
to administer epinephrine 49414 fiom civil liability by the 
auto-injector district 

24 hours before Board meets in Government Code BB 932 1 Employee's right to have 
closed session to hear complaints 54957 complaintdcharges heard in 
or charges against employee open session 

When taking disciplinary action Govenunent Code BP 41 19.23 Law prohibiting disclosure of 
against employee for disclosure 54963 42 19.23 confidential information 
of confidential information 43 19.23 obtained in closed session 

Within one working day of 
work-related injury or 
victimization of crime 

Labor Code 3553, BP 4157.1 Potential eligibility for 
540 1 4257.1 workers' compensation 

4357.1 benefits, claim fonn 

When adverse employment PenatCode11105, AR4112.5 Copy of DO1 notification 
action is based on DOJ criminal 11 105.2 4212.5 
history information or 43 12.5 
subsequent arrest notification 

To any employee with 8 CCR 3204, AR 41 19.42 The existence, ioca ., and 

exposure to blood or other 5 193 
potentially infectious materials, 
upon initial employment and at 
least annually thereafter 

4219.42 availability of exposure and 
43 19.42 medical records; person 

responsible for maintaining 
and providing access to 
records, right to access records 

To any employee assigned to a 8 CCR 5191 AR 35 14.1 Location and availability of 
work area where hazardous chemical hygiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposure, 
exposure situation location of reference malerial 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

~Ioyees Under Special Circumstances (continued) 

To any employee who may 
be exposed to -us 
substances in the work area, 
upon initial assignment and 
when new hazard is 
introduced into work area 

To employee eligible for 
military leave 

8 CCR 5194 1 Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
program, new material safety 
data sheet, employee rights 

38 USC 4334 AR 4 16 1.5 Notice of rights, benefits, and 
426 1.5 obligati r military 
436 1.5 leave 

Within five days of employee's 29 CFR 825.300 
request for FMLA leave, 
receipt of supporting 
information, or district's 
knowledge that the requested 
leave may qualify as FMLA 
leave 

AR 41 61.8 Designation of leave as 
4261.8 FMLA or non-FMLA; if not 
4361.8 eligible, reason not eligible; 

requirement to use paid leave; 
any requirement for fitness- 
for-duty certification; any 
subsequent changes in 
designation notice 

Whenever notice of eligibility AR 4 161.8 Rights and responsibilities re: 
for FMLA is provided to 426 1.8 use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Exhibit 
adopted: October 2 1,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Certificated Personnel 

ASSIGNMENT 

Note: Education Code 35035 gives the Superintendent or designee the authority to assign personnel subject 
to Governing Board approval. The following optional policy may be revised lo reflect district pmctice. 

In order to serve the best interests of students and the educational program, the Governing 
Board authorizes the Superintendent or designee to assign certificated personnel to positions 
for which their preparation, certification, professional experience, and aptitude qualify them. 

(cf: 41 12.2 - CertiJication) 
(cf: 41 12.21 - Interns) 
(cf: 41 12.22 - StaflTeaclting English Language Learners) 
(cf: 41 12.23 - Special Education StaB 
(cf: 4 112.8/4212.8/4312.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the collective 
bargaining agreement or Board policy. 

(cj 4141M241- Collective Bargaining Agrcemenr) 

Assignment to Courses/Classes 

The Superintendent or designee shall assign teachers to courses based on the grade level and 
subject matter authorized by their credentials. 

When there is no credential authorization requirement for teaching an elective course, the 
Superintendent or designee shall select the credential& teacher whose knowledge and skills 
best prepare himher to provide instruction in that subject. 

Note: The Commission on Teacher Credentialing's (CTC) Administrator's Assipnment Mnaual describes 
"local teaching assignment options" available to districts when assigning a teacher outside hidher credential 
autborizntion. See the accompanying administrative regulation for requirements pertaining to assignments to 



ASSIGNMENT (continued) 

departmentalized classes in grades K-12 (Education Code 44258.3) or elective courses (Education Code 
44258.7). 

According to the CTC manual, it is inappropriate to use a local teaching assignment option for an individual 
who holds an emergency permit, provisional internship permit (PIP), or short-term staff pennit (STSP). For 
information about the circumstances under which persons holding these pennits may be employed, see 
BPfAR 41 12.2 - Certification. If a district uses a local teaching assignment option for a holder of an 
intern- credential, the CTC cautions that the district must ensure that the individual meets the specific 
requirements of the teaching assignment option as well as the requirements of the internship credential; see 
BP/AR 41 12.21 - Interns for further information about in te rd ip  programs. 

The CTC manual indicates that a district may use the options at its discretion. The following paragraph may 
be revised to reflect options available in the district. 

When specifically authorized by law or regulation, the Superintendent or designee may 
assign a teacher, with histher consent, to a position outside hisher credential authorization 
.rrF.an in accordance with the local teaching 
assignment options described in the Commission on Teacher Credentialing's (CTC) 
Administrator's Assignment Manual. Assignments made pursuant to Education Code 44256, 
44258.2, and 44263 shall be annually approved by Board resolution. In such cases, the 
Superintendent or designee shall reference in district records the statute or regulation under 
which the assignment is authorized. 

(cJ 3580 - District Records) 

Note: Education Code 44258.9 provides that the County Superintendent of Schools is responsible for 
monitoring district assignment practices and vacancies, as defined in Education Code 33126, and reporting 
the results to the CTC. Pursuant to Education Code 44258.9, the County Superintendent must annually 
monitor and review assignment practices in (I) schools and districts likely to have problems with teacher . . misassignment 

and vacancies 
based on past experience and other available information, and (2) schools ranked in deciles 1-3 on the 
statewide Academic Performance Index (MI). However, the API has been suspended pending transition 
to a new state accountability system. All other schools undergo review of assignment practices on a four- 
year cycle. In counties in which there is a single school district, the CTC is responsible for monitoring 
teacher assignments. 

Education Code 33 126 requires that vacancies and misassignments be reported on the School Accountability 
Report Card. Also, Education Code 35186 requires districts to develop procedures by which a 
parendguardian can file a complaint related to teacher misassignments or vacancies. See ARlE 13 12.4 - 
Williams Uniform Complaint Procedures. 

Pursuant to Education Code 44258.9, the County Superintendent is required to notify any certificated 



ASSIGNMENT (continued) 

administrator responsible for a misassignment and advise himiher to correct it within 30 calendar days. The 
County Superintendent is also required to notify the Superintendent of any district where five percent or 
more of the certificated teachers in the secondary schools are misassigned, advising himlher to correct the 
misassignments within 120 calendar days. If a teacher believes hetshe has been misassigned, helshe is 
authorized, after exhausting any local remedies, to file a written notification with the County 

I Superintendent, who must adiise the teacher as to the legality of the assignment within 15 working days. 

The Superintendent or designee shall periodically report to the Board on teacher assignments 
and vacancies, including the number and type of assignments made outside a teacher's 
credential authorization through a local teaching assignment option. Whenever district 
misassignments and vacancies are reviewed by the County Superintendent of Schools or . . a C T C ,  as applicable, the Superintendent or designee 
shall report the results to the Board and shall provide recommendations for remedying any 
identified issues. 

(~$1312.4 - lYilIiams Uniform Complaint Procedures) 

Equitable Distribution of Qualified Teachers 

' - 1  Note: 8 

* . .  - The fn?U~hewing section may be 
revised to reflect district practice. 20 USC 6312, as amended by the Every Student Succeeds Act 
(ESSA) (P.L. 114-95), maintains the requirement that the Title I Iocal educational agency (LEA) plan 
include a description of how the district will identify and address, consistent with the state's ESSA 
plan, any disparities that result in low-income or minority students being taught at higher rates than 
other students by ineffective, Inexperienced, or out-of-fleld teachers. The LEA plan will be 
transitioned out at  the end of the 201C17 school year. According to the California Department of 
Education's (CDE) Everv Student Succeeds Act 2016-17 School Year Transition Plan (April 2016), 
districts will meet Title I planning requirements through the local control and accountability plan and 
the consolidated application reporting system beginning with the 2017-18 school year, 

According to the U.S. Department of Education's transition in^ to the Everv Student Succeeds ~~i 
JESSA): Freauentlv Asked Ouesttonq (May 2016), the approved State Plan to Ensure Equitable 
Access to Excellent Educators remains in effect through the 2016-17 school year and states may, but 
are not required to, amend the plan. The CDE's transition plan indicates that districts will not be 
required to participate in the state's Compliance Monitoring, Interventions and Sanctions (CMIS) 
program in the 2016-17 school year and that the CDE intends to update the CMIS with new 

The Superintendent or designee shall ensure that highly qualified and 
experienced teachers are equitably distributed among district schools, including those with 
higher than average levels of low-income, minority, and/or academically underperforming 
students.+Hdshe shall annually report to the Board 



ASSIGNMENT (continued) 

. . . .  . 

,L, cornc~mparis~ns of teacher qualifications across 
district schools, including the number of teachers serving under a provisional internship: 
permit, short-term staff permit, intern credential,, emergency permit, or credential 
waiver; 

Strategies for ensuring equitable- access to experienced teachers may include, but ard 
not Iimited to, incentives for voluntary transfers, provision of professional development, 
andor programs to recruit and retain effective teachers. 

(cf; 0460 - Local Control and AccounfabiiiQ plan): 
(cf: 41 11 - Recruitment and Selection) 
(cJ 41 14 - Transfirs) 
(cj 41 3 I - Staff Development) 
(cj 4131.1 - 1 T e a c h e r  Support and ~uidunce] 
(~$6171- Tide I Programs) 



ASSIGNMENT (continued) 

Legal Reference: (see nexc page) 



ASSIGNMENT (continued) 

Legal Refirenee: 
EDUCA TION CODE 
33126 School accountability report card 
35035 Additional poivers and duties of superintendent 
35186 Complaint process 
3 7616 Assignment of teachers to year-round schools 
44225.6 Commission report to the legislature re: teachers 
44250-44277 Credentials and assignments of teachers 
44314 Sirbjecr matter programs, approved subjects 
44824 Assignment of teachers to weekend classes 
44955 Redtrction in number of employees 
GOVERNMENT CODE 
3543.2 Scope of representation 
CODE OF REGUL.4 TIONS. TITLE 5 
- 4 f w  
80003-80005 Credential aulhorizations 
80020-80020.5 Additional assignment authorizations 
80335 Performance of unautlrorized professional sentices 
80339-80339.6 Unauthorized certificated employee assignnrent 
W T E D  STATES CODE. TITLE 20 
631 1 State plnn 
6312 Local educational agency plait8 

6601-6651 Teacher and Principal Training and Recruiting Fund 

Management Resources: 
CALIFORNIA DEPARTMEMT OF EDUCA TION PUBL ICA TIONS 
California Stare Plan ro Ensure Eauituble Access ro EkceIfen! ~ducatori 

Everv Student Succeeds Act 2016-1 7 School Year Transition Ptan, ~ ~ r i l 2 0 l d  
COMMISSION ON TEACHER CREDEIVTIALING PUBLICATIONS 
Adminisfrat~r's Assipnment Manual - U~dates and Revisions, May 2014 
The Adniinistrator's Assienment Manual, rev. September 2007 
US. DEPARTMENTOF EDUCATION GUIDANCE . . 
Transitioninp to the Everv Student Succeeds Act (ESSA): ~reauenrlv ~ s k e d  Ouesrions, May 4,2016 
imnrovine Teacher O u a l i ~  Store Grants: ESEA Title II, Part A, rev. October 5, 2006 
IVEB SITES 
CSBA: I~ttp://~nnv.csba.urg 
Calijbmia Department of Education: htlp://\nnv.cde.ca.gov 
Commission on Teacher Credentialing: http://~nvlv.ctc.ca.gov 

US. Department of Ed~rcatiun: kttp://~nnv.ed.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West S~cnmento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Assignment 

BP 41 13 
Personnel 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and AI3X4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and h d i n g  requirements for these programs for the 
2008-09 through 2012-1 3 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

In order to serve the best interests of students and the educational program, the Governing 
Board authorizes the Superintendent or designee to assign certificated personnel to positions 
for which thr ,reparation, certification, professional experience, and aptitude qualify them. 

(cf. 4 1 12.2 - Cel .cation) 
(cf. 41 12.21 - Interns) 
(cf. 41 12.22 - Staff Teaching Students of Limited English Proficiency) 
(cf. 41 12.23 - Special Education Staff) 
(cf. 41 12.8/42 12.8/43 12.8 - Employment of Relatives) 

Teachers may be assigned to any school within the district in accordance with the collective 
bargaining agreement or Board policy. 

(cf. 41 4 114241 - Collective Bargaining Agreement) 

Assignment to Courses/Classes 

The Superintendent or designee shall assign teachers to courses based on the grade level and 
subject matter authorized by their credentials. 

When there is no credential authorization requirement for teaching an elective course, the 
Superintendent or designee shall select the credentialed teacher whose knowledge and skills 
best prepare himher to provide instruction in that subject, 

Teachers who are assigned to teach core academic subjects shall meet the requirements of the 
No Child Left Behind Act (NCLB) pertaining to qualifications of highly qualified teachers. 
(20 USC 6319,7801 ; 5 CCR 61 00-6126) 

(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 

The Superintendent or designee may assign a teacher, with hislher consent, to a position 



outside histher credential authorization when specifically authorized by law or regulation, 
and in accordance with the local teaching assignment options described in the Commission 
on Teacher Credentialing's Administrator's Assignment Manual. Assignments made 
pursuant to Education Code 44256,44258.2, and 44263 shall be annually approved by Board 
resolution. In such cases, the Superintendent or designee shall reference in district records the 
statute or regulation under which the assignment is authorized. 

(cf. 3580 - District Records) 

The Superintendent or designee shall periodically report to the Board on teacher assignments 
and vacancies, including the number and type of assignments made outside a teacher's 
credential authorization through a local teaching assignment option. Whenever district 
misassignments and vacancies are reviewed by the County Superintendent of Schools or 
Commission on Teacher Credentialing, as appIicabIe, the Superintendent or designee shall 
report the results to the Board and shall provide recommendations for remedying any 
identified issues. 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 

Equitable Di bution of Qualified Teachers 

In order to el re that highly qualified and experienced teachers are equitably distributed 
among distri~r ~ C ~ O O ~ S ,  including those with higher than average levels of low-income, 
minority, andlor academicaIly underperforming students, the Superintendent or designee 
shall: 

I .  Verify that all teachers of core academic subjects possess the qualifications of highly 
qualified teachers as required by NCLB or develop immediate and long-term solutions for 
ensuring that all core academic classes will be taught by highly qualified teachers 

2. Not assign teachers with provisional internship permits, short-term staffing permits, 
or credential waivers to schools that have 40 percent or higher poverty or are ranked in 
deciles 1-3 on the statewide Academic Performance Index 

3. Not place interns in high-poverty, low-performing schools in greater numbers than in 
schools with low poverty or higher academic achievement 

4. Compare teacher retention rates across district schools and develop strategies to 
recruit and retain experienced and effective teachers in hard-to-staff schools 

(cf. 41 1 1 - Recruitment and Selection) 

The Superintendent or designee shall annuaIly report to the Board and the California 
Department of Education (CDE) comparisons of teacher qualifications across district 
schools. When required by the CDE, the Superintendent or designee shall develop an 
equitable distribution plan to identify strategies for recruiting, developing, and retaining 
highly qualified teachers in low-performing schools. As needed, the Board may direct the 
Superintendent to transfer teachers to high-need schools in accordance with law and the 
collective bargaining agreement, andfor may align district resources to improve the skills and 

I 7 
A 



qualifications of teachers at those schools. 

(cf. 41 14 - Transfers) 
(cf. 41 3 1 - Staff Development) 
(cf. 41 3 1.1 - Beginning Teacher Support/Induction) 
(cf. 4 138 - Mentor Teachers) 

Legal Reference: 
EDUCATION CODE 
33 126 School accountability report card 
35035 Additional powers and duties of superintendent 
35 186 Complaint process 
3761 6 Assignment of teachers to year-round schools 
44225.6 Commission report to the legislature re: teachem 
44250-44277 Credentials and assignments of teachers 
443 14 Subject matter programs, approved subjects 
44395-44398 Incentives for assigning NBPTS-certified teachers to high-priority schools 
44824 Assignment of teachers to weekend classes 
44955 Reduction in number of employees 
GOVERNMENT CODE 
3543.2 Scope of representation 
CODE OF REGULATIONS, TITLE 5 
6 100-6 126 Teacher qualifications, No Child Left Behind Act 
80003-80005 Credential authorizations 
80020-80020.5 Additional assignment authorizations 
803 3 5 Performance of unauthorized professional services 
80339-80339.6 Unauthorized certificated employee assignment 
UNITED STATES CODE, TITLE 20 
63 1 1 State plan 
63 19 Highly qualified teachers 
660 1 -665 1 Teacher and Principal Training and Recruiting Fund 
7801 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 



Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Revised State Plan for the No Child Left Behind Act, rev. September 2008 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
The Administrator's Assignment Manual, rev, September 2007 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Improving Teacher Quality State Grants: ESEA Title 11, Part A, rev. October 5,2006 
WEB SITES 
CSBA: http://www.csba,org 
California Department of Education: http://www.cde.ca.gov 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Santa Clara County Office of Education, Personnel Management Assistance Team: 
http://www.sccoe.orgldepts/pmat 
US.  Department of Education: http://www.ed,gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 3,2009 Antelope, California 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

EVALUATIONISUPERVISION 

Note: Education Code 35171 mandates that the Governing Board adopt reasonable regulations related to 
evaluating the performance of certificated personnel. The following administrative regulation and 
accompanying Board policy should be revised to reflect district practice and any applicable provisions 
of collective bargaining agreements. 

The following paragraph may be deleted by any district that has not recognized a bargaining unit of 
certificated employees. 

Evaluation of certificated employees shall be conducted in accordance with the procedures 
established in this administrative regulation and applicable collective bargaining agreements. 
To the extent that any of those provisions conflict, the procedures in the collective bargaining 
agreement shall be implemented. 

(cf 4411/4241 - Collective Bargaining Agreement) 

The Superintendent or designee shall print and make available to certificated employees 
written regulations related to the evaluation of their performance in their assigned duties. 
(Education Code 35 1 7 1) 

(cf 41 12.9 - Employee NotiJcations) 

Frequency of Evaluations 

Each probationary certificated employee shall be evaluated at least once each schooI year. 
(Education Code 44664) 

(cf. 41 16 - ProbationaryiPennanenr Sfatus) 
(cf. 41 17.6 - Decision Not to Rehire) 

Each certificated employee with permanent status shalI be evaluated and assessed at least 
every other year. If the employee receives an unsatisfactory evaluation, he/she shall be 
annually evaluated until he/she achieves a positive evaluation or is separated from the 
district. (Education Code 44664) 

(d4118 - Disn~issal~St~spension/Disciplinary Action) 

Alternatively, 
a permanent employee who has been employed by 

the district at least 1 0 years; and who was rated in histher previous evaluation as meeting or 
exceeding standards shall be evaluated at least every five years, if hdshe and the 



EVALUATIONISUPERVISION (continued) 

evaluator so agree. 
Either the evaluator or the 

employee may withdraw consent for the alternative schedule at any time. (Education Code 
44664) 

Evaluation Results 

Certificated instructional employees shall receive a written copy of their evaluation no later 
than 30 days before the last scheduled school day of the school year in which the evaluation 
takes place. Before the last scheduled schooI day of the school year, the employee and the 
evaluator shall meet to discuss the evaluation. (Education Code 44663) 

Noninstructional certificated staff members employed on a 12-month basis shall receive a 
copy of their evaluation no later than June 30 of the year in which the evaluation takes place. 
Before July 30, the empIoyee and the evaluator shall meet to discuss the evaluation. 
(Education Code 44663) 

Instructional and noninstructional certificated employees shall have the right to respond in 
writing to their evaluation. This response shall become a permanent attachment to the 
employee's personnel file. (Education Code 44663) 

(cJ 41 12.6/42 12.6/43 12.6 - Personnel Files) 

Evaluations shall include recommendations, if necessary, as to areas in need of improvement 
in the employee's performance. If an employee is not performing satisfactorily according to 
teaching standards approved by the Governing Board pursuant to Education Code 44662, the 
Superintendent or designee shall so notify the employee in writing and shall describe the 
unsatisfactory performance. The Superintendent or designee shall confer with the employee, 
make specific recommendations as to areas needing improvement, and endeavor to provide 
assistance to the employee in hisher performance. (Education Code 44664) 

The Superintendent or designee may require any certificated employee who receives an 
unsatisfactory rating in the area of teaching methods or instruction to participate in a program 
designed to improve appropriate areas of performance and to further student achievement and 
the districtts instructional objectives. (Education Code 44664) 

(cJ 413 1 - StnflDevelopment) 
(cJ 413 1.1 - Teacher Support and Guidance) 



EVALUATIONfSUPERVISION (continued) 

Qualifications of Evaluators 

I Note: The following optional section may be revised to reflect district practice. I 
The Superintendent or designee shall assign the principal or other appropriate supervisory 
personnel to evaluate certificated staff. Heishe shall ensure that the evaluator: 

1. Possesses a valid administrative credential 

2. Is competent in the instructional methodologies used by the teachers being evaluated 

3. Is skilled in the supervision of instruction and in techniques and procedures related to 
the evaluation of instruction 

4. Is familiar with district curriculum priorities and practices, district standards for 
student progress, and district policies and procedures related to personnel supervision, 
performance evaIuation, and staff development 

Policy Reference UPDATE Service 
Copyright 2016 by Caiifornla School Boards Association, West Sncnmento, California 95691 
All rights reserved. 



Center US- 
Administrative Regulation 
Evaluation/Supervisian 

AR 41 15 
Personnel 

Evaluation of certificated employees shall be conducted in accordance with the procedures , 

established in this administrative regulation and applicable collective bargaining agreements. 
To the extent that any of those provisions conflict, the procedures in the collective bargaining 
agreement shall be implemented. 

I m 8 

"(i$4141/#2#1- Collective Bargaining Agreemeno 

The Superintendent or designee shall print and make available to certificated employees 
written regulations relate 

T. 

uation of their performance in their assigned duties. 
(Education Code 35 1 7 1) 

--' 1 1  

(cf: 41 12.9 - Employee Norijcations) 

Frequency of Evaluations 

Each probationary certificated employee shall be evaluated at least once each school year. 
(Educatiog Code 44664) 

- P.. i, 
- .  

(cf: 41 16 - ~robationaryi~ennanenr Sfatus) 
(cf: 41 17.6 - Decision Not to Rehire) 

Each certificated employee with permanent status shall be evaluated and assessed at least 
every other year. If the employee receives an unsatisfactory evaluation, helshe shall be 
annually evaluated until helshe a~hicves 4 pc&iveL@uation or is separated from the 
district. (Education Code 44664) - 

" ' "" -. 

(cf: 41 1 7.4 - Dismissal) 

Alternatively, if the evaluator and employee agree, a p m  employee shall be evaluated 
at least every five years provided helshe has been employed by the district at least 10 years, 
was rated in histher previous evaluation as meeting or exceeding standards, and meets the 
qualifications of a highly qualified teacher as defined in 20 USC 7801, if hisfher position 
requires such qualifications. Either the evaluator or the employee mav withdraw consent for 
the alternative schedule at any time. (Education Code 44664) 

(c$ 4112.24 - Teacher Qualijcafions Under the No Child Left Behind Acr) 

Evaluation Results 

Certificated instructionaI employees shall receive a written copy of their evaluation no later 
a a a y s  before the last scheduled school day of the school year in which the evaluation 
--a 



2. Is competent in the instructionat ,method~logies used by the teachers being evaluated - 
Is skilled in the supervision of instruction and in techniques and procedures related to 
the evaluation of instruction 

Is familiar with district curriculum priorities and practices, district standards for 
student progress, and district policies and procedures related to personnel supervision, 
p e m c e  evaluation, and staff development 

EVALUATION/SUPERVISION (continued) 

takes place. Before the last scheduled school day of the school year, the en _ - :e and the 
evaluator shall meet to discuss the evaluation. (Education Code 44663) 

Noninstructional certificated staff members employed on a 12-month basis shall receive a 
copy of their evaluation no later than June 30 of the year in which the evaluation takes place. 
Before July 30, the employee and the evaluator shall meet to discuss the evaluation. 
(Education Code 44663) 

Instructional and noninstructional certificated employees shall have the right to respond in 
writing to their evaluation. This response shall become a permanent attachment to the 
employee's personnel file. (Education Code 44663) 

(cj  4 1 12.6/42 12.6/43 12.6 - Personnel Files) 

Evaluations shall include recommendations, if necessary, as to areas in need of improvement 
in the employee's performance, If an employee is not performing satisfactorily according to 
teaching standards approved by the Governing Board pursuant to Education Code 44662, the 
Superintendent or designee shall so notify the employee in writing and shall describe the 
unsatisfactory performance. The Superintendent or designee shall confer with the employee, 
make specific recommendations as to areas needing improvement, and endeavor to provide 
assistance to the employee in hisher performance. (Education Code 44664) 

The Superintendent or designee may require any certificated employee who receives an 
unsatisfactory rating in the area of teaching methods or instruction to participate in a program 
designed to improve appropriate areas of performance and to further student achievement and 

& Q & ~ - ~ c t ' s  instructional objectives. (Education Code 44664) 
b -- 

(cJ 4131 - Sta#Developmentj 
(cJ 41 31.1 - Teacher Support and Guidance) 

Qualifications of Evaluators 

The Superintendent or designee shall assign the principal or other appropriate supervisory 
personnel to evaluate certificated staff. HeJshe shaIl ensure that the evaluator: 

.. . . 
1. Possesses a .  ' itrative credential 



EVALUATION/SUPERMSION (continued) 

Regulation 
approved: November 1 9,20 14 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, Cali fomia 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

TEACHER AIDES/PARAPROFESSIONALS 

Qualifications f i  

Note: The following section may be revised to reflect district practice. Education Code 45330,45344.5, 
and 45361.5 require paraprofessionals who will be assigned to assist in instruction to demonstrate 
proficiency in reading, writing, and mathematics equivalent to or exceeding the proficiency required 
for high school seniors in the district or, if the district does not maintain high schooIs, In the high 
school district that includes all or a portion of the district . , 

. . .  . . s. Pursuant to Education Code 
45330, the district must ensure that any educational qualifications or proficiency exam established by the 
district is appropriate to the responsibilities to be assigned to the pnraprofessionaI. According to the 
California Department of Education's (CDE) web site, many districts use the California Basic 
Educational Skills Test (CBEST) for the purpose of determining proficiency of paraprofessionals, 

-The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6319 which contained 
additional requirements pertainfng to the qualifications of paraprofessionals working in programs 
supported by federal Title I funds and required the principal to attest to the school's compliance, 
However, 20 USC 6311, as amended by P.L. 114-95, requires that the state plan implementing ESSA 
incIude requirements addressing qualifications of such paraprofessionals. According to the CDE, the 
only requirement applicable to Title I paraprofessionals for the 2016-17 school year Is the 
requirement to demonstrate proficiency on a local proficiency exam. Thus, requiremene for Title I - - 
pa~aprofesdonals are the same as for a~ other parap-rofessionals. 

No person shall be initially assigned to assist in instruction as a paraprofessional unless 
helshe has demonstrated proficiency in reading, writing, and mathematics skills up to or 
exceeding that required for & d k t M s  local high school seniors pursuant to Education Code 
5 1220(a) and (f). (Education Code 45330,45344.5,45361.5) 

A paraprofessional who has passed a proficiency test in another district and was employed in 



TEACHER AIDESiPARAPROFESSIONALS (continued) 

the same capacity shall be considered to have met the district's proficiency standards, unless 
the district determines that the other district's test is not comparable. (Education Code 
45344.5,45361.5) 

Note: The following section applies to duties of alI paraprofessionaIs and may be expanded to reflect 
district practice. The repeal of 20 USC 6319 by P.L. 114-95 eliminated additional requirements 
related to allowable duties that may be assigned to paraprofessionals in Title I programs, as well as 
the requirement that the principal annually attest to the school's compliance. 

A paraprofessional shall perform only such duties as, in the judgment of 
the certificated personnel to whom the paraprofessional is assigned, may 
be pedonned by a person not licensed as a classroom teacher. These duties shall not include 
assignment of grades to students. (Education Code 4533045344) 

(~$4112.2 - ~erti?cation): 
(cJ 5121 - Grades/Evaluation of Student Acl~ierlemenl) 
(cJ 61 71 - Title /Programs) 

Instructional aides need not perform their duties only in the physical presence of the teacher, 
but the teacher shall retain responsibility for the instruction and supervision of the students in 
hislher charge. (Education Code 45344) 



TEACHER AIDES/PARAPROFESSIONALS (continued) 



TEACHER AIDESIPARAPROFESSIONALS (continued) 



TEACHER AIDESIPARAPROFESSIONALS (continued) 

Parental Notification 

Note: The following paragraph applies to districts that receive Title I funds and may be used or revised by 
other districts. 20 USC 6312, as amended 'by P.L. 114-95, contains the folkwing notification 
requirement formerly in 20 USC 6311. 

At the beginning of each school year, +parents/guardians shall be notified that k h h e  they 
may request information regarding whether hidk their child is provided services by a 
paraprofessionals and, if so, &ek the paraprofessional's qualifications. (20 USC 63446312) 

(cf: 5145.6 - Parental Notflcations) 

Policy Reference UPDATE Service 
Copyright 201 6 by California School Boards Association, West Sucnmento, California 95691 
All rights rcscrvnl. 



Center USD 
Administrative Regulation 
Teacher AideslParaprofessionals 

L 2 2  
Personnel 

Qualifications and Duties of Paraprofessionals 

No person shall be initially assigned to assist in instruction as a paraprofessional unless 
heishe has demonstrated proficiency in reading, writing, and mathematics skills up to or 
exceeding that required for the district's high school seniors pursuant to Education Code 
51220(a) and (0. (Education Code 45330,45344.5,45361.5) 

I 

A p m f e s s i o n a ~  who h m s e d  a proficiency test in another alstrict and was employed in 
the same capacity shall be considered to have met the district's proficiency standards, unIess 
the district determines that the other district's test is not comparable. (Education Code 
45344.5,45361.5) 

Instructional aides shall perform only such duties as, in the judgment of the certificated 
personnel to whom the instructional aide is assigned, may be performed by a person not 
ticensed as a classroom teacher. These duties shall not include assignment of grades to 
students. (Education Code 45344) 

(cf. 5 12 1 - GradesIEvaluation of Student Achievement) 

Instructional aides need not perfom their duties only in the physical presence of the teacher, 
but the teacher shall retain responsibility for the instruction and supervision of the students in 
hisher charge. (Education Code 45344) 

Additional Qualifications and Duties of Paraprofessionals in Title I Programs 

All paraprofessionals working in a program supported by federal Title I funds shall have 
received a high school diploma or its equivalent. (20 USC 6319; 34 CFR 200.58; Education 
Code 45330) 

(cf. 6 1 7 1 - Title I Programs) 

In addition, at least one of the folIowing criteria shall be met immediately by 
paraprofessionals hired on or after January 8,2002, and by the end of the 2005-06 school 
year by paraprofessionals hired before January 8,2002: (20 USC 6319; 34 CFR 200.58; 
Education code 45330) - 
1. Completion of at 

In accordance with the definition adopted by the State Board of Education, "two years of 
study" shall be equal to 48 semester units or equivalent quarter units. 



2. Possession of an associate's degree or higher 

3. Knowledge of and ability to assist in instructing reading, writing, and mathematics, z 
demonstrated through a local or state assessment 

A paraprofessional who was hired on or before January 1,2003, shall be deemed to have met 
the proficiency exam requirements of item #3 above if he/she has previously demonstrated, 
through a local assessment, knowledge of and an ability to assist in instructing reading, 
writing, and mathematics. (Education Code 45330) 

When a paraprofessional has previously worked in another district, the Superintendent or 
designee may determine whether any assessments conducted by the previous district satis@ 
the proficiency criteria of item #3 above. 

Items #1-3 above shall not apply to any paraprofessional: (20 USC 6319; 34 CFR 200.58; 
Education Code 45330) 

1. Who is proficient in EngIish and a language other than English and who provides 
services primarily to enhance the participation of children in Title I programs by acting as a 
translator 

2. Whose duties consist solely of conducting parental involvement activities consistent 
with 20 USC 63 18 

Paraprofessionals working in a program supp :d by Title I funds may be assigned to: (20 
USC 63 19; 34 CFR 200.59) 

1. Provide one-on-one tutoring for eligible students, if the tutoring is scheduled at a time 
when a student would not otherwise receive instruction from a teacher 

I - 
2. Assist with classroom m@idt, such &zing i n i i o n a l  and other 
materials 

Provide assistance in a computer laboratory 

Conduct parental involvement activities 

Provide support in a library or media center 

Act as a translator 

7. Provide instructional services to students, provided that the paraprofessional is 
working under the direct supervision of a teacher 

Title 1 paraprofessionals may assume limited duties that are assigned to similar personnel in 
non-Title I programs, including duties beyond classroom instruction or that do not benefit 
Title I students, in the same proportion of total work time as non-Title I paraprofessionals. 
(20 USC 63 19; 34 CFR 200.59) 



The principal of each school operating a Title I program shall annually attest in writing as to 
whether the school is in compliance with federal requirements regarding qualifications and 
A--+ies of paraprofessionals listed above, Copies of attestations shall be maintained at the 
,,..ool and district office and shall be available to the public upon request. (20 USC 63 19) 

Parental Notification 

At the beginning of each school year, a parent/guardian shall be notified that helshe may 
request information regarding whether hisher child is provided services by paraprofessionals 
and, if so, their qualifications. (20 USC 63 11) 

(cf. 5145.6 - Parental Notifications) 

Regulation 
approved: June 7,2006 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Exhibit 
Teacher AideslParaprofessionals 

Attestation Regarding Title I Paraprofessionals 

School: A Principal: 
1 .. 

1. I certify that every paraprofessional hired after January 8 , and working in a '_ 
program supported by Title I funds, unIess he/she is exempted by law, has received a hi& 
school diploma or its equivalent and has met at least one of the following criteria pursuant to 
20 USC 63 19: 

Completed at least .two years of study at an institution of higher education 

Obtained an associate's or higher degree 

c. Met a rigorous standard of quality and demonstrated, through a locally determined 
academic assessment, knowledge of and the ability to assist in instructing either reading, 
writing and mathematics or reading readiness, writing readiness and mathematics readiness 

2. All paraprofessionals working in a Title I program are performing duties consistent 
with 20 USC 63 19. 

Signature: 

Date: 

Exhibit 
version: March 3,2004 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

INTRADISTFUCT OPEN ENROLLMENT 

Note: Education Code 35160.5 mandates that governing boards establish an open enrollment policy within 
the district for residents of the district. This requirement does not apply to districts with only one school or 
with schools that do not serve any of the same grade levels. 

The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parentslguardians, while also 1 
te maximizeing the efficient use of district facilities. The Superintendent or designee shall 
establish procedures for the selection and transfer of students among district schools in 
accordance with law, Board policy, and administrative regulation. 

(cf: 51 1 7 - Interdistrict Attendance) 

Note: Education Code 35160.5 mandates that the district's intndistrict open enrollment policy contain the 
following provision. 

The parents/guardians of any student who resides within district boundaries may apply to 
enroll their child in any district school, regardless of the location of their residence within the 
district. (Education Code 35 160.5) 

(cJ 51 1 1.1 + District Residency) 

The Board shall annually review this policy. (Education Code 35160.5,48980) 

Enrollment Priorities 

No student currently residing within a school's attendance area shall be displaced by another 
student transferring fiom outside the attendance area. (Education Code 351 60.5) 

(cf: 51 16 - Scltooi A~endance Boundaries) 

: Note: The following list of intradistrict enrollment priorities should be modified to reflect distrlct 
practice. Districts must establish priority for circumstances under which the district is required by 

' state or federal law to offer intradistrict enrollment opportunities (items #1-3 below). Anticipated 

I need for these transfers should be considered in determining capacity of district schools for other 
intradistrict transfers allowed by the district pursuant to items #4-6 below. 

The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6316 which had required I 
districts to offer intradistrict transfers to all students in Title I schools identified for program ; 

improvement in the first year or beyond. The district may, but is not required to, offer such transfers ; 

beginning in the 2016-17 school year. Districts that choose to offer such transfers may expand the ' 

following list accordingly. L - -  I 



INTRADISTRICT OPEN ENROLLMENT (continued) 

The Superintendent or designee shaIl grant priority to any district student to attend another 
district school, including a charter school, outside of hisher attendance area as follows: 

Note: Education Code 48350-48361-k. A, T r  
allows a student attending an "open enrollment" school, as 

identified by the Superintendent of Public Instruction, to transfer to another school that has a higher 
Academic Performance Index (API), either within the district or in another district. For details regarding 
such transfers, see BP:'AR 5 118 - Open Enrollment Act Transfers. However, the California Department of 
Education (CDE) did not produce an Open Enrollment Act Ust for the 2016-17 school year due to the 
suspension of the API. The CDE has posted the 2015-16 Open Enrollment Act list on its web site for: 
use in the 2016-17 school year, but cautions that the list is based on the results of 2013 state 
assessments developed under prior state content standards and that the assessment results of schools 
on that list may have improved. 

1. Any student enrolled in a district school that has been identified on the state's Open 
Enrollment Act list (Education Code 48354) 

(cf: 51 18 - Open Enrollment Act Transfers) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

32. Any student enrolled in a district school designated by the California Department of 
Education as "persistently dangerous" (20 USC 79 12; 5 CCR 1 1992) 

(6 0450 - Comprehensirle Sajkty Plan) 

43. Any student who is a victim of a violent crime while on school grounds (20 USC 
79 12) 

Note: Education Code 35 160.5 permits, but does not require, the district's policy to include any or all of the 
following priorities. Items W 4-6 below are optional and should be deleted or modified to reflect 
enrollment priorities in the district. 

Education Code 35160.5 makes no provision related to the duration of &e any-transfer granted pursuant to 
items #4-6. See the accompanying administrative regulation. 

54. Upon a finding that special circumstances exist that might be harmful or dangerous to 
the student in the current attendance area. Special circumstances include, but are not 
limited to, threats of bodily harm or threats to the emotional stability of the student. 
Any such student may transfer to a district school that is at capacity and otherwise 
closed to transfers. To grant priority under these circumstances, the Superintendent or 
designee must have received either: (Education Code 35160.5) 

a. A written statement from a representative of an appropriate state or local 
agency, stlek-a4 including, but not necessarily limited to, a law enforcement 
official, social worker, or a properly licensed or registered professional such 
as a psychiatrist, psychologist, or marriage and family therapist 

b. A court order, including a temporary restraining order and injunction 

65. Any sibling of a student already in attendance in that school. 

36. Any student whose parentiguardian is assigned to that school as hisker primary place 
of employment. 

Application and Selection Process 

Note: Education Code 48354 requires the district to give priority for enrollment to students residing in the 
district before admitting students seeking to transfer from an open enrollment school outside of the district. 
In order to accurately determine the number of slots available for interdistrict transfers, the district should 
set an application window for parentslguardians to apply for intradistrict open enrollment that precedes the 
district's application window under the Open Enrollment Act. For language regarding the application 
window under the Open Enrollment Act, see BPIAR 5 t 18 - Open Enrollment Act Transfers. 

The district should specify the intradistrict open enrollment application window, if any, in the blank 
provided in the following paragraph. 



INTRADISTRICT OPEN ENROLLMENT (continued) 

In order to ensure that priorities for enrollment in district schools are implemented in 
accordance with law, applications for intradistrict open enrollment shall be submitted 
between February 1 and March 15 of the school year preceding the school year for which the 
transfer is requested. 

Note: Education Code 35160.5 mandates that the district's intradistrict open enrollment policy contain all 
the elements listed in the remainder of this section. 

Education Code 35160.5 requires districts to calculate capacity in a nonarbitrary manner using student 
enrollment and available space. The law does not provide a specific fonnula for the calculation, but the 
district may want to include unique factors specific to the school to calculate available space, such as class * .  size reduction requirements: and space needs for specialized p r o g r a m s s  . . P. The district may modify the following paragraph to include the specific , 
formula for calculating sc 

The Superintendent or designee shall calculate each schooI1s capacity in a nonarbitrary 
manner using student enrollment and available space. (Education Code 35 160.5) 

Note: Pursuant to Education Code 35160.5, the dishct must use a random, unbiased process (e.g., a lottery) 
to select students for intradistrict open enrollment when requests for admission exceed the capacity of the 
school. The California Attorney General (85 0es.Cal.Attv.Gen. 95 (2002)) has opined that a "first come, 
first served" selection policy does not constitute a random, unbiased process. 

An exception in Education Code 35160.5 gives districts the authority to maintain appropriate racial and 
ethnic balances across district schools. However, in Crawford v. Huntington Beach Union Hieh School 
District, a California appellate court held that a district's intradistrict enrollment policy which contained a 
racial and ethnic balance component as authorized by Education Code 35160.5 was unconstitutional. 
According to the court, the constitutional provisions added by Proposition 209 prohibit a district from 
adopting a policy containing different admission criteria on the basis of race. Because of the legal 
uncertainty surrounding this issue, the following paragraph does not reflect the provisions of Education 
Code 35160.5 relative to racial and ethnic balance. The district should consult legal counsel regarding any 
policy or regulation dealing with maintenance of racial or ethnic balance. 

Except for priorities listed above, the Superintendent or designee shall use a random, 
unbiased selection process to determine who shall be admitted whenever the school receives 
admission requests that are in excess of the school's capacity. (Education Code 35160.5) 

Enrollment decisions shall not be based on a student's academic or athletic performance, 
except that existing entrance criteria for specialized schools or programs may be used 
provided that the criteria are uniformIy applied to all applicants. Academic performance may 
be used to determine eligibility for, or placement in, programs for gifted and talented 
students. (Education Code 35 160.5) 

(cJ 61 72 - Gfid  and Talented Student Program) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

Transportation 

Except as r e q u i r e d e  for students who 
transferred out of a Title I program improvement school, the district shall not be 
obligated to provide transportation for students who attend school outside their attendance 
area. 

I 

' 

(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 

Legal Reference: (see next pngc) 

C T T  . . 
9 

district also is not obligated to provide transportation for students who are victims of violent criminal 
offenses or hose who wish to transfer out of "persistently dangerous" schools pursuant to 20 USC 7912. If a 
district chooses to make transportation available to such students, it may use certain federal finds (e.g., Title 
IV, Part A, and Title V, Part A) to cover the costs. When a district chooses to provide transportation, U.S. 
Department of Education Guidance (Unsafe School Choice Oution) clarifies that the district is not obligated 
to continue providing or paying for transportation after the schooI is no longer designated as "persistently 
dangerous!' 

Note: The following section is optional and may be revised to reflect district practice. Districts that do not7 
provide transportation should delete this section. 

Pursuant to the CDE's Everv Student Succeeds Act 2016-17 School Year Transition Plan (April 2016) 
and its Public School Choice FA@, districts must continue to set aside Title I, Part A funds fol! 
transportation costs for students who transferred out of program improvement schools prior to the 
2016-17 school year and for students who the district chooses to aUow to transfer in the 2016-17 schoo! 
year. In accordance with the CDE's transition plan and the U.S. Department of Education's 
transition in^ to the Every Student Succeeds Act (ESSA): Freuuentlv Asked Ouestions (May 2016), 
any student who transferred under this option prior to the 201617 school year must be allowed to 
remain in the schooI of enrollment until helshe completes the highest grade offered in the school; see 
the accompanying administrative regulation. 

The district is not obligated to provide transportation for students who are transferring pursuant to the Open . .  . 
Enrollment Act. 

, 



INTRADISTFUCT OPEN ENROLLMENT (continued) 

Legal ReJerence: 
EDUCA TIO N CODE 
200 Prolribition against discrimination 
351 60.5 District policies; ntles and regtrlations 
35291 Rules 
35351 Assignment of students to particrilar schools 
46600-4661 1 lnterdistrict attendance agreements 
48200 Compufso~y attendance 
48204 Residency reqrrirernents for school attendance 
48300-483 16 Stitdent attertdonce alternatives, sclrool district of choice program 
48350-48361 Open Enrollment Act 
48980 Notice at beginning ofterm 
CODE OF REGULA TIONS. TITLE 5 
11992-1 1994 Definition ofpersistently dangeroris schools 
UNITED STATES CODE. TITLE 20 

6311 State plans 
7912 Trans$rs from persistently dangeroirs schools 

COURT DECISIONS 
Craujford v. Hurtfineton Beach Union Hinlt Sclrool District. (2002) 98 Cal.App.4th 1275 
A TTORNEY G E W L  OPINIONS 
85 0~s.Cal.Aftv.Gen. 95 (2002) 

Management Resoiirces: 
CALIFORNIA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Public School Choice F A O ~  
Everv Student Succeeds Act 2016-1 7 School Year Transition Plan, April 2016 
U.S. DEPARTMENT OF EDUCA TION P P U B L I C 4  TION$ 
Transitioninp to the Every Student Succeeds Act (ESSA): Freauentlv Asked Ouestions, rev. May 4, 
201 6 

Unsafe Scliool Choice O~f ion,  May 2004 
WEB SITES 
CSBA: Ittrp://~nnv.csba.org 
Cali/ornia Department of Education-: 
l l r t p : / / ~ n n v . c d e . c a . g o \ ~  

US. Department of Education: http://www.edgov 
(11/08 3lll) 7/16 
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Board Policy 
Intradistrict Open Enroltment 

BP 51 16.1 
Students 

The Governing Board desires to provide enrollment options that meet the diverse needs and 
interests of district students and parentsfguardians, while aIso balancing enrollment in order 
to maximize the efficient use of district facilities. The Superintendent or designee shaIl 
establish procedures for the selection and transfer of students among district schools in 
accordance with law, Board policy, and administrative regulation. 

(cf.5117-Inter{" t Attendance) 

The parentsfguardians of any student who resides within district boundaries may apply to 
enroll their child in any district schooI, regardless of the location of residence within the 
district. (Education Code 35 160.5) 

(cf, 5 1 I 1.1 - District Residency) 
(cf. 5 1 1 I .  12 - Residency Based on ParenVGuardian Employment) 
(cf, 5 1 1 1.13 - Residency for Homeless Children) 

The Board shall annualIy review this policy. (Education Code 35160.5,48980) 

Enrollment Priorities 

No student currently residing within a school's attendance area shall be displaced by another 
student transfening from outside the attendance area. (Education Code 351 60.5) 

(cf. 5 1 1 6 - Scho Attendance Boundaries) 

The Superintendent or designee shall grant priority to any district student to attend another 
district school, including a charter school, outside of hisher attendance area as follows: 

1. Any student enrolled in a district school that has been identified on the state's Open 
Enrollment List. (Education Code 48354) 

(cf. 5 1 18 - Open Enrollment Act Transfers) 

2. Any student enrolled in a district school receiving Title I fbnds that has been 
identified r program improvement (PI), corrective action, or restructuring. (20 USC 63 16) - -. -. . - - - - . 
(cf. 0420.4 - Charter Schools) I 

I. 

(cf. 0520.2 - Title I Program Impro s t  Schools) 
(cf, 6 17 1 - Title I Programs) 1 



3. Any student enrolled in a district school designated by the California Department of 
Education as "persistentIy dangerous." (20 USC 7912; 5 CCR 11992) 

(cf, 0450 - Comprehensive Safety Plan) 

4. Any student who is a victim of a violent crime while on school grounds. (20 USC 
79 12) 

5.  Upon a finding that special circumstances exist that might be harmful or dangerous to 
the student in the current attendance area, Special circumstances, include, but are not Iimited 
to, threats of bodily harm or threats to the emotional stability of the student. Any such student 
may transfer to a district school that is at capacity and otherwise closed to transfers. 

To gant priority under these circumstances, the Superintendent or designee must have 
received either: (Education Code 35 160.5) 

a, A written statement from a representative of an appropriate state or local agency, such 
as a law enforcement official, social worker, or a properly licensed or registered professional, 
such as a psychiatrist, psychologist, or marriage and family therapist 

A court order, including a temporary restraining order and injunction 

6. Any sibling of a student already in attendance in that school. 

7. Any student whose parentlguardian is assigned to that school as hisher primary place 
of employment. 

Application and Selection Process 

In order to ensure that priorities for enrollment in district schools are implemented in 
accordance with law, applications for intradistrict open enrollment shall be submitted 
between February 1 and March 15 of the school year preceding the school year for which the 
transfer is requested. 

The Superintendent or designee shall calculate each school's capacity in a nonarbitrary 
manner using student gp ro l lmeu-  pace.  ducatio ion Code 35 160.5) 

Except for priorities listed above, the Superintendent or designee shall use a random, 
unbiased selection process to determine who shall be admitted whenever the school receives 
admission requests that are in excess of the school's capacity, (Education Code 351 60.5) 

Enrollment decisions shall not be based on a student's academic or athletic performance, 
except that existing entrance criteria for specialized schools or programs may be used 

provided that the criteria are uniformly applied to all applicants. Academic performance may 
be used to determine eligibility for, or placement in, programs for gifted and talented 
students. (Education Code 35 160.5) 

(cf. 61 72 - Gifted and Talented Student Program) 



Transportation 

Except as required by 20 USC 6316 for transfers out of Title 1 PI schools, the district shall 
not be obligated to provide transportation for students who attend school outside their 
attendance area. 

(cf. 3250 - Transportation Fees) 
(cf. 3540 - Transportation) 

Legal Reference: 
EDUCATION CODE 
200 Prohibition against discrimination 
35 160.5 District policies; rules and regulations 
35291 Rules 
3535 1 Assignment of students to particular schools 
46600-466 1 1 Interdistrict attendance agreements 
48200 Compulsory attendance 
48204 Residency requirements for school attendance 
48300-483 16 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48980 Notice at beginning of term 
CODE OF REGULATIONS, TITLE 5 
1 1992- 1 1994 Definition of persistently dangerous schools 
UNITED STATES CODE, TITLE 20 
63 16 Transfers from program improvement schools 
79 12 Transfers fiom persistently dangerous schools 
CODE OF FEDERAL MGULATIONS, TITLE 34 
200.36 Dissemination of information 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
200.48 Transportation funding for public school choice 
COURT DECISIONS 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS 
85 0ps.Cal.Atty.Gen. 95 (2002) 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION NONREGULATORY GUIDANCE 
Public School Choice, January 2009 
Unsafe School Choice Option, May 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Unsafe School Choice Option: 



- 
http://www.~de.ca.~ov~ls/sslse/u~ - ' 
U.S. Department of Education, No Child Left Behind: h t ~  1clb.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: June 15,20 1 1 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

INTRADISTRICT OPEN ENROLLMENT 

Note: The following administrative regutation addresses intradistrict transfers for victims of a violent 
criminal offense and students in a "persistently dangerous" school pursuant to 20 USC 7912 and other 
intradistrict open enrollment options authorized by Education Code 35160.5. 

7-ide-I 
L 1 

For interdistrict transfers under the Open Enrollment Act pursuant to 
Education Code 4835048361, see BP/AR 5 118 - Open Enrollment Act Transfers. 

Transfers for Victims of a Violent Criminal Offense 

Note: 20 USC 7912 requires the stale to establish and implement a policy requiring ha t  any student who 
becomes a victim of a violent criminal offense while on school grounds be provided an option to transfer to 
another district school, including a charter school; see the accompanying Board policy. 20 USC 7912 does 
not specify which offenses constitute a "violent criminal offense" for purposes of the victim transfer option. 
According to the California Department of Education (CDE), districts should consider the specific 
circumstances of the incident on a case+by.case basis, as specified below. The following two paragraphs are 
consistent with the CDE's guidnnce. 

U.S. Department of Education (USDOE) Guidance, Unsafe School Choice Ootion, suggests that districts 
should notify parentdguardians of the transfer option "generally within I4 days" aAer the determination that 
the student has been a victim of a violent offense. In making this offer, the Guidance encourages districts to 
take into account the needs and preferences of the affected student and parents!guardians. A sample 
parentfguardian notification letter is available on the CDE1s web site. 

Within a reasonable amount of time, not to exceed 14 days, after it has been determined that 
a student has been the victim of a violent criminal offense while on school grounds, the 
student's parentdguardians shall be offered an option to transfer their child to an eligible 
school identified by the Superintendent or designee. In making the determination that a 
student has been a victim of a violent criminal offense, the Superintendent or designee shall 
consider the specific circumstances of the incident and consult with local law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, attempted 
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexual battery, 
robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the affected 
student and hisher parent@ardian in making the offer. If the parentfguardian eIects to 
transfer hisher child, the transfer shall be completed as soon as practicable. 

Transfers from a "Persistently Dangeroustt School 

1 Note: 20 USC 7912 requires the state to establish and implement a policy requiring that all students ' 
attending a "persistently dangerous" school be provided an option to transfer to a safe school within the 
district, including a charter school; see the accompanying Board policy. Pursuant to 5 CCR 11992 and 

I 



INTRADISTRICT OPEN ENROLLMENT (continued) 

1 11993, a school is designated as "persistently dangerous" based on the number of nonstudent fireanns 
violations and the number of student expulsions pursuant to specified Education Code sections over a period 
of three consecutive years. 

USDOE Guidance, Unsafe School Choke ~o t ion ,  provides that a district with one or more schools 
identified as "persistently dangerous" must, in a timely manner, notify parentslguardians about the school's 
designation and offer the opportunity to transfer. The CDE suggests that transfers of students out of a 
"persistently dangerous" schoot generally be completed within 30 school days of notification of the school's 
designation. According to the CDE, "timely notification" to parentdguardians should be made within 10 
school days and a timely offer of transfer within 20 school days from the time the district learns of the 1 

designation, although these two notifications may be combined. Timelines in the following two optional ; 

paragraphs may be revised to reflect district practice. 
-. - - - 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistentIy dangerous," the Superintendent or 
designee; shall provide parentstguardians of students attending the school with the following 
notifications: 

1. Within 10 days of receipt of the notification fiom CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification fiom CDE, notice of the option to 
transfer their child 

(c/: 0450 - Compreltensi~a Safely Plan) 

Parentdguardians who desire to transfer their child out of a "persistently dangerous" school 
shall provide a written request to the Superintendent or designee and shall rank-order their 
preferences fiom among all schools identified by the Superintendent or designee as eligibIe 
to receive transfer students. The Superintendent or designee may establish a reasonable 
timeline, not to exceed seven school days, for the submission of parentlguardian requests. 

The Superintendent or designee shall consider the needs and preferences of students and 
parents/guardians before making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to space constraints or other 
considerations. For students whose parentdguardians accept the offer, the transfer shall 
generally be made within 30 school days of receiving the notice of the school's designation 
from the CDE. If parentdguardians decline the assigned school, the student may remain in 
hisker current school. 

Note: USDOE Guidance, Unsafe School Choice O~tion,  advises that the district can determine whether 
transfers will be temporary or permanent, but transfers must remain in effect as long as the student's original 
school is identified as persistently dangerous. The fotlowing optional paragraph reflects USDOE 
suggestions as to factors that might be considered in determining whether the transfer should be permanent 
and may be revised to reflect district practice. 



INTRADISTRICT OPEN ENROLLMENT (continued) 

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the transfer 
permanent based on the educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to the school of origin. 

Note: USDOE Guidance, Unsafe School Choke Option, encourages, but does not require, districts to 
develop a transfer program with a neighboring district. The following paragraph is optional. 

The Superintendent or designee shall cooperate with neighboring districts to develop an 
interdistrict transfer program in the event that space is not available in a district school. 

(cf: 51 I 7 - Interdistrict Attendance) 

Other Intradistrict Open EnrolIment 

Note: The following section provides optional procedures for intradistrict enrollment pursuant to Education 
Code 35 160.5 and may be revised to reflect district practice. 

Except for transfers for victims of a violent crime and fiom a "persistently dangerous 
school," the following procedures shall apply to intradistrict open enrollment: 

1. The Superintendent or designee shall identify those schools which may have space 
available for additional students. A list of those schools and open enrollment 
applications shaIl be available at each school site, the district office, and on the 
district's web site. 

Note: Because Education Code 35 160.5 requires the use of a lottery process, openings which occur later 
during the year should be filled only by applicants whose names are drawn in the lottery. Late applicants 
should not be added to the waiting list, but should instead wait for a subsequent lotterv. 

2. After the enrollment priorities have been applied in accordance with Board policy, if 
there are more requests for a particular school than there are spaces available, a 
random drawing shall be held fiom the applicant pool. A waiting list shall be 
established to indicate the order in which applicants may be accepted if openings 
occur during the year. Late applicants shall not be added to the waiting list for the 
current year but shalI instead wait for a subsequent lottery. 

3. The Superintendent or designee shall provide written notification to appIicants as to 
whether their applications have been approved, denied, or placed on a waiting list. If 
the application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 



INTRADISTRICT OPEN ENROLLMENT (continued) 

Any student who, prior to the 2016-17 school year, was granted a transfer out of a ~ i t h  
I school that had been identified for program improvement shall be allowed to remain 
in the school of enrollment until helshe completes the highest grade offered at that 
school. 

Note: The Every Student Succeeds Act (P.L. 114-95) repealed 20 USC 6316 which had required 
districts to offer intradistrict transfers to a11 students in Title I schools identifled for program 
improvement (PI). In accordance with the USDOE's Transitioninr to the Everv Student Succeeds Act 
(ESSA): Freauentlv Asked Ouestions (May 2016) and the CDEts Everv Student Succeeds Act 2016-17 
School Year Transition Plan (April 20161, any student who transferred under this option prior to the . 

2016-17 school year must be allowed to remain in the school of enrollment until heishe completes the 
highest grade offered in the school, as provided below. 

The USDOE's Freouentlv Asked ~ues t ions  and the CDE's transition pian provide that districts may, 
at  their discretion, continue to offer intradistrict transfers to students in PI schools during the 2016-17 
schooI year; see the accompanying Board policy. Districts that choose to offer such transfers may 
revise the following paragraph to reflect district practice. The USDOE and CDE resources do not 
expressly address whether students who transfer in such cases must be allowed to remain in the school 
of enrollment undl the highest grade a t  the school. For consistency with previous years and with 
provisions in 20 USC 6311 pertaining to any transfers granted to students in schools identifled for 

, "comprehensive support and improvement" beginning in the 2017-18 school year, it is recommended 
that districts allow any student who transfers during the 2016-17 year with the opportunity to 

y stay in - the - school of enrollment, 

(~$0520.2 - Title I Program ~m~rovement ~choolsj 

; 

\ 

Note: The following paragraph is optional. Education Code 35160.5 makes no provision related to the 
duration of & e m a s k a n y  transfer granted pursuant to Education Code 351605. Thus, it appears to be 
within the district's discretion to determine whether students who do not reside within a school's attendance 
area should be required to reapply for open enrollment each year. However, Education Code 35160.5 
specifies that a student currently residing within a school's attendance area cannot be displaced by another 
student transferring from outside the attendance area. 

A student granted intradistrict enrollment under other circumstances 
&&+shall not be required to reapply for readmissionU-...-..--".- but may be 
subject to displacement due to excessive enrollment. 

Any compIaints regarding the open enrollment process shall be submitted in accordance with 
the applicable complaint procedure. 

( c -  1312.3 - UniJbrm Complaint Procedures) 

Notifications 

Notifications shall be sent to parentslguardians at the beginning of each school year 
describing a11 current statutory attendance options and local attendance options available in 
the district, Such notification shall include: (Education Code 351 60.5,48980) 



INTRADISTRICT OPEN ENROLLMENT (continued) 

1. All options for meeting residency requirements for school attendance 

(cf: 5 I I 1. I - District Residency) 
(cf: 5118 - Open enroll men^ Act Transfers) 

2. Program options offered within local attendance areas 

3. A description of any special program options available on both an interdistrict and 
intradistrict basis 

4. A description of the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when a change of attendance is 
denied 

5 .  A district application form for requesting a change of attendance 

6. The explanation of attendance options under California law as provided by the CDE 

(cf: 51 45.6 - Parental Not~~cations) 

Polfcy Reference UPDATE Service 
Copyright 20 I6 by California School Boards Association, West Sacnmcnto, California 95691 
All rights rcscwcd. 



Center USD 
Administrative Regulation 
Intradistrict Open Enrollment 

AR 51 16.1 
Students 

Transfers for Victims of a Violent Criminal Offense 

Within a reasonable amount of time, not to exceed 14 days, after it has been determined that 
a student has been the victim of a violent criminal offense while on school grounds, the 
student's parents/guardians shall be offered an option to transfer their child to an eligible 
school identified by the Superintendent or designee. In making the determination that a 
student has been a victim of a violent criminal offense, the Superintendent or designee shall 
consider the specific circumstances of the incident and consult with local law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, attempted 
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexual battery, 
robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the affected 
student and hisher parent/guardian in making the offer. If the parentlguardian elects to 
tra :r hisher chiId, the transfer shall be completed as soon as practicable. 

krs from a "Persistently Dangerous" School 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parentdguardians of students attending the school with the following 
notifications: 

. 7 !  C_-?! - 3  - 
1. Within b days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification fiom CDE, notice of the option to 
transfer their child 

(cf. 0450 - Comprehensive Safety Plan) 

Parents/guardians who desire to transfer their child out of a "persistently dangerous" school 
shall provide a written request to the Superintendent or designee and shall rank-order their 
preferences fiom among a11 schools identified by the Superintendent or designee as eligible 
to receive transfer students. The Superintendent or designee may establish a reasonable 
timeline, exceed seven school days, for the submission of parentlguardian requests. 

The Supe ' [enaenr or aeslgnee shall consider the needs and preferences of students and 
parents/git=dians before making an assignment, but is not obligated to accept the 
parent/guardianls preference if the assignment is not feasible due to space constraints or other 



considerations. For students whose parentdguardians accept the offer, the transfer shall 
generally be made within 30 school days of receiving the notice of the school's designation 
from the CDE. If parentslguardians decline the assigned school, the student may remain in 
hisher current school, 

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the transfer 
permanent based on the educational needs of the student, parent/guardian preferences, and 
other factors affecting the student's ability to succeed if returned to the school of origin. 

The Superintendent or designee shalI cooperate with neighboring districts to develop an 
interdistrict transfer program in the event that space is not available in a district school. 

(cf. 5 1 17 - Interdistrict Agreements) 

Other Intradistrict Open Enrollment 

Except for transfers for victims of a violent crime and fiom a "persistently dangerous 
school," the following procedures shall apply to intradistrict open enrollment: 

1. The Superintendent or designee shall identi@ those schools which may have space 
available for additional students. A list of those schools and open enrollment applications 
shall be available at each school site, the district office, and on the district's web site. 

2. After the enrollment priorities have been applied in accordance with Board policy, if 
there are more requests for a particular school than there are spaces available, a random 
drawing shall be held from the applicant pool. A waiting list shall be established to indicate 
the order in which applicants may be accepted if openings occur during the year. Late 
applicants shall not be added to the waiting list for the cwent year but shall instead wait for 
a subsequent lottery. v 

3. The Superintendent or designee shall provide written notlncation to appl~can q s as 
whether their applications have been approved, denied, or placed on a waiting list. If the 
application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 

Once enrolIed, a student shall not be required to reapply for readmission, However, the 
student may be subject to displacement due to excessive enrollment. 

Any complaints regarding the open enrollment process shall be submitted in accordance with 
the applicable complaint procedure, 

(cf, 13 12.3 - Uniform Complaint Procedures) 

Notifications 

Notifications shall be sent to parentdguardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options available in 



the district. Such notification shall incIude: (Education Code 35 160.5,48980) 

I .  All options for meeting residency requirements for school attendance 

(cf 5 1 1 1.1 - District Residency) 
(cf 5 I 1 1.12 - Residency Based on Parent/Guardian Employment) 
(cf. 5 1 1 1.13 - Residency for Homeless Children) 
(cf. 5 1 1 8 - Open Enrollment Act Transfers) 

2, Program options offered within local attendance areas 

3. A description of any special program options available on both an interdistrict and 
intradistrict basis 

4. A description of the procedure for application for alternative attendance areas or 
programs and the ap~eals process a w, if any, change of attendance is denied 

5.  A district a1 cation form for requesting a change of attendance 

6. The explanation of attendance options under California law as provided by the CDE 

(cf. 5 145.6 - Parental Notifications) 

Regulation 
approved: June 1 5,20 1 1 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

GRADESIEVALUATION OF STUDENT ACHIEVEMENT 

The Governing Board believes that grades serve a valuable instructional purpose by helping 
students and parents/guardians understand performance expectations and identifying the 
student's areas of strength and those areas needing improvement. Parents/guardians and 
students have the right to receive course grades that represent an accurate evaluation of the 
student's eekwme& academic performance. 

(cf; 5020 - Parent Rights and Responsibilities) 
(cf. 5125.2 - IVithholding Grades, Diploma or Transcripts) 

The Superintendent or designee shall establish a uniform grading system 
tba&q& that shall be applied to all students in that course and grade level. P m + q w h d  . . 

Teachers shall inform 
students and parents/guardians how academic performance will be 
evaluated in the classroom. 

(cj: 0420 - Nondiscrimination in ~ist*ICt Programs and ~ctivities) 

Note: The following optional paragraph may be revised to reflect district practice. CSBAis 
governance brief Research-Suoaorted Stratedes to Imarove the Accuracy and Fairness of Grades 
reviews research on the fairness, accuracy, and consistency of common grading practices. Based on 
research, the brief recommends that nonacademic factors (e.g., attendance, effort, behavior, work 
habits) not he incorporated into the academic grade, which is intended to be an indicator of a 
student's mastery of academic content. 

A teacher shall base a student's grades solely on 1 the 
quality of the student's academic work and hisker mastery of course content 4 based on 
district standards. Students shalI have the opportunity to demonstrate this mastery through a . .  . variety of methods, including, but not limited 
to, tests, projects, a d  portfolios, andfor class discussion as appropriate. Other elements 
that are not a direct measure of knowledge and understanding of course content, such 
as attendance, effort, student conduct, and work habits, shall not be factored into the 
academic grade but may be reported separateIy. 

(cf: 601 1 - Academic Standards) 
(cf: 6162.5 - Stirdent Assessment) 



GRADESJEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Whenever a student misses an assignment or assessment due to either an excused or 
unexcused absence, he/she shall be given full credit for subsequent satisfactory 
completion of the assignment or assessment. 

(cf: 61 54 - Homavork/Makeiip IVork} 

Note: Pursuant to Education Code 49067, the Governing Board may authorize teachers to assign failing 
grades to students with excessive unexcused absences, the number to be set by the Board. Districts using the 
following optional paragraph should fill in the blank to specify the number of unexcused absences & . . that the Board determines to be "excessive." Mternatively, 
districts may revise the following paragraph to I i d t  the degree to which a teacher may reduce a 
grade for attendance reasons. 

However, CSBA's governance brief Research-Sumorted Stratepies to Improve the Accuracv and 
Fairness of Grades recommends that student absence be dealt with separately from grading and that 
absence should not be considered in determining a student's level of understanding of course content. 
See BPIAR 5113.1 - Chronic Absence and Truancy for further information about strategies to address 
excessive excused andlor unexcused absences. 

. . -A teacher may assign a 
failing grade to a student who has 10 or more unexcused absences during the grading 
period. 

(cf: 51 13 - Absences and Excuses) 
(cJ 5113.1 - Chronic Absence and Truancy) 

Note: The following optional paragraph is for use by districts that maintain elementary schools and should 
be revised to reflect district practice. 

Students in grades K-3 shalI receive progress reports at the end of each grading period 
rather than letter grades. 

; Note: The following optional paragraph is for use by districts that choose to provide reports of 
academicperformance on specific academic standards, and should be deleted by other districts. i 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

At all grade levels, report cards may include reports of student progress on specific 
academic standards applicable to the course and grade level. 

When reporting student performance to parentdguardians, teachers may add narrative 
descriptions, observational notes, and/or samples of classroom work in order to better 
describe student progress in specific skills and subcategories of achievement. 

Note: The following optional paragraph reflects correspondence issued by the U.S. Department of 
Education's Office for Civil Rights, Rer~ort Cards and Transcriuts for Students with Disabilities, which 
clarifies that, because report cards are intended for parentdguardiw and not for persons outside the district, 
they may contain infonnation about a student's disability without violating the Family Educational Rights 
and Privacy Act (20 USC 1232g; 34 CFR 99.1-99.67). However, transcripts may not provide information 
about a student's disability because there is an expectation that these documents could be shared with 
persons other than the student and his/her parents/guardians. See BPIAR 5125 - Student Records for further 
information regarding the confidentiality of student records. 

A report card for a student with a disability may contain information about hisher disability, 
including whether that student received special education or related services, provided that 
the report card informs parents/guardians about their child's progress or level of achievement 
in specific classes, course content, or cumculum. However, transcripts that may be used to 
inform postsecondary institutions or prospective employers of the student's academic 
achievements shall not contain infonnation disclosing the student's disability. 

(cf: 5125 - Sttident Records) 
(cf: 6159 - Individiialized Education Program) 
(cf: 6164.6 + Identflcation and Education Under Section 504) 

Note: Education Code 49066 provides that the grade assigned by a teacher is final, absent any clerical or 
mechanical mistake, hud, bad faith, or incompetency. Pursuant to Education Code 49066, the Board and 
Superintendent cannot order a student's grade changed unless the teacher, to the extent practicable, is given 
an opportunity to state the reasons that the grade was given and to be included in a11 discussions regarding 
the changing of the grade; see AR 5125.3 - Challenging Student Records. 

S A  grade assigned by the 
teacher shall not be changed by the Board or the Superintendent except as provided by law, 
Board policy, or administrative regulation. (Education Code 49066) 

(cf: 51 25.3 - Challenging Student Records) 

Note: The following optional & paragraph is for use by districts that maintain secondary schools and 
may be revised to reflect district practice. Also see the accompanying administrative .- - regulation. 

1 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

The Superintendent or designee shalI determine the methodology to be used in calculating 
students' grade point average (GPA), including the courses to be included within the GPA 
and whether extra grade weighting shall be applied to Advanced PIacernent, International 
Baccalaureate, honors, and/or concurrent postsecondary courses. 

(cf: 6141.4 - Infernoti~nuf Baccalaureate Program) 
(cf. 6141.5 - Advanced Placement) 
(cf. 61 72 - Gifred and Talented Student Program) 
(cj 61 72.1 - Concurrent Enrollment in College Classes) 

Legal ReJerence: (see next page) 



GRADESfEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Legal Refirence: 
EDUCA TION CODE 
48070 Promotion and retention 
48205 Excused absences 
48800-48802 Enrollment ofgi/ied students in community college 
48904-48904.3 ?VitI~holding grades, diplomas, or transcripts 
49066 Grades;Jinalization; pl?ysical education class 
49067 Mandated regulations regarding student's achievement 
49069.5 Students in foster care, grades and credits 
5 1242 Exemption from pliysical edircation based on participation in interscholastic athletics 
69432.9 Cal Grant program; notijica tion of grade point average 
76000- 76002 Enrollment in comnr unity college 
CODE OF REGULATIONS. TITLE 5 
10060 Criteria for reporting physical edtrcation achievenient. high schools 
30008 Definition of higl~ school grade point average for student aid eligibility 
W I T E D  STA TES CODE. TITLE 20 
1232g Family Education Riglrts and Privacy Act (FERPA) 

CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Fanrily Edtrcational Rights and Privacy Act 
COURT DECISIONS 
O\vasso Independent School District 1). Falvo, (2002) 534 US. 426 
Las Vireenes Educators Association v. L,as Yirpenes Unified School District, (2001) 86 Cal.App.4th I 
S~vanv 17, Sun Ramon Vallev Unified Scltool District, (1989) 720 F.Stcpp. 764 
Johnson r? Srrnta Monica-Mnlibu Unified School District Board of  Education, (1 986) 179 Cal.App.3d 
593 

Management Resonrces: 
CSBA PUBLICd TIONS 
Research-Sup~orted Stratepies to Improve the Accuracv and Fairness of Grades, Governance BrieJ 
July 2016 - 
~ o h r  o w c E  FOR CIVIL R r G m  coRREspomENcE 
Report Cards and Tmnscripts for Students with Disabilities, October 17, 2008 
WEB SITES 
CSBA: ht@://www.csba.org 
CaIiJ"omia Department of Edircation: htlp://~~nv,cde.ca.gov 
California Student Aid Commission: kttp://~vrvlv.csnc.ca.gov 
U.S. Department of Education, Ofice for Civil Rights: Irtfp://~nnv.ed.gov/about/oIficesdIist~ocr 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



~:Cemter USD 
board Policy 
#Grades/~valuation Of Student Achievement 

The Governing Board believes that grades serve a valuable instructional purpose by helping 
students and parentslguardians understand performance expectations and identifying the 
student's areas of strength and those areas needing improvement. f arentdpardians and 
students have the r i a t  to receive course grades that represent an accurate evaluation of the 
student's achievement. 

- 
(cf. 5020 - Parent Rights and Responsibilities) 

Ir(cf. 5 125.2 - Withholding Grades, Diploma or Transcripts) 
F .  

1The Superintendent or designee shall establish a uniform grading system based on standards 
ithat apply to all students in that course and grade level. Principals and teachers u . e_nsu re  
Ithat student grades conform to this system. Teachers shall inform students and 
ijparentsdgr iians how student achievement will be evaluated in the classroom. 

.. . 

A teacher shi m e  a studenfi-@ides on impartial, consistent observation of theq iany 'or  
the student's work and hisher mastery of course content and district standards. Students shall;' 
have the opportunity to demonstrate this mastery through a variety of methods such as 
classroom participation, homework, tests, and portfolios. 

(cf. 601 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 

The teacher of each course shall determine the student's grade. The grade assigned by the 
teacher shall not be changed by the Board or the Superintendent except as provided by law, 
Board policy, or administrative regulation. (Education Code 49066) 

(cf. 5125.3 - Challenging Student Records) 

)Students in grades K-3 shall receive progress reports rather than letter grades. 

"en 1 reporting student performance to parentslguardians, teachers may add narrative 

r ?  descriptions, observational notes, and/or samples of classroom work in order to better 
!describe student progress in specific s? s and subcategories of achievement. 

A report card for a student with a disability may contain information about hisher my, 
including whether that student received special education or related services, provided that 
the report card informs parentdguardians about their child's progress or level of achievement 
in specific classes, course content, or curriculum. However, transcripts that may be used to 
inform postsecondary institutions or prospective employers of the student's academic 
achievements shall not contain information disclosing the student's disability. 



(cf. 5 125 - Student Records) 
(cf. 6 1 59 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 

Effect of Absences on Grades 

If a student misses class without an excuse and does not subsequently turn in homework, take 
a test, or fulfill another class requirement which hekhe missed, the teacher may lower the 
student's grade for nonperformance. - 
(cf. 61 54 - /Makeup Work) 

The Board believes that 10 unexcused absences per grading period constitute excessive 
unexcused absences. Students with excessive unexcused absences may receive a failing 
grade and not receive credit for the class(es). 

(cf 5 1 13 - Absences and Excuses) 

Grade Point Average 

The Superintendent or designee shall determine the methodology to be used in calculating 
students' grade point averages (GPA), including the courses to be included within the GPA 
~ n ?  whether extra grade weighting shall be applied to Advanced Placement, honors, andlor 

icurrent postsecondarv courses. 

; 6 14 1.5 - Advanced Placement) 
(cf 6 1 72 - Gifted and Talented Student Program) 
(cf 61 72.1 - Concurrent Enrollment in College Classes) 

LegaI Reference: 
EDUCATION CODE 
41 505-41 508 Pupil Retention Block Grant 
48070 Promotion and retention 
48205 Excused absences 
48800-48802 Enrollment of gifted students in community college 
48904-48904.3 Withholding grades, diplomas, or transcripts 
49066 Grades; finalization; physical education class 
49067 Mandated regulations regarding student's achievement 
49069.5 Students in foster care, grades and credits 
5 1242 Exemption fiom physical education based on participation in interscholastic athletics 
76000-76002 Enrollment in community college 
CODE OF REGULATIONS, TITLE 5 
10060 Criteria for reporting physical education achievement, high schools 
30008 Definition of high school grade point average for student aid eligibility 
UNITED STATES CODE, TITLE 20 
I232g Family Education Rights and Privacy Act (FERPA) 
6 101 -625 1 School-to-Work Opportunities Act of 1994 



CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act - 

JOURT DECISIONS 
Owasso Independent School District v. Falvo, (2002) 534 U.S. 426 
Las Virgenes Educators Association v. Las Virgenes Unified School District, (2001) 86 
Cal.App.4th 1 
Swany v. San Ramon Valley Unified School District, (1989) 720 F.Supp. 764 
Johnson v. Santa Monica-Malibu Unified School District Board of Education, (1986) 179 
Cal.App.3d 593 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Aiming High: High Schools for the 2 1 st Century, 2002 
Taking Center Stage: A Commitment to Standards-Based Education for California's Middle 
Grades Students, 2001 
EIementary Makes the Grade!, 2000 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS 
CORRESPONDENCE 
Report Cards and Transcripts for Students with Disabilities, October 17,2008 
WEB SITES1 
California ~e* of Educat~on: http:/iwww.cde.ca.gov 
California Student Aid Commission: http:/~www.csac.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 

Policy 
adopted: November 4,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

GRADESfEVALUATION OF STUDENT ACHIEVEMENT 

Note: Education Code 49067 mandates the Governing Board to approve regulations requiring the 
evaluation of each student's academic performance for each grading period. The following administrative 
regulation should be revised to reflect district practice and the grade levels offered by the district. 

The Superintendent or designee shall inform teachers of the district's policy regarding 
grading, including expectations that grades shall be based on factors that directly 
measure studentst knowledge and skills in the content area and shall not include 
nonacademic factors. 

44Wten Report cards displaying students' grades in each subject or course shall be distributed 
to parents/guardians at the end of each grading period. Parentsfguardians shall be offered an 
opportunity to meet with their child's teacher(s) to discuss the grades and strategies to 
improve their child's performance. 

(cf: 6020 - Parent Involvement) 

Note: Education Code 49067 mandates that the Board approve regulations requiring either a conference 
with the parentlguardian or a written report sent to the parenuguardian whenever a student is in danger of 
failing a course. Pursuant to Education Code 49067, the refusal of a parentlyardian to attend the conference 
or to respond to the written report shall not preclude faiIing the student at the end of the grading period. 

Whenever it becomes evident to a teacher that a student is in danger of failing a course, the 
teacher shall arrange a conference with the student's parent/guardian or send the 
parent/guardian a written report. (Education Code 49067) 

I Note: The following optional paragraph is for use by districts that maintain high schools. 1 
For each student in grades 9-12, the Superintendent or designee shall maintain a transcript 
recording the courses taken, the term that each course was taken, credits earned, final grades, 
and date of graduation. 

(cf: 5125 - Strrdent Records) 
(cf: 6146.1 - Higlt School Gradtralion Req~rircmenfs) 

Grades for k W w e m &  Academic Performance 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

For grades K-2, students' level of progress shall be reported as follows: 

4 Thorough Under standing (90- 100%) 
3 Understanding (75-89%) 
2 Partial Understanding (60-74%) 
I Very Limited Understanding (0-59%) 
NA Not Assessed At This Time 

For grades 3-6, grades for achievement shall be reported for each grading period as follows: 

A (90- 100%) Exceeding Standards 
B (80-89%) Meeting Standards 
C (70-79%) Working Toward Standards 
D (60-69%) Significantly Below Standards 
F (0-59%) Not Meeting Standards 
NA Not Assessed At This Time 

For grades 7-1 2, grades for achievement shall be reported for each grading period as follows: 

A (90- 1 00%) Outstanding Achievement 4.0 grade points 
B (80-89%) Above Average Achievement 3.0 grade points 
C (70-79%) Average Achievement 2.0 grade points 
D (60-69%) Below Average Achievement 1.0 grade points 
F (0-59%) Little or No Achievement 0 grade points 
I Incomplete 0 grade points 

An Incomplete shall be given only when a student's work is not finished by the end of the 
grading period because of illness or other excused absence. If not made up within six 
weeks, the Incomplete shall become an F. 

Note: The following optional paragraph is for use by districts that maintain high schools and choose to 
assign extra grade weighting to Advanced Placement, International Bnccnlaurente, honors, or concurrent 
postsecondary courses. 

Districts should be aware that, in determining college admissions eligibility, the extra grade weighting will 
be factored into university admissions only if the cowses have been certified as honors courses by the 
University of California Ad are in the following "a-g" subjects: history-social science, English, advanced 
mathematics, laboratory science, language other than English, and visual and performing arts. 

Because of the more rigorous nature of Advanced Placement, International Baccalaureate, 
honors, and concurrent postsecondary courses, students receiving a grade of A, B, or C in 
those courses shall receive extra grade weighting as follows: 



GRADESfEVALUATION OF STUDENT ACHIEVEMENT (continued) 

A (90-1 00%) Outstanding Achievement 5.0 grade points 
B (80-89%) Above Average Achievement 4.0 grade points 
C (70-79%) Average Achievement 3 .O grade points 

(cJ 6141.4 - International Bacca1aiireate Program) 
(cJ 6141.5 - Advanced Placement) 
(cJ 61 72 - Gifred and Talented Student Program) 
(cf. 61 72.1 - Concurrent Enrollment in College Classes) 

Grades for Physical Education 

No grade of a student participating in a physical education class may be adversely affected 
due to the fact that the student, because of circumstances beyond hisfher control, does not 
wear standardized physicaI education apparel. (Education Code 49066) 

(cj  6142.7 - Physical Education and Aclivity) 

Note: The following optional paragraph is for use by districts that maintain high schools and may be revised 
to reflect additional grade levels at the district's discretion. 5 CCR 10060 lists criteria by which districts 
must appraise the quality of high school physical education programs, including criteria for reporting 
student achievement in physical education. 

J 

Student performance in high school physical education courses shall be based upon 
evaluation of the student's individual progress, attainment of goals in each instructional area, 
tests designed to determine skill and knowledge, and physical performance tests. (5 CCR 
10060) 

Note: The following optional paragraph may be used by districts that allow high school students to fulfill 
physical education credits through interscholastic athletics carried on wholly or partially after regular school 
hours pursuant to Education Code 51242; see BP 6142.7 - Physical Education and Activity. 

High school students using interscholastic athletic participation to fulfill physical education 
requirements, as authorized by Education Code 51242, may be graded on this participation 
provided a teacher credentialed to teach physical education supervises this participation and 
assigns the grade. 

(cJ 6145.2 - Athletic Competition) 

Grades for College Courses 

Note: The following optional section is for use by districts maintaining grades 9-12 h o t  choose to grant 
district credit for completion of postsecondmy courses pursuant to Education Code 48800-48802 and 76000- 
76002; see BP/AR 6 172.1 - Concurrent Enrollment in College Classes. 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

When the district has approved a student to receive district credit for coursework completed 
at a community college or four-year college, heishe shall receive the same letter grade as is 
granted by the college. 

Grades for Citizenship and Work Habits 3 

Note: In Las Vir~enes Educators Association v. Las Vireenes Unified School District, the court determined 
that a citizenship mark is a "grade" within the meaning of Education Code 49066 and upheld a teacher's 
right to make the final decision regarding a citizenship mark. 

Any grades assigned for Gdes-k citizenship or work habits, such as effort or 'study 
skills, & shall be reported as follows: 

0 Outstanding 
S Satisfactory 
N Needs Improvement 

Pass/Fail Grading 

Note: The district may choose to expand the following optional section to identify specific courses or 
programs for which students may elect a PasslFail grade rather than an A-F grade (e.g., alternative education 
program, non-college-preparalory summer school courses, etc.). 

The Superintendent or designee may identify courses or programs for which students may, 
with parentfguardian permission, elect to earn a Pass or Fail grade instead of a letter grade. 

Students who receive a Pass grade shall acquire the appropriate semester units of credit for 
the course. The grade shall not be counted in determining class rank, honors list, or 
membership in the California Scholarship Federation. Students who receive a Fail grade shall 
not receive credit for taking the course. 

Peer Grading 

Note: In Owasso Independent School District v. FaIvo, the U.S. Supreme Court held that students' grades on 
assignments and tests are not "education records" until the teacher records them, and therefore the practice 
of peer grading does not violate the Family Educational Rights and Privacy Act of 1974 (FERPA) (20 USC 
12328); see BP/AR 5125 - Student Records. Furthermore, for the same reason, the Supreme Court did not 
prohibit the practice of having students report the grades aloud so that the tencher may record them. The 
following section is optional. 

At their discretion, teachers may use peer grading of student tests, papers, and assignments as 
appropriate to reinforce Iessons. 

Repeating Classes 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Note: The following optional section is for use by districts that maintain high schools. Districts m y  adopt a 
different approach than the one described below, such as the use of averaging. 

With the approval of the principal or designee, a student may repeat a course in order to raise 
hisher grade. Both grades received shall be entered on the student's transcript, but the 
student shall receive credit only once for taking the course. The highest grade received shall 
be used in determining the student's overall grade point average (GPA). 

Withdrawal from Classes 

A student who drops a course during the first six weeks of the grading period may do so 
without any entry on hisher permanent record card. A student who drops a course after the 
first six weeks of the grading period shall receive an F grade on hisher permanent record, 
unless otherwise decided by the principal or designee because of extenuating circumstances. 

, 

Effect of Absences on Grades 

Note: The following optional section is for use by districts maintaining high schools and should be revised 
to reflect district practice. 

Note: . . . . 
The following section is for 

use by districts that choose to authorize teachers to assign failing grades to students who bave 
excessive unexcused absences pursuant to Education Code 49067; see the accompanying Board policy. 
Education Code 49067 mandates such districts to establish regulations which include, but are not limited 
to, providing (1) a reasonable opportunity for students or parenhiguardians to explain the absences and (2) a 
method for identifying in a-student's record the failing grades assigned on-thebis  of unexcused absences. 

Teachers who choose to withhold class credit because of excessive unexcused absences shall 
so inform students and parentdguardians of such a possibility at the beginning of the school 
year or semester. When a student reaches the number of unexcused absences defined as 
excessive in Board policy, the student and parent/guardian shall again be notified of the 
district's policy regarding excessive unexcused absences. 

(cJ 51 13 - Absences and Excuses) 
(i$5113.1- Chronic Absence and ~ r u a n c ~ j  

The student and parentiguardian shall have a reasonable opportunity to explain the absences. 
(Education Code 49067) 

If a student receives a failing grade because of excessive unexcused absences, the student's 
record shall specifL that the grade was assigned because of excessive unexcused absences. 
(Education Code 49067) 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Note: Pursuant to Education Code 49069.5, grades for a student in foster care shall not be lowered if the 
student is absent fiom school due to (1) a decision by a court or placement agency to change the student's 
placement, in which case the student's grades and credits shall be calculated as of the date the student left 
school, or (2) a verified court appearance or related court-ordered activity. See BP 6173.1 - Education for 
Foster Youth. 

Grades for a student in foster care shall not be lowered if the student is absent for any reason 
specified in Education Code 49069.5. 

(cJ: 61 73.1 - Education for Foster Youth) 

Grade Point Average 

Note: The following optional section should be revised to reflect the district's methodology for calculating 
GPA. Districts may calculate multiple GPAs for a single student (e.g., academic GPA, total GPA) for 
different purposes (e.g., eligibility for extracurricular activities, athletic programs, honors at graduation, or 
other district programs that use GPA as a criterion). Districts should be aware that, in determining college 
admissions eligibility, the California State University and the University of California consider students' 
GPA in the "a-g" subjects required for college entry and is based on grades recorded in their high school 
transcripts. 

The Superintendent or designee shall calculate each student's GPA using the grade point 
assigned to each letter grade in accordance with the scale described in the section "Grades for 
+Mieww& Academic Performance1' above. The grade points for all applicable 
coursework shall be totaled and divided by the number of courses completed. Pass/Fail 
grades shall not be included in the determination of a student's GPA. 

(4 5126 -Awards for Actlievemenr) 
(cJ: 6145 - Extracurricular and Cocurricular Activities) 

OPTION 1: When plus and minus designations are added to Ietter grades, they shall not be 
considered in determining GPA. 

Note: , , Education Code 69432.9 provides that all 
students in grade 12 will be considered Cal Grant applicants unless they opt out of the program. The GPA of 
all students in grade 12 who have not opted out of the program shall be submitted to the Student Aid 
Commission. See AR 5 125 - Student Records for related requirements. 

Each academic yea., the Superintendent or designee shall provide to the Student Aid 
Commission the GPA of all district students in grade 12, except for students who have opted 
out or are permitted by the rules of the Student Aid Commission to provide test scores in lieu 
of the GPA. (Education Code 69432.9) 
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Students AR 5 12 1 (a) 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT 

Written report cards displaying students' grades in each subject or course shall be distributed 
to parentslguardians at the end of each grading period. Parents!guardians shall be offered an 
opportunity to meet with their child's teacher(s) to discuss the grades and strategies to 
improve their child's performance. 

(cf: 6020 - Parent Involvemenl) 

Whenever it becomes evident to a teacher that a student is in danger of failing a course, the 
teacher shall arrange a conference with the student's parentiguardian or send the 
parentlguardian a written report. (Education Code 49067) 

For each student in grades 9-12, the Superintendent or designee shall maintain a transcript 
recording the courses taken, the t m  that each course was taken, credits earned, final grades, 
and date of graduation. 

(cf: 5125 - Student Records) 
(cf: 61 46.1 - High School Graduation Requirements) 

Grades for Achievement 
For grades K-2, students' level of progress shall be reported as follows: 

4 Thorough Under standing (90-1 00%) 
3 Understanding (75-89%) 
2 Partial Understanding (60-74%) 
1 Very Limited Understanding (0-59%) 
NA Not Assessed At This Time 

For grades 3-6, grades for ac- . . .. - eported fi 
7- 

A (90-1 00%) Exceeding standards 
B (80-8996) Meeting Standards 
C (70-79%) Working Toward Standards 
D (60-69%) Significantly Below Standards 
F (0-59%) Not Meeting Standards 
NA Not Assessed At This Time 

ng period as follows: 



GBADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

For grades 7-12, grades for achievement shall be reported for each grading period as follows: 

A (90-100%) Outstanding Achievement 4.0 grade points 
B (80-89%) Above Average Achievement 3.0 grade points 
C (70-79%) Average Achievemc 2.0 grade points 
D (60-69%) Below Average Ach~evern - - ?  1.0 grade points 
F (0-59%) Little or No Achievement 0 grade points 
I Incomplete 0 grade points 

An Incomplete shall be given only when a student's work is not finished because of illness or 
other excused absence. If not made up within six weeks, the Incomplete shall become an F. 

Because of the more rigorous nature of Advanced Placement, International Baccalaureate, 
honors, and concurrent postsecondary courses, students receiving a grade of A, B, or C in 
those courses shall receive extra grade weighting as follows: 

A (90-1 00%) Outstanding Achievement 
B (80-89%) Above Average Achievement 
C (70-79%) Average Achievement 

(cf: 61 41.5 - Advanced Placement) 
(cJ 61 72 - GiJted and Talented Student Program) 
(cJ 61 72.1 - Concurrent Enrollment in College Classes) 

Grades for Physical Education 

5.0 grade points 
4.0 grade points 
3.0 grade points 

No grade of a student participating in a physical education class may be adversely affected 
due to the fact that the student, because of circumstances beyond hisher control, does not 
wear standardized physical education apparel. (Education Code 49066) 

(c j  6142.7 - Pliysical Education and Activity) 

Student performance in high school physical education courses shall be based upon 
evaluation of the student's individual progress, attainment of goals in each instructional area, 
tests designed to determine skill and knowledge, and physical performance tests. (5 CCR 
10060) 

High school students using interscholastic athletic participation to hlfill physical education 
requirements, as authorized by Education Code 5 1242, may be graded on this participation 
provided that a teacher credentialed to teach physical education supervises this participation 
and assigns the grade. 

(cf: 6145.2 - Athletic Cornpetifion) 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Grades for College Courses 

When the district has approved a student to receive district credit for coursework completed 
at a community college or four-year college, hefshe shall receive the same letter grade as is 
granted by the college. 

Grades for Citizenship, Study Skills, and Effort 

Grades for citizenship, study skills, and effort shall be reported as follows: 

0 Outstanding 
S Satisfactory 
N Needs Improvement 
U Unsatisfactory 

PassIFail Grading 

The Superintendent or designee may identify courses or programs for which students mnv 
with parent/- permission, elect to earn a Pass or Fail grade instead of a letter m-2 , 

Students who receive a Pass grade shall acquire the appropriate semester units of credit for 
the course. The grade shall not be counted in determining class rank, honors list, or 
membership in the California Scholarship Federation. Students who receive a Fail grade shall 
not receive credit for taking the course. 

Peer Grading 

At their discretion, teachers may use peer grading of student tests, papers, and assignments as 
appropriate to reinforce lessons. 

Repeating Classes 

With the approval of the principal or designee, a student may repeat a course in order to raise 
hisher grade. Both grades received shall be entered on the student's transcript, but the 
student shall receive credit only once for taking the course. The highest grade received shall 
be used in determining the student's overall grade point average (GPA). 

Withdrawal from Classes 

A student who drops a course during the first six weeks of the grading period may do so 
without any entry on his/her permanent record card. A student who drops a course after the 
first six weeks of the grading period shall receive an F grade on hisher permanent record, 
unless otherwise decided by the principal or designee because of extenuating circumstances. 



GRADESIEVALUATION OF STUDENT ACHIEVEMENT (continued) 

Effect of Absences on Grades 

Teachers who may choose to withhold class credit because of excessive unexcused absences 
shall so inform students and parents/guardians of such a possibility at the beginning of the 
school year or semester. When a student reaches the number of unexcused absences defined 
as excessive in Board policy, the student and parentlguardian shall again be notified of the 
district's policy regarding excessive unexcused absences. 

(cJ 5 113 - Absences and Excuses) 

The student and parentlguardian shall have a reasonable opportunity to explain the absences. 
(Education Code 49067) 

- -. 
If a stude-ailing grade b e m v e  unexcused absences, the student's 
record shall specify that the grade was assigned because of excessive unexcused absences. 
(Education Code 49067) 

Grades for a student in foster care shall not be lowered if the student is absent for any reason 
specified in Education Code 49069.5. 

fcJ: 61 73.1 - Education for Foster Youth) 

Grade Point Average 

The Superintendent or designee shall calculate each student's GPA using the grade point 
assigned to each letter grade in accordance with the scale described in the section "Grades for 
Achievement" above. The grade points for all applicable coursework shaIl be totaled and 
divided by the number of courses completed. PassjFail grades shall not be included in the 
determination of a student's GPA. 

(cJ 5 126 - Awards for Achievement) 
(cf: 6145 - Extracu~ictrlar and Cocurricular Activities) 

When plus and minus designations are added to letter grades, they shall not be considered in 
determining GPA. 

L a _ _  . .  
Each academic year, the Superintendent or designee-vide to the Student Aid 
Commission the GPA of all district students in grade 12, except for students who have opted 
out or are permitted by the rules of the Student Aid Commission to provide test scores in lieu 
of the GPA. (Education Code 69432.9) 

Regulation 
approved: October 2 1,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CaIifornia 



CSBA Sample 
Board Policy 

Students 

TOBACCO 

Note: The following optional policy may be revised to reflect district practice. Education Code 48901 
requires any district maintaining a high school to take all steps deemed practical to discourage high school 
students from smoking. Tobacco-use prevention resources generally encourage prevention efforts to begin 
as early as possible, including in the middle or elementary grades. 

The state's Tobacco-Use Prevention Education (TUPE) competitive grant program for grades 6-12 (Health 
and Safety Code 104350-104495) provides support for local tobacco-use prevention and intervention 
programs. 

The Governing Board recognizes the serious health risks presented by tobacco use and 
desires to ensure that, through adoption of consistent policies, district students are made 
aware of those risks and, to the extent possible, protected fiom them. The Superintendent or 
designee shall establish a coordinated school health system which includes a comprehensive 
behavioral health education component that teaches students the knowledge, skills, and 
attitudes they need in order to lead healthy lives and avoid high-risk behaviors, such as 
tobacco use. 

(cj 5141.23 - Asthma Management) 

The Superintendent or designee shall provide prevention, intervention, and cessation 
education, information, activities, andfor referrals to district students and shall ensure 
consistent enforcement of district policies prohibiting student possession and use of tobacco 
products. 

Prohibition Against Tobacco Use 

Note: Education Code 48900 and 48901 prohibit students from possessing, smoking, or using tobacco on 
. school grounds, as provided in the following paragraph. Pursuant to Education Code 48900, students who 

i ; violate this prohibition may be subject to discipline, including suspension or expulsion. However, pursuant 
to Education Code 48900.5, it is recommended that other means of correction that address the student's 
conduct be implemented instead of suspension or expulsion; see the section "InterventionlCessation 
Services" below and AR 5 144 - Discipline. In addition, Health and Safety Code 104420 

and 104559, as added by ABX2 9 (Ch. 5, Statutes of 2016), prohibits the use of tobacco products in 
district buildings, on district property, and in district vehicles by any person at any time; see BP 3513.3 - 
Tobacco-Free Schools s. 

Students shall not possess, smoke, or use tobacco or any product containing tobacco or 
nicotine while on campus, while attending school-sponsored activities, or while under the . . supervision and control of district employees. . . 

-Education Code 48900,48901) 



TOBACCO (continued) 

(cj  3513.3 - Tobacco-Free &l~ools) 
(cj 5131 - Conductj 
(cf: 5144 - Discipline) 
(cf: 5144.1 - Sirspension and Exptilsion/Due Process) 
(cf: 51 44.2 - Suspension and fipulsion/Dire Process (Stirdents ~vitlt Disabilities)) 

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, 
cigarette, pipe, tobacco, or plant product intended for inhalation, whether natural or 
synthetic, in any manner or form, and includes the use of an electronic smoking device 
that creates aerosol or vapor or of any oral smoking device for the purpose of 
circumventing the prohibition of smoking. (Business and Professions Code 22950.5; 
Education Code 48901) 

I 

Tobacco products include: (Business and Professions Code 22950.5; Education Code 
4890 1) 

f 

Note: The following definitions of "smoking" and fftobacco productslf are specified in Business and 
Professions Code 22950.5 and incorporated by reference into Education Code 48901, as amended by 
SBX2 5 (Ch. 7, Statutes of 2016). 

1. A product containing, made, or derived from tobacco or nicotine that is intended 
for human consumption, whether smoked, heated, chewed, absorbed, dissolved, 
inhaled, snorted, sniffed, or ingested by any other means, including, but not 
limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, or snuff 

2. An electronic device that delivers nicotine or other vaporized liquids to the 
person inhaling from the device, including, but not limited to, an electronic 
cigarette, cigar, pipe, or hookah 

3. Any component, part, or accessory of a tobacco product, whether or not sold 
separately 

These prohibitions do not apply to a student's possession or use of hisher own prescription 
products. However, student possession or use of prescription products in school shall be 
subject to the district's policy and regulation for addressing the administration of medications 
on campus. (Education Code 48900) 



TOBACCO (continued) 

(cf. 5141.21 - Administering Medication and Monitoring Healtlt Conditions) 

Prevention Instruction 

Note: The following optional section may be revised to reflect district practice and the grade levels offered 
by the district. Education Code 51202 requires the district to offer a course of study at the appropriate 
elementary and secondary grade fevers that includes the effects of tobacco upon the human body. Education 
Code 51202 also requires that the course of study in secondary grades include instruction on the effects of 
tobacco upon prenatal development. See AR 6143 - Courses of Study. The state's content standards for 
health education include a number of standards at selected grade levels from K-12 related to the health 
consequences of tobacco use. 

The TWPE program provides resources for supplemental instruction in grades 6-12 that addresses specified 
topics; see the accompanying administrative regulation. CDE's Guidelines for Tobacco Prevention, 
contained in its Getting Results publication, recommend developmentally appropriate instruction in grades 
K-12, with instruction that is especially intensive in grades 6-9 (particularly the transition year fiom 
elementary to middle schooVjunior high) and is reinforced in high school. 

The district shall provide developmentally appropriate tobacco-use prevention instruction for 
students at selected grade levels from K-12 pursuant to Education Code 51202. Such 
instruction shall be aligned with state content standards and the state cuniculum framework 
for health education and with any requirements of state and/or federal grant programs in 
which the district participates. 

(if: 6142.8 - Comprel~ensive Health Edircation) 
(cf: 6143 - Cotrrses of Study) 

InterventiodCessation Services 

Note: The following optional section may be revised to reflect district practice. Pursuant to Health and 
Safety Code 104420 and 104460, districts receiving TUPE funds must provide students with access to 
intervention and cessation services and must provide pregnant and parenting minors with access to 
designated services. The district may fulfill these requirements either through the direct provision of 
services or through referrals to available services. See the accompanying administrative regulation. 
Pursuant to Education Code 48900.5, such intervention should be implemented to correct student behavior 
rather than suspension or other measures that may exclude a student from instruction. 

The district may provide or refer students to counseling, intensive education, and other 
intervention services to assist in the cessation of tobacco use. Such intervention services 
shall be provided as an alternative to suspension for tobacco possession. 

(cJ 1020 - Youtlt Services) 
(cf: 5141.6 - School Healtlt Sentices) 
(cf: 5146 - Married/Pregnant/Parenting Sttrdents) 
(4 6164.2 - Gitidance/Counse/ing Senrices) 



TOBACCO (continued) 

Program Planning 

Note: The following optional section may be revised to reflect district practice. 

Health and Safety Code 104420 requires the CDE to give priority for TUPE funding to programs that, in 
addition to targeting current tobacco users, target students most at risk for beginning to use tobacco. Student 
populations considered to be "most at risk" are to be identified by the district through a local needs 
assessment, as provided in the following paragraph. 

The districtts tobacco-use prevention and intervention program shall be based on an 
assessment of tobacco-use problems in district schools and the community, an examination 
of existing services and activities in the community, and a determination of high-risk student 
populations that are most in need of district services. 

Note: The following optional paragraph may be revised to reflect district practice. Health and Safety Code 
104420 and 104435 require districts receiving TUPE hnds, with assistance fiom the county office of 
education, to coordinate efforts with the "lend local agency" in the community, defined in Health and Safety 
Code 104400 as the county or city health department. 

The Superintendent or designee shall coordinate with the local health department and county 
office of education in program planning and implementation. He/she may establish an 
advisory council including students, pa.ents/guardians, district staff, representatives of the 
local health department and community organizations, law enforcement professionals, and/or 
others with demonstrated expertise in tobacco prevention and cessation. 

(cf 1220 - Citizen Adrrisoty Councils) 
(cJ 1400 - Relations Between Otiter Governmental Agencies and the Schools) 

The Superintendent or designee also shall coordinate the district's tobacco-use prevention and 
intervention program with other district efforts to reduce students' use of illegal substances 
and to promote student wellness. 

(cf: 5030 - Strident ?Vellness) 
(cf: 513 1.6 - Alcoirol and Other Dnrgs) 
(cf 513 1.63 - Steroids) 

districts at their discretion. 

The Superintendent or designee shall select tobacco-use prevention programs based on the 
model program designs identified by the California Department of Education (CDE) and may 
adapt the model to meet district needs. (Health and Safety Code 104420) 



TOBACCO (continued) 

Note: Pursuant to TUPE Acce~tance of Funds Guidance on the CDE's web site, TUPE grant funding will 
not be awarded to nn applicant that receives any funding or educational materials fiom the tobacco industry, 
or from any agency which has received funding From the tobacco industry, for the purpose of implementing 
tobacco-use prevention or intervention programs. 

The Superintendent or designee shall not accept for distribution any materials or 
advertisements that promote the use or sale of tobacco products. Helshe also shall not accept 
tobacco-use prevention or intervention finds or materials fiom the tobacco industry or from 
any entity which is known to have received funding from the tobacco industry. 

(cj 1325 - Advertising and Promotion) 
(cj 3290 - Gifr, Grants and Bequests) 
(cj 6161.1 - Selection and Evaluation of Instructional Materials) 

Program Evaluation 

Note: The following optional section may be revised to reflect district practice. Districts that accept TUPE 
funds are required by the CDE to administer the core California Healthy Kids Survey in the first year of 
funding and at least every other year thereafter to assess the health-related behavior of a representative 
sample of students in grades 7, 9, and 11. In addition, districts that receive funding through TUPE are 
required to comptete the TZJPE Annual Report by June 30 of each year. 

To evaluate the effectiveness of the district's program and ensure accountability, the 
Superintendent or designee shall biennially administer the California Healthy Kids Survey or 
other appropriate student survey at selected grade levels in order to assess student attitudes 
toward tobacco and student use of tobacco. Helshe also shall annually report to the Board, 
and to the CDE if required, the data specified in Health and Safety Code 104450. 

(cj: 0500 - Accountabili&) 
(cf: 5022 - Student and Family Privacy Rights) 
(cf: 6162.8 - Research) 

The results of program evaluations shall be used to refine program goals and objectives and 
make changes as needed to strengthen program implementation. 

Legal Reference: (see next page) 



TOBACCO (continued) 

Legal Reference: 
EDUCA TION CODE 
8900 Suspension or exprrlsion (grounds) 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoking or use of tobacco prohibited 
51202 Instruction in personal andpirblic health and sajkty 
60041 Instnrcfional materials, portrayal of effects of tobacco use 
BCISllVESS AND PROFESSIONS CODE 
22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions 
HEALTH AND SAFETY CODE 
104350-1 04495 Tobacco-use prevention edircation 
104559 Tobacco use prohibition 
1 I9405 Unlawful to sell or furnish electronic cigarettes to minors 
PENAL CODE 
308 Minimum age for tobacco possession 

6800 Dejinition, kealtli assessment 
6844-684 7 Cltild Health and Disability Prevention program; health assessments 
UNITED STA TES CODE. TITLE 20 

7111-7122 Student Support and Academic Enrichment Grants 
CODE OF FEDERAL REGULATIONS. TITLE 2 I 
1140.1-1140.34 Unlawjitl sale of cigarettes and smokeless tobacco to minors 
A TTORIVEY GENERAL OPINIONS 
88 Ops.Cnl.Atlv.Gen, 8 (2005) 

Management Resources: 
CALIFORNIA DEPARTMENTOF EDUCATION PUBLICATIONS 
TUPE Acceptance o f  Funds Guidance 
Henlth Edrrcntion Content Standards for California Pirblic Schoob: Kinderearten Through Grade 
Twelve, 2008 
Health Framework for California Public Scl~ools: Kinderearten Tlrrou~h Grade Twelve, 2003 
get tin^ Re.~ulrs: Part II California Action Guide to Tobacco Use Prevention Education, 2000 
WEST ED PUBLICA TIONS 
Guidebook for [lie California Healtl~v Kids Survey 
WEB SITES 
CSBA: http://\nnv.cs&a.org 
California Department of Education, Tobacco-Use Prevention Education: 
Irttp://~vlvrv.cde.ca.gov/ls~l~dat~~~pe.asp 
California Department of Public Health, Tobacco Control: lrttp:/~nnv.cdph.ca.go~~programs~tobacco 
Calijbrnia Healthy Kids Resource Centec http://\nnv.califomiahea1tI1ykids,org 
Calfirnia Healthy Kids Survey: kttp://~nnv.~vested.org/l~h 
Centersfor Disease Control and Prevention, Smoking and Tobacco Use: Itttp:~~nnv.cdc+go~dtobacco 
U.S. Surgeon General: Irttp://rvlnv.surgeongeneral.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmento, California 95691 
All rights rescrvcd. 



Center USD 
Board Policy 
Tobacco 

BP 5131.62 
Students 

The Governing Board recognizes the serious health risks presented by tobacco use and 
desires to ensure that, through adoption of consistent policies, district students are made 
aware of those risks and, to the extent possible, protected from them. The Superintendent or 
designee shall establish a coordinated school health system which includes a comprehensive 
behavioral health education component that teaches students the knowledge, skills, and 
attitudes they need in order to lead healthy lives and avoid high-risk behaviors, such as 
tobacco use. 

(~$5141.23 - Asthma Management) 

The Superintendent or designee shall provide prevention, intervention, and cessation 
education, information, activities, andlor referrals to district students and shall ensure 
consistent enforcement of district policies prohibiting student possession and use of tobacco 
products. 

Prohibition Against Tobacco Use 

Students shall not possess, smoke, or use tobacco or any product containing tobacco or 
nicotine while an campus, while attending school-sponsored activities, or while under the 
supervision and control of district employees. Prohibited products include, but are not 
limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, 
chew packets, and beteI. (Education Code 48900,48901) 

(cf: 3513.3 - Tobacco-Free Schools) 
(cf. 5131 - Conducr) 
(cf. 51 44 - Discipline) 
(cf. 51 44.1 - Suspension and ExpulsiodDue Process) 
(cf: 5144.2 - Suspension and Expulsion/Due Process (Students with DisabiIities)) 

Students' possession or use of electronic cigarettes, electronic hookahs, and other vapor- 
emitting devices, with or without nicotine content, that mimic the use of tobacco products is 
also prohibited. 

These prohibitions do not apply to a student's possession or use of hisher own prescription 
products. However, student possession or use of prescription products in school shall be 
subject to the district's policy and regulation for addressing the administration of medications 
on campus. (Education Code 48900) 

(cf: 5141.21 - Administering Medication and Monitoring Health Conditions) 



TOBACCO (continued) 

The district shall provide developmentally appropriate tobacco-use prevention instruction for 
students at selected grade levels from K- 12 pursuant to Education Code 5 1202. Such 

instruction shall be aligned with state content standards and the state curriculum framework 
for health education and with any requirements of state and/or federal grant programs in 
which the district participates. 

(cf: 61 42.8 - Comprehensive Health Education) 
(cf: 61 43 - Courses of Study) 

Intervention/Cessation Services 

f i e  district may provide or refer students to counseling, intensive education, and other 
intervention services to assist in the cessation of tobacco use. Such intervention services 
shall be provided as an alternative to suspension for tobacco ~ossession. 

(cj: 1020 - Youth Services) 
(cf: 51 41.6 - School Health Services) 
(cf: 51 46 - Married/PregnanY'Parenting Studenrs) 
(cf: 61 64.2 - GuidanceCounseling Services) 

Program Planning 

The district's tobacco-use prevention and intervention program shall be based on an 
assessment of tobacco-use problems in district schools and the community, an examination 
of existing services and activities in the community, and a determination of high-risk student 
populations that are most in need of district services. 

The Superintendent or designee shall coordinate with the local health department and county 
office of education in program planning and implementation. Helshe may establish an 
advisory council including students, parentdguardians, district staff, representatives of the 
local health department and community organizations, law enforcement professionals, and/or 
others with demonstrated expertise in tobacco prevention and cessation. 

(cj I220 - Citizen Advisory Councils) 
(if.  1400 - &&&&fiveen Others  I Agencies and the Schools) 

-- .., - --> 

The Superintendent or designee also shall coordinate the district's tobacco-use prevention and 
intervention program with other district efforts to reduce students' use of illegal substances 
and to promote student wellness. 

(cJ 5030 - Sludent IVeflness) 
(cf: 5131.6 - Alcohol and Other Drtrgs) 
(cf: 5 1 3 1.63 - Steroids) 



TOBACCO (continued) 

The Superintendent or designee shall select tobacco-use prevention programs based on the 
model program designs identified by the California Department of Education (CDE) and may 
adapt the model to meet district needs. (Health and Safety Code 104420) 

The Superintendent or designee shall not accept for distribution any materials or 
advertisements that promote the use or sale of tobacco products. Hetshe also shall not accept 
tobacco-use prevention or intervention funds or materials fiom the tobacco industry or fiom 
any entity which is known to have received h d i n g  from the tobacco industry. 

(cf: 1325 - Advertising and Promotion) 
(cf: 3290 - G$s, Grants and Bequests) 
(cf: 61 61.1 - Selection and Evaluation of Instructional Materials) 

Program Evaluation -- 
To evaluate the effectiveness of the district's program and ensure accountability, the 
Superintendent or designee shall biennially administer the California Healthy Kids Survey or 
other appropriate student survey at selected grade levels in order to assess student attitudes 
toward tobacco and student use of tobacco. Helshe also shall annually report to the Board, 
and to the CDE if required, the data specified in Health and Safety Code 104450. 

(cf: 0500 - Accountability) 
(cf: 5022 - Student and Family Privacy Rights) 
(cf: 6162.8 - Research) 

The results of program evaluations shall be used to refine program goals and objectives and 
make changes as needed to strengthen program implementation. 

Legal Reference: (see next page) 



TOBACCO (continued) 

Legal Reference: 
EDUCATION CODE 
48900 Suspension or expulsion (grounds) 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoking or use of tobacco prohibited 
51202 Instruction in personal and public Irealth and safety 
60041 Instructional materials, portrayal of eflects of tobacco use - 
104350-104495 Tobacco-use prevention education 
11 9405 Unlawful to sell or furnish electronic cigarettes to minors 
lx&&mQE 
308 Minimum age for tobacco possession 

TITLG U 
6800 Dejinlion, health assessment 
6844-6847 Child Health and Disability Prevention program; health assessments 
WITED STATES CODE. TITLE 2P 
7111-71 1 7 Safe and Drug-Free Schools and Communities Act 
CDDE OF F w  m u m  TITLE 21 
1140.1-1 140.34 Unlarvfil sale of cigarettes and smokeless tobacco to minors 
P 
88 -. 8 (2005) 

Management Resources; 
. . ~ . . I 

. . . . . . . 

W P E  A m d a m  ofFun& Guidanp 
- .  . - 

Health Educrntim Content Standards AW* 
Twelve, 2008 
0 SchoiWk: K i a w  2023 
3 2000 - 
mLum 
CSBA: http:iholnv.csba.org 

-,-.- 
Calijbrnia Department of Education, Todacio-77 zntion 7%ucation: 
http:, :..'mmv. cde.ca.gov!IsS he!a~:'tupe, asp 
Calvornia Department of Public Health, Tobacco Control: http:,l.immv.cdph.ca.gov&rograi obaccq , 
Calfornia Healthy Kids Resource Center: http:L'rnvw.calrjbmiahealthyhids.org 
Cal&!iornia Healthy Kids Sun~ey: http:;l'~mmv.rvested.org~hh 
Centers for Disease Control and Prevention, Smoking and Tobacco Use: hftp:Iivrmv.cdc.go~~~'~obacco 
U.S. Surgeon - , -  General: .-- ~ttp:~~~~)~v.~urgeongeneral.gov 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

NONDISCRIMINATION/HARASSMENT 
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Note: The following mandated policy reflects various provisions of state and federal law which prohibit 
discrimination against students in educational programs and activities based on certain actual or perceived 
characteristics of an individual, including Education Code 220, which prohibits discrimination based on 
race, nationality, ethnicity, gender, gender identity, gender expression, sex, sexual orientation, religion, or 
any other characteristic contained in the definition of hate crimes in Penal Code 422.55; Title VI (42 USC 
2000d-2000e-17), which prohibits discrimination based on race, color, or national origin; Title IX (20 USC 
1681-1688), which prohibits discrimination based on sex, gender, 4 gender identity, pregnancy, and 
parental status; the Age Discrimination Act of 1975 (42 USC 6101-6107), which prohibits discrimination 
based on age; and Title 11 (20 USC 12101-12213) and Section 504 (29 USC 794), which prohibit 
discrimination based on disability. Education Code 260 gives the Governing Board primary responsibility 
for ensuring that district programs and activities are fiee from discrimination based on age or any of these 
characteristics. See also BP 0410 - Nondiscrimination in District Programs and Activities. 

Moreover, the this sample Board policy and the accompanying administrative regulation reflect the 
statutory right of a transgender student to participate in sex-segregated educational programs and use 
facilities consistent with hislher gender identity +as specified in Education Code 221.5, 

d k + b e s t  practices based on existing state and federal law, and regulatory agency guidance such as the 
May 2016 Dear Colleavue Letter: Transvender Studentg jointly issued by the U.S. Department of 
Justice's Civil Rights Division and U.S. Department of Education's Office for Civil Rights (OCR), 
Though OC1 cement of the May 2016 D ?ague Letter has been enjoined by a federal 
court, many commended practices have reen adopted by California school districts to 
reflect state ectfng the rights of transge lents* Districts with questions about the rights 
of transgender and gender-nonconforming students should consult legal counsel as appropriate. For more 
information on the rights of transgender students, see CSBA's policy brief Providing a Safe, 
Nondiscriminatorv School Environment for Transeender and Gender-Nonconforminp: Students and its 
Guidance re ear din^ Tmsgender Students. Privacy. and Facilities, 

Education Code 234.1 mandates that districts adopt policy prohibiting, at school or in any school activity 
related to school attendance or under the authority of the district, discrimination, including discriminatory 
harassment, intimidation, and bullying, based on the foregoing characteristics. The California Department 
of Education (CDE), through its Federal Program Monitoring process, reviews districts' uniform complaint 
procedures (UCP) and other antf-discrimination policies and practices to ensure compliance with these 

1 - .  . 
requirements. In addition, k * ~ C R j  is responsible 
for the administrative enforcement of federal laws and regulations prohibiting discrimination on the basis of 
race, color, national origin, sex, disability, and age in programs and activities that receive federal financial 
assistance from the department, and requires the adoption of nondiscrimination policies and complaint 
procedures. 

CSBA staff meHvi& received feedback and comment from representatives &emof CDE and OCR te 
dkw&regardiag this policy and the accompanying regulation as they relate to the UCP requirements. As 
a result, the sample policy and regulation have been drafted to go beyond the minimal requiremencs under 
California's UCP laws and regulations in an attempt to address issues and concerns raised by CDE and 
OCR. While CDE and OCR have not approved or signed off on them, CSBA believes that the additional 
details provided herein may help school districts and county offices of education during any compliance 
check by CDE or in the event that a CDE or OCR investigation occurs. 



NONDISCRIMINATION/HARASSMENT (continued) 

The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic, extracurricular~ and other 
educational support programs, services, and activities. The Board prohibits, at any district 
school or school activity, unlawful discrimination, including discriminatory harassment, 
intimidation, and bullying, &targeted at any student by anyone, based on the student's 
actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group 
identification, age, religion, marital or parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, or gender expression or association with a person 
or group with one or more of these actual or perceived characteristics. 

Note: Education Code 234.1 prohibits unlawful discrimination in schooErelated activities and when ft 
affects school attendance. However, OCR has clarified in several publfcadons that conduct that 
occurs off campus may have an adverse effect on a student at school (i.e., create a "hostfle 
environment" for the student). When that happens, the district has an obligation to investigate and to 
take steps to protect the student. 

This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school, and to acts which occur off campus or outside of school-related 
or school-sponsored activities but which may have an impact or create a hostile 
environment at school. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5131 - Conduct) 
(cJ 5131.2 - Bullying) 
(cf: 5137 - Positive School Climate) 
(cf: 5145.9 - Hate-Motivated Bel~avior) 
(cf: 5146 - MurriedPregnanu'Parenting Students) 
(cf: 6164.6 - Ident$cation and Education Under Section 504) 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
hhks -may  result from physical, verbal, nonverbal, or written conduct based on any of the 
categories listed above. Unlawful discrimination also &d&includes the creation of a hostile 
environment  through prohibited conduct that is so severe, persistent, or pervasive 
that it affects a student's ability to participate in or benefit from an educational program or 
activity; creates an intimidating, threatening, hostile, or offensive educational environment; 
has the effect of substantially or unreasonably interfering with a student's academic 
performance; or otherwise adversely affects a student's educational opportunities. 

Note: In addition to the types of prohibited student conduct described below, prohibited conduct also 
includes different treatment of students with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services. See BP 0410 - 
Nondiscrimination in District Programs And Aclivities. 

Unlawhl discrimination also includes disparate treatment of students based on one of the 



NONDISCRIMINATION/HARASSMENT (continued) 

categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services. 

The Board also prohibits any form of retaliation against any individual who reports o i  
participates in the reporting of unlawful discrimination; files or participates in the fwg 
of a complaint, or investigates or e+kwis+ . . participates in the #ihgw investigation of a 
complaint or report -alleging un~awful discrimination. Retaliation 
complaints shall be investigated and resolved in the same manner as a discrimination 
complaint. 

Note: Pursunnt to Education Code 234.1 and 34 CFR 106.8, a district is required to adopt and publicize its 
nondiscrimination policies to the school community. The following paragraph may be modified to reflect 
district practice. 

In addition, in its October 2010 Dear Colleneue Letter: Harassment and Bullving, OCR identifies training of 
the school community as one of the key measures for minimizing discriminatory and harassing behavior in 
school. See the accompanying administrative regulalion for specific measures to prevent discrimination and 
facilitate students' access to the educational program. 

The Superintendent or designee shall facilitate students' access to the educational program by 
publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parentslguardians, and employees. Helshe shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the district's educational 
program. He/she shall report hisher findings and recommendations to the Board after each 
review. 

(cf: 1312.3 - Uniform Complaint Procediires) 
(cf: 1330 - Use of Facilities) 
(cf: 413 1 - Staff Development) 
(cf: 423 1 - Staff Development) 
(cf: 433 1 - Staff Development) 
(cf: 6145 - Exrracirrricrtlar and Cocurricular Activities) 
(cf: 6145.2 - Atltletic Competition) 
(c/: 6164.2 - Guidance/Counseling Services) 

Regardless of whether a complainant complies with the writing, timeline, and/or other 
formal frling requirements, all complaints alIeging unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing 
effect on students; 



NONDISCRIMINATION/HARASSMENT (continued) 

Note: Policies related to discrimination must be consistent with the First Amendment right to free speech. 
Education Code 48950 prohibits a district from subjecting a high school student to disciplinary sanctions 
solely on the basis of speech or other cornmunicntion that would be constitutionally protected if engaged in 
outside of campus. However, Education Code 48950 also specifies that the law does not prohibit discipline 
for harassment, threats, or intimidation unless constitutionally protected. Whether such speech might be 
entitled to constitutional protection would be determined on a case-by-case basis, with consideration for the 

( specific words used and the circumstances involved. The district should consult legal counsel as necessary. 1 

Students who engage in unlawfbl discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion &when the behavior %is severe or pervasive as defined in 
Education Code 48900.4. Any employee who permits or engages in prohibited 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, 
shall be subject to disciplinary action, up to and including dismissal. 

(cJ 41 18 - Suspension~Disciplinary Action) 
(cJ: 41 19.21/4219.21/4319.21- Profissional Standards) 
(cJ 4218 - Dismissal/Suspension/DiscipIina~ Action) 
(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and Ejrpulsion/Due Process) 
(cf: 5144.2 - Suspension and ExpulsionlDue Process (Students with Disabilities)) 
(cf: 5145.2 - Freedom of Speeclt/Expression) 

The superintendent or designee shall mainhin a &ord of all reported cases of 
unlawful discrimination, including discriminatory harassment, intimidation, or 
bullying, to enable the district to monitor, address, and prevent repetitive prohibited 
behavior in district schools; 

Legal Reference: (see next page) 



NONDISCRIMINATIONfHARASSMENT (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 
48900.4 Suspension or expulsion for tlireats or harassment 
48904 Liability ofparendguardian for ~ v i l ~ u l  student misconduct 
48907 Student exercise ofpee expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 Athlericprograms 
5 I500 Prohibited instruction or actit*ity 
51 501 Prohibited means of instruction 
60044 Prohibited instrrrctional materials 
CIVIL CODE 
1 714.1 Liability ofparents/guardians for ~villfirl misconduct of minor 
PENAL CODE 
422.5 5 Definition of hate crime 
422.6 Crimes, harassment 
CODE OF REGULA TlONS. TITLE 5 
432 Student record 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE. TITLE 20 
I681 -1688 Title H o f  the Education Amendments of1972 
I21 01 -122 I3 Title 11 equal opportunity for individuals with disabilities 
W I T E D  STATES CODE. T l  TLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 4 
2OOOd-2OOOe-17 Tide VI and Title $1 W Righ& Ad o f 1 9 ~ .  m amended 
2000h-2-2000h-6 Tit iemof the Civil Rights Act of 1964 
61 01-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.1 07 Nondiscrimination on basis of disability; cornplain6 
CODE OF FEDERAL REGULA TIONS, TITLE 34- 
99.31 Disclosure of personally identifiable information 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title LY 
106.9 Notification of nondiscrimination on bash of scx 
COURT DECISIONS 
Donovan 11. Potcay Unified School District, (2008) 167 Cal.App.4th 567 
FIores v. Morrran Hill Unified School District, (2003) 324 F,3d 1130 

Management Resources: 
CSBA PUBLICA TIONS 
Providinn a Safe. Nondiscriminaforv School Enviranment far Transgender and Gender- 
Noncon fornine S!tldents, Policy BrieJ February 2014 
Final Guidance re ear din^ Tmnseender Students. Privacy, and Facilities, March 2014 
Sat2 Schools: Strategies for Governine Boards to Ensure Stirdent Success, 201 1 

Management Resources continued: (see next page) 



NONDISCRIMINATION/HARASSMENT (continued) 

Management Resources: (continued) 
FIRST AMENDMENT CENTER PUBLICA TIONS 
Public Schools and Satral Orientation: A First Amendment Framework for Finding Common Ground, 
2006 
NA TIONA L SCHOOL BOARDS ASSOCIA TION PUBLfCA TZONS 
Dealine with Leml Matters surround in^ Students' Sexual Orientation and Gender Identirv, 2004 
US.  DEPAR W E N T  OF EDUCA TION. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleaare Letter: Transpender Studen$ May 201 6 
f i am~les  o f  Policies and Emereinr Practices f ~ r  Supportinp Trans~ender Studen& May 2016 
Dear Colleaeue Letter: Title IX Coordinators, April 2015 
Dear Colleueue Letter: Harassment and Bullving October 2010 
Notice ofNan-Discrimination, January 1999 
I E B  SITES 
CSBA: http://lvrvrv.csba.org 
Calijbrnia Department of Education: http://~vrv,v.cde.ca.gov 
Calijbrnia Safe Schools Coalition: http://~vrv.casafeschools.org 
First Amendment Center: http://wrvru.firstamendmentcenter.org 
National Scltool Boards Association: 1rttp://1vrnv.nsba.org 
US.  Department of Edilcation. OfJice for Civil Rights: http:~~~vrvrv.ed.g~~/abo~t/~~ceSllist/ocr 

Policy Reference UPDATE Service 
Copyright 2016 by Calikrnla School Boards Association, West Sacnrnento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
NondiscriminationlHarassment 

BP 5145.3 
Students 

The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, s e ~ c e s ,  and activities. The Board prohibits, at any district school or school 
activity, unlawll discrimination, including discriminatory harassment, intimidation, and 
bullying of any student based on the student's actual or perceived race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 

a or gender expression or association with a person or group with one or more of these actual 
or perceived characteristics. 

This policy shall apply to all acts related to school activity or to school attendance ring 
within a district school. (Education Code 234.1) 

., .!I ..- 
(cj: 04 I0 - Nondiscrimination in District Programs and Activities) 
(cj: 51 3 1 - Conducr) 
(cJ: 5 13 1.2 - Bullying) 
(cf: 51 3 7 - Positive School C h a f e )  
{cf: 5 145.9 - Hate-Motivated Behavior) 
(cf: 5146 - Mam.eWregnant/Parenring Students) 
(cJ 6164.6 - IdentiJcation and Education Under Section 504) 

Unlawfbl discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a studentts ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities. 

Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or - -  receipt - of educational benefits or services. 

I-. X .qc- ' . -  

The Board also prohibits any form of Gf8atlon aga~nst any ln=ua??~i%ks or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint. 

The Superintendent or designee shall facilitate students' access to the educational program by 
publicizing the district's nondiscrimination policy and related complaint procedures to 



NONDISCRIMINATION/HAFtASSMENT (continued) 

students, parents/guardians, and employees. Helshe shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
to increase the school community's understanding of the requirements of law related to 
discrimination, The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
Helshe shall report hisher findings and recommendations to the Board after each review. 

(cf: 1312.3 - Uniform Complaint Procedures) 
(cJ 1330 - Use of Facilities) 
(cf: d l  31 - StaffDeveIopment) 
(cf: 4231 - StaffDevelopment) 
(cf: 433 1 - Staff Development) 
(cf: 61 45 - Exfracurricular and Cocurricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cf: 6164.2 - Guidance/Counsel~ng Services) 

Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education Code 
48900.4, Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to 
disciplinary action, up to and including dismissal. 

(cJ: 41 18 - SuspensiodDisciplinary Action) 
(cf: 41 19.21i4219.2 114319.21 - Pro&sional Standards) 
(cf: 42 18 - DismissallSuspension/Disciplinary Action) 
(cf: 5144 - Discipline) 
(cf: 5144.1 - Suspension and Ejrpulsion/Due Process) 
(cf: 5144.2 - Suspension and fipulsion/Due Process (Students with Disabilities)) 
(cf: 5 145.2 - Freedom of Speech/Expression) 

Legal Reference: (see next page) 
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'I - .-uc 
Legal Reference: 

EDUCA TIUN CQDE 
200-262.4 Prohibition of discrimlnarron 
48900.3 Suspension or expulsion for act ofhate violence 
48900.4 Suspension or expulsion for threats or harassment 
48904 Liability ofparent/guardian for willful student misconduct 
48907 Student exercise offLee expression 
48950 Freedom of speech 
48985 Translation of notices 
49020-49023 A thief ic programs 
51 500 Prohibited instruction or activity 
51 501 Prohibited means of instruction 
60044 Prohibited instructional materials 
clrJ!L CODE --. 
1 71 4.1 Liability ofparentdguardians for ~vilifil misconduct of minor 
PE1VA.L 
422.55 Definition of hate crime 
422.6 Crimes, harassment 
,CODE OF REGUU 
432 Student record 
4600-468 7 UniJonn complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UAVTED STA TES CODE, TlTL E 24 
1681-1 688 Title H o f  the Education Amendments of 1972 
12 101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATELCODE, Tf TL E 29 
794 Section 504 o f  Rehabilitation Act o f  1973 
UlV17ED ST.  TES-CODE, TULE 42 
2000d-2000e-17 Title VI and Title YII Civil Rinhts Act o f  1964. as amended 
2000h-2-2000h-6 Title H o f  the Civil ~ i ~ h t s  A> of 1964 
61 01-61 07 Age Discrimination Act of 1975 
CODE o r  FEQE-~-m 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEQARAL REG UU,T!Oh5, TITLE jjd 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notijication of nondiscrimination on basis of sex 
CUM T DECISlONJ 
Donavan 17. Parvay UniXpd*ol Dig&, (2008) 167 Cal.App.4th 567 
Flores 11. ,Ziovun Hi4 u ~ i f : e d . S ~ h ~ ~ l  District, (2003) 324 F.3d 1130 

Management Resources: 
O B A  PVBLICP TJOAS 
&ol<dinq a Snfi, Nondisw- h % . .  r. Tmly 
Noncprrbmln~' Stude~l.!, Policy BrieJ; February 2014 
&nu[ Grridarwe f i w r d j n ~  Trr;lnspi.ndrr S ~ I ~ E ~ U .  PriVQn, ~ . n d  Faciiiriex, March 2014 
4 A a r d -  201 1 

Management Resources continued: (see nexr page) 
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CSBA: ktrp://wvw. csba. org 
Calgomia Department ofEducation: htrp://~nvw.cde.ca,gov 
California Safe Schools Coalition: htrp://~mvw.casafeschools. org 
First Amendment Center: http://ivrvw.~rstamendmentcenter.org 
National School Boards Association: htlp://~mv.nsba.org 
US. Department of Education, Omce for Civil Rights; http:fhnnv.ed.goviabotdoffice~ido~ 

Policy 
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CENTER UNIFIED SCHnOL DISTRICT 
A lope, California 



CSBA Sample 
Administrative Regulation 
Students 

NONDISCRIMINATION/HARASSMENT 

Note: The following mandated administrative regulation provides measures that may be implemented by a 
district to compIy with state and federal laws and regulations prohibiting, at school or in school-sponsored 
or school-related activities, unlawhl discrimination, including discriminatory harassment, intimidation, and 
bullying, egekt-uf any shldenm based on hislher actual or perceived race, color, ancestry, national origin, 
ethnic group identification, age, religion, marital or parental status, pregnancy: physical or mental 
disability, sex, sexual orientation, gender, gender identity, or gender expression, or any other legally 
protected category or association with a person or group with one or more of these actual or perceived 
characteristics. Federal and state law also prohibit retaliation against those who engage in activity to protect 
civil rights. 

5 CCR 4621 mandates the dislrict to identify in its policies and procedures the person(s), position(s), or 
unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations governing 
educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 
CFR 106.8 and other federal regulations mandates districts that receive federal financial assistance to 
adopt procedures for the "prompt and equitable" resolution of student and employee discrimination 
complaints, including the designation of one or more responsible employees to ensure district compliance 
with st&swd federal laws and regulations governing the district's educational programs. 

During the Federal Program Monitoring process, California Department of Education (CDE) staff will check 
to ensure that the district's procedures list the specific title(s) of the employee(s) responsible for 
investigating complaints. The U.S. Department of Education's Office for Civil Rights (OCR) is the agency 
responsible for the administrative enforcement of federal antidiscrimination laws and regulations in 
programs and activities that receive federal financial assistance from the department. In reviewing a 
district's discrimination policies and procedures, OCR will examine whether the district has identified the 
employee(s) responsible for coordinating compliance with federal civil rights laws, including the 
investigation of complainls. 

The following paragmphs identify the employee(s) designated to coordinate the district's efforts to comply 
with state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the 
investigation and resolution of discrimination complaints under AR 1312.3 - Uniform Complaint 
Procedures. Note also that a district may designate more than one employee to coordinate compliance 
andlor receive and investigate complaints, although each employee designated as a coordinator/compliance 
officer must be properly trained. 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights 
laws, including Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age 
Discrimination Act of 1975, and to answer inquiries regarding the district's 
nondiscrimination policies. The individual(s) shall also serve as the compliance officerts) 
specified in AR 1312.3 - Uniform Complaint Procedures as the responsible employee to 
handle complaints -alleging unlawful discrimination targeting a student, including 
discriminatory harassment, intimidation, or bullying based on the student's actual or 
perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group 
identification, age, religion, marital or parental status, pregnancy, physical or mental 



NONDISCRIMINATION/IIARASSMENT (continued) 

disability, sex, sexual orientation, gender, gender identity, gender expression, or any other . . 
legally protected status* or association 
with a person or group with one or more of these actual or perceived characteristics. The 
coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 CCR 
462 1) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

(cJ; 1312.1 - Complaints Concerning District Employees) 
(c$ 1312.3 - Uniform Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawll discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

Note: As part of its responsibility to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. 

In addition, federal regulations enforced by OCR require the district to notify students, parentsiguardians, 
and employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 
CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures. In its April 
2015 Dear Colleaeue Letter: Title IX Coordinators, OCR recommends that districts publicize their 
nondiscrimination notices and the full contact information for their compliance officer(s) by posting them at 
prominent locations on schooi web sites and making them available through social media. 

Item #1 below may be revised to specify the means by which the district publicizes its nondiscrimination 
policies and complaint procedures. 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 

(~$1113 - District and School Web Sites) 
(c$ 11 14 - District-Sponsored Social Media) 



NONDISCRIMINATIONIHARASSMENT (continued) 

2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a compIaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

Note: In its October 2010 Dear Colleayue Letter: Harassment and Bullving, OCR identifies training of the 
school community as one of the key measures for minimizing discriminatory and harassing behavior in 
school. See also CSBA's policy brief Providhe-=-Safe. Nondl~rEminatwv Scbwl Envfrartment Iw 
Trans~ender and Gender-Nonconformfn~ Studentg! Item #3 below may be modified to reflect district 
practice. 

3. Annually noti@ all students and parentslguardians of the district's nondiscrimination 
policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for aU students, including transgender and gender-nonconforming 
students. The notice shall inform students and parents/guardians . . .  

. . 

j that they may idkm-tb 

e r e q u e s t  to meet with the compliance officer P . *to determine how best to accommodate W 
st&& or resolve concerns that may arise from the district's impIementation of 
its nondiscrimination polir' "' e notice shall also inform all students and 
parentslguardians that, to ;tent possible, the district will address any 
individual student's interei concerns in private. 

(cJ: 5145.6 - Parental Not~jications) 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaninghl access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parentslguardians, districts must notify limited-English-proficient 
(LEP) parendguardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recioients Reearding Title VI Prohibition Aeainst National Oridn Discrimination Affectine Limited 
English Proficient Persons. Under the Guidance, a recipient of federal funds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

4. The Superintendent or designee shall ensure that &students and parentdguardians, 
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including those with limited English proficiency, are 
notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaninghl access to all relevant information for parentslguardians with 
limited English proficiency. 

Provide to students, employees, volunteers, and parentslguardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or buIlying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines tix the district may use to 
provide a discrimination-free environment for district students, including 
transgender and gender-nonconforming students. 

(cJ 1240 - Volunteer Assistance) 
(cJ 4131 - Stuff Development) 
(cJ 423 1 - StaflDevelopment) 
(cJ 4331 - StaflDevelopment) 

Note: Item #6 below is required pursuant to Education Code 234.1 and recommended as a best practice by 
OCR. 

6. At the beginning of each school year, inform schooI employees that any employee 
who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

Note: Item #7 below may be revised to reffect district practice. In some situations, the district may need to 
provide assistance to a student to protect himher fiom harassment or bullying. Each situation will need to 
be analyzed to determine the most appropriate course of action to meet the needs of the student, based on the 
circumstances involved. 

7. At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 
studentst privacy rights and ensure their safety fiom threatened or potentially 
discriminatory behavior. 



NONDISCRIMINATION/ HARASSMENT (continued) 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the folIowing: 

1. Removing vulgar or offending graffiti 

(cf. 5 13 1.5 - Vandalism and Graflti) 

2. Providing training to students, staff, and parentdguardians about how to recognize 
unlawhl discrimination, how to report it or file a complaint, and how to respond 

3. Disseminating and/or summarizing the district's policy and regulation regarding 
unlawhl discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parents/guardians, and the 
community 

(cJ 4112.6/4212.6/4312.6 - Personnel Files) 
(cj: 411 9.23/4219.23/4319.23 - Unauthorized Release of ConfidentiaI/Privileged Information) 
(cf. 5125 - Student Records) 

5.  Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that helshe knew 
was not true 

(cJ 41 18 - SuspensiodDisciplina~y Action) 
(if: 4218 - Dismissal/Suspension/Disciplinaly Action) 
(cj: 5144 - Discipline) 
(cj: 5144.1 - Suspension and fipulsiodDue Process) 
(cj: 5144.2 - Suspension and &pulsiodDue Process (Sttidents with Disabilities)) 
(cf: 6159.4 - Belravioral IntewentionsJbr Special Education Students) 

Process for Initiating and Responding to Complaints 

Note: Education Code 234.1 requires that districts adopt a process for receiving and investigating 
complaints of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying. Such a process, which is required to be consistent with the uniform complaint procedures 
specified in 5 CCR 46004687, must include (1) a requirement that school personnel who witness an act take 
immediate steps to intervene when safe to do so, (2) a timeline for investigating and resolving complainls, 
(3) nn appeal process, and (4) translation of forms when required by Education Code 48985. In addition, 
federal regulations require districts to adopt procedures providing for h e  prompt and equitable resolution of 
complaints of discrimination on the basis of sex (34 CFR I06.8), disability (34 CFR 104.7 and 28 CFR 
35.107), and age (34 CFR 110.25). 
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OCR guidance on federal civil rights requirements notes that districts may have a responsibility to respond 
to notice of discrimination whether or not a formal complaint is Bled. In addition, in its April 201 1 Dear 
Collea~ue Letter: Sexual Violence, OCR cautions that districts may have an obligation to respond to notice 
of sexual harassment of students which occurs off school grounds or outside school-sponsored or school- 
related programs or activities, since the sexual harassment may still create a hostile environment at school, 
This principle would also apply to harassment on other bases, such as race, gender, or disability. 

Any student who feels that helshe has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 

Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bulIying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

Note: Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to 
provide a safe school environment for its students ovemdes the need to comply with formalities. Thus, once 
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the 
investigation of the report and to take steps to stop any prohibited conduct and address any effect on 
students. The following paragraph reflects such practice and is consistent with OCR recommendation. 

When a verbal report of unlawll discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, helshe shall make a note of the report and encourage the student or parent/guardian to 
file the complaint in writing, pursuant to the provisions in AR 13 12.3 - Uniform Complaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall 
begin the investigation and shall implement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawful discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawful discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

(cJ 514 1.4 - Cl~ild Abuse Prevention and Reporting) 
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Transgender and Gender-Nonconforming Students 

?fhFHw 

h as the I! 
ision of 1 - 

- 
vlay 2016 
$e U.S. I 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined from the student's internal sense of his/her gender, whether or not 
that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth. 

1 
I 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7) 

Note: The following section may be modified to reflect district practice. Pursuant to Education Code 221.5, 
1 a district is required to permit a student to use facilities 
and participate in sex-segregated school programs and activities consistent with the student's gender identity, 
regardless of the gender listed on hidher educational records. The following guidelines are designed to 
implement A B - K k S d  Education Code 221.5, other existing state and federal laws that prohibit . , . .  . . .  . * .  
discrimination,& . . 
bas & and regulatory agency guidance 
sucl Dear Collea~ue Letter: Transgender Studentg jointly issued by the Civil Rights 

Gender transition refers to the process in which a student changes from living and 
identimng as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

/ Div Department of Justice @OJ) and OCR According to the jointly issued Deas 
: Colleague Letter, a school's Title IX obligation to ensure nondiscrldnation on the basis of sei 

requires it to provide transgender students equal access to educational programs and activities, even 
; in chcumstances in which other students, parentslguardians, or community members raise objections 
I or concerns. In addition, in May 2016, the U.S. Department of Education's Omce of Elementary any 

Secondary Education published Examoles of Policies and Emerpinp Practices for S u ~ ~ o r t i n g  
Transvender Students as a resource to complement tbe jointly issued Dear Colleague Letter. Though 
OCR's enforcement of the May 2016 Dear Colleague Letter has been enjoined by a federal cour? 
many of the recommended practices have already been adopted by California school districts to 
reflect state law protecting the rights of transgender students. The guidelines address certain issues and 
circumstances that may arise in relation to the needs of transgender and gender-nonconforming students, and 
are by no means exhaustive. Consequently, each instance or situation should be addressed based on its 
particular circumstances to ensure that the safety, privacy, and other concerns of all students involved are 
appropriately addressed. For more information on the rights of transgender students, see CSBA's policy brief 
Providing a Safe. Nondiscriminatorv School Environment for Transeender and Gender-Nonconforming 
Students and its Final Guidance Regarding Transgender Students. Privacy. and Facilities. 

Gender-nonconforming student means a student whose gender expression differs fi-om 
stereotypical expectations. 

Transgender student means a student whose gender identity is different from the gender 
hdshe was assigned at birth. 

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
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aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 

1. Rehsing to address a student by a name and the pronouns consistent with hisher 
gender identity 

2. Disciplining or disparaging a student or excluding hidher fiom participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. Blocking a student's entry to the bathroom that corresponds to hisher gender identity 

4. Taunting a student because helshe participates in an athletic activity more typically 
favored by a student of the other sex 

5. Revealing a student's transgender status to individuals who do not have a legitimate 
need for the information, without the student's consent 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward himher because of hidher 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 13 12.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as we11 as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the folIowing guidelines: 

I Note: Timelines included in items #I-2 below may be modified to reflect district practice. 1 



NONDISCRIMINATION/HARASSMENT (continued) 

1. Right to privacy: A student's transgender or gender-nonconforming status is hidher 
private information and the district shall only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mentaI well-being. In any case, the district shall 
only allow disclosure of a student's personally identifiable information to employees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential. 
When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer. If the student refuses to give permission, the employee shall keep the 
student's information confidential, unless helshe is required to disclose or report the 
student's information pursuant to this procedure, and shall inform the student that 
honoring the student's request may limit the district's ability to meet the student's 
needs reIated to hisher status as a transgender or gender-nonconforming student. If 
the student permits the employee to notify the compliance officer, the employee shall 
do so within three school days. 

. . - .  
As appropriate given the 
student's need for support, the compliance officer may discuss 
with the student the any need to disclose the student's transgender or gender- 
nonconformity status or gender identity or gender expressiod to his/her 
parentdguardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parents/guardians of their status and desire assistance in 
doing so. 

(cJ 1340 -Access to District Records) 
(cf. 3580 - District Records) 

Note: In the May 2016 Dear Colleague Letter, DOJ and OCR noted that there is no medical diagnosii 
or treatment requirement that students must meet as a prerequisite to being treated consistent with 
their gender identity; 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of hisher gender identity and begin to treat the student 
consistent with hidher gender identity unIess district personnel present a credibIe 
and supportable basis for believing that the student's assertion is for an improper 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a 



NONDISCRIMINATIONIHARASSMENT (continued) 

meeting .- with the student and, if appropriate, hisher parentslguardians to identify . . . 
, , and develop strategies for @ to education brograms and 

activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shalI identify specific school site employee(s) to 
whom the student may report any problem related to hisher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the &&n& 
arrangements for the student are meeting hisher educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student fiom 
gender-based discrimination. 

- ~. . . . .. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: 
When the district maintains sex-segregated facilities, such as restrooms and locker 
rooms, or offers sex-segregated programs and activities, such as physical education 
classes, intermural sports, and interscholastic athletic programs, A students shall be 
e&M permitted to access facilities and participate in programs and activities - .  
consistent with hid he^ thek gender identity. 
stt& *To address any student's privacy 
conce using sex-segregated facilities, the district shall offer available options ... such as a gender-neutral or 
single-use restroom or changing area, a bathroom stall with a door, an area in the 
locker room separated by a curtain or screen, access to a staff member's office, or use 
of the locker room before or after the other students. However, the district shall not 
require a student to utilize these options because he/she is transgender or gender- 
nonconforming. In addition, a student shall be permitted to participate in accordance 
with hisher gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with hisher gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

(cJ 6145 - Extracurricular and Coctrrricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(CJ 6153 - Scltool-Sponsored Trips) 
(cf: 71 10 - Facilities Master Plan) 
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Note: 5 CCR 432 require# the legal name, sex, date of bkth, etc., of a student to be maintained as part 
of the student's "mandatory permanent student recordst1 but does not prohibit keeping of other: 
records, such as a student's preferred name, as part of the student's "permitted student records.*' 

5. Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parents/guardians, the district shall use the student's preferred name and pronouns 
consistent with hisher gender identity on all other district-related documents. Such 
preferred name may be added to the student's record and omcia1 documents as 
permitted by law. 

(cf: 5125 - Student Records) 
(cf: 5125.1 - Release of Directory Informalion) 

6. Names and Pronouns: If a student so chooses, district persome1 shall be required to 
address the student by a name and the pronouns consistent with hisher gender 
identity, without the necessity of a court order or a change to hisiher official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name and/or consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. UniformsIDress Code: A student has the right to dress in a manner consistent with 
hislher gender identity, subject to any dress code adopted on a school site. 

(cJ 5132 - Dress Code) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Nondiscrimination/Harassment 

AR 5145.3 
Students 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 
1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act of 
1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 13 12.3 - Uniform 
Complaint Procedures as the responsible employee to handIe complaints regarding unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, based on 
actual race, coIor, ancestry, national origin, nationality, ethnicity, ethnic group identification, 
age, religion, marital or parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity, gender expression, or any other legally protected status; the 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics, The coordinatori'compliance 
officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621) 

&--- 1 3  1 

Director of Personnel & Student S 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

(cJ 1312.1 - Complaints Concerning District Employees) 
(cJ 1312.3 - UniJonn Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
through district-supported social media, when available. 



NONDISCRIMINATION~SSMENT (continued) 

(cJ 11 13 - District and Scl~ool Web Sites) 
(cf. 11 14 - District-Sponsored Social Media) 

2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

3. Annually notifjl all students and parentslguardians of the district's nondiscrimination 
policy. The notice shall inform students and parents/guardians of the possibility that 
students will participate in a sex-segregated school program or activity together with 
another student of the opposite biological sex, and that they may inform the 
compliance officer if they feel such participation would be against the student's 
religious beliefs and/or practices or a violation of hisiher right to privacy, In such a 
case, the compliance officer shall meet with the student and/or parent/guardian who 
raises the objection to determine how best to accommodate that student. The notice 
shall inform students and parentsfguardians that the district will not typically notify 
them of individual instances of transgender students participating in a program or 
activity. 

(~$5145.6 - Parental Norijicarions) 

4. The Superintendent or designee shall ensure that all students and parentslguardians, 
including students and parentdguardians with limited English proficiency, are 
notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a 
language they can understand, 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parentsfguardians with 
limited English proficiency. 

5. Provide to students, employees, volunteers, and parentsfguardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students 



NONDISCRIMINATION/HAIUSSMENT (continued) 

when providing instruction, guidance, supervision, or other services to them. Such 
training and information shall include guidelines for addressing ,issues related to 
transgender and gender-nonconforming students. 

(cJ 1240 - Volunteer Assistance) 
(if: 41 31 - StaflDevelopment) 
(cf: 4231 - SlaflDevelopment) 
(cf. 4331 - StaflDevelopment) 

6. At the beginning of each school year, inform school employees that any employee 
who witnesses any act of unlawfbl discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) - -. - -  - .. . -  . . a! . Xf Ze GesTn bFea% school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 
students' privacy rights and ensure their safety fiom threatened or potentially 
discriminatory behavior. 

nent o istrict Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
NondiscriminationlHarassment. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

(cJ 51 3 1.5 - Vandalism and Graflti) 

2. Providing training to students, staff, and parentdguardians about how to recognize 
unlawfbl discrimination and how to respond 

3. Disseminating and/or summarizing the district's policy and regulation regarding 
unlawhl discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parentslguardians, and the 
cornmuni ty 

(cJ 4112.tV4212.6~4312.6 - Personnel Files) 
(cf: 41 19.23/4219.23+4319.23 - Unauthorized Release of ConJidentiafiPri~*ileged Infonnation) 
(cf: 5125 - Student Records) 



NONDISCRIMINATION/HARASSMENT (continued) 

CL9- 
- 

U l  * # W L .  

Taking appropriate disciplinary action against perpetrators and anyone determined to 
have engaged in wrongdoing, including any student who is found to have made a 
complaint of discrimination that helshe knew was not true 

(cJ 41 18 - Suspension/Disciplinary Action) 
(cJ 421 8 - DismissallSuspensiodDiscplinary Action) 
(cf: 51 44 - Discipline) 
(cf: 51 44.1 - Suspension and ExpuIsiodDue Process) 
(cf: 5144.2 - Suspension and Expulsiofi Due Process (Students with Disabilities)) 
(cf: 6159.4 - Behavioral InterventionsJor Special Education Students) 

Process for Initiating and Responding to Complaints 

Any student who feels that helshe has been subjected to unlawful discriminationd&xibedd 
above or in district policy is strongIy encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawkl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 

X I 9  1. Any school e m p l o w  Who witnesses an ~ncident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

When any report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is submitted to or received by the principal or 
compliance officer, helshe shall inform the student or parentlguardian of the right to file a 
formal complaint pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. 
Any report of unlawful discrimination involving the principal, compliance officer, or any 
other person to whom the complaint would ordinarily be reported or filed shall instead be 
submitted to the Superintendent or designee. Even if the student chooses not to file a formal 
complaint, the principal or compliance officer shall implement immediate measures 
necessary to stop the discrimination and to ensure all students have access to the educational 
program and a safe schooI environment. 



NONDISCRIMINATION/HALUSSMENT (continued) 

Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 13 12.3. 

(~$5141.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7) 

Gender transition refers to the process in which a student changes fiom living and 
identifjrlng as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming student means a student whose gender expression differs fiom 
stereotypical expectations, 

Transgender student means a sruaenr whose gender identity or gender expression is differen 
from that traditionally associated with the assigned sex at birth. 

Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's academic 
performance or of creating an intimidating, hostile, or offensive educational environment are 
prohibited under state and federal law. Examples of types of conduct which are prohibited in 
the district and which may constitute gender-based harassment include, but are not limited to: 

1. Refusing to address a student by a name ' "le pronouns tent with hisher 
gender identity 

2. Disciplining or disparaging a transgender student because hisher mannerisms, 
hairstyle, or style of dress correspond to hislher gender identity, or a non-transgender 
student because hisher mannerisms, hairstyle, or styIe of dress do not conform to 
stereotypes for histher gender or are perceived as indicative of the 
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other sex 

3, Blocking a student's entry to the bathroom that corresponds to hisher gender identity 
because the student is transgender or gender-nonconforming 

4. Taunting a student because helshe participates in an athletic activity more typicalIy 
favored by a student of the other sex 

5.  ReveaIing a student's transgender status to individuals who do not have a Iegitimate 
need for the information 

6. Use of gender-specific slurs 
. -. - - --- 

I -L' -." 
assault of a student motivated by hostility toward him :cause of r 

gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
compIaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, deniaI of access to 
facilities that correspond with a student's gender identity, improper discIosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the foIlowing guidelines: 

1. Right to privacy: A student's transgender or gender-nonconforming status is hisher 
private information and the district will only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In the latter instance, the district 
shall limit disclosure to individuals reasonably believed to be able to protect the 
student's well-being. Any district employee to whom a student discloses hisher 
transgender or gender-nonconforming status shall seek the student's permission to 
notify the compliance officer. If the student 



NONDISCRIMINATION/HAR4SSMENT (continued) 

refuses to give permission, the employee shall keep the student's information 
confidential, unless he/she is required to disclose or report the student's information 
pursuant to this procedure, and shall inform the student that honoring the student's 
request may limit the district's ability to meet the student's needs related to hislher 
status as a bansgender or gender-nonconforming student. If the student permits the 
employee to notify the compliance officer, the employee shall do so within three 
school days. 

As appropriate given the physical, emotional, and other significant risks to the 
student, the compliance officer may consider discussing with the student any need to 
disclose the student's transgender or gender-nonconformity status to hidher 
parents/guardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parentdguardians of their status and desire assistance in 
doing so, 

(cJ 1340 - Access to District Records) 
(cf: 3580 - Disrrict Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion unless district personnel present a credible basis for believing that 
the student's assertion is for an improper purpose. In such a case, the compliance 
officer shall document the improper purpose and, within seven school days of 
receiving notification of the student's assertion, shall provide a written response to the 
student and, if appropriate, to hisher parents!guardians. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a 
meeting with the student and, if appropriate, hisher parentslguardians to identifjr 
potential issues, including transition-related issues, and to develop strategies for 
addressing them. The meeting shall discuss the transgender or gender-nonconforming 
student's rights and how those rights may affect and be affected by the rights of other 
students and shall address specific subjects related to the student's access to faciIities 
and to academic or educational support programs, services, or activities, including, 
but not limited to, sports and other competitive endeavors. In addition, the 
compliance officer shall identify specific school site employee(s) to whom the student 
may report any problem related to hisher status as a transgender or gender- 
nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting hisher educational needs and providing equal access to 
programs and activities, educate appropriate staff 
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about the student's transition, and serve as a resource to the student to better protect 
the student from gender-based discrimination. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex- 
segregated programs and activities, such as physical education classes, intermural 
sports, and interscholastic athletic programs. A student shall be entitled to access 
facilities and participate in programs and activities consistent with hisher gender 
identity. If available and requested by any student, regardless of the underlying 
reason, the district shall offer options to address privacy concerns in sex-segregated 
facilities, such as a gender-neutral or single-use restroom or changing area, a 
bathroom stall with a door, an area in the locker room separated by a curtain or 
screen, access to a staff member's office, or use of the locker room before or after the 
other students. However, the district shall not require a student to utilize these options 
because hdshe is transgender or gender-nonconforming. In addition, a student shall 
be permitted to participate in accordance with hisher gender identity in other 
circumstances where students are separated by gender, such as for class discussions, 
yearbook pictures, and field trips. A student's right to participate in a sex-segregated 
activity in accordance with hisher gender identity shall not render invalid or 
inapplicable any other eligibility rule established for participation in the activity. 

(cJ 61 45 - Extracurricular and Cocurricular Activities) 
($6145.2 - Athletic Competition) 
(cf: 6153 - School-Sponsored Trips) 
(cf: 71 10 - Facilities Master Plan) 

5.  Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parents/guardians, the district shall use the student's preferred name and pronouns 
consistent with histher gender identity on all other district-related documents. 

(cJ 5125 - Student Records) 
(cj: 5125.1 - Release of Directory InJormation) 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hisher gender 
identity, without the necessity of a court order or a change to hisher official district 
record. However, inadvertent slips or honest mistakes by district 
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personnel in the use of the student's name andfor consistent pronouns shall not 
constitute a violation of this administrative regulation or the accompanying district 
policy. 

7. Unifonns/Dress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site. 

2 - Dress Code) 

Regulation 
approved: October 2 1,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Students 

PARENTAL NOTIFICATIONS 

Cautionary Notice: Govenunent Code 1758 1.5 relieves districts from the obligation to perfonn specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year, The Budget 
Act of 2015 (AB 93, Ch. 10, Statutes of 2015) extends the suspension of these requirements through the 2015- 
16 fiscal year. As a result, certain provisions of the following Exhibit related to scoIiosis screening and bus 
safety instruction may be suspended. 

Note: The following exhibit lists notices which the law explicitly requires be provided to parenlslguardians. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures 
for the contents of the annual notice regarding uniform complaint procedures WCP) as mandated by 5 
CCR 4622. Pursuant to Education Code 48853,48853.5,490695,51225.1, and 51225.2, as amended by 
AB 379 (Ch. 772, Statutes of 2013, the district is required to include fnformatiou about specified 
educational rights of foster youth and homeless students in its annual UCP notification. 

K w e w ~ I n  addition to the noti'ces required by law, there are other notices that districts are recommended to . . distribute. C- For example, AR 5145.3 - Nondiscrimination/Harassment includes an 
optional notice regarding the rights of transgender and gender-nonconforming students. 

. . +Furthermore, although the California High School Exit Examination 
is suspended through the 2017-18 school year pursuant to Education Code 60851.5, as added by SB 172 
(Ch. 572, Statutes of 2015), and therefore the notice described in Education Code 60850 is not currently 
required, districts may choose to notify parentdguardians of the suspension of the exam and the 
possibility that it could subsequently be reinstated. 

When to 
Notify 

I. Annually 

Beginning of each school 
Ye= 

By February 1 

Beginning of each school 
Yea 

Beginning of each school 
Year 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

Education Code 
17611.5, 17612, 
48980.3 

Education Code 
35256,35258 

Education Code 
3529 1,48980 

Education Code 
460 10.1 

AR 3514.2 Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
 PI^ 

BP 0510 School Accountability 
Report Card provided 

AR 5144 District and site discipline 
AR 5144.1 rules 

BP 5113 Absence for confidential 
medical services 



PARENTAL NOTIFICATIONS (continued) 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # 

When to 
Notify Subject 

I. Annually (continued) 

Beginning of each school 
Year 

Education Code BP 6111 
48980 

Schedule of minimum days 

Beginning of each school 
Year 

Education Code AR 5145.7 
48980,23 1.5; 
S CCR 4917 

Sexual harassment policy 
as related to students 

Beginning of each school 
Yea'. 

Education Code AR 5145.8 
48980,32255- 
32255.6 

Right to rehin  fkom harmful 
or destructive use of animals 

Beginning of each school 
Ye= 

Education Code &BPSII 1.1 
48980,35 160.5, AR 5116.1 
46600-466 1 1, AR 5117 
48204,48301, 
48350-4836 1 

All stntutory attendance 
options, available local 
attendance options, options for 
meeting residency, form f o ~  
changing attendance, appeals 
process 

Beginning of each schooI 
year, if Board allows 
such absence 

Education Code BP 5113 
48980,46014 AR 5113 

Absence for religious 
exercises or purposes 

Excused absences; gradekredit 
cannot be reduced due to 
excused absence if work or test 
has been completed 

Beginning of each school 
Yea 

Education Code BP 5113 
48980,4820s AR 5113 

AR 6154 

Education Code AR 6183 
48980,48206.3, 
48207,48208 

Availability of home/hospital 
instruction for students with 
temporary disabilities 

Beginning of each school 
Yea 

&wwm6&1 School 
immunization program 

Begi~ ing  of each school 
Year 

Education Code BP 5141.31 
48980,49403 

Beginning of each school 
Year 

Education Code AR 5141.21 
48980,49423, 
49480 

Administration of 
prescribed medication 

Beginning of each school 
Year 

Education Code AR 5141.3 
48980,4945 1; 
20 USC 1232h 

Right to refuse consent to 
physical examination 

Beginning of each school 
Yew 

Education Code BP 5143 
48980,49471, 
49472 

Availability of 
insurance 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Beginning of each school 
Year 
4622 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Yea= 

Beginning of each school 
Year 

Education or Board Policy1 
Other Legal Admhistrative 
Code Regulation # 

Education Code AR 1312.3 
49013; 5 CCR 

remedies 

Education Code AR 5125 
49063 AR 5125.3 

Education Code AR 5125 
49063,49069; 
20 USC 1232g; 
34 CFR 99.7 

Education Code AR 5125.1 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

Education Code AR 3553 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code AR 5022 
51513; 20 USC BP 6162.8 
1232h 

Education Code BP 6164.4 
56301 

Education Code AR 6181 
58501,48980 

Subject 

Uniform complaint procedures, 
available appeals, civil law 

Challenge, review, and 
expunging of records 

Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

Release of directory 
information 

Free and reduced price 
meals 

Notice of privacy policy and 
dates of activities re: survey, 
health examination, or 
collection of personal 
information for marketing; 
process to opt out of such 
activities 

Parental rights re: special 
education identification, 
referral, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Alternative schools 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school Health and Safety AR 5 14 1.6 Availability of dental fluoride 
Ye= Code 104855 treatment; opportunity to 

accept or deny treatment 

Annually 5 CCR 852; AR 6162.5 1 Student's participation in state 
Education Code assessments; option to request 
606 15 exemption fiom testing 

. .  

Beginning of each school 20 USC 63446312; AR ?',!2.?4 Right to request information 
year, if district receives 34 CFR 200.6 1 BP 4112.2 re: professional qualifications 
Title I funds AR 4222 of child's teacher and 

paraprofessional 

w-&w& * .  
yea- ... 

- 
Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
Ye= 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and 763.93 management plan; any 
employee organizations or, in inspections, response actions 
their absence, individuals or post-response actions 

planned or in progress 

11. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 22 1 -5, 48980 career counseling 
selection and career counseling 

When child first enrolls Education Code AR 5142.1 Fingerprinting program 
in a public school, if 32390,48980 
the school offers a 
fingerprinting program 

When participating in Education Code None Civil liability, insurance 
driver training courses under 352 1 1 coverage 
the jurisdiction of the district 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or  Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 3983 1.5 information, list of stops, rules 
been transported of conduct, red light crossing 

instructions, bus danger zones, 
walking to and fiom stops 

Beginning of each school Education Code AR 5 1 12.5 Open campus 
year for high school students, 44808.5,48980 
if high school is open campus 

Beginning of each school Education Code AR 6146.1 How each graduation 
year in grades 9- 12, if district 48980,51225.3 requirement does or does not 
allows career technical education satisfy college entrance a-g 
(CTE) course to satis@ course criteria; district CTE 
graduation requirement courses that satisfy a-g criteria 

When students entering grade 7 Education Code AR 5 141.3 Specified information on type 
49452.7 2 diabetes 

When in kindergarten, Education Code AR 5 14 1.32 Requirement for oral health 
or first grade if not previously 49452.8 assessment, explanation of 
enrolled in public school law, importance of oral health, 

agency contact, privacy rights 

Beginning of each school year Education Code AR 6143 College admission 
for students in grades 9- 12 5 1229,48980 requirements, UC and CSU 

web sites that list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginning of each school Education Code AR 6142.1 
51938,48980 year for students in grades Sexual 

7-12 health and HIV prevention 
education; right to view AN materials, who's teaching, 

request specific Education 
Code sections, right to excuse 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

Within 20 working days of Education Code AR 6162.5 1 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended use 
not available in school year, 20 
days of start of next school year 

By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 

program; timeline to opt out 

When child is enrolled Health and Safety AR 5 14 1.32 Health screening 
in kindergarten Code 124 100, examination 

124105 

To students in grades 1 1-12, 5 CCR 1 1523 AR 6 146.2 Notice of proficiency 
early enough to enable examination provided 
registration for fall test under Education Code 48412 

To secondary students, if 20 USC 7908 AR 5125.1 Request that district not release 
district receives Title I finds name, address, phone number 

of child to military recruiters 
without prior written consent 

111. When Special Circumstances Occur 

In the event of a breach of Civil Code BP 3580 Types of records affecte<i; 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 

for credit reporting agencie~ 

Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3 available to complainants 

When student has been placed Education Code AR 6174 Student's placement in 
in structured English 310-31 I; 5 CCR program, opportunity to apply 
immersion program 1 1309 for parental exception waiver, 

other rights of student relative 
to such placements 

When detennining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313; 5 CCR 11303 process, opportunity for 
reclassified as fluent English parendguardian to participate 
proficient 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policyl 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

Reason for classification, level 
of English proficiency, 
description of program(s), 
option to decline program or 
choose alternate, exit 
requirements of program 

When student is identified Education Code 
as English learner and district 440; 20 USC 7012 
receives Title I11 finds, not 
later than 30 days after 
beginning of school year or 
within two weeks of placement 
if identified during school year 

Before high school student Education Code 
attends specialized 17288 
secondary program on a 
university campus 

University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

None 

At least 72 hours before Education Code 
use of pesticide product 17612 
not included in annual list 

Intended use of pesticide 
product 

To members of athletic Education Code 
teams 3222 1.5 

Offer of insurance; no-cost and 
low-cost program options 

Loss of status, potential 
consequences 

If school has lost its WASC Education Code 
accreditation status 35178.4 

When district has contracted 
for electronic producls or 
services that disseminate 
advertising 

Education Code 
35 182.5 

Advertising will be used in the 
clnssroom or learning center 

At least six months before 
implementing uniform policy 

Education Code 
35 183 

Dress code policy requiring 
schoolwide uniform 

Before implementing a 
year-round schedule 

Education Code 
376 16 

Public hearing on year-round 
schedule 

When interdistrict transfer 
is requested and not approved 
or denied within 30 days 

Education Code 
46601 

Appeal process 

Before early entry to 
kindergmen, if offered 

Education Code 
48000 

Effects, advantages and 
disadvantages of early entry 

When student identified as Education Code AR 5123 Student at risk of 
being at risk of retention 48070.5 retention 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or  
Other Legal 
Code 

111. When Special Circumstnnces Occur (continued) 

When student excluded due to Education Code 
quarantine, contagious or 48213 
infectious disease, danger to 
safety or health 

Before already admitted Education Code 
student is excluded for lack 48216; 17 CCR 
of immunization 6040 

When a student is 
classified a truant 

When a truant is referred 
to a SARB or probation 
department 

When a school is identified on 
the state's Open Enrollment List 

Within 60 days of receiving 
application for transfer out of 
open enrollment school 

When student requests to 
voluntarily transfer to 
continuation school 

Prior to involuntary transfer 
to continuation school 

Education Code 
48260.5.48262 

Education Code 
48263 

Education Code 
48354; 5 CCR 
4702 

Education Code 
48357; 5 CCR 
4702 

Education Code 
48432.3 

Education Code 
48432.5 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

When student is removed fiom Education Code 
class and teacher requires 48900.1 
parental attendance at school 

Board Policy1 
Administrative 
Regulation # Subject 

AR 51 12.2 Shldent has been excluded 
BP 5141.33 from school 

AR 514 1.3 1 Need to submit evidence of 
immunization or exemption 
within 10 school days; referral 
to medical care 

AR 51 13.1 Truancy, parental obligation, 
availability of alternative 
programs, student 
consequences, need for 
conference 

AR 5113.1 Name and address of SARB 
or probation department and 
reason for referral 

AR 5118 Student's option to transfer 
to another school 

AR 5118 Whether student's transfer 
application is accepted or 
rejected; reasons for rejection 

AR 6184 Copy of district policy and 
regulation on continuation 
education 

AR 6184 Right to request meeting prior 
to involuntary transfer to 
continuation school 

AR 6173.1 Basis for the placement 
recommendation 

AR 5 144.4 Parental attendance required; 
timeline for attendance 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

Prior to withholding grades, Education Code 
diplomas, or transcripts 48904 

Damaged school 
property 

When withholding grades, Education Code 
diplomas or transcripts 48904.3 
from transferring student 

Next school wilt continue 
withholding grades, diplomas, 
or transcripts 

Release of student to peace 
officer For the purpose of 
removing minor from school 
premises 

When student is released Education Code 
to peace officer 48906 

At time of suspension Education Code 
4891 1 

Notice of suspension 

When original period of 
suspension is extended 

Education Code 
4891 1 

Extension of suspension 

At the time a student is 
assigned to a supervised 
suspension classroom 

Education Code 
48911.1 

The student's assignment to 
a supervised suspension 
classroom 

Before holding a closed 
session re: suspension 

Education Code 
48912 

Intent to hold a closed session 
re: suspension 

When student expelled 
from another district for 
certain acts seeks admission 

Education Code 
48915.1, 
48918 

Hearing re: possible danger 
presented by expelled 
student 

When readmission is 
denied 

Education Code 
48916 

Reasons for denial; 
determination of assigned 
program 

When expulsion occurs Education Code 
489 16 

Readmission procedures 

At least I0 calendar days Education Code 
before expulsion hearing 489 18 

Nolice of expulsion 
hearing 

When expulsion or Education Code 
suspension of expulsion 48918 
occurs 

Decision to expel; right to 
appeal to county board; 
obligation to inform new 
district of status 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

111. When Special Circumstances Occur (continued) 

One month before the Education Code 
scheduled minimum day 48980 

When parentstguardians 
request guidelines for filing 
complaint of child abuse 
at a school site 

When student in danger 
of failing a course 

When student transfers 
from another district or 
private school 

When district is considering 
program to gather safety-related 
information from students' 
social media activity 

When district adopts program 
to gather information fiom 
students' social media activity, 
and annually thereafter 

Within 24 hours of 
release of information 
to a judge or probation 
officer 

Education Code 
48987 

Education Code 
49067 

Education Code 
49068 

Education Code 
49073.6 

Education Code 
49073.6 

Education Code 
49076 

Before release of Education Code 
information pursuant to 49077 
court order or subpoena 

When screening results in Education Code 
suspicion that student 49452.5 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

Education Code 
49456; 17 CCR 
295 1 

Board Policy1 
Administrative 
Regulation # Subject 

BP 6111 When minimum days are 
scheduled after beginning 
of the school year 

AR 5 14 1.4 Guidelines for filing 
complaint of child abuse 
at a school site with local 
child protective agencies 

AR 5121 Student in danger 
of failing a course 

AR 5125 Right to receive copy of 
student's record and to 
challenge its content 

BP 5125 Opportunity for input on 
proposed program 

AR 5125 Information is being gathered, 
access to records, process for 
removal or corrections, 
destruction of records 

AR 5125 Release of student record to a 
judge or probation ofticer for 
conducting truancy mediation 
program or for presenting 
evidence at a truancy petition 

AR 5125 Release of information 
pursuant to court order 
or subpoena 

AR 5 14 1.3 Scoliosis screening 

AR 5 14 1.3 Vision or hearing test results 



PARENTAL NOTIFICATIONS (continued) 

Education or  
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

Annually to parentdguardians Education Code 
of student athletes before their 49475 
fust practice or competition 

Information on concussions 
and head injuries 

To person holding educational Education Code 
rights, within 30 days of foster 51225.1 
or homeless youth's transfer 
between high schools 

Exemption from local 
graduation requirements, effect 
on college admission, option 
for fifth year of high school 

Before any test/swey Education Code 
questioning personal beliefs 51513 

Permission for test, survey 
questioning personal beliefs 

Instruction in H1VMDS-w 
prevention or sexual health 
eik&h by guest speaker or 
outside consultant 

Within 14 days of instruction Education Code 
if arrangement made for guest 5 1938 
speaker after beginning of 
school year 

Prior to administering survey Education Code 
regarding health risks and 51938 
behaviors to students in 7-1 2 

Notice that the survey will 
be administered 

Within 30 calendar days Education Code 
of receipt of results of 52164.1, 
assessment or reassessment 52 164.3; 
of English proficiency 5 CCR 11511.5 

Results of state test of 
English proficiency 

When migrant education Education Code 
program is established 54444.2 

Parent advisory council 
membership composition 

When child participates in Health and Safety 
licensed child care and Code 1596.857 
development program 

Parendguardian right to enter 
facility 

When district receives Health and Safety 
Tobacco-Use Prevention Code 104420 
Education Funds 

The districtts tobacco-free 
schools policy and 
enforcement procedures 

When sharing student Health and Safety 
immunization information Code 120440 
with an immunization 
system 

Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, tight to examine, 
right to refuse to share 

At least 14 days prior to Penal Code 626.81 
sex offender coming on 
campus as volunteer 

Dates and times permission 
granted; obtaining information 
from law enforcement 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

When hearing is requested by f enal Code 627.5 AR 3515.2 Notice of hearing 
person asked to leave 
school premises 

When responding lo complaint 5 CCR 463 1 AR 13 12.3 Findings, disposition of 
re: discrimination, special complaint, any corrective 
education, or noncompliance actions, appeal rights and 
with law procedures 

When child participates in 5 CCR 18066 AR 5148 Policies re: excused and 
licensed child c u e  and unexcused absences 
development program 

Within 30 days of application 5 CCR 18094, AR 5148 Approval or denial of 
for subsidized child care 18118 A .  51483 services 
or preschooI services 

Upon recerhfication or update 5 CCR 18095, 
of application for child care 18119 
or preschool services 

my change in service, such 
s in fees, amount of service, 
?rdnation of service 

Upon child's enro~ment in 5 CCR 18114 AR 5148 Policy on fee coUectloq 
child care program 

When payment of chlld care 5 CCR 18114 AR 5148 Notice of delinquent fees 
fees is seven days late 

When district substantively 20 USC 1232h AR 5022 Notice of any substantive 
changes policy on student change in policy or regulation 
privacy rights 

For districts receiving Title I 20 USC M 3 1 2  AR 41 12.24 Timely notice to parent. 
hnds, when child has been guardian of child's assignment 
assigned or taught for four or 
more consecutive weeks by a 
teacher who hc+hgHy *I . 
qwMe&does not meet state 
certification requirements for 
the grade leveYsubject taught 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

For districts receiving Title I 20 USC 63 12 AR 6174 Reasons for placement, level 
funds, not later than 30 days of proficiency, instructional 
after beginning of school year, methods, how program meets 
to parentstguardians of English child's strengths and teaches 
learners EngIish, exit requirements, 

right to choose other program 

For schools receiving Title I 20 USC 63486316 AR 6020 Notice of policy 
funds, upon development of 
parent involvement policy 

When household is selected 42 USC 1758; AR 3553 "-t:----r~eed to submit 
for verification of eligibility 7 CFR 245.6a verification information; any 
for free or reduced-price meals subsequent change in benefits; 

4gWwppd appeals 

When student is homeless or 42 USC 1 1432; AR 6173 Educational and related 
unaccompanied minor Education Code opportunities; transportation 

48852.5 services; placement decision 
and tight to appeal 

When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 



PARENTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # 

When to 
Notify Subject 

111. When Special Circumstances Occur (continued) 

When district receives USDA FNS 
federal funding assistance Instruction 113-1 
for nutrition program 

Rights and responsibiUties, 
nondiscrimination policy, 
complaint procedurev 

IV. Special Education Notices 

Prior to conducting initial Education Code 
evaluation 56301,56321, 

56321.5,56321.6, 
56329; 20 USC 
14 1 5(d); 34 CFR 
300.502,300.503 

Proposed evaluation plan, 
related parental rights, 
prior written notice, 
procedural safeguards 

Before functional behavioral Education Code 
assessment begins 5632 1 

Notification and consent 

24 hours before IEP Education Code 
when district intending to 5634 1. I 
record 

Intention to audio-record 
IEP meeting 

Enrly enough to ensure Education Code 
opportunity for parent! 5634 1.5; 
guardian to attend IEP meeting 34 CFR 300.322 

Time, purpose, location, who 
in attendance, participation 
of others with special 
knowledge, transition 
statements if appropriate 

When parentlguardian orally 
requests review of IEP 

Education Code 
56343.5 

Need for written request 

Within one school day of 
emergency intervention or 
serious property damage 

Education Code 
56521.1 

Emergency intervention 

Whenever there is a proposal 
or refusal to initiate or change 
the identification, evaluation, 
placement, or FAPE, including 
when parenuguardian revokes 
consent for services 

20 USC 14 15(c); 
34 CFR 300.300, 
300.503 

Prior written notice 

Upon filing of state complaint 20 USC 141S(d); 
34 CFR 300.504 

Procedural safeguards 
notice 

When disciplinary measures 
are taken or change in 
placement 

20 USC 1415(k); 
34 CFR 300.530 

Decision and procedural 
safeguards notice 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or  
Other Legal 
Code 

IV. Special Education Notices (continued) 

Upon requesting a 20 USC 141 5(k); 
due process hearing 34 CFR 300.508 

Eligibility for services 34 CFR 104.32, 
under Section 504 104.36 

V. Classroom Notices 

In each classroom in each 
school 

Board Policy1 
Administrative 
Regulation # Subject 

AR 6159.1 Student's name, address, 
school, description of problem, 
proposed resolution 

AR 6 164.6 District responsibilities, district 
actions, procedural safeguards 

Education Code AR 1312.4 Complaints re: suf'ficiency of 
35186 E 1312.4 instructional materials, teacher 

vacancy or misassignment, 
maintenance of facilities 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacmmcnto, California 95691 
All rights reserved. 



Students 

P A W N T Q  NOTIFICATIONS 
-- 

Cautionary Notice: Govenunent Code 17581.5 relieves districts h m  the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The 
Budget Act of 2014 (SB 852, Ch. 25, Statutes of 2014) extends the suspension of these requirements 
through the 2014-15 fiscal year. As a result, certain provisions of the following Exbibit related to scoliosis 
screening and bus safety instruction may be suspended. 

When to 
Notify 

I. Annually 

Beginning of each school 
Yew 

By February 1 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each school 
year, if Board allows 
such absence 

Education or Board Polkyl 
Other Legal Administrative 
Code Regulation # Subject 

Education Code AR 3514.2 Use of pesticide product, 
17611.5, 17612, active ingredients, Internet 
48980.3 address to access information, 

and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

Education Code BP 0510 
35256,35258 

School Accountability 
Report Card provided 

Education Code AR 5144 District and site discipline 
35291,48980 AR 5144.1 rules 

Education Code BP 5113 Absence for confidential 
46010.1 medical services 

Education Code BP 6111 Schedule of minimum days 
48980 

Education Code AR 5145.7 Sexual harassment policy 
48980,23 1.5; as related to students 
5 CCR 4917 

Education Code AR 5 145.8 Right to refrain from harmful 
48980,32255- or destructive use of animals 
32255.6 

Education Code AR 5 1 1 1.1 All statutory attendance 
48980,35160.5, AR 51 16.1 options, available local 
46600-4661 1, AR 5117 attendance options, options for 
48204,48301, meeting residency 
48350-48361 

Education Code BP 5113 
48980,46014 AR 5113 

Absence for religious 
exercises or purposes 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Beginning of each school 
Yew 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

inning of each school 
r 

Beginning of each school 
Yew 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each schoot 
Year 

Beginning of each school 
Year 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

Education Code 
48980,48205 

Education Code 
48980,48206.3, 
48207,48208 

Education Code 
48980,49403 

Education Code 
48980,49423, 
49480 

Education Code 
48980,49451; 
20 USC 123211 

Education Code 
48980,49471, 
49472 

Education Code 
490 13; 5 CCR 
4622 

Education Code 
49063 

Education Code 
49063,49069; 
20 USC 1232g; 
34 CFR 99.7 

Education Code 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

BF 5113 Excused absences; gradetcredit 
AR 5113 cannot be reduced due to 
AR 6154 excused absence if work or test 

has been completed 

Availability of homeihospital 
instruction for students with 
temporary disabilities 

BP 5 141.3 1 Consent to school 
immunization program 

AR 5 14 1.2 1 Administration of 
prescribed medication 

AR 5 14 1.3 Right lo r e h e  consent to 
physical examination 

BP 5143 Availability of 
insurance 

AR 13 12.3 Uniform complaint procedures, 
available appeals, civil law 
remedies 

AR 5125 Challenge, review, and 
AR 5125.3 expunging of records 

AR 5125 Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

AR 5125.1 Release of d 
information 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Year 

Annually 

Education o r  Board Palicyl 
Other Legal Administrative 
AMP Regulation # Subject 
a 

Education Code &, ,&  Free and reduced price 
49520,48980; meals 
42 USC 1758; 
7 CFR 245.5 

-. - - 
Education Code AR 5022 Notice of privacy policy and 
51513; 20 USC BP 6162.8 dates of activities re: survey, 
1232h health examination, or 

collection of personal 
information for marketing; 
process to opt out of such 
activities 

Education Code BP 61 64.4 Parental rights re: special 
5630 1 education identification, 

referral, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Education Code AR 6181 Alternative schools 
58501,48980 

Health and Safety AR 5 14 1.6 Availability of dental fluoride 
Code 104855 treatment; opportunity to 

accept or deny treatment 

5 CCR 852; AR 6162.5 1 Student's participation in state 
Education Code assessments; option to request 
60615 exemption from testing 

Beginning of each school 20 USC 6311; AR 41 12.24 Right to request information 
year, if district receives 34 CFR 200.6 1 AR 4222 re: professional qualifications 
Title I funds of child's teacher and 

paraprofessional 

Beginning of each school 20 USC 63 16 
year, if any district school has 
been identified for program 
improvement or corrective action 

Beginning of each school 
Year 

AR 0520.2 Availability of supplemental 
educational services, identity 
of providers, description of 
services, qualifications, 
effectiveness of providers 

34 CFR 104.8, BP 0410 
106.9 BP 6178 

Nondiscrimination 



P A m T A L  NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school 
year to parent, teacher, and 
employee organizations or, in 
their absence, individuals 

40 CFR 763.84, AR 3514 Availability of asbestos 
763.93 management plan; any 

inspections, response actions 
or post-response actions 
planned or in progress 

11. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5,48980 career counseling 
selection and career counseIing 

When child fmt enrolls Education Code AR 5142.1 Fingerprinting program 
in a public school, if 32390,48980 
the school offers a 
fingerprinting program 

When participating in 
driver training courses under 
the jurisdiction of the district 

Education Code None 
3521 I 

Civil liability, insurance 
coverage 

Upon registration in K-6, if 
students have not previously 
been transported 

Education Code AR 3543 
3983 1.5 

School bus safety rules and 
information, list of stops, rules 
of conduct, red light crossing 
instructions, bus danger zones, 
walking to and fiom stops 

Beginning of each school Education Code AR 5 1 12.5 Open campus 
year for high school students, 44808.5,48980 
if high school is open campus 

Beginning of each school Education Code AR 6 146.1 now each graduation 
year in grades 9-1 2, if district 48980,51225.3 reouifement does or does not 
allows career technical education sfy college entrance a-g 
(CTE) course to satisfy rse criteria; district CTE 
graduation requirement courses that satisfy a-g criteria 

Beginning of each schooI 
year in grades 9-12 and when 
high school student transfers 
into the district 

Education Code AR 6 162.52 Requirement to pass the high 
48980,60850 school exit exam including: 

date of exam, requirements for 
passing, consequences of not 
passing, and that passing is a 
condition of graduation 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code RquIation # Subject 

11. At Specific Times During the Student's Academic Career (continued) 

When students entering grade 7 Education Code AR 5 l A '  3 Specified information on type 
49452.7 2 diabetes 

When in kindergarten, Education Code AR51 -- Requirement for oraI health 
or fmt grade if not previously 49452.8 assessment, explanation of 
enrolled in public school law, importance of oral health, 

agency contact, privacy rights 

Beginning of each school year Education Code AR 6143 
for students in grades 9-12 51229,48980 

College admission 
requirements, UC and CSU 
web sites that list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginning of each school 
year for students in grades 
7-12 

Education Code AR 6142.1 Explanation of sex and HIVi 
5 1938,48980 AIDS instruction; right to view 

AN materials, who's teaching, 
request specific Education 
Code sections, right to excuse 

Within 20 working days of Education Code AR 6 162.5 1 Results of tests; test 
receiving results of standardized 6064 1; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended use 
not available in school year, 20 
days of start of next school year 

By October 15 for students in 
grade 12 

Education Code 
69432.9 

Forwarding of student's grade 
point average to Cal Grant 
program; timeline to opt out 

When child is enrolled 
in kindergarten 

Health and Safety AR 5 14 1.32 Health screening 
Code 124 100, examination 
124105 

To students in grades 1 1-12, 
early enough to enable 
registration for fall test 

5 CCR 11523 AR 6 146.2 Notice of proficiency 
examination provided 
under Education Code 484 12 

To secondary students, if 
district receives Title I funds 

20 USC 7908 AR 5 125.1 Request that district not release 
name, address, phone number 
of child to military recruiters 
without prior written consent 



When 
Notify 

'IFICATI VS. (cc _ - -  

-_I 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur 

Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging discrimination 262.3 available to complainants 

When student has been placed Education Code AR 6174 Student's placement in 
in structured English 310-31 1; 5 CCR program, opportunity to apply 
immersion program 11309 for parental exception waiver, 

other rights of student relative 
to such placements 

When determining whether an 
English learner should be 
reclassified as fluent English _ proficient 

I I 
When student is identified 
a s  English learner and district 
receives Title I11 funds, not 

'later than 30 days after 
beginning of school year or if 

fi within two weeks of placement 
' if identified during school year 

b '  
ore high school student 

atrends specialized 
secondary program on a 
university campus 

At least 72 hours before 
use of pesticide product 
not included in annual list 

To members of athletic 
teams 

If school has lost its WASC 
accreditation status 

When district has contracted 
for electronic products or 
services that disseminate 
advertising 

Education Code AR 6174 
313;5CCR11303 -- Description of reclassification 

process, opportunity for 
parentlguardian to participate 

Education Code AR 6174 Reason for classification, level 
440; 20 USC 7012 of English proficiency, 
- description of program(s), 

option to decline program or 
choose alternate, exit 
requirements of program 

Education Code Mu8 
17288 

University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

Education Code AR 3514.2 Inte-.'-d use of pesticide 
17612 

Education Code AR 5143 
32221.5 

Education Code 
35178.4 

Offcl uf insurance; no-cost and 
low-cost program outions 

Loss of status, I 
consequences 

Education Code BP 31 12 Advertising wilt be used in the 
35 182.5 classroom or learning center 

At least six months before Education Code AR 5132 
implementing uniform policy 35183 

Dress code policy requiring 
schoolwide uniform 



PARENTAL NOTIFICATIONS (continued] 

Education or  ; , 1 Board Policy1 
wnen ro - 
Notify 

Other Legal Administrative 
Code ~ RquIation # Subject 

III. When Special Circumstances Occur (continued) 

Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616 schedule 

When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied w i t h i  30 days 

Before early entry to 
kindergarten, if offered 

Education Code AR 5111 Effects, advantages and 
48000 disadvantages of early entry 

When student identified as 
being at risk of retention 

Education Code AR 5123 Student at risk of 
48070.5 retention 

When student excluded due to Education Code 
quarantine, contagious or 48213 
infectious disease, danger to 
safety or health 

AR 5112.2 Student has been excluded 
BP 5141.33 fiom school 

Before already admitted 
student is excluded for lack 
of immunization 

When a student is 
classified a truant 

When a truant is referred 
to a SARB or probation 
department 

When a school is identified on 
the state's Open Enrollment List 

Within 60 days of receiving 
application for transfer out of 
open enrollment schoot 

When student requests to 
voluntarily transfer to 
continuation school 

~ a u c a t ~ o n  ~ o a e  AR 5141.3 1 Need to submit evidence of 
48216; 17 CCR immunization or exemption 
6040 within 10 school days; referral 

to medical care 

Education Code AR 5 1 13.1 Truancy, parental obligation, 
48260.5,48262 availability of alternative 

programs, student 
consequences, need for 
conference 

Education Code AR 5113.1 Name and address of SARB 
48263 or probation department and 

reason for referral 

Education Code 
48354; 5 CCR 
4702 

Student's option to transfer 
to another school 

Education Code AR 5118 
48357; 5 CCR 
4702 

Whether sh~dent's transfer 
application is accepted or 
rejected; reasons for rejection 

Education Code AR 6184 
48432.3 

Copy of district policy and 
regulation on continuation 
education 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other LegaI 
Code 

' Board PoIicyI 
Administrative 
Regulation # Subject 

111. When Special Circumstances Occur (continued) 

Prior to involuntary mnsfer Education Code 
to continuation school 48432.5 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
outside school of origin 

When student is removed from Education Code 
class and teacher requires 48900.1 
parental attendance at school 

Prior to withholding grades, 
diplomas, or transcripts 

Education Code 
48904 

AR 6184 Right to request meeting prior 
to involuntary transfer to 
continuation school 

AR 6173.1 Basis for the placement 
recommendation 

AR 5 144.4 Parental attendance required; 
tirneline for attendance 

AR 5 125.2 Damaged school 
property 

When withholding grades, 
diplomas or transcripts 
from transferring student 

When student is released 
to peace oficer 

At time of suspension 

When original period of 
suspension is extended 

At the time a student is 
assigned to a supervised 
suspension classroom 

Before holding a closed 
session re: suspension 

Education Code 
48904.3 

Education Code 
48906 

Education Code 
4891 1 

Education Code 
4891 1 

Education Code 
48911.1 

Education Code 
48912 

When student expelled Education Code 
from another district for 48915.1, 
certain acts seeks admission 48918 

When readmission is 
denied 

Education Code 
48916 

AR 5125.2 Next school will continue 
withholding grades, diplomas, 
or transcripts 

BP 5 145.1 1 Release of student lo 
peace officer for the purpose of 
removing minor from school 
premises 

BP 5 144.1 Notice of suspension 
AR 5144.1 

AR 5 144.1 Extension of suspension 

AR 5 144.1 The student's assignment to 
a supervised suspension 
classroom 

AR 5144.1 Intent to hold a closed session 
re: suspension 

Hearing re: possible danger 
presented by expelled 
student 

AR 5144.1 Reasons for denial; 
determination of assigned 
prog- 



PARENTAL N w  (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # Subject 

111. When Special Circumstances Occur (continued) 

When expulsion occurs Education Code 
48916 

At least 10 calendar days 
before expulsion hearing 

Educati e 
48918 

When expulsion or 
---->ension of expulsion 

Urn 

Education Code 
489 18 

One month before the 
scheduled minimum day 

Education Code 
48980 

When parentdguardians Education Code 
request guidelines for filing 48987 
complaint of child abuse 
at a school site 

When student in danger 
of failing a course 

When student transfers 
from another district or 
private school 

Education Code 
49067 

Education Code 
49068 

When district is considering Education Code 
program to gather safety-related 49073.6 
information from students' 
social media activity 

When district adopts program Education Code 
to gather information from 49073.6 
students' social media activity, 
and annually thereafter 

Within 24 hours of 
release of information 
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

Readmission procedures 

Notice of expulsion 
hearing 

Decision to expel; right to 
appeal to county board; 
obligation to infonn new 
district of status 

When minimum days are 
scheduled after beginning 
of the school year 

Guidelines for filing 
complaint of child abuse 
at a school site with local 
child protective agencies 

Student in danger 
of failing a c o m e  

AR 5125 Information is being gathered, 
access to records, process for 
removal or corrections, 
destruction of records 

Education Code 
49077 

Right to receive copy of 
student's record and to 
challenge its content 

Opportunity for input on 
proposed program 

Education Code AR 5125 
49076 

Release of student record to a 
judge or probation oficer for 
conducting truancy mediation 
progam or for presenting 
evidence at a truancy petition 

AR 5125 Release of information 
pursuant to court order 
or subpoena 



PARENTmAL.,CATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
0 ther Legal Administrative 
Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

screening results in Education Code AR 5 14 1.3 Scoliosis screening 
uspicion that student 49452.5 

When test results in 
discovery of visual or 
hearing defects 

Education Code AR 5 14 13 Vision or hearing test results 
49456; 17 CCR 
295 1 

Annually to parentdguardians Education Code All 6145.2 Information on concussions 
of student athletes before their 49475 and head injuries 
fust practice or competition 

To person holding educational Education Code AR 6173.1 Exemption fiom local 
rights, within 30 days of foster 51225.1 graduation requirements, effect 
youth's transfer between on college admission, option 
high schools for fifth year of high school 

Before any tesVsurvey 
questioning personal beliefs 

Education Code AR 5022 
51513 

Permission for test, survey 
questioning personal beliefs 

Within 14 days of instructiod Education Code AR 6142.1 Instruction in HIVIAIDS or 
if arrangement made for guest 51938 sexual health education by 
speaker aAer beginning of y e s t  speaker or outside 
school year consultant 

Prior to administering survey Education Code AR 5022 
regarding health risks and 51938 
behaviors to students in 7-12 

Notice that the survey will 
be administered 

Within 30 calendar days 
of receipt of results of 
assessment or reassessment 
of English proficiency 

Education Code 
52164.1, 
52164.3; 
5 CCR I151 1.5 

Results of state test of 
English proficiency 

When migrant education 
program is established 

Education Code 
54444.2 

BP 6175 Parent advisory council 
AR 6175 membership composition 

When child participates in 
licensed child care and 
development program 

Health and Safety AR 5 148 Parendguardian right to enter 
Code 1596.857 facility 

When district receives 
Tobacco-Use Prevention 
Education Funds 

Health and Safety AR 3513.3 The district's tobacco-free 
Code 104420 schools policy and 

enforcement procedures 



PARENTAL - NOTIFICATIONS (continued) 

When to 
Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # Subject 

- 

i III. When Special Circumstances Occur (continued) . ? 
1 .When sharing student Health and Safety 

a immunization information Code 120440 
with an immunization 

- system 4 
At least 14 days prior to 
sex offender coming on 
campus as volunteer 

Penal Code 626.8 1 

When hearing is requested by Penal Code 627.5 
person asked to leave 

-1 premises 

responding to complaint 5 CCR 463 1 
special 

ducation, or noncorn~liance 
'th law 

AR 5125 Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to refuse to share 

AR 1240 Dates and times permission 
BP 1250 granted; obtaining information 

from law enforcement 

AR 35 15.2 Notice of hearing 

13 12.3 Findings, disposition of 
complaint, any corrective 
actions, appeal rights and 
procedures 

en child ptticipates in 
child care and 

evelopment program 

en district substantively 
hanges policy on student 

privacy rights 1 
For districts receiving Title I 
funds, when child has been 
taught for four or more 
consecutive weeks by a teacher 
who is not "highly qualified" 

When school identified for 
program improvement or 
corrective action, within 30 
days of failure to make annual 
yearly progress, lo parents/ 
guardians of English learners 

For districts receiving Title I 
hnds, not later than 30 days 
after beginning of school year, 
to parendguardians of English 
learners 

5 CCR 18066 

20 USC 1232h 

20 USC 63 11 

20 USC 63 12 

20 USC 63 12 

Policies re: unexcused 
absences 

Notice of any sr antive 
change in polic: reg-, 

1 

AR 4 1 12.24 1 uliely notice to parent/ 
d i a n  of child's assig '?% 

AR 0520.2 Notice of failure to make 
adequate yearly progress 

AR 6174 Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

or Board Policy1 
Administrative 

Code Regulation # Subject 

111. When Special Circumstances Occur (continued) 

When school identified for 
program improvement or 
corrective action 

20 USC6316 AR 0520.2 Explanation of identification, 
AR 5 1 16.1 reasons, how problem will be 

addressed, how parents/ 
guardians can become 
involved, transfer option, 
availability of 
supplemental services 

When district identified for 
program improvement 

20 USC 63 16 AR 0520.3 

For schools receiving Title I 
hnds, upon development of 
parent involvement policy 

 lan nation of status, reasons 
dfication, how parents/ 
ns can participate in 

20 USC 63 18 AR 6020 

For districts receiving Title 111 20 1 2  AR 6174 
funds, within 30 days of the 
annual 
release of state Title 111 
accountability report 

When household is selected 42 USC 1758; AR 3553 
for verification of eligibility 7 CFR 245.6a 
for fiee or reduced-price meals 

When student is homeless or 
unaccompanied minor 

When student transfers 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

IV. Special Education Notices 

Prior to conducting initial 
evaluation 

42 USC 11432 AR 6173 

34 CFR 99.34 AR 5125 

Notification of any failwe to 
make progress on state's 

measurable achievement 
objectives for English learners 

Notice of need to submit 
verification information; any 
subsequent change in benefits; 
right to appeal 

Educational and related 
opportunities; transportation 
services; placement decision 
and right to appeal 

Right to review records 

Education Code BP 6159.1 Proposed evaluation plan, 
56301,56321, AR6159.1 related parental rights, 
56321.5,5632 1.6, AR 6164.4 prior written notice 
56329; 20 USC procedural safeeua 
14 15(d); 34 CFR 
300.502,300.503 



PAFWNTAL NOTIFICATIONS (continued) 

When to 
Notifv 

Education or  ~ o a r a  Policy1 
Other Legal Administrative 
Code Regulation # Subject 

IV. Special Education Notices (con w mued) 

Before hnctional behavioral 
assessment begins 

Education Code AR 6159.4 Notification and consent 
56321 

24 hours before IEP 
when district intending to 

w o r d  

Education Code AR 6159 Intention to audio-record 
56341.1 IEP meeting 

arfy enough to ensure Education Code AR 6159 Time, purpose, location, who 
for parentl 5634 1.5; in attendance, participation 

uardian to attend IEP meeting 34 CFR 300.322 of others with special 
knowledge, transition 
statements if appropriate 

When parenttguardian orally 
requests review of IEP 

Education Code 
56343.5 

Need for written request 

Within one school day of 
emergency intervention or 
serious property damage 

Education Code 
56521.1 

AR 6 159.4 Emergency intervention 

Whenever there is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parent/guardian revokes 
consent for services 

Upon filing of state lint 20 USC 1415(d); AR 6 159.1 Procedwal safeguards 
34 CFR 300.504 notice 

When disciplinary measures 20 USC 14 15(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530 safeguards !?ti!% 
placement 

Upon requestin- - 
due process her p 

20 USC 1415(k); AR 6159.1 Student's name, address, 
34 CFR 300.508 school, description of p e  

proposed resolution 

Eligibility for services 
,-ection 504 

34 CFR 104.32, 
104.36 

AR 6164.6 District responsibilities, district 
actions, procedural safe yards  



f ARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code ReguIation # Subject 

V. Classroom Notices 

In each classroom in each 
school 

Exhibit 
version: October 21,201 5 

Education Code AR 13 12.4 Complaints re: sufficiency of 
35186 E 1312.4 instructional materials, teacher 

vacancy or rnisassignment, 
maintenance of facilities 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

SEXUAL HARASSMENT 

: Note: Education Code 231.5 mandates the district to have written policies on sexual harassment. The 
following policy addresses harassment by and of students in the school setting. 

Title IX of the Education Amendments of 1972 (20 USC 1681-1688) prohibits discrimination based on sex 
by recipients of federal financial assistance. School districts are responsible under Title IX and the 
regulations for the issuance of a policy against sex discrimination (34 CFR f 06.8). Sexual harassment is a 
form of sex discrimination under Title IX and can deny or limit a student's ability to participate in or receive 
education benefits, services, or oppommities on the basis of that student's sex. 

A district can be held liable for civil damages for the sexual harassment of students pursuant to Title IX 
andlor Education Code 220, if the district is found to have been "deliberately indifferent" in its response to 
known sexual harassment. In Davis v. Monroe Countv Board of Education, the U.S. Supreme Court held 
that a district would be deliberately indifferent if (I) the harasser and the context in which the sexual 

! harassment occurred were within the district's control; (2) the harassment was so severe, pervasive, and 
,! objectively offensive that it deprived a student of access to educational opportunities or benefits provided by 

the district; (3) the district hod actual knowledge of the harassment; and (4) the district's conduct was 
unreasonable considering the surrounding circumstances. This standard was applied by an appellate court in 
Donovan v. Powav Unified School District based on Education Code 220. 

In addition to filing a private civil lawsuit, an alleged victim of sexual harassment may file a complaint with 
the California Department of Education (CDE) andlor the U.S. Department of Education's Office for Civil 
Rights (OCR), the federal agency responsible for administrative enforcement of federal laws and regulations 
that prohibit discrimination in programs and activities that receive federal financial assistance from the U.S. 
Department of Education. OCR applies a different standard than the "deliberate indifference" standard 
when addressing complaints against a district. Under OCR's enforcement standards, a district may be held 
to be in violation when a student is subjected to harassing conduct by another student, an employee, or a 
third party, and ( I )  the district knows or should know about the harassment, (2) the harassment is 
sufficiently serious as to create a hostile educational environment for the student, and (3) the district failed 
to take appropriate responsive actions. In other words, while a district is not responsible for the conduct of 
the other student or the third party, it may be liable for failing to respond adequately once it has notice. 
However, if a student is sexually harassed by an employee who was acting in the context of hislher job 
responsibilities, the district may be in violation of Title IX whether or not it has notice. See-BRM 

i n t i  

In April 201 1, OCR issued its Dear Colleague Letter: Sexual Violence to supplement its January 2001 
Revised Sexual Harassment Guidance on federal Title IX requirements as they pertain to sexual harassment. 
In the letter, OCR clarifies that sexual violence, including rape, sexual assault, sexual battery, and sexual 
coercion, is a form of sexual harassment that must be addressed by districts using the same procedures used 

( to address other forms of sexual harassment, such as unwelcome sexual advances. 

CSBA staff met with representatives from CDE and OCR to discuss this policy and the accompanying 
regulation as they relate to the uniform complaint procedure (UCP) requirements. As a result, the sampIe 
policy and regulation have been drafted to go beyond the minimal requirements under California's UCP laws 
and regulations in an attempt to address issues and concerns raised by CDE and OCR. While CDE and 
OCR have not approved or signed off on them, CSBA believes that the additional details provided herein 
may help school districts and county offices of education during any compliance check by CDE or in the 

1 event that a CDE or OCR investigation occurs. 



SEXUAL HARASSMENT (continued) 

The Governing Board is committed to maintaining a safe school environment that is fkee 
fiom harassment and discrimination. The Board prohibits, f i a t  
school or at school-sponsored or school-related activities, sexual harassment targeted at 
any student by anyone. The Board also prohibits retaliatory behavior or action against any 
person who reports, files a complaint or testifies about, or otherwise supports a complainant 
in alleging sexual harassment. 

Note: OCR's January 2001 Revised Sexual Harassment Guidance and 201 1 Dear Colleaeue Letter: Sexual 
Violence note that, regardless of whether a harassed student, hidher parentlguardian, or a third party tiles a 
complaint under the district procedures or otherwise requests action on the student's behalf, a school that 
bows, or reasonably should know, about possible harassment must promptly take action to determine what 
occurred and then take appropriate steps to resolve the situation. Even where a parentlguardian or student 
does not wish to disclose the student's identity, there are steps a school can take to limit the effects of 
alleged harassment and prevent its recurrence without initiating formal action. Such steps may include 
limited investigative activities and actions to protect the complainant and the school community and prevent 
recurrence while keeping the identity of the complainant confidential. These actions may include providing 
services to the complainant, such as counseling services; providing increased monitoring, supervision, or 
security at locations or activities where the misconduct occurred; providing training and education materials 
for students and employees; or changing and publicizing the school's policies on sexual violence. OCR has 
indicated that the principles in its Revised Sexual Harassment Guidance also apply to harassment based on 
race, color, national origin, disability, or age. 

It is abo important to note that a referral to law enforcement does not relieve a school district of its 
responsibility to investigate the complaint as a matter of sex discrimination. 

The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult who has experienced off-campus sexual harassment that has a 
continuing effect on campus to immediately contact hisher teacher, the principal, or any 
other available school employee. Any empIoyee who receives a report or observes an 
incident of sexual harassment shall notie the principal or a district compliance officer. 
Once notified, the principal or compliance otficer she11 take the steps to investigate and 
address the allegation, as specified in the accompanying administrative regulation. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 13 M. 1 - Complainfs Concerning District Employees) 
(cJ 5131 - Conduct) 
(cJ 5131.2 - Bullying) 
(cf: 513 7 - Positirpe School Climate) 
(cf: 5141.4 - Cl~ild Abuse Prei~ention and Reporfind 
(cf: 5145.3 - Nondiscrimination/narassmenr) 
(cj: 6142.1 - Satral Healtlr and HlVJAIDS Prevention Znstrrrction) 

Note: Government Code 12950.1 requires any district with 50 or more employees to provide two hours of 
sexual harassment training and education to supervisory employees once every two years. See AR 
4 1 19.1 1/42 19.1 I M3 19.1 1 - Sexual Harassment. In addition, in its April 20 1 1 Dear Colleague Letter: Sexual 
Violence, OCR underlies the importance of training in preventing and responding to sexual harassment and 
encourages districts to provide training to all segments of the school community. 



SEXUAL HARASSMENT (continued) 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy. 

The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence 

2. A clear message that students do not have to endure sexual harassment under any 
circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the 
alleged victim of the harassment has not complained 

Note: In its April 201 1 Dear Collea~ue Letter: Sexual Violence, OCR acknowledges that, where sexual 
harassment or violence occurs in the context of other possible rule violations, students may be reluctant to 
report sexual harassment or violence. For example, a student who is sexually harassed while hefshe is away 
from school without permission may be reluctant to file a complaint if helshe believes that helshe may be 
disciplined for the violation. As such, item #4 below clarifies that any other rule violation will be addressed 

I separately from the sexual harassment complaint in order to encourage students to report the harassment. 1 
4. A clear message that student safety is the district's primary concern, and that any 

separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not afFect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

5. A clear message that, regardless of a complainant's noncompliance with the 
writing, timeline, or other formal filing requirements, every sexual harassment 
allegation that involves a student, whether as the complainant, respondent, OE 

victim of the harassment, shaU be investigated and prompt action shall be taken 
to stop any harassment, prevent recurrence, and address any continuing effect 
on students 

52 6. Information about the district's procedure for investigating complaints and the 
person(s) to whom a report of sexuaI harassment shouId be made 

Note: In its April 201 1 Dear Collea~ue Letter: Sexual Violence, OCR restates the requirement that a 
districts procedure for investigating sexual harassment complaints must be widely disseminated and be 
written in language appropriate to the age of the school's students. Examples include having copies of the 
procedure available thoughout the school, publishing the procedure in the student handbook, and 
identifying individuals who can explain the procedure. 



SEXUAL HARASSMENT (continued) 

&71 Information about the rights of students and parentsjguardians to file a civil or 
criminal complaint, as applicable, including the right to file a civil or criminal 
complaint while the district investigation of a sexual harassment complaint 
continues 

8. A clear message that when needed, the distrkt will d e  interim measures to 
ensure a safe school environment for a student who is the complainant or victim 
of sexual harassment and/or other students during an investigation and that, to 
the extent possible, when such interim measures are taken, they shall not 
disadvantage the complainant or victim of the alleged harassment 

Complaint Process and Disciplinary Actions 

Note: Pursuant to Education Code 23 1.5, the district's policy must contain information on w h m  to obtain a 
specific procedure for reporting incidents of sexual harassment and pursuing available remedies. In 
addition, 34 CFR 106.8 requires a district to adopt and publish a complaint procedure providing for a 
prompt and equitable resolution of student complaints alleging sexual harassment. To avoid confusion thaf 
may arise h m  having a multiplicity of complaint processes for resolving a variety of student complaints, it 
is recommended thac districts use the UCP to investigate and rcsolve sexual harassment complaints 
involvins students. Set AR 13 12.3 - Uniform Comulaint Procedures for details of these vrocedures. 

- -  - 
Sexual harassment complaints by and against students shall be 

investigated and resolved in accordance with law and district proc specified in AR: 
13 12.3 - Uniform CompIaint Procedures. Principals are responsiblG lvr llotifying students 
and parentslguardians that complaints of sexual harassment can be filed under AR 1312.3 
and where to obtain a copy of the procedures. 

(cJ 1312.3 - Uni/orm Complaint Procedurm) 

Note: Pursuant lo Education Code 48900.2, a student in grades 4-12 may be suspended andlor expelled 
from school for sexual harassment. Education Code 48900.2 also requires the sexual harassment, when 
considered from the perspective of a reasonable person of the same gender as the alleged victim, to be 
sufficiently severe or pervasive as to have a negative impact upon the alleged victim's academic 
performance or to create an intimidating, hostile, or offensive educational environment for the alleged 
victim. Under OCR's 2001 Revised Sexual Harassment Guidance interpreting Title IX, a hostile 
environment is created when the conduct is sufficiently serious that it denies or limits a student's ability to 
participate in or benefit from the school's program based on sex. OCR considers the conduct from both the 
subjective perspective of the individual who was harassed and from the perspective of a reasonable person 
with the same characteristics as the alleged victim. Districts should also note that Education Code 48915(c) 
requires the Superintendent or designee to recommend expulsion for any student, irrespective of grade, who 
commits sexual assault or battery as defined in the Penal Code. See AR 5144.1 - Suspension and 
ExpulsionlDue Process. 

Upon investigation of a sexual harassment complaint, Aany student found 
to have engaged in sexual harassment or sexual violence . . ,, in violation of this policy shall be subject to disciplinary 
action. For students in grades 4-12, disciplinary action may include suspension and/or 



SEXUAL HARASSMENT (continued) 

expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident@) shall be taken into account. 

(cf: 51 44 - Discipline) 
(cf: 51 44.1 - Suspension and Expulsion/Due Process) 
(cf: 51 44.1 - Suspension and ExpulsiodDue Process (Sttidents witlt Disabilities)) 

Upon investigation of a sexual harassment complaint, &@&%wnk any employe; 
found to have engaged in sexual harassment or sexual violence toward any student shall be . . .  . . 

. . have hisher employment terminated in 
accordance with "--';nnF.'n law$ an* the applicable collective bargaining 
agreements. 

(cf. 41 17.7 - Employment Status Report) 
(cf: 41 18 - Dismissal/SttspensiodDisciplina~ Action) 
(cj: 4218 - Dismissal/Suspension/Disc@linary Action) 
(cj: 41 19.11/4219.11/4319. I I - Serual Harassment) 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools. 

(cf. 3580 - District Records) 

Legal Rderence: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
48900 Grounds for suspension or exptilsion 
48900.2 Additional grounds fir suspension or expulsion; sexual harassment 
48904 Liabiliy ofparent/guardian for ~v i l f i l  student misconduct 
48980 Notice at beginning of tenn 
CIVIL CODE 
5 1.9 Liability for sexual harassment; business, sentice and profissional relationships 
1714.1 Liabiliy ofparents/guardians for ~villjiil misconduct of minor 
GOVERNMENT CODE 
12950.1 Se~ual hnrassmcnt training 
CODE OF REGULA TIONS. TTITLE 5 
4600-4687 Unijbm complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary edttcation programs 
UNITED STA TES CODE. TITLE 20 
1221 Application of laws 
1232g Family Edircational Riglr fs and Privacy Act 
1681 -1 688 Title U: discrimination 

Legal Reference continued: (see next page) 



SEXUAL HARASSMENT (continued) 

Legal Reference: (continued) 
UNITED STA TES CODE. TITLE 42 
1983 Civil action for deprivation ofrights 
2000d-2000d-7 Title VI, Civil Rights Act of I964 
2000e-2000e-I 7 Tihe VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULA TIONS. TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.71 Nondiscrimination on the basis of sex in edtrcation programs 
COURT DECISIONS 
Donovan v. Polvav Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Moman Hill Unified Scltool District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 
Davis v. Monroe Countv Board ofEducation, (1999) 526 US. 629 
Gebser v. Laeo Vista Independent School District, (1998) 524 U.S. 274 
Oona bv Kate S. 11. McCaffrev, (1998. 9th Cir.) 143 F.3d 473 
Doe 17. Petaluma Citv School Distric!, (1995, 9th Cir.) 54 F.3d 1447 

'ICE FOR 

Management Resources: 
CSBA PUBLICA TIONS 
Providin~ a Safe. Nondiscriminaton, School Environment t'or Trans~ender and Gender- 
Nonconfonnine Students, Policy BrieJ February 2014 
Sufi Schools: Strateeies for govern in^ Boards&Enkrirre Student Success, 201 1 
US.  DEPARTMENT OF EDUCA TIUA? OFF CIVIL RIGHTS PUBLICA TIONS 
Dear Collea~ue Letter: Trans~ender Shtdes !016 
Examales of Policies and Emerainp Practict lportinp ~rans~ender &den@, May 2018 
Dear Colleamre Letter: Title IX Coordinators, April 201 5 
Questions and Annvers on Title IXand Sertral Violence, April 2014 
Dear Colleaeire Letter: Serual Violence. April 4, 201 1 
Satral Harassment: Itb Not Academic, September 2008 
Revised Sexual Narnssmen! Guidance: Harassment ofSfudenfs bv School Emalovees. Other Students, 
or Third Parties, January 2001 
rYEB SITES 
CSBA: Irttp://~nvw.csba. org 
California Department of Education: http://wnv.cde.ca.gov 
U.S. Department of Education, ODce for Civil Rights: Iitlp://~nnv.ed.gov/about/o~ces/list/ocr 

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, Wcst Sacramento, California 9569 I 
All rights rcservcd. 



Wenter USD 
T.' 

;Board Policy 
J! sexual Harassment 

4 B P  5145.7 
Students 

+$The Governing Board is committed to maintaining a safe school environment that is free 
lfiom harassment and discrimination. The Board prohibits sexual harassment of students at 
ischool or at school-sponsored or school-related activities. The Board also prohibits 1' 
retaliatory behavior or action against any person who reports, files a complaint or testifies 
about, or otherwise supports a complainant in alleging sexual harassment. 

- ,  

-e district strongly encourages any student who feels that heishe is being or has been 
fl~exually harassed on school grounds or at a school-sponsored or school-related activity by 

bther student or an adult to immediately contact histher teacher, the principal, or any other 
available school employee. Any employee who receives a report or observes an incident of 
sexual harassment shall notify the principal or a district compliance officer. 

(cf; 0410 - Nondiscrimination in Disrricr Programs and Activities) 
(cf: 1312.1 - Complaints Concerning District Employees) 
(c- 5131 - Conducl) 
(cf 5131.2 - Bullying) 
(cf, 5 13 7 - Positive School Climate) 
{cf. 5141.4 - Child Abuse Prevention and Reporting) 
(c- 5145.3 - Nondiscrimination/Harassment) 

6142.1 - Sexual Health and HW/AIDS wention Instruction) 

Lompiarnrs regarding sexual nara! rent shall be investigated and resolvea in accoraance 
with law and district procedures sr=cified in AR 1312.3 - Uniform Complaint Procedures. 
Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
~rocedures. 

(cf 1312.3 - Un~orm Complaint Procedures) 

.1 The Superintendent or designee shall take appro 
harassment policy. 

b ions to reinforce the district's sexual 

The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include: 



SEXU 
I 

I - 
1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex and could involve sexual 
violence 

2, A clear message that students do not have to endure sexual harassment under any 
circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the 
alleged victim of the harassment has not complained 

4. A clear message that student safety is the district's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 

5.  Infonnation about the district's procedure for investigatinq complaints and the 
person(s) to whom a report of sexual harassment should be n e 

6. Infonnation about the rights of students and pare&Jguardians to file a civil or 
criminal complaint, as applicable - - - -- 

Disciplinary ~ ~ t i &  

Any student who engages in sexual harassment or sexual violence at school or at a school- 
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspmcion 
andtor expulsion, provided that, in imposing such disciplin~the entire c i r c u m s w  the 
incident@) shall be taken into account. 

(cJ 51 44 - Discipline) 
(cJ 51 44.1 - Suspension and Ejrpulsion/Due Process) 
(cJ 5144.2 - Suspension and Ejpulsion/Due Process (Students with Disabilities)) 

Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, andlor collective bargaining agreements. 

(cJ 4 I I 7.4 - Dismissal) 
(cJ 41 1 7.7 - Employment Status Report) 
(cJ 41 18 - Suspension/Disciplinaty Action) 
(cj 4218 - Dismissal~SuspensiodDisciplinaly Action) 



SEXUAL HARASSMENT (continued) 

(c-  41 19.11/4219.1 IN31 9. I I - Sexual Harassmenl) 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district 

# _ .  . f lm I 'I I . - I 
(if. 3580 - District Records) I 

Legal Rgerence: (see nert page) 



A R  _ _ IENT (continued) 

Legal Reference: 

200-262.4 Prohibition of discrimination on the basis of sex 
48900 Grounds for suspension or expulsion 
48900.2 Additional grounds for suspension or expulsion; sexual harassment 
48904 Liability ofparent/guardian for willfil student misconduct 
48980 Natice at beginning of term 
Giwixxu 
51.9 Liabilig for sexual harassment; business, service and pro&ssional relationships 
1 714.1 Liability of parents/guardians for willJul misconduct of minor 
-m 
12950.1 Sexual harassment training 
-T- n r . 3  
4600-4687 Unifonn complaint procedures 
4900-4965 Nondiscrimination in elementary rind secondary education programs 

Ta w. T I m . U  
1221 Application of lmvs 
l232g Family Educational Rights and Pr' 'ct 
1681-1688 Title H, discrimination 

1983 Civil action for deprivation of rights 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VZ4 Civil Rights Act of 1964 as amended 
V L -  TITLd a 
99.1-99.67 Family Educational Rights and Privacy - 
106.1-1 06.71 Nondiscrimination on the basis of sex in  education^ 

V 
. . a (2008) 167 Cal.App.4th 567 

v -.HiII (2003, 9th Cir.) 324 F.3d 11 30 
r -1 (2001, 9th Cir.) 208 F.3d 736 

d- (1999) 526 US. 629 
v. . L m  In- (1998) 524 US. 274 

&m&&&& Y, (1 998, 9th Cir.) 143 F. 3d 473 
& A & h U % r  S&xd D- (1 995, 9th Cir.) 54 F.3d 1447 

Management Resources: (see next page) 



SEXUAL HARASSMENT (continued) 

Management Resources: - 
Nonconformin~ Students, Policy Brief; February 2014 . . .  a ~ E r n m -  2011 
V-s D P ~  CIVIT.. W ~ L -  

i - A n d  2014 
&W April 4.20 

Harum- September 21 
( a t 
gr mml January 2001 
lE!umz 
CSBA: http:/h.csba.org 
California Department of Education: http:/.v..cde.ca.gov 
US. Departmen! o f  E-, O ' c e  for Civil Rights: http:/~vwrv.ed.godabour/o~ces/listlocr 

-- - - - ;I 
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CSBA Sample 
Administrative Regulation 

Students 

SEXUAL HARASSMENT 

The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with TitIe IX of the Education Amendments of 1972 and 
California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 13 12.3 - Uniform Complaint Procedures. The coordinator/comp~iance 
officer@) may be contacted at: 

I 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(91 6) 338-6320 

Note: Pursuant to 34 CFR 106.8, districts that receive federal financial assistance are mandated to 
designate an employee to ensure district compliance with Title IX of the Education Amendments of 1972 
and its implementing regulations, including the investigation of complaints alleging sex discrimination. The 
following paragraph specifies the position designated as the district's Title IX Coordinator nnd compliance 
officer for purposes of complaints alleging sex discrimination, inchding sexual harassment, filed under AR 
13 12.3 - Uniform Complaint Procedures. To designate separate district employees to serve these functions, 
the district should modify the following paragraph accordingly. - 

(cj 1312.3 - Unfirm Complaint Procedures) 

Note: Education Code 212.5 defines sexual harassment as any unwelcome sexual advance, request for 
sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by someone in the 
educational setting. For purposes of suspension and expulsion, Education Code 48900.2 defines sexual 
harassment as conduct, when considered from the perspective of a reasonable person of the same gender as 
the victim, that is sufficiently severe or pervasive as to have a negative impact upon the victim's academic 
performance or to create an intimidating, hostile, or offensive educationaI environment for the victim. See 
AR 5144.1 - Suspension and ExpulsionlDue Process. 

Under OCRs 2001 Revised Sexual Harassment Guidance interpreting Title LX, sexual harassment is 
unwelcome conduct of a sexual nature. A hostile environment is created when the conduct is sufficiently 
serious that it denies or limits a student's ability to participate in or benefit fiom the school's program based 
on sex. OCR considers the conduct from both the subjective perspective of the individual who was harassed 
and from the ~ermective of a reasonable Derson with the same characteristics as the victim. 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educationaI 
setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 



SEXUAL HARASSMENT (continued) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's academic status or progress. 

2. Submission to or rejection of the conduct by a student is used as the basis for 
academic decisions affecting the student. 

3. The conduct has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

4, Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

(cJ 5131 - Conduct) 
(cJ 5131.1 - Bulbin@ 
(cf: 5 I3 7 - Positive School Climate) 
(cf: 5145.3 - NondiscriminatiodHarassment/ 
(cj: 6142.1 - Sexual Health and HIVJAIDS Prevention Instruction) 

Note: The following list contains common examples of sexual harassment fiom the U.S. Department of 
Education's Office for Civil Rights' (OCR) April 201 1 Dear Collearrue Letter: Sexual Violence, its January 
200 1 Revised Sexual Harassment Guidance, and definitions specified in 5 CCR 49 16. 

Examples of types of conduct which are prohibited in the district and which may constitute 
sexuaI harassment include, but are not Iimited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 



SEXUAL HARASSMENT (continued) 

9. Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

1 1. Sexual assault, sexual battery, or sexual coercion 
. - . ... . .- . . .  

12. ~lectronk communications contaioiog comments, words, or images described 
above 

ted con1 
rogram - 

Any prohibi duct that occurs off campus or outside of school-re1 schoola 
sponsored p: 9 or activities will be regarded as sexual harassment etion of 
district policy if it has a continuing effect on or creates a hostile school ehv~rvnment for 
the complainant or victim of the conduct. 

ated or 
: in viol: 
-------- 

Reporting Process and Complaint Investigation and Resolution 

Note: The following reporting process details site-level steps to be taken by students and others for 
reporting sexual harassment incidents. In its April 201 1 Dear Colleanue Letter: Sexual Violence and 
January 2001 Revised Sexual Harassment Guidance, OCR acknowledges that procedures adopted by 
districts to address student harassment complaints will vary considerably depending on a number of factors, 
including the size of the district. 

Pursuant to Education Code 231.5, the district's policy must contain information on where to obtain the 
specific procedure for reporting incidents of sexual harassment and pursuing available remedies. In 
addition, 34 CFR 106.8 requires a district to adopt and publish a complaint procedure providing for a 
"prompt and equitable" resolution of student complaints alleging sexual harassment. To avoid confusion 
that may arise from having a multiplicity of complaint processes for resolving a variety of student 
complaints, it is recommended that districts use their uniform complaint procedures (UCP) to investigate 
and resolve sexual harassment complaints involving students and to track complaints through a districtwide 
system. See AR 13 12.3 - Uniform Complaint Procedures for details of these procedures. 

Any student who believes that helshe has been subjected to sexual harassment by another 
student, an employee, or a third party or who has witnessed sexual harassment is strongly 
encouraged to report the incident to hisher teacher, the principal, or any other available 
school employee. Within one school day of receiving such a report, the school employee 
shall forward the report to the principal or the district's compliance officer identified in AR 
1312.3. In addition, any school employee who observes an incident of sexual harassment 
involving a student shall, within one school day, report hisher observation to the principal or 
a district compliance officer. The employee shall take these actions, whether or not the 
alleged victim files a complaint. 

When a report or complaint of sexual harassment involves off-campus conduct, the 
principal shall assess whether the conduct may create or contribute to the creation of a 



SEXUAL HARASSMENT (continued) 

hostile school environment. if helshe determines that a hostiIe environment may be 
created, the complaint shall be investigated and resolved in the same manner as if the 
prohibited conduct occurred a t  school. 

When a verbai or informal report of sexual harassment is submitted, the principal or 
compliance officer shall inform the student or parentlguardian of the right to file a fonnal 
written complaint in accordance with the district's uniform complaint procedures. Regardless 
of whether a formal complaint is filed, the principal or compliance officer shall take 
steps to investigate the allegations and, if sexual harassment is found, shall take prompt 
action to stop it, prevent recurrence, and address any continuing effects. 

If a complaint of sexual harassment is initially submitted to the principal, hetshe shall, within 
two school days, forward the report to the compliance officer to initiate investigation of the 
complaint. The compliance officer shall contact the complainant and investigate and resolve 
the complaint in accordance with law and district procedures specified in AR 1312.3. 

In investigating a sexual harassment compIaint, evidence of past sexual relationships of 
the victim shall not be considered, except to the extent that such evidence may relate to 
the victim's prior relationship with the respondent 

In any case of sexual harassment involving the principal, compliance officer, or any other 
person to whom the incident would ordinarily be reported or filed, the report may instead be 
submitted to the Superintendent or designee who shall determine who will investigate the 
complaint. 

(cj 5141.4 - Child Abuse Prevention and Reporting) 

Confidentiality 

Note: Pursuant to 5 CCR 4964, districts are required to keep complaints and allegations of sexual 
harassment confidential, except when disclosure is necessary to further the investigation, other needed 
remedial action, or ongoing monitoring. 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

In determining what infomation to include and not include in the final written decision for complaints I 

Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232s; 34 CFR 99.1-99.67) 
' protects student privacy, including student records such as the description of the corrective actions taken in 

response to a complaint of sexual harassment. Thus, districts are advised to consult legal counsel in 
determining what information must be incIuded in the final written decision sent to the complainant and 
what information must not be included. 

. 



SEXUAL HARASSMENT (continued) 

regarding sexual harassment, dislricts should be aware that current law (20 USC 1221) states that nothing in 
FERPA is to "be construed to affect the applicability of Title VI of the Civil Rights Act of 1964, Title lX of 
Education Amendments of 1972, Title V of the Rehabilitation Act of 1973, the Age Discrimination Act, or 
other statutes prohibiting discrimination, to any applicable program." OCR has interpreted these provisions 
to mean that FERPA permits a district to disclose to a student, who was subjected to sexual harassment, 
certain information about the sanctions imposed upon the offender when the sanctions directly relate to the 
student. For instance, if properly remedying the impact of sexual harassment would require disclosing to the 
alleged victim certain information on how the district disciplined the alleged student offender (e.g., a stay 
away order), OCR would require the district to disclose that information. 

OCR's Revised Sexual Harassment Guidance and 201 1 Dear Colleaaue Letter: Sexual Violence, as well the 
FAQs issued in April 2014, indicate that if a complainant in a sexual harassment case requests that hislher 
name or that of the victim not be revealed to the alleged perpetrator or asks that the complaint not be 
pursued, the district should first inform the complainant that honoring the request may limit its ability to 
respond and pursue disciplinary action against the alleged perpetrator. However, in all instances, the district 
must continue to ensure that it provides a safe and nondiscriminatory environment for all students. If there 
is a high risk of harm to the complainant or others (e.g., if the district has information that the alleged 
perpetrator is a repeat offender) and the district cannot respond adequately to the risk without disclosing the 
complainant's identity, then in such limited circumstances the district may be required to investigate the 
incident and disclose the complainant's identity. If the district determines that it will respect the 
confidentiality request, it should nevertheless take all reasonable steps to investigate and respond to the 
complaint. Such steps may include limited investigative activities that do not require the district to reveal 
the complainant's identity; providing services to the complainant, such as counseling services; providing 
increased monitoring, supervision, or security at locations or activities where the misconduct occurred; 
providing mining and education materials for students and employees; or changing and publicizing the 
district's policies on sexual violence. 

However, when a complainant or victim of sexual harassment notifies the district of the 
harassment but requests confidentiality, the compliance officer shall inform himher that the 
request may limit the district's ability to investigate the harassment or take other necessary 
action. When honoring a request for confidentiality, the district will nevertheless take all 
reasonable steps to investigate and respond to the complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but 
requests that the district not pursue an investigation, the district will determine whether or not 
it can honor such a request while still providing a safe and nondiscriminatory environment 
for a1 1 students. 

(cf 41 19.23/4219.23/43 19.23 - Unnutliorized Release of ConJdentialPrivileged Information) 
(cf 5125 - Student Records) 

Response Pending Investigation 

Note: The following reporting process may be revised to reflect district practice. In its April 201 1 Dear 
Collearrue Letter: Sexual Violence, OCR cautions that districts may have an obligation to respond to notice 
of sexual harassment of students which occurs off school grounds or outside school-sponsored or school- 

I related programs or activities, since the sexual harassment may still create a hostile environment at school. I 



SEXUAL HARASSMENT (continued) 

When an incident of sexual harassment is reported, the principal or designee, in consultation 
with the compliance officer, shall determine whether interim measures are necessary pending 
the results of the investigation. The principal/designee or compliance officer shall take 
immediate measures necessary to stop the harassment and protect students and/or ensure their 
access to the educational program. To the extent possible, such interim measures shall not 
disadvantage the complainant or victim of the aUeged harassment. %&+Interim 
measures may include placing the individuals involved in separate classes or transferring a 
student to a class taught by a different teacher, in accordance with law and Board policy. 
The school should notify the individual who was harassed of hisfher options to avoid contact 
with the alleged harasser and allow the complainant to change academic and extracunicular 
arrangements as appropriate. The school should also ensure that the complainant is aware of 
the resources and assistance, such as counseling, that are available to himher. As 
appropriate, such actions shall be considered even when a student chooses to not file a formal 
complaint or the sexual harassment occurs off school grounds or outside school-sponsored or 
school-related programs or activities. 

Notifications 

Note: In its January 2001 Revised Sexual Harassment Guidance, OCR states that a procedure for sexual 
harassment complaints cannot be prompt or equitable unless it is widely disseminated and written in 
language appropriate to the age of the school's students. Examples include having a copy of the procedures 
available throughout the school, publishing the procedures in the student handbook, and identifying 
individuals who can explain the procedure. 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 
each school year (Education Code 48980; 5 CCR 491 7) 

(cf. 51 45.6 - Parental Notifications) 

Note: In its April 2015 Dear Colleaeue Letter: Title LX Coordinators, OCR recommends that districts 
use web postlng and social media to disseminate their nondiscrimination notices, policies, and 
procedures and communicate the contact information for current compliance omeer(s) to students, 
parentdguardfans, and employees. Item #2 below may be modified to reflect the means used by the 
district to disseminate its sexual harassment policy and regulation. 

2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted (Education Code 23 1.5) 

A copy of the district's sexual harassment policy and regulation shall be posted on 
district and school web sites and, when available, on district-supported social media. 

(cf. 11 13 - District and Sclzool Web Sites) 



SEXUAL HARASSMENT (continued) 

3. Be provided as part of any orientation program conducted for new students at the 
beginning of each quarter, semester, or summer session (Education Code 23 1.5) 

4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 23 1.5) 

I Note: Items #5 and #6 below are o~tional. 1 

5.  Be included in the student handbook 

6. Be provided to employees and employee organizations 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmento, California 95691 
All rights rescrvcd. 



Center USD 
Administrative Regulation 
Sexual Harassment 

The district designates the following individual(s) as the responsible employee(s) to 
coordinate its efforts to comply with Title IX of the Education Amendments of 1972 and 
California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 13 12.3 - Uniform Complaint Procedures. The coordinator~compliance 
officer(s) may be contacted at: 

Director of Personnel & Student S s 
8408 Watt Avenue 
Antelope, CA 95843 
(916) 338-6413 

(cf: 1312.3 - Uni/brm Complailit Procedures) 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the educational 
setting under any of the following conditions: (Education Code 2 12.5; 5 CCR 49 16) 

Submission to the conduct is explicitly or irnpIicitly made a term or condition of a 
student's academic status or progress. 

Submission to or rejection of the conduct by a student is used as the basis for 
academic decisions affecting the student. 

The conduct has the purpose or effect of having a negative impact on the student's 
academic pedorrnance or of creating an intimidating, hostile, or offensive educational 
environment. 

Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

(cJ 5131 - Conduct) 
(cf: 51 31.2 - Bullying) 
( d 5 1 3  7 - Positive School Climate) 
(cj 5145.3 - NondiscriminatiodHaressmenl) 
(cf: 61 42.1 - Sexual Health and HIVIAIDS Prevention Instnrction) 

Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 



SEXUAL W S S M E N T  (continued) 
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1 =, - 
{l;, 1 Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

Massaging, grabbing, fondling, stroking, or brushing the body 

Touching an individual's body or clothes in a sexual way 

Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

1 1, Sexual assault, sexual battery, or sexual coercion 

Reporting Process and Complaint Investigation and Resolution 

Any student who believes that hdshe has been subjected to sexual harassment or who has 
witnessed sexual harassment is strongly encouraged to report the incident to hisher teacher, 
the principal, or any other avaiIable school employee. Within one school day of receiving 
such a report, the school employee shall forward the report to the principal or the district's 
compliance officer identified in AR 1312.3. In addition, any school employee who observes 
an incident of sexual harassment involving a student shall, within one school day, report 
hisher observation to the principal or a district compliance officer. The employee shall take 
these actions, whether or not the alleged victim files a complaint. 

In any case of sexual harassment involving the principal, compliance officer, or any other 
person to whom the incident would ordinarily be reported or filed, the report may instead be 
submitted the Superintendent or designee. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 



SEXUAL HARASSMENT (continued) 

When a report of sexual harassment is submitted, the principal or compliance officer shall 
inform the student or parent'guardian of the right to file a formal written complaint in 
accordance with the district's uniform complaint procedures. 

If a complaint of sexual harassment is initially submitted to the principal, helshe shall, within 
two school days, forward the report to the compliance officer to initiate investigation of the 
complaint. The compliance officer shall contact the complainant and investigate and resolve 
the complaint in accordance with law and district procedures specified in AR 1312.3. 

Confidentiality 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

However, when a complainant or victim of sexual harassment notifies the district of the 
harassment but requests confidentiality, the compliance officer shall inform himher that the 
request may limit the district's ability to investigate the harassment or take other necessary 
action. When honoring a request for confidentiality, the district will nevertheless take all 
reasonable steps to investigate and respond to the complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but 
requests that the district not pursue an investigation, the district will determine whether or not 
it can honor such a request while still providing a safe and nondiscriminatory environment 
for all students. 

(cj  4119.23~4219.23+f4319.23 - Unauthorized Release of Confdential/Prii rmation) 
(cj  5125 - Student Records) 

Res Pending Investigation 

When an incident of sexual harassment is reported, the principal or designee, in consultation 
with the compliance officer, shall determine whether interim measures are necessary pending 
the results of the investigation. The principalldesignee or compliance officer shall take 
immediate measures necessary to stop the harassment and protect students andfor ensure their 
access to the educational program, Such measures may include placing the individuals 
involved in separate classes or transferring a student to a class taught by a different teacher, 
in accordance with law and Board policy. The school should notify the individual who was 
harassed of hisher options to avoid contact with the alleged harasser and allow the 
compIainant to change academic and extracurricuIar arrangements as appropriate. The school 
should also ensure that the complainant is aware of the resources and assistance, such as 
counseIing, that are avaiIable to himher. As appropriate, such actions shall be considered 



SEXUAL HARASSMENT (continued) 

even when a student chooses to not file a formal complaint or the sexual harassment occurs 
off school grounds or outside school-sponsored or school-related programs or activities. 

Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parentdguardians at the beginning of 
each school year (Education Code 48980: 5 CCR 491 7) 

(cf: 5145.6 - Parental Nofijcations) 

2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted (Education Code 23 1.5) 

A copy of the district's sexual harassment policy and regulation shall be posted on 
district and school web sites and, when available, on district-supported social media. 

(cf: 11 13 - District and School Web Sites) 

3. Be provided as part of any orientation program conducted for new students ar me 
beginning of each quarter, semester, or summer session (Education Code 23 1 .S) 

4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education 
Code 23 1.5) 

5 .  Be included in the student handbook 

6. Be provided to empIoyees and employee organizations 

approved: October 2 1,201 5 
CENTER UNIFIED SCHOOL DISTRICT 

Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

INDEPENDENT STUDY 

Educational Opportunities 

Note: The following section is optional. Education Code 51745 lists educational opportunities that may be 
provided through independent study. The district may revise or expand items #1-5 beIow to reflect district 
practice. 

Educational opportunities offered through independent study may include, but are not limited 
to: (Education Code 5 1745) 

1. Special assignments extending the content of regular courses of instruction 

(cf. 61 43 - Courses of Study) 

2. Individualized study in a particular area of interest or in a subject not currently 
available in the regular school cumculum 

3. Individualized alternative education designed to teach the knowledge and skills of the 
core cumculum, but not provided as an alternative curriculum 

4. Continuing and special study during travel 

(cj 51 12.3 - Student Leave of Absence) 

5. Volunteer community service activities and leadership opportunities that support and 
strengthen student achievement 

(cf. 0420.4 - Charter School Authorization) 
(cf. 6142.4 - Service Learning/Commimi@ Service Classes) 
(cj 61 81 - Alternative Sclrools/Programs of Cltoice) 

In addition, when requested by a parent/guardian due to an emergency, vacation, or ilIness, 
independent study may be used on a short-term basis to ensure that the student is able to 
maintain academic progress in histher regular classes. 

(cJ: 51 13 - Absences and Ercuses) 

Note: The following paragraph is for use by districts maintaining high schools. I 
No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 5 1745) 

(if. 61 46.1 - High School Graduation Requirements) 



INDEPENDENT STUDY (continued) 

Equivalency 

The district's independent study option shall be substantially equivalent in quality and 
quantity to classroom instruction to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shall have equal rights and privileges. (5 CCR 11700, 11701.5) 

(cj: 0410 - Nondiscrimination in District Programs and Activities) 

The district shaIl not provide independent study students and their parentslguardians with 
fbnds or items of value that are not provided for other students and their parentslguardians. 
(Education Code 46300.6,5 1747.3) 

Eligibility for Independent Study 

I Note: The following optional paragraph may be revised to reflect district practice. 1 
Provided that experienced certificated staff are available to effectively supervise students in 
independent study, the Superintendent or designee may approve the participation of a student 
who demonstrates the motivation, commitment, organizational skills, and academic skiIls 
necessary to work independently. A student whose academic performance is not at grade 
level may participate in independent study only if the program is able to provide appropriate 
support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic 
assessments, and/or differentiated materials, to enable the student to be successful. For an 
elementary student, the Superintendent or designee may consider the parent/guardianls level 
of commitment to assist the student. 

Note: The following paragraph limits eligibility for independent study to those students for whom state 
apportionments can be claimed. Education Code 46300.2 provides that districts will receive state funding for 
independent study for students who are residents of the county or an adjacent county. Pursuant to Education 
Code 51747.3, students whose residency status is based on parenhguardian employment within district 
boundaries (Education Code 48204(b)) nre not eligible for hnds apportioned for average daily attendance 
(ADA). 

A student participating in independent study must be a resident of the county or an adjacent 
county. Full-time independent study shall not be available to students whose district 
residency status is based on their parent/guardiants employment within district boundaries 
pursuant to Education Code 48204. (Education Code 46300.2,s 1747.3) 

(cJ: 51 1 I. 1 - District Residency) 

For a student with disabilities, as defined in Education Code 56026, participation in 
independent study shall be approved only if hisher individualized education program 
specifically provides for such participation. (Education Code 5 1745) 



INDEPENDENT STUDY (continued) 

(cf. 6159 - Indir~iduolizcd Edtrcation Program) 

A temporarily disabled student shall not receive individual instruction pursuant to Education 
Code 48206.3 by means of independent study. (Education Code 51745) 

(cf. 6183 - Home and Hospital Instruction) 

Note: Education Code 46300.1 provides that the district may not receive apportionments pursuant to 
Education Code 42238 for independent study for students age 21 or older, or for students 19 or older who 
have not been continuously enrolled in grades K-12 since their 18th birthday. However, pursuant to 
Education Code 46300.4, these students may be eligible for independent study through the adult education 
program for courses required for high school graduation; see BP.iAR 6200 - Adult Education. 

Students age 21 or older, and students age 19 or oIder who have not been continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of enrolling in courses required for a 
high school dipIoma by Education Code 51225.3 or the Governing Board. (Education Code 
46300.1,46300.4) 

(cj: 6200 - Adirlt Education) 

Note: The following paragraph limits enrollment in independent study to those students for whom state 
apportionments can be claimed. Pursuant lo Education Code 5 1745, no more than 10 percent of the students 
enrolled in a continuation high school or oppomnity school or program are eligible for apportionment credit 
for independent study. A pregnant student or a parenting student who is the primary caregiver for hidher 
child(ren) is not included in this cap. 

No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enroIled in independent study. 
(Education Code 5 1745) 

(cJ 5146 - Married/PregnantYParenting Students) 
(cj: 6184 - Continuation Edtrcation) 

Master Agreement 

Note: Education Code 51747 mandates that, in order for the district to receive apportionments for 
independent study, the district must adopt and implement policy providing for a signed written independent 
study agreement which contains the components listed in the following section. Because apportionments are 
provided only for independent study of five or more consecutive school days pursuant to Education Code 
46300, written agreements are required only in such instances. 

A written agreement shall be developed and implemented for each student participating in 
independent study for five or more consecutive school days. (Education Code 46300,5 1747; 
5 CCR 1 1703) 



INDEPENDENT STUDY (continued) 

The agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but not be 
limited to, all of the following: (Education Code 5 1747; 5 CCR 1 1700, 1 1702) 

1. The manner, time, frequency, and place for submitting the student's assignments and 
for reporting his/her progress 

2. The objectives and methods of study for the student's work and the methods used to 
evaluate that work 

3. The specific resources, including materials and personnel, that will be made available 
to the student 

P 

Note: Pursuant to Education Code 51747, the written agreement must contain statements reflecting Board 
policy pertaining to (1)  the maximum length of time, by grade level and type of program, which may elapse 
between the time an independent study assignment is made and the date by which the student must complete 
the assignment and (2) the number of missed assignments allowed before an evaluation would be required to 
determine whether it is in a student's best interest to remain in independent study. See the accompanying 
Board policy. 

4. A statement of the Board's policy detailing the maximum length of time allowed 
between an assignment and its completion and the number of missed assignments, by 
grade level and type of program, which will trigger an evaluation of whether the 
student should be allowed to continue in independent study 

-- 

5. The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

6. A statement of the number of course credits or, for an elementary student, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 

7. A statement that independent study is an optional educational alternative in which no 
student may be required to participate 

8. In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study only if the student is 
offered the alternative of classroom instruction 



INDEPENDENT STUDY (continued) 

(cj  51 44.1 - Suspension and ExptrlsiodDue Process) 

Note: Education Code 46300.7 states that apportionments shall be received for a student in independent 
study only if the district receives written permission fiom the parentlguardian, before the independent study 
begins, specifying the actual dates of participation, methods of study and evaluation, and resources to be 
made available for the student's independent study. Since all these components are included in the written 
agreement which the parent/guardian must sign, the parendguardian's signature on the agreement satisfies 
the requirement to obtain hislher written permission. 

9. Signatures of the student, the parentlguardian or caregiver of the student if the student 
is under age 18 years, the certificated employee responsible for the general 
supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student 

The parent/guardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 

Course-Based Independent Study 

Note: Education Code 5 1749.5-5 1 7 4 9 . 6 e  , , establish a course- 
based independent study option that may be offered r if certain 
requirements are met, as described below. As a condition of offering this option, Education Code 5 1749.5 
mandates that the district adopt policy or regulations that comply with the legal requirements listed in the 
following section and any applicable regulations adopted by the State Board of Education. 

The following paragraph may be revised to reflect the grade levels offered by the district. 

The district shall offer a course-based independent study program for students in grades K-12 
subject to the following requirements: (Education Code 5 1749.5) 

1. Courses shall be taught under the general supervision of certificated employees who 
hold the appropriate subject matter credential and are employed by the district or by 
another district, charter school, or county office of education with which the district 
has a memorandum of understanding to provide the instruction. 



INDEPENDENT STUDY (continued) 

2. Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality as equivalent classroom-based courses and shall be aligned to all 
relevant local and state content standards. This certification shall, at a minimum, 
include the duration, number of equivalent daily instructional minutes for each school 
day that student is enrolled, number of equivalent total instructional minutes, and 
number of course credits for each course, consistent with that of equivalent 
classroom-based courses. 

3. Students enrolled in these courses shall meet the applicable age requirements 
established pursuant to Education Code 46300.1 and 46300.4 and the applicable 
residency and enrollment requirements established pursuant to Education Code 
46300.2,48204, and 5 1747.3. 

4. Teachers shall communicate with each student in person, by telephone, or by any 
other live visual or audio connection at least twice per calendar month to assess 
whether the student is making satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not limited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successful completion of the course, as determined by the teacher 
providing instruction. 

Written or computer-based evidence of satisfactory educational progress shall be 
retained for each course and student, including, at a minimum, a grade book or 
summary document that lists all assignments, examinations, and associated grades for 
each course. 

If satisfactory educational progress is not being made, the teacher shall notify the 
student and, if the student is under age 18 years, hisher parentiguardian. The teacher 
shall conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether helshe should be referred to an alternative program, 
which may include, but is not limited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
three years from the date of the evaluation. If the student transfers to another 
California public school, the record shall be forwarded to that school. 

(cf: 5125 - Sttident Records) 

5.  Examinations shalI be administered by a proctor. 



INDEPENDENT STUDY (continued) 

6.  Statewide testing results shall be reported and assigned to the school at which the 
student is enrolled and shall be included in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 

(cf: 6162.51 - State Academic Acltier fement Tests) 

7. A student shall not be required to enroll in courses included in this program. 

8. The student-teacher ratio in the courses in this program shall meet the requirements of 
Education Code 5 1745.6. 

9. For each student, the combined equivalent daily instructional minutes for courses in 
this program and all other courses shaIl meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

(cf: 61 11 - Scltool Calendar) 
(cf. 61 12 - Scltool Day) 

10. Courses required for high school graduation or for admission to the University of 
California or California State University shall not be offered exclusively through 
independent study. 

1 1. A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 4901 1. 

(cJ 3,160 - Fees and Cliarges) 

12. A student shall not be prohibited from participating in independent study solely on 
the basis that hefshe does not have the materials, equipment, or Internet access 
necessary to participate in the course. 

Before enrolling a student in a course within this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, hisher parentlguardian 
with a written learning agreement that includes all of the following: (Education Code 
5 1749.6) 

1. A summary of the district's policies and procedures related to this program 

2. The duration of the enrolled course(s) and the number of course credits for each 
enrolled course, consistent with the Board certifications made pursuant to item #2 
above 



INDEPENDENT STUDY (continued) 

3. The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 

4. The learning objectives and expectations for each course, including, but not limited 
to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

5. The specific resources, including materials and personnel, that will be made available 
to the student 

6. A statement that the student is not required to enroll in courses in this program 

7. Signatures of the student, the student's parenvguardian if the student is under age 18 
years, and all teachers providing instruction 

The student's or parentlguardian's signature shall constitute permission for the student to 
receive instruction through independent study. (Education Code 5 1749.6) 

The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at least three years a i d  as appropriate for auditing 
(Education Code 5 1749.6) 

Monitoring Student Progress 

I Note: The following optional section may be revised to reflect district practice. 

The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of hisher written agreement. The 
following supportive strategies may be used: 

2. A meeting between the student and the teacher and/or counselor 

3. A meeting between the student and the independent study administrator, including the 
parentlguardian if appropriate 

4. An increase in the amount of time the student works under direct supervision 



INDEPENDENT STUDY (continued) 

When the student has missed the number of assignments specified in the written agreement 
as requiring an evaluation, the Superintendent or designee shall conduct an evaluation to 
determine whether or not independent study is appropriate for the student. This evaluation 
may result in termination of the independent study agreement and the student's return to the 
regular classroom program or other alternative program. 

A written record of the findings of any such evaluation shall be treated as a mandatory 
interim student record which shall be maintained for three years fiom the date of the 
evaluation. (Education Code 5 1747) 

Note: The CDE, in its Frequently Asked Questions available on its web site, clarifies that students in 
independent study are not subject to truancy laws. The determination of excused md unexcused absences is 
irrelevant because independent study students may complete assignments at any time and attendance is not 
the basis for credit. 

Independent study students who are late, miss scheduled conferences, or do not submit 
assigned work on time shall not be reported as tardy or truant. 

Responsibilities of  Independent Study Administrator 

I Note: The following optional mtion may be wised  to reflect district practice. I 
The responsibilities of the independent study administrator include, but are not limited to: 

1. Recommending certificated staff to be assigned as independent study teachers and 
supervising staff assigned to independent study functions who are, not regularly 
supervised by another administrator 

2. Approving or denying the participation of students requesting independent study 

3. Facilitating the completion of written independent study agreements 

4. Ensuring a smooth transition for students into and out of the independent study mode 
of instruction 

5. Approving all credits earned through independent study 

6. Completing or coordinating the preparation of all records and reports required by law, 
Board policy, or administrative regulation 



INDEPENDENT STUDY (continued) 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a certificated employee who consents to the assignment. (Education 
Code 44865,5 1 747.5; 5 CCR 1 1700) 

Note: Pursuant to Education Code 51745.6, the equivalency of teacher-student ratios as described below is a 
necessary condition for the district to receive apportionments for independent study. The district may exceed 
these ratios, but those additional units of independent study ADA would not be funded. AB 104 (Ch. 13, 
Statutes of 2015) amended Education Code 51 745.6 to eliminate grade span as a factor in the computation 
of the ratios. 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or lower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
(Education Code 5 1745.6) 

( Note: The remainder of this section is optional and may be revised to reflect disdct practice. 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1. Completing designated portions of the written independent study agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is given 
and the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 
section on "Records" below 

5. Providing direct instruction and counsel as necessary for individual student success 



INDEPENDENT STUDY (continued) 

6. Regularly meeting with the student to discuss the student's progress 

Note: Pursuant to Education Code 5 1747.5, the district may only claim apportionment credit for independent 
study based on the time value of student work products as personally judged in each instance by a 
certificated teacher. . y  Education Code 51747.5 specifies 
that the teacher is not required to sign and date the work products. 

7. Determining the time value of assigned work or work products completed and 
submitted by the student 

8. Assessing student work and assigning grades or other approved measures of 
achievement 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional development and support comparable to classroom-based teachers. 

Records 

The Superintendent or designee shall ensure that records are maintained for audit purposes. 
These records shall include, but not be limited to: (Education Code 5 1748; 5 CCR 1 1703) 

1. A copy of the Board policy, administrative regulation, and other procedures related to 
independent study 

2. A listing of the students, by grade level, program, and school, who have participated 
in independent study, along with the units of the cumculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9-1 2 and adult education 

3. A file of all agreements, with representative samples of each student's work products 
bearing the supervising teacher's notations indicating that hefshe has personally 
evaluated the work or that helshe has personally reviewed the evaluations made by 
another certificated teacher 

4. As appropriate to the program in which the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

(cJ 3580 - District Records) 



INDEPENDENT STUDY (continued) 

The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 

The signed, dated agreement, any supplemental agreement, assignment records, work 
samples, and attendance records may be maintained on file electronically. (Education 
Code 5 1747) 

to be maintained in an electronic file, as provided in the following paragraph. Pursuant to Education 
Code 51747, an electronic file Ineludes a computer or electronically stored image of an original 
document, including, but not limited to, a PDF, REG, or other digital file type, that may be sent via 

Policy Reference UPDATE Service 
Copyright 2016 by Cslifornia School Boards Association, Wcst Sacnmcnto, California 95691 
All rights rcscrvcd. 
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Instruction 

INDEPENDENT STUDY 

Educational Opportunities 

Educational opportunities offered through independent study may include, but are not limited 
to: (Education Code 5 1745) 

1. Special assignments extending the content of regular courses of instruction 

( c j  61 43 - Corrrses of Study) 

2. Individualized study in a particular area of interest or in a subject not currently 
available in the regular school curriculum 

3. Individualized alternative education designed to teach the knowledge and skiIls of the 
core curriculum, but not provided as an alternative curriculum 

4. Continuing and special study during travel 

(cf: 51 12.3 - Student Leave of Absence) 

5 .  Volunteer community service activities and leadership opportunities that support and 
strengthen student achievement 

(cJ 0420.4 - Chnrler School Autltorizotion) 
( c j  6142.4 - Senyice Learning/Conzmunity Service Classes) 
(cJ 6181 - Alternative Scl~ooldPrograms of Choice) 

L In addition, when requested by a parentlguardian aue to an emergency, vacation, or Illness, 
independent study may be used on a short-term basis to ensure that the student is able to 
maintain academic progress in hisher regular classes. 

(cf: 51 13 - Absences and Excuses) 

No course required for high school graduation shall be offered exclusively through 
independent study. (Education Code 5 1 745) 

(c j  6146.1 - High School Graduation Requirements) 

Equivalency 

The district's independent study option shall be substantially equivalent in quaIity and 
quantity to classroom instruction to enable participating students to complete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the same services and resources that are available to other students in the 
school and shaIl have equal rights and privileges. (5 CCR 1 1700, 1 1701.5) 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 



INDEPENDENT STUDY (continued) 

The district shall not provide independent study students and their parents/pardians with 
funds or items of value that are not provided for other students and their parentdguardians. 
(Education Code 46300.6,5 1747.3) 

Eligibility for Independent Study 

Provided that experienced certificated staff are available to effectively supervise students in 
independent study, the Superintendent or designee may approve the participation of a stud~nf 
who demonstrates the motivation, commitment, organizational skills, and academic sk 
necessary to work independently. A student whose academic pdonnance is not at gr 
level may participate in independent study only if the program is able to provide appropriate 
support, such as supplemental instruction, tutoring, counseling, ongoing diagnostic 
assessments, and/or differentiated materials, to enable the student to be successful. For an 
elementary student, the Superintendent or designee may consider the parentfguardian's level 
of commitment to assist the student. 

A student participating in independent study must be a resident of the county or an adjacent 
county. Full-time independent study shall not be available to students whose district 
residency status is based on their parent/guardian's employment within district boundaries 
pursuant to Education Code 48204. (Education Code 46300.2,5 1747.3) 

(cf: 51 11. I2 - Residency Based on ParentlGuardian Employment) 

For a student with disabilities, as defined in Education Code 56026, participation in 
independent study shall be approved only if histher individualized education program 
specifically provides for such participation. (Education Code 5 1745) 

(cf: 6159 - Individualized Ediication Program) 

A temporarily disabled student shall not receive individuaI instruction pursuant to Education 
Code 48206.3 by means of independent study. (Education Code 5 1745) 

(cJ 6183 - Home and Hospital instruction) 

Students age 21 or older, and students age 19 or older who have not been continuously 
enrolled in school since their 18th birthday, may participate in independent study only 
through the adult education program for the purpose of enrolling in courses required for a 
high school diploma by Education Code 51 225.3 or the Governing Board. (Education Code 
46300.1,46300.4) 

(cJ 6200 -Adult Education) 



INDEPENDENT STUDY (continued) 

No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are primary 
caregivers for one or more of their children, shall be enrolled in independent study. 
(Education Code 5 1745) 

(cJ: 5146 - MarriedlPregnanb!Parenting Students) 
(cJ: 6184 - Continrration Education) 

Master Agreement 

A written agreement shall be deve - and impIemented for each student participating in 
independent study for five or more consecutive school days, (Education Code 46300,51747; 
5 CCR 1 1703) 

- - ~ e  agreement shall include general student data, including the student's name, address, 
grade level, birth date, school of enrollment, and program placement. 

The independent study agreement for each participating student also shall include, but not be 
limited to, all of the following: (Education Code 5 1747; 5 CCR 1 1700, 1 1702) 

1. The manner, time, frequency, and place for submitting the student's assignments and 
for reporting hislher progress 

2. The objectives and methods of study for the student's work and the methods used to 

3. The specific resources, including materials and personnel, that will be made available 
to the student 

4. A statement of the Board's policy detailing the maximum length of time allowed 
between an assignment and its completion and the number of missed assignments, by 
grade level and type of program, which will trigger an evaluation of whether the 
student should be allowed to continue in independent study 

5 .  The duration of the independent study agreement, including the beginning and ending 
dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

6. A statement of the number of course credits or, for an elementary student, other 
measures of academic accomplishment appropriate to the agreement, to be earned by 
the student upon completion 



INDEPENDENT STUDY (continued) 

7. A statement that independent study is an optional educational i - tive in which no 
student may be required to participate 

8. In the case of a suspended or expelled student who is referred or assigned to any 
school, class, or program pursuant to Education Code 48915 or 48917, a statement 
that instruction may be provided through independent study only if the student is 
offered the alternative of classroom instruction 

"W- ,d Expulsion/Due Process) 

9. Signatures of the student, the parent/guardian or caregiver of the student if the student 1 is under age 18 years, the certificated employee responsible for the general 
1 1  supervision of independent study, and all persons who have direct responsibility for 

: providing assistance to the student 

The parentlguardian's signature on the agreement shall constitute permission for the student 
to receive instruction through independent study. 

The signed, dated agreement may be maintained on file electronicaIly. (Education Code 
5 1 747) 

Course-Basc e~endent Study 

The district shall offer a course-based independent study program for students in grades K-12 
subject to the following requirements: (Education Code 51749.5) 

1. Courses shall be taught under the general supervision of certificated employees who 
hold the appropriate subject matter credential, meet the requirements for highly 
qualified teachers pursuant to 20 USC 6301, and are employed by the district or by 
another district, charter school, or county oftice of education with which the district 
has a memorandum of understanding to provide the instruction. 

(cf: 4112.2 - Certlpcafion) 
(cf: 4112.24 - Teacher Qiralijicafions Under the No Child Lefr Behind Acr) 

2. Courses shall be annually certified by Board resolution to be of the same rigor and 
educational quality as equivalent classroom-based courses and shall be aligned to all 
relevant local and state content standards, This certification shall, at a minimum, 
include the duration, number of equivaIent daily instructional minutes for each school 
day that student is enrolled, number of equivalent total instructional minutes, and 
number of course credits for each course, consistent with that of equivalent 
classroom-based courses. 



INDEPENDENT STUDY (continued) - - -  - 3  J d u . . u 
Students enrolled in these courses shall meet the applicable age requirements 

I established pursuant to Education Code 46300.1 and 46300.4 and the applicable $* 
4 residency and enrollment requirements established pursuant to Education Code 

46300.2,48204, and 5 1747.3. 

4. Teachers shall communicate with each student in person, by telephone, or by any 
other live visual or audio connection at least twice per calendar month to assess 
whether the student is making satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not limited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successful completion of the course, as determined by the teacher 
providing instruction. 

Written or computer-based evidence of satisfactory educational progress shall be 
retained for each course and student, including, at a minimum, a grade book or 
summary document that lists all assignments, examinations, and associated grades for 
each course. 

If satisfactory educational progress is not being made, the teacher shall notify the 
student and, if the student is under age 18 years, hisher parentlguardian. The teacher 
shalI conduct an evaluation to determine whether it is in the student's best interest to 
remain in the course or whether hdshe shouId be referred to an alternative program, 
which may include, but is not limited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
three years fiom the date of the evaluation. If the student transfers to another 
California public school, the record shall be forwarded to that school, 

Record? 

LI ' - -3-7 . -  - 
5. Examinations shall be administered by a proctor. 

6.  Statewide testing results shall be reported and assigned to the school at which the 
student is enrolled and shall be incIuded in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 

(cf. 6162.51 - State Academic Acltievement Tesfs) 

7. A student shall not be required to enroll in courses included in this program. 

8. The student-teacher ratio in the courses in this program shall meet the requirements of 
Education Code 5 1745.6, 



r. INDEPENDENT STUDY (continued) 

9. For each student, the combined equivalent daily instructional minutes for courses in 
this program and all other courses shall meet applicable minimum instructional day 
requirements, and the student shall be offered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

(~$6111- School Calendar) 
(cf: 61 12 - School Day) 

10. Courses required for high school graduation or for admission to the University of 
California or California State University shall not be offered exclusively through 
independent study. 

1 1. A student participating in this program shaIl not be assessed a fee that is pro' " " " I 
Education Code 4901 1. 

(cJ 3260 - Fees and Charges) 

12. A student shall not be prohibited from participating in independent study solely on 
the basis that he/she does not have the materials, equipment, or Internet access 
necessary to participate in the course. 

Before enrolling a student in a course within this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, hisher parent/gua.dian 
with a written learning agreement that includes all of the following: (Education Code 
5 1749.6) 

1. A summary of the district's policies and procedures related to this program 

2. The duration of the enrolled course(s) and the number of course credits for each 
enrolled course, consistent with the Board certifications made pursuant to item #2 
above 

3. The duration of the learning agreement, which shall not exceed a school year or span 
multiple school years 

4. The learning objectives and expectations for each course, including, but not limited 
to, a description of how satisfactory educational progress is measured and when a 
student evaluation is required to determine whether the student should remain in the 
course or be referred to an alternative program, which may include, but is not limited 
to, a regular school program 

5. The specific resources, including materials and personnel, that will be made available 
to the student 



INDEPENDENT STUDY (continued) 
'I 

I . = I - . ., .,-. I .  I - .  

required to m o l l  ircourses in this program 

Signatures of the student, the student's parentlguardian if the student is under age 18 
. years, and all teachers providing instruction 

The student's or parentlguardian's signature shall r-nnstitute permission for the student to 
receive instruction through independent study. (Ed1 Lion Code 5 1749.6) 

The Superintendent or designee shall retain a ph cal or electronic copy of the signed 
Iearning agreement for at least three years and as appropriate for auditing purposes. 
(Education Code 5 1749.6) 

Monitoring Student Progress 

The independent study administrator and/or supervising teacher shall promptly and directly 
address any failure by the student to meet the terms of hisher written agreement. The 
following supportive strategies may be used: 

1. A letter to the student and/or parenuguardian 

2. A meeting between the student and the teacher and/or counselor 

3, A meeting between the student and the independent study administrator, including the 

I 
parenuguardian if appropriate 

;@inc pervision 
-- - --- 
When the student has missed the number of assignments specified in the written agreement 
as requiring an evaluation, the Superintendent or designee shall conduct an evaluation to 
determine whether or not independent study is appropriate for the student. This evaluation 
may result in termination of the independent study agreement and the student's return to the 
regular classroom program or other alternative program. 

A written record of the findings of any such evaluation shalI be treated as a mandatory 
interim student record which shall be maintained for three years from the date of the 
evaluation. (Education Code 5 1747) 

Independent study students who are late, miss scheduled conferences, or do not submit 
assigned work on time shaIl n ,e reported as tardy or truant. 

Responsibilities of Indepenc' hdy Administrator 

The responsibilities of the independent study administrator include, I h t  limit, 



INDEPENDENT STUDY (continued) 

1. Recommending certificated staff to be assigned as independent study teachers and 
supervising staff assigned to independent study hnctions who are not regularly 
supervised by another administrator 

2. Approving or denying the participation of students requesting independent study 
I 

3. Facilitating the completion of written indepena ' dy 

4. Ensuring a smooth transition for students into and out of the independent study mode 
of instruction 

5. Approving all credits earned through independent study 

6. Completing or coordinating the-preparation of all records and reports required by law, 
Board policy, or administrative regulation 

Assignment and Responsibilities of Independent Study Teachers 

Each student's independent study shall be coordinated, evaluated, and carried out under the 
general supervision of a certificated employee who consents to the assignment. (Education 
Code 44865,5 1747.5; 5 CCR 1 1700) 

The ratio of student average daily attendance for independent study students age 18 years or 
younger to fill-time equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs in the district, unless a 
new higher or Iower ratio for all other educational programs offered is negotiated in a 
collective bargaining agreement or the district enters into a memorandum of understanding 
that indicates an existing collective bargaining agreement contains an alternative ratio. 
(Education Code 5 1745.6) 

The responsibilities of the supervising teacher shall include, but are not limited to: 

1, Completing designated portions of the written independent study agreement 

2. Supervising and approving coursework and assignments 

3. Maintaining records of student assignments showing the date the assignment is given 
and the date the assignment is due 

4. Maintaining a daily or hourly attendance register in accordance with item #4 in the 
section on "Records" below 

5. Providing direct instruction and counsel as necessary for individual student success 



INDEPENDENT STUDY (continued) 

6. Regularly meeting with cu- .'s progress 
-~ - - 

7. Determining the time value of assigned work or work products completed and 
submitted by the student 

8. Assessing student work and assigning grades or other approved measures of 
achievement 

The Superintendent or designee shall ensure that independent study teachers have access to 
professional deveIopment and support comparable to classroom-based teachers. 

(cJ 4 13 1 - Staff Development) 

Records 

The Superintendent or designee shall ensure that records are maintained for audit purposes. 
These recor-e, but not be limite 1: (Education Code 5 1748; 5 CCR 1 1703) 

- - 
1. A copy of the Board policy, adminisb ve regulation, and other procedures related to 

independent study 

2. A listing of the students, by grade Ievel, program, and school, who have participated 
in independent study, along with the units of the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9-1 2 and adult education 

3. A file of all agreements, with representative samples of each student's work products 
bearing the supervising teacher's notations indicating that helshe has personally 
evaluated the work or that hdshe has personally reviewed the evaluations made by 

6 
another certificated teacher 

As appropriate to the program in which the students are participating, a daily or 
hourly attendance register that is separate from classroom attendance records, 

1 
maintained on a current basis as time values of student work products judged by a 
certificated teacher, and reviewed by the supervising teacher if they are two different 
persons 

(cj 3580 - District Records) 

The Superintendent or designee also shall maintain a record of grades and other evaluations 
issued to each student for independent study assignments. 



INDEPENDENT STUDY (continued) 

Regulation 
adopted: January20,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, CA 



CSBA Sample 
Administrative Regulation 

Instruction AR 6164.41(a) 

CHILDREN WITH DISABILlTIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL 

Definitions 

Note: -34 CFR 300.131 requires the district to conduct a thorough "child 
find" process to determine the number of parentally placed children with disabilities attending private 
schools located in the district. The requirements of this administrative regulation do not apply to those 
situations in which a district has placed a student with a disability in a private school as a means of fulfilling 
the district's obligations to provide a free approprinte public education (FAPE) or when the parent/guardian 
has made a unilateral placement of the student in a private school when the provision of FAPE is an issue. 

[ See BPlAR 6159.2 - Nonpublic, Nonsectarian school and Agency Services fo; Special Education. 1 
Parentally placed private school children with disabilities means children with disabilities 
who are voluntarily enrolled by their parentdguardians in a private school or facility within 
district boundaries, including children who are attending a private school or facility within 
district boundaries but who reside in another district or state. (34 CFR 300.130,300.13 1) 

Private school or facility means a private full-time day school, including a religious school, 
located within district boundaries, that has filed an affidavit with the California Department 
of Education pursuant to Education Code 33190 and is registered in the California Private 
School Directory. 

Consultation with Private School Representatives 

The Superintendent or designee shall consult with all private school representatives and 
representatives of parentsfguardians of parentally placed private school children with 
disabilities during the design and development of equitabIe services for the children. In order 
to ensure a meaninghl and timely consultation, the consultation shall include: (20 USC 
1412(a)(3); 34 CFR 300.134; Education Code 56301) 

1. The child find process and how parentally placed private school children suspected of 
having a disability can participate equitably 

2. How parents/guardians, teachers, and private school officials will be informed of the 
child find process 



AR 6 1 64.4 1 (b) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

Note: Pursuant to 34 CFR 300.132 and 300.133, a district must spend a "proportionate share" of federal 
funds on parentally placed private school children with disabilities. "Proportionate sharet' is n calculation 
based on the total number of eligible students in the district that are enrolled in both public and private 
schools, based on the fonnula detailed in 34 CFR 300.133. 

3. The determination of the proportionate share of federal funds available to serve 
parentally placed private school children with disabilities and how this share is 
calculated 

4. How the consultation process will operate throughout the school year to ensure that 
identified children can meaningfully participate in equitable services 

5.  How, where, and by whom equitable services will be provided including a discussion 
about the types of services, alternate service delivery mechanisms, how services will 
be apportioned if funds are insufficient to serve all of the identified children, and how 
and when those decisions will be made 

6. In the event that the district and private school disagree on the provision of or the 
types of services, how the district will provide the private school officials with a 
written explanation of the reasons that the district chose to not provide the services 

Note: As-sffleftB-" 34 CFR 300.136 specifies that o private school official may file a 
complaint with the California Department of Education (CDE) if he/she believes that the district did not 
engage in meaningful, timely consultation or did not give due consideration to the views of the private 
school ofticial. The district must forward appropriate documentation to the CDE or, if necessary, to h e  U.S. 
Department of Education (USDOE). 

When meaninghl and timely consultation has occurred, the district shall obtain a written 
affinnation signed by the representatives of participating private schools. If the private 
school representatives do not provide the affirmation within a reasonable period of time, the 
district shall forward documentation of the consultation process to the California Department 
of Education. (34 CFR 300.135; Education Code 561 72) 

After the consultation has occurred, the district shall ensure an annual count of the number of 
parentally placed children with disabilities attending private schools located within the 
district. This count shall be conducted between October 1 and December 1 each year and 
shall be used to determine the amount the district must spend on providing equitable services 
to the children in the subsequent fiscaI year. (34 CFR 300.133) 



AR 6 1 64.4 1 (c) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

Provision of Services 

Note: Pursuant to 34 CFR 300.137, a parentally placed private school child has no individual right to 
receive the special education services that hehhe would have received in the public school. Rather, the 
public school must meet with private school officials and representntives of private school children with 
disabilities to decide how to spend the money on all of the identitied children. 

A child with a disability parentally placed in a private school has no individual right to 
receive some or all of the special education and related services that he/she would receive if 
enrolled in public school. Such a child may receive a different amount of services than 
students with disabilities in public schools. (34 CFR 300.137,300.138) 

(cJ 61 64.4 - Identification and E~~aluation of Individuals for Special Edtrcation) 

Note: The Analysis of Comments to the federal regulations, 71 Fed. Reg. 156, pg. 46592, makes clear that 
the law (34 CFR 300.13 1 and 20 USC 14 12) requires the district where the private school is located, not the 
district where the child resides, to conduct individual evaluations and subsequent reevaluations of children 
for purposes of determining the provision of equitable services. 

The district shall evaluate all identified parentally placed private school children with 
disabilities for purposes of considering them for equitable services. This evaluation shall be 
conducted in accordance with the timelines and procedures for evaluating public school 
students with disabilities pursuant to 34 CFR 300.300-300.3 1 1, including providing the 
parent/guardian with a copy of the procedural safeguards notice. (34 CFR 300.13 1,300.504) 

(cj 6159.1 - Proceduml Safeguards and Complaints for Special Education) 

Note: According to the Analysis of Comments, 71 Fed. Reg. 156, pg. 46593, if afier an evaluation, the 
district where the private school is located determines that the child needs special education and related 
services, it would be the responsibility of the district where the child resides to make FAPE available. 
According to the U.Z. USDOE, in Ouestions and Answers on Serving Children 
with Disabilities Placed bv Their Parents at Private Schools, if the parent/guardian makes clear hidher 
intention to keep the child enrolled in private school, then the district of residence need not make FAPE 
available to the child nor develop an individualized education program (IEP). In such a case, it is 
recommended that the district obtain written confirmation of that intention kom the parentlguardian, as 
specified below. 

In order to ensure that each child entitled to special education and related services from the 
district receives an offer of a fkee appropriate public education (FAPE), the district where the 
child resides shall develop an individualized education program (IEP) for each identified 
child who attends a private school located in the district and who resides in the district. 



AR 6 1 64.4 1 (d) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

However, the district shall not develop an IEP if the parentlguardian makes dear hidher 
intention to keep the child enrolIed in private school. In such situations, the district shall 
obtain written certification confirming the parentlguardian's intention to keep hisher child 
enrolled in private school, including the fact that hehhe is not interested in the development 
of an IEP or the district's offer of FAPE. If the parentjguardian does not provide 
confirmation in writing, the district shall obtain oral confirmation of the parent/guardian's 
intention and confirm the conversation in writing. 

Note: In the Analysis of Comments, 71 Fed. Reg. 156, pg. 46593, the U.S. . ' 

USDOE acknowledges there may be a situalion where two different districts are evaluating the same child, 
although for different purposes. 34 CFR 300.622 requires parentlguardian consent for the release of 
information about parentally placed private school children. 

If the child resides in a different district, then this district and the district of residence shall 
work together to ensure that the parenttguardian receives an offer of FAPE in accordance 
with law. 

Note: 34 CFR 300.138 requires the district to develop an individual 
services plan (ISP) for each identified child that describes the specific equitable services that will be 
provided by h e  district, as agreed to by the district and private school representatives dwing the 
consultation process. According to the USDOE, in Ouestions and Answers 
on Serving Children with Disabilities Placed bv Their Parents at Private Schools, the individual services 
plan (ISP) will be more limited than IEP developed for public school children. 

The district shall develop and implement an individual services plan (ISP) for each identified 
private school child with a disability that describes the equitable services that the district will 
provide, as agreed to by the district and private school representatives during the consultation 
process. (34 CFR 300.138) 

Note: The Analysis of Comments to the federal regulations, 71 Fed. Reg. 156, pg. 46592-46593 clarifies 
that the ISP must, to the extent appropriate, meet the IEP content, development, review, and revision 
requirements. 

The ISP shall be developed, reviewed, and revised consistent with 34 CFR 300.121-300.324. 
A representative of the private school shall be invited to attend each ISP team meeting. If  the 
representative cannot attend the meeting, the district shall use other methods to ensure the 
representative's participation, including individual or conference calls. (34 CFR 300.137, 
300.138) 

(cf. 6159 - Individualized Education Program) 

Note: 34 CFR 300.142 details how federal funds may be used by the 
district to pay for the personnel services described below. 



AR 6 164.4 1 (e) 

CHILDREN WITH DISABILITIES ENROLLED BY THEIR PARENTS IN 
PRIVATE SCHOOL (continued) 

The district may provide services on the private school premises, including a religious 
school, to the extent consistent with law. The services shall be provided by personnel 
meeting the same standards as personnel providing services in the public school- 

3885-18. The personnel shall either be district empIoyees or contractors of the district. (34 
CFR 300.138,300.139) 

The district shall offer transportation to the child if services are provided on a site other than 
the child's school and the ISP team determines that transportation is necessary for the child to 
benefit from or participate in the services provided in the ISP. Depending on the timing of 
the services, the district shall provide transportation fiom the child's school or home to the 
service site and fiom the service site to the child's school or home. (34 CFR 300.139) 

The district may place equipment and supplies in a private school for the period of time 
necessary to provide the services pursuant to the ISP. All such equipment shall remain the 
property of the district and must be able to be removed without causing damage to the private 
school. The district shall remove the equipment when no longer required by the child, when 
the child no longer attends the private school, or when removal is necessary to prevent 
unauthorized use. (34 CFR 300.144) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Children With Disabilities Enrolled By Their Parents In Private School 

AR 6164.41 
Instruction 

Definitions 

ParentaIly placed private school children with disabilities means children with disabilities 
who are voluntarily enrolled by their parentslguardians in a private school or facility within 
district boundaries, including children who are attending a private school or facility within 
district boundaries but who reside in another district or state. (34 CFR 300.13 1) 

Private school or facility means a private full-time day school, including a religious school, 
located within district boundaries, that has filed an affidavit with the Califomia Department 
of Education pursuant to Education Code 33 190 and is registered in the California Private 
School Directory. 

Consultation with Private School Representatives 

The Superintendent or designee shall consult with a11 private school representatives and 
representatives of parents/guardians of parentally placed private school children with 
disabilities during the design and development of equitable services for the children. In order 
to ensure a meaningful and timely consultation, the consultation shall include: (20 USC 
1412(a)(3); 34 CFR 300.134; Education Code 56301) 

1. The child find process and how parenl - - laced private school children suspected of 
having a disability can participate equitabIy 

2. How parentslguardians, teachers, and private school officials will be infonned of the 
child find process 

3. The determination of the proportionate share of federal funds available to serve 
parentally placed private school children with disabilities and how this share is calculated 

4. HOW the consultation process will operate throughout the school year to ensure that 
identified children can meaningfully participate in equitable services 

5.  How, where, and by whom equitable services wilI be provided including a discussion 
about the types of services, alternate sewice delivery mechanisms, how services will be 
apportioned if funds are insufficient to serve all of the identified children, and how and when 
those decisions will be made 

6. In the event that the district and private school disagree on the provision of or the 
types of services, how the district will provide the private school officials with a written 
explanation of the reasons that the district chose to not provide the services . 



& 
Whien meanlngfbl ana timely consultation has occurred, the district shall obtain a written 
affirmation signed by the representatives of participating private schools. If the private 
school representatives do not provide the affirmation within a reasonable period of time, the 
district shall forward documentation of the consultation process to the California Department 
of Education. (34 CFR 300.135; Education Code 561 72) 

After the consultation has occurred, the district shall ensure an annual count of the number of 
parentally placed children with disabilities attending private schools located within the 
district. This count shall be conducted between October 1 and December 1 each year and 
shall.be used to determine the amount the district must spend on providing equitable services 
to the children in the subsequent fiscal year. (34 CFR 300.133) 

Provision of Services 

A child with a disability parentally placed in a private school has no individual right to 
receive some or all of the special education and related services that helshe would receive if 
enrolled in public school. Such a child may receive a different amount of services than 
students with disabilities in public schools. (34 CFR 300,137,300.138) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

The district shall evaluate all identified parentally placed private school children with 
disabilities for purposes of considering them for equitable services. This evaluation shall be 
conducted in accordance with the timelines and procedures for evaluating public school 
students with disabilities pursuant to 34 CFR 300.300-300.3 1 1, including providing the 
parentiguardian with a copy of the procedural safeguards notice. (34 CFR 300.131,300.504) 

(cf. 61 59.1 - Proced afeyards and Complaints for Special Education) 

In order to ensure tnat each child entitled to special education and related services morn the 
district receives an offer of a fiee appropriate public education (FAPE), the district where the 
child resides shall develop an individualized education program (TEP) for each identified 
child who attends a private school located in the district and who resides in the district. 

However, the district shall not develop an IEP if the parent/guardian makes clear his/her 
intention to keep the child enrolled in private school. In such situations, the district shall 
obtain written certification confirming the parent/guardiants intention to keep hisher child 
enrolled in private school, including the fact that hefshe is not interested in the development 
of an IEP or the district's offer of FAPE. If the parent/guardian does not provide 
confirmation in writing, the district shall obtain oral confirmation of the parent/guardianls 
intention and confirm the conversation in writing. 

If the child resides in a different district, then this district and the district of residence shall 
work together to ensure that the parentiguardian receives an offer of FAPE in accordance 
with law. 

The district shall develop and implement an individual services plan (ISP) for each identified 
private school child with a disability that describes the equitable services that the district will 



provide, as agreed to by the d and private s representatives during the consultation 
process. (34 CFR 300.1 38) 

The ISP shall be developed, reviewed, and revised consistent with 34 CFR 300.12 1-300.324. 
A representative of the private school shall be invited to attend each ISP team meeting. If the 
representative cannot attend the meeting, the district shall use other methods to ensure the 
representative's participation, including individual or conference calls. (34 CFR 300.137, 
300.138) 

(cf. 61 59 - Individualized Education Program) 

The district may provide services on the private school premises, including a religious 
school, to the extent consistent with law. The services shall be provided by personnel 
meeting the same standards as personnel providing services in the public school, except 
private school teachers providing the services do not need to meet the requirements of the No 
Child Left Behind Act for "highly qualified special education teacher" pursuant to 34 CFR 
300.18. The personnel shall either be district employees or contractors of the district. (34 
CFR 300.1 38, 300.1 39) 

(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 

The district shaIl offer transportation to the child if services are provided on a site other than 
the child's school and the ISP team determines that transportation is necessary for the child to 
benefit from or participate in the services provided in the ISP. Depending on the timing of 
the services, the district shall provide transportation from the child's school or home to the 
service site and from the service site to the child's school or home. (34 CFR 300.139) 

The district may place equipment and supplies in a private school for the period of time 
necessary to provide the services pursuant to the ISP. All such equipment shall remain the 
property of the district and must be able to be removed without causing damage to the private 
school. The district shall remove the equipment when no longer required by the child, when 
the child no longer attends the private school, or when removal is necessary to prevent 
unauthorized use. (34 CFR 3 00.144) 

Regulation 
approved: June 20,2007 

CENTER UNIFIED SCHOOL DISTRICT 
Ante1 ope, California 



CSBA Sample 
Board Policy 

Instruction 

SUPPLEMENTAL INSTRUCTION 

Note: The following policy is mandated pursuant to Education Code 48070.5 and should be revised to 
reflect the grade levels offered by the district. 

Pursuant to Education Code 52060-52077, the Governing Board must annually adopt a local control and 
accountability plan which includes goals and actions aligned with eight state priorities, including student 
achievement; see BPtAR 0460 - Local Control and Accountability Plan. The provision of high-quality 
supplemental instruction may be one strategy to improve student achievement outcomes for 
underperforming students. 

The Governing Board recognizes that high-quality supplemental instruction can motivate and 
support students to attain grade-level academic standards, overcome academic deficiencies, 
andor acquire critical skills. The district shall offer programs of direct, systematic, and 
intensive supplemental instruction to meet student needs. Supplemental instruction shall be 
offered in accordance with law and may be used to assist the district in meeting its goals for 
student achievement. 

(cJ0460 - Local Control and Accountability Plan) 
(cJ 51 13.1 - Chronic Absence and Tnrancy) 
(cJ 5147 - Dropout Prevention) 
(cj: 6011 - Academic Standards) 
(cj: 6146.1 - High Sclrool Grndtration Requirements) 
(cj: 6146.5 - ElementatyiMiddle Sclrool Graduation Requirements) 
(cj: 6164.5 - Sttrdent Sitccess Teams) 

Supplemental instruction may be offered during and outside the regular school day, including 
during the summer, before school, after school, on Saturday, and/or during intersessions. 
When supplemental instruction is offered during the regular school day, it shall not supplant 
the student's instruction in the core curriculum areas or physical education. 

(cJ 5148.2 - BeforeLAPer Sclrool Programs) 
(cJ 61 11  - School Calendar) 
(cJ 61 I2 - School Day) 
(cJ 61 42.7 - Plfysical Education and Activity) 
(cJ 61 76 - IVeekend/Saturday Classes) 
(cJ 61 77 - Sirmmer Learning Programs) 

As appropriate, supplemental instruction may be provided through a classroom setting, 
individuaI or small group instruction, technology-based instruction, andfor an arrangement 
with a community or other external service provider. 

(cJ: 1020 - Youtlt Services) 



SUPPLEMENTAL INSTRUCTION (continued) 

When determined to be necessary by the principal or designee, a student may be required to 
participate in supplemental instruction outside the regular school day. in such cases, written 
parentlguardian consent shall be obtained for the student's participation. 

Note: Pursuant to Education Code 37252.2, districts ore required to provide supplementnl instruction to 
students in grades 2-9, inclusive, who have been retained or recommended for retention, as provided iftiteffi 
# below. Education Code 48070.5 mandates that districts adopt policy indicating the manner in which 
opportunities for remedial instruction will be provided to students who are recommended for retention. See 
BP/AR 5123 - Prornotion/Accelerntion/Retention for information regarding the criteria for identi&ing 
students for retention. 

Supplemental instruction shall be offered t- students in grades 2-9 who have been 
retained or recommended for retention at their current grade Ievel. (Education Code 
37252.2,48070.5) 

The district shall offer alternative supports designed to increase the academic 
achievement of socioeconomically disadvantaged students attending schools identified 
by the California Department of Education for program improvement for two or more 
consecutive years. 

I 

! 

' Note: The Every Student Succeeds Act (ESSA) (P.L. 114-95) repealed 20 USC 6316 which had 
required Tide I schools identified for program improvement in year 2 or beyond to provide eligible 
students with supplemental educational services from an approved service provider. In accordance 
with the CaUfornia Department of Education's (CDE) Everv Student Succeeds Act 2016-27 School 
Year Transition Plan (April 2016), the CDE has elected to instead require the provision of alternative 
supports, defined and administered by the district, to eligible students beginning with the 2016-17 
school year. See AR 0520.2 - Title I Program Improvement Schools for details regarding this 
requirement. 



SUPPLEMENTAL INSTRUCTION (continued) 

(CJ 0520.2 - Title I Program Improvement Schools) 
(CJ 0520.3 - Title I Program Improvement Districts) 

I Note: Items #1-3 below are optional and may be revised to reflect district practice. 

In addition, supplemental instruction may be offered to: 

Note: Education Code 37252.8 authorizes, but does not require, districts to offer supplemental instruction to 
students in grades 2-6 who have been identified as being "at risk" for retention based on state assessment 
results, grades, or other indicators. See BP 5123 - PromotionlAcceleration/Retention for further information 
about criteria for identifying students as at risk of retention. If districts choose to offer such instruction, 
Education Code 48070.5 mandates that they adopt policy indicating the manner in which opportunities for 
remedial instmction will be provided to students who are at risk for retention. 

I .  Students who are identified as being at risk for retention based on state assessment 
results, grades, or other indicators 

(cj 5121 - Grades/Evaluarion of Strrdent Aclrievement) 
(cJ 6162.53 - Slate Academic Achievement Tests) 

Note: Education Code 37252.8 authorizes, but does not require, districts to offer supplemental instruction to 
students in grades 2-6 who are identified as having a deficiency in mathematics, reading, or written 
expression based on state assessment results. At their discretion, districts may offer such instruction to 
students who demonstrate academic deficiencies at any grade level or in any subject matter. 

2. Students who demonstrate academic deficiencies that may jeopardize their attainment 
of academic standards 

(cj 61 42.6 - Visrral and Performing Arts Education) 
(cj 6142.7 - Pl~ysical Education and Activity) 
(cj 61 42.91 - Reading/Languoge Arts Instruction) 
(cf. 6142.92 - Mathematics Insmiction) 
(cj  61 42.93 - Science Instnrction) 
(~$6142.94 - Histoy-Social Science Instruction) 

Note: The following optional item may be used by districts maintaining high schools to provide support to 
students who need assistance to meet graduation requirements. Education Code 60851 requires districts to 
provide supplemental instruction to students in grades 7-12 who do not demonstrate "sufficient progress" 
toward passing the California High School Exit Examination. However, pursuant to Education Code 
60851.5, as added by SB 172 (Ch. 572, Stahltes of 2015), administration of the exit exam is suspended 
through the 20 17-1 8 school year. Thus, supplemental instruction that is focused on assisting high school 
students to succeed on the exit exam is not currently required. 

3. High school students who need support to successfblly complete courses required for 
graduation 

Legal Reference: (see nmt page) 



SUPPLEMENTAL INSTRUCTION (continued) 

Legal Reference: 
EDUCATION CODE 
3 7200-3 7202 Scl~ool calendar 
3 7,723 Weekend classes 
3 7252-37254.1 Supplemental instruction, summer scl~ool 
42238.01-42238.07 Local control funding fonnula 
461 00 Lengtlt of school day 
48070-48070.5 Promotion and retention 
48200 Compulsory education 
48985 Translation ofnotices 
5121 0-51212 Courses ofstudy, elementary schools 
51220-51218 Courses ofstridy, seconday scltools 
52060-52077 Local control and accotrntability plan 
60603 Definitions, core cirrriculum areas 
60640-60649 Calyornia Assessment of Student Pefonnance and Progress 
60850-60859 High school exit examination, especially: 
60851.5 Stispension of high school exit examination 
CODE OF REGULATIONS. TITLE 5 
1 1470-1 1472 Strmmer sclrool 
1 

Management Resources: 
CALIFORNIA DEPAR T@T OF EDUCATION P U B L I ~  TIONS 
Evew Student Succeeds Act 2016-I 7 School Year Transition Plan, April 2016 

IYEB SITES 
CSBA: http:/hurnv.csba.org 
Calgornia Department of Education: http://~nnv.cde.ca.gov 
US. Department of Education: http://~nnv.ed.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacnmcnto, California 95691 
All rights rcsetvcd. 



Center USD 
Board Policy 
Supplemental Instruction 

BP 6179 
Instruction 

The Governing Board recognizes that high-quality supplemental instructional programs can 
motivate and support students to attain grade-level academic standards, overcome academic 
deficiencies, and/or acquire critical skills. The district shall offer programs of direct, 
systematic, and intensive supplemental instruction to meet student needs. 

(cf: 51 13.1 - Chronic Absence and Tn~ancy) 
(cf: 5147 - Dropout Prevention) 
(cJ 5148.2 - Bejbre/Afler School Programs) 
(cy! 5149 - At-Risk Students) 
(cf: 601 1 - Academic Standards) 
(cf: 61 46.1 - High School Graduation Requirements) 
(cJ 6146.5 - ElementatyiMiddle School Graduation Requirements) 
(cJ 6164.5 - Student Success Teams) 

Supplemental instruction may be offered outside the regular school day, including during the 
summer, before school, after school, on Saturday, and/or during intersessions. It may also be 
provided during the regular school day provided it does not supplant the student's instruction 
in the core cuniculum areas or physical education. 

(cJ: 5148.2 - BefordAPer School Programs) 
(cy! 61 11 - School Calendar) 
(cJ 61 12 - School Day) 
(cJ 61 76 - JffeekendSatirrday Classes) 
(cJ 61 77 - Summer Learning Programs) 

Supplemental instruction shall be offered to: 

1. Eligible students from low-income families whenever the district or a district school 
receiving federal Title I funds has been identified by the California Department of 
Education for program improvement for two or more consecutive years (20 USC 
@I 6) 

(cJ 0520.2 - Title I Program Impro~tement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 

2. Students who have been recommended for retention at their current grade level or are 
at risk of retention (Education Code 48070.5) 



3. Students in grades 7-12 who do not demonstrate "sufficient progress" toward passing 
the state exit examination required for high school graduation (Education Code 
6085 1) 

(cf 66162.52 - High School Exit Examination) 

"Sufficient progress" shall be determined based on a student's grades and the 
following indicators of academic achievement: 

A combination of class, school, and/or district assessments, standardized test results, 
writings, samples, and/or other measures. 

(cf: 512 1 - GradedBvaluation of Student Achievemenr) 

The cuniculum of the supplemental instructional program shall reflect state academic 
content standards to the extent that the district curriculum is aligned with those state 
standards, and shall be designed to assist students to succeed on the exit exam. 
(Education Code 6085 1) 

In addition, contingent on the district budget and local control and accountability plan 
(LCAP), supplemental instruction may be offered to students who: 

1. Based on state assessment results, grades, or other indicators, demonstrate academic 
deficiencies in core curriculum areas that may jeopardize their attainment of 
academic standards 

2. Have not passed one or both parts of the high school exit exam by the end of grade 12 

3. Are in targeted student groups identified in the district's LCAP as needing increased 
or improved services to succeed in the educational program 

(if: 0460 - Local Control and Accountability Plan) 
(cf: 31 00 - Budget) 
(cf: 3553 - Free and Reduced-Price Meals) 
(cf: 61 73. I - Education for Foster Youth) 

I education, or other subjects as approved by the Board 

(cf: 6142.6 - Visual and Peflonning Arts Education) 
(cf: 6142.7 - Physical Education and Activiry) 
(cf 6142.91 - Reading(Language Arts Instruction) 
(cf: 6142.92 - Matl~ematics Instruction) 
(cf: 6142.93 - Science Instnrction) 
(cf: 6142.94 - Histov-Social Science Instruction) 
(cf: 6143 - Courses of Study) 
(cf 61 72 - G$ed and Talented Student Program) 
As appropriate, supplemental instruction may be provided through a classroom setting, 
individual or small group instruction, technology-based instruction, and/or an arrangement 
with a community or other external service provider. 



(cJ 1020 + Youth Services) 

When determined to be necessary by the principal or designee, a student may be required to 
participate in a supplemental instruction. In such cases, written parentlguardian consent shall 
be obtained for the student's participation. 

Legal Rt$erence: 

3 7200-3 7202 School calendar 
3 7223 Weekend classes 
3 7252-3 7254.1 Supplemental instruction, summer school 
4 1505-41 508 Pupil Retention Block Grant 
42238.01-42238.07 Local control funding formula 
461 00 Length of school day 
48070-48070.5 Promotion and retention 
48200 Compulsoly education 
48985 Translation of notices 
5 12 10-512 12 Courses of study, elementary schools 
51220-51228 Courses of study, secondaly schools 
52060-52077 Local control and accormtability plan 
60603 Definitions, core curriculum areas 
60640-60649 Cali/brnia Assessment of Student Performance and Progress 
60850-60859 High school exit examination 
CODE OF' RL'LC~L.1 T I O > $ , , , ~ J . ~  5 
114 70-11472 Summer school 
L.i$.7TFD LTTATE.5 CODL-, TlTLEB - - . - . . - 
6316 Program improvement schools and districts 

Management Resources: 

2004 

Calijornia Department of Education: http:ihmv.cde.ca.gov 
U.S. Department of Education: http:finnv+ed.gov 

Policy 
adopted: April 23,2014 

FIEE SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 
Instruction BP 6200(a) 

ADULT EDUCATION 

Note: The following Board policy is for use by any high school district or unMed school district that i 
i 
; maintains an adult education school or program or that participates in a program offered by the 
:i county office of education. 

Education Code 84900-84920, as added by AB 104 (Ch. i3, Statutes of 2015), establish the Addt 
Education Block Grant to provide adult education services through a regional consortium of school 
districts, county offices of education, community college districts, and joint powers authorities 
consisting of those entities. Other fundlng for adult education may be available through local control 
funding formula apportionments, California Work Opportunity and Responsibility to Kids 
(CalWORKs) funds for education and job training (Welfare and Institutions Code 11320-11329.5), 
the federal Workforce Innovation and Opportunity Act (29 USC 3101-3255), Adult Education and 
Literacy Act (29 USC 3271-3333), andlor Carl D. Perkins Career and Technical Education Act (20 

.I USC 2301-2415). The district may revise the foUowing policy to reflect requirements of the 
1 program(s) it offers. 

The Governing Board believes that education is a lifelong process and that it is 
important for individuals to continuously develop new skills. Eligible adults shall be 
offered opportunities to enroll in programs and courses that develop academic and 
workforce skills and, as appropriate, lead to completion of requirements for high school 
graduation. 

Note: . . . . .  . . 

. . 
v p t i o n  1 below is for use by districts that maintain classes for adults a3 
authorized by Education Code 52501. Option 2 is for use by distrfcts whose students may participate 
in an adult education program administered by a counly omce of education In geographically 
isolated, sparsely populated areas as authorized by Education Code 52616.21. 

Education Code 51056 and 52515 require approval by the daiifornia Department of ~ducadon  (CDE) 
of courses offered in adult educatian programs. See the accompanying administrative regulation and 
the CDEts Adult Education Handbook for California. 

OPTION 1: The Superintendent or designee . a )  

9 shall 
recommend, for approval by the Board and the California Department of Education, 
courses to be offered through the district's adult education program. 



ADULT EDUCATION (continued) 

Note: The following two optional paragraphs may be used by districts that select either Option 1 or  2 
above and participate In the regional consortium estabUshed for purposes of the Adult Education 
Block Grant pursuant to Education Code 84900-84920, as added by AB 104 (Ch, 13, Statutes of 2015). 
The consortium is required to approve an adult education plan containing the components specified in 
Education Code 84906 at least once every three years and to update the plan at least once each ye% 
based on available data. 

Funds allocated through this block grant may be used in accordance with  ducati ion Code 84913+ 
including to provide support for adult education programs related to elementary and secondary basic 
skills, entry or reentry into the workforce, career technical education, pre-apprenticeship training, 
knowledge and skills to assist K-12 students to succeed academically, and programs for immigrants 

I and adults with disabilities. See the accompany in^ administrative regulation. -- 

To ensure efficient and coordinated adult education services, the district shall 
collaborate with other local educational agencies and the community college district in 
the region's adult education consortium. The district shall participate in the 
consortium's identification of the educational needs of adults in the region, 
identification of available funding and services, development and approval of an adult 
education plan pursuant to Education Code 84906, and implementation of strategies to 
address the identified needs, improve the effectiveness of district services, and improve 
students' transitions into postsecondary education and the workforce. 

The district's representative to the region's adult education consortium shall be 
designated by the Board. (Education Code 84905) 

' Note: The remainder of this policy is for use by districts selecting Option 1 above, but may be adapted 
for use by districts selecting Option 2. 

The Superintendent or designee shall ensure that all teachers of adult education classes 
possess an appropriate credential issued by the Commission on Teacher Credentialing 
and have access to high-quality professional development to continuously enhance their 
knowledge and skills. 

Classes organized primarily for adults may be taught by holders of the designated subjects adult 
teaching credential pursuant to Education Code 44260.2-442603. See the Conmission on Teacher 
Credentialhg's web site for further information and credential requirements, 

Adult education classes may be offered any day or evening, including weekends, for such 
Iength of time during the school year as determined by the Board. (Education Code 52505, 
525 13) 

I 



BP 6200(c) 

ADULT EDUCATION (continued) 

A certificate of completion of the eighth grade shall be awarded through the adult s&ooI 
upon successful completion of both of the following: 

I 

. . I. At least one term in the adult elementary program . . 

Note: ' 
. . . .  

< If the district's add t  school or program offers a course in 
elementary subjects appropriate to the needs of adults, as authorized by Education Code 52516 and 
84913, the Board is mandated pursuant to Education Code 52510 0 . . 
to prescribe requirements for eighth-grade graduation. Items #I-2 below should be revised to reflect district 
practice. 

2. O v d l  eighth-grade placement on a recognized stadad standardized achievement 
test 

school d 
ide 51225 
, . .. 

iploma. 
.3; see B1 . . . 

Note: Education Code 52509 mandates the Board of any district maintaining an adult school or program to 
prescribe requirements for the granting of a high Courses required for a high school 
diploma in California are specifled in Education Co P 6146.1 - High School Graduation 
Requirements. 
g FeF Student9 e&aiAg 
seeking their high school diploma tbrough adult education must meet those course requirements. 
However, the district may F&M waive any high school graduation requirements established by the 
district. Districts that have so revised their local graduation requirements for adult education students 
should modify the following seemee paragraph as appropriate. 

Adult education students who fulfill the district's graduation requirements shall receive a 
diploma of high school graduation. 

(cf: 6142.7 - Physical Education and ~ c t i v i g j  
(cf: 61 46.1 - High School Graduation Requirements) 

The Superintendent or designee shall regularly report to the Board on the effectiveness 

I 

Note: The following paragraph may be revised to reflect indicators of program effectiveness identified 
by the district andlor adult education regionaI consortium in which the district participates. 
Education Code 84920, as added by AB 104 (Ch. 13, Statutes of 2015), requires the Superintendent of 
Public Instruction and California Community College Chancellor to identify common measures for 
determining the effectiveness of school districts and other consortium members in meeting the 
educational needs of adults. In addition, for districts participating in the federal Adult Education and 
Family Literacy Act, the CDE requires the use of the Comprehensive Adult Student Assessment 
Systems (CASAS), a set of standardized assessment instruments developed by the nonprofit 
organization CASAS, to track the progress of adult students. 



ADULT EDUCATION (continued) 

of the districtts adult education This report shall include, but not be limited 
to, the number of adults and high school students participating in the program, student 
participation in each type of adult education course or cIass, and the extent to which 
students successfully completed these programs, including, as applicable, the 
completion of requirements for the high school diploma or certificate of equivalency. 

Legal Reference: 
EDUCA TION CODE 
8500-8538 Adult education 
10200 Cu1WORR.s education and job training plan 
41 975-41 976.2 Adult education; authorized classes and courses 
44260.244260.3 Credential requirements, designated subjects adult educatian credential 
44865 Qual$cationsfor home teachers and teachers in special classes 
461 90-461 92 Aduh scl~ool; days of attendance 
46300.1-46300.4 Independent study ha&&m&m - 
51040 Prescribed courses 
51056 Adult education course of study 
5 1225.3 Requirements for graduation 
51241 Physical education txemptions 
51 246 C-"--'.--C;--hysicaI education exemptions 
51 730-51 732 EIementary school special day and evening classes 
51 745-51 749.6 Independent study 
51810-51815 Community sewice classes 

52500-52523 Ad& sc/~oals 
52530-52531 Use of hospitals 
32540-52544 Adult English classes 
52550-52556 Classes in citizenship 
525 70-52572 Disabled adults 
32610-52616.24 Adult schools,jlnonces 
52651-52656 Immigrant IYorhforce Preparation Act 
60410 Books for adult classes 
84830 Adult education consortiu~ 
8490044920 Adult Education Block Grant 
IVELFARE AND RVSTITUTIONS CODE 
11320-11329.5 CalWORKs, including education and job training 
CODE OF REGULATIONS, TITLE 5 
10501 Adult education 
10508 Records and reports 
10530- 1056834 Standards 
80034 Teaching credentiuls, adult education 
80034.5 Adult education, substrotute teachers 
80036-80036.4 Requirements for designated subjects adult education credential 

Legal Reference continued: (see nert page) 



ADULT EDUCATION (continued) 

Legal Reference: (continued) 
CODE OF REGULA TIONS. TITLE 5 (continued) 
80040.2-80040.2.7 Programs ofpersonalizedpreparation for the designated subjects adult 
education teaching credentialing 
P 
UNITED STATES CODE. TITLE 20 
2301-2415 Carl D. Perkins Career and ~echnicai  ducati ion ~d 
UVITED STATES CODE, TITLE 29 . - . 

31 01-3255 IVorkforce innovation and ~ ~ ~ o r r u n i t ~ ~ c ~  
32 71-3333 Adult Education and Family Literacy Act 

Management Resources: 
GW OILIFORNIA DEPARTMEIVT OF E D U U  TION PUBLICATIONS 
Adult Edtrcntion Hnndbook for California, AY.7 2005 
Pupil Fees, Charaes, and Other Deposits, Fiscal ManagemenrAdvisory 12-02, April 24,2013 
JYEB SITES 
California Council for Adult Educatiom: http://www.ccaestate.org 
California Department of Education: http://krww,cdacagov/sp/ac 
California Departmenr of Industrial Relations, Division of Apprenticeship Standards: 
https:/k.dir.cagov/das 
Commission on Teacher ~redentialink h ~ : / ~ . c t c . e a g o v  
Comprehensive Adult Student Assessment Systems: h2rps///wwwarar.o& 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, Wcst Sacramento, California 95691 
All rights rcservcd. 



Center USD 
Board Policy 
Adult Education 

BP 6200 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch, 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

Economic, technological and social changes make it important for adults to continually 
acquire new skills and knowledge. The Governing Board believes that our community's 
adults deserve opportunities to update their education and realize their fullest potential. 
: - -2 - .-; *- <-.-.. - -- .---  -... -. .. . 

. -  -.- -.--.. - .-.--- - r  1 I :  - - - .' 
The Superintendent or designee shall develop ad oversee -the district's adult education 
program. The Board shall approve all courses to be offered in this program. 

(cf. 041 0 - Nondiscrimination in District Programs and Activities) 

Legal Reference: 
EDUCATION CODE 
8500-8538 Adult education 
I 1320-1 1320.6 Distance learning projects 
41505-41508 Pupil Retention Block Grant - -. r 

41976-41976.1 Adult education; authorized classes anra"'courses ' 

44865 Qualifications for home teachers and teachers in special classes 
46190 Adult school; days of attendance 
46300.3-46300.4 Independent study in adult education 
4635 1 -46352 Adult classes 
5 1040 Prescribed courses 
5 1225.3 Requirements for graduation 
5 1241 Temporary or permanent exemption from physical education 
5 1242 Exemption fiom physical education for athletic program participants 
5 1246 Exemption from physical education for certain students in grade 12 
5 1730-5 1732 Elementary school special day and evening classes 
5 18 10-5 18 15 Community service classes 
5 1938 Parental excuse from sexual education or HIVIAIDS prevention education 
52500-52523 Adult schools 
52530-5253 1 Use of hospitals 
52540-52544 Adult English classes 



52550-52556 Classes In cltlzenship 
52570-52572 Handicapped adults 
526 10-526 16.24 Finances 
52651 -52656 Immigrant Workforce Preparation Act 
60410 Books for adult classes 
CODE OF REGULATIONS, TITLE 5111 
10501 -1 0560 Adult Education I - 

anagement Resources: 
I E PUBLICATIONS 

dult Education Handbook for California 
DE PROGRAM ADVISORIES I 

600.92 Using Independent Study in Adult Education Programs: An Optio 
609.88 Education Fees for F-1 Visa Students 1 

2.87 Discrimination against the Handicap~e ' I Adult E w r o g a m s  

Policy 
adopted: May 23, 1996 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction AR 6200(a) 

ADULT EDUCATION 

Enrollment 

I 

With the exception of programs specified in Education Code 52570, adult education 
classes T b 4 w  shall be located in a facility which clearly identifies the class tu being open 
to the general p u b 1 i c . e  . . 
(Education Code 525 1 7,52570) 

Note: The following administrative regulation may be revised for consistency with the adult education 
plan adopted by the regional consortium estabtished for the Adult Education Block Grant, pursuant 1 
to Education Code 84906, as added by AB 104 (Ch. 13, Statutes of 2015). In addition, districts that 
participate in a county-operated aduIt education program (Option 2 in the accompanying Board 
policy) should tailor the following administrative regulation to delete references to district programs. 

Adults shall have first priority for enrollment in any adult education class, provided they 
enroll during the reguIar enroIlment period. (Education Code 52523) 

I Note: The following paragraph may be revised to reflect program In which the district participates; 1 
For purposes of the Adult Education Block Grant pursuant to Education Code 84900- 
84920, adults include persons 18 years of age or older. For other adult 
education programs, adults include persons age 18 or older and other persons not 
concurrently enrolled in a regular high school program. However, high school students mas 
be concurrently enrolled in adult education under the conditions specified in the section 
"Concurrent Enrollment of High School Students" below. (Education Code 52610, 
84901) 



ADULT EDUCATION (continued) 

Concurrent Enrollment of High School Students 

High school students shall be permitted to enroll in an adult education program, course, or 
class for sound educational purposes, including 9, but we 
not limited to, the following: (Education Code 52523) 

1. The adult education program, course, or class is not offered in the regular high school 
curriculum. 

2. The student needs the adult education program, course, or class in order to make up 
deficient credits for graduation from high school. 

(cf: 6146.1 - High School Graduation ~e~uirementsj 

3. The adult education program, course, or class allows the student to gain vocational 
and technical skills beyond that provided by the regular high school's vem&mhd 
career technical education program. 

(cJ 61 78 - Career Technical Education) 

4. The adult education program, course, or class supplements and enriches the high 
school student's educational experience. 

I Note: The following paragraph is optional. I 
High school students are expected to enroll in regular high school classes before seeking 
admission to any similar classes offered in the adult education program. A failed course, 
however, may be repeated through adult education. 

Before enrolling in an adult education class, the high school student shall complete a 
counseling session that includes hislher parentlguardian and a certificated representative of 
the high schooI. The certificated high school representative shall ensure that the student's 
school record includes written documentation of the meeting counseling session and both of 
the following statements: (Education Code 52500.1,52523) 

1. That the student is enrolling voluntarily in the adult education course or class 

2. That this enrollment will enhance the student's progress toward meeting educational 
requirements for high school graduation 



AR 6200(c) 

ADULT EDUCATION (continued) 

Note: The following paragraph is optional. Education Code 52500.1 does not require that the above 
statement be signed. However, obtaining the signature of all parties is one way to document the' 
student's voluntary participation in the program and the high school representative's determination 
that the program will enhance the student's progress toward graduadon- 

The above statement shall be signed by the student, the parent/guardian, and the certificated 
high school representative. 

(cJ 61 64.2 - Guidance/Cotnlseling Services) 

Classes offered in the district's adult education program shali supplement and nof 
supplant the regular high school curriculum. No course required by the district for high 
school graduation or necessary for students to maintain satisfactory academic progress 
shall be offered excIusiveIy through the adult education program. (Education Code 
52523) 

Programs and Courses 

. ** . . 
(.-'-... The following list should be revised to reflect the types of 
adult education programs offered by the district. Education Code 84913, as added by AB 104 (Ch. 13, 
Statutes 
of 2013, authorizes the use of Adult Education Block Grant funds to support the programs listed in 
items #I-7 below. Education Code 41976, as amended by AB 104, authorizes the use of local control 
funding formula andlor other district funds for many of these same purposes, as wen as the purposes 
listed in items #8-12 below. , 



ADULT EDUCATION (continued) 

Adult education classes or courses shall offer instruction in one or more of the following 
e&ge&s: (Education Code 41 976,84913) 

1 Programs in elementary and secondary basic skills, 9 
including programs leading to a high school diploma or high 

school equivalency certificate 

(cJ; 6146.2 - Cem'ficate of P*ofcienq/High School ~ ~ u i v a l e n c ~ )  

Note: Education Code 52550-52556 set conditions for establishing citizenship programs in high school 
districts when 25 or more persons residing in the district apply for such training. . . 

4 2: Programs for immigrants eligible for educational services in citizenship, English as a 
second language, and workforce preparation 

3. Programs for aduh uding, but not limited to, older adults, that are 
primarily related to entry or reentry into the workforce 

4. Programs for aduits, including, but not limited to, older adults, that are 
prirnariIy designed to develop knowledge and skills to assist elementary and 
secondary students to succeed academically in school 

5 .  Programs for adults with disabilities 

6. Short-term veeethd career technical education programs with high employment 
potential 

I Note: Education Code 84913, as added by AB 104 (Cb. 13, Statutes of 2015), authorizes the use of 
' Adult Education Block Grant funds to support pre-apprenticeship training activities, as provided in ; 
Item #7 below. Pre-apprenticeship training activities must be conducted in coordination with 
apprenticeship programs approved by the Califomla Department of Industrial Relations' Division of 
Apprenticeship Standards for the occupation and geographic area. 

8; 7. Programs offering pre-apprenticeship training activities in 
coordination with one or more approved apprenticeship programs 



AR 6200(e) 

ADULT EDUCATION (continued) 

Note: The types of programs listed in optional items #8-12 betow are not authorized uses of the Adult 
Education Block Grant. However, Education Code 41976 authorizes the use of other district funds for 
these purposes, as well as the purposes listed in items #I-2 and #5-7 above. 

8. Programs in parenting, including parent cooperative preschools, and UUSGS in child 
growth and development, parent-child relationships, and parenting 

Note: Education Code 52540-52544 set conditions for establishing ESL classes in high school districts 
when 20 or more adults residing in the district apply for such classes. 

9. Englishasasecondlanguage 

10. Programs for older adult$ 

1 I .  Home economics 

12. Health and safety education 

Note: Pursuant to Education Code 51056 and 52515, adult educatfon courses must be approved by the 
CDE. According to the CDE's Adult Education Handbook for California, districts must annually 
submit a list of course titles to the CDE for approval. Authorized courses are Iisted in the Adult 

, Education Course Approval System (A-22) on the CDE's web site. 

The Superintendent or designee shall annually submit to h e  California Department of 
Education for approval the titles of classes that have been approved by the Governing 
Board to be offered in any of the program areas listed above. 

Note: The folIowing optional paragraph is for use by districh that offer community servfce classes; 
see BP 6146.4 - Service Learning/Communlty Service Classes. Pursuant to Education Code 51810, the 

I district~may~provide~communi~service classes in specified subjects without the-approval of-the CDE. I 

Adults also may be enrolled in community service classes offered by the district. 
(Education Code 51811) 

(i$' 6146.4 -Service Learning/Communi@ Service classes) 

All adult education programs, courses, and classes and their enrollment period shall be Wed 
pubtished in the district's catalog of adult education classes provided to the public. 
(Education Code 52523) 



ADULT EDUCATION (continued) 

Independent Study 

The Superintendent or designee may make independent study available as an instructional 
strategy for students enrolled in adult education as appropriate to meet their individual needs. 

(cf. 6158 - Independent Study) 

Participation in independent study shall be voluntary. (Education Code 5 1747) 

.. . . 

Any course taken through 
independent study tffttsl shall be a course listed in Education Code 5 1225.3 or otherwise 
required by the Board . . . . 

for high school graduation. 
(Education Code 46300.4) 

An adult who has been continuously enrolled in K-12 education since hislher 18th 
birthday may remain engaged in K-12 independent study until hisher 21st birthday. 
(Education Code 46300.1) 

Fees 

Note: Education Code 52612-52613 authorizes the district to charge fees for adult education classes, with 



ADULT EDUCATION (continued) 

certain exceptions. The total of these fees plus revenues derived from ADA must not exceed the estimated 
cost of all such clnsses. The following section should be revised to reflect district practice. 

C N o  fee shall be charged for the following adult 
education classes or programs: (Education Code 52612,52613) 

- 7 

1. hT, A class for which high school credit is granted, if the class 
is taken by an individual who does not hold a high school diploma. 
=j-Y 

2. A class in an elementary subject or a class in English as 
a second language or citizenship, &&&wpm unless the student is a nonimmigrant 
alien with an F-1 visa status. Any nonimmigrants enrolled in these classes shall be 
charged a fee to cover the full cost of the instruction, not to exceed actual costs. The 
fee shall be adopted by the Board at a regular meeting at least 90 days before the 
beginning of the class for which the fee is charged= - 

I Note: The following paragraph is optional. 1 
Except for those fees required by law, 

the payment of fees may be waived in cases of d hardship at the 
recommendation of the Superintendent or designee. 

The Board may fix a charge, not to exceed costs, for books hrnished to adult education 
students. In some cases books may be obtained from the district at cost or may be obtained 
on loan with the payment of a refindable deposit. In addition, materials purchased from the 
incidental expense account may be sold to adult school students for use in their classes. 
(Education Code 5261 5,6041 0) 

(cJ 3260 - Fees and Charges) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
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Adult Education 

AR 6200 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and funding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee. 

All adult education programs, courses and classes and their enrollment period shall be listed 
in the district's catalog of adult education classes provided to the public. (Education Code 
52523) 

Enrollment 

Adults shall have first priority for enrollment in any aaulr education c l a < $ i d e d  they 
enroll during the regular enrolIrnent period. (Education Code 52523) 

High school students shall be permitted to enroll in an adult education program, course or 
class for sound educational purposes. Such classes shall not supplant the regular high school 
curriculum. Enrollment purposes include, but are not limited to, the following: (Education 
Code 52523) 

1. The adult education program, course or class is not offered in the regular high school 
curriculum, 

2. The student needs the adult education program, course or class in order to make up 
deficient credits for graduation fiom high school. 

3. The adult ecucation program, course or class allows the student to gain vocational and 
technical skil1s.l. . . 

- - 
4. The adult ed;cacon program, course or class supplements and enriches the high school 
student's educational experience. 

High school students are expected to enroll in regular high school classes before seeking 
admission to any similar classes offered in the adult education program. A failed course, 
however, may be repeated through adult education. 

Before enrolling in an adult education class, the high school student must complete a 



counseling session with hisher enuguaraian and a certificated represe rtive of the high 
school. The certificated high scl~uul representative shall mange this meet111g and ensure that 
the student's school record includes written documentation of the meeting, including the 
following statements: (Education Code 52500.1) 

1. That the student is enrolling voluntarily in the adult education class, and 

2. That this enrollment will enhance the student's progress toward meeting educational 
requirements for high school graduation. 

The above statement shall be signed by the student, the parent/guardian and the certificated 
high school representative. 

Course Approval 

Proposed adult education classes shall have an educational purpose and meet the following 
criteria required for approval by the California Department of Education: 

1. Classes shall be located in facilities which clearly identify the classes as being open to the 
general public, with the exception of apprenticeship training classes, classes designed to 
serve the needs of handicapped adults, classes in state hospitals and classes in jails and 
prisons. (Education Code 525 17,52570) 

2. Class time shall be dev struction. . - - =_ --- 1 --- - -- 
3. Course content shall be educational and intended to teach a skill or knowledge unrelated 
to repetitive practices. 

4. The course title shall clearly indi ' " s educational nature. 

Adult education classes or courses shall offer instruction in one or more of the following 
categories: (Education Code 41 976) 

1. Parenting, including parent cooperative preschools, classes in child 
development, and parent-child relationships. - 
2. Elementary and secondary basic skills and other courses and classes required for the high 
school diploma. 

3. English as a second language (ESL), 

4. Programs for immigrants eligible for educational services in citizenship, English as a 
second language, and workforce preparation classes in the basic skills of speaking, listening, 
reading, writing, mathematics, decision making and problem solving, and other classes 
required for preparation to participate in job-specific technical training. 

5. Programs for substantially disabled persons. 

6. Short-term vocational programs with high employment potential. 
---- 



7. Programs for older adults. 

8. Programs for apprentices. 

9. Home economics. 

10. Health and safety education. 

Community Service Classes 

As part of the adult education program, the Governing Board may establish and maintain 
community service classes to provide instruction that contributes to the physical, mental, 
moral, economic or civic development of any persons who may wish to enroll. (Education 
Code 51810) 

Certificates of skill or accompIishment may be provided upon the satisfactory completion of 
community service classes. (Education Code 5 18 13) 

Independent Study 

The district may make independent study available in the adult education program as an 
instructional strategy for students 21 years of age or older, or students 19 years of age or 
older who have not been continuously enrolled in school since their 18th birthday. However, 
in order for reimbursement to be obtained, the course must meet the district's requirements 
for a high school diploma. (Education Code 46300.4) 

Fees 

The alsmcr may charge adult students a registration fee for each adult education class, with 
the following exceptions: 

1. No fee sb11 be charged for a class for which high school credit is granted if the class is 
taken by an i ividual who does not hold a hi& school diploma. (Education Code 52612) 

2. No char1 shall be made for a class in an elementary subject or a class in English or 
citizenship for immigrants unless the student is a nonimrnigrant alien. Any nonimrnigrant 
aliens enrolled in these classes shall be charged a fee to cover the full cost of the instruction, 
not to exceed actual costs. The fee shall be adopted by the Board at a regular meeting at least 
90 days before the beginning of the class for which the fee is charged. (Education Code 
52612,52613) 

At the recommendation of the Superintendent or designee, the payment of fees may be 
waived in cases of unusual hardship, 

The Board may fix a charge, not to exceed costs, for books furnished to adult education 
students. In some cases books may be obtained fiom the district at cost or may be obtained 
on loan with the payment of a rehdable  deposit. (Education Code 526 15,6041 0) 



(cf. 3260 - Fees and Charges) 

Diplomas and Certificates 

A certificate of completion of the eighth grade shall be awarded through the adult school 
upon successful completion of the following: 

1, At least one term in the adult elementary program which includes reading, writing, 
arithmetic, spelling, current events, geography, California and U.S. history, civics and natural 
science. 

2. Overall eighth-grade placement on a recognized standard achievement test. 

3. Successhl passage of a district test in 
--- -- - .-J 

Adult education students who fblfill the district's graduation requirements shall receive a 
diploma of high school graduation. 

(cf. 6 146.1 - High School Graduation Requirements/Standards of Proficiency) 

Regulation 
approved: 

CENTER UNIFIED SCHOOL DISTRICT 
May 23, 1996 Antelo~e. 1996 
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CSBA Sample 
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Board Bylaws 

RESIGNATION 

Note: Pursuant to Education Code 5090, a Governing Board member who wishes to resign must file a 
written resignation with the County Superintendent of Schools having jurisdiction over the district. 
The resignation results in a vacancy on the Board which, pursuant to Government Code 1770 and 
Education Code 5091-5093, requires the Board to either order an eIection or make a provisional 
appointment as appropriate, unless the vacancy occurs within four months of the end of the Board 
member's term in which case the Board will take no action. See BB 9223 - Filling Vacancies for 
information about timelines, processes,-and eligibility requirements for ffling vacancies; 

A member of the Governing Board who wishes to resign from the Board 
sdi+&g shall file a written resignation with the County Superintendent of Schools. 
(Education Code 5090) 

1 Note: The following paragraph is optional. 1 
-The resigning Board member shall also notify the Board and give 
a copy of histher written resignation to the Board secretary. 

The wi#& resignation Is shall become effective when filed with the County 
Superintendent, except when a deferred effective date is specified in the resignation. A 
Board member may not defer the effective date of hisher resignation for more than 60 days 
after #&tg hdshe files the resignation with the County Superintendent. (Education Code 
5090,509 1) 

Once filed, a written resignation, whether specifying a deferred effective date or otherwise, 
shall be i r r e ~ o c a b l ~ ~  (Education Code 5090) 

A Board member who 
tenders hisher resignation with a deferred effective date shall, until the effective date of 
the resignation, continue to exercise all the powers of the office, except that helshe shall 
not have the right to vote for hisfher successor in an action taken by the Board to make 
a provisional appointment. (Education Code 5091,351 78) 

(cj: 9223 -Filling Vacancies) 

A Board member who resigns shalt file, within 30 days of leaving office, a revised 
Statement of Economic InterestfForm 700 covering the period of time between the 



RESIGNATION (continued) 

closing date of the last statement required to be filed and the date heishe leaves office. 
(Government Code 87302,87500) 

(cf: 92 70 - Conflict of interest) 

Legal Reference: 
EDUCA TION CODE 

5090-5095 Vacancies on the board 
351 78 Resignarion with deferred eflective date 
GOVERNMENT CODE 
1770 Vacancy on the board 
8 7300-87313 Conflict of interest code- 
87500 Statement of economic interests 

Management Resources: 
CSBA PUBLICA TIONS 
Fillina a Board Vacancv, rev. ~ecember  2014 
WEB SITE 
CSBA: hQSd/www.cs& 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
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Board Bylaws 

CONFLICT OF INTEREST 

Note: The determination as to whether a conflict of interest exists must be analyzed under two separate sets 
of statutes: (I) the conflict of interest provisions of the Political Refonn Act (PRA) (Government Code 
87100-87505), detailed in the section below entitled "Conflict of Interest under the Potitical Reform Act," 
and (2) Government Code 1090-1098, detailed in the section below entitled "- 
&n&wsConflict of ~nterest under Government Code 1090 - Financial Interest in a Contract." 

Even when a conflict does not exist pursuant to those statutes, . . .  + a violation might still occur under the common law doctrine against 
conflict of interest; see the section below entitled "Common Law Doctrine Against Conflict of Interest." 

Because the law and definitions are quite complex, it is strongly recommended that districts consult 
with legal counsel and staff From the Fair Political Practices Commission (FPPC) as soon as a 
potential conflict is presented. 

The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. 

. .  . . . . ~ A c c o r d h g l y ,  no Board member, 
district employee, or other person in a designated position shall participate in the 
making of any decision for the district when the decision will or may be affected by 
histher fmancial, family, or other personal interest or consideration. 

(cJ: 9005 - Governance Standards) 

Even if &R?&+E& a prohibited conflict of interest does not exist, a B o d  member shali 
abstain h r n  voting on personnel matters that uniquely affect hidher relatives. However, a 
Board member may vote on collective bargaining agreements and personnel matters that 
affect a class of employees to which histher relative belongs. Relative means an adult who is 
related to the Board member by blood or affinity within the third degree, a9 determined by 
the common law, or an individual in an adoptive relationship within the third degree. 
(Education Code 35 107) 

[ Note: The following pmgraph reflects the common law d e f ~ t i o n  of "relative within the third degree.'' 

A relationship within the third degree includes an individual's parents, grandparents, great- 
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individual's spouse/registered domestic partner 
unless the individual is widowed or divorced. 

Note: The Governing Board is required to adopt a conflict of interest code in compliance with Govenunent 
Code 87300-87313. Board members and employees designated in the district's conflict of interest code are 
required by Govenunent Code 87500 to annually file a Statement of Economic InterestForm 700 to 



CONFLICT OF INTEREST (continued) 

disclose any assets and income which may be materially affected by ofticial actions. Under the PRA, there 
nre two separate categories of Form 700 disclosure requirements. For the first category pwsuant to 
Government Code 87302, which is applicable to most school districts, the disclosure requirements are 
determined by the district and set forth in the district's conflict of interest code. The second category, 
pursuant to Government Code 87200, is only applicable to Board members and designated employees who 
"manage public investments"; see section below entitled "Additional Requirements for Boards that Manage 
Public Investments." Those Board members and designated employees, referred to by the FPPC as 
Government Code 87200/Article 2 filers, must file broader disclosure statements pursuant to the disclosure 
requirements specified in law and FPPC regulation. 

Pursuant to Government Code 87303, the district's conflict of interest code must be approved by the 
appropriate code reviewing body. For districts located entirely in one county, the code reviewing body is the 
board of supervisors of the county in which the district is located. The FPPC is the code reviewing body for 
those school districts located in more than one county. 

Pursuant to 2 CCR 18730, the requirements of the Government Code are satisfied if a district adopts a 
conflict of interest code that incorporates 2 CCR 18730 by reference, along with a list of designated 
positions and disclosure categories. The accompanying exhibit (E 9270) contains a sample resolution that 
includes an appendix with designated positions and disclosure categories which, once adopted by the Board, 
will comprise the terms of the district's conflict of interest code that should be submitted to the code . . 
reviewing body. 9 

The Board shaIl adopt fon the district% a conflict of 
interest codq that incorporates the provisions of 2 CCR 18730 by reference, specifies the 
district's designated positions, and provides the disclosure categories required for each 
position. The conflict of interest code shall be submitted to the district's code reviewing 
body for approval, in accordance with Government Code 87303 and within the deadline 
for submission estabIished by the code reviewing body. (Government Code 87303) 

Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body or, if no change is 
required, the Board shall submit a written statement to that effect. (Government Code 
87306.5) 

When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties 
assigned to existing positions, amendments, or revisions, the amended code shall be 
submitted to the code reviewing body within 90 days after the changed circumstances 
necessitating the amendments have become apparent. (Government Coda 87306) 

When reviewing and preparing the district's conflict of interest code, the Superintendent or 
designee shalI provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views. (Govemment Code 873 1 1) 

(cj: 9320 - Meetings and Notices) 



CONFLICT OF INTEREST (continued) 

Board members and designated employees shall annually file a Statement of Economic 
InteresWForm 700 in accordance with the disclosure categories specified in the district's 
conflict of interest code. A Board member who leaves office or a designated employee who 
leaves district employment shall, within 30 days, file a revised statement covering the period 
of time between the closing date of the last required statement and the date of leaving office 
or district employment. (Government Code 87302,#50&87302.6) 

(cj: 41 17.2/4217.2/4317.2 - Resignation) 
(cf: 9222 - Resignation) 

Conflict of Interest under the Political Reform Act 

Note: The FPPC has adopted an eight-step analysis, detailed in Govenunent Code 87100-87500, 2 CCR 
18700-18755, and interpretive opinions, to determine whether a conflict of interest exists under the PRA. 
When such a conflict exists, the affected Board member must disclose the interest and disquaIify 
himselffherself from participating in the decision, as specified below. Because Family Code 297.5 grants a 
registered domestic partner the same rights, protections, and benefits as a spouse under state law, analysis of 
a conflict of interest with regards to a Board membex's spouse is also applicable to a registered domestic 
partner. 

A Board member, et: designated employee, or other in a designated position shall 
not make, participate in making, or in any way use or attempt to use hisher official position 
to influence a govenunental decision in which helshe knows or has reason to know that 
heishe has a disqualifying conflict of interest. A disqualifjhg conflict of interest exists if the 
decision will have a "reasonably foreseeable material financial effect," which is 
distinguishable from the effect on the public generally, on the Board 
member ; !  designated employe&, or other person in a designated position, histher 
immediate family, or any financial interest described in 2 CCR 18700.- 

. .  . . (Government 
Code 87100,87101,87103; 2 CCR 18700-1 8709) 

A Board member, designated employee, or other person in a designated position makes 
a governmental decision when; he/she, acting within the authority of hisher office or . . 
position, 

 authorizes or directs any action on a matter, votes or provides information or 
opinion on it, contacts or appears before a district official for the purpose of affecting 
the decision, or takes any other action specified in 2 CCR 18704. 

Note: 2 CCR 18705 permits a Board member who is financially interested in a contract to participate 
in making a decision on the contract if (1) hdshe discloses the existence of the conflict and describes 
with particularity the nature of bislher economic interest in the contract; (2) gives a summary 
description of the circumstances under which helshe belleves the conflict may arise; and (3) either 



CONFLICT OF INTEREST (continued) 

'he, anoth 
rnative st 
uire an e 

', or  a dis 
exists f o ~  

b service. 

However, a Board member shall participate in the making of a contract in whjch hefsbe 
has a financial interest if hidher participation is required by the rule of necessity or 
legally required participation pursuant to Government Code 87101 and 2 CCR 18705. 

hds  rer Board member I M ~  employee discloses the legal basis for concluding that nd 
alte ource of decision r the district. In general, thfs rule will permit a district to 
acql ssential supply or CSBA strongly recommends that kgaI counsel be consulted 
when situations arise involving the rule of necessity, as strict compliance is required. 

J 

Additional Requirements for Boards that Manage Public Investments 

I 

Note: The following optional section is for use- only by districts in which the Board andlor t h  
degignated employees are considered to be "officials who manage public 

investments" and who are required to file a full financial disclosure statement in accordance with 
Government Code 87200. It  should be deleted by all other districts. See the accompanying exhibit for 
further information. 

According to the FPPC, officials who manage public investments are boards or designated employees who 
manage the investment of district surplus or special reserve hnds in permitted securities and investments 
pursuant to Education Code 41015. Those boards that direct the investment of these funds, formulate or 
approve policies for the investment of these funds, even if they delegate day-to-day investment decisions 
to staff, or approve investment transactions involving these h d s  are considered officials who manage . . . . 
public investments. 

The Board does not manage public investments when the district does not have any surplus or special 
reserve Funds to invest and merely deposits all funds it receives (1) in the county treasury pursuant to 
Education Code 41001-41002.5 or (2) in a fund where a Tax and Revenue Anticipation Note (TRANS) is 
issued. Board members and superintendents in these types of situations are not considered to have 
discretion regarding the investment of the district's money and are therefore not officials who manage public 
investmenls. 

Any Board member who manages public investments pursuant to Government Code 87200 
and who has a financial interest in a decision shall, upon identifying a conflict or potential 
conflict of interest and immediately prior to the consideration of the matter, do all of the 
following: (Government Code 87 105; 2 CCR I-WKi 18707) 

1. Publicly identify each financial interest that gives rise to the conflict or potential 



CONFLICT OF INTEREST (continued) 

conflict of interest in detail sufficient to be understood by the public, except that 
disclosure of the exact street address of a residence is not required. 

2. Recuse himself7herself from discussing and voting on the matter, or otherwise acting 
in violation of Government Code 87100. The Board member shall not be counted 
toward achieving a quorum while the item is discussed. 

However, the Board member may speak on the issue during the time that the general 
public speaks on it and may leave the dais to speak from the same area as members of 
the public. Heishe may listen to the public discussion and deliberations of the matter 
with members of the public. 

3. Leave the room until after the discussion, vote, and any other disposition of the matter 
is concluded, unless the matter has been placed on the portion of the agenda reserved 
for uncontested matters. 

If the item is on the consent calendar, the Board member must recuse himself7herself 
from discussing or voting on that matter, but the Board member is not required to 
leave the room during consideration of the consent calendar. 

4, If the Board's decision is made during closed session, disclose hisher interest orally 
during the open session preceding the closed session. This disclosure shall be limited 
to a declaration that hisher recusal is because of a conflict of interest pursuant to 
Government Code 871 00. Heishe shall not be present when the item is considered in 
closed session and shall not knowingly obtain or review a recording or any other 
nonpublic information regarding the Board's decision. 

(CJ: 3430 - Investing;) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf: 9321.1 - Closed Session Actions and Report$ 

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract 

Note: Pursuant to Government Code 1090, if a Board member has a financial interest in a contract, it is an 
absolute bar for that district to enter into the contract. The Attorney General has opined in 69 
0ps.Cal.Attv.Gen. 255 (1986) that, unlike the PRA, the prohibitions in Government Code 1090 c m o t  be 
resolved by having the financially interested Board member abstain from participating in the matter. 
However, there are two categories of exceptions. If a financial interest meets the definition of a 
"noninterest" as specified in Govemment Code 1091.5, then the restrictions in Govemment Code 1090 do 
not apply and the district can enter into the contract. Secondly, if a Board member's interest is deemed a 
"remote interest" pursuant Government Code 1091, then the district can enter into the contract as long as 
certain conditions are satisfied, as specified below. 

While the prohibitions in the PRA only apply to designated employees, the prohibitions in Govenunent 
Code 1090 apply to all district employees and consultants. California appellate courts have ruled in 



CONFLICT OF INTEREST (continued) 

McCee v ~ a l f o u r  Beattv Construction LLC and Davis v. Fresno unified' school ~ i s t r j c t  that 
Government Code 1090 applies to consultants, including corporate consultants, who fill the roles and 
positions of officers, employees, and agents of the district. However, the Attorney General has opined in 
63 0~s.Cal.Attv.Gen. 868 (1980) that an employee's financial interest would not prohibit the district from 
entering into a contract as long as the employee has not participated in the making of the contract, such as in 
discussions and plnnning, as detailed below. 

Government Code 1090 does not define financial interest, but courts have held that, for the purposes of this 
statute, the definition of "financial interest" is not the same as the definition in the PRA which requires a 
"material financial effect" in order for a conflict to exist. Because the determination of whether a financial 
interest exists involves a review of statutes, court decisions, and Attorney General opinions as they apply to 
the particular facts at issue, the analysis can be complex and legal counsel should be consulted as 
appropriate. 

Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, 
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications 
and solicitations for bids. If a Board member has such a financial interest in a contract 
made by the Board, . .  . 

' the contract is void. 
(Govemment Code 1 0 9 9 )  

Note: The district may enter into a contract when a Board member's interest is a "remote interest" as defined 
in Government Code 1091. Generally, this issue arises when the dishict wishes to enter into a contract with 
the Board member's employer. When the conditions specified in Government Code 1091 arc satisfied (e.g., 
Board member is an employee of a nonprofit organization, the employer has at least 10 employees, and the 
Board member has been employed more than three years), then the district may enter into the contract as 
long as the affected Board member discloses the remote interest and abstains h m  the mattec 

Board members who willfilly fail to disclose a remote interest in a contract may be subject to a fine or 
imprisonment pursuant to Government Code 1097, 

A Board member shall not be considered to be financially interested in a contract in which 
hdshe has only a "remote interest," as specified in Government Code 1091, if the interest is 
disclosed dwing a Board meeting and noted in the official Board minutes. The affected 
Board member shall not vote or debate on the matter or attempt to influence any other Board 
member or district official to enter into the contract. (Government Code 1091) 

Note: Pursuant to Government Code 1091.5, certain financial interests are defined as "noninterests," 
meaning a conflict of interest does not exist and the district can enter into the contract. One of the 
noninterests listed in Government Code 109 1.5 is when a Board member's spouse has been employed by the 
district for at least one year prior to the Board member's election or appointment. If the spouse has not been 
employed by the district for at least one year prior to the Board member's election or appointment, the 
exception does not apply and Government Code 1090 prohibits the district fiom entering into a new contract 
to hire the spouse. (80 0~s.Cal.Attv.Gen. 320 (1997)) 

Attorney General opinions and case law have Wher  clarified the application of this noninterest exception 
when a previously employed spouse changes to a different position during the Board member's term. 
Generally, these opinions have held that a lateral transfer or change of classification that does not require 



CONFLICT OF INTEREST (continued) 

Board approval (e.g., second year probationary teacher automaticalIy achieving permanent status, step 
increase) is the same employment not requiring a new contract and thus constitutes a noninterest. (92 
00s.Cal.Attu.Gen. 26 (2009), 87 0os.Cal.Attv.Gen. 23 (2004)) However, when a new contract is involved 
(e.g., promotion from classroom teacher to principal, substitute employee becoming a probationary 
employee), the exception in Govemment Code 1091.5 does not apply and the action would be prohibited 
under Government Code 1090 because Board approval of the contract is required. (Thome v. Long Beach 
Communitv College District, 69 0~s.Cal.Attv.Gen. 255 (1986)) 

I Because this area of law is complex, it is strongly recommended that district legal counsel be consulted if a 
Board member's spouse is an employee of the district or when analyzing whether an interest is a noninterest I 

[ or remote interest. I 
In addition, a Board member shall not be considered to be financially interested in a contract 
IEin which hisher interest is a "noninterest" as defined in Government Code 1091.5. 8fte 
&Noninterest includes a Board member's interest in being reimbursed for hisfher 
actual and necessary expenses incurred in the performance of hisher official duties, kt 

in the employment of hidher spouse/registered domestic partner 
who has been a district employee for at least one year prior to the Board member's election or 
appointment, or in any other applicable circumstance specified in fGovernment Code 
1091.5b 

Common Law Doctrine Against Conflict of Interest 
- 

Note: Even when there is not a conflict pursuant to the PRA (Government Code 87100-87505) or 
Government Code 1090, the Attorney General has found that special situations may still exist under the 
common law doctrine against conflict of interest which, unlike the statutes, extends to noneconomic 
interests. In 92 0ps.Cal.Attv.Gen. 19 (2009), the Attorney General opined that a redevelopment board 
member should abstain from voting on a loan agreement where the recipient of the loan was a corporation 
owned by the board member's adult son. Although the board member was not financially interested in the 
contract under the PRA or Govemment Code 1090, the Attorney General determined that abstention was 
necessary in order to avoid a conflict between the member's official and personal interests and to avoid the 
appearance of impropriety. 

Districts are encouraged to consult legal counsel if situations arise that raise the question as to 
whether such a conflict exists. 

A Board member shall abstain from any official action in which hislher private or personal 
interest may conflict with hidher official duties. 



CONFLICT OF INTEMST (continued) 

Incompatible Offices and Activities 

Note: Government Code 1099 and 1126 prohibit Board members and employees fiom engaging in any 
employment or activity which is inconsistent, incompatible, in conflict with, or inimical to their duties with 
the district. Government Code 1126 mandates the district to adopt procedures regarding this prohibition. 
See BP 4136/4236/4336 - Nonschool Employment for language implementing this mandate relative to 
employees. 

Attorney General opinions have indicated that it would be incompatible for Board members to sewe on 
other elected or appointed boards, councils, or commissions that have interests which may conflict with the 
interests of the district (85 0~s.Cal.Attv.Gen. 60 (2002); 68 0ps.Cal.Attv.Gen. 171 (1985); 65 
0us.Cal.Attv.Gen. 606 (1982)). If a Board member is sworn into an incompatible office, then hislher 
position in the prior office is automatically terminated. 

Pursuant to Education Code 35107, an employee of tt school district may not be sworn into office as an 
elected or appointed member of that district's Board unless hdshe resigns as an employee. If the employee 
does not resign, the employment nutomatically terminates when heishe is sworn into office. See BE 9220 - 
Governing Board Elections. 

The determination as to whether an activity or office is incompatible is complex and requires a case-by-case 
analysis of the particular activities or duties of the office; therefore, it is recommended that district legal 
counsel be consulted as appropriate. 

Board members shall not engage in any employment or activity or hold any office which is 
inconsistent with, incompatible with, in conflict with, or inimicaI to the Board member's 
duties as an officer of the district. (Government Code 1099,1126) 

(cJ 4136!4236/4336 - Nonscltool Employment) 

Gifts 

Note: Pursuant to 2 CCR 18730, the gift limitation is currently $460. This amount is adjusted in odd- 
numbered years by the FPPC. . . .  
Pursuant to Government Code 89503, Board members and candidates are subject to gift limitation 
for gifts from all sources except when exempted by law or regulation. For those Board members who 
file a Fonn 700 based on the disclosure categories specified in the district's conflict of interest code pursuant 
to Government Code 87302 (see the accompanying exhibit), the gift limit is only applicable as to those 
individuals and entities that are disclosed on the Form 700. 

several exceptions exist within the Government Code's definitions of gifts, income, interest in real property, 
and investment; see Government Code 82028, 82030, 82033, and 82034. If questions arise as to such 
exceptions, the district may seek clarification from the FPPC through ernail to advice@fppc.ca.gov or 
consult legal counsel. 



CONFLICT OF INTEREST (continued) 

Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 

The limitation on gifts does not apply to wedding gifts and gifts exchanged between 
individuals on birthdays, holidays, and other similar occasions, provided that the gifts 
exchanged are not substantially disproportionate in value. (Government Code 89503) 

In addition, the lmitation on gIits does not apply to Infarmational materials such ag 
books, reports, pamphlets, calendars, and periodicals. (Government Code 82028) 

Note: Board members and designated employees may, in the circumstances described in Government 
Code 89506, receive payments, advances, or reimbursements for travel and related lodging and - - I subsistence, which wilinot be subject to the gift limlt set in Government Code 89503. I 

GiRs of traveI and related Iodging and subsistence shall be subject to the current gift 
limitation, a e x c e p t  when: (Government 
Code 89506) 

1. The travel is in connection with a speech given by a Board member or 
designated employee, provided the lodging and subsistence expenses are limited 
to the day immediately preceding, the day of, and the day immediately following 
the speech and the travel is within the United States. 

2. The travel is provided by a person or agency specified in Government Code 
89506, including a government, governmental agency or authority, bona fide 
public or private educational institution, as defined in Revenue and Taxation 
Code 203, or nonprofit organization exempt from taxation under section 
501(c)(3) of the Internal Revenue Code. 

Gifts of travel exempted from the gift limitation, as described h items #1 and 2 above, 
shall nevertheless be reportable on the recipient's Statement of Economic InterestlForm 
700 as required by law. 

A gift of travel does not include travel provided by the district for Board members and 
designated employees. (Government Code 89506) 

Honoraria 

Board members and designated employees shall not accept any honorarium, which is defined 
as any payment made in consideration for any speech given, article published, or attendance 
at any public or private conference, convention, meeting, social event, meal, or like 
gathering. (Government Code 8950 1,89502) 

The term ltonorarittm does not include: (Government Code 89501) 



CONnICT OF INTEFWST (continued) 

1. Eamed income for personal services customarily provided in connection with a bona 
fide business, trade, or profession, unless the sole or predominant activity of the 
business, trade, or profession is making speeches 

2. Any honorarium which is not used and, within 30 days after receipt, is either returned 
to the donor or delivered to the district for donation into the general hnd  without 
being claimed as a deduction from income for tax purposes 

Legal Rejkrence: 
EDUCA TION CODE 
I006 QlcalificationsJor holding offce 
35107 Sclrool district employees 
35230-35240 Comrpt practices, especially: 
35233 Proltibitions applicable to members ofgoverning boards 
41000-41003 Moneys received by school districts 
41015 Investments 
FAMILY CODE 
297.5 Rigl~ts, protections, and benefits of registered domestic partners 
GOVERNMENT CODE 
1090-1099 Prohibitions applicable lo specified oflcers 
I1 25-1 129 Incompatible acth*ities 
81500-91014 Political Reform Act of 1974, especially: 
8201 I Code reviewing body 
82019 Definition, designated employee 
82028 Definition, gi@ 
82030 Definition, income 
82033 Definition, inlerest in real propem 
82034 Definition, investment 
871 00-87103.6 General prohibitions 
87200-87210 Disclosure 
87300-8731 3 Conflict of interest code 
87500 Statements of economic interests 
89501 -89503 Honoraria and gijis 
89506 Ethics; travel 
9 1000-91 014 Enforcement 
PENAL CODE 
85-88 Bribes 
REVENUE AND TAX4 TIUN CODE 
203 Taxable and axempt property - colleges 
CODE OF REGULATIONS. TITLE 2 
181 10-18997 Regtrlations of the Fair Political Practices Commission, especially: 

18 700-18 70 7 General prohibitions 
18722-18740 Disclosure of interests 
18750.1-18756 Conflier of interest codes 

Legal Reference continued: (see next page) 



CONnICT OF INTEREST (continued) 

Legal Reference: (continued] 
COUR T DECISIONS 
McCee v. Balfour Beam Constrrrction. LLC. et al. (MUld, No. ~262850j 
Davis v. Fresno Unified School Disi*ict (2015) 237 CaUpp.4th 261 
Klisto f f  v. Srmerior Cotcrf, (2007) I5 7 Cal.App.4th 469 
Thorne v. Long Beach Comntunitv Colle~e District, (2000) 83 Cal.App.4th 655 
Kunec v. Bren Redevelo_nment A eencv, (1997) 55 Cal.App.4th 51 1 
A TTORNE Y GENERAL OPINIONS 
92 0ps.Cal.Aftv.Gen. 26 (2009) 
92 0pxCal.Attv.Gen. 19 (2009) 
89 0pxCal.Attv.Gen. 21 7 (2006) 
86 On.sCol.Ats Gen. 138(2003) 
85 Ons.Cal.Attv.Gen. 60 (2002) 
82 0-ns.Cal.Attv. Gen. 83 (1 999) 
8 I Om. Cal.Atrv. Gen. 327 (1998) 
80 ODS. Cal.Attv. Gen. 320 (1997) 
69 Om. Cnl.Attv. Gen. 255 (1 986) 
68 Ups. Ca1.A IN. Gen. 1 71 (1 985) 
65 UPS. Cnl.Attv. Gen. 606 (1 982) 
63 Ops Col.Aths Gen. 868 (1 980) 

Manngentent Resources: 
CSBA PUBLICA TIUNS 
Conflict oflnterest: Ovenjiew o f  Kev Issues for Governine Board Members, Fact Sheer, July 2010 
FAIR POLITICAL PRACTICES COMMISSfON PUBLICATIONS 
Can I Vote? A Basic Overview o f  Public Oficials' Oblieatians Under tlre Conflict-oFInterest Rules, 
2005 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
Under.~tandin~ the Basics o f  Ptrblic Service Ethics: Personal Financial Gain La~vs, 2009 
Understandinc the Basics o f  Ptrblic Service Ethics: Trans~arencv Lnrvs, 2009 
WEB SITES 
CSBA: Irttp://tvrnv.csba.org 
Fair Politicnl Practices Commission: l~ttp://~tt~~vfppc.ca.gov 
Inslittrre of Local Government: http://tvrnv,cu-i1g.o~ 

Policy Reference UPDATE Service 
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Center USD 
Board Bylaw 
Conflict Of Interest 

BB 9270 
Board Bvlaws 

The Governing Board desires to maintain the highest ethical standards and help ensure that 
decisions are made in the best interest of the district and the public. In accordance with law, 
Board members and designated employees shall disclose any conflict of interest and, as 
necessary, shall abstain from participating in the decision. 

(cf. 9005 - Governance Standards) 

The Board shall adopt a resolution that specifies the terms of the district's conflict of interest 
code, the district's designated positions, and the disclosure categories required for each 
position. 

Upon direction by the code reviewing body, the Board shall review the district's conflict of 
interest code and submit any changes to the code reviewing body. 

When a change in the district's conflict of interest code is necessitated due to changed 
circumstances, such as the creation of new designated positions, changes to the duties 
assigned to existing positions, amendments, or revisions, the amended code shall be 
submitted to the code reviewing body within 90 days. (Government Code 87306) 

When reviewing and preparing the district's conflict of interest code, the Superintendent or 
designee shall provide officers, employees, consultants, and members of the community 
adequate notice and a fair opportunity to present their views. (Government Code 873 1 1) 

(cf. 9320 - Meetings and Notices) 

Board members and designated employees shall annually file a Statement of Economic 
Interest/Fonn 700 in accordance with the disclosure categories specified in the district's 
conflict of interest code. A Board member who leaves office or a designated employee who 
leaves district employment shall, within 30 days, file a revised statement covering the period 
of time between the closing date of the last statement and the date of leaving office or district 
employment. (Government Code 87302,87500) 

(cf. 41 17.2/42 17.2i4317.2 - Resignation) 
(cK 9222 - Resignation) 

Conflict of Interest under the Political Reform Act 

A Board member or designated employee shall not make, participate in making, or in any 
way use or attempt to use hisher official position to influence a governmental decision in 
which hetshe knows or has reason to know that hehhe has a disqualifying conflict of interest. 



A conflict of interest exists if the decision will have a "reasonably foreseeable material 
financial effect" on one or more of the Board member's or designated employee's "economic 
interests," unless the effect is indistinguishable from the effect on the public generally or the 
Board member's or designated employee's participation is legally required. (Government 
Code 87 100,87 1 Of, 87 103; 2 CCR 18700-1 8709) 

A Board member or designated employee makes a governmental decision when, acting 
within the authority of hisher office or position, heishe votes on a matter, appoints a person, 
obligates or commits the district to any course of action, or enters into any contractual 
agreement on behalf of the district. (2 CCR 18702.1) 

A Board member who has a disqualifying conflict of interest on an agenda item that wiIl be 
heard in an open meeting of the Board shall abstain fiom voting on the matter. Heishe may 
remain on the dais, but hisher presence shall not be counted towards achieving a quonun for 
that matter. A Board member with a disqualifying conflict of interest shall not be present 
during a closed session meeting of the Board when the decision is considered and shall not 
obtain or review a recording or any other nonpublic information regarding the issue. (2 CCR 
18702.1) 

Additional Requirements for Boards that Manage Public Investments 

A Board member who manages public investments pursuant to Government Code 87200 and 
who has a financial interest in a decision shall, upon identifLing a conflict or potential 
conflict of interest and immediately prior to the consideration of the matter, do all of the 
following: (Government Code E 2 CCR 18702.5) 

1. Publicly identify each financial Interest that gives rise to the conflict or potential conflict 
of interest in detail sufficient to be understood by the public, except that disclosure of the 
exact street address of a residence is not required. 

2. Recuse himsel#erself fiom discussing and voting on the matter, or otherwise acting in 
vioIation of Government Code 87100. The Board member shall not be counted toward 
achieving a quorum while the item is discussed. 

However, the Board member may speak on the issue during the time that the general public 
speaks on it and may leave the dais to speak fiom the same area as members of the public. 
Hekhe may listen to the public discussion of the matter with members of the public. 

3. Leave the room until after the discussion, vote, and any other disposition of the matter is 
concluded, unless the matter has been placed on the portion of the agenda reserved for 

atters. 

- If the item is on the consent calendar, the Board member must recuse himselfierself 
from discussing or voting on that matter, but the Board member is not required to leave the 
room during consideration of the consent calendar. 

4. If the Board's decision is made during closed session, disclose hisher interest orally 
during the open session preceding the closed session. This disclosure shaIl be limited to a 
declaration that hisher recusal is because of a conflict of interest pursuant to Government 



Code 87100. He/she shall not be present when the item is considered in closed session and 
shall not knowingly obtain or review a recording or any other nonpublic information 
regarding the Board's decision. 

(cf. 3430 - Investing) 

Conflict of Interest under Government Code 1090 

Board members, employees, or district consultants shall not be financially interested in any 
contract made by the Board on behalf of the district, including in the development, 
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications 
and solicitations for bids. If a Board member has such a financial interest, the district is 
barred from entering into the contract. (Government Code 1090; Klistoff v. Superior Court, 
(2007) 157 CaI.App. 4th 469) 

A Board member shall not be considered to be financially interested in a contract if hisher 
interest is a "noninterest" as defined in Government Code 1091.5. One such noninterest is 
when a Board member's spousetregistered domestic partner has been a district employee for 
at least one year prior to the Board member's election or appointment. (Government Code 
1 09 1.5) 

A Board member shall not be considered to be financially interested in a contract if he/she 
has only a "remote interest" in the contract as specified in Government Code 1091 and if the 
remote interest is disclosed during a Board meeting and noted in the official Board minutes. 
The affected Board member shall not vote or debate on the matter or attempt to influence any 
other Board member to enter into the contract. (Government Code 1091) 

Even if there is not a prohibited conflict of interest, a Board member shalI abstain fiom 
voting on personnel matters that uniquely affect hisher relatives. However, a Board member 
may vote on collective bargaining agreements and personnel matters that affect a class of 
employees to which histher relative beIongs. Relative means an adult who is related to the 
Board member by blood or affinity within the third degree, as determined by the common 
law, or an individual in an adoptive relationship within the third degree. (Education Code 
35107) 

A relationship within the third degree incIudes an individual's parents, grandparents, great- 
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, 
nieces, nephews, and the similar family of the individual's spouse/registered domestic partner 
unless the individual is widowed or divorced. 

Common Law Doc 

A Board member shall abstain fiom any official action in which hisiher private or personal 
interest may conflict with hisher official duties. 

RuIe of Necessity or Legally Required Participation 

On a case-by-case basis and upon advice of legal counsel, a B o a .  member with a financial 
interest in a contract may participate in the making of the contract if the rule of necessity or 

- 



legally rer- -ed participation applies p v t to Government Code 871 01 and 2 CCR 18708, 

Incompatible fices and Activities 

Board members shall not engage in any employment or activity or hold any office which is 
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's 
duties as an officer of the district. (Government Code 1099, 1126) 

(cf. 4136/4236/4336 - Nonschool Employment) 

Gifts 

Board members and designated employees may accept gifts only under the conditions and 
limitations specified in Government Code 89503 and 2 CCR 18730. 

The limitation on gifts does not apply to wedding gifts and gifts exchanged between 
individuals on birthdays, holidays, and other similar occasions, provided that the gifts 
exchanged are not substantially disproportionate in value. (Government Code 89503) 

Gifts of travel and related lodging and subsistence shall be subject to the current gift 
limitation except as described in Government Code 89506. 

A gift of travel does not include travel provided by the district for Board members and 
designated employees. (Government Code 89506) 

Honoraria 

Board members and designated employees shall not accept any honorarium, which is defined 
as any payment made in consideration for any speech giyen, article nllhlished, or attendance 
at any public or private gathering, in accordance w~ 
89502) - - .  - _thliG ..merit Code 89501, 

-. --.. - - -  
The term honorarium does not include: (~ivernment  Code 89501) 

1 .Earnea 1 : for personal services customarily provided in connection with a bona fide business, trad 

2.Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or d 

Legal Reference: 
EDUCATION CODE 
1006 QuaIifications for holding office 
35 107 School district employees 
35230-35240 Corrupt practices, especially: 
35233 Prohibitions applicable to members of governing boards 
41 000-41 003 Moneys received by school districts 
FAMILY CODE 
297.5 Rights, protections, and benefits of registered domestic partners 



GOVERNMENT CODE 
1090-1 099 Prohibitions applicable to specified officers 
I 125-1 129 Incompatible activities 
8 1000-91 014 Political Reform Act of 1974, especially: 
8201 1 Code reviewing body 
871 00-871 03.6 General prohibitions 
87200-872 10 Disclosure 
87300-873 13 Conflict of interest code 
87500 Statements of economic interests 
89501 -89503 Honoraria and gifts 
91 000-91 014 Enforcement 
PENAL CODE 
85-88 Bribes 
CODE OF REGULATIONS, TITLE 2 
1 8 1 10- 18997 Regulations of the Fair Political Practices Commission, especially: 
18702.5 Public identification of a conflict of interest for Section 87200 filers 
COURT DECISIONS 
Klistoff v. Superior Court, (2007) 157 Cal.App.4th 469 
Thorpe v. Long Beach Community College District, (2000) 83 Cal.App.4th 655 
Kunec v. Brea RedeveIoprnent Agency, (1997) 55 CaI.App.4th 5 1 1 
ATTORNEY GENERAL OPINIONS 
92 0ps.Cal.Atty.Gen. 26 (2009) 
92 0ps.Cal.Atty.Gen. 19 (2009) 
89 0ps.Cal.Atty.Gen. 21 7 (2006) 
86 0ps.Cal.Atty.Gen. 13 8(2003) 
85 0ps.Cal.Atty.Gen. 60 (2002) 
82 0ps.Cal.Atty.Gen. 83 (1999) 
8 1 Ops.Cal,Atty.Gen. 327 (1998) 
80 0ps.Cal.Atty.Gen. 320 (1997) 
69 Ops,Cal.Atty.Gen. 255 (1986) 
68 0ps.Cal.Atty.Gen. 17 1 (1 985) 
65 0ps.Cal.Atty.Gen. 606 (1982) 
63 0ps.Cal.Atty.Gen. 868 (1980) 

Management Resources: 
CSBA PUBLICATIONS I, - 
Conflict of Interest: 0 v d d :  of Key Issues for Governing Board Members, Fact Sheet, 
July 201 0 
FAIR POLITICAL PRACTICES COMMISSION PUBLICATIONS 
Can I Vote? A Basic Overview of Public Officials' Obligations Under the Conflict-of-Interest 
Rules, 2005 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009 
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009 
WEB SITES 
CSBA: http://www.csba.org 
Fair Political Practices Commission: http " w.fppc.ca.gov 
Institute of Local Government: http:Owww.ca-ilg.org 
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Board Bylaws 

CONFLICT OF INTEREST 

RESOLUTION ADOPTING A 
CONFLICT OF INTEIZEST CODE 

Note: The Governing Board is required to adopt a codlict of interest code in compliance with Government 
Code 87300-87313 of the Political Reform Act (PRA). Pursuant to 2 CCR 18730, the requirements of the 
Government Code are satisfied if a district adopts a conflict of interest code that incorporates 2 CCR 18730 
by reference along with a list of designated positions and disclosure categories. Board members and 
designated employees must mual ly  file a Statement of Economic InterestlForm 700 pursuant to the 
disclosure requirements of the district's conflict of interest code. 

Government Code 87303 requires a district's conflict of interest code to be approved by a code reviewing 
body. For school districts located entirely in one county, the code reviewing body is the board of supervisors 
of the county in which the district is located. The Fair Political Practices Commission (FPPC) is the code 
reviewing body for school districts with jurisdiction in more than one county. 

The code reviewing body needs to review only the portion of the district's conflict of interest code that 
specifies the district's designated positions and the disclosure categories as detailed in the following sample 
Resolution, including its Appendix, and not the other legal requirements related to conflict of interest 
reflected in the accompanying sample bylaw. The Resolution, including the Appendix, should be adopted by 
the Board and, as necessary, forwarded to the code reviewing body. Pursuant to Government Code 87306.5, 
the code reviewing body is required to notify the district in even-numbered years of the need to review the 
district's conflict of interest code. Upon such notification, the district should review the Appendix and make 
any necessary changes. In some counties, the code reviewing body requires that a resolution be adopted 
during each review and that the Board's resolution and amended appendix be submitted to that body. In 
other counties, only the appendix needs to be submitted. In both cases, districts need not submit BB 9270 - 
Conflict of Interest to the code reviewing body. In addition to the biannual review, districts should modify 
the Appendix and submit it, and the resolution if required, to the code reviewing body when any changed 
circumstances within the district require amendments to the Appendix, such as the creation of new 
designated positions or a change of duties assigned to existing positions. 

The following resolution should be modified to reflect district practice as well as any specific requirements 
of the district's code reviewing body. 

WHEREAS, the Political Reform Act, Government Code 87300-873 13, requires each public 
agency in California to adopt a conflict of interest code; and 

WHEREAS, the Governing Board of the Center Joint Unified School District has previously 
adopted a Iocal conflict of interest code; and 

WHEREAS, past and future amendments to the Political Reform Act and implementing 
regulations may require conforming amendments to be made to the district's conflict of 
interest code; and 



CONFLICT OF INTEREST (continued) 

WHEREAS, a regulation adopted by the Fair Political Practices Commission, 2 CCR 18730, 
provides that incorporation by reference of the terms of that regulation, along with an 
agency-specific appendix designating positions and disclosure categories shall constitute the 
adoption and amendment of a conflict of interest code in conformance with Government 
Code 87300 and 87306; and 

WHEREAS, the Center Joint Unified School District has recently reviewed its positions, and 
the duties of each position, and has determined that (changesfno changes) to the current 
conflict of interest code are necessary; and 

WHEREAS, any earlier resolutions, bylaws, andlor appendices containing the district's 
conflict of interest code shall be rescinded and superseded by this resoIution and Appendix; 
and 

NOW THEREFORE BE IT RESOLVED that the Center Joint Unified School District 
Governing Board adopts the following Conflict of Interest Code including its Appendix of 
Designated Employees and Disclosure Categories. 

PASSED AND ADOPTED THIS day of , at a meeting, by 
the following vote: 

AYES: NOES: ABSENT: ,, 

Attest: 



CONFLICT OF INTEREST (continued) 

Conflict of Interest Code of the 
Center Joint Unified School District 

The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political 
Practices Commission, together with the attached Appendix specifying designated positions 
and disclosure categories, are incorporated by reference and shall constitute the district's 
conflict of interest code. 

Governing Board members and designated employees shall file a Statement of Economic 
Interest/Forrn 700 in accordance with the disclosure categories listed in the attached 
Appendix. The Statement of Economic Interest shalI be filed with the district's filing officer 
and/or, if so required, with the district's code reviewing body. The district's filing officer shall 
make the statements available for public review and inspection. 

APPENDIX 

Disclosure Categories 

Note: The following list must be modified to reflect the specific disclosure categories in the district. I 
1. Category 1: ",r ! AMN-&&w ~ e s b a t e d  positions h 
this category must report: 

a. Interests in real property located entirely or partly within district's boundaries, 
or within two miles of the district's boundaries; or of my land owned or used 
by the district. Such interest include any leasehold, beneficial or ownership 
interest, or option to acquire such interest in real property. 

b. Investments and e~ business positions in a 
business entities and income, including the receipt of gifts, loans, and travel 
payments, from sources that: 
1. Awe engaged in the acquisition or disposal of real property within the 
district's jurisdictions, 
2. Awe contractors who are, or have been 
within the past two years, engaged in work or services of the type used by the 
Ddistrict, or 
3. Are of the type that engage in the manufacture W, sale repair, 
rental or distribution of school supplies, books, mx&my materials, school . . 
furnishings, or e q u i p m e n t t .  

2. Category 2: - . . : Designated positions in 
this category must report e; Investments and e~ business 



CONFLICT OF INTEREST (continued) 

entities end income, including 
the receipt of gifts, loans, and traveI payments, fiom sources that: 

a. Are contractors engaged in work or services of the type used by the 
department in which the designated person manages or directs, or 

b. Investments or business positions in or income from sources which 
manufacture or sell supplies, books, machinery, or equipment of the type used 
by the department which the designated person manages or directs. Are of the 
type that engage in the manufacture, sale, repair, rental or distribution of 
school supplies, books, materials, school f-shings, or equipment. 

For the purposes of this category, a principal's department is hisher entire school. 

Note: Item #3 below is for use only by districts in which the Board and Superintendent "manage public 
investments," All other districts must delete item #3. 

Government Code 87500 requires public officials and designated employees to annually file a Statement of 
Economic InterestIFom 700 to disclose any assets and income which may be materially affected by official 
actions. Under the PRA, there are two separate categories of Form 700 disctosure requirements. For the fist 
category pursuant to Govenunent Code 87302, which is applicable to most school districts, the disclosure 
requirements are determined by the district and set forth in the district's conflict of interest code. The second 
category, pursuant to Government Code 87200, is only applicable to Board members and Superintendents 
who "manage public investments." Those Board members and designated employees, referred to by the FPPC 
as Government Code 87200/Article 2 filers, must file broader disclosure statements pursuant to the disclosure 
requirements specified in Inw and FPPC regulation. See section in accompanying bylaw entitled "Additional 
Requirements for Boards that Manage Public Investments" for a W e t  discussion of this issue. 

3. Full Disclosure: Because it has been determined that the district's Board members 
andlor Superintendent "manage public investments," they and other persons 
designated for "hll disclosure" shall disclose, in accordance with Government Code 
87200: 

a. Interests in real property located entirely or partly within district boundaries, 
or within two miles of district boundaries, or of any land owned or used by the 
district. 

b. Investments, business positions, and sources of income, including gifts, loans, 
and travel payments. 

Designated Positions 

Note: The following list must be modified to reflect the specific designated positions and applicable 
disclosure categories in the district. For districts in which the Board and Superintendent "manage 
public investments," the disclosure category for Board members and the Superintendent in the list 
below must be modified to "Full Disclosure." 



CONFLICT OF INTEFUST (continued) 

Designated Position Disclosure Cateerory 

Governing Board Members 1 
Superintendent of Schools 1 
Assistant/Associate Superintendent 1 

1 

Director 2 
Principal 2 
Assistant Principal 2 

2 - 
2 

2 + 

Supervisor 2 
2 

ConsuItants/New Positions e 

*Consultants/new positions shall be included in the list of designated positions and 
shall disclose pursuant to the broadest disclosure category in the code, subject to the 
following limitation: 

The superintendent may determine in writing that a particular consuitant or new 
position, although a "designated position," is hired to perform a range of duties that is 
limited in scope and thus is not required to filly comply with the disclosure 
requirements described in this section. Such determination shall include a description 
of the consultant's or new position's duties and, based upon that description, a 
statement of the extent of disclosure requirements. The Superintendent's 
determination is a public record and shall be retained for public inspection in the 
same manner and location as this conflict of interest code. (Gov, Code See. 81 008.) 

Disclosures for Consultants 

Note: The definition of designated employees in Government Code 82019 includes consultants. To 
preclude amending the code whenever retaining a consultant in a decision-making capacity, the following 
section provides that the Superintendent or designee shall make case-by+case determinations of the 
disclosures necessary, depending on the range of duties to be performed by the consultant. 

Consultants are designated employees who must disclose financial interests as determined on 
a case-by-case basis by the Superintendent or designee. The Superintendent or designee's 
written determination shall include a description of the consultant's duties and a statement of 
the extent of disclosure requirements based upon that description. All such determinations 
are public records and shall be retained for public inspection along with this conflict of 
interest code. 



CONFLICT OF INTEREST (continued) 

A consultant is an individual who, pursuant to a contract with the district, makes a 
governmental decision whether to: (2 CCR ~ 1 8 7 0 0 . 3 )  

1. Approve a rate, rule, or regulation 

2. Adopt or enforce a law 

3. Issue, deny, suspend, or revoke a any permit, license, application, certificate, 
approval, order, or similar authorization or entitlement 

4. Authorize the district to enter into, modify, or renew a contract that requires district 
approval 

5.  Grant district approval to a contract that requires district approval and in which the 
district is a party, or to the specifications for such a contract 

6.  Grant district approval to a plan, design, report, study, or similar item 

7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a 
staff capacity with the district and in that capacity participates in making a governmental 
decision as defined in 2 CCR 4-8XKS 18704, subsections (a) and (b), or performs the same 
or substantially all the same duties for the district that wouId otherwise be performed by an 
individual holding a position specified in the district's conflict of interest code. (2 CCR 
44WN- 18700.3) 

(7110) 5/16 
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Board Bylaws 

RESOLUTION ADOPTING A 
CONFLICT OF INTEREST CODE 

WHEREAS, the Political Reform Act, Govemment Code 87300-873 13, requires each public - - 
ncy in California to adopt a conflict of interest code; and- 

- 

- --: .=.-- ,-. - '* ' . ::_-_.:.7.<..:-l . I 

WH m ~ h b  iTie' Go-vernrng ~ ~ ~ a ' - b ~  thee 2-e;-r ' -yifiifi;d gchGl--bi.'Yi' ~ g p r ~ o u ~ l y  
- .  - 

adopted a local conflict of interest code; and 

WHEREAS, past and future amendments to the Political Reform Act and implementing 
regulations may require conforming amendments to be made to the district's conflict of 
interest code; and 

WHEREAS, a regulation adopted by the Fair Political Practices Commission, 2 CCR 18730d 
provides that incorporation by reference of the terms of that regulation, dong with ar$ 
agency-specific appendix designating positions and disclosure categories shall constitute the 
adoption and amendment of a conflict of interest code in conformance with Govemment 
Code 87300 and 87306; and 

WHEREAS, the Center Unified School District has recently reviewed its positions, and thq  
duties of each position, and has determined that (changesfno changes) to the current conflic& 
of interest code are necessary; and 

WHEREAS, any earlier resolutions, bylaws, andlor appendices containing the district's 
conflict of interest code shall be rescinded and superseded by this resolution and Appendix; 
and 

NOW THEREFORE BE IT RESOLVED that the School 
District Governing Board adopts the following Conflict of Interest Code including: its 

Y 

Appendix of ~ e s i k a t e d  ~ m ~ l o ~ e e s  and ~ i s c l o s 6 e  Categories. 

PASSED AND ADOPTED THIS day of , at a meeting, by 
the, following vote: 

ly- 

AYES: NOES: ABSENT: 
--I 

Attest: 



Conflict of Interest Code of the 
Center Unified School District 

The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political 
Practices Commission, together with the attached Appendix s p e c i h g  designated positions 
and disclosure categories, are incorporated by reference and shall constitute the district's 
conflict of interest code. 

Governing Board members and designated employees shall file a Statement of Economic 
InteresVFonn 700 in accordance with the disclosure categories listed in the attached 
Appendix. The Statement of Economic Interest shall be filed with the district's filing officer 
and/or, if so required, with the district's code reviewing body. The district's filing officer 
shall make the statements available for public review and inspection. 

APPENDIX 

Disclosure Categories 

1. Category 1 : A person designated Category 1 shall disclose: 
- 

a. Interests in real property located entirely or partly within district boundaries, o r ' w E n -  
two miles of district boundaries, or of any Iand owned or used by the district. 

b. Investments or business positions in or income from sources which are engaged in the 
acquisition or disposal of real property within the district, are contractors or subcontractors 
which are or have been within the past two years engaged in work or services of the type 
used by the district, or manufacture or-&supplies, books, machinery, or equipment of the 
type used by the district. 

I - - . r 

2. category 2: A person-is%ser 

a. Investments or business positions in or income from sources which are contractors or 
subcontractors engaged in work or services of the type used by the department which the 
designated person manages or directs. 

b. Investments or business positions in or income from sources which manufacture or sell 
supplies, books, machinery, or equipment of the type used by the department which the 
designated person manages or directs. For the purposes of this category, a principal's 
department is hisher entire school. 

signated Positions 

signated Position DiscIosure Category 



Governing Board Members 
Superintendent of Schools 
Assistant/Associate Superintendent 
Purchasing Agent 
Director 
Principal 
Assistant Principal 
Maintenance and Operations Director 
Program Coordinator 
Project Specialist 
Supervisor 
Dean of Students 

Disclosures for Consultants 

Consultants are designated employees who must disclose financial interests as determined on 
a case-by-case basis by the Superintendent or designee. The Superintendent or designee's 
written determination shall include a description of the consultant's duties and a statement of 
the extent of disclosure requirements based upon that description. All such determinations 
are public records and shall be retained for public inspection along with this conflict of 
interest code. 

A consultant is an individual who, pursuant to a contract with the district, makes a 
governmental decision whether to: (2 CCR 18701) 

1. Approve a rate, rule, or regulation 

2. Adopt or enforce a law 

3. Issue, deny, suspend, or revoke a permit, license, application, certificate, approval, order, 
or similar a u t h o r i z w  . . entitlement 

4. Authorize the district to enter into, modify, or renew a contract that requires district 
approval 

5. Grant district approval to a contract that requires dist - : apprc I and in which the 
district is a party, or to the specifications for such a contract 

6. Grant district approval to a plan, design, report, study, or similar item 

7. Adopt or grant district approval of district policies, standards, or guidelines 

A consultant is also an individual who, pursuant to a contract with the district, serves in a 
staff capacity with the district and in that capacity participates in making a governmental 
decision as defined in 2 CCR 18702.2 or performs the same or substantially all the same 
duties for the district that would otherwise be performed by an individual holding a position 
specified in the district's conflict of interest code, (2 CCR 18701) 
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CSBA Sample 
Board Bylaw 

Board Bylaws 

CLOSED SESSION PURPOSES AND AGENDAS 

Note: Pursuant to Govenunent Code 54962, the Governing Board may hold a closed session only for 
purposes expressly authorized by the Brom Act (Government Code 54950-54963) or by a provision of the 
Education Code. 

The Governing Board is committed to complying with state open meeting laws and modeling 
transparency in its conduct of district business. The Board shall hold closed sessions onIy for 
purposes authorized by law. A closed session may be held during a regular, special, or 
emergency meeting in accordance with law. 

Note: Govemment Code 54954.5 provides specific agenda descriptions for most closed session items 
authorized by the Brown Act. 

Each agenda shall contain a general description of each closed session item to be discussed at 
the meeting, as required by law. (Govemment Code 54954.2) 

(cJ 9320 - Meetings and Notices) 
(cf. 9322 - AgenddMecting Materials) 

Note: Govemment Code 54957.7 states that before holding any closed session, the Board must disclose in 
an open meeting the item(s) to be discussed in the closed session. The Board may either state the 
information on the agenda or refer the pubIic to the item(s) as  listed by number or letter on the agenda. 
These disclosures may be made at h e  location announced in the agenda for the closed session, as long as the 
public is allowed to be present at that location for the purpose of hearing the announcements. In addition, 
the Board is required to reconvene in open session upon conclusion of a closed session to report any action 
taken in the closed session. 

The Board shall disclose in open session the items to be discussed in closed session. In the 
closed session, the Board may consider only those matters covered in its statement. After the 
closed session, the Board shall reconvene in open session before adjourning the meeting, and 
when applicabIe, shall disclose any action taken in the closed session, in the manner 
prescribed by Government Code 54957.1. (Government Code 54957.7) 

(cf. 9321.1 - Closed Session Actions and Reports) 

The Board shall not disclose any information that is protected by state or federal law. In 
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be 
identified in any Board agenda, notice, announcement, or report required by the Brown Act, 
unless the identity of the person has previously been publicly disclosed. (Govemment Code 
54957.7,54961) 

(cJ I340 - Access to District Records) 



BB 932 1 (b) 

CLOSED SESSION PURPOSES AND AGENDAS (continued) 

Note: Pursuant to Govenunent Code 54963, a Board member who discloses confidential information 
received in a closed session may be referred to the local grand jury or may be subject to action in a court of 
law. For a definition of confidential information and the actions that may be taken against a Board member 
if such information is disclosed, see BB 90 1 f - Disclosure of ConfidentiaYPrivileged Information. 

A Board member shall not disclose confidential information received in a closed session 
unless the Board authorizes the disclosure of that information. (Government Code 54963) 

(cj: 901 I - Disclosure of Conjidential.fPrivileged Information) 

Personnel Matters 

Note: Government Code 54957 authorizes the use of closed sessions for personnel matters described below. 
For the purpose of these closed sessions, "employee" includes an officer or independent contractor who 
functions as an officer or employee but excludes Board members. The Attorney General has concluded that 
it is appropriate to use a closed session to discuss and evaluate Superintendent performance. (59 
0os.Cal.Attv.Gen. 532 (1976)) However, under the "personnel exception," the Board may not discuss 
or  act upon any proposed change in compensation other than a reduction of compensation that resdtJ 
from the imposition of discipline in closed session under this exception. 

In Fischer v. Los Anmles Unified School District, the court interpreted Government Code 54957 and found 
that the right to request an open session applies only when the Board hears specific complaints or charges 
brought against the employee. Thus, the right to request an open session does not apply when the Board is 
meeting in closed session to consider the appointment, employment, evaluation of performance, discipline, 
or dismissat of an employee. 

The Board may hold a closed session under the "personnel exceptionii to consider the 
appointment, employment, evaluation of performance, discipline, or dismissal of an 
employee. Such a closed session shall not include discussion or action on proposed 
compensation except for a reduction of compensation that results from the imposition of 
discipline. (Government Code 54957) 

(cf. 2140 - Evaluafion of the Superintenden0 
(cj: 4 1 15 - Evalua fiodSupervision) 
(cJ 41 18 - SirspensiodDisciplinnry Action) 
(cJ 4215 - Evaltration/Supervision) 
(cf. 42 18 - Dismissal/Suspension/DiscipIinary Action) 
(cJ 4315 - E~~liration/S~~pervision) 

Note: Pursuant to Government Code 54957, failure of the Board to give an employee against whom a 
"specific complaint or charge" has been made the notice described below wiIl render any action taken by the 
Board in the closed session null and void. Determining whether a "specific complaint or charge" is involved 
is usualIy fact-specific and the Board should consult legal counsel as necessary. In Furtado v. Sierra 
Communitv Colleee District, the court held that the term "specific complaints or charges" as used in 
Government Code 54957 does not include negative comments in an employee's performance evaluation. In 
another decision, Bell v. Vista Unified School District, the court determined that a presentation to the board 
by a district staff member regarding an employee's violation of a California Interscholastic Federation rule 
constituted a "complaint or charge" and thus the employee was entitled to 24-hour notice. Yet another 



CLOSED SESSION PURPOSES AND AGENDAS (continued) 

ruling, Morrison v. Housing Authoritv of the Citv of Los Aneeles Board of Commissioners, held that when 
a board rejects its hearing officer's findings of fact and conducts its own hearing, the employee must be 
given 24-hour notice. 

Furthermore, an Attorney General opinion (78 0~s.Cal.Artv.Gen. 218 (1995)) has clarified ha t  a 
probationary certificated employee does not have the right to an open session when the Board is discussing 
whether or not to reemploy hidher for a third consecutive school year. Education Code 44929.21 allows 
the Board to non-reelect a probationary certificated employee at the end of the first or second school year ns 
long as written notice is given in accordance with law; see AR 41 17.6 - Decision Not to Rehire. 

The Board may also hold a dosed session to hear complaints or charges brought against an 
employee by another person or employee, unless the employee requests an open session. 
Before the Board holds a closed session on specific complaints or charges brought against an 
employee, the employee shall receive written notice of hisher right to have the complaints or 
charges heard in open session if desired. This notice shall be delivered personally or by mail 
at least 24 hours before the time of the session. (Government Code 54957) 

(cJ 13 12.1 - Complaints Concerning District Employees) 
(cJ 41 12.9/4,112.9/43 12.9 - Employee Notifications) 

The Board may hold a closed session to discuss a district employee's application for early 
withdrawal of hnds in a deferred compensation plan when the application is based on 
financial hardship arising fiom an unforeseeable emergency due to illness, accident, casualty, 
or other extraordinary event, as specified in the deferred compensation plan. (Government 
Code 54957.10) 

Agenda items related to district employee appointments and employment shall describe the 
position to be filled. Agenda items related to performance evaluations shall specifi the title 
of the employee being reviewed. Agenda items related to employee discipline, dismissal, or 
release require no additional information. (Government Code 54954.5) 

NegotiationslCoilective Bargaining 

Note: The Educational Employment Relations Act (Government Code 3540-3549.3) makes four specific 
exemptions fiom the Brown Act related to negotiations. Govenunent Code 54957.6 provides that for the 
purpose of closed sessions related to collective bargaining, "employee" includes an officer or independent 
contractor who functions as an officer or employee but excludes any elected off~cid, Board member, or 
other independent contractor. 

Unless otherwise agreed upon by the parties involved, the following shall not be subject to 
the Brown Act: (Government Code 3549.1) 

1. Any meeting and negotiating discussion between the district and a recognized or 
certified employee organization 



BB 9321 (d) 

CLOSED SESSION PURPOSES AND AGENDAS (continued) 

2. Any meeting of a mediator with either party or both parties to the meeting and 
negotiating process 

3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator 

4. Any executive (closed) session of the district or between the district and its 
designated representative for the purpose of discussing its position regarding any 
matter within the scope of representation and instructing its designated 
representatives 

(cf. 4140!4240/4340 - Bargaining Chits] 
(cf 4143.4243 - NegotiationsdConsulralion) 
(cf 41443.114243.1- Ptrblic Notice - Personnel Negotiations) 

Note: The Board is authorized pursuant to Government Code 54957.6, the *labor exception," to hold 
closed sessions with the district's designated representatives regarding the salaries, salary schedules, 
or compensation paid in the form of fringe benefits to its represented and unrepresented employeesf 
including the Superintendent. The Attorney General has opined in 57 Ovs. Cal. Am. Gen. 209 (1974) 
that a board may not meet in closed session for such purposes without the use of a designated 
representative who is involved with the "bona fide" negadaffons with represented andloa 
unrepresented employees. The Attorney General's publication "The Brown Act: Open Meetings for: 
Local Legislative Bodies'' (2003), also states that the "labor exceptionn applies to meeting in closed 
session to instruct its negotiator concerning negotiations with prospective employees. 

The Board may meet in closed session to review the Board's position and/or instruct its 
designated representative regarding salaries, salary schedules, or compensation paid in the 
form of fringe benefits of its represented and unrepresented employees. Prior to the closed 
session, the Board s h a ~  identify its designated representative in open session. Any 
closed session held for this purpose may include discussions of the district's avaiIable knds 
and fUnding priorities, but only insofar as they relate to providing instructions to the Board's 
designated representative. (Government Code 54957.6) 

Closed sessions may take place prior to and during consultations and discussions with 
representatives of employee organizations and unrepresented empIoyees. For unrepresented 
employees, closed sessions held pursuant to Government Code 54957.6 shall not include 
final action on the proposed compensation of one or more unrepresented employees. 
(Government Code 54957.6) 
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CLOSED SESSION PURPOSES AND AGENDAS (continued) 

For represented employees, the Board may also meet in closed session regarding any 
other matter within the statutorily provided scope of representation. (Government 
Code 54957.6) 

The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Government Code 
54957.6. 

Agenda items related to negotiations shall specifl the name of the district's designated 
representative(s) attending the closed session. If circumstances necessitate the absence of a 
specified designated representative, an agent or designee may participate in place of the 
absent representative as long as the name of the agent or designee is announced at an open 
session held prior to the closed session. The agenda shall also specify the name of the 
organization representing the employee(s) or the position title of the unrepresented employee 
who is the subject of the negotiations. (Government Code 54954.5) 

Matters Related to Students 

The Board shall meet in closed session to consider the expulsion of a student, unless the 
student submits a written request at least five days before the date of the hearing that the 
hearing be held in open session. RegardIess of whether the expulsion hearing is conducted in 
open or closed session, the Board may meet in closed session for the purpose of deliberating 
and determining whether the student should be expelled. (Education Code 4891 8) 

(cf: 5144.1 - Suspension and ExpulsiodDue Process) 
(cf: 5144.2 - Suspension and Ekpulsion/l3ue Process (Students with Disabilities)) 

The Board shall meet in closed session to address any student matter that may involve 
disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for open 
session is received from the parent.guardian or adult student, it will be honored to the extent 
that it does not violate the privacy rights of any other student. (Education Code 35146, 
489 12,49070) 

(cf: 511 7 - Interdistrict Attendance) 
(cf: 511 9 - Students ExpelledJrom Other Districts) 
(cf: 5 125.3 - Challenging Student Records) 
(cf: 5144 - Discipline) 

Note: Although Govenunent Code 54954.2 requires the agenda to have a brief general description of all 
closed session items to be discussed, Government Code 54954.5 provides no specific description of agenda 
items related to closed sessions authorized by the Education Code. Since the purpose of conducting the 
closed session is to protect student privacy rights, the following optional paragraph provides that student 
names shall not be included on the agenda. 



CLOSED SESSION PURPOSES AND AGENDAS (continued) 

Agenda items related to student matters shall briefly describe the reason for the closed 
session, such as "student expulsion hearing" or "grade change appeal," without violating the 
confidentiality rights of individual students. The student shall not be named on the agenda, 
but a number may be assigned to the student in order to facilitate record keeping. The agenda 
shall also state that the Education Code requires closed sessions in these cases in order to 
prevent the disclosure of confidential student record information. 

(cf: 5125 - Student Records) 

Security Matters 

The Board may meet in closed session with the Governor, Attorney General, district attorney, 
district legal counsel, sheriff or chief of police, or their respective deputies, or a security 
consultant or a security operations manager, on matters posing a threat to the security of 
public buildings; to the security of essential pubIic services, including water, drinking water, 
wastewater treatment, natural gas service, and electric service; or to the public's right of 
access to public services or public facilities. (Government Code 54957) 

(cf: 0450 - Comprehensive Safe0 Plan) 
(cj 3515 - Campus Security) 
(cf: 3516 - Emergencies and Disaster Preparedness Plan) 

Note: Govenunent Code 54956.5 authorizes an emergency meeting in closed session to meet with the law 
enforcement oficials specified above pursuant to Government Code 54957. Two-thirds of the Board 
members present at the meeting must agree to the need for the closed session. Those emergency situations 
that necessitate a need for an emergency meeting are listed in BE 9320 - Meetings and Notices and include a 
terrorist attack, crippling disaster, or other activity that impairs public health or safety. For a list of actions 
for which more than a majority vote of the Board is required, see BB 9323.2 - Actions by the Board. 

The Board may meet in closed session during an emergency meeting held pursuant to 
Government Code 54956.5 to meet with law enforcement officials for the emergency 
purposes specified in Govenunent Code 54957 if agreed to by a two-thirds vote of the Board 
members present. If less than two-thirds of the members are present, then the Board must 
agree by a unanimous vote of the members present. (Government Code 54956.5) 

Agenda items related to security matters shall specify the name of the law enforcement 
agency and the title of the officer, or name of applicable agency representative and title, with 
whom the Board will consult. (Government Code 54954.5) 

Conference with Real Property Negotiator 

Note: An Attorney General opinion (94 0~s.Cal.Attv.Gen. 82 (201 1)) has concluded that only three 
subjects related to real property negotiations may be considered in closed session: (1) the amount of 
consideration the local agency is willing to pay or accept in exchange for the real property rights to be 
acquired or transferred; (2) the form, manner, and timing of how that consideration will be paid; and (3) 



CLOSED SESSION PURPOSES AND AGENDAS (continued) 

items chat are essential to arriving at the authorized price and payment terns. Although Attorney General 
opinions are not binding, they are accorded deference by the courts. 

The Board may meet in closed session with its real property negotiator prior to the purchase, 
sale, exchange, or lease of real property by or for the district in order to grant its negotiator 
authority regarding the price and terms of payment for the property. (Government Code 
54956.8) 

Before holding the closed session, the Board shall hold an open and public session to identify 
its negotiator(s) and the property under negotiation and to specify the person(s) with whom 
the negotiator may negotiate. (Government Code 54956.8) 

For purposes of real property transactions, negotiators may incIude members of the Board. 
(Government Code 54956.8) 

Agenda items related to real property negotiations shall specify the district negotiator 
attending the dosed session. If circumstances necessitate the absence of a specified 
negotiator, an agent or designee may participate in place of the absent negotiator as long as 
the name of the agent or designee is announced at an open session held prior to the closed 
session. The agenda shall also specify the name of the negotiating parties and the street 
address of the real property under negotiation. If there is no street address, the agenda item 
shall specify the parcel number or another unique reference of the property. The agenda item 
shall also specify whether instruction to the negotiator will concern price, terms of payment, 
or both. (Government Code 54954.5) 

Pending Litigation 

Based on the advice of its legal counsel, the Board may hold a closed session to confer with 
or receive advice f?om its legaI counsel regarding a pending litigation when a discussion of 
the matter in open session would prejudice the districtts position in the litigation. For this 
purpose, "litigationtt means any adjudicatory proceeding, including eminent domain, before a 
court, administrative body exercising its adjudicatory authority, hearing officer, or arbitrator. 
(Government Code 54956.9) 

Note: Pursuant to Government Code 54956.9, the district is considered to be a "party," or to have 
"significant exposure," to a litigation if any of its officers or employees is a party or has significant exposure 
to the litigation under circumstances specified in items #1 and #2 below. 

Litigation is considered "pending" in any of the foIlowing circumstances: (Government 
Code 54956.9) 

1. Litigation to which the district is a "partytt has been initiated formally. (Government 
Code 54956.9(a)) 



CLOSED SESSION PURPOSES AND AGENDAS (continued) 

2. A point has been reached where, in the Board's opinion based on the advice of its 
legal counsel regarding the "existing facts and circumstances," there is a "significant 
exposure to litigation" against the district, or the Board is meeting solely to determine 
whether, based on existing facts or circumstances, a closed session is authorized. 
(Governrnent Code 54956.9(b)) 

Existing facts and circirmstances for these purposes are limited to the following: 
(Government Code 54956.9) 

a. Facts and circumstances that might result in litigation against the district but 
which the district believes are not yet known to potential plaintiffs and which 
do not need to be disclosed. 

b. Facts and circumstances including, but not limited to, an accident, disaster, 
incident, or transactional occurrence which might result in litigation against 
the district, which are already known to potential plaintiffs and which must be 
publicly disclosed before the closed session or specified on the agenda. 

c. The receipt of a claim pursuant to the Tort Claims Act or a written threat of 
litigation fiom a potential plaintiff. The claim or written communication must 
be available for public inspection. 

(cf 33320 - Claims and Actions Against rlte District) 

d. A threat of litigation made by a person in an open meeting on a specific matter 
within the responsibility of the Board. 

e. A threat of litigation made by a person outside of an open meeting on a 
specific matter within the responsibiIity of the Board, provided that the district 
official or employee receiving knowledge of the threat made a record of the 
statement before the meeting and the record is available for public inspection. 
Such record does not need to identify an alleged victim of tortious sexual 
conduct or anyone making a threat on hisher behalf or identifjl an employee 
who is the alleged perpetrator of any unIawful or tortious conduct, unIess the 
identity of this person has been publicly disclosed. 

3. Based on existing facts and circumstances, the Board has decided to initiate or is 
deciding whether to initiate litigation. (Governrnent Code 54956.9(c) 

Before holding a closed session pursuant to the pending litigation exception, the Board shalI 
state on the agenda or publicly announce the subdivision of Government Code 54956.9 under 
which the dosed session is being held. If authority is based on Governrnent Code 



BB 932 1 (i) 

CLOSED SESSION PURPOSES AND AGENDAS (continued) 

54956.9(a), the Board shall either state the title or specifically identify the litigation to be 
discussed or state that doing so would jeopardize the district's ability to effectuate service of 
process upon unserved parties or to conclude existing settlement negotiations to its 
advantage. (Government Code 54956.9) 

Agenda items related to pending litigation shall be described as a conference with legal 
counsel regarding either "existing litigation" or "anticipated litigation." (Government Code 
54954.5) 

"Existing litigation" items shall identify the name of the case specified by either the 
claimant's name, names of parties, or case or claim number, unless the Board states that to 
identify the case would jeopardize service of process or existing settlement negotiations. 
(Government Code 54954.5) 

"Anticipated litigation" items shall state that there is significant exposure to litigation 
pursuant to Government Code 54956.9(b) and shall specify the potential number of cases. 
When the district expects to initiate a suit, items related to anticipated litigation shall state 
that the discussion relates to the initiation of litigation pursuant to Government Code 
54956.9(c) and shall specify the potential number of cases. The agenda or an oral statement 
before the closed session may be required to provide additional information regarding 
existing facts and circumstances described in item #2 b-e above. (Government Code 
54954.5) 

Joint Powers Agency Issues 

Note: The following section applies to districts participating in a joint powers agency (JPA) for insurance 
pooling or in a self-insurance authority. 

The Board may meet in closed session to discuss a claim for the payment of tort Iiability 
losses, public liability losses, or workers' compensation liability incurred by a joint powers 
agency (JPA) formed for the purpose of insurance pooling or self-insurance authority of 
which the district is a member. (Government Code 54956.95) 

Closed session agenda items related to liability claims shall specify the cIaimantls name and 
the name of the agency against which the claim is made. (Government Code 54954.5) 

(cJ 3530 - Risk Munngement/lnst~runce) 

Note: Pursuant to Govenunent Code 54956.96, a JPA may adopt a provision, either through a policy or 
through the joint powers agreement, authorizing a school district Board member serving on the JPA board to 
disclose confidential infonnotion received during the JPA board's closed session under the circumstances 
specified below. Government Code 54954.5 provides an agenda description for the purpose of this closed 
session. The following optional paragraphs are for use by districts that participate in a JPA that has adopted 
such a provision. 



CLOSED SESSION PURPOSES AND AGENDAS (continued) 

When the board of the JPA has so authorized and upon advice of district legal counsel, the 
Board may meet in closed session in order to receive, discuss, and take action concerning 
information obtained in a closed session of the JPA. During the Board's closed session, a 
Board member serving on the JPA board may disclose confidential information acquired 
during a closed session of the JPA to fellow Board members. (Government Code 54956.96) 

The Board member may also disclose the confidential JPA information to district legal 
counsel in order to obtain advice on whether the matter has direct financial or liability 
implications for the district. (Government Code 54956.96) 

Closed session agenda items related to conferences involving a JPA shall specify the closed 
session description used by the JPA and the name of the Board member representing the 
district on the JPA board. Additional infonnation listing the names of agencies or titles of 
representatives attending the closed session as consultants or other representatives shall also 
be included. (Government Code 54954.5) 

Review of Audit Report from California State Auditor's Office 

Note: Government Code 54956.75 authorizes the Board to meet in closed session to discuss a final draft 
audit report from the California State Auditor's Office. This authority relates to situations in which a 

I member of  the legislature has requested the California State Auditor's office to audit a school district. This I 
1 audit is separate fiom the annual audit that districts must conduct pursuant to Education Code 41020. The I 

law does not authorize the Board to meet in closed session to discuss the district's annual audit. I 
Upon receipt of a confidential final draft audit report fiom the California State Auditor's 
Office, the Board may meet in closed session to discuss its response to that report. After 
public release of the report from the California State Auditor's Office, any Board meeting to 
discuss the report must be conducted in open session, unless exempted from that requirement 
by some other provision of Iaw. (Government Code 54956.75) 

Closed session agenda items related to an audit by the California State Auditor's Office shall 
state "Audit by California State Auditor's Office." (Government Code 54954.5) 

Review of Assessment Instruments 

The Board may meet in closed session to review the contents of any student assessment 
instrument approved or adopted for the statewide testing system. Before any such meeting, 
the Board shaIl agree by resolution to accept any terms or conditions established by the State 
Board of Education for this review. (Education Code 60617) 

(c -  61 62.5 - Stitdent Assessment) 
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Note: The following optional paragraph provides for complimce with Govenunent Code 54954.2, which 
requires the agenda to have a brief general description of all closed session items to be discussed. 
Government Code 54954.5 provides no specific description of agenda items related to closed sessions 
authorized by the Education Code. 

Agenda items related to the review of student assessment instruments shall state that the 
Board is reviewing the contents of an assessment instrument approved or adopted for the 
statewide testing program and that Education Code 60617 authorizes a closed session for this 
purpose in order to maintain the confidentiality of the assessment under review. 
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Board Bylaw 
Closed Session Purposes And Agendas 

F :  
BB 9321 

cn= . I  
open meeting laws and 

modeling transparency in its conduct of district business. The Board shall hold dosed 
sessions only for purposes authorized by law. A closed session may be held during a 
regular, special, or emergency meeting in accordance with law. 

Each agenda shall contain a general description of each closed session item to be 
discussed at the meeting, as required b: 

m- -1 - 
8.2 

(cJ 9320 - Meetings and Notices) - 
(cf: 9322 - AgenddMeeting Materials) : 

m 

w. (Government Code 54954.2) 

The Board shall disclose in open session the items to be discussed in closed session. In 
the closed session, the Board may consider only those matters covered in its statement. 
After the closed session, the Board shall reconvene in open session before adjourning the 
meeting, and when applicable, shall disclose any action taken in the closed session, in the 
manner prescribed by Government Code 54957.1. (Government Code 54957.7) 

(cj: 9321.1 - Closed Session Actions and Reports) 

The Board shall not disclose any information that is protected by state or federal law. In 
addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be 
identified in any Board agenda, notice, announcement, or report required by 
Act, unless the identity of the person has previously been publicl~ - disclosed. 
(Government Code 54957.7,, 161) 

- - .  - 

(c j  1340 - Access lo District Rt 

A Board member shall not disclose confidential information received in a closed session 
unless the Board authorizes the disclosure of that information. (Government Code 
54963) 

(cJ 901 1 - Disclosure of Confidentinl/Privileged Infirmation) 

Personnel Matters 

The Board may hold a closed session to consider the appointment, employment, 
evaIuation of performance, discipline, or dismissal of an employee. Such a closed 

shall not include discussion or action on proposed compensation except for a 



reduction of compensation that results from the imposition of discipline. (Government 
Code 54957) 

(c j  2140 - Evaluation of the Superintendenr) 
(cJ 41 15 - Et~al~tation/Supervision) 
(cJ 41 18 - Suspension/Disciplinary Action) 
(cJ 4215 - El~al~~ation/Supervision) 
(cJ 4218 - DismissaliSuspension/Disciplinary Action) 
(cj: 4315 - EvaluatiodSupetvision) 

The Board may also hold a closed session to hear complaints or charges brought against 
an employee by another person or employee, unless the employee requests an open 
session. Before the Board holds a closed session on specific complaints or charges 
brought against an employee, the employee shall receive written notice of hisher right to 
have the complaints or charges heard in open session if desired. This notice shall be 
delivered personally or by mail at least 24 hours before the time of the session. 
( G o v m e n t  Code 54957) 

(cf: 1312.1 - Complaints Concerning District Employees) 
(cf: 41 12.9,4212.9+f4312.9 - Employee Notijica t ions) 

The Board may hold a dosed session to discuss a district employee's application for early 
withdrawal of funds in a deferred compensation plan when the application is based on 
financial hardship arising from an unforeseeable emergency due to illness, accident, 
casualty, or other extraordinary event, as specified in the deferred compensation plan. 
(Government Code 54957.10) 

Agenda items related to district employee appointments and employment shall describe 
the position to be filled. Agenda items related to performance evaluations shall specifjl 
the title of the employee being reviewed. Agenda items related to employee discipline, 
dismissal, or release require no additional information. (Government Code 54954.5) 

. . 

Negotiations ctive Bargaining 

Unless otherwise agreed upon by the parties involved, the following shall not be subject 
to the Brown Act: (Govenunent Code 3 549.1) 

1. Any meeting and negotiating discussion between the district and a recognized or 
certified employee organization 

2. Any meeting of a mediator with either party or both parties to the meeting and 
negotiating process 

- .  
3. Any hearingyTii%ng, or invesl' 

.' 
I conducted by a factfinder or arbitrator 

4. Any executive (closed) session of the district or between the district and its 
designated representative for the purpose of discussing its position regarding any 



matter within the scope of representation and instructing its designated 
representatives 

(cJ: 4140i4240/4340 -. Bargaining Units) 
(cJ: 414314243 - NegotiationdConsultation) 
(cJ: 4143.1i4243.1- Public Notice - Personnel Negotiations) 

The Board may meet in closed session to review the Board's position and/or instruct its 
designated representative regarding salaries, saIary schedules, or compensation paid in 
the form of fringe benefits of its represented and unrepresented employees. Any closed 
session held for this purpose may include discussions of the district's available funds and 
funding priorities, but only insofar as they relate to providing instructions to the Board's 
designated representative. (Government Code 54957.6) 

For represented employees, the Board may also meet in closed session regarding any 
other matter within the statutorily provided scope of representation. (Government Code 
54957.6) 

Closed sessions may take place prior to and during consultations and discussions with 
representatives of employee organizations and unrepresented employees. For 
unrepresented employees, closed sessions held pursuant to Government Code 54957.6 
shall not include final action on the proposed compensation of one or more unrepresented 
employees. (Government Code 54957.6) 

The Board also may meet in closed session with a state conciliator or mediator who has 
intervened in proceedings regarding any of the purposes enumerated in Government 
Code 54957.6. 

Agenda items related to negotiations shall speciQ the name of the district's designated 
representative(s) attending the closed session. If circumstances necessitate the absence of 
a specified designated representative, an agent or designee may participate in place of the 
absent representative as long as the name of the agent or designee is announced at an 
open session held prior to the closed session. The agenda shalI also specify the name of 
the organization representing the employee(s) or the position title of the unrepresented 
employee who is the subject of the negotiations. (Government Code 54954.5) 

Matters Related to Students 

The Board shall meet in closed session to consider the expulsion of a student, unless the 
student submits a written request at least five days before the date of the hearing that the 
hearing be held in open session. Regardless of whether the expulsion hearing is 
conducted in open or closed session, the Board may meet in closed session for the 
purpose of deliberating and determining whether the student should be expelled. 
(Education Code 489 1 8) 

(cf: 5144.1 - Suspension and ExpulsiodDue Process) 
(if: 5144.2 - Stispension and Expulsiow'Due Process (Students with Disabilities)) 



The Board shall meet in closed session to address any student matter that may involve 
disclosure of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for 
open session is received from the parent/guardian or adult student, it will be honored to 
the extent that it does not violate the privacy rights of any other student. (Education 
Code 35146,48912,49070) 

(4 5 11 7 - Interdistrict Attendance) 
(cJ: 51 19 - Students Expelledfiom Other Districts) 
(cJ: 51 25.3 - Challenging Student Records) 
(cJ: 51 44 - Discipline) 

Agenda items related to student matters shall briefly describe the reason for the closed 
session, such as "student expulsion hearingtt or "grade change appeal," without violating 
the confidentiality rights of individual students. The student shall not be named on the 
agenda, but a number may be assigned to the student in order to facilitate record keeping. 
The agenda shall also state that the Education Code requires closed sessions in these 
cases in order to prevent the disclosure of confidential student record information. 

(cJ 5 125 - Student Records) 

Security Matters 

The Board may meet in closed session with the Attorney General, district attorney, 
sheriff or chief of police, or their respective deputies, or a security consultant or a 
security operations manager, on matters posing a threat to the security of public 
buildings; to the security of essential public services, including water, drinking water, 
wastewater treatment, natural gas service, and electric service; or to the public's right of 
access to public services or public facilities. (Government Code 54957) 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 35 16 - Emergencies and Disaster Preparedness Plan) 

The Board may meet in closed session during an emergency meeting held pursuant to 
Government Code 54956.5 to meet with law enforcement officials for the emergency 
purposes specified in Government Code 54957 if agreed to by a two-thirds vote of the 
Board members present. If less than two-thirds of the members are present, then the 
Board must agree by a unanimous vote of the members present. (Government Code 
54956.5) 

Agenda items related to security matters shall specie the name of the law enforcement 
agency and the title of the officer, or name of applicable agency representative and title, 
with whom the Board will consult. (Government Code 54954.5) 

ce with Real Property Negotiator 



The Board may meet in closed session with its real property negotiator prior to the 
purchase, sale, exchange, or lease of real property by or for the district in order to grant 
its negotiator authority regarding the price and terms of payment for the property. 
(Government Code 54956.8) 

Before holding the closed session, the Board shall hold an open and public session to 
identify its negotiator(s) and the property under negotiation and to specify the person(s) 
with whom the negotiator may negotiate. (Government Code 54956.8) 

For purposes of real property transactions, negotiators may include members of the 
Board. (Government Code 54956.8) 

Agenda items related to real property negotiations shall specify the district negotiator 
attending the closed session. If circumstances necessitate the absence of a specified 
negotiator, an agent or designee may participate in place of the absent negotiator as long 
as the name of the agent or designee is announced at an open session held prior to the 
closed session, The agenda shall also specify the name of the negotiating parties and the 
street address of the real property under negotiation. If there is no street address, the 
agenda item shall specify the parcel number or another unique reference of the property. 
The agenda item shall also specify whether instruction to the negotiator will concern 
price, terms of payment, or both. (Government Code 54954.5) 

Pending Litigation 

Based on the advice of its legal counsel, the Board may hold a closed session to confer 
with or receive advice from its legal counsel regarding a pending litigation when a 
discussion of the matter in open session would prejudice the district's position in the 
litigation. For this purpose, "litigation" means any adjudicatory proceeding, including 
eminent domain, before a court, administrative body exercising its adjudicatory authority, 
hearing officer, or arbitrator. (Government Code 54956.9) 

Litigation is considered "pendingt' in any of the following circumstances: (Government 
Code 54956.9) 

1. Litigation to which the district is a "party" h-n iinitiatedAformally. 
(Government Code 54956.9(a)) 

2, A point has been reached where, in the Board's opinion based on the advice of its 
legal counsel regarding the "existing facts and circumstances," there is a 
"significant exposure to litigation" against the district, or the Board is meeting 
soleIy to determine whether, based on existing facts or circumstances, a closed 
session is authorized. (Government Code 54956,9(b)) 

Existing facts and circtimstances for these purposes are limited to the following: 
(Government Code 54956.9) 



Facts and circumstances that might result in litigation against the district 
but which the district believes are not yet known to potential plaintiffs and 
which do not need to be disclosed, 

b. Facts and circumstances including, but not limited to, an accident, disaster, 
incident, or transactional occurrence which might result in litigation 
against the district, which are already known to potential plaintiffs and 
which must be publicly disclosed before the closed session or specified on 
the agenda. 

c. The receipt of a claim pursuant to the Tort Claims Act or a written threat 
of litigation from a potential plaintiff. The claim or written 
communication must be available for public inspection. 

(cf 3320 - Claims and Actions Against the Districl) 

d. A threat of litigation made by a person in an open meeting on a specific 
matter within the responsibility of the Board. 

A threat of litigation made by a person outside of an open meeting on a 
specific matter within the responsibility of the Board, provided that the 
district official or employee receiving knowledge of the threat made a 
record of the statement before the meeting and the record is available for 
public inspection. Such record does not need to identify an alleged victim 
of tortious sexual conduct or anyone making a threat on histher behaIf or 
identi@ an employee who is the alleged perpetrator of any unlawfbl or 
tortious conduct, unless the identity of this person has been publicly 
disclosed. 

3. Based on existing facts and circumstances, the Board has decided to initiate or is 
deciding whether to initiate litigation. (Government Code 54956.9(c) 

Before holding a closed session pursuant to the pending litigation exception, the Board 
shall state on the agenda or publicly announce the subdivision of Government Code 
54956.9 under which the closed session is being held. If authority is based on 
Government Code 54956.9(a), the Board shall either state the title or specifically identify 
the litigation to be discussed or state that doing so wouId jeopardize the district's ability 
to effectuate service of process upon unserved parties or to conclude existing settlement 
negotiations to its advantage. (Gove-e 54956.91 

- -- 
Agenda items related to pending litigation shalI be described as a conference with legal 
counsel regarding either "existing litigation" or "anticipated litigation." (Government 
Code 54954.5) 

"Existing litigation" items shall identify the name of the case specified by either the 
claimant's name, names of parties, or case or claim number, unless the Board states that 



to identify the case would jeopardize service of process or existing settlement 
negotiations. (Government Code 54954.5) 

"Anticipated on" items shall state that there is significant exposure to litigation 
pursuant to Government Code 54956,9(b) and shall specify the potential number of cases. 
When the district expects to initiate a suit, items related to anticipated litigation shall state 
that the discussion relates to the initiation of litigation pursuant to Government Code 
54956.9(c) and shall speciQ the potential number of cases. The agenda or an oral 
statement before the closed session may be required to provide additional information 
regarding existing facts and circumstances described in item #2 b-e above. (Government 
Code 54954.5) 

Joint Powers Agency Issues 

The Board may meet in closed session to discuss a claim for the payment of tort liability 
losses, public liability losses, or workers' compensation liability incurred by a joint 
powers agency (JPA) formed for the purpose of insurance pooling or self-insurance 
authority of which the district is a member. (Government Code 54956.95) 

Closed session agenda items related to liability claims shall specify the claimantts name 
and the name of the agency against which the claim is made. (Government Code 
54954.5) 

When the board of the JPA has so authorized and upon advice of district legal couns 
the Board may meet in closed session in order to receive, discuss, and take action 
concerning information obtained in a closed session of the JPA. During the Board's 
closed session, a Board member serving on the JPA board may disclose confidential 
information acquired during a closed session of the JPA to fellow Board members. 
(Government Code 54956.96) 

The Board member may also disclose the confidential JPA information to district legal 
counsel in order to obtain advice on whether the matter has direct financial or liability 
implications for the district. (Government Code 54956.96) 

Closed session agenda items related to conferences involving a JPA shall specifl the 
closed session description used by the JPA and the name of the Board member 
representing the district on the JPA board. Additional information listing the names of 
agencies or titles of representatives attending the closed session as consultants or other 
representatives shall also be included. (Govenunent Code 54954.5) 

Review of Audit Report from Bureau of State Audits 

Upon receipt of a confidential final draft audit report from the Bureau of State Audits, the 
Board may meet in closed session to discuss its response to that report. After public 
release of the report from the Bureau of State Audits, any Board meeting to discuss the 



report must be conducted in open session, unless exempted from that requirement by 
some other provision of law. (Government Code 54956.75) 

Closed session agenda items related to an audit by the Bureau of State Audits shall state 
"Audit by Bureau of State Audits." (Government Code 54954.5) 

Review of Assessment Instruments 

' B e  Board may meet in closed session to review the contents of any student assessment 
nstrument approved or adopted for the statewide testing system. Before any such 

eeting, the Board shall agree by resolution to accept any terms or conditions established 
"&y the State Board of 

#cf, 6162.5 - Student Assessment) 

I@genda items related state that the 
is reviewing the contents of an assessment instrument approved or adopted for the 

tatewide testing program and that Education Code 60617 authorizes a closed session for 
is purpose in order to maintain the confidentiality of the assessment under review. 

Legal Refrence: (see next page) 



Legal Rejerence: I 

- m D E  
35145 Public meetings ' 8  
35146 Closed session (re s r u d e n f ~ s r o n ~  
44929.21 Districts with ADA of 250 or more 
48912 Governing board suspension 
48918 Rules governing expulsion procedures; hearings and notice 
49070 Challenging content of students records 
6061 7 Meetings of governing board 

3540-3549.3 Educational Employmenr Relations Act 
6252-6270 California Public Records Act 
54950-54963 The Ralph M. Brown Act 
~ C I S I O I f #  

(2003) 107 
Cal.App.4th 860 

Vista (2001) 82 Cal.App. 4th 672 
Lwliw', L a  - . . (1 999) 70 Cal. App. 4th 87 
6 ; i r r t a d t r L  (1998) 68 Cal.App. 4th 876 

(1993) 5 Cal.App. 4th 363 
(1 968) 263 CaLApp. 

2d 41 
-m 
94 f a s d & d a  82 (20 1 I) 
86 210 (2003) 
78 *. 218 (1 995) 
59 v. 532 (1976) 

Management Resources: - 
nod 2009 

- L I u l m  
t iw  

-TI. P W I C A  T I M  
200.4 

the Ri& M Brow- rev. July 2010 
tVEB 
CSBA: htrp:lhrnv.csba.org 
Cal$ornia Artorney General's Uflce: h ttp:~~www.oag.ca.gov 
League of CaliJbrnia Cities: http:#~nw.cacities.org 

Bylaw 
adopted: October I 7,20 1 2 

CENTER UNIFIED SCHOOL DISTRICT! 
Antelope, Californiap , 



Center USD 
Administrative Regulation 
Payment For Goods And Services 

AR 33 14 
Business and Noninstructional Operations 

Payment for Construction Contracts 

Payment on any contract for the creation, construction, alteration, repair, or improvement of 
any district property or facility or other public works project shall be made in accordance 
with the estimates, process, andtor schedule approved by the G o v d n g  Board. 

As necessary, the Superintendent or designee may make progress payments as actual work is 
completed or materials are delivered. When a payment request is properly submitted by a 
contractor, any undisputed portion of the payment request shall be paid within 30 days. If the 
Superintendent or designee determines any payment request to be improper, helshe shall 
return the payment request to the contractor with a written statement of reasons why the 
request is not proper. (Public Contract Code 9203,20104.50) 

(cJ 3312 - Contracts) 

The district may withhold up to five percent of the proceeds due to the contractor until 
completion and acceptance of the project. (Public Contract Code 7201) 

The proceeds to be withheld by the district may exceed five percent when the Board has 
made a finding, prior to the bid and during a properly noticed and regularly scheduled publiq 
meeting, that the project is substantially complex _ and -- requires _>,. . _ _  _ a higher _ + . I..n retention .._.._.. amount - _ _  than 
five percent; In ._. such _ .,.._ cases, a .. . the - Board's finding shall'i@audeia .descr~~dou:of,thes~e&~ 
PrOji=$ sad why it iii la. l l l l j i j~e ,~r~je~ i?hi i  & lnht regdarlYi nc~gt~madlY, l~i?~fo"inelf 
peifoimed. by the district or licensed .contractomii~he %id d ~ c - ~ e n e  ,shaII:iac~ud~ 
detail#-~xplahhg . . the.liiisisnfoe the.flll&i and the actual amount to be withheld . . - 

. .  , , . - . . - d - - '  -- 
. .  , --.. . &  ---- %.. .--+ --,...--.- -. (Public Contract Code 7201) 

(cf: 3311 - Bids) 
(cf: 9320 - Meetings and Notices) 
(cf: 9324 - Minutes and Recordings) 

At any time after 50 percent of the work has been completed, the Board may release the 
withheld proceeds if it finds that satisfactory progress is being made. (Public Contract Code 
9203) 

Proceeds withheld by the district fiom payments to contractors for public works contracts 
shall be released within 60 days after the construction or improvement is completed. In the 
event of a dispute between the district and the contractor, the district may withhold from the 
final payment an amount not to exceed 150 percent of the disputed amount. (Public Contract 
Code 7 107) 





Center USD 
Administrative Regulation 
Sex Offender Notification 

AR 3515.5 
Business and Noninstructional Operations 

The Superintendent or designee shall develop a plan for receiving and communicating 
information about registered sex offenders residing within district boundaries. Helshe shall 
ensure, at a minimum, that the following components are part of the plan: 

1. The Superintendent or designee shall appoint a staff member to serve as liaison with 
law enforcement regarding these matters. 

2. The Superintendent or district liaison shall, at the beginning of each school year, 
contact local law enforcement to coordinate the receipt of information. Law enforcement 
shall be informed that all notifications and correspondence shouId be directed to the liaison 
as well as the individual school sites. A letter shall be sent annually to local law 
enforcement, identifying the name, phone number, and address of the liaison. 

3. The Superintendent or district liaison shall collaborate with law enforcement in order 
to alert children to the dangers of sex offenders, develop a system for distributing 
information about sex offenders, and train school staff and parents/guardians about the roles 
and responsibilities of both the district and law enforcement. 

4. The Superintendent or liaison shall, at the beginning of each school year, notify 
parents/guardians of the district's willingness and intention to work with law enforcement on 
this matter and shall explain the appropriate roles and responsibilities of both the district and 
law enforcement. 

This communication shall also explain: 

a. The reporting requirements pursuant to Penal Code 290 and 290.45, including the fact 
that law enforcement is the agency best able to assess the relative danger of a sex offender 

b. The ability of the parentstguardians to contact law enforcement for additional 
information and to view the information on the Megan's Law Internet website - 
5.  When law enforcement notifies the district of the residency or employment of a sex 
offender within district boundaries, the Superintendent or district liaison shall consult with 
law enforcement about the appropriate scope of the disclosure. When authorized by law 
enforcement, the Superintendent or liaison may disclose information about a sex offender to 
the following staff: 

a, The principal of the school which is in the attendance area of the sex offender's 
residence or place of employment 



b. Teachers and classified personnel at that school, including staff responsible for visitor 
registration 

Principals and staff at adjacent schools, as appropriate 

e. Bus drivers 

f. Yard supervisors 

6. Any staff member who receives information directly from law enforcement regarding 
registered sex offenders shall immediately contact the Superintendent or liaison in order to 
help ensure that the district is able to respond appropriately. 

7. If an identified sex offender is seen on or near school grounds or around any student, 
staff shall immediately contact the district liaison. A staff member may also inform local law 
enforcement, 

Notification to ParentsIGuardians 

When law enforcement has determined that parents/guardians should be notified regarding 
the presence of a sex offender in the community, the Superintendent or district liaison shall 
collaborate with local law enforcement in order to determine an appropriate response. This 

-a - .  - . . - - -. . , . . - . - . . . 

- - - ,. response may include: F 
- 

- r 
. . 

1. An article in a school d u n d l  nedletfWnotifying 4 paren guar ians tha 2 
law enforcement information abclur registered sex offenders is available at the local law 
enforcement agency headquarters and/or at the school office. This article shall encourage 
parentslguardians to contact local law enforcement and access the Department of Justice's 
Megan's Law Internet website for additional information. 

2.  A mailing, at law enforcement's expense, prepared by law enforcement, and printed 
on law enforcement letterhead and envelopes, notifying parentslguardians of the presence of 
registered sex offenders. This notification shall encourage parentslguardians to contact local 
law enforcement and access the Department of Justice's Megan's Law Internet website for 
additional information. 

3. A mailing of a letter, at district expense, prepared by law enforcement and printed on 
law enforcement letterhead and envelopes, notifying parentslguardians of the presence of 
registered sex offenders. This notification shall encourage parentslguardians to contact locaI 
law enforcement and access the Department of Justice's Megan's 
additional information. 

Whenever the principal has granted permission to a person who is required to register 
as a sex offender pursuant to Pend Code 290 to come into a school building or upin 
school grounds to volunteer at the school, helshe shall notify the parenuguardian of 



- .  - - . . L e y  - - . . <  - -  
eachstudentat &at schoo'l; at~east 14 days 6 advanes usingoneof the method 

- - ,  

speeiaed:h Eaica@ou Code 48981, that a.re@stergd:sex offender has been ~anted_.s-uc~ 
pkmlssion, tha date(s) and timesfor whi&:pumirsiondias ;been.gi-dted, rndthd 
parenU@mpl&s right to :obta i i ih fotmai~~f  tggardingith&:piison .from a ,deFig&$ 
law. e&forcement aggnfy, (Pend1~ode1626~8ij 



All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

The Governing Board is determined to provide district employees and job applicants a safe, 
positive environment where they are assured of fuIl and equal employment access and 
opportunities, protection from harassment or intimidation, and freedom from any fear of 
reprisal or retribution for asserting their employment rights in accordance with law. The 
Board prohbits district employees from discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation or association with a person or grong 
with one or more of these actual or perceived characterisam. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infictious Disease) 

The Board also prohibits discrimination against any employee or job applicant in 
compensation, terms, conditions, and other privileges of employment and the taking of any 
adverse employment action, inchding, but not limited to, termination or the denial of 
employment, promotion, job assignment, or training, against an employee or job applicant 
based on any of the categories listed above. 

(cf: 4032 - Reasonable Accommodation) 
(cf. 4154/4254/4354 - Health and Weljbre Benefits) 

Prohibited discrimination on the basis of religious creed includes discrimination based on an 
employee's or job applicant's religious belief or observance, including hislher religious dress 
or grooming practices. In accordance with Government Code 12940, prohibited 
discrimination on the basis of religious creed also includes the district's failure or refusal to 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement. However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual from other employees or the public or if it 
would result in a violation of this policy or any law prohibiting discrimination. 

Prohibited sex discrimination includes discrimination based on an employee's or job 
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition. 

(cf: 4033 - Lactation Accommodation) 

Harassment consists of unwelcome verbal, physical, or visual conduct that is based on any of 
the prohibited categories of discrimination listed above and that is so severe or pervasive that 
it adversely affecgan individual's employment opportunities, has the purpose or effect of 
unreasonabIy interfering with the individual's work performance, or 
hostile, or offensive work environment. 



(cJ 4119.11~4219.11~4319.11 -Sexual Harassment) 

N O N D I S C m A T I O N  IN EMPLOYMENT (continued) 

The Board also prohibits retaliation against any district employee or job applicant who 
opposes any discriminatory employment practice by the district or its employee, agent, or 
representative or who complains, testifies, assists, or in any way participates in the district's 
complaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 
punishment or sanction, regardless of whether the request was granted. (Government Code 
12940) 

Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who does report such incidents fiom retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. Hdshe shall provide training and information to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding discrimination. The 
Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, sh take action to ensure district compliance with the nondiscrimination laws. 

Any district emp ree who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal, 

(cJ 41 18 - DisrnissaLSuspension/Disciplinaly Action) 
(cJ 4218 - DismissaUSuspension/DiSciplinoty Action) 

Legal Reference: (see n a t  page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 FreedomRom violence or intimidation 
GOYERNMENT CODE 
11 135 Unlavfil discrimination 
11 138 Rules and regulations 
12900- 12996 Fair Employment and Housing Act 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF REGULATIONS, TITLE 2 
11 019 Terms, conditions and privileges of employment 
CODE OF REG LILA TIONS. T m  
4905-4965 Nondiscrimination in elementary and secondary education programs 
y N . D  STA E S  CODE, TrrLE 20 
1681-1 688 Title K o f  the Education Amendments of 1972 
W m D  STATES CODE. TITLE: 29 
62 1-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE. TITLE 42 
200Od-2000d-7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e- I 7 Title VII, Civil Rights Act of 2964, as amended 
2000f-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title LKof the Civil Rights Act of 1964 
61 01 -61 0 7 Age discrimination in federally assisted programs 
121 01-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULAl70NS. TI3ZE 28 
35.101-3.5.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULRTIONS. TITLE 34 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106.9 Dissemination ofpolicy 
110.1-110.39 Nondiscrimination on the basis of age 
COURT DECISIONS 
Tkorn~son v. North American Stainless LP, (2011) 131 S.Ct. 863 
Sheohard v. Lovola Marvmounf, (2002) 102 Cal.App.4th 837 

Management Resources: (see next page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Management Resources: 
CALIFORNIA DEPA R W N T  OF FAIR EMPLOYMENT AND HOUSNG PUBLICATIONS 
California Lrnv Prohibits Workvlace Discrimination ~ n d  Harassment, December 2014 

$. DEPAR W E A T  OF ED VCA TION OFFICE FOR CIVIL R I G m  PUBUCA Tim 
Notice o f  Non-Discrimination, August 2010 
US. EOUAL EMPLOYMENT OPPORTWh?. COMUISSION PUBLICATIONS 
Questiorts and Answers: Relipiow Discrimination in the Worbkace 2008 
New Com~liance Manual Section 1.7: Race and Color Discrimination, April ZOO6 
Enforcement Guidance: Vicarious Einolover Liabilitv for Wnlmufirl Harassment bv Su~ervisor& 
WEB SITES 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, Ofice for Civil Rights: http:/~v.ed.govtabout/offices/lisr/ocr 
U.S. Equal Employment Opportuni& Commission: http:/h.eeoc.gov 

June 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: March 16,201 6 Antelope California 



Center USD 
Administrative Regulation 
Appointment And Conditions Of Employment 

AR4112 
Personnel 

Upon recommendation from the Superintendent or designee, the Governing Board shall 
approve the appointment of all certificated personnel. The position and the salary 

jsification shall be reported to the Board at a regular meeting. 

(cf. 41 1 1 - Recruitment and Selection) 
(cf 4121 - Temporary/Substitute Personnel) 

Individuals appointed to the certificated staff shall: 

1, Possess the appropriate certification qualifications and register the certification document 
in accordance with law and Board policy (Education Code 44250-44279,44330) 

(cf. 41 12.2 - Certification) 
(cf. 41 12.21 - Interns) 

2. Demonstrate proficiency in basic skills as required by law and Board policy (Education 
Code 44252.5,44830) 

- 
34. Submit to fingerprinting as required by law (Education Code 44830.1) 

G. Not have been convicted of a violent or serious felony as defined in Penal Code 667.5 or 
1 192.7, unless the individual has received a certificate of rehabilitation and pardon 
(Education Code 44830.1 - 

(cf. 4 1 12.5143 12.5 - Criminal Record Check) 
(cf. 41 18 - SuspensiodDiscil lary Action) 

56. Not have been convic ' 
' 'any sex offense as defined in Education Code 44010 

(Education Code 44836) 

67. Not have been required to register as a sex offender pursuant to Penal Code 290 because 
af a conviction for a crime where the victim was a minor under the age of 16 (Penal Code 



(cf. 35 15.5 - Sex Offender Notification) 
- 
78. Not have been determined to be a sexual psychopath pursuant to Welfare and Institutions 
code 6300-6332 (Education Code 44837) 
. - 
89. Not have been convicted of any controlled substance offense as defined in Education 
code 4401 1 (Education Code 44836) 

@. Submit to a physical examination, tuberculosis testing andlor provide a medical 
cerhficate as required by law and Board policy (Education Code 44839,49406) 

(cf. 41 12,414212.4143 12.4 - Health Examinations) 

I@. Submit to drug and alcohol testing as required by Board policy 

(cf. 41 12.41/4212.4114312.41 - Employee Drug Testing) 

1:&. Furnish a stat en of military service and, if any was rendered, a copy of the discharge 
or release fiom service or, if no such document is available, other suitable evidence of the 
termination of service (Education Code 4483 8) 

1,23. File the oath or affirmation of allegiance required by Governmart Code 3 100-3 109 

(cE 41 12.314212.3143 12.3 - Oath or Affirmation) 

134, Fulfill any other requirements as specified by law, collective bargaining agreement, 
Board policy or administrative regulation 

(cf. 41 12.81421 2.8143 12.8 - Employment of Relatives) 

Legal Reference: 
EDUCATION CODE 
35161 Powers and duties 
44008 Effect of termination of probation 
44009 Conviction of specified crimes; definitions 
440 1 0 Sex offense 
4401 1 Controlled substance offense 
44066 Limitation on certification requirements 
44250-44277 Credential types 
44330 Effect of registration of certification document 
4483 0.1 Felons; certificated positions; criminal record summary; fingerprints 
44836 Employment of person convicted of sex offenses or controlled substance offen2es 
4483 7 Employment of sexual sociopath - - 
44838 Statement of military service I 
44839 Medical certificate 
44839.5 Medical certificate for retirant 
49406 Examination for tuberculosis 



GOVERNMENT CODE 
3100-3 109 Oaths or affirmations of allegiance for disaster service workers and public 
employees 
12940- 1 2950 Unlawful employment practices 
PENAL CODE 
290 Registration of sex offenders 
290.95 Disclosure by persons required to register as sex offenders 
667.5 Prior prison terms, enhancement of prison terms 
1192.7 PIea bargaining limitation 
WELFARE AND INSTITUTIONS CODE 
6300-6332 Sexual psychopaths 
CODE OF REGULATIONS, TITLE 5 
6 100-6 125 Teacher qualifications, No Child Left Behind Act 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 
7801 Definitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 6,2004 Antelope, California 



Center USD 
Board Policy 
Interns 

BP 41 12.21 
Personnel 

The district may employ intems as necessary to hlfill the need for sufficient instructional 
staff and to provide hture teachers an opportunity to link teaching theory with practice in 
order to meet state credentialing requirements. In addition, the district may employ teachers 
who already possess a preliminary or clear credential and are pursuing a credential in a 
different specialization as intems for positions that require such other credential. 

(c$ 41 12.2 - Cert @cation) 
(cff 41 12.22 - Staf Teaching English Language Learners) 
(cf. 41 12.23 - Special Education StaB 

$l'he district may enter into partnership agreements with one or more approved teacher 
:$ reparation programs sponsored by colleges or universities and/or may provide a district * 

'ntern program with approval of the Commission on Teacher Credentialing (CTC). Any 
Antern program in which the district participates shall be aligned with the preconditions and - 

program by the cTC. - 

- - 

The Superintendent or designee shall make reasonable efforts to recruit an intern fiom an 
approv;d program within the region whenever a teacher with a preliminary or clear 
credential is not available for a position requiring certification, (Education Code 44225.7) 

(cf: 411 1/4211/4311- Recrttitment and Selection) 

The Superintendent or designee shall ensure that any intern employed by the district 
possesses an appropriate intern credential and is adequately prepared for the responsibilities 
of the position, 

An intern may be assigned to provide the same service as a holder of a regular multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations and grade/age level specified on the intern credential. (Education Code 
44454,44325,44326,44830.3) 

(~$4113 - Assignment) 

r -  
Tams o e s  for interns shall be consistent with law and the district's collective 
bargaining agreement, as applicable. 



INTERNS (continued) 

(cf: 41 16 - Probationaty:Pennanent Status) 
(cf: 4141/4241 - Collective Bargaining Agreement) 

Interns shall receive intensive, structured supervision and ongoing support by qualified 
personnel in order to enhance their instructional skills and knowledge. The Superintendent or 
designee shalI ensure that district staff serving as supervisors, mentor teachers, or other 
support providers receive appropriate training to filfill their responsibilities and that they 
maintain fiequent communication with the interns they are assigned to assist. 

(cf: 41 31 - StaflDevelopmenr) 
(cf: 4131.1 - Teacher Support and Guidance) 

Interns shall be provided with ongoing feedback regarding their performance and shall be 
formally evaluated in accordance with Board policy and the district's collective bargaining 
agreement. 

Upon receiving notification fiom the Superintendent or designee that an intern has 
successfu~ly completed the program, the Governing Board may recommend to the CTC that 
the intern be awarded a preliminary credential, (Education Code 44328,44468,44830.3) 

The Board shall regularly evaluate the effectiveness of the intern program(s) to determine 
whether changes are needed in the support andlor assignment of interns. The Board's 
evaluation shall be based on a report by the Superintendent or designee, including, but not 
limited to, data on student performance in classes taught by interns, feedback fiom interns 
and supervisors, and the number of interns who successfully complete the program and 
obtain general education or education specialist credentials. 

Legal Reference; (see n w a g e )  



INTERNS (continued) 

Legal Reference: 
ED UCA TiON CODE 
300-340 English language education for immigrant children 
44225 Credentials, responsibilities of Commission on Teacher Credentialing 
44225.7 Priority for hiring filly prepared teacher 
44253.3-44253.4 Certifcate to provide services to English learners 
44253.10 QualiJcations to provide specially designed academic instruction in English 
44259 Minimum requirements for teaching credential 
44314 Diversijied or liberal a m  program 
44321 CTC approval of intern programs 
4432544328 District interns 
4433944342 TeacherJitness 
44450-44468 Teacher Education Internship Act of 1967 (university interns) 
44830.3 Employing district interns 
44885.5 District interns classiJied as probationary employees 
CODE OF REGULATION$, TTITLE: 2 
61 00-6126 No Child Ley? Behind teacher requirements 
80021.1 Provisional internship permit 
80033 Intern teaching credential 
80055 Intern credential, extension for extenuating circumstances 
~~D STATES CQDE. TITLE 20 
6319 Highly qualified teachers 
7802 Definitions, highly qualijied teacher 
7801 Note Applicability offidera1 regulation defining interns as highly qualified teachers 
COURT DECISIONS 
Renee v. Duncan, 686 F.3d 1002 (2012) 

Management Resources: 
COMMISSION ON TEA CHER C R E D E N T I U G  PUBLJCA T I M  
CL-840 Earlv Com~letion Option 
SB 2042 Multiple Subject and Single Subject Preliminary Credential Proeram Standards, rev. 
February 201 4 
Intern Preservice, Support and Supervision Requirements: Preparation to Teach English Learners, 
Program Sponsor Alert 13-06, June 3,2013 
Education Specialist Teaching and Other Related Services Credential Propram Standards, rev. May 
2013 
Calit'omia Standards-for the Tenchinp Profession, October 2009 

Administrator's Assi~nment Manual, 2008 
Hiring Hierarchy in Education Code 44225.7, Coded Correspondence 13-02. 

Management Resources continued: (see next page) 



INTERNS (continued) 

Management Resources: (continued) 
COMMISSIQN ON TEACHER CREDENTIRWNG PUBLICATIONS {continued) 
Preparation of Intern Credential Holders Prior to Service as Teacher of Record as an Intern, Coded 
Correspondence 08-03, March 3,2008 
US. DEPARWENT QF EDUCATION GUIDANCE 
Im~rovinp Teacher Oualitv State G r a ~ &  rev. October 5, 2006 
WEB s m  
CSBA: h t tp : /h .csba .org  
Commission on Teacher Credentialing, Interns: htrp:/~.ctc+ca.gov,'educator-prepfintern 
US. Department of Education: h t t p : t h . e d . g o v  

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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Certificated pekl 

SPECIAL EDUCATION STAFF 

QualifrcationslAssigament of Special Education Teachers 

Any teacher assigned to serve students with disabilities shaIl possess an appropriate 
credential or other authorization issued by the Commission on Teacher Credentialing (CTC) 
that specifically authorizes himher to teach students with the primary disability within the 
program placement recommended in the students' individualized education program (IEP). 
(5 CCR 80046.1-80048.9.4) 

(cf: 4112.2 - Cerlifcation) 
(cf: 41 13 - Assignmen!) 
(cf: 61 59 - Individualized Education Program) 
(cJ: 6164.4 - Identifcation and Evaluation of Individualsjhr Special Education) 
(cf: 61 64.6 - Identifcation and Education Under Section 504) 

The district may employ a person with an appropriate district intern credential to provide 
classroom instruction to students with disabilities, provided he/she has met the subject matter 
requirement specified in Education Code 44325 and receives guidance, supervision, and 
professional development through an established district intern program. (Education Code 
44325,44326,44830.3) 

(cf 41 12.21 - Interns) 

The Superintendent or designee may request that the CTC issue a special education limited 
assignment teaching permit which authorizes a qualified special education teacher, with 
hisher written consent, to serve outside the specialty area of hisher credential. If the teacher 
has not yet obtained permanent status, the Superintendent or designee shall assign one or 
more experienced educators in the special education subject area(s) of the permit, who have 
at least three years of full-time teaching experience in each of the subject area(s) of the 
permit, to provide guidance and assistance to the permit holder, (5 CCR 80026,80027.1) 

As needed, the district may apply to the CTC for an emergency permit for resource specialist 
services pursuant to 5 CCR 80023.2 and 80024.3.1, 

When requesting either a limited assignment teaching pennit or an emergency resource 
specialist permit, the Superintendent or designee shall submit a Declaration of Need for Fully 
Qualified Educators that satisfies the requirements of 5 CCR 80026 and has been approved 
by the Board at a regularly scheduled Board meeting, (5 CCR 80026) 



SPECIAL EDUCATION STAFF (continued) 

If there is a need to immediately fill a classroom vacancy or a suitable credentialed teacher 
cannot be found after a diligent search, the Superintendent or designee may, as appropriate, 
apply to the CTC for a short-term staff permit pursuant to 5 CCR 80021, a provisional 
internship permit pursuant to 5 CCR 8002 1.1, or, as a last resort, a credential waiver. 

Individuals providing related services to students with disabilities, including developmental, 
corrective, and other supportive and related services, shall meet the applicable qualifications 
specified in 5 CCR 305 1-305 1.24. (5 CCR 305 1; 34 CFR 300.34,300.156) 

(cf: 3312 - Contracts) 
(cJ: 3600 - Consultanis) 

The Superintendent or designee shall provide ongoing professional development as needed to 
assist special education staff in updating and improving their knowledge and skills. 

Whenever a candidate for a clear education specialist credential is employed by the district, 
the Superintendent or designee shall, within 60 days of employment, collaborate with the 
candidate and, as applicable, with the college or university to develop an individualized 
induction plan including supported induction and job-related course of advanced preparation. 
(5 CCR 80048.8.1) 

(~$4131.1- Teacher Support and Guidance) 

Resource Specialists 

b The duties of resource specialists shall indude, but are not limited to: (Education Code 
56362; 5 CCR 80070.5) 

1. Providing instruction and services for students with disabilities whose needs have 
been identified in an IEP 

2. Conc ting educational assessments 

3. Providing information and assistance for students with disabilities and their 
parentslguardians - -7-I 

4. Providing consultation, resource inrormatio !k material regarding students with 
disabiIities to staff members in the reguIar education program and the students' 
parentslguardians 



SPECIAL EDUCATION STAFF (continued) 

5. Coordinating special education services with the regular school program for each 
student with disabilities enrolled in the resource specialist program 

6, onitoring student progress on a regular basis, participating in the review and 
revision of IEPs as appropriate, and referring students who do not demonstrate 
appropriate progress to the IEP team 

7. Providing services for secondary students that emphasize academic achievement, 
elopment, and preparation for adult life 

resource specialist services shall be assigned to regular 
majority of the school day, unless histher IEP team 

approves enrollment in the resource specialist program for a majority of the school 
day. (Education Code 56362; 5 CCR 80070.5) 

Resource specialists shall not simultaneously be assigned to serve as resource specialists and 
to teach regular classes, (Education Code 56362) 

The district's resource specialist program shall be under the direction of a resource specialist 
who possesses the qualifications specified in Education Code 56362. 

Caseloads 

The Superintendent or designee shall d a t  caseloads f m i a l  education reamers are 
within the maximum caseloads established by law, the collective bargaining agreement, 
and/or the comprehensive plan of the Special Education Local Plan Area (SELPA) in which 
the district participates. 

(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 1312.3 - Unifionn Complaint Procedures) 
(cf. 41 41/4241- Collective Bargaining Agreement) 

No resource specialist shall have a caseload which exceeds 28 students. As necessary and 
with the agreement of the resource specialist, the Governing Board may request s waiver 
&om the State Board of Education to increase the caseload to no more than 32 students, 
provided that an individual resource specialist does not have a caseload exceeding 28 
students for more than two school years and has the assistance of an instructional aide at least 
five hours daily during the period of the waiver. (Education Code 56362,56362.1; 5 CCR 
3 100) 

(~$1431- Waivers) 

The average caseload for language, speech, and hearing specialists shall not exceed 55 cases, 
unless the SELPA plan specifies a higher average caseload and states the reasons for the 



SPECIAL EDUCATION STAFF (continued) 

higher average caseload. The maximum caseload for speech and language specialists 
exclusively serving children with disabilities age 3-5 years shall not exceed 40. (Education 
Code 56363.3,56441.7) 

Leml Reference: - - 
EDlJCA TION CODE 
8264.8 Staflng ratios 
44250-442 79 Credentials, especially: 
44256 Credential types, specialist instruction 
44258.9 Assignment monitoring 
44265-44265.9 Special education credential 
44325-44328 District interns 
44830.3 Distrk! interns, supervision and professional development 
56000-56865 Special education, especially: 
56195.8 Adoption ofpolicies 
56361 Program options 
56362-56362.5 Resource specialist program 
56363.3 Maximum caseload; language, speech, and hearing specialists 
56440-56441.7 Programs for individuals between the ages of three andjvd urs; caseloads 
CQDE OF REGULATIONS. TITLE ,j 
3051.1-3051.24 Staflqualifications to provide relat ervices to stude ...- , disabiliries 
31 00 Waivers of maximum caseload for resource specialists 
61 00-6126 Teacher qualifications, No Child Lej Behind Act 
80021 Short-tenn staffpennit 
80021.1 Provisional internship permit 
80023.2 Emergency permits % 
80025.4 Substitute teaching, special education 
80026 Declaration of need forfilly qualified educators 
80027.1 Special education limited assignment teaching pennit 
80046.1 Adapted physical education specialisl 
80046.5 Credential holders authorized to serve students with disabilities 
8004 7-8004 7.9 Credentials to provide instructional services to students with disabilities 
80048-80048.9.4 Credential requirements and authorizations 
80070.1-80070.6 Resource specialists 
yNITED STATES CODE. TITLE 20 
1400-1 482 hdividuals with Disabilities Education Act, especially: 
1401 Definition of highly qualiJed special education teacher 
6319 Highly qualiJied teachers 
7801 Definitions, highly qualified teacher 



SPECIAL EDUCATION STAFF (continued) 

CODE OF FEDERAL REGULATIONS, TUX& 34 
200.55-200.57 Highly qualifed teachers 
300.8 Defnition of autism 
300.18 Highly qualified special education teachers 
300.34 Related services 
300.156 Special education personnel requirements 

Management Resources: 
COMMISSION ON TEACHER CREDEhTLALING PUBWCATIUIQ 
W i a l  Education teach in^ and Services Credentials. Added Authorizations in Special Educanon. and 
Limited Assienment Pennits for California Prertared Teachers: Freauentlv Asked Ouestions, May 26, 
2014 
Education Suecialist Teachine and Other Related Services Credential Proaram Standar& 2012 
WEB SITE$ 
California Association o f  Resource Specialists and Special Education Teachers: 
h t t p : / h v .  carsplus.org 
California Department omucaiion, Special Education: http:/h~rvrv.cde.cn.gov~sp~se 
California Speech-Language-Hearing Association; http:/hmv.mha.org 
Commission on Teacher Credentialing: http:,(hnvw.ctc.ca.gov 
National Association of Special Education Teachers: ht@:/hv.naset.org 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: January 20,20 1 6 Antelope, California 



Center USDY 
Board Policy 
Early Retirement Option 

BP 41 17.13 
Personnel 

When it is beneficial to the district, the Governing Board may offer certificated employees 
the option to retire early in accordance with law. 

Two Years of Service Credit Retirement Incentive 

E d  As an lncenrive to early retirement for certificated employees participating in the State 
Teachersf Retirement System (STRS), the Board may offer such employees an additional two 
years of service credit. (Education Code 22714,44929) 

Before taking formal action to approve this service incentive, the Board shall determine that 
encouraging early retirement would be in the best interest of the district due to the 
curtailment of services or changes in the manna in which services are performed and that the 
retirement will result in a net savings to the district. The Board shall demonstrate and certify 
to the County Superintendent of Schools that the formal action taken would result in a net 
savings to the district. (Education Code 22714,44929) 

The Board may also consider the impact of the early retirement option on the staffing needs 
- . . of district schools 1 

To be eligible for the two years of service credit option, the employee must have five or more 
years of service credit and must retire during a period of 60 to 120 days after the Board takes 
formal action to implement the option. (Education Code 22714) 

In providing the early retirement option, the district s w l  meet allc-ns as spec-, 
. --- . . . . . . . . . . 

Education Code 22714 and 44929. 

Two + Two Retirement Incentive: 2 Years of Service Credit + 2 Years of Age Credit k 
As an incentive to early retirement for certificated empIoyees participating in the State 
Teachers' Retirement System, the Board may offer an additional two years of service credit 
and two years of age credit to employees who retire within the "window period" established 
by the Board in a Memorandum of Understanding or by Board action prior to January 1, 
2005 pursuant to repeaIed Education Code 22714.5. 

(cf. 41 1 7.12143 17.12 - Retirement Consultancy Contracts) .p 



Legal Reference: 
EDUCATION CODE 
22714 Service credit under STRS; additional two years 
44929 Service credit under STRS; additional two years 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 
COURT DECISIONS 
United Teacher of Los Angeles v. Los Angeles Unified School District (1 994) 24 CaI.App. 
4th 1510 

Management Resources: 
CALIFORNIA STATE TEACHERS' RETIREMENT SYSTEM PUBLICATIONS 
Retirement Incentive Program, Frequently Asked Questions 
WEB SITES 
California State Teachers' Retirement System: http://www.calstrs.corn 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: November 1,2006 Antelope, California 



Administrative Re~ulati~~'' 
Child Abuse Prevention And Reporting 

AR 5141.4 
Students 

Definitions 

Child abuse or I lect includes the following: (Penal Code 1 1 165.5, 1 1 165.6) 

1. A physir ury or death inflicted by other than accidental means on a child by 
another person 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in 
Penal Code 1 1 165.1 

3. NegIect of a child as defined in Penal Code 11 165.2 

4. Willful harming or injuring of a child or the endangering of the person or health of a 
child as defined in Penal Code 11 165.3 

5. Unlawful corporal punishment or injury as defined in Penal Code 1 1165.4 

(cJ 4119.21/4219.21/4319.21- ProfessionalSton~ 
(cf: 51 45.7 - Sexual Harassmeno 

Child abuse or neglect does not include: 

1. A mutual affray between minors (Penal Code 1 1 165.6) 

2. An injury caused by reasonable and necessary force used by a peace officer acting 
within the course and scope of his/her employment (Penal Code 1 1 165.6) 

( c !  3515.3 - District Police/Security Departmeni) A 3. An injury resuIting from the exercise by a teacher, vlce principal, principal, or other 
certificated employee of the same degree of physical control over a student that a 
parent/guardian would be privileged to exercise, not exceeding the amount of 
physical control reasonably necessary to maintain order, protect property, protect the 
health and safety of students, or maintain proper and appropriate conditions 
conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary 
to quell a disturbance threatening physical injury to persons or damage to property, to 
protect himselfierself, or to obtain weapons or other dangerous objects within the 
control of a student (Education Code 49001) 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

(cf: 5131.7 - Weapons and Dangerous Instmrnents) 
(cf: 51 44 - Discipline) 
(cf: 6159.4 - Behavioral Interventions for Special Education Students) 

5. Physical pain or discomfort caused by athletic competition or other such recreational 
activity voluntarily engaged in by a student (Education Code 49001) 

(cJ 6142.7 - Physical Education and Activity) 
(cf: 6145.2 - Athletic Competition) 

6. Homelessness or classification as an una lmpani ' minor (Penal Code 1 1165 

Mandated reporters include, but are not limited to, teachers; instructional aides; teach 3 

aides or assistants; classified employees; certificated pupil personnel employees; 
administrative officers or supervisors of child attendance; athletic coaches, administrators, 
and directors; administrators and employees of a licensed child day care facility; Head Start 
teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 
11 165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 
suspicion, based upon facts that could cause a reasonable person in a like position, drawing 
when appropriate on hisher training and experience, to suspect child abuse or neglect. 
However, reasonable suspicion does not require certainty that child abuse or neglect has 
occurred nor does it require a specific medical indication of child abuse or neglect. (Penal 
Code 1 1 166) 

Reportable Offenses 

A mandated reporter shall make a report using the procedures provided below whenever, in 
his/her professional capacity or within the scope of hisher employment, hdshe has 
knowledge of or obsmes a child whom the mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect. (Penal Code 1 11 66) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 
suffering serious emotionaI damage or is at a substantial risk of suffering serious emotionaI 
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. 
(Penal Code 1 1 166.05,11167) 

Any district employee who reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 
immediate and unlawful bodiIy injury against a victim who is a child under age 14 shall 
notify a peace officer. (Penal Code 152.3,288) 



CHILD ABUSE PREVENTION AND 1 RTING (continued) 

Responsibility for Reporting 

The reporting duties of mandated reporters are individual and cannot be delegated to another 
person, (Penal Code 1 1 166) 

When two or more mandated reporters jointly have knowledge of a known or suspected 
instance of child abuse or neglect, the report may be made by a member of the team selected 
by mutual agreement and a single report may be made and signed by the selected member of 
the reporting team. Any member who has knowledge that the member designated to report 
has failed to do so shall thereafter make the report. (Penal Code 1 1 166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a 
report, (Penal Code 1 1 166) 

Any person not identified as a mandated reporter who has knowledge of or observes a child 
whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 
report the known or suspected instance of child abuse or neglect to the appropriate agency. 
(Penal Code 1 1 1 66) 

(cx 1240 - Volunteer Assistance) 

Reporting Procedures 

1. Initial Telephone Report 

Immediately or as soon as practicable after knowing or observing suspected child 
abuse or neglect, a mandated reporter shall make an initial report by telephone to any 
police department (excluding a school district police/security department), sheriffs 
department, county probation department if designated by the county to receive such 
reports, or county welfare department. (Penal Code 1 1 165,9,11166) 

Children's Protective Services 
PO Box 269057 
Sacramento, CA 95826-9057 
,916'1 874-4001 

When the initial telq ne report is made, the mandated reporter shall note the name 
of the official contacted, the date and time contacted, and any instructions or advice 
received. 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

2. Written Report 

Within 36 hours of knowing or observing the information concerning the incident, the 
mandated reporter shall then prepare and either send, fax, or electronically submit to 
the appropriate agency a written follow-up report, which includes a completed 
Department of Justice form (SS 8572). (Penal Code 11 166, 1 f 168) 

The Department of Justice form may be obtained fiom the district office or other 
appropriate agencies, such as the county probation or welfare department or the 
police or sheriff's department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 
11 167) 

a. The name, business address, and telephone number of the person making the 
report and the capacity that makes the person a mandated reporter 

b. The child's name d address, present location, and, where applicable, school, 
grade, and class 

c. The names, addresses, and telephone numbers of the child's parents/guardians 

d. The name, address, telephone number, and other relevant personal information 
about the person who might have abused or neglected the child 

e, The information that gave rise to the reasonable suspicion of child abuse or 
neglect and the source(s) of that information 

The mandated reporter shall make a report even if some of this information is not 
known or is uncertain to himiher. (Penal Code 11 167) 

The mandated reporter may give to an investigator fiom an agency investigating the 
case, including a licensing agency, any information relevant to an incident of child 
abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 1 1 166.05. (Penal Code 1 1 167) 

3. Internal Reporting 

The mandated reporter shall not be required to disclose hisher identity to hisher 
supervisor, the principal, or the Superintendent or designee. (Penal Code 1 1 166) 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

However, employees reporting child abuse or neglect to an appropriate agency are 
encouraged, but not required, to notify the principal as soon as possible after the 
initial telephone report to the appropriate agency. When so notified, the principal 
shall inform the Superintendent or designee, 

The principal so notified shall provide the mandated reporter with any assistance 
necessary to ensure that reporting procedures are carried out in accordance with law, 
Board policy, and administrative regulation. At the mandated reporter's request, the 
principal may assist in completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co- 
worker, or other person shall not be a substitute for making a mandated report to the 
appropriate agency. (Penal Code 1 1 166) 

Training 

Within the first six weeks of each school year, the Superintendent or designee shall provide 
training on mandated reporting requirements to district employees and persons working on 
their behalf who are mandated reporters. Any school personnel hired during the school year 
shall receive such training within the first six weeks of employment. (Education Code 
44691; Penal Code 11 165.7) 

The Superintendent or designee shall use the online training module provided by the 
California Deprrrb-nent of Social Services. (Education Code 44691) 

The training shall include, but not necessarily be limited to, training in identification and 
reporting of child abuse and neglect. In addition, the training shall include information that 
failure to report an incident of known or reasonably suspected child abuse or neglect as 
required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. 
(Education Code 4469 1 ; Penal Code 1 1 165.7) 

The Superintendent or designee shall obtain and retain proof of each mandated reporter's 
completion of the training. (Education Code 44691) 

Note: The follawing optional paragraph may be revised to reflect district practice. Education Code 44691, as 
amended by AB 1058 (Cb. 748, Statutw of 2015), encourages districts to provide training to all school 
employees, at least once e v q  three years, on the prevention of child abuse on school grounds, by school 
personnel, or in school-sponsored programs. As amended, Education Code 44691 also requires the CDE rp 
establish best practices for prevention of abuse and to provide links on its web site to training resources, 
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Victim Interviews by Social Services 

Whenever the Department of Social Services or another government agency is investigating 
suspected child abuse or neglect that occurred within the child's home or out-of-home care 
facility, the student may be intewiewed by an agency representative during school hours, on 
school premises. The Superintendent or designee shall give the student the choice of being 
interviewed in private or in the presence of any adult school employee or volunteer aide 
selected by the student. (Penal Code 1 1 174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the 
interview. If the selected person accepts, the principal or designee shall inform him/ha of the 
foIlowing requirements: (Penal Code 1 1 174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the 
child and enable him/her to be as comfortable as possible. 

2. The selected person shall not participate in the interview. 

3. The selected p &shall not discuss the facts or circumstances of the case with the 
child. 

& The selected person is subject to the confidentiality requirements of the Child Abuse 
and Neglect Reporting Act of is as specified in Penal 

. ,, -.-, . . a  - 
Code 1 1 167,s. 

. - . .,I . .-. - 
. - - . . , . , , .  .. '  

If astiff mmber agrees to'b~'prese&, the interview shall be held at a time during school 
hours when it does not involve an expense to the school. (Penal Code 1 1 174.3) 

Release of Child to Peace Officer 

When a child is released to a peace officer and taken into custody as a victim of suspected 
child abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parent/guardian, but rather shall provide the peace officer with the address and telephone 
number of the child's parentlguardian. (Education Code 48906) 

(cJ 5145.11 - Questioning andApprehension by Law Enforcement) 

ParentlGuardian Complaints 



CHILD ABUSE PREVENTION AND RlEPORTING (continued) 

Upon request, the Superintendent or designee shall provide parents/guardians with 
procedures for reporting suspected child abuse occurring at a school site to appropriate 
agencies. For parentdguardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those 
procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or 
neglect at a school site, parentdguardians may file a report by telephone, in person, or in 
writing with any appropriate agency identified above under "Reporting Procedures." If a 
parentlguardian makes a complaint about an employee to any other employee, the employee 
receiving the infomation shall notify the parentlguardian of procedures for fiIing a complaint 
with the appropriate agency. The employee also is obligated pursuant to Penal Code 11 166 
to file a report himself7hmelf using the procedures described above for mandated reporters. 

(cJ1312.1- Complaints Concerning Dhtrict Employees) 

In addition, if the child is enrolled in special education, a separate complaint may be filed 
with the California Department of Education pursuant to 5 CCR 4650. 

(cJ 1312.3 - Uniform Complaint Procedures) 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated 
reporters a statement that informs them of their status as mandated reporters, their reporting 
obligations under Penal Code 11166, and their confidentiality rights under Penal Code 
11 167. The district also shall provide these new employees with a copy of Penal Code 
1 1 165.7, 1 1 166, and 1 1 167. (Penal Code 1 1 165.7, 1 1 166.5) 

(cJ 411 2.9/42 J2.9/4312.9 - Employee Notifications) , 

Before beginning employment, any person who will be a mandated reporter by virtue of 
hisher position shall sign a statement indicating that he/she has knowledge of the reporting 
obligations under Penal Code 11 166 and will comply with those provisions. The signed 
statement shall be retained by the Superintendent or designee. (Penal Code 1 1 166.5) 

Employees who work with dependent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and Institutions Code 15630-15637, 

The Superintendent or designee also shall notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or 
neglect shall not be held civilly or criminally liabIe for making a report and this 



CHILD ABUSE PREVENTION AND REPORTING (continued) 

reasonable suspicion of child abuse or neglect outside of his/her professional capacity 
or outside the scope of hisker employment. Any other person making a report shall 
not incur civil or criminal liability unless it can be proven that hefshe knowingly 
made a false report or made a report with reckless disregard of the truth or falsity of 
the report. (Penal Code 1 1 172) 

2. If a mandated reporter fads to timely report an incident of known or reasonably 
suspected child abuse or neglect, hefshe may be guilty of a crime punishable by a fine 
and/or imprisonment. (Penal Code 1 1 1 66) 

3, No employee shall be subject to any sanction by the district for making a report 
unless it can be shown that hdshe knowingly made a false report or made a report 
with reckless disregard of the truth or falsity of the report. (Penal Code 11 166) 

Regulation 
approved: October 2 1,20 15 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



Center USD 
Administrative Regulation 
Title I Programs 

Instruction 

Schoolwide Programs 

A school may operate a Title I schoolwide program in order to upgrade the entire educational 
program of the school when at least 40 percent of the students in the school attendance area, 
or at least 40 percent of the students enrolled in the school, are from low-income families. 
The Superintendent or designee shdl inform any such eligible school and the school's 
parents/guardians of the school's eligibility and its ability to consolidate funds fiom federal, 
state, and local sources for program purposes. (20 USC 63 12,63 14) 

Any participating school shaIl develop, annually review, and update a single plan for student 
achievement which incorporates the plan required by 20 USC 63 14 for reforming the school's 
total instructional program and plans required by other categorical programs included in the 
state's consolidated application. (Education Code 64001; 20 USC 6314) 

(cf. 0420 - School PlansISite Councils) 

A schoolwide program shall include: (20 USC 6314) 

1. A comprehensive needs assessment of the entire school, including the needs of migrant 
students, which includes the achievement of students in relation to state academic content 
and achievement standards 

(cf. 60 1 1 - Academic Standards) 
(cE 6162.5 - Student Assessment) 
(cf. 61 62.5 1 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6 175 - Migrant Education Program) 

2. Schoolwide reform str _' ; that: 

a. Provide opportunities for all students to meet the state's proficient and advanced levels of 
achievement 

b, Use effective methods and instructional strategies, based on scientifically based rest :h, 
that strengthen the school's core academic program, increase the amount and quality of 
learning time, help provide an enriched and accelerated cuniculum, and include strate! 
meeting the educational needs of historicaIly underserved populations 

(cf. 5148.2 - BeforefAfter School Programs) 



(cf. 61 77 - Summer School) 

c. Include strategies to address the needs of all students in the school, but particularly the 
needs of low-achieving students and those at risk of not meeting state achievement standards 
who are merpbem of the target population of any program that is part of the schoolwide -- 
Program k, 

- -  E. h,+ 
4 :  < 5 '  =*I . . ,. 1 -  + ,; - ' - .  .., ,' a. 

I- 

='< 
itrategies may include counseling, student se&ces, mentomg s d c e s ,  college and 

career awareness and preparation, and the integration of vocational and technical education 
programs. 

(cf 5149 - At-Risk Students) 
(cE 6030 - Integrated Academic and Vocational Instruction) 
(cf 61 64.2 - GuidanceKounseling Services) 
(cf. 6164.5 - Student Success Team2 . 

d. Address how the school will determine if student needs have been met 

e. Are consistent with and designed to implement state and local improvement plans, if any 

(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 

34. High-quality and ongomg pro11 u development for teacners, principals, 
paraprofessionals, and, if appropriat~, s~udent services personnel, other staff, and 
parentslguardians to enable all students in the school to meet state academic achievement 
standards 

(cf. 41 3 1 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

45. Strategies to attract high-quality, highly qualified teachers to high-need schools 

(cf. 41 11 - Recruitment and Selection) 

4-. 

56. Strategies to increase parent involvement 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 

67. Plans for assisting preschool children in the transition from early childhood programs to 
elementary sChool programs 



(cf. 6300 - PreschooVEarly Childhood Education) 

T8. Measures to include teachers ih decisions regarding the use of academic assessments to 
provide information on and to iypr 
instructional program 

8. Activities to ensure that students who experience difficulty mastering the proficient and 
advanced levels of academic standards shall be provided with effective, timely additional 
assistance, which shall include measures for timely identification of students' difficulties and 
provision of sufficient information on which to base effective assistance 

(cf. 6 179 - Supplemental Instruction) 

1 ~ .  Coordination and integration of federal state, and local services and programs m 
Targeted Assistqnce Programs 

Any school that receives Title I funds but does not operate a schoolwide program shall use 
Title I funds to provide services to: (20 USC 6315) 

1. Students in grades 3-12 identified by the school as failing, or most at risk of failing, to 
meet the state's academic achievement standards on the basis of criteria estabIished by the 
district and supplemented by the school 

2. Students in preschool through grade 2 selected solely on the basis of such criteria as 
teacher judgment, interviews with parentslguardians, and developmentally appropriate 
measures 

A targeted assistance program shall: (20 USC 63 15) 

1. Use program resources to help participating students meet state academic achievement 
standards expected for all students 

2. Ensure that program planning is incorporated into existing school planning 

3. Use effective methods and instructional strategies, based on scientifically based research, 
that strengthen the core academic p rogm,  give primary consideration to providing extended 
learning time, help provide an accelerated, high-quality curriculum, and minimize removing 
students from the regular classroom during regular school hours for instruction provided by 
Title I 

4. Coordinate with and support the regular education program, which may include services 
to assist preschool students in the transition to q a r y  school programs 

5. Provide instruction by highly qualified teachers 

6. Provide opportunities for professional development for teachers, principals, 
paraprofessionals, and, if appropriate, student sewices personnel, other staff, and 



par - w i a n s  who work with participating students 

7. Provide strategies to increase parent involvement 

a$e fed€ state, and 1 programs 
! ,,,; 

Participation of Private School Students - 
kl 

The Superintendent or designee shall provide or contract to provide special educational 
services or other Title I benefits to eligible private school students residing in a participating 
school attendance area. Such services and benefits shall be provided on an equitable basis 
with participating public school students. (20 USC 6320, 788 1) 

Teachers, other educational personnel, and families of participating private school students 
shall have an opportunity to participate, on a .  equitable basis, in parent involvement 
activities and professional development pursuant to 20 USC 63 18 and 63 19. (20 USC 6320, 
788 1) 

Each year the Superintendent or designee shall contact officials of private schools with 
students who reside within district boundaries, regardless of whether the private schooI they 
attend is located within the district or whether or not those officials have previously indicated 
any interest in program participation. 

The Superintendent or designee shall consult, in a rneaninal and timeIy manner, with 
appropriate private school officials during the design and development of the district's Title I 
programs. Such consultation shall occur before the district makes any decision that affects 
the opportunities of eligible private school students to participate in Title I programs and 
shall include a discussion of (20 USC 6320,7881; 34 CFR 200.63) 

1. How the needs of private school students will be identified 

2. What services will be offered 

3. How, where, and by whom the services will be provided 

4. How the services will be academically assessed and how assessment results will be used 
to improve those services 

5. The size and scope of the equitable services to be provided to private school students and 
the proportion of funds that is allocated for such services 

6.  The method or sources of data that are used to determine the number of students fiom 
Iow-income families in participating school attendance areas who attend private schools 

7. How and when the district will make decisions about the delivery of service to such 
students, including a thorough consideration and analysis of the views of private school 
officials on the provision of services through a third-party provider 

8. How, if the district disagrees with the views of private school officials on the provision of 



services through a third-party provider, the district wilI provide to private school officials a 
written analysis of the reasons that the district has chosen not to use a contractor 

Meetings between district and private school officials shalI continue throughout 
implementation (20 USC 6320) 

The Superintendent or designee shall maintain, and shall provide to the California 
Department of Education upon request, a written affirmation signed by officials of each 
participating private school that consultation has occurred. (20 USC 6320) 

If the private school officials do not provide such affirmation within a feasonable period of 
time, the Superintendent or designee shall maintain records of the consultation or the offer of 
consultation. 

(cf. 3580 - District Records) 

The Superintendent or designee also shall maintain records documenting that: 

1. The needs of private school teachers and/or private school students were identified. 

2. The h d s  made available were equitable to those allocated for public school students and 
teachers. 

3. The district's program met the needs of fie private school teachers andlor private school 
- . . .  

students. ;c 

4. The district made efforts to resolve any complaints made by private school 
representatives. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 2,2007 AnteIope, CaIifornia 
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Actions By The Board 

E 9323.2 
Board Bylaws 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Actions Requiring a Two-Thirds Vote of the Board: 

1. Resolution declaring intention to sell or lease real property (Education Code 17466) 

{cf: 3280 -Sale or Lease of District-Owned Real Property) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to the 
state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because h d s  are unavailable 
(Education Code 1748 1) 

5. Request for temporary borrowing pursuant to Government Code 53820-53833, to pay 
district obligations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payment(s) (Government Code 53821) 

6,  Upon complying with Government Code 65352.2 and Public Resources Code 
21 15 1.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 

(cJ 71 3 1 - Relations with Local Agencies) 
(cf: 7150 - Site Selection and Development) 
(cj  7160 - Chuner School Facilities) 

7. When the district has an average daiIy attendance (ADA) of 2,500 or less and seeks to 
situate a community day schooI on an existing school site, certification that 
satisfactory alternative 
(Education Code 4866 1 



ACTIONS BY THE BOARD (continued) 

8. When the district is organized to serve only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
4866 1) 

9. When the district desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
4866 1) 

(ex 6185 - Community Day School) 

10. Resolution of intent to issue general obligation bonds with the approval of 55 percent 
of the voters of the district (Education Code 15266) 

(cf: 7214 - General Obligation Bonds) 

11. Resolution of intent to issue bonds within a school facilities improvement district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

(cf: 721 3 - School Facilities Improvement Districts) 

12. Resolution to place a parcel tax on the ballot (Government Code 53724) 

13, Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 
resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240,1245.245) 

Actions Requiring a Two-Thirds Vote of the Board Mem' 'resent at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the districtls attention after the posting of the agenda. If less than two- 
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required. (Government Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of d l  
members present is required. (Government Code 54956.5) 

(cf. 9320 - Meetings and Notices) 
(c/: 9321 - Closed Session Purposes and Agendas) 



ACTIONS BY THE BOARD (continued) 

Actions Requiring a Four-Fifths Vote of the Board: 

1 .  Expenditure and transfer of necessary h d s  and use of district property or personnel 
to meet a national or local emergency created by war, miIitary, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Government Code 
53790-53792) 

(cf: 31 I0 - Transfer of Funds) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing (Government Code 53822,53824) 

3, Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(cf: 331 I - Bids) 

5. Resolution to award a contract for a public works project a t  $187,500 or less to 
the lowest responsibIe bidder, when the district is using the informal process 
authorized under the Uniform Public Construction Cost Accounting Act fori 
projects of $175,000 or less, all bids received are in excess of $175,000, and tha 
Board determines that the districtls cost estimate was reasonable (fubliq 
Contract Code 22034) 

Actions Requiring a Unanimous Vote of the Board: 

1. Resolution authorizing and prescribing the terms of a community lease for extraction 
of gas (Education Code 1 75 10- 1 75 1 1) 

2. Waiver of the competitive bid process pursuant to Public Contract Code 201 1 1 when 
the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 201 13) 

Action Requiring a Unanimous Vote of the Board Members Present at  the Meeting: 



ACTIONS BY THE BOARD (continued) 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500. Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defray 
the cost of arranging its sale. (Education Code 17546) 

(cf: 3270 - Sale and Disposal of B o o b  Equipment and Supplies) 

Exhibit 
version: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 
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